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1. O6mue cBeaeHus O JUCHUIUIMHE (MOTYJIE).

[lenpt0 OCBOCHMSI AUCHUIUIMHBI SIBJISIETCS  OOIIEKYJbTYPHOE pa3BUTHE
JUYHOCTH OOYYarolIerocsi, OBJaJCHUEM WM KOMIUIEKCOM 3HaHWM, yMEHUW W
HaBBIKAMU, HEOOXOIUMBIMU J1J1 PO(HECCUOHATBHOUN S TETLHOCTH.

3afadeit OCBOCHUS JUCHUILIUHBI SABJISIOTCS:

- O3HAKOMUTb C UUMPOBBIMH TEXHOJOTUAMH, NPUMEHIEMBIMU B cdepe
po(ecCUOHANBHOM ESITEIbHOCTH AJI MOATOTOBKU JOKYMEHTAIIUH;

- O3HAKOMHTH CTYIEHTOB C COBPEMEHHON CHCTEMOW JOKYMEHTAI[MOHHOIO
oOecrieueHus yIpaBIeHUs PEAIPUITHEM (OpraHU3auent) 1 T0KyMEHTOO00POTOM;

- HAy4YUTh TPaMOTHO HCIIOJb30BaTh PErVIAMEHTHI (CTaHIAPTHI, MOJIOKEHUS,
UHCTPYKIIUH) pu opopMIICHUHN OPTraHU3alMOHHO-PACTIOPSAAUTEIILHOM,
HOPMAaTUBHO-TEXHUYECKOMN, UHPOPMAITMOHHO-CIIPABOYHON JTOKYMEHTAIINH, a TAKXKe
JOKYMEHTOB IO AESATEIbHOCTH KOJUIETHAJIbHBIX OpPraHoOB, KaJapOBBIX H JAPYIHX
CTPYKTYPHBIX OPTaHOB YIIPaBJICHUS;

- TPUBUTH HABBIKM MPABUILHOTO OGOPMIICHUS JCIOBOM U KOMMEPUECKOM
MEPEIUCKY;

- U3Y4YUTh OCOOCHHOCTH aJlallTallid THUIIOBBIX MPOTPAMMHBIX MPOIYKTOB C
UCIOJB30BAaHUEM  KOMIIBIOTEPHBIX  CPEIACTB K  pEAJIbHBIM  YCJIOBUSIM
JIOKYMEHTOO0OpOTa OpraHU3alluH.

2. Ilnanupyemblie pe3ynbTaTbl 00Y4EHUs N0 JUCHUILIMHE (MOIYJIIO).

Ilepeuenp (GopmMUpPyEeMBIX pe3yJbTaTOB OCBOCHHS  00Opa3oBaTENbHOU
porpamMmbl (KOMIIETEHIINIM) B PE3yJibTaTe 00yUeHHUS 10 AUCIUIUIUHE (MOIYIIIO):

OIIK-6 - CriocoOeH y4yacTBOBaTh B pa3pabOTKE TEXHHUUYECKOW TOKYMEHTAIUU
C WCIIOJIb30BAHUEM CTAHJApPTOB, HOPM U MpPaBUJI, CBA3AHHBIX C MPOPECCHOHATBHON
JeSITeNIbHOCTbIO;

IIK-17 - CnocoGeH npuHUMaTh y4acTHe B yIPaBICHUHU MTPOCKTaMU, CO3JaHUU
WHGOPMAITMOHHBIX CUCTEM Ha CTAIMIX KU3HEHHOTO [UKIIA;

IIK-18 - CoocobeHn  ucnonb3oBaTh  UU(POBBIE  TEXHOJOTMU B
npohecCuOHATBHOM NeSTENbHOCTH.

OOyuenue 1O JUCHUILIHHE (MOJYJIO) TMpEeAroiaraeT, 4YTO IO €ro
pe3yabpTaTam o0yyatrouuiicst Oyner:

3HaTh:

- BUIbI IU(POBBIX TEXHOJOTHUH;

- pallMoOHaJIbHBIC CPEephl UX TPUMEHEHHUS;

- BO3MOKHOCTH MCIOJIb30BAHUSI COBPEMEHHBIX KOMIIBIOTEPHBIX TEXHOJIOTHI



JUIS  CO3/aHusl MakeTa NPOo(EeCCHOHATBbHOM JOKYMEHTAlMM M YEepPTEKHO-
rpauyecKkoro Marepuana;

- CHCTEMBl JIOKyMEHTalluu, TpeOOBaHMS K COCTaBICHUIO U O(OPMIIEHUIO
HOPMAaTHUBHO-TEXHUUYECKUX JOKYMEHTOB, COBPEMEHHBIE CIOCOOBI U TEXHOJOTHUIO
CO3J1aHUsl TOKYMEHTOB;

- HOPMATUBHO-TIPABOBYIO W HOPMAaTHUBHO-METOAMYECKYIO 0a3y MO 3aluTe
JOKYMEHTUPOBaHHOM nHdopmanmu B Poccuiickoii deneparui;

- OCHOBBI OpraHu3aluy JABWKEHHsS JOKYMEHTOB B PAa3JIMYHBIX CHCTEMAaxX
YIPABJICHUS.

YMers.

- MPUMEHAT IHU(POBBIE TEXHOJIOTUHU IS CO3JaHUs MpodeccHoHaTbLHON
JIOKYMEHTAIUY;

- TPaMOTHO pa3pabaTbiBaTh OCHOBHBIC BHUbI YNPABICHYECKUX JTOKYMEHTOB,
OCBAaMBATh THUIOBBIE MPOTPAMMHBIE NPOAYKTBI B YCIOBUSX HCIOJIb30BAHUA
COBPEMEHHOW BBIYMCIUTEIBHON TEXHUKMU;

- paboTaTh C OCHOBHBIMH JICHCTBYIOIIMMH 3aKOHOATEIbHO-HOPMATUBHBIMHU U
HOPMAaTUBHO-METOJIMYECKUMU JJOKYMEHTaMU 10 OpraHu3aliu JeI0IPOU3BOICTBA.

Baagerts:

- HaBBIKAMHU UCIOJIb30BaHUSI LU(MPOBBIX TEXHOJOTUNA ISl O(QOpMIIEHUS
TEKCTOBBIX JIOKYMEHTOB U Ipaduueckoil uHPpopManuu;

- mpaBUiiaMu U (OpMaMH I€TOBOM U KOMMEPUYECKOW MEPENUCKH;

- HaBbIKaMH pabOThI C JOKYMEHTAMH, COAEPKAIIUMU OTPAaHUYEHUS JOCTYTIA;

- METOJIaMH 3alIUThl JOKYMEHTUPOBAHHOW MH(OpMaLIUK.

3. O0beM TUCHUTUTUHBI (MOJTYJIS).
3.1. O6mias Tpy10eMKOCTb JTUCIUIUIMHBI (MOIYJIA).

OOmrast TpyAOEMKOCTh JUCHUILIUHBI (MOAyJisi) coctaBisier 3 3.e. (108
aKaJeMHYeCcKuX Jaca(oB).

3.2. O6bem aucuMIUIdHBL (Monaynsi) B (opMe KOHTAKTHOW paboOThI
oOydarommxcss € MEJarorM4ecKMMH  padOTHUKaAaMU U (WIH)  JIHIaMH,
MPUBJIEKAEMbBIMU K peau3alii 00pa30BaTEIbHONU MPOrpaMMbl HA UHBIX YCIOBHSIX,
IPU MPOBEJCHUHN YUE€OHBIX 3aHITHI:

Konnuectso
.« JacoB
Tun yueOHBIX 3aHATUN
Cem.
Bcero
Nel




KoHTtakTHas paboTa npu NpoBeACHUN yU4eOHBIX 3aHITHI (BCETO): 68 68

B Ttom uucie:

3aHATHUSA JIEKIUOHHOIO TUIIA 34 34

3aHATHUSI CEMUHAPCKOTO TUIIA 34 34

3.3. O6bem aucUUIUIMHBL (MOAYNS) B (OpME CaMOCTOSATENBHON pPabOThI
oOyyarommxcsi, a Takke B ((opMe KOHTAKTHOM pabOThl 0O0ydYaroIumxcs ¢
NeIarorndecKUMU pabOTHUKAMH | (WJIH) JIUIIAMH, TTPUBJICKACMBIMU K peaTH3aIin
o0pa3oBaTeNpHOM  TPOrpaMMbl HAa  HHBIX  YCJIOBHSIX, TIIPH  TPOBEICHUU
IPOMEKYTOUHOM aTTecTanuu cocTaBiseT 40 akageMHIecKux Jaca (oB).

3.4. ITpu oOy4yeHHH MO UHIMBHUIYAIIbHOMY y4€OHOMY IIaHy, B TOM YHCIIE IIPU
YCKOPEHHOM OOYYE€HUHU, 00BEM TUCHMIUIMHBI (MOIYJsI) MOXKET OBITh peaan30BaH
HOJIHOCTBIO B (hOpME CaMOCTOATEIbHONW pabOThl 00ydaromuxcs, a Takxke B (opme
KOHTaKTHOM paboThl OOydYaromuxcsi ¢ MeAarornueckKuMu pabOTHUKAMH M (HJIN)
JUIAMH, TIPUBJICKAEMBIMHU K peau3aii 00pa3oBaTEIbHOM MPOTpaMMbl Ha UHBIX
YCIJIOBHSIX, IIPU MPOBEAECHUHN IPOMEKYTOUYHOM aTTECTALMH.

4. ConeprxaHue JUCHUTUIUHBI (MOIYJIS).

4.1. 3aHATHA NTEKIIMOHHOTO THUIIA.

TemaTuka IEKIIMOHHBIX 3aHATUH / KpaTKO€ COACPIKAHUC

1 OcHOBHBIC CBCIACHUA O I_II/I(I)pOBBIX TEXHOJIOTHAX, BUABI IPOTPAMMHOI'O O6€CH€‘IGHI/I$I,

UCIONIE3YeMOTro B Lihepe mpodeccCHoHaNbHON AeSITeTbHOCTH

PaccmarpuBaeMbie BOTIPOCHL:

- mporpamma «I{upoBas sxonomuka Poccuiickoit denepanuny;

- Crparerueii pa3putus HHGOpMAIMOHHOTO o0mecTBa B Poccuiickoit deneparu Ha 2017-2030 rosr;

- CpeACTBa U METOABI IU(PPOBOro KOMIIBIOTEPHOTO MOJICIIMPOBAHMSI, TEKCTOBBIC U TPahUUECKHE PEIAKTOPBI.

2 Cucrema AOKYMCHTHPOBAHUS ynpaBHqueCKOﬁ JACATCIIbHOCTH.
PaccmarpuBaemble BOIPOCHI:

- MOHATHE "JOKYMEHT";

- KJ1accu(uKanus T0KyMEHTOB;

- OCHOBHBIE TpeOOBAaHMS K COCTABICHHUIO U O)YOPMIIEHUIO TOKyMEHTOB;

- OpraHM3aLysl IBMKCHUS IOKYMEHTOB B CHCTEMaXx yIpaBJICHHS.

3 |1okymMeHTOOOOpOT.

PaccmarpuBaemble BOIIPOCHL:

- o0mmue npaBuia;

- OpraHM3aiys U y4er;

- CHCTeMAaTH3aIusl JOKyMEHTOB, [IOArOTOBKA K XPAHCHHUIO.

4  |Axkaynt Microsoft. Cozmanue y4€THOM 3aUCH B OCTYH K 00auyHoMy makeTy Microsoft
Office.




/o

TemaTuka JIEKIMOHHBIX 3aHATUN / KpaTKOE COJIEpKaHHE

PaccmarpuBaeMble BOIIPOCHL:

- co3JlaHue yueTHOH 3anucu nakera Microsoft 1 Buibl 001auHBIX CEPBHCOB B akkayHTe Microsoft;
- Office Online u croco6 B3anMoeicTBHS ¢ 00mauHbIM makeToM Microsoft Office;

- o6maunoe xpanunuiie OneDrive, Ha3HaYeHUE U CIOCOO XpaHEHHs U Iepeaun HHPOPMAIHH;

- HHTErpanys ¢ COIMANBHBIMU CeTMH B akkayHTe Microsoft;

- BU/IbI QIbTEPHATHUBHBIX O(HUCHBIX ITAKETOB M OCHOBHBIE OTIMY U 0T makeTa Microsoft Office.

KommnbroTrepHslil IpOrpaMMHBIN ITAKET 110 CO3JAaHUIO U PEAAKTUPOBAHUIO TEKCTOBOM

mudposoii napopmaruu Microsoft Word.

PaccmarpuBaeMble BOIIPOCHL:

- uaTepdeiic Microsoft Word4

- CO3JIaHKe HOBOT'O JOKYMEHTa, paboTa ¢ (aiiiaMu, HaCTpOiKa aBTOCOXPaHEHHUS M APYTUX apaMeTpoB
Micosoft Word,;

- pabota ¢ TekctoM B Microsoft Word;

- opmaTtupoBanue Tekcta B Microsoft Word,;

- co3aHue U pabota co cruckamu B Microsoft Word;

- co3laHue U pefakTupoBanue Tadbmui B Microsoft Word;

- pabora ¢ m3o6pakenusmu B Microsoft Word;

- pabota Hax nu3aliHOM U oopMIileHHEe ToKyMeHTa B Microsoft Word;

- paborTa ¢ 3aKJ1aJKaMH 1 TUIIEPCHUIKaMH, JOMOJIHUTENLHBIC BO3MOXKHOCH B Microsoft Word;
- peXUMBI 0OTOOpakeHHs JoKymeHTa B Microsoft Word;

- ropsiure knaBuniu Microsoft Word.

KOMHBIOTCpHBIﬁ HpOFpaMMHLIﬁ IMaKeT IO CO3JaHUI0 U PCAAKTUPOBAHUIO SJICKTPOHHBIX

tabymu Microsoft Excel.

PaccmarpuBaembie BOIIPOCHL:

- TeMaTHKa JIEKIIMOHHBIX 3aHSATHH / KPaTKOE COIEepKaHUE;

- uaTepdeiic Excel;

- cO3/laHne JOKyMeHTa, paboTa ¢ Qaiiamu u edats B Excel;

- paboTa ¢ sYeikamMHu, co CTOIOIaMH U CTPOKaMH, C JINCTaMU U KHUramu B Exce;
- popmaTtupoBanue Tabmur B Excel;

- co3nanue u pabdora ¢ popmynamu B Excel;

- CO3JIaHME CBOMX U MCIIOJIb30BaHUE BCTPOSHHBIX (yHKIMi B Excel;

- BBOJI M 00paboTka nanHeix B Excel;

- CO3aHUE U peJakTHpoBaHue rpadukoB u auarpamm B Excel;

- paboTa cOo CIIUCKaMH, CO3[JaHUE BBIINAIAI0IIUX CIIUCKOB, COPTUPOBKA U (uibTpalys faHHBIX B Excel;
- pelieHne ypaBHeHHH 1 ux cucteM B Excel;

- ropsiure knasunm Microsoft Excel.

KoMnbroTepHsblil MPpOrpaMMHBIN NTAKET 110 CO3JAaHUI0 U PEAAKTUPOBAHUIO AJIEKTPOHHBIX

MHTEPaKTUBHBIX Npe3eHTanuii Microsoft PowerPoint.
PaccmarpuBaemble BOIPOCHI:

- naTepdeiic PowerPoint;

- co3llaHue TOKyMeHTa, paboTa ¢ ¢ainamu u nedats B PowerPoint;

- paboTa co CTpyKTypoii ciaiiga B PowerPoint;

- OTIEpaIlly CO BTCABIsIEMbIMHU 00bekTamMu B PowerPoint;

- pabora co cnaiinamu B PowerPoint;

- HACTPOIiKa MOKa3a CiaioB 1 anuManus B PowerPoint;

- BCTaBKa THIICPCCHIIOK U CO3J]aHHE HHTEPAaKTUBHBIX KHONIOK B PowerPoint;
- ropsiure kiasunm B PowerPoint.

MonenupoBanue 00BEKTOB U MPOLIECCOB.
PaccMaTpuBaemblie BOIPOCHI:

- MOHATHE UPPOBON MOAEIH;

- LeJTH, 33/1a41 ¥ METO/Ibl CO3/1aHus IU(POBBIX MOIEIIeH;




TemaTuka JIEKIMOHHBIX 3aHATUN / KpaTKOE COJIEpKaHHE

- MapaMeTPhl MOAETH. Y IPaBISAIOIINE U 3aBUCHMBIC TAPaMETPBHI.

MopenupoBanue 00bEKTOB: MPOrPaMMHOE 00ECTICUCHHE.
PaccmarpuBaeMbie BOIPOCHL:

- CAD - cucremsr;

- CAM - cucremsr;

- CAE - cucremsr;

- BIM - cuctemsl.

4.2. 3aHATHS CEMHUHAPCKOTO THUIIA.

Hp AKTHYCCKHUC 3aHATHA

n/o

Temarnka MPakKTUYSCKUX 3aHITHI/KPATKOE COJICpIKAaHUE

BI/I,I[LI TEXHUYECKOH JAOKYMCHTAIIMU U CPEACTBA €€ IMOAT'OTOBKHU.
B pesynbraTe BHINONHEHHS Ja00paTOPHOM pabOThl 00yUYArOIIHUECS PACCMOTPST OCHOBHBIC BH/IBI TEXHHUCCKOM
JIOKyMEHTAIlUHU, UX OTIUYUTENbHBIE YePThl, 0COOCHHOCTH U CPEJCTBA MOATOTOBKHU.

OcHOBBI paboThI ¢ akkayHTOM Microsoft.
B pe3yibTare pa6OTLI Ha MPAKTUYCCKOM 3aHATUN O6y‘IaIOH.[I/IeC$I Hay4aTcsa co34aBaThb U pa6OTaTL C
akkayHTOM Microsoft, paccMOTPST BO3MOKHOCTH TIEpCOHATI3AINH.

Co3nanue u pelakTHpOBaHUE TEKCTOBOM 1 poBoi nHGpopmanuu B Microsoft Word.
B pe3ynprare paboThl Ha IPAKTHYECKOM 3aHATH 00yUJAIOIIHECs IOTydaT HaBBIKH PaboTHI ¢ (ailamMu B
penakrope Microsoft Word, co3naayT 1miabioHbl pa3aHyHbIX JOKYMEHTOB B COOTBETCTBUHU C HOPMaMU
JOKYMECHTUPOBAHUA.

Coznanue u pefakTHpOBaHUE dJIEKTPOHHBIX Tabmuil B Microsoft Excel.

B pesynbrare paboThl Ha MPAKTUYECKOM 3aHATUN O0yUalOIUECs OTyYaT HABBIKUA CO3IAHUS U
penaktupoBaHus ¢aitnos B pemaktope Microsoft Excel, momydar HaBbIKM pOpMAaTHPOBAHHS TEKCTOBOW U
YHUCIIOBOI MH(pOpMANHK, CMO3IaHUs TpapUIECKIX 0OBEKTOB.

Cozpmanne u pegakTupoBanue npesenrtanuii B Microsoft PowerPoint.
B pe3yibTare pa6OTbI Ha MPAKTUYCCKOM 3aHATUN 06yqa}0mnec;{ NOJIy4aT HaBbIKW CO3JaHUS U 0(1)OpMJ'I€HI/I$I
cnaiinos B penaktope Microsoft PowerPoint, HaBbIKM BBICTYIUICHHS M 3aLUThI IIPOEKTOB.

MonenrpoBaHue 0ObEKTOB: TPOTPAMMHOE OOeCTIeueHUE.
B pesynbrare paboThl Ha MPAKTUYECKUX 3aHATUAX 00yUaronrecs paccMoTpsaT Bo3moxHoctu CAD - cuctewm,
CAM - cucrem, CAE - cucrem, BIM - cucrem. Paccmorpsit uanatepdeiic AutoCAD.

HanmonanbHble U MEXTyHApOIHbIE CTAaHAAPTHI HA Pa3padOTKy TEXHUYECKOU

JOKYMEHTaluu B cepe nHHOPMALMOHHBIX TEXHOJIOTHI.
B pesynbrate BhIOIHEHHS 1a00paTOpHO paboThl oOyyaromnyecs: paccMoTpsT coctas crannaptoB ['OCT,
CTaHIApTHI B 00J1aCTH MporpaMMHON U cucteMuoi nmkeHepun 'OCT, mexaynapoansie crangaptsl [SO.

JlokymeHTanus pa3paboTKU MPOrpaMMHOTO MPOJYKTA.

B pe3ynbrare BeIMOTHEHHS Ta00PATOPHON pabOThI 00YJArOIIHeCs PACCMOTPSIT BOMPOCHI, CBSI3aHHBIE C
MOJTOTOBKOM TEXHUYECKOH OKYMEHTAINH Pa3paboTKH MPOrPaMMHOTO MTPOAYKTA U IKCIUTyaTallMOHHON
JIOKYMCHTAIUH: €€ COCTAaB U Ha3HAYCHHUE.

OcHOBHEBIE pasaciibl TEXHUYECKOTO 3aJaHH U UX HAITOJIHCHUC.
B pesynbTate BhINOIHEHHS 1a00PAaTOPHON paboThl 00yUarOIIHecs: pacCMOTPST MPUMEPHI TEXHHUECKUX
3aJJaHuil Ha Pa3JIMYHOTO BUIA TPOTPAMMBI.

4.3. CamocTosiTenbHast padoTa 00yJarommxcsl.




No .
Bun camocrositensHOM paboTh

/1

1 |PaGota ¢ 1eKUHOHHBIM MaTEPUATIOM.

2 |PaGota ¢ muTeparypoil.

3 |Texymas HOArOTOBKA K 3aHATUSIM.

4 | TlogroroBka K IpOMEXKYTOUYHOM aTTECTAIUH.

5 | [loaroroBka K TeKyIieMy KOHTPOJIIO.

5. Ilepedyenb wu3gaHUM, KOTOpPHIE PEKOMEHIYETCS MCHOJIb30BATh IPHU
OCBOCHMH JTUCUUTIIUHBI (MOTYJIS).

No

o Bub6anorpaduueckoe onucaHue Mecto gocTyna

1 I'OCT 3.1105-2011 Enunas cucrema URL.: https://docs.cntd.ru/document/1200086391
TEXHOJIOTHYECKOH JOKYMEHTAIMH. (mara obpamenus 19.12.2022 1.)

®opmbl U ipaBuiia 0popMIIEHUS
JIOKYMEEHTOB OOIIEro Ha3HAYCHHS =
Unified system of technological
documentation. Forms and rules of
making general-purpose documents :
MEXTOCYJapCTBEHHBIN CTaHaapT :
u3anue opuIraIbHOE : YTBEPXKIEH U
BBEJICH B JICHICTBUE
MesXrocyaapCcTBEHHBIM COBETOM I10
CTaH/IaPTH3AI[UH, METPOJIOTHH H
ceprudukanmu : BBeaeH B3ameH ' OCT
3.1105-84 : mara BBemenus 2012-01-01 /
paszpaboran OI'YII "BHUMHMAII",
AHO "HUII CALS-Texonoruii
"[Ipuknannas noructuka". - Mockaa :
Crangaptundopm, 2020. - 23 c. - Tekct

: HENIOCPEACTBEHHBII

2 | Kopaees, U. K. JlokymeHTHpOBaHNE URL:
YIIPaBJIEHUECKOil ieaTenbHOCTH + TecThl | NttPs://mx3.urait.ru/uploads/pdf_review/A6FCA442D-
B DBC : yueOHUK ¥ IPAKTHKYM VTSt E555-405F-883E-7130C454AA4A.pdf (nara

akajgemMuueckoro 6axanaspuata / W. K. obpamenns:08.12.2022 r.)

Kopsnees, A. B. ITmenko, B. A.
Marmrypues. — 2-e u3J., mepepad. u
non. — Mocksa : M31arenseTBo
HOpaiir, 2019. — 384 c. — (bakanasp.
Axanemudeckuit kypc). — ISBN 978-5-
534-04533-8.

3 [Iysanora, H. H. lokymenTanmonHoe https://urait.ru/bcode/531240 (nata obpareHus:




obecricuenue ynpasienus : yaeOHuk u | 02.01.2024). - TekcT: 51€KTPOHHBIMA.
MIPAKTUKYM JUIsI CPETHETO
npodeccronansHoro oopazopanus / H.
H. UlyBamoBa. — 3-¢ u3j., nepepad. u
nom. — Mocksa : 31aTensCcTBO
Opaiit, 2023. — 247 ¢c. —
(ITpodeccrnonanbHOE 0Opa3oBaHKE). —
ISBN 978-5-534-16538-8

6. IlepeueHb COBpEMEHHBIX MPOPECCHOHANBHBIX 0a3 JIaHHBIX U
WH(OPMAIIMOHHBIX CIPABOYHBIX CHUCTEM, KOTOPbIE MOTYT MCIOJIB30BATHCS MPH
OCBOCHUU JUCHUIUIMHBI (MOYJIA).

-  HMuadopmammonnsii  mopran  Haywynas  snexkTpoHHas — OuOiamoTeka
eLIBRARY.RU (www.elibrary.ru);

-  Enunas  xomnekumst  1udpoBBIX  00pa3oBaTEIbHBIX  PECYpPCOB
(http://window.edu.ru);

- HNHTepHeT-yHUBEPCUTET UHOOPMAITMOHHBIX TEXHOJIOTH
http://www.intuit.ru/;

- Hayuno-texunueckas 6uommoreka PYT (MUUT) (http://library.miit.ru).

7. llepedyeHb  JIMIIEH3BMOHHOTO U  CBOOOJHO  PacHpOCTPAHSIEMOTO
MpOrpaMMHOT0 OO€CTeUYeHUs, B TOM YHCJIE OTEUECTBEHHOI'O MPOU3BOJICTRA,
HEO0OXOIMMOTO JIJIs1 OCBOCHUS AUCIUTLIUHBI (MOIYJIs).

- OnepanuonHas cucreMa Windows;

- Microsoft Office;

- Z0O0M;

- IIonCKOBBIEC CUCTEMBI;

IIpn opranuzanuu OOydYeHHS IO JUCHUILIMHE (MOIYJI0) ¢ MPUMECHEHUEM
AJIEKTPOHHOTO OOy4YeHHUS U JUCTAHIIMOHHBIX OOpa30BATENbHBIX TEXHOJOTUN
HEOOXOJMM JIOCTYyN KaXKIOTO CTyJ€HTa K WH()OPMAIMOHHBIM pecypcam —
oubsmmoreunoMy ¢GoHIYy YHHBEpPCUTETa, CETEBBIM pecypcaM U HH(POPMAIIMOHHO-
TEJIEKOMMYHUKAITMOHHOU ceTH «HTepHET».

8. OmnucaHue MaTepuaJIbHO-TEXHUYECKOM ©0a3bl, HEOOXOIUMOU IS
OCYIIECTBJICHUSI 00pa30BaTEILHOIO Mpollecca Mo JUCHUILTUHE (MOIYIIIO).

JleknimoHHasi ayauTOopusl JIOJDKHA OBITH  00OpYJ0BaHAa IEPCOHAIBLHBIM
KOMIIBIOTEPOM M MYJbTHUMEAUNHBIM  TPOEKTOPOM  JUIsl  JE€MOHCTpAlUU
MPE3EHTALMOHHBIX MAaTEepUasoB, JIa3€pHOM YKa3KOW Uil JIEMOHCTpAaluu y4eOHBIX
BUJICOQUIBMOB M TPOYUX BHAEOMATEpUANOB, WH(GOPMAIIMOHHBIX CJaiI0B,



IIpE3EHTalUN.

Aynuropuss s TPaKTUYECKUX 3aHATHM JOJDKHA OBITh 00OpyJIoBaHa
HNEPCOHAIBHBIMU KOMIIBIOTEpAaMH C IPEAYyCTAaHOBIEHHBIM MakeToM Microsoft
Office.

B cnydae mpoBeneHHH 3aHATUN C MPUMEHEHHUEM 3JIEKTPOHHOTO OOy4eHUS U
JUCTAHIIMOHHBIX ~ 00pa30oBaTeNbHBIX  TEXHOJOTHMM  HEOOXOAMMO  Haau4due
KOMIIBIOTEPHOW TEXHUKH, JISI OPraHW3alvy KOJUIEKTUBHBIX M WHIAWBHIYaJIbHBIX
¢dbopM oOIIeHHS TTeJarOTMYECKUX PAaOOTHUKOB CO CTY/ICHTaMH.

9. ®opma MPOMEKYTOUYHOU ATTECTALINU:

3auer B 1 cemectpe.

10. OrieHOUYHBIE MaTEPUATTBI.

OI.[GHO‘IHI:IG MaTcpuaibl, IIPUMCHACMBIC IIPHU IIPOBCACHHUU HpOMG)KYTO‘-IHOﬁ

arTecranuu, p33pa6aTBIBaIOTC$I B COOTBCTCTBHUU C JIOKAJIbHBIM HOpMaTI/IBHBIM AKTOM
PYT (MUAUT).



ABTOpBI:

CTapIluii MpenoiaBaTeb Kadeapbl
«udpoBbie TEXHOTOTHH YIPABICHUS
TPAHCIOPTHBIMU IPOLECCAMU»

CoracoBaHo:

3aenyromuii kadeapoi [[TYTII

[Ipeacenarens yueOHO-METOIUYECKON
KOMUCCHUU

K.B. IBnunesa

B.E. HyroBnu

H.A .Kirraesa



