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1. OGuue cBeeHUs 0 TUCHUIUIMHE (MOIYJIE).

Les1bt0 OCBOEHUS TUCIMITIIMHBI (MOJTYJIS) SIBIISICTCS:

- U3y4YCHHE CTYICHTaMU OCHOB COBPEMEHHBIX MH(POPMAIIMOHHBIX TEXHOJIOTUH,
TEHACHIIMA WX pa3BUTH, OOY4YCHHE CTYJCHTOB NPUMEHEHHIO COBPEMEHHBIX
UH(GOPMAITMOHHBIX TEXHOJOTHI B MPOPECCHOHANTBHOMN 1eATEeIHHOCTH.

3ajaveil JUCHUILIMHBI (MOJTYJIs) SIBISIETCSL:

- (hopMupoBaHUE HABHIKOB MO MPUMEHEHUH HH(POPMALMOHHBIX TEXHOJOTHIMA
JUIs KaJpOBBIX 3a]1ay.

2. [Inanupyemblie pe3ynbTaThl 00yYeHHS O TUCHUILIMHE (MOIYJIIO).

[lepeuenp (GopMUpYEeMBIX pe3yJbTaTOB OCBOECHMSI 0Opa3oBaTEIbHON
porpamMmsbl (KOMIIETEHIIMI) B pe3ysbTaTe 00y4eHUs 10 AUCLUIUIUHE (MOIYIIO):

OIIK-5 - CpnocobeH UCHOJIB30BaTh COBPEMEHHbIE HWH(OPMAIIMOHHbBIE
TE€XHOJIOTHH U TPOTrPaMMHBIE CPEJCTBA IPHU pPELIEHUH NPO(HEeCCHOHATBHBIX 33]1a4.;

OIIK-6 - CroocobeH TOHUMATh MPHUHIMIBI pabOThl  COBPEMEHHBIX
MHPOPMALIMOHHBIX TEXHOJOTMH M HCIOJIb30BaTh MX JJs pelIeHus 3ajad
npo(hecCUOHATBHOM NesSTENbHOCTH.

OOydeHnue 1O AUCHUILIMHE (MOJYJIO) TpeArnoiaraer, 4Yro TI0 €ro
pe3yabTataMm oOydJaromuics OyeT:

3Harth:

- COBPEMCHHOE COCTOSHHE YpPOBHS W  HalpaBJICHUN  pa3BUTHSA
BBIYHMCIIUTEILHON TEXHUKH W MPOTPAMMHBIX CPEICTB, BO3MOKHOCTA COBPEMEHHBIX
cucTeM 00pabOTKK MH(POPMAIIUU, OTTACHOCTH U YIPO3bl, BO3HUKAIOIINE TIPU padboTe
¢ uHpopMaInei;

- COBpeMEeHHbIe MH(OPMAIIMOHHBIE TEXHOJOTUU U TPOTpaMMHBIE CpPEJCTBA
TIPY PEIICHUY 3aJ1a4 YIIPaBICHUS TIEPCOHATIOM.

Ymern:

- HCIMOJIb30BaTh COBPEMEHHBIC MPOTPAMMHBIC MPOJAYKTHl B YIPABICHUU
MepCHAJIOM;

- ICTI0JIb30BaTh CUCTEMbI MOJITOTOBKH JIOKYMEHTOB, 3JICKTPOHHYIO TIOUTY;

- ICTIOJIB30BaTh COBPEMEHHBIC METOBI U CPEJCTBA 3alTUTHI HH()OPMAIIUH.

Baaners:

- HaBbIKaMU TOJTy4€HHUsI, 00paOOTKU U XpaHEeHUsI UHPOPMaLIUU;

- HaBBIKAMH pa0OTHI C MPUKIAIHBIMU MTPOTPaMMaMU PA3TUYHOTO HA3HAYCHMUS,
OCHOBAMHM aBTOMAaTH3allMM pEIIeHUs] 3aJad B OOJacTH MPOPECCHOHAIBHON
JeSITeIbHOCTH, TPUEMaMHU 3aIUThl HUHPOPMALUH.



3. O0beM AUCIUILIUHBI (MOIYJIS).
3.1. O6mias Tpy10eMKOCTb JTUCHUIUIUHBI (MOIYJIA).

OO6miass TPyAOEMKOCTh JUCHMIUIMHBI (MOmyns) cocTtaBisier 4 3.e. (144
aKaJIeMUYECKHUX yaca(oB).

3.2. OOwvem mucuuIUIMHBI (MOAynsi) B (OpMe KOHTAaKTHOM pabOThI
oOyJarommxcss ¢ MEJaroTHYeCKUMH  padOTHHKaAaMU W (WIH)  JIUIAMH,
MPUBJIEKAEMBIMU K peain3aiuy 00pa3oBaTeIbHOM MporpaMMbl Ha UHBIX YCIOBHSIX,
IPU [IPOBEJICHUH YUEOHBIX 3aHATUM:

KommaecTBo yacoB

Tun yaeOHBIX 3aHATHI
Bcero | Cemectp Ne3

KonrakTHas paboTa Ipu NpoBeIeHUH YUeOHBIX 3aHATHI (BCEro): 80 80

B tom uncie:

3aHATHS CEMUHAPCKOTO THIIA 80 80

3.3. O6bem aucHUIUIMHBI (MOAYNSI) B (opMe caMOCTOSTENBHON paboThI
oOyyarommxcsi, a Takxke B (opMe KOHTAKTHOM pabOThl O0O0ydYaronmxcs ¢
NEeAarornYecKUuMU pabOTHUKAMH U (WJIH) JIMIIAMH, TTPUBJICKAEMBIMU K pealli3aluu
o0pa3oBaTeNpbHOM  TPOrpaMMbl  HA  HHBIX  YCJIOBHSIX, TPH  IPOBEICHUU
IPOMEXYTOUHOM aTTecTally COCTaBIIsIeT 64 akaJeMUUecKHuxX Jaca (OB).

3.4. Ilpu oOyueHuu Mo UHIMBUYaJIbHOMY yUY€OHOMY IJIaHy, B TOM YHCIIE TIpU
YCKOPEHHOM OOy4YeHUH, 00bhEM TUCHUIUIUHBI (MOJIYJISI) MOXKET OBITh peaqn30BaH
MOJIHOCTBIO B (hOpME CaMOCTOSITENIbHOM pabOoThl 00y4aroIIMXcs, a Takke B (opme
KOHTaKTHOM paboThl OOyYaromMxcsl ¢ MeAarornyecKuMu pabOTHUKAMH M (HJIN)
JULAMH, TPUBJIEKAEMBIMU K peau3alii 00pa30BaTENbHONW MPOrpaMMbl Ha MHBIX
YCIJIOBHSIX, IPU MPOBEAECHUN IPOMEKYTOUYHOM aTTECTALINH.

4. ConepxaHue TUCIHUILUIUHBI (MOYJIS).
4.1. 3aHsATHs JISKIIUOHHOTO THUIIA.

He mpexycMoTpeHO yueOHBIM TUIAaHOM

4.2. 3aHATHS CEMUHAPCKOTO THUIIA.

[IpakTueckue 3aHsaTHS



TemaTnka MpaKTHUECKUX 3aHATHI/KPATKOE COJIEpKAHNUE

Huckyccus "MHpOpMamOHHbIE TEXHOJIOTHH B yIIpaBJIeHUE MEepCOHaIOM"
B peE3yabTaTe MPOBEACHUA NJUCKYCCUN CTYACHT CUCTEMATU3UPYCT 3HAHUA 00 0COOEHHOCTSIX pa6OTLI
I/IH(l)OpMaI_[I/IOHHLIX TEXHOJIOTUM B YyIipaBJICHUU IICPCOHAIIOM.

Huckyccus "PoboTuzanus moucka u nmoadopa nepcoxana"
B pe3yiabTaTe NMPOBEACHUA JUCKYCCUN CTYACHT CUCTEMATU3UPYCT 3HAHUSA 00 0COOEHHOCTSIX pO6OTI/I3aHI/II/I
MOWCKA ¥ ITOI00pa MepcoHaa.

Huckyccus "IT-cepBuCH AJis yIIpaBiIeHUsI IEPCOHATIOM KaJIpOBOE JI€JI0NPOU3BOACTBO"
B pesynprarte npoBeneHNs IUCKYCCHU CTYICHT CUCTEMATH3UPYyeT 3HaHuA 00 ocobeHHOCTIX paboTh! IT-
CEPBUCOB 1A YIIPaBJICHUS IEPCOHATIOM KaJIpOBOro AEIOIPOU3BOACTBA.

Huckyccus "IT-cepBHCH y1s1 yIpaBiIeHHUs IEPCOHATIOM y4yeT pabodero BpemeHu"
B pe3yabTaTe NMPOBEACHUA NJUCKYCCUU CTYACHT CUCTEMATU3UPYCT 3HAHUA 00 0COOEHHOCTIX pa60TBI IT-
CCPBUCOB I YIIPABJICHUA IICPCOHATIOM YUET pa60qero BpPEMCHHU.

Huckyccus "IT-cepBUCH a1 00y4eHUs ¥ pa3BUTHs IepcoHana”
B pe3ynprarte nmpoBeaeHNs IUCKYCCHU CTYICHT CUCTEMATH3UPYeT 3HaHuA 00 0coOeHHOCTsIX paboTh! IT-
CCPBUCOB 1A O6y‘IeHI/Iﬂ " pa3BUTHA IICPCOHAIA.

Huckyccus "IT-cepBuCH 1151 OLIEHKH TiepcoHana"
B pesynbraTe mpoBeeHUs TUCKYCCUH CTYICHT CHCTEMAaTH3UPYET 3HaHUA 00 0coOeHHOCTSAX padoTh! IT-
CCPBUCOB JIA OLICHKU IIE€pCOHAJIA.

Juckyccus "YnpapiieHue J0sIbHOCTIO U BOBJICUEHHOCTBIO IIepcoHaa yepe3 gadgets"
B pesynbraTe mpoBeeHUs TUCKYCCHH CTYICHT CHCTEMAaTH3UPYET 3HAHUSA 00 OCOOCHHOCTSX YIIPaBJICHUS
JIOAJIBHOCTBIO ¥ BOBJICUCHHOCTLIO IIEPCOHATIA YC€PE3 gadgets.

Huckyccus "KommyHukauuu B opranu3anuu 1 IT-npoctpancTso”
B pesynbTaTte mpoBeneHUs IUCKYCCHUH CTYICHT CHCTEMAaTH3UPYET 3HAHUSI 00 0COOEHHOCTAX PabOTHI
KOMMYHMKaIMil B opranuzauuu 1 IT-npoctpancTsa".

Huckyccus "HR-ananutuka ¢ UCrojb30BaHUEM HOBEHIINX HUGPOBBIX TEXHOJIOTUI"
B pe3ynbrare npoBeneHus IUCKYCCUM CTYJIEHT cUcTeMaTu3upyer 3HaHust o HR-ananutuke ¢
HCIIOJIb30BaHNEM HOBEHIINX HU(POBBIX TEXHOJIOTHI".

10

[Ipaktuueckoe 3ananue "TekcToBbiit penaktop Word - ohopmiieHrne TekcTa B
cootBerctBuu ¢ OCT"

B pesynbTate BBITOTHEHHS NPAKTHIECKOTO 3a/IaHHs CTYICHT ITOJy4aeT HaBBIKK PadOTHl B TEKCTOBOM
penakrope Word - opopmiierne Tekcra B coorBerctBun ¢ ['OCT.

11

[Tpaktuyeckoe 3ananue "TekcroBblit pegakrop Word - opopmiieHne CCbUIOK M CHOCOK B

cootBercTtBuu ¢ 'OCT"
B PE3YIbTATE BBIMIOJTHEHUA NPAKTUYCCKOTO 3aJaHUs CTYACHT MOJTYy4acT HAaBbIKU pa6OTI>I B TECKCTOBOM
penaxtope Word - odopMiieHHe CChITIOK B CHOCOK B cooTBeTcTBUU ¢ [[OCT.

12

[Tpaktuueckoe 3ananue "TexkcToBbii penakTop Word co3manre HayqdHOTO TeKcTa B cepe

yIpaBJIeHUs niepcoHanoM B coorBercTBuu ¢ ['OCT"
B PE3YIbTATC BBIMIOJIHEHHUSA NPAKTUYCCKOT'0 3aJaHUs CTYACHT I10JY1acT HaBbIKU paﬁOTI)I B TCKCTOBOM
penakrope Word - co3nanue HayqHOTo TeKcTa B cdepe yrpasieHus nepconanoM B coorserctsun ¢ 'OCT.

13

[TpakTuyeckoe 3ananue "Penakrop Tabnui Excel - aBTo3anonHenne u ccbluiku'
B peBynLTaTe BBIITOJTHCHUSA HpaKTI/IquKOFO 3a1aHUs CTyl]eHT HonyqaeT HaBBIKU pa6OTI)I B peﬂaKTope Ta6HI/IH
Excel - aBrozanonnenue u ccpuiku”.

14 |IIpaktuueckoe 3ananue "Penakrop Tabmui Excel - coznanue Begomocteit"
B PE3YIbTATC BBIMNOJIHEHHUS NPAKTUYCCKOT'0 3aJaHUs CTYACHT I10J1Y1acT HaBbIKU paﬁOTI)I B pCAAKTOPC Ta6J'II/III
Excel - cosnanue Bemomocreii.

15 |IIpaktuyeckoe 3amanue "Pegakrop tadmui Excel - moctaBku ToBapoB"

B PEIYNBTATE BBIMIOJTHEHUA NPAKTHYCCKOT'O 3aJaHUsA CTYICHT NOJIYy4a€T HABbIKU pa6OTI)I B pCAAKTOPE Ta6J'lI/IH
Excel - mocraBku TOBapoB.




TemaTnka MpaKTHUECKUX 3aHATHI/KPATKOE COJIEpKAHNUE

/1

16 |Ilpaktuueckoe 3ananue "Penakrop Tabmui Excel - kBapriara u 3apruiata”
B PE3YAbTATC BBIMIOJIHCHUS NPAKTUYCCKOT'O 3aJaHUs CTYACHT IMOJTY4acT HaBbIKU pa60TLI B pCAaKTOpC Ta.6J'II/II1
Excel - xapmiata u 3aprara.

17 |IIpaktuueckoe 3amanue "Pegakrop Tadmaui Excel - moctpoenue rpadgukos”
B PE3YAbTATC BBIMIOJIHCHHUSA NPAKTUYCCKOT'O 3aJaHUs CTYACHT IMOJTY1acT HaBbIKU pa60TLI B pCAaKTOpPC Ta6J'II/IH
Excel - moctpoenne rpadukos.

18 |Ilpaktuueckoe 3ananue "Penakrop Tadmun Excel - nuneiinas anre6pa u pemieHue
ypaBHeHHUI"
B pe3ynpraTe BRINOTHEHUS MPAKTHYECKOTO 3aJaHUs CTYICHT MOTydaeT HaBBIKM pabOTHI B peIaKTope TaOIHUI]
EXCQI - IMHEHHas aﬂre6pa " pelICHUC ypaBHeHHﬁ.

19 |IIpaktuyeckoe 3amanue "Pegakrop Tadmui Excel - coptupoBka u prbrpanms”

B pe3ynbTaTe BBIMOTHEHHS MPAKTHYECKOT0 3aJaHuUsI CTYICHT MOJy4aeT HaBbIKH PaOOThl B PEAaKTOPE TaOIIHIL
Excel - coptupoBka u punsTparus.

20 |[Ipaxtuueckoe 3amanue "Pemakrop tadbmui Excel - oObequHeHNE U CBSI3BIBaHUE TAOTUIT"
B PE3YyIbTATC BBIMIOJIHCHHUSA NPAKTUYCCKOT'O 3aJaHUs CTYACHT I10JTYYacT HABBIKU pa6OTLI B pCAAKTOPC Ta6J'II/I]_I
Excel - o0benuHeHne U cBI3bIBaHrE TaOJIHLI.
21 |IIpaktnueckoe 3ananue "Penakrop Tadmui Excel - mpornosupoBanue”
B PEIYAbTATC BBIMMOJTHCHUSA NPAKTHUCCKOTO 3alaHUA CTYACHT MOJTYy4aCT HAaBbIKU pa6OTbI B pCAaKTOpeC Ta6J'II/II_I
Excel - nporuosuposanue.
22 |IIpaktnueckoe 3ananue "Penakrop Tabmaui Excel - 3amaun nuHeitHOTO
porpaMMUpoBaHus”
B PE3YIbTATC BBIMIOJIHCHHUA NPAKTUYCCKOTO 3aJaHUs CTYACHT IOJTYYacT HABBIKU pa6OTLI B pCAAKTOPC Ta6J'II/II_I
Excel - 3amaun nuHEHHOTO IPOrpaMMHUPOBAHHSI.
23 |[Ipaxtuueckoe 3ananue "Penakrop tabmuir Excel - ucronb3oBanne (GPUHAHCOBBIX
byHkImit"
B PEIYNbTATC BBIMNOJTHEHUSA NPAKTUUCCKOTO 3alaHUA CTYACHT MOJTy4a€T HABbIKU pa6OTI)I B pCIaKTOpeC Ta6J'II/II_I
Excel - ucnons3oBanne HHHAHCOBBIX (YHKITHIA.
24 |IIpaktnyeckoe 3ananue "Penakrop Tabnui Excel - dyHkunu npocMoTpa cChUIOK U
MaccUBOB"
B PE3YIbTATC BBIMIOJIHCHHUSA NPAKTUYCCKOT'O 3aJaHUs CTYACHT I10JIy4aCT HaBbIKU pa6OTBI B peAaKTOope Ta6J'II/II_[
Excel - pyHKIIMU TPOCMOTpPA CCHLIIOK i MAaCCHBOB.
25 [[Ipaktuyeckoe 3amanue "Penakrop Tabnmi Excel - qucneruep crienapues”
B PEIYIbLTATC BBIMIOJTHEHUSA NPAKTUYCCKOTO 3aJaHUs CTYACHT IMOJTY4acT HaAaBBIKU pa6OTI)I B pCIaKTOpeC Ta6J'II/II_l
Excel - nucnieTuep crieHapues.
26 |[Ipaxtuueckoe 3ananue "Penakrop tabnui Excel - ocHoBsl HR-ananutuku"
B PE3YIbTATC BBINIOJIHEHHUSA NPAKTUYCCKOT'O 3aJaHUsl CTYACHT I10J1Y1acT HABbIKU pa6OTBI B pCAAKTOPC Ta6J'II/I]_I
Excel - ocnossl HR -aHaauTukm.
4.3. CamocrosiTenbHas paboTa 00yJarommxcsl.
No
Bun camocrositensHOM paboTh
/11
1 |CamocrosiTensHOE U3yYeHHE TEM AUCIUILTHHBL.
2 |[loaroToBka K MPAaKTHYECKUM 3aHSTHSIM.
3 |PaGora c nureparypoii.
4 | TlogroToBka K IpOMEXKYTOUHOM aTTeCTalUH.




5 | [loaroTroBka K TeKyIieMy KOHTPOJIIO.

5. IlepeueHp wu3NaHWM, KOTOpPHIE PEKOMEHAYETCS MCIIOIb30BATh IIPU
OCBOCHUU JUCHUILIUHBI (MOYJIA).

rlﬁl bubmmorpaduueckoe onucanue Mecro mocrymna
1 Nudpopmatnka : yueOHuK u1s By30B / B. B. Tpodumos [u np.] | O6pasosarenbhas
; OTBETCTBEHHEBIN penaktop B. B. Tpopumos. — 4-¢ u3., nnatpopma FOpaiir [caiir].
nepepad. u gon. — Mocksa : M3natensctBo FOpaiit, 2024, — | — URL:
795 c. — (Bricmee obpaszoBanue). — ISBN 978-5-534- https://urait.ru/bcode/545057
17577-6. — TekcT : SIEKTPOHHBIN (nata oOpaueHus:
10.04.2024).
2 Topanze, /1. JI. Undopmatuka : yueOHOe mocodOue st By30oB / | OOpasosaTenbHas
I. JI. Topanze. — 2-¢ u31. — Mocksa : U31aTeabCTBO mtatdopma FOpaiir [caiit].
FOpaiit, 2024. — 158 ¢. — (Bsicmiee oopazoBanue). — ISBN | — URL:
978-5-534-18725-0. — TeKcT : 2IeKTpOHHBIN https://urait.ru/bcode/545440
(mara oOpareHus:
10.04.2024).
3 Kpyrnos, JI. B. ludpoBuzamus ynpasieHus NEPCOHAIOM : Ob6pasoBaTenpHas
yuebHoe nmocobue st By308 / 1. B. Kpyrios, O. C. mnatopma FOpaiir [caiir].
Pe3nukona, 1. B. LlsirankoBa. — MockBa : MI31aTenbCTBO — URL:
IOpaiit, 2024. — 102 ¢. — (Briciee o6pazosanune). — ISBN https://urait.ru/bcode/544966
978-5-534-16875-4. — TeKcCT : AIeKTPOHHBIN (nata oGpameHus:
10.04.2024).

6. IlepeueHb COBpEMEHHBIX MPOPECCHOHANBHBIX 0a3 JaHHBIX U
WH(GOPMAIIMOHHBIX CIPABOYHBIX CHUCTEM, KOTOPBIE MOTYT HCIOJB30BaThCS MPH
OCBOCHUU JUCUUIUIUHBI (MOYJIA).

@denepanbHblii  00pa3oBaTeIbHBIM  MOpTal  «OKoHOMHUKA. COIMOIOTHS.
Menemxment» (http:/www.ecsocman.edu.ru/);

Kypnan «kcnepr» (http:/www.expert.ru);

Kypnan «Kommepcant» (https://www.kommersant.ru/);

XKypuan HBR (https://hbr.org/);

[Touckoras cuctema Anaexc (http:/yandex.ru);

Hayuno-texnuueckas oudmmoreka PYT (MUUNT) (http:/library.miit.ru).

7. IlepeuyeHb  JHWIEH3UOHHOTO W  CBOOOAHO  PACIPOCTPAHSIEMOTO
MPOTPaMMHOr0 O0OECIeUYeHUsI, B TOM YHCJIC OTEUCCTBEHHOI'O IPOM3BOJICTBA,
HEO0OXOIMMOT0 JIJI1 OCBOCHUS JUCIUTIIMHBI (MOTYJIs).

1. Microsoft Internet Explorer (niu apyroit 6paysep);
2. Oneparmonnas cuctema Microsoft Windows;




3. Microsoft Office;
4. Microsoft Teams;
5. Windows Media Player.

8. Omucanne MaTepuaabHO-TEXHUYECKOW 0a3bl, HEOoOXOmMUMOW IS
OCYIIIECTBICHUS 00pa30BaTEIBLHOTO MPOIlecca MO AUCIUIIINHE (MOIYIIIO).

1. KOMHBIOTGpHBIfI KJIaCC IJIs1 IMMPOBCACHUA ITPAKTHYCCKUX 3aHSTHUI.

9. ®opma MPOMEKYTOUYHOU ATTECTALINU:

3aueT B 3 cemecTpe.

10. OueHouHbIE MaTEpUAIIBI.

OneHouyHble MaTepualbl, IPUMEHSAEMBIE NPHU MPOBEACHUU IPOMEKYTOUYHON
aTTeCTallH, pa3padaThIBalOTCA B COOTBETCTBHUH C JIOKAJIbHBIM HOPMATUBHBIM aKTOM
PYT (MUUT).



ABTOpBI:

CTapIlUii penoiaBaTeb Kapeapbl
«Y1npaBiieHHE TPOU3BOACTBOM H
KaJI[poBOe 00ecrieueHre TPaHCIOPTHOTO
KOMILJIEKCA»

CorJiacoBaHo:

3aenyromuii kaheaport YITuKOTK

[Ipencenarens yueOHO-METOIUUECKON
KOMHCCUU

O.B. Yuxupun

A.b. IlucebmenHasa

C.B. Bonoaun



