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1. MACIIOPT PABOYEM ITPOT'PAMMBI JUCIUTIIUHBI I111.06 OcHoBbI
(puHAHCOBOM rPAMOTHOCTH

1.1. ObsacTh npuMeHeHus1 pado4eil MporpaMmmbl

Pabouass mporpamma  guctummabl  [I[1.06  "OcHOBBI  QuHAHCOBOM
IPaMOTHOCTH" SIBJISIETCSI 9aCThIO OCHOBHOM MpodeccHoHambHON 00pa30BaTeIbLHOM
nporpaMmmbl ®I'OC CIIO u paspaborana B coorBerctBun PI'OC CIIO mo
cennasibHOCTH  46.02.01 JlokymMeHTallMOHHOE oOecTeueHue YIPaBJICHUS W
apXUBOBEJICHHUE ...

HNuctumunaa TII1.06 "OcHoBbl (uHAHCOBOM TpaMOTHOCTH" obecrieunBaeT
dbopMHupOBaHrE W Pa3BUTHE CICAYIOMNX KOMIETeHIMH B cooTBeTcTBHH ¢ PI'OC
CIIO mno cmneuuandbHOCTH MW  TPYIOBBIX (YHKUUA B  COOTBETCTBUU C
po(eCCUOHANIBHBIMU CTaHAApTaMH, a Takxke pazaenoB WSSS:

1.1.1. IlepedyeHn 0OMMUX KOMIETEHIIAM

Kon HaumeHoBaHue 00IMX KOMIIETEHIINHI
OK 01. Bri6upath cioco0sl perieHus 3aaa4d npoecCuoHalIbHON
NEATEIbHOCTH MPUMEHUTEIBHO K Pa3JIMUHBIM KOHTEKCTaM
OK 02. Hcnonp30BaTh COBPEMEHHBIE CPEICTBA IIOUCKA, AaHAJIA3A U

UHTepIpeTanuy HHOopMaIuu 1 UHOOPMATMOHHBIEC TEXHOJIOTUHN AJIS
BBITIOJTHEHHMSI 33/1a4 PO ECCHOHATBHON ACSITEIbHOCTH

OK 03. [InanupoBaTh U peanr30BbIBaTh COOCTBEHHOE MPOQPECCHOHAIBHOE U
JUYHOCTHOE Pa3BUTHE, TPEINPUHUMATEIbCKYIO 1€ATEIbHOCTD B
npodeccuoHalbHOU cepe, NCTI0JIb30BaTh 3HAHUS 10 (PMHAHCOBOM
I'PaMOTHOCTH B Pa3JIMYHbIX KU3HEHHBIX CUTYalHUsIX

OK 04. D} heKTUBHO B3aUMOJICHCTBOBATh U pabOTaTh B KOJIJIEKTUBE U
KOMaH/1e
OK 05. OcylecTBIsATh YCTHYIO U TUCBbMEHHYI0 KOMMYHHKAIUIO Ha

roCcyJapCTBEHHOM s3bIKe Poccuiickont denepanuu ¢ yueTom
0COOEHHOCTEN COLMAIBbHOTO M KYJIBTYPHOTO KOHTEKCTa

OK 06. [IposBIATH IpaXKJaHCKO-MIATPUOTUYECKYIO MTO3ZUIIUIO,
JEMOHCTPHUPOBATH OCO3HAHHOE MMOBEIEHNE HA OCHOBE TPAAUIIMOHHBIX
00I1IeYeI0BEYECKUX LIEHHOCTEH, B TOM YHCIIE C YUETOM
rapMOHU3ALMN MEKHALMOHAJIBHBIX U MEXPEJIUTHO3HBIX OTHOILEHUH,
IPUMEHSATH CTAaHAAPTHI AaHTUKOPPYHIIMOHHOIO ITOBEECHUS

OK 07. CoJelicTBOBaTh COXPAHEHUIO OKPYIKAIOIIEH Cpeabl,
pecypcocOepexeHHo, MPUMEHITh 3HAaHUS 00 U3MEHEHUH KJIMMaTa,
MIPUHIIUIIBI OEPEKITMBOTO MTPOU3BOICTBA, 3P (HEKTUBHO ICUCTBOBATH B
Ype3BbIYAMHBIX CUTYAIUIX

OK 09. [Tonwp3oBaThes nMpodecCuOoHANBHON TOKYMEHTAlUeH Ha
rOCyJJapCTBEHHOM ¥ MHOCTPAHHOM $I3bIKaX

1.1.2. ITepevyens npodheccnoHaTBHBIX KOMITETEHITUN



Kopn HaumenoBanue npogecCHOHANbHBIX KOMIIETEHIMT
I[IK 1.4. Ocy1iecTBIsATh MOJTOTOBKY AEJOBBIX MOE3/10K PYKOBOJIUTEIS U
JIPYTUX COTPYJHUKOB OPTraHU3aAIUU
IIK 1.7. OdopMIIATh OpraHU3aIMOHHO-PACTIOPSIUTEIIbHBIC TOKYMEHTBI U
OpraHU30BBIBATH PA0OTy C HUMH, B TOM YHCJIE€ C UCIIOJIb30BAaHUEM
aBTOMATHU3UPOBAHHBIX CUCTEM

1.1.3. Ilepeuens TpyAOBBIX GyHKINN

Kon

HaumenoBanue npogecCHOHAIBHBIX CTAHAAPTOB,
0000111eHHBIX TPYAOBbIX (PYHKUIMI M TPYAOBBIX (PYHKIUI

07.002

CrnenuaamncTt no OPraHu3aluoOHHOMY U IOKYMEHTAMOHHOMY
o0ecrneyeHNI0 YIpaBJIeHNs OpraHu3anuei

OTD A. OpFaHI/I3aHI/IOHHOG oOecricueHue ACATCIIbHOCTH OpraHn3alin

Td A/01.3. | [Ipuem u pacnpezaencHue Tesie)OHHBIX 3BOHKOB OpraHU3alluu
Td A/02.3. | Opranusaius paboThI C TOCETUTEISIMU OpTraHU3AIUN
Td A/03.3. | BeimoaHeHHnE KOOPIUHUPYIOMUX U 00SCTICYHBAOIINX (DYHKITHIA

OTd B. I[OKYMGHT&I_[I/IOHHOG obecricueHue ACATCIIbHOCTH OpraHu3alin

Td B/01.5. | Opranuzanus paboThl C JOKYMEHTAMH
Td B/02.5. | Opranuzanus TEKyIero XxpaHeHus JOKYMEHTOB
Td B/03.5. | Opranuzanus 00pabOTKH A€ I MOCISAYIONET0 XPaHCHHSI

OT® C. Opranu

3alIMOHHOE, IOKYMEHTAllMOHHOE U HH(POPMALIUOHHOE

o0ecreyeHue AesITeIbHOCTH PYKOBOJIUTENS] OpraHu3aluu

Td C/01.6. | Oka3zaHue MOMOIIM PYKOBOIUTEIIO B INIAHKPOBAHUN pab0OYero
BpPEMEHHU

Td C/02.6. | IlnanupoBaHue paboyero aHS cekpeTaps

Td C/03.6. | Opranmzanus TeneOHHBIX IIEPETOBOPOB PYKOBOTUTEIS

Td C/04.6. | Opranuzanus KOMaHAMPOBOK PYKOBOIUTEIIS

Td C/05.6. | Opranusanus pabOThI C MOCETUTEIIIMU B IPUEMHOMN
PYKOBOJUTES

T® C/06.6. Opranu3zarus MoAroTOBKH, IPOBEACHUS U 0OCTY)KUBAHUS
KOH()EPEHTHBIX MEPOTIPUATUIN

Td C/07.6. | Opranu3anus UCTIOJTHEHHUS PEIICHUH, OCYIIIECTBICHUE KOHTPOJIS
VCTIOJTHEHHMSI TIOPYYCHUN PYKOBOAUTEIS

Td C/08.6. | Opranuzanus u nojaepxaHue (pyHKIHOHAIBHOTO paboyero
POCTPAaHCTBA MPUEMHOMN 1 KaOWHETa PYKOBOIUTEIS

Td C/09.6. | Pa3zpaboTka JOKaIbHBIX HOPMATHBHBIX aKTOB,
pErIaMEHTHPYIOMINX paboTy CeKpeTaps

Td C/10.6. | CocraBnenue u oopMIICHHE YIPABICHUECKONW JOKYMEHTAIIUH

Td C/11.6. | Opranuzanus paboThl C JOKyMEHTaMH B TPHEMHOM
PYKOBOJUTES

Td C/12.6. | Opranuzanus XpaHCHUs JOKYMCHTOB B IIPUEMHOM
PYKOBOIUTEIS

Td C/13.6. | Obecnieuenue pyKkoBoauTess nHMOpManyei

Td C/14.6. | Opranuzanus HHPOPMAIMOHHOTO B3aMMOICHCTBUS

PYKOBOJUTCIIA C TOAPA3ACIICHUAMN U JJOJDKHOCTHBIMU JIMIIAMHA




Kon

HaumenoBanue npogecCHOHAIBHBIX CTAHAAPTOB,
0000111eHHBIX TPYAOBbIX (PYHKIMI M TPYAOBBIX PYHKIUIH

OpraHu3aluu

OT® D. UndpopMalinoHHO-aHATUTUYECKAS] K OPTaHU3AIMOHHO-
aIMUHUCTPATUBHAS MOJAEPKKA NEATEIbHOCTH PYKOBOJIUTEIS OPraHU3aIuU

Td D/01.6. | ®opmupoBanre nHHOPMALIMOHHOTO B3aUMOICHCTBHS
PYKOBOIMTEIIS C OPraHU3aAlUSIMHU
Td D/02.6. | Ananu3 uHpOpMAaIK U TIOATOTOBKA MHPOPMAIIMOHHO-
AHAIUTUYECKUX MAaTEPHUAJIOB
Td D/03.6. Opranu3zaius Je10BbIX KOHTAKTOB U MPOTOKOJIBHBIX
MEPOIPUATHN
Td D/04.6. | OpraHu3anus HCIIOJHEHUS PEIICHUN PYKOBOIUTEIIS
Td 01.6. dopmupoBanue HHHOPMAIIMOHHOTO B3aUMOICHCTBUS
Td 04.6. Opranu3zanus UCIIOJHEHNUN PEMIEHUN PYKOBOIUTENS
07.004 CrnenuajucT no ynpapjieHHIO JOKYMEHTAMH OpraHu3aluu

OT® A. JlokymeHTaIlMOHHOE 0OEeCIIeUeHHE YIIPaBICHUs OpraHu3anuen

Td A/04.6. | [IpoekTupoBaHKe, BHEAPCHUE U PA3BUTUE CUCTEMBbI
AJIEKTPOHHOT'O JOKYMEHT0000poTa
07.004 CrnenuaaucT no ynpapJjieHHIO JOKYMeHTAlMel OpraHu3anuu

OTD A. JlokymeHTaIImOHHOE 0OecTieueHne YIPABJICHHS OpraHu3aluen

Td A/01.6. | Pa3paboTka v BHEAPEHHE JOKATbHBIX HOPMATUBHBIX aKTOB IO
JOKYMEHTAaIlMOHHOMY 00€CIIEUeHHIO YITPABJICHUs OpraHu3aleit

Td A/01.6. | Pa3paboTka v BHEJpEHUE JOKATHHBIX HOPMATHBHBIX aKTOB B
00JacTH ynpaBJIeHHs TOKYMEHTaMU OpTaHU3aI[IH

Td A/02.6. | Opranuzarnus JOKyMEHTHPOBAHHS YIPABICHYCCKOM
JeSITENIbHOCTH B OpTraHU3aIluu

Td A/02.6. Opranuzainus J0KyMEHTUPOBAHUS 1€ TEIbHOCTH B
OpraHu3aIyH

Td A/03.6. | Opranusaiusi JOKyMEHTO000pOTa B OpraHU3alMK

Td A/04.6. | OcymiecTBieHe pabOT MO MPOCKTUPOBAHUIO U BHEIPECHHUIO
CHUCTEMBI 3JIEKTPOHHOT'O JIOKYMEHTO000pOTa B chepe
JOKYMEHTAIIMOHHOTO YIPABJICHUS OpTaHU3aIIH

Td A/04.6. | [IpoekTupoBaHue, BHEAPCHUE U PA3BUTUE CUCTEMBI
AJIEKTPOHHOTO JOKYMEHT0000pOTa

Td A/05.6. | OcymiecTBieHue HHGOPMAILIMOHHO-CIIPABOYHON pabOTHI C
JIOKyMEHTaMH1 OpraHUu3aliu

Td A/06.6. | OcymiecTBieHHE KOHTPOJIS IPOIIecca ¥ CPOKOB HCITOJTHCHHSI
JIOKyMEHTOB B OpTaHU3allin

Td A/07.6. | Opranusaiiysi OrepaTUBHOTO XPaHEHHS JOKYMEHTOB B
OpTraHM3aIMH U IEpeadn e I MOCISAYIONMEro XpaHEeHUs

Td A/07.6. | Opranu3zanus XxpaHeHHs TOKYMEHTOB B OPTaHU3aINH U
nepenayu Aell Ha apXMBHOE XpaHEHHE

Td 01.6. Pa3paboTka 1 BHeApEHHE JIOKATBHBIX aKTOB IO
JOKYMEHTAIIMOHHOMY 00€CIIEUeHHIO YITPABJICHUs OpraHu3aIfei
T 03.6. Opranu3zaius JOKYMEHTO000pOTa OPraHnu3aluu




Kon

HaumenoBanue npogecCHOHAIBHBIX CTAHAAPTOB,
0000111eHHBIX TPYAOBbIX (PYHKIMI M TPYAOBBIX PYHKIUIH

OT® B. PykoBOACTBO A€ATEIBHOCTHIO MO TOKYMEHTAIMOHHOMY 00€CTICYEHUIO
yYIPaBJIEHUs OpraHu3anuen

T® B/01.7. PyKkOBOCTBO €SATEIBLHOCTBIO TOIPA3ICIICHHS 110
JOKYMEHTAIIMOHHOMY 00€CII€YEHHUI0 YIIPABJICHUS OpraHu3alluu

Td B/02.7. | Opranuzanus pa3pabOTKH JIOKaJIbHBIX HOPMATUBHBIX aKTOB U
METOIMYECKHUX JOKYMEHTOB MO0 JOKYMEHTAIIHOHHOMY
00€CTICUEHUI0 YIIPABIICHHS OpraHu3aIuu

Td B/03.7. [TocTpoeHue cucTemMbl TOKYMEHTAIIMOHHOTO 00ECIIeUeHUs
YOPABJICHNS OPTaHU3aIIN

T® B/04.7. | OcymiecTBieHre KOHTPOIS (PYHKITMOHUPOBAHUS CHCTEMBI
JIOKYMEHTAIIMOHHOTO 00eCTIeUeHUsI YIIpaBIeHUs] OpraHu3aluu

Td B/05.7. | CoBepIICHCTBOBAaHUE CHCTEMBI JJOKYMEHTAITHOHHOTO

oOecneueHus YIIPABJICHUA OPIraHU3allnun

OT® B. PykoBOACTBO A€ATENBHOCTHIO MOAPA3AECICHUS 110 JOKYMEHTALIHOHHOMY
00€eCIIeYEHUIO YIIPABJICHHS OpraHu3aIuen

Td 01.7.

PykoBOACTBO IEATENBHOCTBHIO MOIPA3ICIICHUS IO
JIOKYMEHTAIIMOHHOMY O0ECIEUCHHIO YIIPAaBICHUS OpraHu3aleit

OT® C. Ynpasn

CHHC HOKYMGHTaHHeﬁ OpraHu3aluu

Td C/01.8.

CTpaTeFI/ILICCKOG IIAHUPOBAHUC U PYKOBOACTBO ITIOCTPOCHUCM
GHHHOﬁ CUCTCMBI YIIPABJICHUA I[OKYMGHT&I.[PICﬁ OpraHu3annun

Td C/02.8.

VYmpasienue pa3paboTKO JIOKATbHBIX HOPMAaTUBHBIX aKTOB
Opra”Hu3alyy [0 BONPOCAM YIIPABJIEHUS €€ JOKYMEHTalUuen

T C/03.8.

VYnpaBieHue AesTeIbHOCTBIO 10 KOHTPOJIO (DYHKIIMOHUPOBAHUS
BCEX CUCTEM JOKYMEHTALIMU OPTaHU3aluu U €€
KOPIOPAaTHUBHOI'O JOKYMEHTO000pOTa

Td C/04.8.

YnpaBiieHue IPOSKTaMH 110 BHEAPESHUIO KOPIIOPATUBHOMN
CHCTEMBI AIEKTPOHHOTO JOKYMEHTOO0OPOTA OpraHU3aIuy 1
pa3pabOTKe CTPATETUU €€ Pa3BUTHUS

Td C/05.8.

Crparernueckoe MIaHUPOBAHUE U PYKOBOACTBO MTOCTPOCHUEM
€IMHOM CUCTEeMbI XpaHEHHUSI TOKYMEHTAIBHOTO (OH 1A
OpraHu3aluu

Td 02.8.

VYmpasienue pa3pab0oTKOM JIOKATBHBIX AKTOB OPTaHU3AIUH T10
BOIIPOCAM YIIPABJICHUS €€ TOKyMEHTalen

07.009

Cnenuaanct 1o GopMUPOBAHMIO FJIEKTPOHHOIO APXHMBA

OT® A. BeimonHenue padoT Mo co3aHuto rpadudecKkux 00pa3oB JOKYMEHTOB B
CHUCTEME JICKTPOHHOTO apXHBa

Td A/01.3. [ToaroroBka JOKYMEHTOB K CKAHUPOBAHUIO JJIS JIEKTPOHHOTO
apxuBa

Td A/02.3. | CkanupoBaHUE JOKYMEHTOB ISl QJIGKTPOHHOTO apXHBa

Td A/03.3. Bo3BpaT JOKyMEHTOB B MCXOAHBIN BHU]I

Td A/04.3. | KonTpois KauecTBa pe3ybTaTOB CKAHUPOBAHUS JOKYMEHTOB B
CUCTEME IEKTPOHHOT'O apXHBa

Td A/05.3. | O6paboTka rpaduueckux 00pa3oB JOKYMEHTOB B CHCTEME




Kon

HaumenoBanue npogecCHOHAIBHBIX CTAHAAPTOB,
0000111eHHBIX TPYAOBbIX (PYHKIMI M TPYAOBBIX PYHKIUIH

QJICKTPOHHOI'O apXHBa

OT® B. ®opmupoBaHue 1 3arpy3Ka JaHHBIX B CUCTEMY 3JIEKTPOHHOT'O apXUBa

Td B/01.4. | Pacmo3HaBaHuE TEKCTa JOKYMEHTA IO CMBICITY M COAEPIKAHHIO C
HoCTeAyIoNeH KraccuuKanue 1 HHAeKcalueld B CUCTEME
AJIGKTPOHHOTO apXUBa

Td B/02.4. | 3arpy3ka 000OIICHHBIX TAHHBIX B CUCTEMY AJIEKTPOHHOTO

apxuBa

OT® C. PykoBoCTBO MPOIIECCOM CKaHUPOBAHUs, BBOIa U 00paOOTKHM JTaHHBIX B
CUCTEME WIEKTPOHHOI'O apXUBa

Td C/01.6.

VYrpaBieHue AesTeIbHOCTHIO 0 KOHTPOJIIIO
(GYHKIMOHUPOBaHUS, BBOAA U 00paOOTKU JaHHBIX B CUCTEME
AIEKTPOHHOTO apX1Ba

Td C/02.6.

Pa3paboTka J0KaJIbHBIX HOPMATUBHBIX aKTOB 110 BOIPOCAM
OpraHM3aLMHU IPOLECCa CKAHUPOBAHUS B CUCTEME 3JIEKTPOHHOTO
apxmBa

T C/03.6.

Crparerndeckoe IIIaHUPOBAHKUE U IOCTPOEHUE IIPOLIECCOB
CKaHMPOBAaHUs, BBOJA U 0OpaOOTKH JIaHHBIX B CUCTEME
AJIIEKTPOHHOI'O apXHBa

OT® C. PykoBOICTBO MPOIIECCOM CKaHUPOBAHMS, BBOJA U 00OpaOOTKU JaHHBIX

T® 01.6. VYrpaBiieHH€e 1eSITENbHOCTHIO IO KOHTPOJIIO
(GYHKIIMOHUPOBaHMS, BBOAA U 00paOOTKU JaHHBIX

Td 02.6. VYmpasienue pa3paboTKOil JIOKaTbHO-HOPMATHUBHBIX aKTOB
OpraHM3alMy [0 BOIIPOCaM OpraHM3alliy Mpolecca
CKaHWPOBAHUS

Td 03.6. Crpareruueckoe IaHUPOBAHUE U TTOCTPOCHUE TTPOLIECCOB
CKaHMPOBAaHUs, BBOJIA M 00pabOTKH JTAHHBIX

07.013 Cnenunanuct uugponoii Tpanchopmanuu

JOKYMEHTHPOBAHHBIX c(ep AesiTeJJbHOCTH OPraHU3alnu

OT® A. TexHOJIOTHYECKOE COMTPOBOXKACHHUE ITU(PPOBOI TpaHchopMauu
JTOKYMEHTHPOBAHHBIX cep NesITEIHHOCTH OpraHnu3aIiiu

Td A/02.5.

CucreMartuzanus CTpyKTYPUPOBAHHbBIX JaHHBIX
JTOKYMEHTHPOBAHHBIX cPep eI TeIbHOCTH OpraHu3aIuu Jjis
VCTIOJIb30BAHUS U XPAHEHUS

1.1.4. ITepeuens pazaenoB WSSS no koMneTeHINN

1.2. lleqnb ¥ IiIaHUPYeMBbIe Pe3yJIbTAThI OCBOCHUS Pe3yJibTaThl

[1I1.06
rpaMOTHOCTH" OOy4YalOIIMMUCS OCBAMBAIOTCS CIEAYIOLUIME YMEHUS M 3HAHHS B
cootBercTBUM ¢ PI'OC CIIO mno cmnenuanbHOCTH H  NPOQecCHOHATBHBIMU
CTaHAapTaMH, a Takxke pa3aenoB WSSS:

B pamkax mnporpamMmbl IUCLUIIIMHBI "OcHOBBl  (hMHAHCOBOM



1.2.1. O6mue u mpodeccroHaNbHbBIC KOMITCTCHITHHN

Kon
IIK, OK

YmMmenus 3Hanus

OK 01.

OK 02.

OK 03.

OK 04.

OK 05.

OK 06.

OK 07.

OK 09.

I1K 1.4.

IK 1.7.

1.2.2. TpynoBsie pyHKIUU:

Kona IIC
YMmennst 3Hanug
unTod
07.002 Cnemuanucr 11 1) OPraHu3auMOHHOMY 7| JOKYMEHTAITHOHHOMY

o0ecreyeHuI0 ypaBJeHHusl OpraHu3anmen

A - Opranuzanu

OHHOE oDOecIIeucHHE ACATCIIbHOCTH OpraHyu3allun

A/01.3

A/02.3

A/03.3

B - I[OKYMGHTaI_II/IOHHOC obecrneueHue ACATCIIbHOCTU OpraHU3allnun

B/01.5

B/02.5

B/03.5

C - Opranuzanu
PYKOBOJUTEIIS O

OHHOE, TOKyMEHTAIMOHHOE 1 HH(OpPMALIMOHHOE 0OecTiedeHHnEe NesTeIbHOCTH
raHn3aIun

C/01.6

C/02.6

C/03.6

C/04.6

C/05.6

C/06.6

C/07.6

C/08.6

C/09.6

C/10.6

C/11.6

C/12.6

C/13.6

C/14.6

D - Uudopmaru

ACATCIIBHOCTH PYKOBOJUTCIISA OpraHru3alvun

OHHO-aHAJIUTUYCCKAA 1 OPraHu3alliOHHO-aJIMUHHUCTPATUBHAA ITOAACPIKKA

D/01.6

D/02.6

D/03.6




Koa IIC
uTd

YMennst 3HaHug

D/04.6

01.6

04.6

07.004

Cl'[eIII/IaJ'[I/ICT 110 YIPABJCHUI0 TOKYMCHTAMHU OpPraHu3ainvun

A - JIokyMeHTallmOHHOE 00eCTieueHre YITPaBICHUS OpraHu3aIuei

A/04.6

|

07.004

CHEIII/IH.]'[I/ICT 110 YIIpaBJCHUIO )IOKyMeHTaIII/Ieﬁ Opranu3anvu

A - JlokymMeHTallmOHHOE 00ecrieueHre yIpaBJIeHNs OpraHu3anueit

A/01.6

A/01.6

A/02.6

A/02.6

A/03.6

Al04.6

Al04.6

A/05.6

A/06.6

A/07.6

A/07.6

01.6

03.6

B - PYKOBO,I[CTBO ACATCIIBHOCTBIO 110 JOKYMCHTAITUOHHOMY obecrneyeHnIo YIIpaBJICHUA

Opra"u3aluen

B/01.7

B/02.7

B/03.7

B/04.7

B/05.7

B - PykoBOJICTBO A€ATENBHOCTHIO MOIPa3/eICHUs M0 JOKYMEHTAIIMOHHOMY O00ECIIEYeHHIO
YIIPABJICHUS] OpraHUu3anuen

01.7

|

C- praBHeHI/IC HOKyMeHTaHHeﬁ OpraHu3alnu

C/01.8

C/02.8

C/03.8

C/04.8

C/05.8

02.8

07.009

Cnenmnanuct no ¢popMHUpPOBaHHIO 3JIEKTPOHHOI0 APXHBa

A - BrinosiHeHue paboT 1o co3aHuio rpadpudeckux 00pa3oB JOKYMEHTOB B CUCTEME

9JICKTPOHHOTO &

pXWBa

A/01.3

AJ02.3

A/03.3

A/04.3

AJ05.3

B - ®opmupoBanue 1 3arpy3Ka JaHHbBIX B CUCTEMY JIEKTPOHHOT'O apXHBa

B/01.4

B/02.4




Kon IIC

u T YMennst

3HaHug

C- PYKOBO,I[CTBO IIpouecCoM CKaHUpPOBAHM:A, BBOAA U 06pa6OTKI/I JaHHBIX B CUCTCMC

9JICKTPOHHOI'O apXHuBa

C/01.6

Cl02.6

C/03.6

C- PYKOBO,I[CTBO IMpoueCCoOM CKaHUPOBAHMA, BBOAA U 06pa6OTKI/I JaHHBIX

01.6

02.6

03.6

07.013

ACATECJIBbHOCTH OPraHu3alnumn

Cneunamucer mudpoBoii TpanchopMauuu JOKYMEHTHPOBAHHBIX cdep

A - TexHonorudeckoe conpoBoxaeHue nuppoBoi TpanchopMaluy JOKYMEHTUPOBAHHBIX cdep

ACATCIIBHOCTH OpraHru3alnun

A/025 |

1.2.3. Pa3zgensr WSSS o kommereHnnmn

1.3. Ucnoab3oBanue yacoB BapuatuBHoii yactu IIIICC3




2. CTPYKTYPA U COAEP KAHUME JUCIHIUIT/IMHBI

2.1. O0beM TMCHHUILVIMHBI U BUABI Y4eOHO# padoThI

= O0bem
Bun yuyeOHo# padoThI
4acoB

O6beM 00pa3oBaTeIbHON MPOrpaMMBbl IO AUCHUIINHE 40
PaboTa oOydarommxcst BO B3aUMOACHCTBUH C IIPETOaBaTeieM 32
B TOM YHCIIE:
ITpakTHueckoe 3aHsATHE 16
Jlexuusa 16
CamocTosTenpHas padora o0ydaronierocs (BCero) 8
B TOM YHCIJIE:
CamocrosiTenpHas pabora 8
[TpomexyrouHas arrectanus B popme qudpepeHIIMpOBaHHOTO 3a4eTa




2.2. TemaTtuveckuii u1aH u coaepskanue JucunIuInHbI I111.06 OcHoBBI (pHMHAHCOBOM IPAMOTHOCTH

HaunmenoBanue
pa3esioB U TeM

Coaeprxanue yueOHOIro MaTepuaJa, JabopaTopHble M NPAKTHYECKHE
padoThl, caMocTOosITe/IbHAsA padoTa 00y4yarommxcsi, pOpMbI OPraHu3alun
AeATeTbHOCTH 00yYarouXCs

Kos-Bo yacos

Koabl koMneTeHIUi,
¢dopmupoBanuio
KOTOPBIX CIOCOOCTBYET
3JIEMEHT NPOrPaMMBblI

2

4

40

Pasnen 1

Conepkanue yueOHOrO MaTepuaa:

40

Bcero:

40




3. YCJIOBUSI PEAJTU3AIIAN PABOYEN ITPOTPAMMBI
JACTOUTIIAHBI

3.1. [luis peajJu3anuy NporpamMmMbl y4eOHOM TUCHUIIMHBI T0JKHBI ObITH
Npea1ycMOTPEHbI CJIeYIolHe CllelHalbHbIe MOMeleHUs:
VYyeOHast TUCIMIUIMHA peau3yeTcsl B y4eOHOM KaOMHETE ...

MuHUMaIbHO  HEOOXOAMMOE  MaTepPHalbHO-TEXHHYECKOe  OOecCIeueHue
BKJIOUYAET B CEO4:

TexHuueckue cpeacrsa oﬁyqunﬂ:

3.2. UndopMmanmonHoe obecnevyeHne o0yueHmst

IIOHOJIHI/ITCJIBHI)IC HCTOYHUKH:
Ne ni/m bubnunorpaduueckoe onucanue

HNuTepHeT-pecypcesl

3.3. ConpoBoxkaeHune peaju3anuu 00pa3oBaTe/IbHON MPOrPaMMBbl €
NPUMEHeHNEeM IJIEKTPOHHOT0 00yUeHHUs U JUCTAHIIMOHHBIX 00Pa30BaTEILHbBIX
TEeXHOJIOTH I

OcBoeHre MmporpaMMbl MOXKET MPOBOJIUTHCS C MPUMEHEHHEM 3JIEKTPOHHOTO
oOy4eHHsI M MCTAaHIIMOHHBIX oOpa3zoBarenbHbIX TexHoJorud (mamee — JIOT) mpu
HAIMYUA ~ OOBEKTHUBHBIX  YBAXUTEIBHBIX  MPUYMH  W/WIM  OOCTOSITENIbCTB
HETMPeoNoMMON  cuiibl  (POpC-MaKOPHBIX  OOCTOSITENICTB), MPEMATCTBYIOIINAX
0oOy4JaronuMCsl W/WIIM TIPENoaBaTe/IsasM JIMYHO TMPHUCYTCTBOBATH MPH IPOBEICHHUH
3aHATHS.

B aToMm ciydae moryckaercst MpOBOJINUTD 3aHATHE yIaJICHHO B COOTBETCTBHUU C
pacnucaHueM, YTBEP)KICHHBIM PYKOBOJMTENIEM CTPYKTYPHOTO MOJpa3eieHHs Ha
miaThopmax: ...



4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHMS
JACTOUTIIAHBI

Kontpons u ouenka pe3ynbraToB ocBoeHus Aucuuiuiabl [111.06 "OcHoBBI
(UHAHCOBON TpaMOTHOCTU" OCYILECTBISECTCS TIEIarorHYecCKuM pabOTHUKOM B
npolecce NPOBENECHUS AayJIUTOPHBIX 3aHSATHH, YTO TIO3BOJISIET MPOBEPUTH Y
oOy4Jaronuxcsi He TOJbKO CHOPMHUPOBAHHOCTH MPOGECCUOHAIBHBIX KOMIIETCHIIHH,
HO U Pa3BUTHE OOIIMX KOMIIETEHIIMA U 00ECTICUUBAIOIIUX UX YMEHUH.

@opMbl W  METOAbl KOHTPOJII W OLEHKM pEe3ylbTaToOB  OOy4YEHUs
perilaMeHTUPOBaHbl COOTBETCTBYIOIIMM PoHI0M oneHouHbIX cpeactB (POC) nmo
yaeOnou aucrurumae [111.06 "OcHoBBI (hMHAHCOBOM TPaMOTHOCTH".



