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1. IACHHOPT PABOYEHM ITPOI'PAMMBI TIPO®ECCHUOHAJTBHOI' O
MOAYJIA IIM.01 IIpaBoBoe peryJiMpoBaHue YNIPaBJeHYECKOH 1eATeJIbHOCTH

1.1. O6s1acTh NpuMeHeHus1 padoyveil MPOrpaMmmbl

PabGouass mporpamma mpodeccrmoHansHOTO MOIyNs (mamee — pabodas
mporpamMma)  SIBJSIETCSI  4YacThlO  00Opa3oBaTEIbHOW  NPOTPAMMBI  CPEIHETO
MpoeCCHOHATEHOTO 00pa30oBaHUs — TPOTPAMMbl TIOJATOTOBKH CIEIIHATHCTOB
cpennero 3BeHa (manee IIIICC3) m cocrtaBieHa B COOTBETCTBUHM C MPUMEPHOM
nporpamMmmoit  mpodeccuonansHoro moxayis (IIM.01 "IlpaBoBoe perynupoBaHue
yrIpaBieHYeCcKoM aesrenbHocTu") 1o cnenuainbHoct 46.02.01 JJokyMeHTarmoHHOE
obecrieueHue yIpaBlICHUs U apXWBOBEJACHUE B YACTU OCBOCHHUSI OCHOBHOTO BHja
nestenbHocT (BJl): BrimonHenue pa®oT Mo oJHOM WM HECKOJIBKHM Tpodeccusim
pabounx, JOJDKHOCTAM ciyxamux (mpuwioxkenue K Hactosmemy OI'OC CIIO).;
Opranusanusi apXuBHOM U CIPABOYHO-UH(OPMAIIMOHHOW pabOThI MO JOKYMEHTaM
opranuzanuu.; OpraHuzanus JOKYMEHTAIIMOHHOTO OOECICUYECHMs YINpaBICHUS U
(GYHKIIMOHUPOBAHUS OpraHU3alMid. W COOTBETCTBYIOIIMX MPOo(ecCHOHATBHBIX
kommneteHiui (I11K):

I[IK 1.1 KoopaunupoBaTh palbOTy oOpranuzanuu (MPUEMHOW PYKOBOJUTEIS),
BECTH IIPUEM ITOCETUTETIEN.

I[IK 1.2 OcymectBisate pabOTy MO MOATOTOBKE M MPOBEICHHUIO COBEUIAHUM,
JIEJIOBBIX BCTPEY, IPUEMOB U MPE3EHTALIUM.

IIK 1.3 OcymecTBiIsSITh MOATOTOBKY JEIOBBIX IMOE30K PYKOBOIUTEINS U JIPYTHX
COTPYJHUKOB OpraHHU3alNH.

[IK 1.4 OpranuzoBsiBaTh pabouee MECTO CEKpETapsi U PyKOBOAUTEIIA.

I[IK1.5 Odopmidarb U perucTpupoBaTh OPraHU3AMUOHHO-PACTIOPSAUTEIILHBIC
JIOKYMEHTBI, KOHTPOJIMPOBATH CPOKU UX UCTIOJTHEHUS.

I[IK 1.6 OO0pabarbiBaTh BXOAAIIUE U UCXOAAIINE TOKYMEHTBI, CHCTEMATU3UPOBATh
UX, COCTaBJISITh HOMEHKJIATYPY Aea U (OpMUPOBATh JOKYMEHTHI B Jiea.

[IK 1.7 CaMocTodaTenbHO paboTaTh C JIOKYMEHTaMU, COAEpKAIUMU
KOH(pHUICHIMATBbHYI0 WHGOPMAIMIO, B TOM YHCJIE C JOKyMEHTaMHU IO
JUYHOMY COCTaBY.

I[IK 1.8 OcymectBnsate TenehoHHOE OOCTyXKHUBaHHE, NMMPUHUMATh U TIEPEIaBaTh
(akchbl.

I[IK 1.9  OcyiiecTBisITh NOATOTOBKY €I K NepeIadye Ha apXUBHOE XPAHEHHUE.

I[IK 1.10 CocraBnsiTb ONUCH [1€JI, OCYIIECTBJISATh MOATOTOBKY A€ K Iepe/ade B
apXWB OpraHU3alliu, TOCYIapCTBEHHBIEC U MYHHUITUTIAJIbHBIC aPXUBHI.

1.2. Hemu wu 3agayn npodecCHOHAIBHOr0O MOAYJAs — Tpe0OBaHUS K
pe3yJbTaTaM 0CBOeHUs NPOGecCHOHATBHOT0 MOYJIA

O6yuenne mo  auciummae  MJIK.01.02"IIpaBoBoe  perynupoBaHue



VOPABJICHUYECKOW JAESITENBHOCTU" TpeArnojaraer, 4Yro IO €ro pe3yjibTaTam
oOyyaroiuiicst 0yer:

3HaTh:

HOpMATHUBHBIE TPABOBBIE aKThl B OOJACTH OpraHU3AlMH YIPABICHYECKOU
NEeSITEBHOCTH;

OCHOBHBIE TTpaBUJIa XpaHEHUS U 3alIUThI CIY>KeOHON HH(POpPMALIUH.

Ymers:

MIPUMEHSATH HOPMATHBHBIC ITPABOBHIC aKThI B YIIPABICHYCCKOMN NEITEIHHOCTH;

MOATOTABINBATH MTPOCKTHI YIIPABICHUECKUX PEIICHHM;

00pabaThIBaTh BXOMAININE U MCXOSIINE TOKYMEHTHI, CHCTEMAaTH3UPOBATh UX,
COCTaBJISITh HOMEHKJIATYPY JeT U (POPMUPOBAThH TOKYMEHTHI B JIETIa;

TOTOBUTh W TPOBOAUTH COBEIIAHUSA, JICJIIOBbIE BCTPEYH, TMPUEMBI H
pe3eHTallUY;

1.3. KosnyectBO  4acoB  Ha  ocBOeHHMe  padoueil  mporpaMmsl
Npo¢ecCHOHATBHOI0 MOAYJIA M0 Y4eOHOMY ILIAHY:

Bcero - 180 yac.

B Tom yucie:

MakcumanbHas yueOHast Harpy3ka oOyuatomerocs - 180 gac.

Bxurouas:

00s3aTENBHYIO Ay TUTOPHYIO YUeOHYIO HAarpy3Ky oOyuatomerocs - 120 gac.;
CaMOCTOSITENIbHYI0 paboTy oOy4aromerocs - 60 yac.

Hpyras ¢popma kontposs - 0 yac.;

1.4. Ucnoaib3oBanne yacoB BapuatuBHoii yactu OII IIIICC3

B mucummimue MJIK.01.02 "IIpaBoBoe peryiupoBaHHe yIpaBIE€HUYECKOU
NEATEIbHOCTU" MUCIOJIb30BAHUE BAapUATHBHOM YaCTH HArpy3KH MPEIyCMOTPEHO B
00béme 105 vacos.



2. PE3YJIBTATBI OCBOEHMUS ITPOPECCUOHAJBHOT'O MOAYJIA

PesynbraToM ocBOeHHsI NMPOGECCHOHAIBHOTO MOAYJS SIBISIETCS OBJIAJICHHE
oOyuarorumucst BuaoM nedrenbHoctd (B/): Beimonnenue paboT mo ogHoOW win
HECKOJbKUM TpodeccusiMm pabouymux, IOJDKHOCTSAM CHyKalux (IPUIOKEHHE K
Hactosimemy @OI'OC  CIIO).; Opranuzanusi apxXuBHOM U CIPaBOYHO-
nH)OpPMAIMOHHOW paboThl 1O JOKyMEHTaMm opranusanuu.; OpraHu3amnus
JOKYMEHTAIIAOHHOTO  OOeCTedeHHuss  yOpaBieHUS W (QPYHKIIMOHUPOBAHUS
opranm3amuu., B ToMm uucie mnpodeccuoHanbHbiMi (IIK) m o6mumu  (OK)
KOMITETEHIIUSIMHU:

Kon HaumenoBanue pe3yjbrara 00y4yeHus
OK 1 [ToHMMAaTh CYIIHOCTh M COLIMAIBHYIO 3HAUUMOCTh CBOEH Oymyiein
npodeccuu, MposIBIATh K HE YCTOWYMBBINA UHTEPEC.;
OK 2 Opranu3oBbIBaTh COOCTBEHHYIO J€ATE€IbHOCTh, BBIOUPATh TUIIOBBIE

METO/Ibl M CLIOCOOBI BBITIOJIHEHUSI MPO(PECCUOHAIBHBIX 33/a4,
OLICHMBATh UX 3(PPEKTUBHOCTh U KAUYECTBO.;

OK 3 [IpuHUMAaTh pelIeHUS B CTAHAAPTHBIX U HECTAHJAPTHBIX CUTYaLIUSIX U
HECTH 3@ HUX OTBETCTBEHHOCTb.;
OK 4 Ocy1ecTBIATh MOUCK U UCTIOIb30BaHUE MH(DOpMAIUK, HEOOXOIUMOMN

JJI1 3(1)(1)€KTI/IBHOI“O BBIITOJIHCHU L HpO(l)CCCI/IOHaJIBHLIX 3aJa4,
HpO(I)GCCI/IOHaJ'IBHOFO N JIMYHOCTHOI'O PAa3BUTHUL.

OK 5 Hcnonb3oBaTh HHOOPMAIMOHHO-KOMMYHUKAIMOHHBIE TEXHOJIOTUHU B
po(ecCUOHANIBHOM IESITEIbHOCTH. ;

OK 6 PaboTath B KOJUIEKTHUBE U KOMaH/1e, 3O PEKTUBHO 001IaThCs C
KOJUIETaMHU, PYKOBOJICTBOM, IOTPEOUTENSIMML.

OK 7 Bbpatb Ha ce0s1 OTBETCTBEHHOCTH 32 pa0OTy WICHOB KOMAH bl
(MOTYMHEHHBIX ), PE3yJIbTAT BHIMIOJHEHUS 3aJIaHUN. ;

OK 8 CaMOCTOSITENIHHO OMPENENATh 3a1a4l MPodheCcCUOHATBHOTO U

JIJMYHOCTHOT'O pa3BUTHA, 3aHUMATbLCA CaMOO6paBOBaHI/IeM, OCO3HAaHHO
IIAHUPOBATH ITOBBIIICHUC KBaJ'II/I(bI/IKaI_II/II/I.;

OK9 OpHEeHTHUPOBATHCA B YCIOBUSAX YaCTOW CMEHBI TEXHOJIOTUH B
po¢heCCUOHAILHON JIEATEIbHOCTH.

K 1.1 KoopnuuupoBaThs paboTy opranusaiuu (IpueMHON pyKOBOIUTENS ),
BECTU IPUEM ITOCETUTENIEN. ;

[IK1.2 Ocy1iecTBIATh paboTy MO MOATOTOBKE U MTPOBEJACHHUIO COBEIIAHMM,
JIEJIOBBIX BCTPEY, MPUEMOB U MPE3EHTAIIHIL.;

[IK 1.3 Ocy1iecTBIsATh MOJTOTOBKY AEJOBBIX MOE3/I0K PYKOBOJIUTEIS U
JIPYTUX COTPYJHUKOB OpTraHU3aIUU.;

IIK 1.4 Opranu3oBbIBaTh pabouee MECTO CEKpeTaps U PYKOBOJAUTES. ;

IIK 1.5 OdopMIIATh U PErUCTPUPOBATH OPTaHU3ALUOHHO-PACTIOPSAUTEILHbBIE
JOKYMEHTBI, KOHTPOJIMPOBATh CPOKU UX UCIIOJIHEHUSL. ;

[IK 1.6 O6pabaThIBaTh BXOIAIINE U UCXOSIINE TOKYMEHTHI,

CUCTEMATU3UPOBATH UX, COCTABIIATh HOMEHKIIATYPY €T U
(dbopMUpOBaTH JOKYMEHTHI B JIeJia.;




Kon

HaunMeHoBaHue pe3y/abTaTa 00y4eHHs

K 1.7 CamocTosITeNnbHO paboTaTh ¢ JOKYMEHTAMHU, COJIEPKAIUMU
KOH(HUICHIIMATEHYIO HH()OPMAITHIO, B TOM YHCIIE C JOKYMEHTAMH T10
JUYHOMY COCTaBY.;

IIK 1.8 OcyiiecTBiATh TeaehOHHOE 00CTYKUBAHNUE, IPUHUMATD U
nepenaBaTh (GaKchl.;

IIK 1.9 Ocy1ecTBIATh MOATOTOBKY JIEJI K Mepejaue Ha apXHUBHOE XpaHEHUE. ;

IIK 1.10 CocTaBisaTh ONUCH 1€, OCYIIECTBIATH MOJATOTOBKY J€] K Mepeaye B

APXMB OpraHu3anuu, roCya1apCTBCHHLIC 1 MYHHUIIHUIIAJIBbHBIC dPpXHUBBI.




3. CTPYKTYPA U COAEP KAHUE ITPOPECCHUOHAJBHOI'O MOAYJIA

3.1. TemaTu4yecKkui NJIaH NPO(eCCHOHATBHOT0 MOAYJIS

Oobem BpPEMEHU, OTBEJIeHHbII HA 0CBOECHHE

Mpaxkruka, 4

Bcero MexaucuMIIMHAPHOI0 Kypca (KypcoB), 4
Konwbl 4acoB CamocrosiTe/ibHAA
HaumenoBanus Oo0s3aTeIbHAsA Ay IUTOPHAA YueOHas
npodeccuo- (makcu- padora
pa3jiesioB HArpy3ka o0y4amouerocs
HAJbHBIX MaJibHasi o0yyaronerocst
npo¢eccHOHAIBHOTO IIpousBoacTBeHHast
KoMIIe- yuyeOHast B T.4.
. MOIYJISA B T.4Y. yueOHas | (mo mpoguiro
TeHUu i HArpy3kKa B T.4. KypcoBast
KypcoBasi CNEeNHATBHOCTH)
U MpaK- BCero | MpaKTHYeCKHe padora BCero 26014
THKH) 3aHSATHUS (mpoekr) P
(mpoekr)
1 2 3 4 5 6 7 8 9 10
CoBpeMeHHOE TTPaBo 26 16 10 10
MMOHNMAaHHE.
JlokanbHbIE 20 20 10
HOPMAaTUBHO-
MIPABOBBIE AKThI
OpraHH3aIlyH.
[IpaBoBbIE OCHOBBI 34 24 10
yIpaBICHUS
MIEPCOHANIOM, KaK
BaKHENIIEN
MTOACUCTEMOM
yIpaBICHUS
OpraHu3alyen.
JlucuumnnuHa Tpyaa 12 36 14 36
pabOTHHUKOB
OpraHH3aIlHH.
Oxpana Tpyna. 28 24 4
Bcero: 180 120 34 60




3.2. Copep:xaHue 00yuyeHHs MO NPO(PeCcCHOHATBHOMY MOIYJII0

Koasbl
HaunMeHoBaHue pa3ieioB KOMIeTeHIIHH,
npogeccHoHATBHOIO0 ¢opmupoBanuro
Moyt (TTM), Copep:xanue yuedOHOI0 MaTepHaJia, JJaopaTopHble paGoThl U NPAKTHYECKHe 3aHATHS, Oo0bem Yposens KOTOpbIX
caMoCTOsITeJIbHAsI padoTa 00y4aroIIUXCs 4yacos O0CBOCHUS
MeRIUCHUIIIHHAPHBIX cnocodcTByeT
kypcoB (MK) u Tem 3JIeMeHT
NPOrpaMMbl
1 2 3 4 5
Pa3gen 1 CoBpemenHoe 26
MPaBo MOHMMAHHeE.
Tema 1 [IpaBo B Coneprxanne yd4eOHOTO MaTepHana: 12
COBPEMEHHOM MHpE [Monsrue, 3agaun, GpyHKINH, CTPYKTYpa MpaBa.
[TpaBoBBIEe aKThl HOPMAaTHBHOT'O M HEHOPMATHBHOTO XapakTepa.
Tema 2 Cucrema Coneprxanue y4eOHOrO MaTepHuaa: 14
poccuiickoro mnpasa. Kpatkas xapakTepuCTHKa OCHOBHBIX OTpacied ImpaBa: KOHCTUTYIIMOHHOE IIPABO, IPaxIaHCKOE MPaBo,
aJIMMHUCTPATUBHOE IIPaBo, TPYI0BOE NPaBO, X03HCTBEHHOE NPaBo, pUHAHCOBOE MPaBo.
Pa3gen 2 JlokajibHbIe 20
HOPMATHBHO- NIPABOBLIE
AKThI OPTraHM3alNHU.
Tema 1 OpranuzannoHHO- Conepxanre yueOHOTO MaTepuana; 4
MPaBOBHIE AKTHI OpraHu3annOHHO-TIPABOBBIE aKTHl OPTaHU3AIMU: YIPEAUTEIBbHBINA JOTOBOP, YCTaB, MOJIOKEHHS,
OpraHu3ainuu. HWHCTPYKIHWU, ITpaBujia, periiaMCHTbI pa6OTI)I armapara yrnpaBJICHUs, INTaTHOC paClIMCaHuE.
X nelicTBue BO BpEMEHH U B IIPOCTPAHCTBE. TpedoBaHus K CONEPKaHNIO, 0(OPMIICHHIO, BBEICHHUIO B
JIECTBUE.
Tewma 2 PacniopsinutensHble Coneprkanue y4eOHOr0 MaTepHaa: 16
JOKYMEHTBI KaK ITPaBOBBIC d)opMa pacnopsAaUTEIbHBIX TOKYMEHTOB: YKa3bl, IIPUKa3bl, paCOPs>KEHU, TIOCTAHOBJICHUA.
AKTHhI. PaCHOpﬂI[I/ITeJ'H)HLIe JOKYMEHTbBI, U3JaBa€MbI€ HAa OCHOBE KOJIJICTUAJIBHOTO U €AMHOJIMYHOTO PECIICHU.
OcHoBaHus JUIA U3JaHus pacliopAaAUTEIIbHBIX JOKYMEHTOB. HOI[FOTOBKa u 0¢)opMneHHe ITPOCKTOB
pacnopAaUTEIbHBIX TOKYMEHTOB.
IIporokoii. Beinycka U3 NpoTOKoIa.
Pasnen 3 IIpaBoBbie 34
OCHOBBI YIIPaBJICHUS
NEepPCOHAIOM, KaK
BaxkHelilell moacucreMou
ynpaBJieHHsl OpraHu3anueii.
Tema 1 CornmansHo- Conepxanne yaeOHOTO MaTepuana; 14
MMAPTHEPCKUE OTHOUMICHUA. TlonsTre u OCHOBHEIC MPUHIOUIIBI COOHUAJIBHOTO MTAPTHEPCTBA.
CTOPOHBI COIMAIFHOTO NAPTHEPCTBA.




Koapl

HaunMeHoBaHue pa3esioB KOMIIeTeHIINH,
npogecCHOHAJIBLHOIO ¢popmupoBanuio
woyst (ITM), Copep:xanue yueOHOr0 MaTepHaJia, JIabopaTopHble pa0oThl U NPAKTHYECKHe 3aHATHS, Oo0bem YposeHsn KOTOPBIX
caMocTosITe1bHast padoTa 00y4Yaronuxcs 4acoB OCBOCHUS
MERIUCHUTIIHHAPHBIX cnoco0cTByeT
kypcoB (MIK) u Tem 3JIEMEHT
NMPOrpaMMsbl
1 2 3 4 5
YpOoBHH COIMATBHOTO MAPTHEPCTBA.
Oprassl connaIb-HOTO MAPTHEPCTBA
Tema 2 KonnexkTuBHEIE Coneprxanne yq4eOHOTO MaTepHaa: 4
MIEPETOBOPBHI. KosrekTHBHBIE TOTOBOPHI M COTTIAIICHHS.
VYyacTie paOOTHHKOB B yIIPaBIICHIH OpTaHU3AIHEH.
OTBETCTBEHHOCTh CTOPOH COIMAIBHOTO MAPTHEPCTBA.
Tema 3 Tpynosoit norosop B | ConeprkaHue yaeOHOTO MaTepraa; 10
YIpaBICHIECKOH [TonsTre 1 3HaYEHNE TPYIOBOTO AOTOBOPA.
JIeSITEIIEHOCTH. ConeprkaHne TpyAOBOTO JJOTOBODPA.
Buzsl TpyIOBEIX TOTOBOPOB, NX OCOOEHHOCTH.
IMopsiok 3aKmOYeHHUs TPYIOBOTO IOTOBOPA.
V3meHeHne TpyAOBOTrO JOrOBOPA - MOHITHE U BU/BI IEPEBOJIOB HA APYTYIO PaboTy.
[Tpekparenne TpyAOBOrO JOrOBOPA: OCHOBAHUS NPEKPALIECHUS TPYIOBOTO 0TOBOPA.
Pactop:keHne TpyZOBOTroO JOroBOpa M0 HHULIMATHBE PAa0OTHHKA, 110 MHAIIMATHBE PaO0TONATEIS.
[pekpareHnre TPyAOBOTroO JOrOBOPA IO 0OCTOSATENHCTBAM, HE 3aBHUCSIIUM OT BOJIM CTOPOH.
OdopmireHne yBoapHeHHs. BbixoHoe mocodue.
Tewma 4 [Ipuem Ha padory, Coneprxanne y4eOHOTO MaTepHana: 6
IIepeBoA Ha ApYrylo pabory, OOmwuit nopsiiok oopmileHns IpremMa Ha padoTy.
YBOJIbHEHHE. JloKyMeHTBI, IpebsBIsIEMbIE IIPU TpueMe Ha padoty. [Ipuka3 (pacnopspkeHue) o npreme padoTy.
TpynoBast KHUXKa.
[NonsiTre ¥ BUIBI IEpeBO/Ia Ha ApYTyIo padoTy (10 MHUIMATHBE PaOOTHUKA, paboTonaTeNs, B
COOTBETCTBUH C MEIUIIMHCKUM 3aKITIOYCHUEM)
OOt mopsIoK 0GOpMIICHUS YBOJIHHEHUS paOOTHHKA.
YBonbHeHHE paOOTHHKA 110 HHUIMATHBE PA0OTHHKA, 110 MHUIIMATHBE Pa0OTONATEIsL.
Pasznen 4 IucuuninHa 12
Tpyda padOTHUKOB
OpraHm3anmm.
Tema | Juctunnunaa Tpyaa u | Coxepikanue yaeOHOTO MaTepuaia: 6
perynupoBanue BHyTpeHHero | IloHsATHe M 3HaYeHHE AWCIUIIINHEI TPYAA, METOBI ee 00ecIeueHusl.
TPYAOBOTO PACIOpsAKa [IpaBoBoO€ perynupoBaHie BHYTPEHHETO TPYJOBOTO PacIoOpsKa.
OcHOBHBIE 0053aHHOCTH PAOOTHHUKOB U aIMUHHUCTPALINH.
MepsI TOOIIPEHNS U MOPSAAOK UX TPUMEHEHUS.
JucnumniimHapHasi OTBETCTBEHHOCTb U €€ BUBI.
Tewma 2 [pakTuaeckue Conepxanne yaeOHOTO MaTepuaa; 12

3aHATHUA

I13 Ne 10 «3HaueHre AUCIUILINHBI TPYAA B TPYIOBOM KOJUIEKTHBE)




Koapl

HaunMeHoBaHue pa3esioB KOMIIeTeHIINH,
npogecCHOHAJIBLHOIO ¢popmupoBanuio
woyst (ITM), Copep:xanue yueOHOr0 MaTepHaJia, JIabopaTopHble pa0oThl U NPAKTHYECKHe 3aHATHS, Oo0bem YposeHsn KOTOPBIX
caMocTosITe1bHast padoTa 00y4Yaronuxcs 4acoB OCBOCHUS
MERIUCHUTIIHHAPHBIX cnoco0cTByeT
kypcoB (MIK) u Tem 3JIEMEHT
NMPOrpaMMsbl
1 2 3 4 5
Tema 3 Pabouee Bpems u Coneprxanne yq4eOHOTO MaTepHraia: 4
BpEMS OT/IbIXA. IMonsTre pabodero Bpemenn. HopmanbsHas MpoAoIKUTEIBHOCTS pa00Yero BpEMEHH.
CoxparieHHas IPOJOIDKUTEIFHOCT paboduero BpeMeHH.
Henomnroe pabouee Bpems. Pesxxnm u yueT paboduero BpeMeHH.
Pabota 3a nmpeaenaMu HOPMaJIbHOH MPOIOIKUTENBHOCTH pab0odero BpEMEHH.
Tema 4 CamocTosiTenbHast Coneprxanne yd4eOHOTO MaTepHana: 12
pabora CpaBHHUTENBHBIHN aHATN3 HOPMAIBHON M COKPAIEHHOW MPOJOIDKUTEILHOCTH pabovyero BpeMeHH.
3aHeceHNe pe3yabTaToOB aHAIN3a B TAOIHILY.
Cocrasnenne nHpopMannoHHOH KapTel «Pabouee BpeMsi M BpeMsi OTIbIXa»
Tema 5 [lonstue u BuabI Coneprxanne yaeOHOTO MaTepHaa: 4
BPEMEHH OT/BIXA. ITepepsiBel B pabote. BeixoaHsle 1 Hepaboune Mpa3HUIHBIC THH.
Ortmycka. [ToHsTHE M BHIBI OTITYCKOB.
EsxeroHble OCHOBHBIE U IOTIOJIHUTEIBHBIE OIUIaYNBaeMbIe OTITycKa. [opsiok mpexocTaBieHNs
OTITYCKOB.
Tewma 6 [IpakTuueckue Coneprxanne yaeOHOTO MaTepHaa: 8
3aHSITHS I13 Ne 11 «Bupasr pabodyero BpeMEeHU W BPEMEHH OTIIBIXa»
I13 Ne 12 OdopmireHHE OTITYCKOB
Tema 7 CamocTosiTenbHast Coneprxanne y4eOHOTO MaTepHana: 2
pabora Cocrasnenue npeseHTanyy «OTITyCK: €ro BUJIBI M HOPSIOK IPEIOCTABICHUSY
Tema 8 Omnara Tpyaa Conepxanne yueOHOTO MaTepuana; 8
paboTHHKOB @DopMBbI OTIaTHI TPYZA.
Hcuncnenue, mopsi0K, MECTO M CPOKHU BBITLIATHI 3apa0OTHON IUIATHI, OTPAaHUYCHHE YAEP KaHUH 13
3apabOTHOM MIaTHI.
Tapu¢nas cuctema OIIaTsl TPya, CTUMYIHPYIOIIHUE BBIIIIATHL.
Omiata Tpy/a B 0COOBIX YCIOBUSIX: BBIXOJHbIE M HepaOouKe Npa3AHUYHbIEe JHH, HOYHOE BPEMsL.
Hopmuposanue tpyna.
Tema 9 [pakTuueckue Conepxanne yaeOHOTO MaTepuana; 2
3aHSTHS I13 Ne 13 «Pa3noob6pazue GpopM 1 yCIIOBHS OILIATHI TPYAa PaOOTHHUKOBY
Tema 10 CamocTtosiTenbHas Conepxanne yaeOHOTO MaTepuana; 14
pabota CocraBienne cxemsl «IlopsIok ommaTe! Tpyna»
CocraBienune Tabmuip! «Pa3mimyaus omiaTel Tpyia pabOTHUKOB B HOPMHUPOBAaHHOE U HEHOPMHPOBAHHOE
BpeMsi»
Pa3gen 5 Oxpana Tpyna. 28
Tema 1 IlonsiTue oxpaHsl Conepxanne yaeOHOTO MaTepuana; 2

TPY/ia ¥ €€ 3HAYCHHE.

3aKOHOJATELCTBO 00 OXpaHe Tpya.




Koapl

HaunMeHoBaHue pa3esioB KOMIIeTeHIINH,
npogecCHOHAJIBLHOIO ¢popmupoBanuio
woyst (ITM), Copep:xanue yueOHOr0 MaTepHaJia, JIabopaTopHble pa0oThl U NPAKTHYECKHe 3aHATHS, Oo0bem YposeHsn KOTOPBIX
caMocTosITe1bHast padoTa 00y4Yaronuxcs 4acoB OCBOCHUS
MEKIMCIUNIIMHAPHBIX CIoco0CTBYeT
kypcoB (MIK) u Tem 3JIEMEHT
NPOrpaMMBbl
1 2 3 4 5
I'ocynapcTBeHHAs TONMNTHKA U TOCYIapPCTBEHHOE YIIPABICHUE B 00JIACTH TPYyIa.
ITpaBo paboTHHKA Ha OXpaHy TPyAa U €r0 FApaHTHH.
[IpenynpenuTenbHbIi HaA30p 32 OXpaHOU TpyZa.
Obecneuenne Tpyna: 00s3aHHOCTH paboTonarens u padoTHIKa. Ocobast oXpaHa Tpy/aa KEHIIIMH U
MOJIOAEKH.
Hanzop v KOHTpOJIb OXpaHbl TPy/la ¥ OTBETCTBEHHOCTD 3a €€ HapyLICHHE.
Tema 2 MatepuanbHas Coneprxanne yd4eOHOTO MaTepHana: 6
OTBETCTBEHHOCTH CTOPOH VYcnoBus 1 BB MaTepHaIbHOW OTBETCTBEHHOCTH CTOPOH TPYIOBOTO JOTOBOPA
TPYZLOBOTO JOTOBODA. MarepuanbHas OTBETCTBEHHOCTh paOOTHHKA 3a yIepO, MPUYMHEHHBINH paboToaaTeto.
MarepuanbHasi OTBETCTBEHHOCTh paboTOgaTeNs 3a Bpel, IPUINHEHHbBIH PaOOTHHUKY.
OcoOeHHOCTH PEryINpOBaHusl TPy/ia OTACIbHBIX KaTETOpHH paOOTHHUKOB.
Tema 3 3amura TpyIOBBIX Coneprxanne yaeOHOTO MaTepHana: 20
IpaB paOOTHHUKOB. [onsTHe 3amMTH TPYAOBBIX IpaB paOOTHUKOB U €€ CIIOCOOBI.
I'ocynapcTBeHHBIN HAI30p M KOHTPOJIb COOIIOICHHS TPYAOBOTO 3aKOHOATEILCTBA M OXPAHOH TPy a.
Ero opransl, ux 3a1adu U IIOJTHOMOYHSI.
3amuTa npodcoro3aMu TPyIOBEIX MTPaB paOOTHUKOB.
Camozamura pabOTHUKaMH TPYIOBBIX IIPaB.
INonsiTre, BUBI 1 TPUYMHBI TPYIOBBIX CIIOPOB.
HopmaTuBHBIE aKTBI U IIPOLIECCYyaIbHBIE OTHOIIECHHUS 110 PACCMOTPEHHUIO TPYIOBBIX CIIOPOB.
[TpuHIMIBI pacCMOTPEHHUS M TIOABEAOMCTBEHHOCTD TPYJOBBIX CIIOPOB.
Tema 4 Urtorosas pabdora Coneprxanne y4eOHOTO MaTepHana: 0

Hrorosas paboTa

Bcero:

180




3.3. ConpoBo:xaeHne peajn3auuu 00pa3oBaTebHON NPOrpaMMblI €
NpUMeHeHHEM YIEKTPOHHOT0 00yUYeHHs U IUCTAHIHMOHHBIX 00Pa30BaTeILHBIX
TEXHOJIOTMH

OcBoeHue MmporpaMMbl MOXKET MPOBOJUTHCA C MPUMEHEHHEM 3JIEKTPOHHOIO
oOy4eHHsI ¥ JIMCTaHIMOHHBIX oOpa3zoBarenbHbIX TexHoJorui (manee — JOT) mpu
HaJIUYAH  OOBCKTUBHBIX  YBAXKHUTEIBHBIX NPUUYMH  W/WIM  OOCTOSITEIIBCTB
HETMPEOIOMMMON  CHITBI  (POpC-MaXKOPHBIX  OOCTOSITENIBCTB), MPEMATCTBYIOIIAX
0OyJaronuMcsl W/ WM TIPEToaBaTesiM JIMYHO MPHUCYTCTBOBATh MPH IPOBEIACHHUH
3aHSATHSL.

B sTom cnyuyae poryckaercs MpoOBOJUThH 3aHATHE YIAJIEHHO B COOTBETCTBUU C
paclucaHueM, YTBEPKICHHBIM PYKOBOJMTEIIEM CTPYKTYPHOTO MOApPA3[EiICHUs Ha
iatgopmax: zoom, teams/



4. YCJ0OBUA PEAJINBAIIUU ITPOPECCUOHAJIBHOT'O MOAYJIA

4.1. TpeGoBaHUs K MUHUMAJIbHOMY MaTe€PHAIbHO-TEXHHYECKOMY
o0ecmeYeHnIo

Hucuunnuaa MJIK.01.02 "IIpaBoBoe peryJupoBaHHE YNpPaBICHUYECKOU
NEeATETBPHOCTH" pean3yeTcs B KAOMHETE COIMaTbHO-9KOHOMUYECKHX JUCITUIIHAH.

KabuneT 1oKyMeHTallMOHHOTO 00eCTIeYeHUs YIIPaBICHUS

Cucremnniii 610k Intel(R) Core(TM) 13-6100 CPU @ 3.70Hz, 3.70Hz O3VY
8Gb -1 mr. Monutop DELL 24.1 U2415 /1920x1200/ HDMI x2/DisplayPort/Mini
DisplayPort/USBx2- 1.

KnaBuarypa -1 mr.

Mpbib -1 mwir.

[Ipoextrop Beng MX507 -1m.

Okpad 115 npoekropa Digis Optimal-B -1mT.

NBIT ABC Back-UPS

Crenapbl — 4 wir.

KaOuner /1151 npoBeieHNs 3aHATUN JIEKIIMOHHOTO THIIA.

Aynutopus 12328

Kabunet npaBoBoro obecrneueHus: npopeccuoHaIbHON AESITEITbHOCTU

Cucremnniii 6510k Intel(R) Core(TM) 13-6100 CPU @ 3.70Hz, 3.70Hz O3Y
8Gb -1 mr. Monutop DELL 24.1 U2415 /1920x1200/ HDMI x2/DisplayPort/Mini
DisplayPort/USBx2- 1.

Kinasuarypa -1 mr.

Mpbib -1 wr.

[Tpoextop Beng MX507 -1mir.

Okpan 115 mpoektopa Digis Optimal-B -1mT.

WBIT ABC Back-UPS

CreHap! — 5 miT.

KaOuner ny1st npoBeieHUs 3aHATHI JIEKIIMOHHOTO THUIIA.

Aynuropus 12224

JIaGopatopusi JOKYMEHTOBEIECHUS

VYyeOHast MeOenb — CTOJIBI, CTYJIbS Ha 32 MOCaJ0YHBIX MECTa.

JHuktodonHas TexHuka. CpencTtBa NMUCbMa — pPa3IUYHbIE MO KOHCTPYKIUU
PYUYKH M KapaHJallu.

Crennaxu, mkadsl 11t OyMaKHBIX JOKYMEHTOB.

[Tanku 1 KOpOOKM AJi XpaHEHUs JOKYMEHTOB.

KommiekTsl ~ O1aHKOB ~ OCHOBHBIX  PacHOpPAIUTEIbHBIX  JOKYMEHTOB.
Muorodyukuunonansaoe ycrpoiictso HP LaserJet Pro MFP M 125w -1miT.

CumBatoniee 000py/I0BaHUE — MEPEIUIETHBIA OpraHaiizep.

[TpuOop AJ11 HaHECEHU 3aIMTHBIX OKPHITUI HAa TOKYMEHTHI (JJAMUHATOD).

ByMaroyHnuToxaromas MalnHa (Ipeaep).



Crenuanu3upoBaHHbIA KaOWHET JUIsi MPOBEACHUSA NPAKTUYECKUX 3aHATHUH,
IPYNNOBBIX W WHAMBUAYAJIbHBIX KOHCYJIbTAaIlMi, TEKYIIEr0 KOHTPOJS W
MIPOMEXKYTOUHOM aTTecTally, yueOHO!U MPAKTHKH.

Aynurtopus 12117

JlaGoparopuss ~ yueOHas  KaHmemspus  (ciayk0a  JTOKYMEHTAIlMOHHOI'O
obecrieyeHus yIpaBJIeHUs)

Cucremnbii  O1moxk  ProMegalet 310 MT 13 7100/4Gb/500Gb
7.2k/HDG360/DVD/DOS -10 mir.

MonuTop ASUS 23.8 VA249HE VA/1920x1080/D-Sub/HDMI -10mt

Kimasuarypa — 10m.

Mpimb — 10mT.

Cron palouuii A MHBAIUIOB KOJSICOUHUKOB JETeH U B3pOCIBIX
perynupyembii 1o Beicote CH-1 -61mr.

Croit ¢ MUKpOJIU(TOM Ha 3JIEKTPONPUBOJE C PETYIUPYEMBIM YPOBHEM BBICOTHI
crosetrHUIBl «Quadro Flex 2b/2d» -3 mt. MHorogysnkunonansHoe yctporictso HP
Color LaserJet Pro MFP MA477fnw -lmr. Kannenspckue TOBapsl — pPYYKH,
KapaHJallk, CKPENKH, AbIPOKOJIbI, CcKopocwuBarenu. Ilankm u kopoba st
XpaHeHus 1okyMmeHToB. [lIkads! 151 XpaneHus: OyMakKHBIX TOKYMEHTOB.

I[1O: Windows, MS Office, Acrobat g wurtenuss pdf daitnos
(BU3yalM3MpOBaHHBIX 3JIEKTPOHHBIX JOKyMeHTOB), KoncynbranTtllntoc, antuBupyc
Kacnepckoro.

Crneuranu3upoBaHHbI KaOMHET ISl NPOBEICHUA NPAKTUYECKUX 3aHSITHM,
TPYNNOBBIX W WHAMBUAYAIBHBIX KOHCYJIbTAaIlMi, TEKYIIETO KOHTPOJS W
MPOMEKYTOUHOM aTTeCTalli, Y4eOHON MPAKTUKH.

Aynurtopus 12313

JIaGopartopusi CUCTEM 3IEKTPOHHOTO JOKYMEHTOO00pOoTa

CepBep, NOAKIIOYEHHBIN K MHTEPHETY, KOMIIBIOTEPBI, 00bETUHEHHBIE CETHIO C
cepBepoM u apyr-apyrom: MonoOmok Acer Intel(R) Celeron(R) CPU N2930 @
1.83Hz, 1.83Hz O3Y 4Gb — 3 mr.; Mono6nok Acer Intel(R) Pentium(R) CPU
J2900 @ 2.41Hz, 2.41Hz O3V 2Gb - 2 wrT.

Knasuarypa -5 mir.

Mpib - 5 mwr. MuorogynkuuonansHoe ycrpoiictBo HP Color LaserJet Pro
MFP M477fnw -1mT.

VYyeOHast MeOenb — CTOJIBI U CTYJIbS Ha 24 1MOCaI0YHbIX MECTA.

Crenapl — 4 wir.

TB-nmanens — 1 .

ITO: Windows, MS Office, C3JI or 50Ca HEJIO, Acrobat aist urenust pdf
¢daiioB (BU3yaJIM3UPOBAHHBIX SJIEKTPOHHBIX A0KyMeHTOB), Koucynbrantllitoc,
antuBupyc Kacnepckoro.

Crenmanu3upoBaHHbId KaOWHET JUIsi MPOBEACHUSA NPAKTUYECKUX 3aHATHUM,



TPYNINOBBIX W WHIWBHAYAIbHBIX KOHCYJBTAIMM, TEKYIIETO KOHTPOJS U
MIPOMEXKYTOUHOM aTTecTally, yueOHO!U MPaKTHKH.

Aynautopus 12203

bubmmoreka, YUTATbHBIN 3ai (cnenuan3upoBaHHbIN KaOHWHET),
000pyIOBaHHBIN KOMITBIOTEPAMH C BBIXOJIOM B ceTh MHTEpHET.

10 paboumx MecT, B TOM YHCJIE€ 5 MECT, 000pYIOBAaHHBIX KOMIBIOTEpAMHU IS
CaMOCTOSITENIbHOM paboThl CTYICHTOB C BBIXOJOM B Internet - mMoHOOIOKH Acer
Intel(R) Celeron(R) CPU N2930 @ 1.83Hz, 1.83Hz O3V 4Gb, knaBuaTypbl, MBIIIH.

1 TIK mns corpyaaukos, Lenovo Intel(R) Pentium(R) CPU G2030 @ 3.00Hz,
3.00Hz O3Y 4Gb, muorodyukunonanbHoe yctpoiicteo HP LaserJet Pro MFP
M125mw - 1.

4.2. MapopmanuonHoe odecrnedeHue 00y4eHust

OCHOBHBIE HCTOYHUKH

Ne ni/m bubnuorpaduueckoe onucanue

1 1. Kopuees, U. K. [lokymeHTanimoHHoe o0ecrieueHue yrnpaBieHus | yYeOHHUK U
NpaKTHKYM JUIs cpetHero npodeccronaapaoro oopaszosanus / U. K. Kopaees, A. B.
[Tmrenko, B. A. MamrypreB. — 2-e u3j., mepepad. u norn. — MockBa : U3narenscTBo
FOpaiit, 2022. — 384 ¢. — (IIpodeccuonansHoe obpazoBanue). — ISBN 978-5-534-
05022-6. — Tekcr : anekTpoHHBIH // OOpa3zoBatenbHas miargopma FOpaiir [caidt]. —
URL: https://urait.ru/bcode/492541

2 2. Abynanze, 1. I'. JlokyMeHTallMOHHOE 0OecIieueHUe YIpaBiIeHUs IEPCOHAIIOM :
y4eOHUK U npakTukyMm aiis By3oB / JI. I'. AGynanze, U. b. Bempsokkuna, B. M.
MacnoBa. — 2-e uza., nepepad. u non. — Mocksa : U3natensctBo FOpaiirt, 2022. —
370 c. — (Boicmee obpazoBanue). — ISBN 978-5-534-14486-4. — Tekcr :
anekTpoHHbId // OOpa3oBarenbHas miaTdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/489736URL: https://urait.ru/bcode/489736

3 3. Ky3nemnos, . H. [lokymenTanimonHoe ooecnieueHue ympasieHus. JJokyMeHTO000pOT
U JISJIONPOM3BOJICTBO : YICOHHUK M MIPAKTUKYM JUIS CPETHETO MPOPECCHOHATHLHOTO
obpaszoBanus / M. H. Ky3uenos. — 3-e uzn., nepepad. u qom. — Mockaa :
N3znarensctBo FOpaiit, 2022. — 462 ¢. — (IIpodeccuonansHoe obpazoBanue). —
ISBN 978-5-534-04604-5. — TekcT : anekTpoHHbIH // O6pazoBaTenbHast miardopma
FOpaiir [caiit]. — URL: https://urait.ru/bcode/490168

4 4. lllysanosa, H. H. JlokymeHTanrionHoe obecrieyeHne ynpaBieHus : y4eOHUK U
NPaKTUKYM JUIS CpefHero mpodeccrnonanbHoro oopazoBanus / H. H. IllyBanoBa. — 2-¢
nu3a. — Mocksa : UznarensctBo FOpaiit, 2022. — 265 ¢. — (Ilpodeccuonansnoe
obpazoBanue). — ISBN 978-5-534-00088-7. — TekcT : 31€KTPOHHBIH //
OopazoBarenbHas miargopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/489985

,HOHO.]IHI/ITCJ'IBHI)IC HCTOYHHUKMH:

Ne ii/mt bubnuorpaduueckoe onucanue

1 1. KazakeBuu, T. A. JIOKyMEHTaIIMOHHOE 0OECTICUCHHUE YIIPABJICHUS ;| YUCOHUK U

NPaKTUKYM Ui CpefHero nmpodeccuonanbHoro oopazosanus / T. A. Kazakesuu, A. U.




Ne ii/mt bubnuorpaduueckoe onucanue

Txamuu. — 2-e uzn., ucnp. u gomn. — Mocksa : U3narensctBo FOpaiit, 2022. — 177 c.
— (IIpodeccuonansuoe oopazoanue). — ISBN 978-5-534-06291-5. — Teker :
anekTpoHHbIH // Obpa3zoBatenbHas miardgopma FOpaiir [caiit]. — URL:
https://urait.ru/bcode/491677

2 2. I'po3oga, O. C. Jlenonpou3BoACTBO : ydeOHOE TOCOOUE ISt CPETHETO
npodeccuonanbHoro oopazoanusi / O. C. I'pozoBa. — Mocksa : M3natenscTBo FOpaiiT,
2022. — 126 c¢. — (Ilpodeccronansuoe obpazoBanue). — ISBN 978-5-534-08211-1.
— Texcr : anexTponHbIi // O6pazoBaTenbHas wiargopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/492787

3 3. Kysnenos, 1. H. JlokymeHTalinoHHOE 00ecrieYeHNE yIIpaBiICHUsI IEPCOHAIIOM :
y4eOHUK U PAKTUKYM JJIsl CpeAHEero npodeccuonaibHoro oopazosanus / M. H.
KysnueroB. — Mocksa : U3natenbcrBo FOpaiit, 2022. — 521 ¢. — (IIpodeccuonanproe
obpazoBanue). — ISBN 978-5-534-04451-5. — TekcT : 2JIEKTPOHHBIH //
OopazoBarenbHas miardpopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/497801

HNuTepHer-pecypcesbl

[IpaBoBas cucrema «Koncynbrant [nroc»
1. http://www.consultant.ru.

IIpaBoBas cucrema «I apanT»:

1. http://law.agava.ru.

CaiTel

1. 3. www.consultant.ru

2. 4. www.sekretary.net

3. 5. www.officemart.ru

4. 6. www.kadrovik-praktik.ru

5. 7. www.todol.kdelo.ru

Ilepuoanyeckue nmevaTHbie U3IaAHUA
AnucumoB A.Il. TIpaBoBoe obecnieueHue npodeccruoHaaIbHON AeATeIbHOCTH:

yueOHUK u npaktukym st CI1O
1. urait.ru

4.3. O01mme TpeOOBaHUSA K OPraHU3alMU 00Pa30BaTeJbLHOIO Mpolecca

Peanuzanus 00pa3oBaresnbHOM MpOrpaMMbl MpeAnojaraer o0s3aTelIbHYIO
y4eOHYIO U TPOU3BOJACTBEHHYIO IIPAKTHUKY.

VYyeOHast TNpakTUKA peaqu3yeTcss B  MacTepCcKux MpodecCHOHaIbHOM
o0pa3oBaTenbHON OpraHu3aluy U TpedyeT HaAIM4Yusi 000py1I0BaHUs, UHCTPYMEHTOB,
pPacXoJHBIX MaTepuanoB, OOECHEUMBAIOIIMX BBIMOJHEHHE BCEX BHJIOB padoT,
OTpEAENEHHBIX  COIEpPKAHHEM  MporpaMMm  MpOo(EecCHOHANBHBIX  MOAYJEH,




OTBEUAIOIIETO MOTPEOHOCTSIM OTPACIH U TpeOOBaHUSAM paboToAaTENCH.

[Ipon3BoacTBEHHAs MPAaKTUKA peaTn3yeTcsl B OpraHu3aIusaxX J000ro mpoduis,
00eCIeunBaOIINX ACITEIBHOCTh 00yJalomuxcs B mpodeccnoHanbHON obacTtu: 07
AJMUHUCTpAaTUBHO-YIIpaBlieHYeCKast U 0UCHAs JeSATEIbHOCTD.

O6opynoBanue NMpeAnpUsTAA U TEXHOJIOTMYECKOE OCHAIIEHHE pabOodYuX MECT
IPOU3BOJICTBEHHOM MPAKTUKH COOTBETCTBYET COJEPKAHUIO MpodeccHoHaTIbHOM
JeSITebHOCTH u JaeT BO3MOXHOCTb oOy4aroniemycs OBJIAJIETh
npo(hecCHOHANBHBIMA KOMITETEHIIUSIMU 110 OCHOBHBIM BHJaM JESTEIBHOCTH B
cootBercTBUM ¢ PI'OC CIIO ¢ uCHoOIb30BaHUEM COBPEMEHHBIX TEXHOJIOTHH,
MaTepHaioB U 000PYyIOBaHUS.

JlormmyckaeTcsi 3aMmeHa 000pyI0BaHMsI €T0 BUPTYaIbHBIMU aHAJIOTAMHU.

TpeGoBanus K y4eOHO-METOJIMYECKOMY OO€CIeUeHn0 00pa3oBaTEIbLHOM
IPOrpaMMBbl

bubnuoteunsiii  QoHa  00pa3oBaTENbHONW OpraHU3aAMKU  JOJKEH OBIThH
YKOMITJIEKTOBAaH TI€YaTHBIMA W3JaHUSIMH W (WIHM) SJICKTPOHHBIMH HM3JAHUSMH TI0
Ka)XI0U JUCIUILTMHE (MOJIYJI0) U3 pacuera He MeHee 0,25 ax3eMIuisipa Kaxaoro u3
W3/IaHUM, YKa3aHHBIX B pa0OuYMX MporpaMMmax JUCUUIUIMH (MOJyJiel) B KauyecTBeE
OCHOBHOW JHTEpaTyphl, HA OJHOTO OOYYAIOIIETOCS W3 YHCIa JIHI], OJHOBPEMEHHO
OCBaMBAIOIINX COOTBETCTBYIOLIYIO JUCIUILUIMHY (MOIYJIb).

B ciyyae Hanmmuus Si€KTPOHHON HH(POPMAIIMOHHO-OO0PA30BATEIBHONU CPEIbI
JIOIYCKAeTCsl 3aMEHa MEeYaTHOro OMOJIMOTEYHOro (pOHNA MPEJOCTABICHUEM IpaBa
OJIHOBPEMEHHOT'O JIOCTyNa HE MeHee 25 MpOLEHTOB O0ydarluxcs K HUudpoBOit
(271eKTpOHHOM ) OUOIHOTEKE.

OOyyaromuMcest JOJKEH ObITh 0OecreueH N0CTyn (yaadeHHbId AOCTYM), B TOM
gyuclie B Cllydae TNPUMEHEHHUS DJIEKTPOHHOTO OOYy4YeHHs, JUCTAHIIMOHHBIX
00pa3oBaTeNbHBIX TEXHOJIOTHM, K COBPEMEHHBIM MPOPECCHOHAIBHBIM 0a3zam
JAHHBIX ¥ WHOOPMAIMOHHBIM CIPABOYHBIM CHUCTEMaM, COCTaB KOTOPBIX
ompenensieTcss B paboyux MporpamMMax AUCHHUIUIMH (MOAYJIEH) € TMOJJICKUT
0OHOBJICHUIO (TP HEOOXOIUMOCTH).

OO6pazoBatenbHass ~ OporpamMma  JoJDKHa — oOecrneuMBaTbesl  y4eOHO-
METOUYECKON JOKYMEHTAIIMEH 10 BCEM YIEOHBIM TUCITUTUIMHAM (MOIYJTISIM).

OOyuvaromuecss WHBAIMIABI M JIMIA C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH
3I0POBbSl  JIOJDKHBI OBITHh OOECTIEUEHbl MMEYaTHBIMU U (WJIH) DIEKTPOHHBIMH
y4eOHBIMU H3JaHUSIMU, AJAlTUPOBAHHBIMU TPU HEOOXOTUMOCTH ISl OOYy4YeHUS
yKa3zaHHbIX oOyuaromuxc llepedyeHr HE0OOXOIUMOTO0 KOMIUIEKTA JIMIIEH3MOHHOTO U
CBOOOJHO pacHpOCTPaHSIEMOro MPOrpaMMHOrO OOeCre4YeHus, B TOM YHCIe
OTEUYECTBEHHOT'O MTPOM3BOICTRA.

4.4. KaapoBoe o0ecnieueHne 00pa3oBaTebHOI0 nmpouecca



Peanuzamus [MIICC3 mo cnenmuanbHOCTH OOECTIEYMBACTCS TMEIArOTHIECKUMHU
KaJpaM, HMEIOIIMMH BBICIIEE OOpa3oBaHHWE, COOTBETCTBYIOIIEE MPOPUIIO
MPENoIaBaeMO TUCIUTIINHBL (MOyJist). OMBIT AESITEIHHOCTH B OPTraHU3AIUSIX
COOTBETCTBYIOIIEH MpodecCUOHANBHOM cdepbl SBIAECTCS 00sS3aTENbHBIM IS
npenojaBareyielf, OTBEYAIOUMX 32 OCBOCHHE OOydaronuMmcs npodeccuoHaIbHOTO
yueOHoro nukia. [IpenonaBarenu mojiy4aroT AOMOJHUTENIbHOE TPOdeccHoHaIbHOe
oOpa3zoBaHH€e MO MpPOrpaMMaM TOBBIIIEHUS KBaNU(UKAIMU, B TOM 4YUCIEe B opme
CTaXXUPOBKHU B MPOGUIHHBIX OpraHu3amusax He pexke 1 pasa B 3 roma. TpeboBanus K
KBATH(UKAIIMA  TIEAArOTHUECKUX  KaJpoOB, OCYIIECTBIISIIOIINX  PYKOBOJICTBO
ITPAKTUKOW:

TpeboBanusa k KBanu(UKaMKM TEIArOrMUYeCKUX KaJpoB, OO0ECIEeUUBAIOIIUX
PYKOBOJICTBO TPAKTUKOW: HAJIMYKE BBICHIETO MPOPECCHOHAIBHOTO 00pa3oBaHus,
cootBercTBytomero mpodumo, (Ilpukaz ot 28.08.2010 Ne761 H Enunsiii
cipaBouHuk (pen. Ot 31.05.11)).

PykoBOACTBO TPAKTUKOW OCYIIECTBIISCTCS MPEMOABATEIIMU CIICIIHATBHBIX
JTUCITUIUIMH KOJUTE/DKA, a TaKkkKe pPaOOTHUKUA TPEANPHUITHH, 3aKperyieHHBIC 3a
cTtyneHTamu. I[Ipwka3oM pekTopa Ha3HaAdaeTcs IMPEnoaaBaTellb, PYKOBOIUTENb
MPaKTUKH OT KOJIEAkKa. B ero 0O0S3aHHOCTH BXOJWT TOCCHICHUE MPEANPUITHS
(oTmena), KOHTPOJb  BBIMIOJIHEHUS]  3aJlaHdSd  HA  TMPAKTUKY, YTOYHEHHE
(KOppeKTHpOBKa) 3aJaHusi B 3aBUCUMOCTH OT KOHKPETHBIX YCIOBUW TMpHU
00s13aTEIPHOM COTJIACOBAHUU JTUX BOMPOCOB C PYKOBOJIUTEIEM TPAKTHUKUA OT
MPEANPUATHS, TTPOBEACHUE KOHCYIbTAIIUN TI0 COCTABJICHHUIO OTYETa MO TMPaKTHKE,
OIICHKA PE3yJIbTaTOB MPAKTUKH IO UTOTAM €€ MPOX0XKICHHUS.



5. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHMS
MPO®ECCUOHAJILHOTO MOAYJIS (BUJA MPO®ECCUOHAJIBLHOMI
JNESTEJBLHOCTH)

KoHTposlb ¥ OIlEHKa pe3ynbTaTOB OCBOEHHA MNPOPECCUOHAIBHOIO MOIYJIS
IIM.01 "IIpaBoBoe peryJiMpoBaHue yIPaBICHYECKOM TSI TEILHOCTH"
OCYUIIECTBJISICTCS.  MEJIaroruyeckuM pabOTHUKOM B TPOLIECCE  IPOBEICHUS
ayJIUTOPHBIX 3aHATUNA, YTO IMO3BOJSIET MPOBEPUTH y OOYYAIOIIUXCS HE TOJIBKO
c(OpPMUPOBAHHOCTh TMPOQPECCHOHANBHBIX KOMIIETEHIIMI, HO W pPa3BUTHE OOIINX
KOMITETCHIINA U 00€CTICUNBAIOIITNX UX YMECHHM.

@opMbI HU  METOAbl KOHTPOJISI W OLEHKH pe3ylbTaTOB  OOy4YEHHS
periiaMeHTUPOBaHbl COOTBETCTBYIOIIMM PoHIO0M ouneHouHbIX cpeactB (POC) nmo
npogeccuonansHoMy Moayio I1IM.01 "IIpaBoBoe perynupoBaHue yIpaBIeHYECKOM
NEATEIIBHOCTH .



