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1. O6mue cBeaeHNs O JUCHUIUIUHE (MOJIYIIE).

[enbro OCBOEHUS IUCLUUIUIMHBI (MOAYJIS) SIBJISAETCA:

- U3yuY€HUE CTYJEHTAaMH OCHOB COBPEMEHHBIX HH(MOPMALMOHHBIX
TEXHOJIOTHM, TEHIEHUUN WX pa3BUTHA, OOyUYEHHE CTYJEHTOB MPUMEHEHUIO
COBPEMEHHBIX  MH(QOPMALMOHHBIX  TEXHOJOIMM B  mOpodecCHuOHaIbHOU
NEeSATENbHOCTH.

3anayelt AUCHUIUIMHBI (MOJIYJIS) SABJISIETCS:

- (hopMupoOBaHKE HABBIKOB M0 MPUMEHEHUH WH()POPMAIMOHHBIX TEXHOJIOTUI
JUIS KaJIpOBBIX 3a/1a4.

2. [Inanupyemblie pe3ybTaTbl 00y4YeHHUS 110 AUCIUIUIMHE (MOIYJIIO).

[lepeuenr GopMHpyeMBIX pe3ylabTaTOB OCBOEHHS 0Opa30oBaTEIbHOM
porpamMmbl (KOMIIETEHLUI) B pe3ybTaTe 00yUYeHUs M0 TUCHMILIUHE (MOIYIIO):

OIIK-5 - CmocoOeH uCHONb30BaTh COBpPEMEHHbIE HWHGOPMAIIMOHHBIE
TEXHOJIOTHH U IPOrPaMMHBIE CPEICTBA MTPH PEIICHNH MPOodEeCCHOHATBHBIX 3a/1a4.;

OIIK-6 - Cpnocoben mOHMMATh MPHUHIMIBI PabOTBl COBPEMEHHBIX
WHPOPMAITMOHHBIX TEXHOJOTUH W HCIOJNB30BaTh WX JUISl pPEIICHUS 3a1ad
npoeccHOHaNbHOMN eI TeTbHOCTH.

OO0y4eHue 1o JUCUUILIMHE (MOAYJII0) MPEANOIaraeT, YTo MO0 €ro pe3yJibraram
oOyuatoiuiicst 0yier:

3HaTh:

- COBPEMCHHOE COCTOSHHE YPOBHS W  HalpaBJICHUN  Pa3BUTHS
BBIYHCIIUTEILHON TEXHUKH U TPOTPAMMHBIX CPEJICTB, BO3MOKHOCTH COBPEMEHHBIX
CUCTEM 00pabOTKN HHPOPMAIIUH, OTTACHOCTH U YTIPO3bl, BOSHUKAIOIINE PU padoTe
¢ uHpopMaImei;

- COBpEeMEHHbIE MH(GOPMAIIMOHHBIE TEXHOJIOTHH U MPOrPaMMHBIE CPEJICTBA
MIPY PEIICHUY 3374 YIIPaBICHUS TIEPCOHATIOM.

YMeTh:

- HCIIOJIb30BaTh COBPEMEHHBIE MMPOTrPAMMHBIE MPOJAYKTHI B YHNPABICHUU
MIEPCHAJIOM;

- UCIIOJIb30BaTh CUCTEMbI OJATOTOBKU JIOKYMEHTOB, 3JICKTPOHHYIO MTOYTY;

- ICTIOJIB30BaTh COBPEMEHHBIC METOIBI U CPEJICTBA 3aITUTHI HH()OPMAIIUH.

Baanern:
- HaBBIKAMU TIOJTyYCHHUsI, 00pa0OTKM U XpaHEeHUs WHPOpMAINH;



- HaBbIKaMU paboOThl € NPUKIATHBIMA MpPOrpaMMaMu  Pa3IUYHOTO
Ha3HAYEHHUs, OCHOBAMM aBTOMATH3AllMM  pElIeHWs 3ajad B o0iactu
npodeccuoHaNbHOMN AESITeIbHOCTH, MPUEMAMHU 3aIUThl HH()OpMALUH.

3. O06beM TUCUMIUTUHBI (MOYJIS).
3.1. O0mas Tpy10eMKOCTh AUCITUTLUIMHBI (MOJTYJIS).

OO6mast TpynOEMKOCTh AUCIUIUIMHBI (MOIyJs) coctaBisier 4 3.e. (144
aKaJeMHUYeCcKuX yaca(oB).

3.2. O0bem pmucuMIUIMHBL (Monaynsi) B (opMe KOHTAaKTHOW padOThI
oOyyaromuxcsi ¢  M[eJarorM4eckuMu  paboTHUKaMU ¢ (WIM)  JIMIIAMH,
IPUBJIEKAEMBIMU K peajn3aluy 00pa3oBaTeIbHON IPOrpaMMBbl Ha UHBIX YCIIOBUSX,
IPU MPOBEJECHUHN YUEOHBIX 3aHITHI:

KomnuectBo yacos

Tum yaeOHbBIX 3aHATHI
Bcero | Cemectp Ne3

KonrakTHas paboTa rmpu npoBeieHHH Y4eOHbIX 3aHATHH (BCEro): 80 80

B tom unce:

3aHsATHSI CEMUHAPCKOTO THIIA 80 80

3.3. ObveM muctUIUIMHBI (MOAYJs) B (popMe CamMOCTOSITENBHOW pPabOTHI
oOyyaromuxcs, a Takke B (opMe KOHTAKTHOM paboThl OO0ydYaroIuxcs ¢
nearoruaeckuMu paboTHUKAMU U (M) JIUIAMU, TPUBJIEKAEMBIMH K peau3aiiiu
oOpa3oBaTeabHOM TpOrpaMMbl Ha HWHBIX YCJIOBHUSIX, NpH NPOBEICHUU
MIPOMEKYTOUHOM aTTECTAIMK COCTaBIsAET 64 akaeMHuecKrX yaca (OB).

3.4. ITpu oOy4yeHnH N0 MHIUBUAYAIbHOMY YYEOHOMY IIJIaHY, B TOM YHCIIE IPU
YCKOPEHHOM O0yY€HHUH, 00BEM JTUCIUIUIMHBI (MOJYJIsI) MOXKET ObITh peaan3oBaH
MOJIHOCTBIO B (DOPME CaMOCTOSITENIbHON paboThl 00yYarouxcs, a Takke B (hopme
KOHTAKTHON paboThl 00YYaIOIIMXCS C MEJarorndyecKuMy paOOTHUKAMHU U (WJIH)
JUIAMU, TIPUBJIEKAEMBIMU K pealii3aliii 00pa3oBaTeIbHONW IPOrpaMMbl HA HHBIX
YCIJIOBHSIX, TP MPOBEJEHUYU IIPOMEKYTOYHOM aTTECTALINH.

4. ConepxaHue JUCUUIUTAHBI (MOIYJIA).
4.1. 3a”HaTHs TEKIIMOHHOTO THUIIA.

He npenycMoTpeHO yueOHBIM IIIIaHOM

4.2. 3aHATHS CEMUHAPCKOTO THUIIA.




[IpakTrueckue 3aHATHS

TemaTuka MPaKTHYECKUX 3aHATHI/KPaTKOE COIEePIKaHNe

Huckyccus "MHpopManimoHHbIe TEXHOJIOTHH B YIIPaBIICHHUE MTepCcOHAIOM"
B peE3yabTaTe NPOBCACHUSA JUCKYCCHUU CTYACHT CUCTECMATU3SUPYECT 3HAHUA 00 0COOEHHOCTSIX pa60T},1
I/IH(bopMaHI/IOHHLIX TEXHOJIOTHI B YHpaBJICHUU IIEPCOHATIOM.

Huckyccust "PoboTu3zarus noucka u moadopa nepconana’
B pesysbTate npoBeACHU AUCKYCCUU CTYICHT CUCTEMAaTH3UPYET 3HaHUI 00 0COOCHHOCTSX pOOOTH3AITHH
MTOWCKa U T0A00pa MepcoHaa.

Huckyccust "I T-cepBUCH 1Sl yIIpaBiIeHUs IEPCOHAIIOM KaJIPOBOE JIETIOMPOU3BOJICTBO"
B pesynbrate npoBeneHNs IUCKYCCHU CTYICHT CUCTEMAaTH3UPyeT 3HaHUsI 00 0coOeHHOCTSIX paboTs! IT-
CCPBUCOB IJId YIIPABJICHUS IIEPCOHAIOM KaAPOBOI'0 ACJIOIIPOU3BOACTBA.

Huckyccus "IT-cepBuch A5 ynpapieHUs NEPCOHATIOM y4eT pabodyero BpemeHu"
B peE3yabTaTe NPOBCACHUSA JUCKYCCHUU CTYACHT CUCTCMATU3SUPYET 3HAHUA 00 0COOEHHOCTSIX pa60T},1 IT-
CEPBHCOB IS YIIPABIICHHSI IEPCOHATIOM YYeT pabodyero BpeMeHU.

Huckyccust "IT-cepBucsl s o0ydeHus U pa3BUTHs TepcoHana"
B pesynbrarte npoBeneHNs AUCKYCCHU CTYICHT CUCTEMaTH3UPyeT 3HaHuI 00 ocoOeHHOCTsIX paboTs! IT-
CEPBHCOB I 00yUYCHHS U pa3BUTHS IIEPCOHATIA.

Huckyccus "IT-cepBHCHI 17151 OLICHKH TTepcoHana"
B peE3yabTaTe NPOBCACHUSA JUCKYCCHUU CTYACHT CUCTECMATU3SUPYET 3HAHUA 00 0CO0EHHOCTSIX pa60TLI IT-
CCPBHUCOB JId OLICHKH II€PCOHAJIA.

Huckyccust "YnpapieHue JTOSUTbHOCTHIO M BOBJICYCHHOCTRIO TIEpcoHaIa yepes gadgets"
B pesysbrare npoBeACHUs AUCKYCCUU CTYACHT CUCTEMATU3UPYET 3HAHHSI 00 0COOCHHOCTSIX YITPABICHHS
JIOSUTBHOCTBIO M BOBJICUCHHOCTBIO IIEpCcOHalia yepe3 gadgets.

Huckyccens "KomMmyHukanuu B opranusanuu 1 [T-ipoctpanctso”
B pesynbTate npoBeeHus AUCKYCCUU CTYAEHT CUCTEMATU3UPYeT 3HaHUA 00 0COOEHHOCTAX pabOThI
KOMMYHUKaIUH B opranusanuu u IT-npoctpancraa”.

Huckyccus "HR-aHanuTHKa ¢ UCIIOIB30BaHUEM HOBEHIINX HU(POBBIX TEXHOIOTHH"
B pesynbrare npoBeneHus IMCKYCCUM CTYJEHT cucTeMaTtusupyer 3HaHust o HR-ananutuke ¢
MCIIOJIb30BaHHEM HOBEUIINX IU(DPOBBIX TEXHOIOTHIA" .

10

[TpaxkTuueckoe 3amganne "TekcToBeii pegakTop Word - opopmiieHune Tekcra B
cootBetrcTBuu ¢ OCT"

B pesynbraTte BRIOTHEHUS MPAKTHYSCKOTO 33aHUS CTYICHT MTOydaeT HABBIKKA padOTHI B TEKCTOBOM
penakrope Word - odopmiienne Texcta B coorsercTBuu ¢ [OCT.

11

[TpakTryeckoe 3ananue "TekcToBbiit pegakTop Word - opopmiieHHE CCHUIOK U CHOCOK B

cootBercTBuM ¢ ['OCT"
B PE3YIBTATE BBINTOJTHCHUSA MPAKTUYCCKOTO 3aJIlaHU CTYICHT MMOJYy4YacT HaBbIKH pa6OTBI B TCKCTOBOM
penakrope Word - odopmiteHre cChUTOK U cHOCOK B coorBeTcTBHU ¢ ['OCT.

12

[Tpaktuueckoe 3amanne "TekcToBeii penakTop Word co3ganune HAy4YHOTO TEKCTa B

chepe ynpasienus nepconaiom B coorBerctBun ¢ [[OCT"
B PE3YyIbTATE BLINTOJIHCHUS MPAKTUYCCKOIO 3a/laHus CTYACHT MMOJYy4YaeT HaBbIKH pa6OTI>I B TCKCTOBOM
penakrope Word - co3paHre HayqyHOTo TeKcTa B cdepe ynpasieHus repcoHanoM B coorserctsun ¢ [OCT.

13

[TpakTaeckoe 3ananue "Pegaktop Tabnui Excel - aBro3anonHenue u cchuiku’”
B pe3yﬂbTaTe BBIITOJIHCHUA HpaKTI/l‘ieCKOFO 3a1aHus CTyﬂeHT nonyqaeT HAaBbIKH pa6OTI)I B pe,uaKTope
Tabmmi Excel - aBTo3amnoHeHune u cChliaku'.

14

[TpakTaeckoe 3ananue "Pegaktop Tadmum Excel - co3ganue Bemomocteit"”
B pesynbpraTte BRIIOTHEHHUS MPAKTHYECKOTO 3aaHUS CTYICHT MTOTydaeT HaBBIKA paOOTHI B peIaKTope
Tabmur Excel - co3ganne BeroMocTe.




n/n

TemaTHka MPaKTHYECKUX 3aHATHI/KPaTKOE COIEep KaHNe

15

[TpakTuueckoe 3amanue "Penakrop Tabnui Excel - moctaBku ToBapoB”
B pesynpraTte BRIIOTHEHUS MPAKTHYECKOTO 3aJaHUS CTYICHT MTOTydaeT HAaBBIKKA paOOTHI B peIaKTope
tabmur Excel - moctaBky TOBapoB.

16 |IIpakTuueckoe 3aganue "Pemxaktop Tadnui Excel - kBapruiara u 3apmiarta"

B PE3YIBbTATE BBINMOJTHECHUSA MPAKTUYCCKOI'O 3aJlaHus CTYACHT MMOJYy4YacT HaBbIKH pa6OTI)I B p€aaKTOope
tabmuil Excel - kBapmuiaTa u 3apruiara.

17 |[Ipaktuueckoe 3amganue "PemaxTop Tabmui Excel - moctpoenue rpaduxo"

B pesynpraTte BRIOTHEHUS MPAKTHYECKOTO 3aJaHUS CTYIEHT MTOTydaeT HAaBBIKKA paOOTHI B peIaKTope
tabmut Excel - moctpoeHne rpaukoB.

18 |[Ipaktuueckoe 3aganue "PemakTop Tabimi Excel - nuHeiiHas anredpa u pemieHue
ypaBHeHuUi"

B PE3YIbTATE BBINTOJTHECHUS MMPAKTUYCCKOIO 3a/laHus CTYACHT MMOJYy4YaCT HaBbIKH pa6OTLI B pCAaKTOpPC
tabnuil Excel - uHeliHas anreOpa v pelieHue ypaBHCHHH.

19 |[IpaxTmueckoe 3ananue "PenakTop Tadbmun Excel - coptupoBka u punprpanms”

B pesynbraTte BRIIOIHEHUS PAKTHYECKOTO 3aJaHUS CTYIEHT MTOTydaeT HaBBIKKA paOOTHI B peIaKTope
tabmui Excel - coptupoBka u ¢punpTparus.

20 |[IpakTuueckoe 3amanue "Pegakrop tabnui Excel - oObenunenue u cBsa3piBanue Tadumi'”
B PE3YIbTATE BBINTOJIHECHUS MMPAKTUYCCKOIO 3a/laHus CTYACHT MMOJYy4YaCT HAaBbIKH pa6OTLI B pCAaKTOpC
Tabnui Excel - o0beInHEHNE U CBSI3bIBAHME TAOJIHII.

21 ([Ipaktuaeckoe 3ananue "Pemgaktop Tabmum Excel - mporaosuposanwe”

B PE3YIBTATE BBINTOJTHCHUA MPAKTUYCCKOTO 3aJIlaHUs CTYACHT MMOJYy4YacT HaBbIKH pa6OTBI B pCIaaKTOpEC
tabmur Excel - mporao3uposanue.

22 |([Ipaktudeckoe 3amanue "Pegakrop Tadmui Excel - 3amaun muHEHHOTO
MporpaMMHUpOBaHUs"

B PE3YIbTATE BBITOJIHCHUS MMPAKTUYCCKOIO 3a/IaHus CTYACHT MMOJYYaCT HABbIKH pa6OTBI B pCAAKTOPC
tabaun Excel - 3aaun nuHEHOr0 NpOorpaMMHUPOBaHUSL.

23 |([Ipaktuueckoe 3amanue "Pegaktop Tabdmuim Excel - ucnonszoBanue GuHaAHCOBBIX
byHKIMI"

B PE3YIBTATE BBINMOJTHCHUSA MPAKTUYCCKOTO 3aJIlaHUs CTYICHT MMOJYy4YacT HaBbIKH pa60TI>I B pCIaaKTOpEC
tabmui Excel - ncnonp3oBanne pruHAHCOBBIX (PYHKITHIA.

24 |TIpakTuaeckoe 3ananue "Pemxakrop tabnui Excel - dyHKIIMM MpocMoTpa CCHUTOK U
MacCUBOB"

B PE3YyAbTATE BBINTOJIHCHUS MMPAKTUYCCKOIO 3a/laHus CTYACHT MMOJYyYacT HaBbIKH pa6OTBI B pCAAKTOPC
tabmui Excel - hyHKIIMH IPOCMOTpa CCHIJIOK U MACCHUBOB.

25 |IIpaktuueckoe 3aganue "Penakrop Tabmu Excel - nucnerdep cuenapues”

B PE3YIBTATE BBINTOJTHCHUA MPAKTUYCCKOTO 3aJIlaHUA CTYICHT IMOJY4YacT HaBbIKH pa6OTBI B pE€OaKTOpeC
tabnui Excel - qucnierdyep crieHapres.

26 |[IpakTudeckoe 3amanue "Pemxakrop tabnui Excel - ocroBsl HR-anamutuxu"

B PE3YIbTATE BBINTOJIHCHUS ITPAKTUYCCKOIO 3a/laHus CTYACHT MMOJYy4YaCT HaBbIKH pa6OTI)I B pCAaKTOpPC
tabimn Excel - ocnossl HR-ananutuku.
4.3. CamocrosTenbHas paboTa 00yJarommxcsl.
No
Bun camocrosiTenbHO# paboTh
/T
1 |CamocTosATenbHOE U3YYEHHUE TEM JTUCHUTUIHHEI.
2 |[ToaroroBka K MPaKTUYECKUM 3aHSATHUSM.




/ Bun camocrosiTenbHO#M paboTh
n/m

Pabota c nmurepaTypoii.

4 IToaroroBska k HpOMe)KYTOQHOﬁ aTTCCTallluH.

[ToaroroBka k TeKyIiemMy KOHTPOJIIO.

5. IlepeueHp wu3IaHHM, KOTOpPHIE PEKOMEHAYETCS UCIIOIb30BaTh IIPHU
OCBOCHHMH JTUCIUIIINHBI (MOJTYJIs).

Ne
i bubmuorpaduueckoe onucanue Mecto noctymna
1 | Undopmaruka : yueOHuk a1 By3os / B. B. Tpodumos [u OG6pasoBarenbHast
np.] ; oTBeTCTBeHHBIH penakTop B. B. Tpopumos. — 4-¢ nnatdopma FOpaiir [caiit].
u31., nepepad. u pon. — Mocksa : M3gatenbctBo FOpaiir, — URL: _
2024. — 795 c. — (Bricmiee oopazoanue). — ISBN 978- https://urait.ru/bcode/545057
5-534-17577-6. — TeKcT : 2IeKTPOHHBIN (nata obpamenus:
10.04.2024).
2 | Topamze, A. JI. Uadopmaruka : yaeOHOE ocoOue st OGpasoBarenbHast
By308 / JI. JI. Topagze. — 2-e u31. — MoOCKBa : mardopma IOpaiir [caitr].
M3narensctBo FOpaiit, 2024. — 158 ¢. — (Beiciiee — URL: _
obpazosamme). — ISBN 978-5-534-18725-0. — Teker https://urait.ru/bcode/545440
SJIEKTPOHHBIN (nata oOparueHs:
10.04.2024).
3 Kpyrnos, 1. B. lludposuzanus ynpasienus nepconayiom : | O6pasoparenbhas
yuebHoe nocobue miis By3os / JI. B. Kpyruos, O. C. nnaropma FOpaiir [caiir].
Pesnukosa, 1. B. I{pirankoBa. — Mockga : M3naTenbcTBO — URL: _
IOpaiir, 2024. — 102 ¢. — (Briciuee oOpa3oBanue). — https: /furait.rufbcode/544966
ISBN 978-5-534-16875-4, — Tekcr : 51eKTpOHHIT (nara obpatuerts:
10.04.2024).

6. IlepeueHb COBpEMEHHBIX MPOPECCHOHANBHBIX 0a3 JaHHBIX U
WH()OPMAITMOHHBIX CIPABOYHBIX CHUCTEM, KOTOPHIE MOTYT HCIOJB30BAaThCS MPHU
OCBOEHUHU JTUCIUIUINHBI (MOJTYJIS).

®denepanbHblii  00pa3oBaTeNbHbBIA  TOpTal «IOKOHOMHKA. CoOIMOIOTHS.
MenemxmenT» (http:/www.ecsocman.edu.ru/);

Kypnan «kcnepr» (http:/www.expert.ru);

Kypuan «Kommepcant» (https://www.kommersant.ru/);

Kypuan HBR (https://hbr.org/);

[TouckoBas cucrema Anaexc (http:/yandex.ru);

Hayuno-texanueckas 6ubmuorexa PYT (MUUT) (http:/library.miit.ru).



7. llepedyeHb  JNHMIEH3UOHHOTO WU  CBOOOJHO  PacHpoOCTPaHSIEMOro
IPOrpaMMHOr0 OOECHe4YeHHs, B TOM YHCIE€ OTEYECTBEHHOTO IPOU3BOJICTBA,
HEO0OXOIMMOTIO0 /11 OCBOCHHUSI TUCIUTIIIMHBI (MOIYJIs).

1. Microsoft Internet Explorer (unu apyroii 6paysep);
2. OnepanuonHas cuctema Microsoft Windows;

3. Microsoft Office;

4. Microsoft Teams;

5. Windows Media Player.

8. Onucanue MaTepUaIbHO-TEXHUYECKOW 0a3bl, HEOOXOAMMOW st
OCYIIECTBJIECHUSI 00pa30BaTEIHLHOTO MPOllecca MO AUCHUILTHHE (MOIYIIIO).

1. KomnproTepHsIil KIace uisi IPOBEAECHUS MPAKTUYECKUX 3aHATHM.

9. ®opma mpoMeKYyTOUHON aTTeCTalNU:

3auer B 3 cemecTpe.

10. OueHouHbIE MaTEPHUAIIBI.

OueHoOYHbIE MaTepUalIbl, TPUMEHSIEMbIE MPU MPOBEICHUHN MPOMEKYTOUHOU

aTTeCTalny, pa3padaThIBAIOTCS B COOTBETCTBHH C JIOKAIBHBIM HOPMATHBHBIM
aktom PYT (MUNT).
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