MHUHHUCTEPCTBO TPAHCIIOPTA POCCUICKOM ®EJEPALIIN

OEJIEPAJTBHOE 'OCYJAPCTBEHHOE ABTOHOMHOE OBPA30OBATEJIBHOE
YYPEXJIEHUE BBICIHIEI'O OBPA3OBAHMSA

«POCCHUUCKHNHA YHUBEPCUTET TPAHCIIOPTA»

(PYT

(MUAUT)

/

-

PaGouast mporpaMma JUCIUIIINHEL (MOILYIIS),
KaK KOMIIOHEHT 00pa30BaTeIbHOIl IPOrpaMmel
BBICILIErO 00pa30BaHUs - IPOrpaMMBbl OakaaBpuara
10 HAIPaBJICHUIO NOATOTOBKH
38.03.03 YnpasneHue nepcoHaioM,
YTBEPKIEHHOM nepBbIM npopexkropoM PYT (MUNT)
Tumonunsim B.C.

\

J

PABOYASI MPOIPAMMA JUCLMITJIMHBI (MOIY.JI5D)

IMouck, npuBjeYeHue MOA00P U 0TOOP MepcoHaIa

HaHpaBJIeHI/Ie IIOATOTOBKH.:

HamnpapnerHocTs (mpoduiib):

®opma oOyueHus:

38.03.03 YnpaBneHue nepcoHagom

VYrpaBiieHre NEPCOHAIIOM OpPTaHU3aALNU

OyHag

( PaGoyast mporpamma JUCHIUIIIMHBI (MOJYJIs) B BUJIE h
AJIEKTPOHHOTO JOKYMEHTA BBITPYKEHA U3 €MHOM
KOPHOPaTUBHOM HH(OPMAIIIOHHON CUCTEMBI YIPABICHUS
YHUBEPCUTETOM M COOTBETCTBYET OPUTHHAITY
G J

IIpocTas snexTpoHHas moanucs, Beltannas PYT (MUUT)
ID noxmucu: 84716

IMoxmucan: 3aBenyromuii kadenpoii [lucemennas Anna
Bopucosna

Jara: 27.03.2025




1. O6mue cBeaeHus O JUCHUIUIMHE (MOTYJIE).

[enstMu OCBOCHHMSI TUCITUTUIMHBI (MOJTYJIST) SIBJISTIOTCSI:

- U3YYCHHUE CTYACHTAMHU OOCCIICUCHHS OpPTaHU3aI[MU TEPCOHAIOM (BBISIBICHHUS
MOTpeOHOCTH B TepcoHase, popMupoBaHusi TpeOOBaHUN K BAKAHTHOW JOJIKHOCTH,
MOVMICKA U MPUBJICYCHHS TIEpCcoHaa, coopa u mpoBepku HHPOpMAIUK 0 KaHIUaaTaxX,
pOBEJCHUE COOCCEIOBAaHUI M OIICHKA COOTBETCTBHS KaHAHMIATOB BaKaHTHOU
JTIOJKHOCTH)

3aayaMu JUCITUTUTHHBI (MOJIYJIS) SIBJISIFOTCS:

- ¢opMHUpOBaHNE HABBIKOB 1O TIOMCKY W TPUBIICYCHUIO TIEpCOHANIA, cOOpy U
npoBepke HHPOPMAIHH O KaHIUaTaxX

- (opmMupoBaHHE HABBIKOB IO IIPOBEJACHHUIO COOECETOBAHMUN U OIICHKE
COOTBETCTBHS KaHIUAATOB BAKAaHTHOH JTOKHOCTH

2. IlnanupyemMble pe3ynbTaThl 00YUeHHs 110 AUCHUTUTHHE (MOJTYIIIO).

[lepeuenb (GopMUpPYEMBIX pe3yJbTAaTOB OCBOCHUS 00pa3oBaTEIbHOMU
porpamMmbl (KOMIIETEHIIU) B pe3ysibTaTe 00yUeHHUS 10 AUCIHUIUIUHE (MOIYIIIO):

OIIK-1 - CpoocobeH mNpuMEHATh 3HaHUSA (HA NIPOMEXKYTOUHOM YPOBHE)
HSKOHOMUYECKOM, OpraHM3allMOHHOM, YIPaBJIEHYECKOM, COIMOJOTHYECKOH U
MICUXOJIOTUYECKOM TEOpUM, POCCUHCKOIO 3aKOHOJATEIhCTBA B 4YAaCTH PadOTHI €
MIEPCOHAJIOM TPHU PEUICHUH MPOPECCHOHANBHBIX 3a/1a4;

IIK-1 - CnocobeH omnpenensiTh MOTPEOHOCTh OpraHW3allik B IEpPCOHAJE,
OCYILECTBIISITH TOUCK, MPUBJICUCHUE, TTOJI00P U OTOOP MEPCOHANA;

IK-7 - CnocobGeH TpUMEHSATH COBpPEMEHHBbIE IM(POBBIE TEXHOJOTHH B
yIPaBICHUH NTEPCOHATIOM.

OOyuenue 1O jaucCHUIUIMHE (MOJYJIO) TMPEAINoJiaraeT, YTO IO €ro
pe3yabTataMm oOy4Jaroluiics OyeT:

3HaTh:

1. Tlopsmox ompeneneHUs: MEPCHEKTUBHOW W TEKyIIEeW MOTPEOHOCTH B
MepcoHale.

2. Uctounuku obecrieueHrsi OpraHu3aIiiy IEPCOHATIOM.

3. Cnenunanu3upoBaHHble WHHOPMAIIMOHHBIE CUCTEMBI, ITU(POBBIC YCIYTH U
CEPBUCHI B 00J1aCTH 00ECTICUCHUSI TIEPCOHAIOM, TPAHUIIBI MX TPUMEHEHUS.

4. OcHOBHBICE METpPUKH B o00OJlacTM mojadopa U OTOOpa KaHIUIATOB Ha
BaKaHTHBIC JOJDKHOCTHU JIJIsl 0OecriedeHus MOTPEOHOCTH B TIepCOHAIE.

5. TexHOJIOTUM M METOJMKU TIOMCKa, MPHUBJICUCHHS, Moja0opa U OTOOpa
nepcoHasa.



6. Meronuka IUTaHUPOBAHHUA MOTPEOHOCTH OpraHM3allMd B TOHCKE U
IIPUBJICYEHUHU [IEPCOHAIA.

Ymerb:

1. Omnpenenstb KpuTepuu TIOUCKA, INPUBIEYECHUsA, MOA0Opa U OTOOpa
HEPCOHAIA.

2. Cobuparh, aHAIM3UPOBATH U CTPYKTypUpOBaTh HH(DOpMALHMIO O
KAaH/IUJATax U MPEUIOKEHUAX Ha PIHKE TPYIa.

3. Paborarth ¢ NOMCKOBBIMM CHUCTEMaMH, WH(POPMALMOHHBIMH PECypcaMu U
(G pPOBBIMU CEpPBUCAMU B 001aCTH 00€CTICUEHHSI IEPCOHATIOM.

4. TlpuMeHATh TEXHOJIOTMM U METOAMKH IOWUCKA, NMPUBJIEUEHUs, oadopa U
0oTOOpa KaHAMJATOB Ha BaKaHTHBIE JOJDKHOCTU (TMpodeccuu, CHEelUaTIbHOCTH) B
COOTBETCTBHE C UX CHEIU(PUKOM.

5. KoncynpTrpoBaTh 0 BOpocaM NpUBJICYEHUS IIEPCOHANA.

6. CocTaBiiATh M KOHTPOJIMPOBATH CTAaTbU pacxXxoJOB Ha oOOecleueHue
NIEPCOHAJIOM JIJIS ITNIAHUPOBAHUS OIOKETOB.

Baaners:

1. ®opmupoBaTh U KOPPEKTUPOBATH TPEOOBAHUSA K BAKaHTHOM JOHKHOCTH
(mpodeccun, crnenuaibHOCTH) C YYETOM aHalM3a pbIHKA Tpyla M IepcoHaia
OpraHu3alyy Mo NPO(UITI0 BAKAHTHOM JTOJKHOCTH.

2. OcymiecTBisATh BBIOOp CIMOCOOOB M METOJOB MNPHUBIICYEHUS MEpCOHAaa,
MOMCK BO BHYTPEHHHUX M BHEIIHUX HCTOYHHMKAX HWHGOpMalMU O KaHIujaTax,
OLICHMBAET MX COOTBETCTBHUE TPEOOBAHMSIM BaKaHTHOW MOJKHOCTH (mpodeccuu,
CHEIUATBHOCTH).

3. IloxroraBnuBath MpemsioKeHHs] IO (HOPMHUPOBAHUIO OIOJKETa Ha TOUCK,
MIpUBJICUEHUE, TTOJ00P U OTOOP MepcoHaa.

4. NudopmupoBaTh U KOHCYJIBTUPOBATH PYKOBOJIUTENCH MOApPA3ACICHUN TIO
BOIIPOCAM MPUBJICYEHUS IEPCOHANA C OLIEHKOU 3aTpar.

5. HUcnonb3oBaTh B paboTre MH(OPMAIMOHHBIE M TMOUCKOBBIE CHCTEMbI JIS
MOHUTOPHUHIA PbIHKA TPY/a, 0a3bl TaHHBIX 110 KaHIUJaTaM.

6. OcyllecTBIATh aHaIM3 MOTPEOHOCTHM OpraHu3alMul B IEPCOHAJE,
NOJATOTABIMBAET MPEIJIOKEHNS 110 MPUBICYEHUIO U YIEPKAHUIO TPYIAOBBIX

pECYpCOB.

3. O0beM AUCIUTUTMHBI (MOJTYJIS).
3.1. O6mas Tpy10€MKOCTh AUCIUTIINHBI (MOTYJIs).

OO6miass TPyAOEMKOCTh JUCHMIUIMHBI (Momynsi) coctaBisger 4 3.e. (144
aKaJIeMUYECKHUX yaca(oB).



3.2. O6bem gucuMIUIMHBI (MOmynsi) B ¢GopMe KOHTAaKTHOM pPabOThI
oOyJarommxcss C  IeJarorM4ecKuMu  paboTHUKaMu ®W  (WIM)  JIMIIAMH,
MIPUBJIEKAEMBIMU K peain3aiuy 00pa3oBaTeIbHON MPOTrpaMMbl Ha UHBIX YCIIOBHSIX,
IIPU MTPOBEICHUH YICOHBIX 3aHATHH:

. KomnaecTBo gacoB
Tun y4eOHBIX 3aHITHI

Bcero | Cemectp Nod

KonrtaktHas paboTa mpu npoBeieHIH yIeOHBIX 3aHATHH (BCETO): 84 84

B ToMm uucne:

3aHATUS CEMUHAPCKOTO THIA 84 84

3.3. O0ObeM AUCHUIUIMHBI (MOIYJsA) B (OpMe CaMOCTOSTENIbHON paboThI
oOydJarommxcs, a Takke B (QopMe KOHTAKTHOM paboThl OOy4arolmuxcs ¢
NearoruieckuMu paboTHUKaMH U (WJIK) JUIAMU, TIPUBJICKAEMbIMHU K peatn3aluu
oOpa3oBaTeIpbHOM  MpPOTpaMMBI  HA  HHBIX  YCJIOBHSX, TP  TMPOBEIACHUHU
IPOMEKYTOUHOM aTTeCTaIu cocTaBiseT 60 akageMHUuecKux Jaca (oB).

3.4. IIpu oOy4eHuu Mo UHIMBUIYAIbHOMY Y4€OHOMY TUIaHY, B TOM YHCJIE NIPU
YCKOPEHHOM OO0y4Y€HHUU, 00bEM NUCIMIUIMHBI (MOJYJIs) MOXET OBITh peaju30BaH
MOJIHOCTBIO B (DOpME CaMOCTOSITENIbHOM paboThl 00yJaronuxcs, a Takke B Ghopme
KOHTAaKTHOM paboThl OOyYaroNIMXCsl C TEeAarormyecKuMu pabOTHUKAMH U (WIIH)
JUIAMH, TIPUBJICKAEMBIMH K pealTU3aliy 00pa30BaTEIIbHONW MPOTrpaMMbl Ha WHBIX
YCIIOBHSIX, TIPH MPOBEJCHUN TIPOMEKYTOUYHOHN aTTECTAIIHNH.

4. ConepxaHue AUCLMIUIUHBI (MOIYJIA).
4.1. 3aHATHSA JIEKHUOHHOIO THUIIA.

He npenycMoTpeHo yueOHBIM JIaHOM

4.2. 3aHATUS CEMUHAPCKOTO THUTIA.

[IpakTrueckue 3aHATHS

/ TemaTuka MPAaKTUYCCKUX 3aHATHHA/ KpaTKO€ COACPIKAHUC
/11

1 Ananuz CTpAaTCTuu OpraHru3alivui JJid CTPATCTUYCCKOI'O INITAaHUPOBAHUA IICPCOHAJIA.
Crpaterus pa3Butysi OM3Heca KOMIIAaHHUH, U €€ BIMSHNE HA IJIAaHUPOBaHKE TepcoHana B Komnanuu. [Topsiiok
OIIpe/IeIeHUsI IEPCIIEKTUBHOM U TEKYIIEeH MOTPEOHOCTH B KaIpax.

Permienue 3a1au Ha onpeiesieHre OTPEOHOCTH B IIEpCOHAIIE.

2 |®opmupoBaHue TpeOOBaHMIA K BAKAHTHOH JIOJKHOCTH.
IIpakTrdeckas pabota Ha opMupoBaHKE TPOPGUIST KOMIETEHIINH 1 OMUCAHNE BAKAHCHU

3 JlokanbpHbBIC HOPMATUBHBIC dKThI OpraHu3alu, peryjinpyromuc nmopsagoxk Hoz[6opa




TemaTnka MpaKTHUECKUX 3aHATHI/KPATKOE COJIEpKAHNE

HIepCcoHaa.
HpaKTI/I‘IeCKaH pa60Ta Ha aHaJIn3 TOKYMCHTOB

Hcronp30BaHne MOMCKOBBIX CUCTEM U I/IH(l)OpMaI_II/IOHHBIX PECYPCOB.

MeTo/1bl M UICTOYHHKY ITOUCKA KaHAWIATOB HAa BaKaHTHBIEC JOJDKHOCTH. Pa3mellieHre cBeJIeH!iT 0 BAKaHTHOM
JIOJDKHOCTH (Tpodeccry, CIeUaIbHOCTH) B CPEACTBAX MacCOBON MH(OPMAIIHH.

IIpaxTrdeckas paboTa Ha pabOTy C TOMCKOBEIMHA CHCTEMaMH.

Pabora ¢ unpopmanueit Ha IpeaMeT COOTBETCTBHS MPO(HECCHOHAIBHOTO YPOBHS
KaHJUJaTOB BaKAaHTHOM JTOJIKHOCTH.

[IpakTrueckas paboTa Ha aHAJIN3 COOTBETCTBHS MPOPECCHOHATBHOTO YPOBHS KaHIUIATOB BAKAHTHON
JIOJDKHOCTHU

OT60p KaHAMU1aTOB Ha BAKaHTHBIC JOJI’KHOCTU.

WHTepBhIONpOBaHKEe, KAK OCHOBHOI MeTO 0TOOpa kKaHauaaToB. Kinaccudukaiys BU0B U GOpM HHTESPBBIO.
CTpyKTYpHUpOBAaHHOE HHTEPBbHIO, KAK KIIACCUUECKHI METO]I OIICHKH KOMIIETECHIIUH.

TpeHuHT Ha IPOBEICHIEC HHTEPBBIO

AyIHAT CUCTEMBI TIOUCKA | 1TOA00pa IepcoHaIa.

OI_IGHKEI 3(1)(1)CKTI/IBHOCTI/I, BBIABJICHUEC HCAOCTATKOB CUCTEMBI. MeTO,HLI OILICHKHU CHUCTCMBI ITOMCKa U H0n60pa
nepcoHaa. qDOpMI/IpOBaHI/Ie 6}O,H)KCT8. Ha OpraHU3aluio U IMMPOBCIACHUC.

Peuienue keiicoB u 3a1a4.

COHYTCTBYIOH_II/IG JOKYMCHTBI JJIs1 KOOpAWHAIWUU ITIOUCKa U 0T6opa IepcoHajia.
PernameHT no nox6opy nepcoHana. ABTOMaTH3aIMsI CUCTEMBI IT0100pa IIepcoHaIa.

KoMneTeTHTHOCTHBIN MOIXO0]
KoMmneTeHTHOCTHBIH 0aX01 B (POPMHUPOBAHUH TPeOOBaHMIT K BAKAHTHON TOKHOCTH. [IpodeccrnonansHbe
PO KOMIETCHITHIA.

10

CO6op, aHaIu3 U CTPYKTypUpPOBaHHE HHPOPMALIUU

COop, aHanmu3 U CTPYKTYpUPOBaHUE HHGOPMALUK O KaHIUIATaX U MPEATOKCHUSIX Ha PhIHKE TPyAa.
[TpoBepka nudopmanuu 0 KaHIUIATaX HA BaKaHTHBIE JODKHOCTH (podeccuu, CrienuaabHOCTH)
MeponpusTus, COIpOBOXKIAIONINE POLETYPbl 0TO0pa KaHIUIATOB O MPOBEIECHUS HHTEPBBIO.

4.3. CamocrosiTenpHas padoTa 00y4JaroImmuxcs.

Bun camocrositensHoM paboTh

IToaroroBka k MPAKTUYCCKOMY 3aHATUIO:

[ToaroroBka k IpOMEKYTOYHOM aTTECTALMH.

IToaroroBka k TCKYLIEMY KOHTPOJIIO.

5. Ilepeyenr wu3gaHui, KOTOpbIE PEKOMEHIYETCS MCIOJb30BaTh IpHU

OCBOCHMH TUCUHUILITUHBI (MOIYJIS).

FJJ‘; bubnuorpadudueckoe onucanue MecTto nocryna
1 Tonouek, B. A. TexHonoruu npogeccuoHanbHOro oréopa : OOGpasoBarenbHast
yuebHOe nmocobue s By308 / B. A. Tonouek. — 2-€ u3g., mnaropma Opaiir [caiit].
uctp. u 1on. — Mocksa : U3garensctBo FOpaiit, 2021. — — URL:
253 ¢. — (Bricmee o6pasosanue). — ISBN 978-5-534- https://urait.ru/bcode/477962
(marta oOpareHus:




14584-7. — TekcT : 2IIeKTPOHHBII 25.05.2021).

2 Macnosa, B. M. YnpasieHue nepcoHanaoM : yueOHUK U OGpasoBarenbHas
IpaKTUKyM Juis By30B / B. M. Macnosa. — 4-e u3j., nepepa6. | miardopma FOpaiir [caiir].

u pon. — Mocksa : M3narensctBo FOpaiit, 2021. — 431 ¢c. — | — URL: _

(Bbicmee oGpasoanue). — ISBN 978-5-534-09984-3, — https://urait.ru/bcode/468476

TeKcT : 2IeKTPOHHBIN (mata obparmeHs:
25.05.2021).

6. IlepedyeHb COBPEMEHHBIX MPOPECCHOHANBHBIX 0a3 JaHHBIX U
WH()OPMAITMOHHBIX CIIPABOYHBIX CHCTEM, KOTOPBIE MOTYT HCIOJIb30BaThCS IPHU
OCBOCHUHU JUCHUIUIMHBI (MOIYJIA).

[TepedeHsp 37eKTPOHHBIX HH(HOPMAITMOHHBIX PECYPCOB

Nudopmanvonnsiii  moptan  Hayuynas ~ osnexTponHas — OubnmoTeka
eLIBRARY.RU (www.elibrary.ru);

Enunas KOJUICKIIMS 1 (ppoBHIX 00pa3oBaTeIbHBIX pecypcoB
(http://window.edu.ru);

Hayuno-texuuueckas oudnmoreka PYT (MUUT) (http -.//library, miit. ru);

ITouckoBeie cucteMsl: Yandex, Google, Mail.

7. llepedyeHb  JUIEH3UOHHOTO M  CBOOOJHO  PacHpoCTPaHSIEMOIo
IPOrpaMMHOr0 oOecredyeHus, B TOM YHCIIE OTEUYECTBEHHOIO IPOU3BOICTBA,
HEOO0XOUMOTrO JUIsl OCBOCHUSI JUCIIUILIMHBL (MOJTYJIs).

[Tepeuens mporpamuoro obecneuenusMicrosoft Windows, Microsoft Office,
Microsoft Teams a1 TUCTAaHITMOHHOTO O0YYEHUSI

8. Ommcanme MaTepHATBHO-TEXHUYECKOW 0a3bl, HEOOXOTUMON IS
OCYILECTBJICHUSI 00pa30BaTEILHOrO Mpoliecca Mo IUCIUIUIMHE (MOIYIIIO).

[lepeuens HeoOxonuMoro o0opyaoBanus.MapkepHas 10CKa, aKTUBHas J10CKa,
npoekTop, 3kpa, [IK, WEB kamepa, HaymtHuku ¢ MUKpO(OHOM.
9. ®opma MPOMEKYTOUHOM aTTECTALNU:

3ayeT B 4 cemecTpe.

10. OuieHOUHBIE MAaTEpUAIIBI.

OueHouyHble MaTepualbl, TPUMEHSAEMbIE MPU MPOBEACHUU MPOMEKYTOUHOMN

arrecranum, p33pa6aTBIBaIOTCﬂ B COOTBCTCTBHH C JIOKAJIbHBIM HOPMATHBHBIM aKTOM
PYT (MUUT).
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