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1. IEJI OCBOEHMSI YUEBHOM JUCHUTIINHBI

Lensimu 0CBOCHHSI TUCTUTUTUHBI «OCHOBBI JOKYMEHTOOOOPOTa B TAMOXXEHHBIX OpPTraHax»
SABJISIOTCSA:

-JIaTh CTYACHTaM, OYIyIIUM CIICIIHATUCTaM B 00JIACTH TAMO>KEHHOTO JieJia, KOMILIIEKC
COBPEMEHHBIX 3HaHUH, YMEHUI 1 HaBBIKOB, HEOOXOAUMBIX ISl MPOPECCUOHATBLHON
JIEATEIIbHOCTH;

-opMHUpoBaHUE Y CTYJICHTOB HaBBIKOB OPraHU3alMU PaboThl C JOKYMEHTAMU B TAMO>KEHHBIX
Oprasax.



2. MECTO YYEBHOM JJUCHUILJIMHBI B CTPYKTYPE OII BO

VYuebnas qucuuiuiiHa "OCHOBBI JOKYMEHTOOOOPOTa B TAMOYKEHHBIX OpraHax”
oTHocHTCs K 010Ky 1 "JIuciummmael (MOayH)" ¥ BXOJUT B €ro 0a30BYIO 4acTh.

2.1. HaumeHoBaHUs NpeaIIeCTBYOIIMX AUCIHILIAH

I[HSI HN3YUCHUA I[ElHHOfI JUCHUITIINHBI HCO6XOILI/IMBI CJICAYIOIIUC 3HAHUA, YMCHHUA U
HaBBbIKU, (bOpMI/IpyeMI)Ie OpeaAIICCTBYIOIUMHU JUCHUILIMHAMM:

2.1.1. OCHOBBI TAMOKEHHOI'0 €A’

3HaHUs: IOHATUIHBIN anmapaT B 00JIaCTH TAMOXKEHHOTO JIeJ1a, IPUHLIU-TIBI TepeMEeICHUS
TOBAPOB U TPAHCIOPTHBIX CPEJCTB UEpPE3 TAMOKEHHYIO rpanully Poccuiickoit @enepanuu;-
OCHOBHBI€ ITOAXO/Ibl K HOHUMAHUIO TAMO>KEHHOTO JIeJa U TAMOKEHHOHN MOJINTUKHU

YMeHHs: UCII0JIB30BAaTh OCHOBHBIE ITPOTPAMMHBIE CPEICTBA €AMHON aBTOMaTU3UPOBAHHON
UH(POPMALIMOHHOM CUCTEMBI.

HaBbIky: HaBBIKAMH pa6OTBI C y‘le6HLIMI/I, AHAJIMTUYCCKUMU U CTATUCTHUYCCKUMHU MaTCpUaJIaMu
10 CIIEIIUAIBLHOCTH «TaMOKEHHOE IS0,

2.1.2. TaMoOKeHHbIE ILJIATEKH.

3HaHUsA: TOBAPOBEAUECKUE XAPAKTEPUCTUKU TOBAPOB PA3IUYHBIX I'PYII, LEJIU, TPaBUIIA,
KJaccuguKkanuy ToBapos B coorBercTBur ¢ TH BOJI; mopsiiok Ha3HAYCHMSI SKCIIEPTH3

YMenus: IMPUMCHATH MCTOABI OIIPEACIICHUA TaMOKCHHOH CTOUMOCTH, IIPUMCHSATH IIpaBuJia
OIIPEACIICHUSA CTPAHBI IIPOUCXOKIACHUA TOBApPOB

Hapiku: npueMaMu KOHTPOJISI IPaBUIIBHOCTH UCUUCIIEHUS, IOJTHOTHI U CBOEBPEMEHHOCTHU
YIIAThl TAMOKEHHBIX TJIaTEXKEN;METOIMKON pacyeTa TaMOKEHHBIX IUIATEKEM, TEXHOJIOTHEN
B3UMaHHUS TaMOKEHHBIX IIaTEXKEN

2.1.3. Tamo:KeHHbIE NPOLEAYPHI:

3nanus: [IpaBoBbie u opranuzannonHbie ocHOBBI cucteMbl TTP BTI.dopwmel, mopsiaox
IIPOBEICHUS TAMOXXEHHOI'O KOHTPOJISI TOBAPOB U KOHTPOJISL TOBAPOB U TPAHCIIOPTHBIX
cpenctB.OCHOBaHUS U TIOPSJIOK MPOBEACHUSI TAMOKEHHOT'O KOHTPOJISI TIOCTIE BBIMTYCKa TOBAPOB U
TPAHCIIOPTHBIX CPEACTB

Ymenus: Kontponuposats cobmonenue mep TTP. Ilpumensts GopMbl TaMOXKEHHOTO KOHTPOJIS

Haspiku: HaBblkaMy MpUMEHEHHUS TEXHOJIOTUU? TaMOKEHHOTO KOHTPOJIsl. HaBbIkaMu NpUHATHS
3aKOHHBIX 1 000CHOBAHHBIX MPOIECCYaTbHBIX PEIIeHUH? TIPH OCYIIECTBICHUN TAMOXXEHHOTO
KOHTpOJIA. MeTOAMKOMN? MPOBEICHNS TAMOXEHHON? PEBU3HUN.

2.2. HauMeHOBaHUe NOCIEYOIMX AUCHHUIIINH

PeBy.]'II)TaTI)I OCBOCHUA AVCHHUILIMHBI UCITOJIB3YIOTCA TP U3YUYCHUHU MMOCIICAYIOIINX
y‘-IC6HLIX JUCHUIIINH:

2.2.1. MexayHapoIHOE TaMOXEHHOE COTPYIHHYECTBO

2.2.2. TaMOXCHHBIE TUIATS)KH U TAMOYKEHHAS! CTOUMOCTD B PA3IMYHBIX TAMOXXEHHBIX
npoieaypax



3. INIAHUPYEMBIE PE3YJIbTATBI OBYUYEHUA 11O JUCIMIIJIMHE (MOAYJIIO),

COOTHECEHHBIE C IINTAHUPYEMbBIMHU PE3YJIbTATAMHU OCBOEHMUAA

OBPA3OBATEJIbHOM ITPOT' PAMMBbBI

B PE3YIbTAaTC OCBOCHUA NUCHUIUIMHBI CTYACHT JOJIKCH:

é\;‘i Kon n Ha3BaHNE KOMIIETEHIINN OsxupaeMble pe3yIbTaThl

1 OIIK-1 ctocoGHOCTEIO pemaTh CTaHaapTHRIE 3HAaTh ¥ MIOHUMATh: CIIOCOOBI MIPOSBICHUS TPAKTAHCKON
3a1a4n Npo(eCcCHOHAIBLHOH NeITeNbHOCTH Ha MO3UINY ¥ OTBETCTBEHHOT'O OTHOILICHUS K UCTIOTHEHHIO
OCHOBE MH(OPMAIIMOHHON U 00s13aHHOCTEH;

O6ubmMorpaduuecKoi KynbTyphl ¢

NpUMEHeHneM MH(OpMalMoHHO- YMeTh: NPOSIBIAT IPaXKJAHCKYIO TO3ULIHIO U

KOMMYHHUKAIMOHHBIX TEXHOJIOTHI U C y4ETOM OTBETCTBEHHOE OTHOILICHHE K UCTIOJIHCHUIO

OCHOBHBIX TpeOOBaHMH HHHOPMALMOHHOM 00s13aHHOCTEH;

0e30IacHOCTH;
Brnaners: criocoOOHOCTBIO MPOSIBISTH TPAKIAHCKYTO
MIO3UINIO ¥ OTBETCTBEHHOE OTHOIIEHHE K HCIIOJIHEHUIO
00s13aHHOCTEI;

2 ITK-25 criocobHOCTRIO0 OPTaHU30BBIBATH COOP 3HAaTh ¥ IOHUMAaTh: OCHOBHBIC KOMILIEKCHI
uH(OopMaLUK IS yIPaBICHYECKON yIpaBIeHYEeCKO JOKYMEHTAIUH;

JeATEIIHOCTH, OLIEHUBATH 3 PEKTUBHOCTH MOJIETIH, CXEMBI, CTPYKTYPBI, OTIMCHIBAIONINE OOBEKTHI
JeITEIILHOCTH TaAMOXKHH (TaMOXKEHHOTO 1I0CTa) | TUCHUILTMHBI «OCHOBBI JOKyMEHTO000pOTa B
U UX CTPYKTYPHBIX MOJIpa3/IeIeHNH, TaMO>KEHHBIX OpraHax» M UX AEATECIBHOCTH Ha A3bIKE
aHATM3MPOBAThH KAYECTBO MPENIOCTABIIAEMBIX npodeccroHaNBHOM JIEKCHKH;
YCIyT; MOJIETIH, CXEMBI, CTPYKTYpPy JOKyMEHTO00OpOTa B TaMO-
KEHHBIX OpraHax.
YMeTh: 0pOpMIISTh, IPENICTABIISATH, OITUCHIBATS,
XapaKTepu30BaTh AaHHbIC, CBEJCHUS, (DaKThI,
pe3ynbTaThl paboThl, BBEJCHHBIX U HCIIOJIb3YEMBIX B
y49e0HOM Kypce;
YIOTPEOJIATh MOHATHS, OTIPEENICHNUS, TEPMUHBI
n3ydaemble B Kypce «OCHOBBI IOKYMEHTO000pOoTa B
TaMO>KEHHBIX OpTaHax».
Brnaners: HaBbIKaMU UCTIONb30BaHMsI 3HAHUS (HOPM U
METOJIOB PabOTHI C IOKYMEHTAMH B TAMOYKEHHBIX
oprasax;
OIUCHIBATH PE3YJIbTAThI, JOPMYIUPOBATH BHIBO/IbI,
MOJIy4aeMble B Pe3yNbTaTe N3yUeHHs IIpeaIMeTa.

3 [1K-32 BrnajeHreM HaBbIKAMH IPUMEHEHUS B 3HaTh U MIOHUMATh: METO/IbI IPUMEHEHUS B
TaMOXXEHHOM JieJie HH(OPMAIOHHBIX TaMOXKEHHOM Jiejie MH(OPMAI[IOHHBIX TEXHOJIOTHIHA,
TEXHOJIOTHH U CPEICTB 00ECTICYCHNUS MX cpencTs obecrniedeHns UX GyHKIMOHUPOBAHMUS,
(YHKIIMOHMPOBAHUS B LEISX
MH()OPMALIMOHHOTO COMPOBOXKICHHUS YMeTh: MPUMEHSTh B TAMOKEHHOM JIeTie
npodeccroHaBHOH e TeNIbHOCTH; nH(OpMaLMOHHbBIE TEXHOJIIOTHH, CPEJICTBA 00ECTIEUEHUS

nX (QYHKIIMOHUPOBAHUS
Brnaners: HaBbIKaMH IPUMEHEHNUS B TAMOXKCHHOM JIEIIe
nH(OpPMaLMOHHBIX TEXHOJIOTUH, CPEICTB 00eCIICUCHUS
nX QYHKIIMOHUPOBAHUS,
4 [1K-33 BnaseHneM HaBBIKAMH NPUMEHEHUS 3HaTh ¥ MOHUMATh: METOJIUKY OLICHKH KauecTBa 1

MCTOOOB c60pa 1 aHaJin3a JaHHBIX
TaMOXXEHHOM CTAaTUCTHKU BHEIIHEH TOPIroBJIK U
CHGHHaJ’ILHOﬁ TaMOXXECHHOM CTaTHCTHUKHU,

3(1)(1)€KTI/IBHOCTI/I ACATCIbHOCTH TaMOXKXCHHBIX OPTaHOB;

VYMeTh: olleHUBaTh Ka4eCTBO U 3(1)(1)CKTI/IBHOCTI)
ACATCIbHOCTH TaAMOXKXCHHBIX OPTaHOB;




KOZ( " Ha3BAHUC KOMIICTCHIINU

O)KI/IﬂaeMI)Ie Ppe3yabTaThl

n/m
Braners: yMEeHHEM OLICHUBATH KAYECTBO U
3 PEeKTUBHOCTD IESITENLHOCTH TAMOXKECHHBIX OPTaHOB;
5 TIK-35 BiiaseHneM HaBBIKAMH MCIIOJIB30BAHUS 3HATh U IOHUMATh: METObI HCIIOJIHL30BAHUS

JJIEKTPOHHBIX CII0CO00B 0OMeHa HHpopManuei
U CpeJCTB UX o0ecredeH s, IPUMEHIEMbIX
TaMOXXCHHBIMH OpraHaMH.

3JIEKTPOHHBIX CII0cO00B 00MeHa nH(opManuen 1
CpPE/CTB UX 00ecneyeH s, IPUMEHAEMbIX
TaMOXXCHHBIMH OpraHaMH.

YMeTh: HCTIOIB30BaTh SIEKTPOHHBIE CTIOCOOBI 0OMeHa
nHpOpManueit 1 cpeacTB ux odecredeHus,
HPUMEHSEMBIX TAMOKCHHBIMH OpT'aHAMH.

Brnaners: BnaseHneM HaBBIKAMH HCIOJIb30BaHUS
3JIEKTPOHHBIX CII0cO00B 00MeHa nH(opManuen 1
CPE/CTB UX 00ecneyeHu s, IPUMEHAEMbIX
TaMO>KEHHBIMHU OpraHaMH.




4. OBBEM JUCHHUIIVIMHBI (MOAYJIs) B BAYETHBIX EAUMHUIIAX U

AKAJEMHUYECKHUX YACAX
4.1. O0mas Tpya0eMKOCTb AU CHUIJINHBI COCTABJIAET:

3 3avetHble equHUIBI (108 ak. 4.).

4.2. Pacnpenesienue 00beMa yueOHOM JMCUMILIMHBI HA KOHTAKTHYI0 padoTy ¢

NnpenoaaBaTejieM U CAMOCTOSITEILHYIO Pa00Ty 00yUYarO X cst

KomngectBo yacos

. Beero no Cemectp

Bun yaeOHOM paboThI yaeOHOMY 9
TIaHY

KonTakTHas pabora 8 8,25
AynuropHsble 3aHATHS (BCETO): 8 8
B Tom uuce:
nexmun (JI) 4 4
npaktuueckue (I[13) u cemunapckue (C)
CamocTosTenpHas padora (BCero) 96 96
OBLIAS TpyOeMKOCTh TUCIUILINHEI, Yachl: 108 108
OBUIAS Tpya0eMKOCTbh AUCHUILUIMHBI, 3a4.€]1.: 3.0 3.0
Texymiuii KOHTPOJIb YCIIEBAEMOCTH (KOJIMYECTBO M BUJ] TEKYILIETO TK TK
KOHTPOJIST)
Buasr mpoMexyTo4HOM aTTecTanuu (9K3aMeH, 3a4eT) 3auer 3auet




4.3. Copepxanue JMCHUIIMHBI (MOAYJIs), CTPYKTYPHPOBAHHOE 110 TeMaM
(pa3nenam)

Cemectp

Tema (paznen)
yueOHOH
JIACITUTLTHHBI

Bunsl yueOHOM AEATEIEHOCTH B yacax/
B TOM YHCJIC UHTEPAKTHBHOU hopme

JIP

Bcero

DopMBbI
TEKyLIEero
KOHTpPOJIA

yCIIEBAEMOCTU U
IIPOMEXKY-

TOYHOMI

aTTeCTalluu

3

~

o| I13/TI1
~| KCP

©

10

O©IN

Paznen 1

PazButne
OTEYECTBEHHOTO
JIOKYMEHT0000poTa
B TaMOXXEHHBIX
opraHax.
3aKoHOaTeIbHbIE
AKTBHI,
perynupyouiue
JIOKyMEHTO000pOT B
TaMOXXCHHbBIX
OpraHax;
Hopmarusubie
aKTBhI,
perilaMeHTHPYIOIIHE
JOKyMEHTO000pOT B
TaMOXXCHHBIX
opraHax;
JlokanbHbIe
HOpPMAaTHUBHBIC aKThI,
perynupyomiue
JIeTIONPOU3BOJICTBO
B TaMOXEHHBIX
OpraHax;
Knaccudukarus
YIIPaBIEHYECKUX
JIOKyMEHTOB.

[=Y
~~
(=Y
|| CP

26/1

Pazpnen 2
Jlemornpon3BoACTBO
B TAMOKEHHEIX
opraHax.
Hasnauenue u
MOPSIOK

o opMIICHHS
OpraHU3aI[OHHO-
paBOBOU
JIOKYMCHTAITHH;
Hasnauenue u
MOPSAJIOK
odopmieHUs
IUTAHOBOM
JIOKYMCHTAIHH;
Hasnauenwne u
MOPSIOK
opopMIICHHS
pacnopsiAuTeIbHOM
JIOKYMCHTAIHH;
Hasnauenue u
MOPSAIOK
odopmieHUs

26




CemecTtp

Tema (paznen)
yaeOHO
JUCIUTLTHHBI

Bunsl yueOHOM AEATEIBHOCTH B yacax/
B TOM YHCJIe HHTEPAKTHBHOH hopme

JIP

Dopmbl
TEKYIIIEro
KOHTPOJIS

YCIIEBAEMOCTH U
TIPOMEXY-

TOYHOMU

aTTeCTaluN

3

o| [I3/T
~| KCP
P

©| Bcero

10

HHPOPMATMOHHO-
CIIPaBOYHOU
JIOKyMEHTaLIUU;
Hasnauenue u
MOPSAIOK
odopmieHUs
OTYETHOU
JIOKyMEHTaLU K.

Pazpnen 3
Opranuzauus
paboTHI ¢
JOKyMEHTaMH B
TaMO>KEHHBIX
oprasax.

IIpuem u nepBuyHas
00paboTKa;
Perucrpanus
JIOKYMEHTOB,
Paccmotpenue
JOKyMEHTOB
PYKOBOZCTBOM;
Kountpo:s 3a
UCIIOJTHEHUEM
JIOKyMEHTOB B
TaMO>KEHHBIX
oprasax;
WNudopmannonHo-
cnpaBouHas paborta
[0 JOKYMEHTaM B
TaMOKEHHBIX
oprasax.

1/1 24

26/1

TK,
TectupoBanue

Pazgen 4
Opranuzauus
XpaHCHHS
JIOKyMEHTOB B
TaMOKEHHEIX
OpraHax.

ITopsnok
dhopmupoBaHus 1
o opMIICHHS JIeN B
TEKyIIeM
JIEITIOTIPOU3BOICTBE
TaMOYKEHHBIX
OpraHoB;

ITopsinok
OopraHu3aluu
XpaHCHHS
JIOKyMEHTOB U JIe] B
TeKyLIeM
JIEIIOTIPON3BOICTBE
M ITIOJrOTOBKA K
nepenade B apXuB B
TaMOYKEHHBIX

26




Bunsl yueOHOM AEATEIBHOCTH B yacax/

Dopmbl

B TOM YHCJIC HHTEPaKTHBHOH opMme TEKYILETo
No é‘ Tema (paznen) KOHTPOJIS
i % yueOHOH - YCIIEBAEMOCTH U
O JHCIATUTHHBL = . ° TIPOMEKY-
9 e @) 9 3 TOYHOM
= & 5 © & aTTeCTaLllH
1 3 5 6 7 8 9 10
opraHax.
5 9 | 3auer 4 3ager
6 Bcero: 412 96 108/2




4.4. JlabopaTopHbie padoThI / NPAKTHYECKHE 3aHATHS

JlaboparopHbie pabOThI y4€OHBIM TUTAHOM HE MPETYCMOTPEHBI.

[IpakTUyeckue 3aHATHS IPEyCMOTPEHBI B 00beMe 4 ak. d.

Bcero ua-
COB/ M3 HUX
No No Tema (pazaen) . 4acoB B
. HaumenoBanue 3ansTuii
n/n cemecTpa | y4eOHON TUCHUIITHMHBI HHTEpaK-
TUBHOHU
dopme
1 2 3 4 5
9 PA3JIEJT 1 Wzyuenne 3aK0HOATEIBHBIX aKTOB, PErYIUPYIOMIHX 1/1
Pa3zBurne JOKYMEHTOOOOPOT B TAMOYKEHHBIX OpraHax.
OTEYECTBEHHOTO
1 JIOKyMEHT0000pOTa B W3y4enne HOpMaTHBHBIX aKTOB, PErJIAMEHTUPYIOLIHX
TaMOXXEHHBIX OpTraHax. |IOKYMEHTOOOOpPOT B TAMOXKEHHBIX OpraHax.
W3y4enue noKaabHBIX HOPMATUBHBIX aKTOB,
PETYJIMPYIOLIHX JIEIONPOU3BOICTBO B TAMOXKEHHBIX
opraHax.
9 PA3JIEJI 2 CocraBneHne 1 0(OpMIICHHE OPTaHH3aIHOHHO- 1
Jlenonpon3BocTBO B NPaBOBOH JTOKYMEHTALIUH.
TaMOYKCHHBIX OpraHax.
CoctaBieHne 1 opopMIIeHHE IIAHOBOH
JOKYMEHTAIHH.
2 Cocranenne U 0(OpMIICHUE PACIOPSAUTEIBHOM
JIOKyMEHTAIHH.
CocraBnenue u opopmiicHre HHHOPMAITHOHHO-
CIPaBOYHOMN TOKYMEHTAIHH.
Cocrasnenne 1 0OpMIICHUE OTYETHOM
JIOKYMEHTAIHH.
9 PA3JIEJI 3 Opranuzanys IpueMa u ImepBUIHON 00paboTKH 1/1
Opranun3zanust paboThl ¢ | TOKYMEHTOB.
JOKYMEHTaMH B
TaMOXKEHHBIX OpraHax. |OpraHu3anys perucTpanuy J0KyMEHTOB.
3 Opranu3anusi pacCMOTPEHHUS! IOKYMEHTOB
PYKOBOJICTBOM.
Opranu3anusi KOHTPOJIS 32 UCTIOJTHEHUEM
JIOKYMEHTOB B TAMOYKCHHBIX OpTaHax.
Opranuzanus HHOOPMAIHOHHO-CIIPABOYHON pabOThI
10 JIOKYMEHTaM B TaMO)KEHHBIX OpraHax.
9 PA3JIEJT 4 ®dopmupoBaHue U 0QOPMIICHHUE JIENT B TEKYIIEM 1
Opranuzanus XpaHeHus! |JeJI0IpPON3BOJICTBE TAMOXEHHBIX OPTaHOB.
4 JIOKyMEHTOB B
TaMO>KEHHBIX opraHax. |OpraHu3amys XpaHeHUs JOKYMEHTOB H JIeN B
TEKYIIEM JIeJIONPOU3BOJICTBE U MOJrOTOBKA K
nepenaye B apX1MB B TAMOXKEHHBIX OpraHax.
BCEI'O: 4/2

4.5. IlpumepHasi TeMaTHKA KYPCOBBIX IIPOEKTOB (pador)

KypcoBbie paboTh! (POEKThI) HE MPEAYCMOTPEHBI.




5. OBPA3OBATEJIBHBIE TEXHOJIOT' T

B cootBercTBUU ¢ TpeboBanusiMU DeepaabHOTO TOCYAaPCTBEHHOTO 00pa30BaTEIbHOTO
CTaHJapTa BBICIIETO MPO(EeCCHOHATBHOTO 00pa30BaHUs peain3allisl KOMIIETCHTHOCTHOTO
MOJIX0/Ia MPEyCMaTPUBACT MIMPOKOE HCIIOIH30BAHKUE B YUSOHOM MPOIIECCE AKTUBHBIX U
UHTEPAKTUBHBIX ()OPM MPOBEJCHHS 3aHATHI. B CBSA3M ¢ 3TUM B yUeOHOM IMpOIIECCe MIMPOKO
UCTIOJNIB3YIOTCSI KOMIIBIOTEPHBIEC CHMYJISIIINH, JISIIOBBIC U POJIEBBIC UTPBI, Pa300P KOHKPETHBIX
CUTYAIIHi, TICUXO0JOTMYECKHE U MHBIC TPEOOBAaHUS B COUCTAHHH C BHEAYIUTOPHON pabOTOM C
[ENTbI0 POPMUPOBAHUS U PA3BUTHSI MPO(PECCUOHATBHBIX HABBIKOB 00yYarOIIHXCS.



6. YAEBHO-METOMYECKOE OBECIIEYEHHUE JIJI1 CAMOCTOATEJBHOM

PABOTbBI OBYYAIOHIUXCS IO AUCHUIITTUHE (MOAYJIIO)

No No Tema (pasen) Bun camocTosTeNnbHOM pabOThI CTYACHTA. Beero
/1 ceMecTpa | y4eOHOWM AUCITUTUTNHBI Hepeuenn yqe6H0-MeTOZlI/I‘IeCIfOFO 4acoB
o0eCIeYeHHUs JIJIsl CAMOCTOSITEIIBHOM PabOThI
1 2 3 4 5
1 9 PA3JIEJT 1 [TonroToBka ycTHOTO COOOIIECHNS, BEITIOIHEHHIE 24
PazButne MIPaKTUYECKUX 3a1aHuil. 3ydueHue aurepaTypsl
OTECYECTBEHHOTO 0 KypCy, U3ydeHHE TEKCTOB Pa3IHIHBIX
JIOKYMEHTO000pOTa B YIPaBICHYCCKUX TOKYMCHTOB.
TaMOXKCHHBIX OpraHax.
2 9 PA3JIEJI 2 [TonroToBka yCTHOTO COOOIICHUS, BBIMOJIHCHHIE 24
Jlenonpou3BoICTBO B MPAaKTUYCCKUX 3alaHuil. M3ydeHne muTeparypsl
TaMOXCHHBIX OpPraHax. | IO KypcCy, H3Y4E€HHE TEKCTOB Pa3IMYHBIX
YIpaBICHYCCKAX JOKYMECHTOB.
3 9 PA3EJI 3 [MonroToBka ycTHOTO COOOIICHUS, BEIIOIIHEHHE 24
Opraam3anus paboTel | MPaKTHYCCKUX 3aaHuil. 3yueHne muTepaTyphl
C TOKyMEHTaMH B 0 KypCy, U3yUCHHE TEKCTOB Pa3IHIHBIX
TaMOKCHHBIX OpPraHax. | YIpaBJICHYCCKHX TOKYMCHTOB.
4 9 PA3JIEJI 4 IToaroToBka yCTHOTO COOOIICHUS, BBIMOJIHECHHE 24
Opranuzanus IIPAKTUYECKUX 3afaHuil. M3ydyeHue aurepaTypsl
XpaHeHHsI JOKYMEHTOB | TIO KypCY, H3Y4C€HHE TEKCTOB PA3IMIHBIX
B TaAMOKEHHBIX YIpaBICHYSCKAX JOKYMECHTOB.
OpraHax.
BCET'O: 96




7. IEPEYEHb OCHOBHOA U IONIOJIHUTEIbHOM JIUTEPATYPBI,
HEOBXOJINMOI JJIsI OCBOEHUS U CIATITAHBI (MOYJIST)

7.1. OcHoBHas1 IUTEpaTYpa

Hcnons3yercs npu

Ne HauMeHoBaHie Astop (b1) o u MecTo M3naHus N3y4YCHUH
n/n Mecto nocryna paszienoB, Homepa
CTpaHHUI]
1 | OcHOBHI JOKYMEHTOO00OPOTA B B.II. Eropos, A.B. IOpuanaeckuit Bce pasnensr
TaMO>KEHHBIX OpraHax CnmHBKOB uHcTuTYT MUUTa,
2017
WTB VJIVIIC
(Abonement TON)

7.2. JlonosiHMTEIbHAS JIUTEPaTypa

Ne

HanmenoBanue
/1

Agstop (b1)

I'on u MecTo M3naHMsA
MecTto gocryna

Hcnone3zyercs
IIPU U3yYCHUU
paszesoB, HoMepa
CTpaHuUI]

2 | ObecrnieueHne COXPaHHOCTH,
pecTaBpanys U KOHCepBaLUs
JOKYMEHTOB

B.IL. Eropos, A.B.
CIMHBKOB

W3parenscTBO
"JTans", 2018

WUTB VJIVIIC
(Abonement ION);
UTB YJIVIIC (U31
ION)

Bce pazgenst

3 | JokymeHTOBeACHME

ITox pen. JI.A. loponuna

IOpaiir, 2015

UTB YJIVIIC
(AGonement ION);
UTB YJIVIIC (Y31
ON)

Bce paznenst

4 | OcHOBHI TOKYMEHTOO0OPOTA B
TaMOXXCHHBIX OpraHax

I'.B. DnoBa

NI UnTepmenus,
2014

WUTB YJIVIIC
(Abonement ION);
WUTB YJIVIIC (431
TON)

Bce paznenst

8. MEPEYEHb PECYPCOB UH®OPMAIIMOHHO-TEJEKOMMYHUKAIIMOHHOM
CETHU "UHTEPHET", HEOBXOJAUMBIE JJIs1 OCBOEHUSA JUCHUITJIMHBI

(MOJYJIS)

http://archives.ru/ - Odunmansheiii caiiT denepanbpHOro apxXuBHOTo arentcrsa (Pocapxupa)
http://statistika.archives.ru/ - ®enepanbHoe ApxuUBHOE ATEHCTBO

https://data.gov.ru/ - TTopTtan oTKpBITEIX JaHHBIX Poccuiickoii deneparim
http://www.consultant.ru/ - CnpaBouno-npaBoBas cuctema «KOHCYJIBTaHT TUTIOC)
http://www.garant.ru/ - CipaBouHo-tipaBoBasi cucrema «I'apanr»
http://www.edou.ru - LleHTp KOMITETEHIIUHU TI0 BOIIPOCaM JOKYMEHTAIIMOHHOTO 00ECTICUeHHMSI

yIpaBiIeHUS U apXUBHOTO Jefa

https://biblio-online.ru - DnexrponHoe n3narenseTBo FOpaiit
https://www.book.ru/ - He3aBrcumast 31eKTpOHHO-OMOIHOTEYHAsT CHCTEMA

http://miit.ru — PYT (MUUT)

http://ui-miit.ru/ - FOU PYT (MUUT)

9. IEPEYUEHb TH®OPMAIIMOHHBIX TEXHOJIOT I, TIPOTPAMMHOI'O
OBECIHHEYEHUSA U THOOPMAIIMOHHBIX CITPABOYHbBIX CUCTEM,




MCMOJIb3YEMBIX ITPA OCYHIECTBJIEHNY OBPA3OBATEJIBHOTO ITPOIECCA
MO JUCUMILIMHE (MOJY.JIIO)

Microsoft Windows,

Microsoft Office,

HNuTtepuer-Opaysep,

CIIC «Koncynbrant [Ltocy,

DnekTpoHHas nH(popManmoHHo-o0pa3oBatenbHas cpena PYT (MUUNT), noctynHas U3 TMYHOTO
KaOuHeTa 00yJaroIIerocs Uiy Mpemno/iaBaTes Ha caiite http://www.miit.ru/.

10. ONUCAHUE MATEPHUAJBHO TEXHUYECKOW BA3BI, HEOBXOIUMOM 1151
OCYIIECTBJEHMS OBPA3OBATEJILHOI'O MPOIIECCA IO JUCHUATIJINHE
(MOJZIYJIIO)

Y4eOHble ayIUTOPUU AJIs TPOBEICHUS 3aHATHI JIEKIIMOHHOTO TUIIA, OCHAIIEHHBIE HAOoOpaMu
JIEMOHCTPALIMOHHOTO 000PYOBaHMUSL.

Y4eOHble ayIUTOPUU JJIs1 TPOBEACHUS 3aHATUI CEMUHAPCKOTO TUIIA, TPYIIIOBBIX U
WHIUBUIYAJIbHBIX KOHCYJIBTAIMM, TEKYIIET0 KOHTPOJISI U IIPOMEKYTOYHON aTTeCTallUHU.
[TomereHue 17151 CAMOCTOSITENILHOM PabOThI, OCHAIIIEHHBIE KOMITBIOTEPHOI TEXHUKOM €
BO3MOXKHOCTBIO TIOJIKITFOUeHHS K ceTr "MHTepHeT" 1 00ecnieueHrneM J0CTyIa B AJICKTPOHHYIO
uH(}OPMaILMOHHO-00pa30BaTEIbHYIO CPEAY OpraHU3aIIH.

11. METOJUYECKHUE YKA3AHUS 1151 OBYUYAIOIMXCSI 10 OCBOEHUIO
JTUCLUILIMHBIL (MOLYJIS)

CamocrosTenbHas paboTa criocoOCTBYET CHCTEMATH3AIMH, PACIIUPEHUIO U 3aKPEIUICHUIO
3HAHUU N0 JUCHUILIMHE, IPUMEHEHHIO MOJTYYSHHbBIX 3HAHHUM MPHU PEIICHUH KOHKPETHBIX 3a/1a4, a
TaKXXe Pa3BUTHIO YMEHUH M HAaBBIKOB MHIWBUIYAIBHON MPAKTUYECKON IEATEILHOCTH.
CamocrosrenbHas padoTa, JODKHA OTpaXaTb COBPEMEHHBIE JOCTHKEHHS HAyYHOH TEOpUH U
OCHOBATEJIHHOE 3HAKOMCTBO C COOTBETCTBYIOIIECH MPAKTUKOM, CBUACTEIHCTBOBATH 00 YMEHHUH
3aHUMAaTbCS UCCIIEIOBAaHUEM TEOPETUUECKUX M MIPAKTUYECKUX Mpo0iIeM, GOopMyInpOBaTh U
apryMEHTHPOBATH TOJI0XKEHUS, JIENIaTh TEOPETHUECKUE BHIBOJBI 1 0OOCHOBBIBATH MPAKTUYECKHE
PEKOMEH/IallUH 110 UCIIOJIb30BAHUIO MaTEPHAJIOB CAMOCTOSATEIBHOM padoThI.

CamocrosiTenbHas paboTa mpu3BaHa 1aTh CTyACHTaM, OYAYIIUM CIIEIUaTUCTaM B 00J1acTH
JIOKYMEHTOBE/ICHUS U apXUBOBEICHHSI, KOMIIJIEKC COBPEMEHHBIX 3HaHUH, yMEHUI U HaBBIKOB,
HEOOXOIUMBIX /17151 IPOECCUOHANTBHON AESITEITbHOCTH.

[TocpeacTBoM caMOCTOSTENEHON PaOOThI JOIKHO IPOUCXOIUTh (DOPMUPOBAHHE Y CTYACHTOB
NIPaBOBBIX HaBBIKOB OPTaHU3AIMHU PAOOTHI C ApXUBHBIMH JIOKYMEHTAMH.



