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1. IACHHOPT PABOYEHM ITPOI'PAMMBI TIPO®ECCHUOHAJTBHOI' O
MOOYJIA IIM.02 IludgpoBbie TEXHOJIOTHH B APXUBHOM J1ej1e

1.1. O6s1acTh NpuMeHeHus1 padoveil MPOrpaMmbl

PabGouass mporpamma mpodeccrmoHampHOTO MOIyNs (mamee — pabodas
mporpamMma)  SIBJSIETCSI  4YacThlO  00Opa3oBaTEIbHOW  NPOTPAMMBI  CPEIHETO
MpoeCCHOHATEHOTO 00pa30oBaHUs — TPOTPAMMbl TIOJATOTOBKH CIEIIHATHCTOB
cpennero 3BeHa (manee IIIICC3) m cocrtaBieHa B COOTBETCTBUM C MPUMEPHOM
nporpamMmmoit mpodeccuonanpHoro monayns (IIM.02 "lludpoBbie TexHOIOTHU B
apxuBHOM Jene") no crnernuanbHocTh 46.02.01 JlokyMeHTallMOHHOE O0eCIeUCHHE
YIOpaBJICHUS] U apXWBOBEJACHUE B YAaCTH OCBOEHHUSI OCHOBHOTO BHUJA JACSATEILHOCTH
(BJ): BpimonHeHue pabOT MO OJHOM WM HECKOJBKHM MPOQeccusiM padouux,
TOJDKHOCTSIM ciaykamux (npuioxkenue k Hactosiuiemy @I'OC CII0).; Opranuzamus
apXUBHON U CIPaBOYHO-MH(OPMALIMOHHON PabOTHI MO JOKYMEHTaM OpraHU3alluu.;
Opranuzanus JIOKYMEHTAIMOHHOTO obecrieueHus yIpaBJICHUS u
(GYHKIIMOHUPOBAHUST OpraHU3alMi. W COOTBETCTBYIOIIMX MPO(EeCcCHOHATBHBIX
kommneteHiui (I11K):

[IK2.2 Bectu yuer apXuMBHBIX Jiel (JOKYMEHTOB), B TOM UYHCIE C
HCIIOJb30BaHUEM aBTOMATU3UPOBAHHBIX CUCTEM

I[IK 2.5 OcyuiecTBiasTh HMCHOJb30BAHUE APXUBHBIX NNl (JIOKYMEHTOB), B TOM
YUCJIe C UCIMIOIb30BaHUEM aBTOMATU3UPOBAHHBIX CUCTEM

1.2. Hean u 3agaum NPo(PecCHOHAIBHOIO MOIAYJl — TPeOOBAHUA K
pe3yJbTaTaM 0CBOeHHS NPOo¢ecCHOHATBHOT0 MOAYJIA

O6yuenne mno aucuumuinHe npodeccuonampHoro moxayias MJIK.B.02.02
"LudpoBbie TEXHOIOTUU B apXUBHOM Jieje" MPeAnoaaraer, 4To Mo ero pe3yjbrataM
oOyyarommmiicst Oyer:

3HaTk:

* TPUHIMIB OpPraHU3allid W COCTaB HMH(DOPMAIMOHHBIX PECYPCOB
OpraHu3aINH

* OCHOBBI PENAKTHPOBAHHS TEKCTOB, JTambl PeIaKIMOHHO-U3aTeIhCKOTO
nporecca

* COBPEMEHHOE COCTOSIHHE U TEPCIEKTUBHBIC HAMpPaBIICHUS ITU(PPOBU3AINU
apXUBHOTO JIEJa.

YMers:

* BBICTpaMBaTh B3aMMOJICHCTBHE CTPYKTYPHBIX MOJApA3/CICHUN OpraHu3aluu
0 BOompocaM pabOThI ¢ JOKyMEHTaMHU

* MPUMEHATH MOJYYEHHbIE TEOPETHUECKUE 3HAHWS [JIs pEelIeHUs 3aaad
npodeccuoHaNbHON NESITeNIbHOCTU B OT/ENAaX HCMHOJb30BAHUS U MyOIMKATOPCKUX
oTzIeNaX apX1BOB.



¢ UCIIOJIb30BAaTh I_[I/I(l)pOBBIe TCXHOJIOTHH B HpO(l)eCCI/IOHaJ'IBHOI\/'I ACATCIIBHOCTH.

1.3. KoumnuyectBO 4YacoB Ha  OCBOeHHMe  padoyeil  mporpaMmbl
npo¢ecCHOHAIBHOI0 MOAYJISI 10 YUeOHOMY IUIaHY:

Bcero - 90 yac.

B Tom uuce:

MakcumanbHas yaeOHast Harpy3ka oOydatomerocs - 90 gac.

Bxurouas:

00s13aTeNBHYIO0 ayAUTOPHYIO yU4eOHYI0 Harpy3Ky oOyuatomerocs - 80 yac.;
CaMOCTOSATENbHYIO paboTy oOyuatomerocs - 10 gac.

[IpomexyTouHas arrectanus B popme dK3amMeHa

1.4. Ucnoan3oBanue yacoB BapuatuBHoi yactu OII IIIICC3

B nmucuummuue MJZIK.B.02.02 "LudpoBble TEXHOJIOTMM B apXUBHOM Jieje'
MPEAYCMOTPEHO MCIOJIb30BAaHNE BApUATUBHOM YacTH HAarpy3ku B 00béMe 90 yacos.



2. PE3YJIBTATBI OCBOEHUSA ITIPOPECCHOHAJIBHOT'O MOAYJISA

PesynbraTom ocBoeHHsI NMPOGECCHOHAIBHOTO MOMIYJSl SIBJISETCS OBJAJCHHUE
oOyuarorumucst BuaoM nedrenbHoctd (B/): Beimonnenue paboT mo ogHoOW win
HECKOJbKUM TpodeccusiMm pabouymux, IOJDKHOCTSAM CHyKalux (IPUIOKEHHE K
Hactosimemy @DI'OC  CIIO).; Opranuzanuss apxXuBHOM U CIPABOYHO-
nH)OpPMAIMOHHOW paboThl 1O JOKYMEHTaM opranusanuu.; OpraHu3anus
JOKYMEHTAIIAOHHOTO  OOeCTedeHHuss  yOpaBieHUS W (QPYHKIIMOHUPOBAHUS
opranm3amuu., B ToMm uucie mnpodeccuoHanbHbiMi (IIK) m o6mumu  (OK)

KOMITETEHIIUSMH:
Kon HaumenoBanue pe3yjbrara 00y4yeHus
[IK 2.2 Bectu yueT apXuBHBIX Jie1 (JOKyMEHTOB), B TOM YHCIIE C
VICTIOJIb30BAaHUEM AaBTOMATU3UPOBAHHBIX CHCTEM;
IIK 2.5 OcCy1IecTBIIATh UCTIOIB30BAHUE APXUBHBIX A€ (JOKYMEHTOB), B TOM
YUCJIE C UCITOIb30BAHUEM aBTOMATU3UPOBAHHBIX CHCTEM.




3. CTPYKTYPA U COAEP KAHUE ITPOPECCHUOHAJIBHOI'O MOAYJIAA

3.1. TemaTu4yecKkui NJIaH NPO(eCCHOHATBHOT0 MOAYJIS

Oobem BpPEMEHU, OTBEJIeHHbII HA 0CBOECHHE

Mpaxkruka, 4

Bcero MexaucuMIIMHAPHOI0 Kypca (KypcoB), 4
Koapbl 4acoB CaMocTosiTe1bHAs
HaumenoBanus Oo0s3aTeIbHAsA Ay IUTOPHAA YueOHas
npodeccuo- (makcu- padora
pa3jiesioB HArpy3ka o0y4amouerocs
HAJbHBIX MaJibHasi o0yyaronerocst
npogecCHOHAIBLHOIO IIpousBoacTBeHHAsN
KoMIIe- yuyeOHast B T.4.
. MOIYJISA B T.4Y. yueOHas | (mo mpoguiro
TeHUu i Harpy3kKa B T.4. KypcoBasi
KypcoBasi CHeHATbHOCTH)
U MpaK- BCero | MpaKTHYeCKHe padora BCero 26014
THKH) 3aHSATHUS (mpoekr) P
(mpoekr)
1 2 3 4 5 6 7 8 9 10

[IK 2.2; [IK | HopmaTuBHO- 18 15 5 3
2.5 MIPaBOBBIE U

METOAMYECKHE

OCHOBBI BHEJIPEHHUS U

WCTIOJIH30BAHUS

U (POBBIX

TEXHOJIOTHI B

apXMBHOM JieNe
I[IK 2.2; IIK | ba3sl qaHHBIX U 17 15 5 2
2.5 MH(pOPMalOHHbIE

CHCTEMBI B apXHUBHOM

Jele
IIK 2.2; [IK | U=TepHeT- 18 15 5 3
2.5 TEXHOJIOTHU B

apXMBHOM JIeNIe
[IK 2.2; [IK | DneKkTpoHHbIE apXUBBI 37 35 25 2
2.5

Bcero: 90 80 40 10




3.2. Copep:xaHue 00yuyeHHs MO NPO(PeCcCHOHATBHOMY MOIYJII0

Koasbl
HaunMeHoBaHue pa3jesioB KOMIeTeHIIHH,
npogeccHoHATBHOIO0 ¢opmupoBanuro
Moyt (TTM), Copep:xanue yuedOHOI0 MaTepHaJia, JJaopaTopHble paGoThl U NPAKTHYECKHe 3aHATHS, Oo0bem Yposens KOTOpbIX
caMoCTOsITeJIbHAsI padoTa 00y4aroIIUXCs 4yacos O0CBOCHUS
MeRIUCHUIIIHHAPHBIX cnocodcTByeT
kypcoB (MK) u Tem 3JIeMeHT
NPOrpaMMbl
1 2 3 4 5
Pa3gen 1 HopmaTuBHO- 18 K 2.2, 1IK 2.5
NMPaBOBbIe H MeTOAMYECKHE
OCHOBBI BHe/IpEHUS
HCTO0JIb30BaHUA IH(POBBIX
TeXHOJIOTHIl B APXMBHOM
aeJie
Tema 1 HopmaTuBHO- Coneprxanne yd4eOHOTO MaTepHana: 18
MIPaBOBBIE M METOIUUECKHE 3akoHOmaTEIbHAs 1 HOpMAaTUBHO-MeToAnYecKast 6a3a nHpopmaruzanuu JJOY n apXUBHOTO Aeia
OCHOBBI BHEJJPEHHS U
UCTIONIB30BAHMA IIU(POBBIX
TEXHOJIOTHH B apXHUBHOM JIETIe
Pa3znen 2 ba3bl JaHHBIX U 17 K 2.2, 1IK 2.5
uH(popManoHHbIE
CHCTEeMBbI B ADXHBHOM JieJIe
Tema 1 ba3bl qaHHBIX U Conepxanne yueOHOTO MaTepuana; 17
nHpopmanmoHHble cucteMbl B | 1.5a3bl JaHHBIX B apXUBHOM JIejIe
ApXHUBHOM JejIe 2.MHpopMaIMOHHBIE CHCTEMBI B apXHBHOM JIesIe
Pasznen 3 UuTepHer- 18 K 2.2, 1IK 2.5
TEXHOJIOTHH B ApXHBHOM
aeJie
Tema 1 nTepHeT- Coneprkanue y4eOHOrO MaTepHaa: 18
TEXHOJIOT'MH B ApXUBHOM JICJIC l.I/IHTepHeT-TeXHOHOFHH, HCII0JIB3YEMBIC B ApXUBHOM ACJIC
2. opMaIMOHHBIE PECYPCHI, HCIIOIh3yEeMbIe B apXHBHOM JIele
Pa3gen 4 DiekTpoHHbIE 37 IIK 2.2, IIK 2.5
apXMBBI
Tema 1 DnexkTpoHHBIE Conepxanne yaeOHOTO MaTepuana; 37
APXUBBHI KopropatusHbie nHGOpManOHHBIE CHCTeMBI. CHCTEMBI IEKTPOHHOTO ToKyMeHTooOopoTa (CO/I)
HOpMaTI/IBHO-MeTOJII/IquKI/Ie OCHOBBI BHCAPCHUA U MCIIOJIB30BAHUA DJICKTPOHHBIX apXMWBOB

Tema DOx3amen Coneprxanue yueOHOr0 MaTepHuaia: 0

Hrorosas pabora.




Koapl

HaunMeHoBaHue pa3iesioB KOMIIeTEeHIIHH,
npogecCHOHAJIBLHOIO ¢popmupoBanuio
woyst (ITM), Copep:xanue yueOHOr0 MaTepHaJia, JIabopaTopHble pa0oThl U NPAKTHYECKHe 3aHATHS, Oo0bem YposeHsn KOTOPBIX
caMocTosITe1bHast padoTa 00y4Yaronuxcs 4acoB OCBOCHUS
MEKIMCIUNIIMHAPHBIX cnoco0cTByeT
kypcoB (MIK) u Tem 3JIEMEHT
NPOrpaMMBbl
1 2 3 4 5
Bceero: 90




3.3. ConpoBo:xaeHne peajn3auuu 00pa3oBaTebHON NPOrpaMMblI €
NpUMeHeHHEM YIEKTPOHHOT0 00yUYeHHs U IUCTAHIHMOHHBIX 00Pa30BaTeILHBIX
TEXHOJIOTMH

OcBoeHue MmporpaMMbl MOXKET MPOBOJUTHCA C MPUMEHEHHEM 3JIEKTPOHHOIO
oOy4eHHsI ¥ JIMCTaHIMOHHBIX oOpa3zoBarenbHbIX TexHoJorui (manee — JOT) mpu
HaJIUYAH  OOBCKTUBHBIX  YBAXKHUTEIBHBIX NPUUYMH  W/WIM  OOCTOSITEIIBCTB
HETMPEOIOMMMON  CHITBI  (POpC-MaXKOPHBIX  OOCTOSITENIBCTB), MPEMATCTBYIOIIAX
0OyJaronuMcsl W/ WM TIPEToaBaTesiM JIMYHO MPHUCYTCTBOBATh MPH IPOBEIACHHUH
3aHSATHSL.

B sTom cnyuyae poryckaercs MpoOBOJUThH 3aHATHE YIAJIEHHO B COOTBETCTBUU C
paclucaHueM, YTBEPKICHHBIM PYKOBOJMTEIIEM CTPYKTYPHOTO MOApPA3[EiICHUs Ha
wiargopMmax: teams, zoom



4. YCJ0OBUA PEAJINBAIIUU ITPOPECCUOHAJIBHOT'O MOAYJIA

4.1. TpedboBaHUSA K MUHUMAJIbHOMY MaTE€PHAIbHO-TEXHHYECKOMY
o0ecmeYeHnIo

Jlabopatopuss «MHpOpMAITMOHHBIX W KOMMYHHUKAIIMOHHBIX TEXHOJOTUI»,
OCHalleHHass B cooTBeTcTBHUM ¢ 1. 6.2.1.3 oOpa3oBaTenbHON MNporpaMmbl IO
cnenuanpHocTd.  Jns  peanmuzanuMyd  TporpaMMbel  OMOMMOTEeuHBId  (HOHA
00pa3oBaTeNbHON OpraHU3alMA JIOJDKEH HWMETh IeYaTHBIC W/WIH JIICKTPOHHBIC
oOpa3zoBarenbHble W HMH(POPMALMOHHBIE PECYpPChl, JMJIA HCIHOJb30BaHUS B
obpazoBarenpHOM mponecce. Ilpu  dopmupoBanun OubauoreyHoro ¢oHaa
oOpa3oBaTeNnbHON OpraHu3aleil BBHIOMpAETCS HE MEHEe OJHOr0 U3JIaHud U3
NEPEUYUCIICHHBIX HIKE IEYaTHBIX HU3JaHUM U (WIM) SJEKTPOHHBIX M3/IaHUN B
KauyecTBE OCHOBHOTO, NPHU D3TOM CIOHCOK, MOXET OBITh JOMOJHEH HOBBIMH

W3aHUSIMH.
4.2. UndopMaunoHHoe odecneyeHue 00yueHust
OCHOBHBIC HCTOYHHUKH:
Ne i/m bubnuorpaduueckoe onucanue
1 Kopuees, U. K. JlokymeHTanimonHoe odecreueHre yrnpapieHus : y4eOHUK U IPAKTUKYM

Ui cpeaHero npogeccuonanbHoro oopazosanus / Y. K. Kopuees, A. B. ITiienko, B. A.
MamypueB. — 2-e u3fl., nepepad. u gomn. — Mocksa : U3parensctBo FOpaiit, 2023. —

384 c. — (IIpodeccuonansnoe oopazosanue). — ISBN 978-5-534-05022-6. — Texkcr :

anekTpoHHbIN // OOpazoBatenbHas miaTdopma Opaitt [caiit].

2 KazakeBuu, T. A. JlokyMeHTalImOHHOE 00OecIieueHre yIpaBIeHUs : YICOHUK U
MPAKTUKYM JUIsl cpeiHero npodeccroHanbHoro oopasosanus / T. A. Kazakesuy, A. U.
Txanmny. — 2-e u3n., ucnp. u gor. — Mocksa : U3narensctBo FOpaiit, 2023. — 177 c.
— (ITpodeccuonanbuoe odpasosanue). — ISBN 978-5-534-06291-5. — Teker :
aneKTpoHHbIH // O6pazoBarenbHas miatgopma FOpait [caifr].

3 Kysuernos, 1. H. JlokymeHTannonHoe obecnieueHue yrnpasieHus. [JokyMeHTo000poT U
JIEJIONIPOU3BOJICTBO : YICOHUK U MPAKTUKYM JIJIS CPETHETO PO(ECCHOHATBLHOTO
obpazosanus / U. H. Ky3nenos. — 4-e u3j., nepepad. u gom. — Mocksa :
NznarensctBo KOpaiit, 2023. — 545 ¢. — (IIpodeccuonanpHoe 00pa3oBaHue). —
ISBN 978-5-534-16004-8. — Tekcrt : anekTponHbIN // OO0pa3oBarenbHas miaTgopma
FOpaiir [caiiT].

HNuTepHer-pecypcenl

1. Konpbimikuna, T. B. Jlenoast kyiabpTypa : yueGHOE MOCOOHUE ISl CPEAHETO
npodeccuonansHoro oopazosanus / T. b. Konsimkuna, Y. B. lllyctuna. — 3-¢
u3., ucop. u gor. — Mocksa : U3natensctBo FOpaiit, 2023. — 145 c. —
(ITpodeccuonansuoe oopazoBanue). — ISBN 978-5- 534-15388-0. — Teker :




anekTpoHHbIH // Obpa3oBaTenbHas wiargopma FOpait [cait].

1. URL.: https://urait.ru/bcode/.

2. Kadran, B. B. JlenoBas sTuka : y4eOHUK ¥ TIPAKTUKYM JJISI CPETHETO
npodeccuonanbHoro oopazosanus / B. B. Kadran, JI. Y. Uepnsimoa. — Mockaa :
MznatenscTBo KOpaiit, 2023. — 301 c¢. — (ITpodeccuonanbHoe 06pa3zoBaHue). —
ISBN 978-5-534-03916-0. — TexcT : anexktponHbIit / ObpazoBarenbHas
wiargopma FOpaiit [caiT].

1. URL.: https://urait.ru/bcode/512059.

4.3. O0mme TpeOGOBaAHMA K OPraHU3aALMU 00Pa30BaTeJIbLHOIO Npolecca

4.4. KaapoBoe obecnieueHne 00pa3oBaTebHOI0 nmpouecca

Peanuzarnus POTPaMMBI poecCuOHATIEHOTO MOYJIs JIOJIKHA
o0ecIeunBaThCsl MEJarorTHIECKUMH KaJpaMy, UMEIONMMHU BBICIIEe 0Opa3oBaHME,
COOTBETCTBYIOIIEE TPOQUII0 TpernoaaBaeMoro Moayis. OnbIT AeSTeTbHOCTH B
OpraHW3alMsIX  COOTBETCTBYIOIIEH  mMpodecCHoHaNIbHONH  cepbl  sBIAETCS
00s13aTeNbHBIM JIJIS1 TIperojaBaTesield, OTBEUAIOIIUX 3a OCBOCHHE OOYYarOIIHMMCS
po(ecCHOHaTBLHOTO UKJIIA, ITH TPETNOoJaBaTeIu AOJKHBI MPOXOAUTH CTAKHUPOBKY
B PO MIIBHBIX OPTaHU3AIMAX HE PEXKe OJIHOTO pa3a B 3 roja.



5. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHMS }
MPO®ECCUOHAJIBLHOT'O MOJY.JIS (BUJA MPO®ECCUOHAJILHOM
JNESTEJBLHOCTH)

KoHTposlb ¥ OIlEHKa pe3ynbTaTOB OCBOEHHA MNPOPECCUOHAIBHOIO MOIYJIS
I[IM.02 "udpoBeie TEXHOJIOTMH B apPXUBHOM Jielie"  OCYIIECTBIISICTCS
neJaroruyeckuM pabOTHUKOM B IPOIIECCEe MPOBENICHUS AYJUTOPHBIX 3aHSATUN, YTO
MO3BOJISIET TPOBEPUTH Yy  OOYYAIOMIMXCS HE TOJBKO  CHOPMUPOBAHHOCTD
npo(ecCHOHANBHBIX KOMIETEHIIMH, HO W pPa3BUTHE OOIIMX KOMIIETCHIUH W
00€eCIeYnBaAOIINX UX YMEHHUN.

@opMbl W  METOAbl KOHTPOJII W OLEHKM pe3ylbTaToOB  OOy4YeHUs
periiaMeHTUPOBaHbl COOTBETCTBYIOIIMM DoHmoM oueHouHbIx cpeactB (POC) mo
npodeccuonansHomy Moyito [IM.02 "[HudpoBbie TEXHOTOTUU B apXUBHOM Jieie.



