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1. O6mue cBeaeHus O JUCHUIUIUHE (MOJTYJIE).

[{enbro0 OCBOEHUS TUCHMUILIMHBI (MOYJISI) SIBISIETCS:

- U3y4YeHUE CTyJCHTaMH OCHOB COBPEMEHHBIX HH()OPMAIMOHHBIX
TEXHOJIOTUM, TEHACHIMN WX pa3BUTUA, OOYyYEHHE CTYACHTOB MPUMEHEHHUIO
COBPEMEHHBIX  MH(GOPMAIIMOHHBIX  TEXHOJOTMH B mpodecCHOHATBHOU
NEATEIIBHOCTH.

3agaveil AUCIUIUIUHBI (MOJTYJIs1) SIBJISETCS:

- (hopmupoBaHHE HABBHIKOB 10 MPUMEHCHUH HH(POPMAITMOHHBIX TEXHOJIOTUH
JUTSL KaJIpOBBIX 3a71a4.

2. [Inanupyembie pe3ynbTaTbl 00yYEHHS MO JUCHUILIMHE (MOIYJIIO).

[lepeuenp GopmMuUpyeMBIX pe3yJbTAaTOB OCBOCHUS 00pa3oBaTEIbHOU
porpamMmsbl (KOMIIETEHLIUI) B pe3ybTaTe 00yUeHuUs 10 AUCHMILTUHE (MOYIIO):

OIIK-5 - CrnocobeH WHCMNOIB30BAaTh COBPEMEHHbIE WH(MOPMAIIMOHHbBIE
TEXHOJIOTMH U IPOrpaMMHBIE CPEJICTBA IIPU PEILICHUH NPOPECCUOHATIBHBIX 3a/1a4.;

OIIK-6 - CnocobeH TOHMMATh MPUHIMIBI PabOTBl COBPEMEHHBIX
WH(POPMAIIMOHHBIX TEXHOJIOTUA M HCIOJNb30BaTh HMX [UISI PELICHUS 3a]1ad
PO ECCUOHATIBHOM €SI TEIbHOCTH.

OO0yueHnue 1Mo JUCIUIUTHHE (MOTYJIIO ) IPEIIoIaraeT, 4YTo 1Mo ero pe3yibTaraM
oOyyarommiicst Oyier:

3HaTh:

- COBPEMEHHO€ COCTOSIHUE YpOBHS M  HalpaBJICHUH  pa3BUTHUSA
BBIYUCIIUTEILHON TEXHUKU U MPOTPAMMHBIX CPEICTB, BO3MOXXHOCTH COBPEMEHHBIX
cucteM 00paboTKu H(pOpMaIIMK, OITACHOCTH U YTPO3bl, BOSHUKAIOIIWE IPU padboTe
¢ uHpopmaluei;

- COBpeMEHHbIC WH(OPMAITMOHHBIE TEXHOJIOTHH U MPOTPaMMHBIE CPEJICTBA
[P PEIICHUH 33/1a4 yIPaBJICHUS MIEPCOHATIOM.

YMmers:

- HCIIOJIb30BAaTh COBPEMEHHBIC IIPOTPAaMMHBIE IPOAYKTHI B YIIPABJICHUH
NepPCHAJIOM;

- UCITI0JIBb30BAaTh CUCTEMEI ITIOATOTOBKHA )IOKYMeHTOB, BJIGKTpOHHy}O HO‘{Ty;

- UCIIOJIB30BAaThH COBpeMeHHBIC METOAbI 1 Cpe)ICTBa 3allIUThI I/IH(l)OpMaLII/II/I.

Baagersn:
- HaBBIKAMU TIOJTy4YEHHUsI, 00paOOTKU U XpaHEeHUs UH(POpMaInu;



- HaBbIKaMU paboOThl € NPUKIATHBIMU IPOrpaMMaMHu  pa3IMYHOIO
Ha3HA4YeHHs, OCHOBAaMHU aBTOMATHM3allMM  pELIeHHs 3aJady B  00JacTH
po(hecCHOHATBHON NeSTENbHOCTH, TPUEMaMHU 3aIlUThl HH(OPMALIUH.

3. O6beM AUCIUTLINHBI (MOTYJIs).
3.1. O0mas TpyA0€MKOCTb JUCHUILIUHBI (MOYJIS).

OO6mast TpyIOEeMKOCTh AUCHUIUIMHBI (MOIyJist) coctaBisieT 4 3.e. (144
aKaJeMUYECKUX yaca(oB).

3.2. O6bem pguctuIUIMHBL (MOAyJsi) B (opMe KOHTAaKTHOW paboThl
oOyyarommxcsi C  MeJarorM4ecKuMu  paboTHUKaMU ©  (WIM)  JIMIaMH,
MIPUBJICKAEMBIMHU K peanu3alii 00pa30BaTeIIbHON MMPOTpaMMbl Ha HHBIX YCIIOBHUSX,
P MIPOBEJICHUHN YUCOHBIX 3aHITHI:

KomnuectBo yacos

Tum ydeOHBIX 3aHIATHI
Bcero | Cemectp Ne3

KonrtaktHas paboTa mpu npoBeneHIH YUeOHBIX 3aHATHH (BCETO): 80 80

B tom uucie:

3aHATHSI CEMHUHAPCKOTO THIIA 80 80

3.3. O6beM auCHUIUIMHBI (MOIyYJiA) B (OpME CaMOCTOSITENIbHONW pabOThI
oOyyarommxcsi, a Takke B (opMe KOHTAKTHOM pabOThl OOydYarOUIUXCSA C
Mearoru4ecKuMy paboTHUKAMHK | (WJTH) JTUIIaMU, TIPUBJICKAEMBIMH K peaTU3aIliH
oOpa3oBaTeNpHON TIpOorpaMMbl  HA HWHBIX  YCIOBUSAX, TP  IPOBEICHUU
IPOMEKYTOUYHOM aTTECTALMU COCTaBIsAeT 64 akageMuuecKkux vaca (OB).

3.4. IIpu 0Oy4eHuu 1o UHAUBHUIyAIbHOMY Y4eOHOMY IIJIaHy, B TOM YHCJIE ITPU
YCKOPEHHOM 00Yy4YeHUH, 00BEM JAUCITUIUIMHBI (MOIYJIsI) MOXKET ObITh peain30BaH
MOJIHOCTBIO B (POpME CaMOCTOSTENBHON padOThl 00yUaroIuUXCs, a TaKke B (hopme
KOHTAaKTHOU pabOThl 00yUYarOUIUXCSl C MEJAarornueCKuMU pabOTHUKaMU U (UJIH)
JUIaMH, TIPUBIIEKaeMbIMH K pealiu3allii 00pa30BaTeIbHON MPOrpaMMbl Ha MHBIX
YCIIOBUSIX, TIPH MTPOBEICHUHU TPOMEKYTOUHOU aTTECTAIIHH.

4. ConepxaHue AUCLMILUIUHBI (MOYJIS).
4.1. 3aHATHSA JIEKIUOHHOIO THUIIA.

He npenycMoTpeHO yueOHBIM TIJIaHOM

4.2. 3aHATHS CEMUHAPCKOTO THUIIA.




HpaKTI/I‘IeCKI/IC 3aHATUA

Temaruka MpakTUYECKUX 3aHITHI/KPATKOE COJIEPKaHUE

Huckyccus "MHopmManimoHHbIe TEXHOJIOTHH B yIIpaBJIeHHE MTepCOHAIOM "
B pe3ybTaTe MPOBEACHUA NJUCKYCCUN CTYACHT CUCTEMATU3UPYCT 3HAHUA 00 0COOEHHOCTIX pa6OTI)I
I/IH(l)OpMaI_[I/IOHHI)IX TEXHOJIOTUH B yHpaBJICHUA IEPCOHATIOM.

Huckyccus "Pobotu3arus moucka u nmoadopa nepcoxana"
B pesynbrarte npoBefeHNs IUCKYCCHU CTYIEHT CUCTEMATH3UPYeT 3HAHUS 00 0COOCHHOCTAX pOOOTH3AINH
MOVCKA ¥ ITOI00pa MepcoHaa.

Huckyccus "I T-cepBucCH Juisl yripaBieHuUs IEPCOHATIOM KaJIPOBOE JIEIONPOU3BOICTBO"
B pesymnbrare npoBeeHNs IUCKYCCHU CTYICHT CUCTEMATH3UPYyeT 3HaHUA 00 0coOeHHOCTSIX paboTs! IT-
CCPBUCOB JIA YIIPpABJICHUA IICPCOHAJIOM KaApOBOIo ACJIONPONU3BOACTBA.

Huckyccus "IT-cepBHCHI U151 yIIpaBiIeHUs TEPCOHATIOM yueT pabodero BpeMmeHu"
B pe3ybTaTe MPOBEACHUA NJUCKYCCUN CTYACHT CUCTEMATU3UPYCT 3HAHUA 00 0COOEHHOCTIX pa6OTI)I IT-
CEpPBUCOB JJIs YIIPABJICHHS IEPCOHATIOM Y4ET pabo4yero BpeMeHH.

Huckyccust "IT-cepBUCH s 00y4eHuUs: M pa3BUTHSI ITepcoHaa"
B pesynbrare nmpoBeeHNs AUCKYCCHU CTYACHT CHCTEMATH3UPYyeT 3HaHUA 00 0coOeHHOCTSIX paboTsl IT-
CCPBUCOB I O6y‘I€HI/IH " pa3BUTHA IICPCOHAIA.

Huckyccus "IT-cepBuchI U1 OLIEHKH NiepcoHana"
B pesynbraTe mpoBefeHUs TUCKYCCUH CTYICHT CHCTEMAaTH3UPYET 3HAHUSA 00 0COOCHHOCTSAX padboTs! IT-
CCPBUCOB JIA OLICHKU IIE€pCOHAJIA.

Juckyccus "YnpasieHue J0s7IbHOCTbIO U BOBJICUEHHOCTHIO IIepcoHaa uepe3 gadgets"
B pe3yabTaTe NPOBCACHUA NUCKYCCUN CTYACHT CUCTCMATU3NPYCT 3HAHUA 00 0COOCHHOCTSIX YHpaBJICHUA
JIOAJIBHOCTBIO U BOBJICUCHHOCTLIO IIEPCOHATIA YC€PE3 gadgets.

Huckyccus "KommyHukanuu B opranuzanuu 1 [T-npoctpanctso”
B pesynbrarte npoBeeHNs IUCKYCCHU CTYACHT CHCTEMATH3UPYyET 3HAaHUA 00 0COOEHHOCTSIX pabOTHI
KOMMYHHKaIMi B opranusauuu u [T-npoctpancraa".

Huckyccus "HR-aHanuTuka ¢ UCIOIb30BaHUEM HOBEHIINX HU(POBBIX TEXHOIOTUI"
B pe3ynbrare npoBeneHus JUCKYCCUM CTYJEHT cucTeMatusupyer 3Hanus o HR-ananutuke ¢
HCIIOJIb30BaHNEM HOBEHIINX IU(POBBIX TEXHOIOTHH".

10

[Ipaktrueckoe 3aganue "TekcToBbii pegakTop Word - opopmieHue Tekcra B

coorserctBum ¢ 'OCT"
B pesynbTate BBINOTHEHHS NPAKTUIECKOTO 3a/IaHNS CTYJCHT MTOJy4aeT HaBbIKK PaOOTHI B TEKCTOBOM
penakrope Word - opopmierne Tekcra B coorBerctBun ¢ ['OCT.

11

[Tpaktuyeckoe 3ananue "TekcroBslit pegakrop Word - opopmiieHrne CCbUIOK U CHOCOK B

coorBerctBuu ¢ ['OCT"
B pe3ynprare BRINOTHEHUS MPAKTHYECKOTO 3aJaHUS CTYIEHT MTOJy4aeT HaBBIKU PaOOTH B TEKCTOBOM
penakrope Word - odopmIteHHE CCBUIOK B CHOCOK B cooTBeTcTBHH ¢ ['OCT.

12

[Ipaktrueckoe 3aganue "TekcToBeiii pegakTop Word co3gaHne HAydHOTO TEKCTA B

chepe ynpasnenus nepcoHaioMm B coorBerctuu ¢ [OCT "
B pe3ynbrare BRIOTHEHUS MPAKTHYSCKOTO 33aHUS CTYICHT MTOJy4aeT HABBIKU PaOOTHl B TEKCTOBOM
penaktope Word - co3nanue HaydHOTO TeKCTa B chepe yrpasieHus nepcoHaiom B cootBeTctsuu ¢ [OCT.

13

[IpaxTuueckoe 3ananue "Penakrop Tabnun Excel - aBTo3amnonHenne u ccbuiku'
B pe3ynLTaTe BBITIOJTHCHU S HpaKTI/I‘IeCKOFO 3a1aHUs CTy]leHT nonyqaeT HABBIKHN pa60TI)I B penaKTope
Tabymmi Excel - aBTo3amnojHeHune u cChlaku'.

14

[IpakTuueckoe 3ananue "Penakrop Tabnui Excel - cozmanue Bemomocteit"”
B PE3yJbTATC BBIMIOJIHEHHUSA NPAKTUYCCKOT'O 3aJaHUs CTYACHT I10JIYy1acT HaBbIKU pa6OTI)I B pCAAKTOPC
tabimn Excel - co3manue BeoMocTel.




/o

TemaTuka MpakTHYECKUX 3aHATUI/KpPAaTKOE COEepKaHHE

15

[IpakTudeckoe 3amanue "Penakrop Tabmui Excel - mocraBku ToBapoB"
B pesynbTaTe BBIMOTHEHHS MPAKTUYECKOTO 3aJaHus CTY/ICHT MOJIy4aeT HaBBIKK PaOOTHI B PEAAKTOPE
tabmui Excel - moctaBku TOBapoB.

16 |[Ipaktuueckoe 3amanue "PenakTop Tabmui Excel - kBapriaTa u 3aprara”

B PE3YyJIbTATC BBIMIOJIHCHHUSA NPAKTUYCCKOTO 3aJaHUs CTYJCHT MOJTYy4acT HABbIKU pa6OTI)I B pCaaKTope
tabmu Excel - kBapmiiaTa u 3apruiaTa.

17 |Ilpaktuueckoe 3amxanue "Pemnakrop Tabmui Excel - mocrpoenue rpadukos”

B pe3ymnprare BRINOTHEHHUS MIPAKTHYECKOTO 33JaHUS CTYNEHT ITOydaeT HAaBBIKKA paOOTHI B peIaKTope
tabmui Excel - moctpoerne rpadukos.

18 |[Ipaktuueckoe 3amanue "PenakTop Tabmui Excel - muHelinas anrebpa u peiieHue
ypaBHEHUI"

B PE3YyJIbTATC BBIMOJIHCHUSA NPAKTUYCCKOTO 3aJaHUs CTYACHT MOJIYy1acT HaBbIKU pa6OTI)I B pCAAKTOPC
tabnuy Excel - muneitnas anreOpa u pelieHue ypaBHEHUI.

19 |[IpaxTrueckoe 3amanue "Pegakrop Tabmun Excel - coptupoBka u punprpanus”

B PE3yJbTATC BBIMIOJIHCHUA NPAKTUYCCKOTO 3aJaHU CTYACHT I10JIYy1acT HABBIKU pa6OTLI B pCAAKTOPC
tabmui Excel - copTupoBKa u prIIbTpaIIys.

20 |IIpakTudeckoe 3ananue "PemakTop Tadbnuil Excel - o0bequnenue u cBs3piBanue Tadaui'”
B PE3YyJIbTATC BBIMIOJTHEHUA NPAKTUYCCKOTO 3aJaHUs CTYACHT IMOJIYy4acT HaBbIKU paﬁOTLI B p€aaKTope
tabmui Excel - 00beUHEHNE U CBA3BIBAHUE TAOJIHUIL.

21 |IIpakTuueckoe 3aganue "PemakTop Tabmmi Excel - nporno3upoBanue"

B PE3yJbTAaTC BBIMIOJIHCHUA NPAKTHUICCKOTO 3aAaHUA CTYACHT NTOJIY1aCT HABbIKU pa6OTBI B pCAAKTOpC
tabmui Excel - mporao3upoBaHue.

22 |IIpaxtuueckoe 3ananue "Penaxtop tadbmui Excel - 3amaun nuneitnoro
IporpaMMUpoBaHus"

B PE3YJIbTATE BBIMMOJTHEHUA NPAKTUYCCKOTO 3aJaHUs CTYACHT IMOJTYyYacT HaAaBbIKU pa6OTI)I B pCIaKTOpeC
tabnuy Excel - 3aaun nuHEHHOTO IPOrpaMMHUPOBaHHUSL.

23 [[Ipaktuueckoe 3aganue "Pegaktop Tabmuil Excel - ucnons3oBanue GpuHaAHCOBBIX
byHkImit"

B PE3YyJIbTATC BBINIOJIHEHUA NPAKTUYCCKOTO 3aJaHUs CTYACHT I10JIYy1acT HaABbIKU pa6OTbI B pCAAKTOPC
tabmui Excel - nconb3oBanme GUHAHCOBBIX (OYHKITHIA.

24  ([TpakTuaeckoe 3ananue "PemgakTop Tadmui Excel - GyHKIIMN IpocMOTpa CCHUIOK U
MaccHBOB"

B PE3YJIbTATE BBIMIOJTHEHUA NPAKTUYCCKOTO 3aJaHUs CTYACHT MOJIYyYacT HAaBbIKU pa6OTI)I B p€aaKTope
tabmui Excel - GyHKIMH TPOCMOTpa CCHUIOK U MACCHBOB.

25 ([Ipaktuueckoe 3aganue "Pegaktop Tabmui Excel - qucneruep crienapuen”

B PE3yJbTATC BBINIOJIHCHHUSA NPAKTUYCCKOTO 3aJaHUsl CTYACHT NOJY4YaCT HaBbIKU pa6OTbI B pCAAKTOPC
tabmui Excel - qucnieTdep crieHapues.

26 ([TpakTuaeckoe 3ananue "PemgakTop Tadmui Excel - ocHoBbl HR-anamuTukn"

B PE3yJbTATC BBIMIOJIHEHHUSA NPAKTUYCCKOT'O 3aJaHUs CTYACHT I10JIYy1acT HaBbIKU pa6OTI)I B pCAAKTOPC
tabmui Excel - ocHoBel HR-anannTukm.
4.3. CamocrosiTenbHas paboTa 00yJarommxcsl.
Ne .
Bun camocrositensHo# paboTh
n/m
1 |Pabota c nurepaTypoi.
2 |CaMOCTOATEIhHOE N3YYCHHE TEM JUCHUTUIHHEIL.




/o

Bun camocrosiTensHO#M paboThI

HOIIFOTOBKa K IPAKTUYCCKUM 3aHATHUAM.

HOI[]"OTOBK& K HpOMGX(YTOqHOﬁ arrecranuu.

[TonroroBka K TeKyIieMy KOHTPOJIIO.

5. llepeueHb wW3MaHUN,

OCBOCHUU JUCHUIUIUHBI (MOIYJIA).

KOTOPBIC PCKOMCHAYCTCA HCIIOJIB30BATh IIPpU

yuebHoe nocobue ains By3oB / Jl. B. Kpyrios, O. C.
Pe3nukosa, . B. [{pirankoBa. — Mockga : M3gaTenbcTBO
FOpaiir, 2024. — 102 ¢. — (Bricmiee o6pa3oBanue). —
ISBN 978-5-534-16875-4. — TekcT : 3IeKTpOHHBIN

Ne
i bubnmorpadudeckoe onucanue Mecro nocryna
1 | Uudopmaruka : yueOHuk 11 By30B / B. B. Tpodumos [u O6pa3oBaTenbHast
np.] ; otBeTcTBeHHBIH penakTop B. B. Tpodumos. — 4-¢ nnatdopma FOpaiir [caift].
u31I., mepepad. u gorn. — Mocksa : U3narensctBo FOpaiit, — URL: _
2024. — 795 c. — (Bricuiee o6pazoBanue). — ISBN 978- https://urait.ru/bcode/545057
5-534-17577-6. — TeKcCT : NEeKTPOHHBIH (nata oGpamenus:
10.04.2024).
2 Topanze, 1. JI. Undopmartuka : yaeOHoe nmocodue ams OG6pasoBarenbHast
By30B / JI. JI. Topanse. — 2-e u31. — Mocksa : miardopma FOpaiir [caiit].
M3narensctBo FOpaiit, 2024. — 158 ¢. — (Beiciuee — URL: _
obpazosamme). — ISBN 978-5-534-18725-0. — Teker : https://urait.ru/bcode/545440
o (marta oOpareHus:
AIIEKTPOHHBIN
10.04.2024).
3 Kpyrnos, 1. B. Lludposuzanus ynpasienus nepconaiom : | O6pasoparenbHas

wiatgopma FOpaiit [caiit].
— URL:
https://urait.ru/bcode/544966
(marta oOparneHus:
10.04.2024).

6. IlepeueHb COBpPEMEHHBIX

po¢eCCHOHAIIBHBIX

0a3 JaHHBIX H

WH(OPMAITMOHHBIX CIPABOYHBIX CHUCTEM, KOTOPHIE MOTYT HCIOJIB30BATHCS TPH

OCBOCHHUH JUCHUIUIUHBI (MOIYJIA).

®denepanbHbIi  00pa30BaTENbHBIA  TTOPTAT

Menemxment» (http:/www.ecsocman.edu.ru/);

Kypnan «kcnept» (http:/www.expert.ru);

«IKOHOMMKA.

Corumonorus.

Kypnan «Kommepcant» (https://www.kommersant.ru/);

Kypnan HBR (https://hbr.org/);
[TouckoBas cucrema Annexc (http:/yandex.ru);

Hayuno-texanueckas ounbnuorexka PYT (MUUT) (http:/library.miit.ru).



7. IlepedyeHb  JHIIEH3MOHHOTO W  CBOOOJHO  PacHpPOCTPAHIEMOTO
MPOTrPaMMHOTO OOECIeYeHHs, B TOM YHCJIE OTEYECTBEHHOTO IPOM3BOJICTBA,
HEO0OXOMMOTO JIJIS1 OCBOCHHMSI TUCIIUTUTAHBI (MOIYJIs).

1. Microsoft Internet Explorer (wim npyroii Opaysep);
2. OnepanmonHnas cuctema Microsoft Windows;

3. Microsoft Office;

4. Microsoft Teams;

5. Windows Media Player.

8. Omnucanue MaTepuasIbHO-TEXHUYECKOW 0a3bl, HEOOXOAMMOW st
OCYIIECTBJICHUSI 00pa30BaTEIHLHOTO Mpolecca MO AUCHUILTHHE (MOIYIIIO).

1. KomnproTepHslil K1ace uisi IPOBEACHUS MPAKTUYECKUX 3aHATHMN.

9. ®opma MPOMEKYTOUHON aTTECTAITHH:

3auer B 3 cemecTpe.

10. OueHouHbIE MATEPHUAIIBI.

OI.[GHOLIHI)IS MaTCpualibl, IPUMCHACMBIC IIPHU IIPOBCACHUU HpOMG)KYTO‘-IHOﬁ

aTTeCTallui, pa3padaThIBAlOTCA B COOTBETCTBUHU C JIOKAJIbHBIM HOPMATHUBHBIM
aktrom PYT (MUUT).
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