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1. IACIIOPT PABOYEHM TPOI' PAMMBbBI TIPAKTUKHA
1.1. O61acTh NPUMEHEHUS] TPOTPAMMBI

[Iporpamma npon3BOACTBEHHOM MPAKTHKY (ITPEAIUILIOMHOMN ) SIBISIETCS YaCThIO
IporpamMMbl MOATOTOBKM crnenuanuctoB cpeanero 3seHa (IINICC3) ®I'AOY BO
«Poccuiickuii yHuBepcurer TpaHcnopta (PYT (MUUT)» no cneumanbHOCTH
cpennero npodeccuoHambHOTO  0oOpazoBanms  46.02.01  JlokymMeHTalmoHHOE
o0ecrnieueHre yrpaBjIeHHs U apXUBOBEIACHNUE
1.2. Mecro mNpakTHKM B CTPYKTYpe OCHOBHO# mpodecCHOHAIbHOI
o0pa3oBaTeJibHOI MPOrPaMMBbI

[TpousBoacTBeHHAas (IpeAAUIUIOMHAs ) TPAKTUKA POBOJIUTCS, B COOTBETCTBUU
C YTBEP>KJIECHHBIM YU4E€OHBIM IJIAHOM, TIOCJI€ U3YUEHHUS BCETO Kypca OOy4YeHUs U CIauu
HIOCJIETHEN CECCHUMU.
1.3. leqn 1 3a0a4M NPAKTHKH

[IpousBoacTBeHHas (MpeAUIIIOMHAs) MpaKTUKa HampaBjeHa Ha yriIyOJeHue
00yyaroIierocs nepBOHAYAIBHOTO MPO(PECCUOHATBLHOTO OMNbITa, Pa3BUTHE OOUIUX U
po(heCCUOHATIBHBIX KOMIIETEHLIUN, IPOBEPKY €ro TOTOBHOCTU K CAMOCTOSITENIbHOM
TPYAOBOM JEATEIBHOCTH, @ TAaK)KE€ Ha IOATOTOBKY K BBIIIOJHEHUIO BBIITYCKHOM
KBATU(PUKAIUOHHON pPabOThl B OpraHu3alMsX pPa3iHuYHbIX OpraHU3alMOHHO-
IIPaBOBBIX (HOPM.

1.4. Ilnanupyembie pe3yabTaTbl 00y4eHHs NPU NPOXOKIACHUU PAKTUKH

Ilepeuenp  GopMHpyeMBIX  pe3yJbTaTOB  OCBOCHHUS  00pa30BaTEIIbHOM
porpaMmbl (KOMITETEHIIMI) B Pe3yJIbTaTe 00yUYEHUS TIPU MPOXOKACHUHN PAKTUKU:
1.5. TpeGoBaHus K pe3y/ibTaTaM OCBOCHUSA NMPAKTUKH

B pesynbrare npoxoxxaeHusi TpOU3BOACTBEHHOW MPAKTUKA B COOTBETCTBUU C
®OI'OC CIIO cTyneHT qoKeH:

NmeTh npakTMYECKUI OMBIT:

Opranmzanuu =~ JOKYMEHTAI[MOHHOTO  OOECIEYEHUs  yOpaBJiCHUS U
(GYHKIIMOHUPOBAHUS OPTaHU3AIINN;

OpraHu3alliid apXWBHOW W  CIPABOYHO-UH(POPMAIMOHHOW pPabOTHI  TI0
JTOKYMEHTAM OpTaHU3aIUH.

YMETb:

[IpuMeHsTh HOpMATHBHBIC MPABOBBIC AKTHI B YIIPABICHUYECKOU eI TEILHOCTH;

MOATrOTaBJINBATH MPOEKTHI YIIPABICHYECKUX PELICHU;

00pabaThIBaTh BXOJAIIME U UCXOMSIINE TOKYMEHTHI, CHCTEMAaTHU3UPOBATh UX,
COCTaBJISITh HOMEHKIJIATYPY JeT U (POPMUPOBATH TOKYMEHTHI B JIETIa;

TOTOBUTH U TPOBOJIUTH COBEILIAHMS, JETIOBbIE BCTPEUH, IPUEMBI U TTPE3CHTAIUY;



OpraHU30BBIBATh JIEATEILHOCTh apXWBa C Y4YE€TOM CTaTyca © Tpoduis
OpraHu3allNy;

paboTaTh B CUCTEMaX JICKTPOHHOTO JOKYMEHTO000POTA;

UCIIOJIb30BaTh B JICSITEIBHOCTH ApXMBA COBPEMEHHBIE KOMIIBIOTEPHBIC
TE€XHOJIOTUU;

IPUMEHSTh COBPEMEHHBIE METOJIMKNA KOHCEPBALIMM U PECTaBpPAllUd APXUBHBIX
JOKYMEHTOB.

3HATh:

HopMartuBHble mpaBOBbIE aKThl B 00JacTH OpraHU3allMU YMPaBICHUECKON
NEeSATENbHOCTH;

OCHOBHBIE TIpaBUJIa XpaHEHUS U 3aIUThI CIYyKeOHOUM nHpOpMaIuu;

CUCTEMY apXHMBHOTO yrpaBiieHUs B Poccuiickoii deaepauu U OpraHu3aluio
ApxusHoro ¢onna Poccuiickoii denepanmu;

CUCTEMY XpaHEHUs U 00pabOTKH IOKYMEHTOB.

3a BpemMs MPOXOXKACHUS MPENJUINIOMHOW MPAKTUKA OO0ydarleMmycs
HEOOXOIMMO  Mojao0path  WHGOpPMAUUIO Uil BBIOJHEHUS  BBITYCKHOM
KBaJIM(PUKALIMOHHON paOOTHI.



2. CTPYKTYPA U COAEP KAHUE ITPAKTUKH

2.1. O0bemM NpPaKTHKH U BUABI y4eOHOH PadoThI

. O0bem
Bup yuedHoii paboTbl
4acoB
O0beM 00pa30oBaTEILHON MPOTrpaMMbl IO TUCITUTLINHE 144
B TOM YHCIIE:
CamocrosTenbHas pabora oOydaromnierocs (Bcero) 144
B TOM YHCIIE:
IIpenaumioMHas npakTuka 144

2.2. TemaTnuecKui mjiaH

2.3. YpoBeHb ocBoeHus: 3




3. YCJI0BUSA PEAJIMBALIUUA ITPAKTUKHA

3.1. TpeOoBaHusi K MAaTePHAJIbHO-TEXHHYECKOMY OOecne4eHnI0/ K YCJOBUAM
NPOBeJAeHNS MPAKTHKHA
Peanuzanus mporpamMmbl MPOU3BOJCTBEHHON MPAKTUKH (MPEAAUILIOMHON)
npernoaraeT MpoBeIeHUE MPAKTUKU Ha 0a30BBIX MPEANPUATHUSX.
MarepuanbHO-TEXHUYECKOE oOecrieueHue PaKTUKH 00yCIIOBJICHO
MaTepUaTbHO-TEXHUYECKOM 0a30i MpenpUusTus.

O6GopynoBanne KaOMHETOB U Y4€0OHOI0 MOJIMIOHA:

3.2. UndopMmanmonHoe odecnevyeHne 00yueHmst

OcHOBHbIE HCTOYHUKH:

Ne i/m bubnuorpaduueckoe onucanue

HNuTepHer-pecypcesbl



4. OHEHKA PE3YJIbTATOB

4.1. KOHTPOJIb U OIEHKA PE3YJIbTATOB OCBOEHMUS ITPAKTUKHA

B nepuon npoxoaeHus mpeIMIUIOMHON TPAKTHKUA O0O0yJaromuecs 00s3aHbI
BECTH JIOKYMEHTAIIHIO:

1. JIHEBHUK MPaKTUKH

2. ATTecTanlMOHHBIN JIUCT

3. OTyeT No npakTukKe

Texkyuuid KOHTPOJIb YCHEBAEMOCTHM M OIIEHKA PE3YyJIbTATOB MPOXOKIACHUS
NPEAJAUIUIOMHOM TPAKTHUKHA OCYIIECTBIISICTCS PYKOBOJMTEISIMHA TMPAKTUKH  OT
oOpa3oBaTeIbHONM OpraHu3allid M OpPraHW3allid B IIPOIIECCE  BBIMOJHECHUS
00yJaroImMUMUCS 3aJJaHUi, MPOEKTOB, BBIMOJHEHUSI MPAKTUYCCKUX IPOBEPOUHBIX
pabor .

4.2. ®ailjibl OLEHOYHBIX CPEACTB
— ITJII1.docx



