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1. IACIIOPT PABOYEHM TPOI' PAMMBbBI TIPAKTUKHA
1.1. Obs1acTh NPpUMEHEHUsI MPOTPAMMBbI

Pabouass mnporpaMma MNpPOU3BOACTBEHHON TNPAKTUKUA SBIAETCS  YacCThIO
00pa3oBaTeNpbHONl MNPOrpaMMbl MOJITOTOBKM CHEIUAINCTOB CPEJIHEr0 3BEHA B
COOTBETCTBUM ¢ paboueld mporpaMmon MNpo(ecCHOHANIBHOTO MOAYNIS IO
cnenuanbHoct  46.02.01  JIokymMeHTalMOHHOE OOecleYeHne YIpaBICHUS H
apXMBOBEJICHHUE.

Pabouast mporpamMma y4eOHOM TpakTUKH cOOTBETCTBYET TpeboBaHusiM DPI'OC
CIIO m MoxerT OBITh HCHOJB30BaHA B JONOJHUTEIBHOM MpPO(hecCHOHATBHOM
oOpa3oBaHu# (B MpOrpaMMax MOBBIIICHHUS KBAIM(UKAIMM U TEPETOATOTOBKH) U

n

npodeCCUOHAJIBHOW TMOJIrOTOBKE MO padoueit mpodeccuun Cnernuanuct 1o
JOKYMEHTAIMOHHOMY OO€CIIEYEHUIO YIIPABICHHUS, APXUBUCT".
1.2. Mecro mNpakTHKM B CTPYKType OCHOBHOM NPO(eCCHOHAIBHOM

00pa3oBaTeJbHOI MPOrpaMMBbI

[IpousBoactBennas mnpaktuka [IM.01.01 nHampaBieHa Ha mnpuoOpeTeHue
CTylIeHTaMU Npo(ecCHOHATBHBIX HABBIKOB U [EPBOHAYAIBLHOIO OMbITA B
npodeccuoHaIbHON AesTenbHOoCcTU. PopMHpoBaHHE y oOydaroumxcs oOmUX H
MpO(QECCUOHANIBHBIX ~ KOMIIETEHIIMI, MNpUOOpETEHUE MPAKTUYECKOrO  OIbITa,
COOTBETCTBYIOIIEMY BUIY npodeccuonanbHoi aesteasHocty (BILT): .

[TpousBoactBennas npaktuka [IM.01.01 mpoBoaHMTCS KOHLEHTPUPOBAHHO B
konuyectBe 108 yacoB mociie u3ydyeHus
1.3. leau 1 32124 NPAKTHKH

[TpousBoactBennas npaktuka [IM.01.01 oTHOCUTCA K mNpodhecCHOHATIBHOMY
MO ayIIO 110 crienianbHOCTH 46.02.01 JlokyMeHTarimoHHOE o0ecriedeHue ypaBIeHUS
U apXUBOBEJICHHUE.
1.4. Ilnanupyembie pe3yabTaThbl 00y4eHHs NPU MPOXO0KICHUU PAKTHKHA

[lepeyenr  QopMUpYEeMBIX  pe3ylbTaTOB  OCBOEHHUS  00pa3oBaTEIbHOU

porpaMMbl (KOMIIETEHIIHI) B pe3yJbTaTe 00yUeHHsI IPU MPOXOXKICHUU PAKTUKH:

OK 1. Ilonumatp CymIHOCTb M COIMAJIbHYIO 3HAYMMOCTh CBOEH Oymyiein
npodeccun, MposIBIATH K HeW yCTOWYUBBIN UHTEPEC.;

OK 2. OpranuzoBbIBaTh COOCTBEHHYIO JAESTEIBbHOCTb, BbIOWpAaTh THUIIOBBIC
METO/Ibl U CLIOCOOBI BBIMIOJHEHUS MPO(EeCCUOHATBHBIX 3aa4, OLIEHUBATh
ux 3QPEeKTUBHOCTb U KA4ECTBO.;

OK 3. IlpuHumath pelieHus B CTaHAAPTHBIX U HECTAaHAAPTHBIX CUTYyalUsAX U
HECTH 32 HUX OTBETCTBEHHOCTb.;

OK 4. OcymiecTBiiTh MOUCK M UCHOJIB30BaHUE MH(OpMAINK, HEOOXOAUMOMN
s 3(pQPEeKTUBHOrO  BBINOJHEHUS  MpOo(ecCHOHANbHBIX — 3anad,
npo(hecCHOHANBHOTO U JTMYHOCTHOTO PA3BUTHSL.;



OK 5. Hcnonp3oBath MHGOPMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTHHU B
po(heCcCHOHATBHOM eI TEIbHOCTH. ;

OK 6. PabotaTe B KOJJIEKTUBE U KOMaHe, 3(P(GEKTHUBHO OOMIATHCI C
KOJUIETaMH, PYKOBOJICTBOM, IOTPEOUTENSIMHL.

OK 7. Bpatb Ha ce0s OTBETCTBEHHOCTh 3a paldOTy WIEHOB KOMAaHJIbI
(MOTYMHEHHBIX ), PE3yJIbTAT BHIMOJHEHUS 3a/IaHUM. ;

OK 8. CamocTosITeIbHO  OMpeneNsaTh  3aJadyd  Npo(ecCHOHaTBbHOTO U
JUYHOCTHOTO PAa3BUTHS, 3aHUMAThCA CaMOOOpPa30BAHHEM, OCO3HAHHO
IUTAHUPOBAThH MOBBIILICHUE KBATU(PUKAIUY.;

OK 9. OpueHTHpoBaTbCd B YCJIOBHSIX 4YacTOM CMEHbl TEXHOJIOTM B
po(eCcCUOHANIBHOM €SI TEIbHOCTH. ;

[IK 2.1. OcymecTBiIATh 3KCHEPTU3Y LIEHHOCTH JTOKYMEHTOB B COOTBETCTBHUH C
JNEUCTBYIOLMMU 3aKOHOIaTEIbHBIMY AKTAMU U HOPMAaTHUBAMHU.;

[1K 2.2. Bectu paboTy B cucTeMax 3JIeKTPOHHOTO JIOKYMEHTO000pOTa. ;

[1IK 2.3. Pa3pabartbiBaTh U BECTU KJIACCU(DUKATOPHI, TAOCTH U JIp. CIPABOYHUKH
10 JIOKYMEHTaM OpraHu3alui.;

[1IK 2.4. OGecnieunBaTh MPUEM M PALMOHAIBHOE pa3MEIICHHE JIOKYMEHTOB B
apxuBe (B T.4. TOKYMEHTOB MO JUYHOMY COCTAaBY).;

[1K 2.5. OGecneunBarh yuyeT U COXpPaHHOCTb JOKYMEHTOB B apXUBE.;

[1IK 2.6. Opranu3oBbIBaTh HCIOJIb30BAHHE APXUBHBIX JIOKYMEHTOB B HAYYHBIX,
CIPABOYHBIX U ITPAKTUYECKUX LENSX.;

[IK 2.7. OcymecTBasATh  OPraHU3alUOHHO-METOJUYECKOE PYKOBOACTBO H
KOHTPOJIb 32 paboOTOM apxuBa OpraHu3alMd M 3a OpraHu3aluen
JIOKYMEHTOB B JIEJIONPOU3BOJICTBE.

1.5. TpeOoBaHus K pe3yabTAaTaM OCBOCHHS MPAKTUKH

B pesynbraTe npoxokaeHusi MPOU3BOJACTBEHHON MPAKTUKU B COOTBETCTBUU C
OI'OC CIIO cTyneHT JOKEH: MPEIOCTABUTh OTYET MO MPOXOKIACHUIO MPAKTUKH.



2. CTPYKTYPA U COAEP KAHUE ITPAKTUKH

2.1. O0bem NPaKTHKH U BUABI y4eOHOH PadoThI

Bup yuedHoii paboTbl Obnem
4acoB
MaxkcumanbHas yueOHas Harpyska (Bcero) 36
B TOM YHCIIE:
Hrorosas arrecranus B popme auddepeHIpoBaHHOTO 3a4eTa
HToroBas arrecranusi B popMe NPOU3BOICTBEHHASI IPAKTHUKA 36
MakcumanbHas yueOHast Harpy3ka (BCEro) 72
B TOM YHCIIE:
Hrorosas arrecranus B popme auddepeHIpoBaHHOTO 3a4eTa
HTorosas arrecranus B popMe NPOU3BOJICTBEHHASI TPAKTHUKA 72

2.2. TemaTnuecKuim JjiaH

2.3. YpoBeHb ocBOeHus: 3




3. YCJI0BUSA PEAJIMBALIUUA ITPAKTUKHA

3.1. TpeOoBaHusi K MAaTePHAJIbHO-TEXHHUYECCKOMY O0ecne4YeHHI/ K YCJIOBUIM
NpoBeeHNs MPAKTHKH

Peanuzanust  mporpamMmbl  TPOM3BOACTBEHHOW — mpakthku  [IM.02.02
npernoiaraeT HaJu4nue y4eOHbIX KAOMHETOB:

MuHUMaTEHO HEOOX0IMMOE MaTEPHATBHO-TEXHIYECKOE 00CCTIICUCHIE

BKJTFOYACT B CEOS:KOMIBIOTED, TPOCKTOP, CTCHIBI.

O6GopynoBanne KaOMHETOB U Y4€0OHOI0 MOJIMIOHA:

"Cuctemusiii 6110k Intel(R) Core(TM) 13-6100 CPU @ 3.70Hz, 3.70Hz O3Y
8Gb -1 mT.

Monutop DELL 24.1 U2415 /1920x1200/ HDMI x2/DisplayPort/Mini
DisplayPort/USBx2-11ur.

KiaBuarypa -1 mr.

Mpims -1 mr.

ITIpoextop EPSON -1lmr.

Okpan 15 npoekropa Digis Optimal-B -1mT.

Crenast 4 mt. "

3.2. UndopMmanmonHoe odecnevyenue o0yueHmst

OCHOBHBIC HCTOYHUKH:

Ne ni/mt bubnuorpaduueckoe onucanue

1 I'onyGeBa, A. B. Pycckuii s13bIk U KyJabTypa peud : yueOHUK U IPAKTUKYM IS

HNuTepHer-pecypcesnl



4. OHEHKA PE3YJIbTATOB

4.1. KOHTPOJIb 1 OHEHKA PE3YJBbTATOB OCBOEHUS NIPAKTUKU

KoHTponh W OIeHKa pe3yabTaTOB OCBOCHHUS TPAKTUKH OCYIIECTBISETCS
MIeTarOTUIECKIM PaOOTHUKOM B TIPOIIECCE MPOBEACHUS AYAUTOPHBIX 3aHSATHH, UTO
MO3BOJIIET TIPOBEPHUTH Y OOy4aromuxcs HE TOJIbKO CGHOPMHUPOBAHHOCTH
MpOo(ECCHOHATIBHBIX KOMIETCHITMN, HO W pPa3BUTHE OOMMX KOMIICTCHIMN W
obecreunBarMuX uX yMeHUH. DOpMBI 1 METOABI KOHTPOJISI U OIEHKH PE3yJIbTaTOB
OoOy4eHHS PEeTIaMEHTHPOBAHBI COOTBETCTBYIONUM MDOHIOM OIEHOYHBIX CPEIICTB
(D®OC) no npon3BOJACTBEHHOMN MPAKTHKE.

4.2. @ailjibl OLIEHOYHBIX CPEICTB
— [IpousBoicTBeHHAs MpakTHKa ( 110 MPoduIIo creruaibHocTH.docx



