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1. MACHIOPT PABOYEM IMPOT'PAMMBI JUCIIUILIUHBI T111.02
IIpousBoacTBeHHAs MPAKTHKA (110 MPOPUIIIO CIIEHATBHOCTH)

1.1. ObsacTh npuMeHeHus1 pado4eil MporpaMMsbl

Pabouas nporpamma nucuuruinasl [111.02 "IIponsBoacTBeHHas npakTuka (1Mo
npoUII0  CHENUaNbHOCTH)" SBJISETCS YacThi0O OCHOBHOM MpodeccHoHaNbHOM
obpazoBarenbHoi nporpammbel ®I'OC CIIO u pa3zpabotana B coorBeTcTBUr PI'OC
CIIO no cneunanbaoctu 46.02.01 JlokyMeHTalMOHHOE OOecriedeHre ypaBICHUs U
apXHUBOBEJICHHUE ...

HNuctuumummaa  II11.02  "IlpousBojacTBeHHass nmnpakTuka (1o MpoduiTto
cnenuanbHocT)"  obOecreunBaeT (HOPMUPOBAHME M Pa3BUTHE  CICAYIOLIUX
komnereHund B coorBercTBuU ¢ PI'OC CIIO mo cnennambHOCTH M TPYIOBBIX

(yHKUIUNA B COOTBETCTBUU C IPO(PECCHOHATBHBIMU CTaHIAPTaMHU, a TAKKE Pa3esioB
WSSS:

1.1.1. IlepedyeHnb 0OMMUX KOMIETEHIIUM

Kona HaumeHoBaHue 00IIMX KOMIIETECHIINHI
OK 01. Br16upars ciocoObl perieHus 3aaa4d mpopecCuoOHaTbHON
JeSATEIbHOCTH PUMEHUTEIBHO K PA3JIMYHBIM KOHTEKCTAM
OK 02. Hcnonp30BaTh COBPEMEHHBIE CPEICTBA MIOUCKA, AaHAJIA3A U

WHTEpHIpeTanuu nHGopMauu 1 HHGOPMAITMOHHBIE TEXHOJIOTHH JIJIS
BBITIOJTHCHUS 3a7a49 PO ECCHOHAIBHON ACSITEIBHOCTH

OK 03. [1manupoBaTh 1 peann30BbIBaTH COOCTBEHHOE MPOQPECCHOHAIBHOE U
JUYHOCTHOE Pa3BUTHUE, MPEINPUHUMATEIBCKYIO JESTEILHOCTh B
npodeccuoHalbHOU cepe, UCTI0Ib30BaTh 3HAHUS 10 (PMHAHCOBOM
I'PaMOTHOCTH B Pa3JIMYHBIX )KU3HEHHBIX CUTYaIIUSIX

OK 04. D¢ (DeKTUBHO B3aMMOICHCTBOBATH U pab0OTaTh B KOJUIEKTUBE U
KOMaH/1e
OK 05. OcCy1eCTBIATh YCTHYIO U TUCBMEHHYI0 KOMMYHHUKALIMIO HA

roCyJapCTBEHHOM $3bIKe Poccuiickon denepanuu ¢ yueTom
0COOEHHOCTEN COLMAIBLHOTO M KYJIbTYPHOTO KOHTEKCTa

OK 06. [IposABAATH IPakIAHCKO-MIATPUOTUYECKYIO MO3ULIUIO,
JEMOHCTPHUPOBATh OCO3HAHHOE MMOBEICHNE HA OCHOBE TPAAUIIMOHHBIX
00I11eYeI0BEYECKUX LIEHHOCTEN, B TOM YHCIIE C YUETOM
rapMOHU3ALMN MEKHALMOHAIBHBIX U MEXPEJIUTHO3HBIX OTHOILEHUH,
INPUMEHSATH CTAaHAAPTHI AHTUKOPPYHIIMOHHOIO MTOBEECHUS

OK 07. ConelicTBOBaTh COXPAHEHUIO OKPYKAIOIIEN CPEMBL,
pecypcocOepeKeHnI0, MPUMEHATh 3HaHUSI 00 U3MEHEHUH KJIMMaTa,
MIPUHIIUIIBI OEPEKITMBOTO MTPOU3BOICTBA, 3P (HEKTUBHO ICUCTBOBATH B
Ype3BbIYAMHBIX CUTYAIUIX

OK 08. Hcnonb3oBaTh cpeacTBa PU3HMUECKON KYIBTYPHI 711 COXpPAaHEHUS 1
YKpEeIUIEHUS 3/J0POBbs B MpoIiecce MpodheccCnoHaNTbHOU AesSTENbHOCTH
U TIOJIep KaHMsI HEOOXOIMMOTO YPOBHS (pu3nueckon
NIOJITOTOBJIEHHOCTH




Kon

HaumeHoBaHue 00IIMX KOMIIETEeHIINI

OK 09.

[Tomp30BaThCS PO ECCHOHATBHON JOKYMEHTAIMEH Ha
rOCYAaPCTBEHHOM M MHOCTPAHHOM SI3bIKAX

1.1.2. Ilepedyens mpodeccuoHaTbHBIX KOMITETCHITUN

Kon

HaunmenoBanue npodeccuoHAIbHBIX KOMIIETCHIIUIA

I[IK 1.1.

Ocy1iecTBIATh MpUEM-TIepeiady ypaBleHIeCKOH HHPOPMAIIUH C
MOMOIIBIO CPEJICTB HHPOPMAIIMOHHBIX M KOMMYHUKAIIMOHHBIX
TEXHOJIOTUI

IIK 1.2.

KoopnunupoBaThk paboTy NPpUEMHON pyKOBOJIUTENS, 30H MpUEMa
Pa3IMYHBIX KATETOPUN MOCETUTENIEH OpraHu3aluu

IIK 1.3.

BnaneTs HaBbIKaMM IJITAHUPOBAHUS pab0Yero BPEMEHU PYKOBOIUTEIS
U CEeKpeTapsi

[IK 1.4.

OcCy1mecTBIATh MOATOTOBKY AEJNOBBIX MTOE3/I0K PYKOBOJIUTEIS U
JIPYTUX COTPYAHUKOB OPTaHHU3ALAN

IIK 1.5.

Bnanets cnocobamu opranuzanuy paboyero mpocTpaHCTBa
IPUEMHOUN 1 KaOWHETa PyKOBOIUTEIS

[IK 1.6.

OcymiecTBIATh padoTy MO MOATOTOBKE U MTPOBEICHUIO
KOH(EpEeHTHBIX MEPONIPUATHIA, 00€CTIeunBaTh UH(POPMALIUOHHOE
B3aMMO/JICHCTBUE PYKOBOAUTENS C OAPA3ACICHUSIMH U
JIOJDKHOCTHBIMU JIUI[AMU OpTaHU3aI|H

IIK 1.7.

OdopmiiATh OPraHU3aIMOHHO-PACTIOPATUTEIBHBIE TOKYMEHTHI U
OpraHU30BbIBATh PabOTy C HUMH, B TOM YHCJIE C UCIIOIH30BAHUEM
ABTOMATHU3UPOBAHHBIX CUCTEM

[IK 1.8.

O(l)OpMJ'DITI:: JAOKYMCHTEI 110 IMYHOMY COCTAaBYy U OPraHU30BLIBATH
pa60Ty C HUMH, B TOM 4YHCJIC C UCIIOJIb30BaAaHHUECM
ABTOMATU3WPOBAHHBIX CUCTEM

IIK 1.9.

OpraHu3oBBIBaTh TEKYIIEE XPAHEHHUE IOKYMEHTOB, 00pabOTKY Je
JUTSI OTIEPATUBHOTO U apXHWBHOTO XPAHEHUS, B TOM YHUCIIE C
HCITI0JIb30BAaHUEM aBTOMATHU3UPOBAHHBIX CUCTEM

[IK 2.1.

Ocy1iecTBIsATh KOMIUJIEKTOBAHUE aPXUBHBIMU JI€JIaMU
(IOKyMEHTaMHM) apXuBa OpraHu3aIuu

[IK 2.2.

Bectu y4yeT apxuBHBIX Jie1 (TOKyMEHTOB), B TOM YHCIIE C
VCIIOJIb30BAaHUEM aBTOMATU3UPOBAHHBIX CUCTEM

[IK 2.3.

OcCy1IecTBIATh XpaHEHUE apXUBHBIX JI€] (IOKYMEHTOB) C
MTOCTOSTHHBIM CPOKOM XPAaHEHUS U 110 JUYHOMY COCTaBY B ApXUBE
OpraHu3aluu

[IK 2.4.

Ocy1iecTBIsATh XpPaHEHHE, KOMIUJIEKTOBAHUE, YUET U UCTOJIb30BaHHE
Jen1 (IOKYMEHTOB) BpEMEHHOT'O XPaHEHHSI

[IK 2.5.

Ocy1iecTBIsATh UCI0JIb30BAHUE APXUBHBIX JI€] (IOKYMEHTOB), B TOM
YHUCJIE C UCTIOIb30BAaHUEM aBTOMATU3UPOBAHHBIX CUCTEM

1.1.3. Ilepedyens Tpy10BbIX HYHKIMI




Kon

HaumenoBanue npogecCHOHANBHBIX CTAHAAPTOB,
0000111eHHBIX TPYAOBbIX (PYHKIMI M TPYAOBBIX PYHKIUIH

07.002

CrnenuajucTt no OPraHu3aluOHHOMY U JOKYMEHTAUMOHHOMY
o0ecrneyeHNI0 YIPABJICHUS OPraHu3anmei

OT® A. OpranuzanmoHHoe o0ecreueHue AeATeIbHOCTH OpraHu3aluu

Td A/01.3. | IIpuem u pacupeaenenue TeneGOHHBIX 3BOHKOB OPraHU3aliN
Td A/02.3. | Oprarm3anus paboThI ¢ TOCETUTEIISIMHA OpTraHU3aIuN
Td A/03.3. | BeimoaHeHHnE KOOPIUHUPYIOMUX U 00SCTICUNBAOIINX (DYHKITHIA

OT® B. JlokyMeHTallHOHHOE 00ECIIEYEHHUE IEATEIbHOCTH OpraHu3aluu

Td B/01.5. | Opranusanus pabOThI ¢ JOKYMCHTaMH
Td B/02.5. | Opranuzanus TEKyIIEro XpaHeHUs JOKYMCHTOB
Td B/03.5. | Opranuzanus 00pabOTKH ACI IS MOCISAYIONET0 XPaHCHHSI

OT® C. Opranu3aioHHOE, JOKYMEHTAIIMOHHOE U HHPOPMALIMOHHOE
o0ecreyeHue AesITeNIbHOCTH PYKOBOJIUTENS] OpraHUu3aluu

Td C/01.6. | OkazaHue MOMOIIH PYKOBOIUTEIIO B INITAHKPOBAHUN Pab0OYETo
BpEMEHU

Td C/02.6. | [nanupoBaHue paboyero JHS ceKpeTaps

Td C/03.6. | Opranuzanus TeaeOHHBIX IIEPETOBOPOB PYKOBOIUTEISA

Td C/04.6. | Opranuzanys KOMaHAHUPOBOK PYKOBOIUTEIIS

Td C/05.6. | Opranuzanus pabOThI ¢ TIOCETUTEIIIMA B TPUEMHOMN
PYKOBOJUTEIS

T®d C/06.6. Opranu3zarus MoAroTOBKH, IIPOBEACHUS U 0OCTY)KUBAHUS
KOH()EPEHTHBIX MEPOTIPUATUIN

Td C/07.6. | Opranu3aius UCTIOJTHEHUS PEIICHUH, OCYIIIECTBICHUE KOHTPOJIS
UCTIOJIHCHHUSI TIOPYUYEHUN PYKOBOIUTEIS

Td C/08.6. | Opranuzanus v nojaepxxaHue GyHKIMOHAIBHOTO pabodyero
MPOCTPAHCTBA MPUEMHOMN 1 KaOWHETa PyKOBOIUTEISI

Td C/09.6. | Pa3zpaboTka JOKaIbHBIX HOPMATHBHBIX aKTOB,
pErIaMEHTHPYIOINX paboTy ceKpeTaps

Td C/10.6. | CocraBnenue u oopMIICHHE YIPABICHUECKOW JOKYMEHTAIIUH

Td C/11.6. | Opranuzanus paboThl C JOKyMEHTAMH B TPHUEMHOM
PYKOBOJIUTEIIS

Td C/12.6. | Opranuzanus XpaHeHHs JOKYMCHTOB B PUEMHOI
PYKOBOIUTES

Td C/13.6. | OGecnieuenue pyKkoBoauTes nHGopManuei

Td C/14.6. | Opranuzanus HHPOPMALMOHHOTO B3aMMOICHCTBUS

PYKOBOAUTENSA C MOAPA3ACTCHUSIMH U JOJDKHOCTHBIMHU JIMIIAMHU
OpraHu3aIUn

OT® D. UadopmManimoHHO-aHATUTUYECKAS] K OPTaHU3AIMOHHO-
aJIMUHUCTPATUBHAS NOAAEPKKA NESTEIbHOCTH PYKOBOJUTENS OPraHU3alUN

Td D/01.6. | dopmupoBanre HHPOPMALIMOHHOTO B3aMMOIACHCTBUS
PYKOBOJIMTEIS C OPTaHU3aAlUSIMHA

Td D/02.6. | Ananu3 nHdopManuy U MOArOTOBKA HHPOPMAIHOHHO-
AHAUTUTHICCKUX MAaTEPHUAJIOB

T® D/03.6. Opranu3zaius JeJ0BbIX KOHTAKTOB U MPOTOKOIbHBIX




HaumenoBanue npogecCHOHANBHBIX CTAHAAPTOB,

Kox . .
000011IeHHBIX TPYIOBbIX (PYHKIMI M TPYAOBBIX (PYHKIIUIA
MEPOIPUATHN
Td D/04.6. | Opranu3anus HCIIOJHEHUS PEIICHUN PYKOBOIUTEIIS
Td 01.6. dopmupoBaHue HHPOPMAITMOHHOTO B3aUMOCHCTBHS
Td 04.6. Opranu3zaiiusi UCTIOJHEHUN PElICHU PYKOBOIUTENS
07.004 CrenuagmucT no ynpaBjieHHI0 JOKYMEHTAMHU OPraHu3aluu
OT® A. JlokymeHTallMOHHOE 0OeCcieYeHHEe YIIpaBIeHUs! OpraHu3anuen
Td A/04.6. | [IpoekTupoBaHue, BHEAPCHUE U PA3BUTUE CUCTEMBI
AJIEKTPOHHOTO JOKYMEHTO00O0pOTa
07.004 CrenuaancT no ynpaBjieHHI0 JOKyYMeHTalUel opraHu3anumn

OTD A. JlokymeHTaIlMOHHOE 0OECIICUeHHE YIIPaBICHUs OpraHu3alyen

Td A/01.6. | PaspaboTka 1 BHEAPEHHE JOKATbHBIX HOPMATHBHBIX aKTOB IO
JOKYMEHTAallMOHHOMY 00€CIIEUeHHIO YITPABJICHUs OpraHu3alei

Td A/01.6. | Pa3zpaboTka v BHEIPCHHE JOKAIBHBIX HOPMATUBHBIX aKTOB B
00JacTy ynpaBIeHHs TOKYMEHTaAMU OpTaHU3aI[IH

Td A/02.6. | Opranu3anus JOKyMEHTHPOBAHHS YIIPABICHYCCKOM
JEeSITEeIbHOCTH B OpTraHU3aIlluU

Td A/02.6. | Opranu3zaius JOKYMEHTHPOBAHUS JICITEIBHOCTH B
OpraHu3alyu

Td A/03.6. | Opranusaiys JOKyMEeHTO000pOTa B OpraHU3al|u

Td A/04.6. | OcymiecTBicHHe pabOT MO MPOCKTUPOBAHUIO U BHEIPCHHUIO
CHUCTEMBI 3JIEKTPOHHOT'0 JIOKYMEHTO000pOTa B chepe
JOKYMEHTAI[MOHHOTO YIPABJICHUS OpTaHU3aIIH

Td A/04.6. | [IpoexkTupoBaHKe, BHEAPCHUE U PA3BUTUE CUCTEMBI
AIIEKTPOHHOTO JOKYMEHT0000pOTa

Td A/05.6. | OcymiecTBieHre HHGOPMAIIMOHHO-CIIPABOYHON pabOTHI C
JIOKyMEHTaMH1 OpraHu3aliu

Td A/06.6. | OcymiecTBiIeHHE KOHTPOJIS MPOIIECcCa B CPOKOB HCITOJTHEHHS
JIOKyMEHTOB B OpraHHU3alliu

Td A/07.6. | Opranusaiys onepaTHBHOTO XPAaHEHUS JIOKYMEHTOB B
OpraHM3aIlMH U TIEpeadn e JUIS TOCIEIYIOMIEro XpaHeHUs

Td A/07.6. | Opranu3zanus XxpaHeHHs TOKYMEHTOB B OpTaHU3aINH U
nepeavn Jesl Ha apXUBHOE XpaHEeHUE

Td 01.6. Pa3paboTka 1 BHEIpeHUE JIOKATBHBIX aKTOB 10
JOKYMEHTAIIMOHHOMY 00€CIIeYeHHIO YITPAaBJICHUs OpraHu3aIieit
Td 03.6. Opranmzainus JOKyMEHTO000pOTa OpraHu3aIuu

OT® B. PykoBOACTBO JIEATETHLHOCTHIO MO IOKYMEHTAIIMOHHOMY O0ECTICUCHHIO
YIIPaBJIEHUs] OpraHu3aluen

Td B/01.7. PykoBOJICTBO A€ATEIBHOCTHIO TOAPA3ICIICHUS 110
JOKYMEHTAIIMOHHOMY 00€CIIEYeHHIO YITPABICHUS OpTaHU3aIIH

Td B/02.7. | Opranusanus pa3pabOTKH JOKAJIbHBIX HOPMATHBHBIX aKTOB U
METOAMYECKUX TOKYMEHTOB TI0 JOKYMEHTAITMOHHOMY
00eCneUeHHUI0 YIPaBIEHUS OPTaHu3aluu

Td B/03.7. | IlocTtpoeHne CHCTEMBI JOKYMEHTAIMOHHOTO 00eCTIeueHsI




HaumenoBanue npogecCHOHANBHBIX CTAHAAPTOB,

Kox N .
000011IeHHBIX TPYIOBbIX (PYHKIMI M TPYAOBBIX (PYHKIIUIA
VIPABJICHUS OPTaHU3AIAN
Td B/04.7. | OcyuiecTBieHHE KOHTPOIS (PYHKIIMOHUPOBAHUSA CUCTEMBI
JOKYMEHTAITMOHHOTO 00ECTICUCHHs YIIPABJICHHS OpraHu3alliu
T® B/05.7. CoBepIIIeHCTBOBAHUE CUCTEMBI JOKYMEHTAIIMOHHOTO

oOecneueHus YIIPaBJICHUA OPIraHU3allnN

OT® B. PykoBOACTBO A€ATEIBHOCTBIO NOIPA3JIEIEHUS IO TOKYMEHTAHOHHOMY
o0ecleyeHNI0 yIpaBIeHusl OpraHu3anuen

Td 01.7.

PykoBOACTBO IEATENBHOCTHIO MOAPA3IEIICHUS IO
JIOKYMEHTAIIMOHHOMY O00ECIEUCHHIO YIIPAaBICHUS OpraHu3alueit

OT® C. Ynpasn

CHHC IIOKYMeHTaHHGﬁ OpraHnu3anuunu

Td C/01.8.

CTpaTeFI/ILICCKOG IIAHUPOBAHUC U PYKOBOJACTBO IIOCTPOCHUCM
GHHHOﬁ CUCTCMBI YIIPABJICHUA ,Z[OKYMGHTaHHeﬁ OpraHu3annun

Td C/02.8.

VYrpasieHue pa3paO0oTKO JIOKATIbHBIX HOPMATUBHBIX aKTOB
OpraHu3alyy Mo BOMPOCAM YIIPABJIEHUS €€ JOKYMEHTaIMEN

T C/03.8.

VYrpaBieHue AesITeIbHOCTBIO 10 KOHTPOJIO (DYHKIIMOHUPOBAHUS
BCEX CUCTEM JOKYMEHTALIMY OPTaHU3aluu U €€
KOPIOPATHUBHOI'O JOKYMEHTO000pOTa

Td C/04.8.

VYpaBiieHre IPOEKTaMU 110 BHEIPEHUIO KOPITOPATUBHON
CUCTEMBI 3JIEKTPOHHOT'O JIOKYMEHTOO00pOTa OpraHU3alluu U
pa3pabOTKe CTPATETUU €€ Pa3BUTHUS

Td C/05.8.

Crparernueckoe MIaHUPOBAHUE U PYKOBOICTBO MTOCTPOCHUEM
€IMHOM CUCTEMbI XpaHEHHUs JOKyMEHTAIBHOTO (poHIa
OpraHu3aluu

Td 02.8.

VYnpasiienue pazpaboTKo# JTIOKaTbHBIX aKTOB OpTraHU3alUU 10
BOIIPOCaM YIIpaBJICHUS €€ TOKYMEHTallueu

07.009

Crnenuanuct no GopMHUPOBAHUIO JJIEKTPOHHOIO0 APXHUBA

OT® A. BrinmonHeHue padoT Mo co37aHuI0 rpaduIecKux 00pa3oB JOKYMEHTOB B
CHUCTEME DJICKTPOHHOTO apXHBa

Td A/01.3. | I[ToaroToBka JTOKyMEHTOB K CKAHUPOBAHHIO JIJISl JICKTPOHHOTO
apxuBa

Td A/02.3. | CkanupoBaHUE JOKYMEHTOB JUISI QJICKTPOHHOTO apXHBa

Td A/03.3. Bo3Bpar 10KyMEHTOB B UCXOJIHBIN BU]I

Td A/04.3. | KoHTpoIb KauecTBa pe3ysibTaTOB CKAHUPOBAHHUS JIOKYMEHTOB B
CUCTEME NIEKTPOHHOTO apXHBa

Td A/05.3. | O6paboTka rpaduueckrx 00pa3oB JOKYMEHTOB B CHCTEME
AJIEKTPOHHOI'O apXHBa

OT® B. ®opMupoBaHH€ U 3arpy3Ka TaHHBIX B CHCTEMY JJIEKTPOHHOIO apXMBa

Td B/01.4. | Pacmo3HaBaHuE TEKCTa JOKYMEHTA IO CMBICITY M COJICPIKAHHIO C
MoCJIeTyIoNIel Kiaccudukaluei 1 HHAeKcauen B CuCTeMe
AJIIEKTPOHHOI'O apXHBa

Td B/02.4. | 3arpy3ka 000OMIEHHBIX JAHHBIX B CHCTEMY JIEKTPOHHOTO

apxmBa

OT® C. PykoBo/ICTBO MPOIIECCOM CKAaHUPOBAHUs, BBOIA M 00PaOOTKHM JAHHBIX B




Kon

HaumenoBanue npogecCHOHANBHBIX CTAHAAPTOB,
0000111eHHBIX TPYAOBbIX (PYHKIMI M TPYAOBBIX PYHKIUIH

CUCTEME WIEKTPOHHOI'O apXUBa

T C/01.6.

VYrpaBieHue AesITeIbHOCTHIO 10 KOHTPOJIIO
(GYHKIMOHUPOBaHUS, BBOAA U 00paOOTKU JaHHBIX B CUCTEME
AJIEKTPOHHOTO apXHBa

Td C/02.6.

Pa3paboTka 10KaJIbHBIX HOPMAaTUBHBIX aKTOB 110 BOIIPOCAM
OpraHM3aLMHU IIPOLECCa CKAHUPOBAHUS B CUCTEME 3JIEKTPOHHOIO
apxuBa

T C/03.6.

Crparerndeckoe IIaHUPOBAHKUE U IOCTPOEHUE IIPOLIECCOB
CKaHUPOBAHUs, BBO/IA U 00pabOTKHU JAHHBIX B CUCTEME
AIEKTPOHHOI'O apXUBa

OT® C. PykoBOJCTBO MPOIIECCOM CKAaHUPOBAHMUSI, BBOJIa 1 00PAOOTKHU TAHHBIX

T® 01.6. VYrpaBiieHH€e 1eSITENbHOCTHIO IO KOHTPOJIIO
(GYHKIIMOHUPOBaHUS, BBOAA U 00paOOTKU JaHHBIX

Td 02.6. VYmpasienue pa3paboTKOil JIOKaTbHO-HOPMATHUBHBIX aKTOB
OpraHu3allMU 10 BOMPOCAaM OpraHU3aIliK Mpolecca
CKaHMPOBAHUS

Td 03.6. Crpareruueckoe IaHUPOBAHUE U TTIOCTPOCHUE TTPOLIECCOB
CKaHUPOBAHUS, BBOJIA M OOPaOOTKHU JAHHBIX

07.013 Coennanuct uugponoii Tpanchopmanuu

AOKYMECHTHPOBAHHBIX cc])ep ACATCJIBHOCTH OPraHu3anunuu

OT® A. TexHOJIOTHYECKOE COMTPOBOXKACHHUE ITU(PPOBOI TpaHchopMaruu
JTOKYMEHTHPOBAHHBIX cep NesITEIHHOCTH OpraHnu3aIiiu

Td A/02.5.

CucreMarusanus CTpyKTYPUPOBAHHBIX JAaHHBIX
JOKYMEHTHUPOBAHHBIX C(Pep NeITeIbHOCTH OpraHu3aIuu JJist
WCMOJIb30BaHUS M XPAHEHUS

1.1.4. ITepeuens pazaenoB WSSS no koMmneTeHInn

1.2. lleqb ¥ iIaHUPYeEMBbIe Pe3yJIbTAThI OCBOCHUS Pe3yJabTaThl

B pamkax nporpammel qucuurinisl [111.02 "ITpousBoacTBeHHas TpakTUKa (110

MPOQIITIO CIENUATEHOCTH)" 00yUYalOIMUMHKC OCBAWBAIOTCS CIIEAYIOIINE YMEHUS U

3Ha"us B coorBeTcTBUU ¢ PI'OC CIIO mo crenuanbHOCTH U TPOodheCcCUOHATLHBIMU
CTaHJapTaMH, a Takxe pazaeinoB WSSS:

1.2.1. O6mume u npodeccroHaaIbHbIe KOMIETEHIIUN:

Kon
IIK, OK

YMmennst 3HaHud

OK 01.

OK 02.

OK 03.

OK 04.




Kon

MK, OK YMmenns 3HaHud

OK 05.

OK 06.

OK 07.

OK 08.

OK 09.

IIK 1.1.

IK 1.2.

IIK 1.3.

I1K 1.4.

IIK 1.5.

IIK 1.6.

IIK 1.7.

IIK 1.8.

I1K 1.9.

IIK 2.1.

I1K 2.2.

I1K 2.3.

I1K 2.4.

IIK 2.5.

1.2.2. TpynoBsie PyHKITUU:

Kon IIC
U T® YMmennst 3Hanug
07.002 Cnenuajaucr no OPraHM3aluOHHOMY " AOKYMEHTAIIHOHHOMY

o0ecrieYeHH0 YIpaBJIeHUsl OpraHu3anuei

A - OpranusanoHHoe obecreyeHne JesiTeIbHOCTH OpraHu3alun

A/01.3

A/02.3

A/03.3

B - JlokymeHTanmonHoe obecredeHune AesiTeIbHOCTH OpraHu3aIiu

B/01.5

B/02.5

B/03.5

C- OpFaHI/ISaHI/IOHHOC, JAOKYMCHTAIIUOHHOC 1 I/IH(I)OpMaI_[I/IOHHOC obecrneucHUe ACATCIIBHOCTHU
PYKOBOJUTEIIA OpraHu3alun

C/01.6

C/02.6

C/03.6

Cl/04.6

C/05.6

C/06.6

C/07.6

C/08.6

C/09.6

C/10.6

C/11.6




Kon IIC

u T YMennst 3HaHug

Cl/12.6

C/13.6

C/14.6

D - UndopmanimoHHO-aHATUTHYECKAS U OPraHU3aIMOHHO-aIMUHICTPATUBHAS MTOIICPKKA
JEATEIbHOCTH PYKOBOAUTEINSI OPraHU3aLUU

D/01.6

D/02.6

D/03.6

D/04.6

01.6

04.6

07.004 CrnenmajaucT no ynpapjieHHIO JIOKYMEHTAMH OPraHU3alHI

A - HOKYMCHTB.I_II/IOHHOC obOecrieueHue YIIPpAaBJICHUSA OpFaHHSaHHeﬁ

AJ04.6 \

07.004 CnenyajucT Nno ynpapJjeHHI0 JOKYMEeHTalMel OpraHu3anuu

A - JlokyMeHTalmoHHOE 00€ecTIeueHre YIPABJICHHS OpraHn3aluen

A/01.6

A/01.6

A/02.6

A/02.6

A/03.6

Al04.6

Al04.6

A/05.6

A/06.6

A/07.6

A/07.6

01.6

03.6

B - PykoBoICTBO A€SATENHHOCTHIO MO IOKYMEHTAIIMOHHOMY 00ECIIEYCHHIO YITPABIICHUS
Opra"u3aluen

B/01.7

B/02.7

B/03.7

B/04.7

B/05.7

B - PykoBoacTBO A€ATENHHOCTHIO TTOAPA3ICTCHUS IO TOKYMEHTAIIMOHHOMY 00ECIIEYCHHIO
yIpaBIeHUs OpraHu3ainuen

01.7 \ \

C - YnpasneHnue JOKyMEHTAIMEH OpraHu3aIiuu

C/01.8

C/02.8

C/03.8

C/04.8

C/05.8

02.8

07.009 Crnenuajuct no (GOpMUPOBAHUIO JTEKTPOHHOT0 APXUBA

A - BeimonHenue paboT 1o co3AaHuio rpaguueckux 00pa3oB JOKYMEHTOB B CUCTEME
JJIEKTPOHHOTO apXHBa

A/01.3 \




Kon IIC

0 T® YMennst 3HaHug

A/02.3

A/03.3

A/04.3

A/05.3

B - ®opmupoBaHue 1 3arpy3Ka JaHHbBIX B CUCTEMY JIEKTPOHHOI'O apXUBa

B/01.4

B/02.4

C- PYKOBO,I[CTBO IpouecCoOM CKaHUPOBAHMsA, BBOAA U O6pa6OTKI/I JaHHBIX B CUCTEME
9JICKTPOHHOI'O apXuBa

C/01.6

Cl02.6

C/03.6

C- PYKOBO,I[CTBO IMpoucCCOM CKaHNPOBAHM:A, BBOAA U O6pa6OTKI/I JaHHBIX

01.6

02.6

03.6

Cneunuasucr uudposoil TpanchopManuu JOKYMEHTHPOBAaHHBIX cdep
AeSITeJIbHOCTH OPraHu3aluu

07.013

A - TexHonorudeckoe conpoBoxaeHue nuppoBoi TpaHchopMaluy JOKYMEHTUPOBAHHBIX cdep
JIeATETLHOCTH OpraHN3aluN

A/025 | |

1.2.3. Pa3zpgensr WSSS o kommereHnnmn

1.3. Ucnoan3oBanue yacoB BapuatuBHoi yactu [IIICC3



2. CTPYKTYPA U COAEP KAHUME JUCIHIUIT/IMHBI

2.1. O0beM TMCHHUILVIMHBI U BUABI Y4eOHO# padoThI

= O0bem
Bun yuyeOHo# padoThI
4acoB

O0beM 00pa3oBaTENILHON MPOTrpaMMbl IO TUCITUTLINHE 252
B TOM YHCIIE:
CamocTosTenpHas padora oOydaromerocs (BCero) 144
B TOM YHCIIE:
[IpenumioMHas npakTuka 144
[TpomexyTouHas arrectanus B popme audpepeHInpoBaHHOTO 3a4eTa
ITpomexxyTounast arrectamus B GopMe IpOU3BOICTBEHHAS TPAKTHUKA 108




2.2. TemaTruveckuii miian u coaepskanue Jucuuiuinabl I111.02 IlpousBoacTBeHHasi NPAKTHKA (M0 MPOQUII0 CHIENNATBHOCTH)

Koabl koMneTeHIUi,
¢dopmupoBanuio
KOTOPBIX CIOCOOCTBYET
3JIEMEHT NPOrPaMMBblI

Conep:xanue yueOHOro MaTepuasia, JJadopaTtopHbie U NPaKTHYECKHE
padoThl, caMocTOsATeIbHASA Pa60oTa 00y4arommXxcs, (popMbl OPraHu3aluu Kox-Bo yacos
AeITeJIbHOCTH 00y4aroIuXcs

HaunmenoBanue
pa3esioB U TeM

1 2 3 4
252
Paznmen 1 CopepxaHue yaeOHOro MaTepuaa; 108
Paznen 2 Cognepkanue ydeOHOro MaTepuara: 144

Bcero: 252




3. YCJIOBUSI PEAJTA3AIIAN PABOYEN ITPOTPAMMBI
JACTOUTIIAHBI

3.1. [luis peajJu3anuy NporpamMmMbl y4eOHOM TUCHUIIMHBI T0JKHBI ObITH
Npea1ycMOTPEHbI CJIeYIolHe CllelHalbHbIe MOMeleHUs:
VYyeOHast TUCIMIUIMHA peau3yeTcsl B y4eOHOM KaOMHETE ...

MuHUMaIbHO  HEOOXOAMMOE  MaTepPHalbHO-TEXHHYECKOe  OOecCIeueHue
BKJIOUYAET B CEO4:

TexHuueckue cpeacrsa oﬁyqunﬂ:

3.2. UndopMmanmonHoe obecnevyeHne o0yueHmst

IIOHOJIHI/ITCJIBHI)IC HCTOYHUKH:
Ne ni/m bubnunorpaduueckoe onucanue

HNuTepHeT-pecypcesl

3.3. ConpoBoxkaeHune peaju3anuu 00pa3oBaTe/IbHON MPOrPaMMBbl €
NPUMEHeHNEeM IJIEKTPOHHOT0 00yUeHHUs U JUCTAHIIMOHHBIX 00Pa30BaTEILHbBIX
TEeXHOJIOTH I

OcBoeHre MmporpaMMbl MOXKET MPOBOJIUTHCS C MPUMEHEHHEM 3JIEKTPOHHOTO
oOy4eHHsI M MCTAaHIIMOHHBIX oOpa3zoBarenbHbIX TexHoJorud (mamee — JIOT) mpu
HAIMYUA ~ OOBEKTHUBHBIX  YBAXUTEIBHBIX  MPUYMH  W/WIM  OOCTOSITENIbCTB
HETMPeoNoMMON  cuiibl  (POpC-MaKOPHBIX  OOCTOSITENICTB), MPEMATCTBYIOIINAX
0oOy4JaronuMCsl W/WIIM TIPENoaBaTe/IsasM JIMYHO TMPHUCYTCTBOBATH MPH IPOBEICHHUH
3aHATHS.

B aToMm ciydae moryckaercst MpOBOJINUTD 3aHATHE yIaJICHHO B COOTBETCTBHUU C
pacnucaHueM, YTBEP)KICHHBIM PYKOBOJMTENIEM CTPYKTYPHOTO MOJpa3eieHHs Ha
miaThopmax: ...



4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHMS
JACTOUTIIAHBI

Kontpons wu ouneHka pe3ynbTaToB OcBOeHHs auciuiumasl  [111.02
"IIpon3BOACTBEHHAs MpakTUKa (MO0 NPO(UII0 CHENHATBHOCTH)" OCYIECTBISETCA
neJaroruueckuM paboOTHUKOM B IMPOIIECCEe MPOBENICHUS AYJUTOPHBIX 3aHATUN, YTO
MO3BOJISIET TPOBEPUTH Yy OOydarommMxcsi HE TOJbKO CHOPMUPOBAHHOCTD
npoecCHOHaNbHBIX KOMIETCHIIMM, HO W pa3BUTHE OONIMX KOMIETCHIMH WU
00€eCIeYnBaOIINX UX YMEHHUU.

@opMbl ©  METOAbl KOHTPOJII M OLEHKM pPEe3ylbTaToOB OOy4YEeHUs
periiaMeHTUPOBaHbl COOTBETCTBYIOIIMM PoHI0M oneHouHbIX cpeacts (POC) nmo
yueOoHo nucuurmuimHe [II1.02 "IlpoumsBoacTBeHHass mnpakTuka (M0 MTPOQPUITIO
CIICIIMAJIBHOCTH)".



