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1. IACHIOPT PABOYEM ITPOI'PAMMBbBI TIPO®ECCHUOHAJIBHOI' O
MOOYJIA IIM.02 Ob6ecnieueHnne COXpaAaHHOCTH JOKYMEHTOB

1.1. O6s1acTh NpuMeHeHus1 padoveil MPOrpaMmbl

PabGouass mporpamma mpodeccrmoHansHOTO MOIyNs (mamee — pabodas
mporpaMma)  SBIISIETCS  4YacThl0  OOpa3oBaTeIbHOW  MPOTpamMMbl  CPEIHETO
npodeccuoHambHOTO 00pa3oBaHUsl — MPOTPaMMBbl MOATOTOBKH CHEIHAIMCTOB
cpennero 3BeHa (manee IIIICC3) m cocrtaBieHa B COOTBETCTBUM C MPUMEPHOM
nporpammoii npodeccuonanbHoro moayna (IIM.02 "OOecrneueHue COXpaHHOCTH
nokyMeHToB") mo crnennanbHocTH 46.02.01 JlokymMeHTalMoHHOE oOecnedYeHue
YIOPABJICHUS U apXUBOBEACHUE B YACTU OCBOCHMSI OCHOBHOTO BHUJA JIE€ATEIbHOCTH
(BM): BeimonHeHue pabOT MO OJHOM WIJIM HECKOJBKHM MpodeccusM padoyux,
TOJDKHOCTSIM ciaykamux (npuioxkenue k Hactosiuiemy @I'OC CII0).; Opranuzamus
aApXMBHOW M CHPABOYHO-MH(POPMALMOHHON paOOThI MO TOKYMEHTaM OpraHU3allvH.;
Opranusanus JIOKYMEHTAIMOHHOTO obecrieueHus yIpaBJICHUS u
(GYHKIIMOHUPOBAHUS OpraHU3alMi. W COOTBETCTBYIOIIMX MpOodecCHOHATBHBIX
kommneteHiui (I11K):

I[IK2.1 OcymecTBisATh 3KCIEPTU3Y LEHHOCTH JOKYMEHTOB B COOTBETCTBUU C
JENUCTBYIOUIMMH 3aKOHOJATEIbHBIMU AKTAMU U HOPMATHUBAMH.

I[IK 2.2 Bectu paboTy B cUCTEMAaX 3JIEKTPOHHOI'O JJOKYMEHTOO0O0pOTA.

I[IK 2.3  Pa3pabaThiBaTh U BECTH KJacCU(UKATOPHI, TAOEIU U JIp. CIPABOYHUKH IO
JOKYMEHTaM OpraHU3aluu.

[IK2.4 Ob6ecnieunBaTh TpHUEM M paAlMOHAIBHOE pa3MeIIeHHUE JIOKYMEHTOB B
apxuBe (B T.4. IOKYMEHTOB TI0 JINYHOMY COCTaBY).

[IK 2.5 Ob6ecneunBaTh YYET U COXPAHHOCTh JOKYMEHTOB B apXHUBE.

I[IK 2.6 Opranu3oBbIBaTh HMCIOJIB30BAHUE APXHUBHBIX JOKYMEHTOB B HAy4HBIX,
CIIPABOYHBIX U MPAKTUYECKUX LIEIIAX.

[IK 2.7 OcymecTBiasiTh  OpraHU3alMOHHO-METOAUYECKOE  PYKOBOJACTBO U
KOHTPOJIb 3a palbOTOM apxuBa OpraHu3alMi M 3a OpraHu3aruei
JOKYMEHTOB B JIEJIONPOU3BOJICTBE.

1.2. Heau u 3agaum NPoPecCHOHATBHOTO MOAYJA — TPeOOBAHUA K
pe3yJbTaTaM 0CBOEHHS NMPO(eCCHOHATBLHOT0 MOIYJIS

O6yuenune mo gucrmmummae MJIK.02.04 "OOecnedyeHnne COXpaHHOCTU
JIOKyMEHTOB" Mpo¢heCCHOHATBHOTO MOIYJISI TIPEATOaraeT, 4To Mo €ro pe3ysibTaram
oOy4aroruiicst OyaeT:

3HaTh:

* CUCTEMY apXHUBHOTO ympasiieHus B Poccuiickoit @enepannu 1 opraHu3aluio
ApxuBHoro ¢onzaa Poccutickoit denepanuuy;

* CCTEMY XpaHEHHs U 00paOOTKU JTOKYMEHTOB;



YMeTh:

* OpPraHW30BBIBATH JCATEIBHOCTh apXWBa C YYETOM CTaTryca W mpoduis
OpraHu3alluy;

* paboTaTh B CHCTEMAX AJIEKTPOHHOTO JOKYMEHTO000pOTa,;

* HCIOJIb30BaTh B JCATEILHOCTH apXuBa COBPEMEHHBIC KOMIIBIOTEPHBIE
TEXHOJIOTHH;

* IPUMEHATHh COBPEMEHHBIE METOJUKH KOHCEPBAIIMHU U peCTaBpaIlii apXUBHBIX
JIOKYMEHTOB;

1.3. KosnyectBO  4acoB  Ha  ocBOeHHMe  padoueil  mporpaMmsl
Npo¢hecCHOHATBHOI0 MOAYJIA M0 Y4eOHOMY ILIAHY:

Bcero - 132 yac.

B ToMm uncie:

MakcumanbHas yueOHas Harpy3ka o0ydatomerocs - 132 gac.

Bxurouast:

00s3aTeNbHYIO Ay JUTOPHYIO y4eOHYI0 HAarpy3Ky oOyuvatromierocs - 88 vac.;
CaMOCTOSITENIbHYI0 paboTy oOy4aroierocs - 44 yac.

Hpyras ¢popma kontposs - 0 yac.;

1.4. Ucnoan3oBanue yacoB BapuatuBHoi yactu OII ITIICC3

B  mucuummue MJIK.02.04 "OOecnedyeHue COXpaHHOCTH JOKYMEHTOB"
MCII0JIb30BaHUE BApUATUBHOM YaCTH HArpy3KU MPEAYCMOTPEHO B 00bEME 57 4acoB.



2. PE3YJIBTATBI OCBOEHMUS ITPOPECCUOHAJBHOT'O MOAYJIA

PesynbraToM ocBOeHHsI NMPOGECCHOHAIBHOTO MOAYJS SIBISIETCS OBJIAJICHHE
oOyuarorumucst BuaoM nedrenbHoctd (B/): Beimonnenue paboT mo ogHoOW win
HECKOJbKUM TpodeccusiMm pabouymux, IOJDKHOCTSAM CHyKalux (IPUIOKEHHE K
Hactosimemy @OI'OC  CIIO).; Opranuzanusi apxXuBHOM U CIPaBOYHO-
nH)OpPMAIMOHHOW paboThl 1O JOKyMEHTaMm opranusanuu.; OpraHu3amnus
JOKYMEHTAIIAOHHOTO  OOeCTedeHHuss  yOpaBieHUS W (QPYHKIIMOHUPOBAHUS
opranm3amuu., B ToMm uucie mnpodeccuoHanbHbiMi (IIK) m o6mumu  (OK)
KOMITETEHIIUSIMHU:

Kon HaumenoBanue pe3yjbrara 00y4yeHus
OK 1 [ToHMMAaTh CYIIHOCTh M COLIMAIBHYIO 3HAUUMOCTh CBOEH Oymyiein
npodeccuu, MposIBIATh K HE YCTOWYMBBINA UHTEPEC.;
OK 2 Opranu3oBbIBaTh COOCTBEHHYIO J€ATE€IbHOCTh, BBIOUPATh TUIIOBBIE

METO/Ibl M CLIOCOOBI BBITIOJIHEHUSI MPO(PECCUOHAIBHBIX 33/a4,
OLICHMBATh UX 3(PPEKTUBHOCTh U KAUYECTBO.;

OK 3 [IpuHUMAaTh pelIeHUS B CTAHAAPTHBIX U HECTAHJAPTHBIX CUTYaLIUSIX U
HECTH 3@ HUX OTBETCTBEHHOCTb.;
OK 4 Ocy1ecTBIATh MOUCK U UCTIOIb30BaHUE MH(DOpMAIUK, HEOOXOIUMOMN

JJI1 3(1)(1)€KTI/IBHOFO BBIITOJIHCHU L HpO(l)CCCI/IOHaJIBHLIX 3aJa4,
HpO(I)eCCI/IOHaJ'IBHOFO N JIMYHOCTHOI'O PAa3BUTHUL.

OK 5 Hcnonb3oBaTh HHOOPMAIMOHHO-KOMMYHUKAIMOHHBIE TEXHOJIOTUHU B
po(ecCUOHANIBHOM IESITEIbHOCTH. ;

OK 6 PaboTath B KOJUIEKTHUBE U KOMaH/1e, 3O PEKTUBHO 001IaThCs C
KOJUIETaMHU, PYKOBOJICTBOM, IOTPEOUTENSIMML.

OK 7 Bbpatb Ha ce0s1 OTBETCTBEHHOCTH 32 pa0OTy WICHOB KOMAH bl
(MOTYMHEHHBIX ), PE3yJIbTAT BHIMIOJHEHUS 3aJIaHUN. ;

OK 8 CaMOCTOSITENIHHO OMPENENATh 3a1a4l MPodheCcCUOHATBHOTO U

JIJMYHOCTHOT'O pa3BUTHA, 3aHUMATbLCA CaMOO6paBOBaHI/IeM, OCO3HAaHHO
IIAHUPOBATH ITOBBIIICHUC KBaJ'II/I(bI/IKaI_II/II/I.;

OK9 OpHEeHTHUPOBATHCA B YCIOBUSAX YaCTOW CMEHBI TEXHOJIOTUH B
po(ecCUOHANIbHOM IeSITEIbHOCTH. ;

[IK 2.1 OcCy1ecTBIATh IKCIIEPTU3Y LIEHHOCTH JOKYMEHTOB B COOTBETCTBUU C
JIEMCTBYIOUIMMU 3aKOHOJIATEIbHBIMHU AKTAMU U HOPMATHUBAMH.;

IIK 2.2 Bectn paboTy B cucteMax 3JeKTPOHHOTO TOKYMEHTO000poTa. ;

IIK 2.3 Pa3pabateiBaTh U BecTH KiacCU(DUKATOPHI, TAOETH U JIP.
CIPABOYHUKH MO JOKYMEHTaM OpraHU3alluu.;

[1IK 2.4 OO6ecrieunBaTh IPUEM U pallMOHATILHOE Pa3MeIIeHUE JOKYMEHTOB B
apxuBe (B T.4. JOKYMEHTOB MO JIWYHOMY COCTaRBYy).;

IIK 2.5 ObecnieunBaTh YYET U COXPAHHOCTh JOKYMEHTOB B apXHUBE.;

IIK 2.6 Opranu3oBbIBaTh UCIIOIb30BaHUE APXUBHBIX JOKYMEHTOB B HAYYHBIX,
CIIPABOYHBIX U MPAKTUYECKUX LIEIIAX.;

IIK 2.7 OcCy1IecTBIATh OPraHU3aMOHHO-METOANYECKOE PYKOBOJICTBO U

KOHTPOJIb 32 pabOTOM apXrBa OpraHU3aIlMH U 32 OpraHu3aluen




Kon HaumeHoBaHue pe3yjbTaTa 00y4eHus

JOKYMCHTOB B JICJIOIIPOU3BOACTBC.




3. CTPYKTYPA U COAEP KAHUE ITPOPECCHUOHAJIBHOI'O MOAYJIAA

3.1. TemaTu4yecKkui NJIaH NPO(eCCHOHATBHOT0 MOAYJIS

Oobem BpPEMEHU, OTBEJIeHHbII HA 0CBOECHHE

Mpaxkruka, 4

Bcero MexaucuMIIMHAPHOI0 Kypca (KypcoB), 4
Konwbl 4acos CamocrosiTeibHAs
HaumenoBanus Oo0s3aTeIbHAsA Ay IUTOPHAA YueOHas
npodeccuo- (makcu- padora
pa3jiesioB HArpy3ka o0y4amouerocs
HAJbHBIX MaJibHasi o0yyaronerocst
npogeccnoHaJIbHOTO0 IIpousBoacTBeHHast
KoMIIe- yuyeOHast B T.4.
. MOIYJISA B T.4Y. yueOHas | (mo mpoguiro
TeHIUit HArpy3ka B T.4. KypcoBasi
KypcoBasi CHEeNMAJIbHOCTH)
U NpaK- BCero | NMpaKTH4yecKue padora BCero aBora
THKH) 3aHSATHUS (mpoekr) P
(mpoekr)
1 2 3 4 5 6 7 8 9 10
Obecneuenue 132 88 40 44
COXPaHHOCTH
JJOKYMEHTOB
Bcero: 132 88 40 44




3.2. Copep:xaHue 00yuyeHHs MO NPO(PeCcCHOHATBHOMY MOIYJII0

Koasbl
HaunMeHoBaHue pa3ieioB KOMIeTeHIIHH,
npogeccHoHATBHOIO0 ¢opmupoBanuro
Moyt (TTM), Copep:xanue yuedOHOI0 MaTepHaJia, JJaopaTopHble paGoThl U NPAKTHYECKHe 3aHATHS, Oo0bem Yposens KOTOpbIX
caMoCTOsITeJIbHAsI padoTa 00y4aroIIUXCs 4yacos O0CBOCHUS
MeRIUCHUIIIHHAPHBIX cnocodcTByeT
kypcoB (MK) u Tem 3JIEMEHT
NPOrpaMMbl
1 2 3 4 5
Paszgen 1 O6ecnneuenue 132
COXPAHHOCTH IOKYMEHTOB
Tema 1 OcHOBHBIC (DYHKIUH Coneprxanne yd4eOHOTO MaTepHana: 8
YIIpaBICHUSA
1 OcHoBHBbIe pyHKINH yrpaBieHus. PaboTa ¢ mepcoHanoM.
2 CkaHMpOBaHME TOKYMEHTOB apxuBa. OnpeaeneHne CpOKOB COXPAaHHOCTH
JOKyMEHTOB B apxuBe. CocTaBlIeHHE apXUBHBIX CIIpaBoK. COCTaBICHHE ApXUBHBIX KOIHH.
3 Hcronp30BaHNe JOKYMEHTOB B paKTHYECKUX Ieiisix. CocTaBlICHHE CIIPAaBOYHOTO alapaTa K OMHCH.
Bbiaua cnpaBku 3asBUTENSIM U3 apxuBa. Beinaua xonmn
3asBUTEISAM U3 apxuBa. [Ipruem 3asBieHuii OT 3assBUTENEH Ha BhIAAYY aPXUBHBIX JOKyMEHTOB
[MpakTryeckne 3aHATHA
I13 Nel KonTpossHas pabota mo Teme «OCHOBHBIC (DYHKIIMH YIIPABICHHDY
Tema 2 HopmaTusHO- Coneprkanue y4eOHOr0 MaTepHaa: 8
mpaBoBasi 6a3a paboTHI 1 OcHoBHBIE TIpaBKiIa PabOTHI TOCYIAPCTBEHHBIX apXUBOB. OCHOBHBIE MpaBHJIa PabOTHI
apxuBa BEJIOMCTBEHHBIX apXuBOB. Kiaccuukarius HopMaTHBHBIX JOKYMEHTOB B apxuBax. [Ipuem 3asBnenuit
OT 3asiBUTEIICH.
2 CocTaBiieHHE CXEMBI HOPMATUBHBIX TJOKYMEHTOB B BCIOMCTBEHHOM apXUBEC CocTaBiieHHE 3asIBJICHUS
3adBUTECIIEM O BbIJAa4Y€ MOAJIMHHBIX TOKYMCHTOB U3 apXUBa. CocTaBiieHHE CXEMBI HOPMAaTUBHBIX
JIOKYMEHTOB B apxuBe yupexxaeHus CocTaBieHus MIaHa pabOTh apXUBa OPraHU3aIHH.
OcymiecTBIeHHE KOHTPOIIA 3a paboToi apxuBa
IIpakTrueckue 3aHATUS
I13 No2 KontponbHas paborta o teme «HopMaTuBHO-TIpaBoBast 6a3a pabOThI apXHBay
Tema 3 OGecnieuenue Conepxanne yaeOHOTO MaTepuana; 116

COXPaHHOCTH JIEKTPOHHBIX
JIOKyMEHTOB

1 ApxuBHOE XpaHEHHE B KM3HEHHOM IMKJIE DJIEKTPOHHBIX IOKYMEHTOB.
HopmatrBHOe obecriedeHre apXUBHOTO XPaHEeHHsI JJIEKTPOHHBIX JIOKYMEHTOB

2 HopmaTtuBHO-MeToqu4ecKas 0a3a XpaHEeHHs dJIEKTPOHHBIX JOKYMEHTOB B
rOCY/AapCTBEHHBIX apXHUBaXxX

3 O6ure TpUHIMIEI 00ecTedeH sl JOITOBPEMEHHON COXPaHHOCTH 3IEKTPOHHBIX
JIOKyMEHTOB

4 BiusiHMe pa3IMYHBIX IPABOBBIX HOPM HA apXMBHOE XPaHEHUE NIEKTPOHHBIX




Koapl

HaunMeHoBaHue pa3esioB KOMIIeTeHIINH,
npogecCHOHAJIBLHOIO ¢popmupoBanuio
woays (ITM) Copep:xanue yueOHOr0 MaTepHaJia, JIabopaTopHble pa0oThl U NPAKTHYECKHe 3aHATHS, Oo0bem YposeHsn KOTODBIX
Y i caMocTosITe1bHast padoTa 00y4Yaronuxcs 4acoB OCBOCHUS P

MEKIMCIUNIIMHAPHBIX cnoco0cTByeT

kypcoB (MIK) u Tem 3JIEMEHT

NPOrpaMMBbl
1 2 3 4 5

JOKyMEHTOB

5 Mertoandeckoe 0OecriedeHuEe apXUBHOTO XPAaHEHHUS IEKTPOHHBIX TOKYMEHTOB

6 O0mIe TeopeTHIeCKre PEKOMEHIAINH 110 00ECIICISHUIO COXPAHHOCTH JICKTPOHHBIX JOKYMEHTOB
7 Obmre mpakTHIecKre peKOMEHIAINH 110 00ECIIEYeHUI0 COXPAHHOCTH

JIEKTPOHHBIX TOKYMEHTOB

8 CoBpeMeHHBIC OpraHU3alMOHHbIE ()OPMBI XPAaHEHHMS SJICKTPOHHON TOKYMEHTALUH

9 OcoOeHHOCTH MPOBEPKH AJICKTPOHHBIX NU(POBBIX MOAMHCEH

10 YnpaBneHue XxpaHeHUEM JOKYMEHTOB

11 Cucrema apXMBHOIO XpaHEHUS 3JIEKTPOHHBIX JOKYMEHTOB «DJIAP- 351eKTpOHHBII

ceitdy»

12 OcHOBHBIE TEXHOJIOTHH XpaHEHUS

13 OTbop IOKYMEHTOB Ha MOCIEAYIOIIee XpaHSHUE

14 OT6op IOKYMEHTOB Ha MOCIIEAYIOICe YHUITOKCHIE

15 INepenaya TOKyMEHTOB Ha MOCIEAYIOIIEE XPAaHCHHE

16 Iepenava TOKYMEHTOB Ha IOCIEAYIOIIEE YHUUTOXKECHUE

17 Cpoku XpaHeHHs JIEKTPOHHBIX TOKYMEHTOB.

18 XpaHeHune MoUIMHHUKOB 3JIEKTPOHHBIX JOKYMEHTOB

19 TpeboBaHus K OpraHU3ALMH XPAHCHHS IOKYMEHTOB B JJIEKTPOHHOM BHJIE.

[MpakTHyeckne 3aHATHA

[13Ne3 PenreHne 0CHOBHBIX IPOOJIEM COXPAaHHOCTH AIEKTPOHHBIX JOKYMEHTOB B JOJITOBPEMEHHOM
nepcriekTiBe. TPEeHUHT 10 COXPaHHOCTH 3JIEKTPOHHBIX JOKYMEHTOB

[13 Ne4 OmnbIT XpaHeHUs HNEKTPOHHON JOKYMEHTAIIMU B COBPEMEHHBIX POCCUNCKUX OpPraHU3alUsX.
[IpakTryeckas paboTa 1Mo XpaHEHHIO 3JIEKTPOHHON ToKyMeHTannu Criennuka yclIoBHH XpaHEeHHS
JIEKTPOHHBIX JIOKYMEHTOB

[13Ne5CocTaBnenue anropuTMa Mo ycjaoBUsIM XpaHEHUS JIEKTPOHHBIX JOKyMEHTOB [13Ne6 Pexxum
XpaHEHHS 3JIEKTPOHHBIX IOKYMEHTOB

I13Ne7 CocTaBieHue cXeMbl peKUMa XpaHEHHs MIEKTPOHHBIX JOKYMEHTOB

I13Ne8 3ampemieHHbIe YCIOBUS XPAHEHUS 3JIE€KTPOHHBIX JOKYMEHTOB. COCTaBICHHE NAMATKH MO
3aMpelIeHHBIM YCIOBUSAM XPAHEHHs! AIEKTPOHHBIX JOKYMEHTOB

I13Ne9 Opranuzanus XpaHeHUs IEKTPOHHBIX JOKYMEHTOB B roCyJapcTBEHHBIX apxuBax [13Nel0
IMpakTryeckas paboTa 1Mo OpraHU3aLMK XPAHEHUS SIEKTPOHHBIX JJOKYMEHTOB B IOCYIapCTBEHHBIX
apxuBax

I13Nel1 XpaHeHue 2MEeKTPOHHBIX JOKYMEHTOB. TPEHUHT 110 XPAHEHHIO YJEKTPOHHBIX JOKYMEHTOB
[13Ne12 MaruuToteka . Ilpaktuueckoe 3aHsATHE O UCTIONB30BAHUIO MATHUTOTEKU

[13Ne13 TIpakTHuecKre peKOMEHIalMH 10 PEHICHHIO OCHOBHBIX MPOOJIEM COXPaHHOCTH 3JIEKTPOHHBIX




HaunMeHoBaHue pa3esioB
npo¢eccCHOHANBHOIO
moayas (ITM),
MEKTUCHUILTHHAPHBIX
kypcoB (MIK) u Tem

Cozlepmalme yqeﬁﬂoro MartrepuaJa, naﬁopaTopnble paﬁOT])I U NMPAKTHYIECCKUEC 3aHATHUSA,
CaMOCTOATC/IbHAA paﬁoTa 06yqalo11mxca

0O0nem
4acoB

Yposensn
OCBOEHUS

Koapl
KOMIIETEeHIIHI,
¢hopmupoBanuio
KOTOPBIX
cnoco0cTByeT
3JeMeHT
NPOrpaMMBbl

5

JOKyMEHTOB B I0JITOBPEMEHHOM NEPCTIEKTHBE

[13Ne14 CocraBneHne Cricka peKOMEH/IAINH 0 PEIICHHUIO IPOOIeM COXPaHHOCTH AJIEKTPOHHBIX
JOKyMEHTOB

[I3Nel5 Cucremarnzamus SJIEKTPOHHBIX TOKYMEHTOB B apXUBe

[13Ne 16 Cxema cucTeMaTH3alnH SJIEKTPOHHBIX apXUBHBIX JJOKYMEHTOB B apXHUBHOM (OH/IE.
[TpakTHyeckoe NPUMEHEHNE CXEMBbI CHCTEMATH3alNH IEKTPOHHBIX apXUBHBIX JTOKYMECHTOB B
apXuBHOM (oOH/IE

[13Ne 17 [puHIUIE QU3AYECKOTO YHUUTOKEHIS JOKYMEHTOB

[13Ne18 Pa3menieHne eAMHUL 3JIEKTPOHHBIX JOKYMEHTOB B apXHBE

[IpakTrdeckas paboTa 1Mo pa3MEIICHUIO eIMHALL YJICKTPOHHBIX JOKyMEeHTOB B apxuBe [13Nel19
3apyOeKHbIE apXUBBHI

OmbIT 3apyOeKHBIX apXUBOB 110 00ECTIEYEHUIO COXPAHHOCTH 3JICKTPOHHBIX JOKyMEHTOB

I13 Ne20 KontponpHas padorta Ha Temy «ObecniedeHre COXpaHHOCTH MIEKTPOHHBIX JOKYMEHTOB

Tema 4 Urtorosas pabora

CozepxaHue y4eOGHOr0 MaTepuara:
Wrorosas paboTa.

Bcero:

132




3.3. ConpoBoxieHHe peaju3alui 00pa3oBaTeJbHON MPOrPaAMMBbI C
NpUMeHEeHUEeM JIEKTPOHHOT0 00y4eHHsI M JUCTAHIMOHHBIX 00pa30BaTeIbHbIX
TEXHOJIOT MU

OcBoeHue MmporpaMMbl MOXKET MPOBOJIUTHCA C MPUMEHEHUEM 3JIEKTPOHHOIO
oOy4eHHsI ¥ JIMCTaHIMOHHBIX oOpa3zoBarenbHbIX TexHoJorui (manee — JOT) mpu
HaJIUYAH  OOBCKTUBHBIX  YBAXKHUTEIBHBIX NPUUYMH  W/WIM  OOCTOSITEIIBCTB
HETMPEOIOMMMON  CHITBI  (POpC-MaXKOPHBIX  OOCTOSITENIBCTB), MPEMATCTBYIOIIAX
0OyJaronuMcsl W/WJIM TIPEToaBaTesiM JIMYHO TMPHUCYTCTBOBATH MPH IMPOBEIACHHUH
3aHSATHSL.

B sTom cnyuae poryckaercs MpOBOJUThH 3aHATHE yIAJIEHHO B COOTBETCTBUU C
paclucaHueM, YTBEPKICHHBIM PYKOBOJMTEIIEM CTPYKTYPHOTO MOApPA3[EiICHUs Ha
iargopMmax: teams, zoom.



4. YCJ0OBUA PEAJIMBAIIUU ITPOPECCHOHAJIBHOT'O MOAYJIA

4.1. TpedboBaHUSA K MUHUMAJIbHOMY MaTE€PHAIbHO-TEXHUYECKOMY
o0ecmeYeHnIo

[Ipodeccuonanbupiit  Moaynasr  [IM.02  "OGecrieyeHUE  COXPAHHOCTH
JTIOKYMEHTOB" peanu3yercs B

Aynutopus 12316

Kabuner apxuBoBeACHUS

Cucremunii 650Kk Intel(R) Core(TM) 13-6100 CPU @ 3.70Hz, 3.70Hz O3VY
8GDb -1 mr.

Monutop DELL 24.1 U2415 /1920x1200/ HDMI x2/DisplayPort/Mini
DisplayPort/USBx2-11ur.

KiaBuarypa -1 mr.

Mbpiiib -1 mrT.

[Ipoextrop Beng MX507 -1mr.

Okpan 115 mpoektopa Digis Optimal-B -1mT.

NBIT ABC Back-UPS

Crenap! — 4 miT.

KaOuner 11151 npoBeieHNs 3aHATUN JIEKIIMOHHOTO THIIA.

Aynurtopus 12211

JlaGopatopust UHPOPMATUKU U KOMITBIOTEPHON 00padOTKH TOKYMEHTOB

KomnbroTepHsiii kabuHet Ha 34 pabouux MecTa.

Momno6sok Acer Intel(R) Celeron(R) CPU N2930 @ 1.83Hz, 1.83Hz O3V
4Gb -26 mr.

Momno6mok Acer Intel(R) Pentium(R) CPU J2900 @ 2.41Hz, 2.41Hz O3V 2Gb
-8 IT.

Knasuarypa -34 mr.

Mpiib -34 mr.

MuorodynkuunonansHoe ycrpoiictso HP LaserJet Pro MFP M125mw -11rt.

Busyanuszarop apxusa.

Hkad n1st OyMaskHBIX JOKYMEHTOB.

VYyeOHast MeOenb - CTOJIbI, CTYJbs Ha 34 MOCcaoYHbIX MECTa.

[1O: mporpamma mist 06pabotku rpadudeckux uzodOpaxkenuii IrFanView,
Windows, MS Office, nporpamma s nepeBoaa - onjaitH Google-nepeBoauuK,
antuBupyc Kacnepckoro, Acrobat mist urenus pdf ¢aitoB (BU3yanu3upoBaHHBIX
AJIEKTPOHHBIX TOKYMEeHTOB), yueOHas Bepcusi T-FLEX CAD.

CreHap! — 5 mIT.

KoMmneioTepHblii  kaOWHET A MPOBEACHUS MPAKTHUECKUX  3aHITHIA,
IPYNIOBBIX W  HWHAWBHUIYAIbHBIX KOHCYJIBTAllMM, TEKYLIEro KOHTPOJIS H
IIPOMEXYTOYHOM aTTECTALMH, IPOU3BOACTBEHHON MPAKTUKHU.

Aynutopus 12313



JIaGopatopusi CUCTEM BIEKTPOHHOTO JTOKYMEHTO000pOoTa

CepBep, MOAKIIOYCHHBII K HHTEPHETY, KOMITBIOTEPBI, 00bETUHEHHBIE CETHIO C
cepBepoM u Apyr-npyrom: Mono6mok Acer Intel(R) Celeron(R) CPU N2930 @
1.83Hz, 1.83Hz O3Y 4Gb — 3 mr.; Mono6nok Acer Intel(R) Pentium(R) CPU
J2900 @ 2.41Hz, 2.41Hz O3V 2Gb - 2 mT.

Knasuarypa -5 mir.

MpIb -5 mr.

Muorodyukuuonansaoe yctpoiictBo HP Color LaserJet Pro MFP M477faw -
L.

VYyeOHast MeOelb — CTOJIBI U CTYJIbS Ha 24 MOCaJOYHBIX MECTA.

Crenap! — 4 miIT.

TB-nmanens — 1 mr.

ITO: Windows, MS Office, C3J1 or D0Ca HAEJIO, Acrobat mist urenust pdf
(aiioB (BU3yaqu3UpPOBAHHBIX 3JIEKTPOHHBIX JOKyMeHTOB), Koucynerantllmtoc,
antuBupyc Kacrnepckoro.

Crneunaiv3upoBaHHbI KaOMHET /i1 MPOBEACHUS MPAKTHUYECKUX 3aHATHM,
TPYNNOBBIX W WHAWBUAYAIBHBIX KOHCYJIbTAIlMd, TEKYLIETO KOHTPOJSL U
MIPOMEXYTOUHOM aTTeCTaIlH, TPOU3BOICTBEHHON MTPAKTHKH.

Aynurtopus 12114

JIaGoparopusi TEXHUYECKUX CPEICTB YIPABICHUS

Cucremnnii  Omoxk  ProMegalet 310 MT 13 7100/4Gb/500Gb
7.2k/HDG360/DVD/DQOS -2 mir.

Cuctemubiii 6ok DEXP Intel(R) Pentium(R) CPU G4560 @ 3,50GHz
3,50GHz O3V 4Gb — 1.

MonuTop ASUS 23.8 VA249HE VA/1920x1080/D-Sub/HDMI -2mr.

Monutop Acer 21.5 V226HQL VA/1920x1080/ D-Sub/DVI/VGA -1mit.

KnaBuarypa — 3.

Mpbiib — 31T.

Beb6 xamepa Logitech HD Webcam C270 -1mur.

Haymnuku Sven AP-670MV uyepHsblid -51T.

Cxkanep Canon LIDE 300 240044800 dpi, 48bit, USB, A4 -2 mir.

MuorodynkunonansHoe yctporicto HP Color LaserJet Pro MFP M477fnw -
L.

JukTohOoHBI — 2 MIT.

Tenedpon — 1 mrT.

®akc — 1 mir.

bpourtopoBoynas mammHa — 1 mr.

Cruruiep yCUIECHHBIM.

YerpoiicTBo juis ieyaTu TakTiibHOM rpaduku «PIAF» -1 miT.

[IpoBomHass rapHHTypa € KOCTHOM mpoBoauMocThio «Aftershokz Sportz



Titaniumy -1 .

KnaBuarypa amantupoBaHHas OecnpoBOAHAsS C OOJBIIMMH KHOIKAMHU M
HaKIaaKou -1 mr.

Axkycruueckas cuctema Front Row to Go (kononka HaymHuk. Mukpodon)-1
IIT.

Buneoysenmuuntenr ONY X Portable HD -1 .

TepmooOymara ZY-TEX Swell paper -2 nauku

bymara misa neuatu penbedno-ToueunbM mpudToM bpaitng — 10 mauek

[Tpunrtep g neuat penbedHo-ToueyHbIM mpudTOM bpaiins «Index Everest-
D V5» -1mr.

[TogbeMHUK JTECTHUYHBIN TyceHNnUHbIM MOOMIBbHBINA T09 «Roby PPPy -1 mir.

Kpecno-komnsacka naBanmuanas HO35 -1 .

Bpaitnesckuit nucruieit Focus-40 Blue -1mT.

VYyeOHast MeOesb — CTOJIbL, CTYJIbSI.

I1O: Windows, MS Office ¢ ycranoBnennbsiM Outlook, Koncynerantllntoc,
antuBupyc Kacrnepckoro.

KomnbroTepHblid  KaOMHET JUIsi TOPOBENECHUS NPAKTUYECKUX  3aHITHIM,
TPYNNOBBIX W  WHAWBUAYAIBbHBIX KOHCYNbTAllMd, TEKYLIETO KOHTPOJSL |
IPOMEXYTOUYHOM aTTeCTalluy, IPOU3BOACTBEHHON PAKTUKH.

Aynutopus 12203

bubnuoTexa, YUTaIbHBII 3ai (cermanu3upoOBaHHBIN KaOWHET),
000pyIOBaHHBIN KOMITBIOTEPAMH C BBIXOZIOM B ceTh MHTEpHET.

10 pabounx MecT, B TOM YHCJIE€ 5 MECT, 000pYIOBAaHHBIX KOMMBIOTEpAMU JIs
CaMOCTOSITeNIbHOM paboThl CTYACHTOB C BBIXOJOM B Internet - mMoHOOHOKM Acer
Intel(R) Celeron(R) CPU N2930 @ 1.83Hz, 1.83Hz O3V 4Gb, kinaBUatTypsbl, MbIIIIH.

1 TIK gnst cotpyanukos, Lenovo Intel(R) Pentium(R) CPU G2030 @ 3.00Hz,
3.00Hz O3Y 4Gb, muorodynkimonaibHoe ycrpoiictso HP LaserJet Pro MFP
M125rmw - 1.

4.2. UudgopmannoHHoe odecrieueHre 00ydeHust

OCHOBHBIC HCTOYHUKH:

Ne n/mt bubnuorpaduyeckoe onucanue

1 1. Packun, J[. 1. MeTonuka v mpakTHUKa apXUBOBEACHUS : YUCOHUK JIJISI CPETHETO
npodeccuonansHoro oopazosanus / JI. U. Packun, A. P. CokonoB. — Mocksa :
NznarensctBo KOpaiit, 2022. — 339 ¢. — (IIpodeccuonanpHoe 06pa3oBaHue). —
ISBN 978-5-534-02419-7. — Tekcrt : anekTpoHHbIN // OO0pa3oBarenbHas miaTdopma
FOpaiir [caiit]. — URL: https://urait.ru/bcode/492546

2 2. Kopnees, U. K. JlokymeHTanimoHHOE 00ecTiedeHrne YIpaBIeHUs | y4eOHUK U
NPaKTUKYM Ui cpeaHero npogeccuonanbHoro oopazosanus / . K. Kopuees, A. B.
[Tmenko, B. A. MamyprieB. — 2-¢ u3f., nepepad. u gon. — Mocksa : U3garenbcTBo
FOpaiir, 2022. — 384 ¢. — (IIpodeccunonanbroe odpazoBanme). — ISBN 978-5-534-




Ne i/t

bubnuorpaduueckoe onucanue

05022-6. — Texkct : anexkTpoHHkbIi // O6pa3oBaTenpHas argopma KOpaiit [caiT]. —
URL.: https://urait.ru/bcode/492541

3. Konun, H. M. IIpaBoBbIe OCHOBBI YIIPaBIEHYECKOH IEATEILHOCTH : yueOHOE mocodue
JUIs cpeaHero npodeccnonaibHoro oopazosanus / H. M. Konun, E. . Matopuna. —
Mocksa : U3natensctBo FOpaiit, 2022. — 139 ¢. — (IIpodeccrnonanbroe
obpazopanue). — ISBN 978-5-534-09852-5. — TekcT : 351eKTpOHHBIH //
O6pasoBarenbHas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/492523

4. Hukomokus, C. B. IIpaBoBoe ob6ecnieuenue npodheccuoHaaIbHOM IS TEIbHOCTH :
Y4eOHHK ¥ TIPAKTUKYM ISl CpeHero mpodeccuoHanbHoro oopasosanus / C. B.
Huxomokun. — Mocksa : U3znatensctBo HOpaiit, 2022. — 248 ¢. —
(ITpodeccuonansuoe oopazoBanue). — ISBN 978-5-534-14511-3. — TekcT :
anekTpoHHbIH // Obpa3oBatenbHas miardopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/497103

5. loponuHa, JI. A. JlokyMeHTallMOHHOE 0OECIICUCHHUE YIIPABJICHUS | YUCOHHK U
NPaKTUKYM JUIs CpeaHero npodeccuoHanpHoro oopazosanust / JI. A. Jloponuna, B. C.
Hputukosa. — Mocksa : MU3narensctBo OpaiT, 2022. — 233 ¢. —
(ITpodeccronansuoe oopazoBanue). — ISBN 978-5-534-05783-6. — Texkcr :
anekTpoHHbIH // Obpa3oBatenbHas wiardopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/492618

ﬂOHOJIHI/ITeJILHI)Ie HUCTOYHUKH:

Ne i/t

bubnuorpapuyeckoe onucanue

1. I'po3osa, O. C. denonpou3BocTBO : yueOHOe mocooue ais By30B / O. C. I'po3oBa. —
Mocksa : U3narensctBo FOpaiit, 2022. — 124 ¢. — (Bsicmiee o6pazoBanue). — ISBN
978-5-534-06787-3. — TekcT : anekrpoHHbIH // O6pazoBaTenbHast miardopma FOpait
[caitT]. — URL.: https://urait.ru/bcode/492786

2. llemenkoBa, C. 1. ApxuBoenenue. HMcropus apxuoB Poccun ¢ apeBHeHImx
BpeMeH /10 Hadyana XX Beka : yueOHoe mocodue i CpeHero npodeccuoHaaIbHOro
obpasoBanus / C. U. Llemenkosa ; moja HayyHol pegakuueit JI. H. Ma3yp. — Mocksa :
N3znarensctBo FOpaiit, 2022. — 153 ¢. — (IlpodeccuonansHoe obpazoBanue). —
ISBN 978-5-534-10241-3. — TekcT : anekTpoHHbIH // O6pazoBaTenbHas miardhopma
FOpaiir [caiit]. — URL.: https://urait.ru/bcode/495215

3. YnpaBneHue nepcoHaaoM : yUeOHUK U MPAKTUKYM JJIsl CPETHETO
npodeccuoHansHOro 0OpazoBanus / A. A. JINTBUHIOK [u 11p.] ; oa penakiueit A. A.
JIutBUHIOKA. — 2-€ U311, nepepad. u gon. — Mocksa : M3narensctBo KOpaiit, 2022. —
498 c. — (ITpodeccuonansHoe obpazoBanue). — ISBN 978-5-534-01594-2. — Tekcr :
anekTpoHHbIH // O6pazoBarenbHas wiatgopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/489846

HNuTepHeT-pecypcesl

«OTeueCTBEHHBIE apXUBbI» HAYYHO-TIPAKTUUECKUN KypHAIT
1. http://rusarchives.ru/izdaniya-i-publikacii/otraslevye-smi/zhurnal-
otechestvennye-arhivy/soderzhanie-nomerov



bu6aecoreka MUUT
1. library.miit.ru

Ilepuonnyeckue neyaTHble U3TAHUA
Pebpukona, H. JI. buonorus B pecrasparuu / H. JI. Pe6pukoBa. — Tekct

:35eKTpoHHBINA. — M. : TocHUNP, 1999. — 214 c. // T'ocyaapcTBeHHBIN HaydHO-
UCCJIeI0BATENLCKUI MHCTUTYT PECTABPALIMH : O(UII. CAUT. —
1. URL : http://www.gosniir.ru/library/gosniir-books/biology.aspx.

4.3. O0mme TpeOGOBaAHMA K OPraHU3aALMU 00Pa30BaTeJIbLHOIO Npolecca

[Ipu peanmuzanuu ydeOHOUW auciuiuinHbl «[IpaBoBoe peryiaupoBaHue
YIPaBJICHYECKON JEATCIBHOCTH) MCIOJB3YIOTCS AKTUBHBIE W HHTEPAKTHUBHBIC
(GbOpMBI MPOBEICHUS 3aHATHUI:

1. Jlekmuu,iekuuu-6ecenpl Ha KOTOPBIX PacCMaTpUBAIOTCS  OCHOBHBIC
TEOPETHUYECKHE BOIMPOCHl JAHHOW JUCUUIUIMHBI. JIEKIMOHHBIE MaTepHUaIbI
COAEPKATCS B CIANUI-KOHCIIEKTE MO IUCUUTUINHE

«ITpaBoBo€ perynnpoBaHHue yNpaBICHUECKOU JesITeNbHOCTHY. [locemaemocTs
JEKIUA BXOAUT B OaJIbHYIO OIEHKY IO JUCHUIUIMHE W KOHTPOJUPYETCS
Mpero/iaBaTesieM.

2. IIpakTUyeckue 3aHATHS, Ha KOTOPBIX MTPOBOJUTCS OMPOC MO TEOPETUUECKUM
BOIPOCaM

M3y4aeMbIX TEM, pa3OuparoTcsi MpoOJEeMHBIE CUTYallUM, PEIIalOTCs 3ajayd,
3aCIyIIMBAKOTCS

nokaanael U acce. [locemaeMocTh CeMUHAPCKUX 3aHATUM BXOAUT B OaJUIbHYIO
OLICHKY MO AUCLUILINHE.

3amaHus K CEMMHApPCKUM 3aHATUAM cojepkarcs B IlnaHe ceMuUHapCKuUX
3aHATUN. [[pr MOArOTOBKE K CEMUHAPY CIEIYET:

- WCIIOJBh30BaTh PEKOMEHIOBAHHBIC MPEMOIaBATEeIIMU YICOHUKU W y4eOHbBIS
TOCOOMS - I 3aKPEIUICHHS TEOPETHIECKOI0 MaTepHaa,

- OJITOTOBUTH JOKJIAIbI U COOOIICHUS, pa300paTh MPOOJIEMHbBIEC CUTYaIIHUH;

- pa3zoOparb, COBMECTHO C APYTUMHU CTYJIEHTaMH OOCYIUTh BOMPOCHI MO TEME
CEMHHApPCKOTO

3aHATHA.

[To Temam AUCHMIUIMHBI B KOHIIE OOYYEHHs MPOBOAMTCS TECTOBBIN OIpPOC.
TecTtoBble  3adaHusl  BKJIIOYAIOT  BONPOCHI  TUMA  «Ja-HET»,  OTKPBITHIC,
aNTbTEPHATUBHBIC BOMIPOCHI. 3a paboTy Ha

CEMMHApE U 3a HamucaHue TecTf, UCXO0I U3 MPOJEMOHCTPUPOBAHHBIX 3HAHUH,
YMEHUM Y HABBIKOB, CTYJEHTHI MOTYT HaOpaTh ONPEACIICHHOE KOJIMYECTBO OAILIOB.

3. B caMocTosTeNbHYI0 paboTy CTYJICHTOB BXOJIUT:



- TMOATOTOBKA K CEMHHAPCKOMY 3aHATHIO (OCBOEHUE TEOPETUYECKOTO
Marepuaa, MoAroTOBKa CAMOCTOSITENIbHBIX padoT, MPOOJIEMHBIE BOIIPOCHI);

- 3HAKOMCTBO C JOMNOJIHUTEJIBHOW JINTEPATYPOM M CO CTATUCTHYECKUMH
JAHHBIMU 110 U3Y4aeMbIM MPOOIEMaM.

4. Iudd. 3auét no nucuurimue «[IpaBoBoe perynupoBaHue ynpaBiIeHUECKON
JEeSTETBHOCTI

Hudd. 3au€r cmaercs B ycTHO-mucbMeHHOUN Qopwme. IlpencraBiser coOoii
CTPYKTYPUPOBAHHOE 3aJaHUE IO BCEM pa3AesiaM AMCLMIUIMHBI, BKIodarouiee 60
BOITPOCOB.

Hns  momroroBku Kk amdd. 3a4€ry  clAeAyeT  BOCIOJIb30BaTHCS
PEKOMEHJIOBAaHHBIM IMPEMNOJIaBaTeIEM YYEOHHKOM, CJaiI-KOHCIEKTOM JIEKIIHH,
rjIoccapueM, CBOUMHU KOHCIIEKTaMH JIEKLIUNA U

CEMHUHAPCKUX 3aHSATUH, BHIITOJIHEHHBIMUA CAMOCTOSITEIbHBIMU pabOTaMu.

[lepeuens UHPOPMAIIMOHHBIX  TEXHOJIOTHUH, UCTOJb3yEMbIX  TIpHU
OCYILIECTBJIICHUU 00pa30BaTEILHOIO MpoIlecca MO TUCHUILUIMHE (MOJYIIO), BKIIOYAs
MepevyeHb MPOrPaMMHOIO

oOecrieyeHrss M HMHPOPMALMOHHBIX CIPABOYHBIX cUCTeM (IIpU KpaiHe
BAXKHOCTH)

4.4. KaapoBoe obecnieueHne 00pa3oBaTebHOIO nmpoiecca

TpeboBanus k KBanu(HUKAHMK T1€IarOrMYECKUX KaJIpoB, O0ECIECUMBAIOIINX
oOydyeHre MO0 MEXKIUCUUIUIMHAPHOMY Kypcy (Kypcam): Hajlu4yhe BBICILIErO
po¢heCCUOHAIBHOTO 00pa30BaHUs COOTBETCTBYIOIIETO MPODUIIIO.

TpeboBanus k KBanudUKaAMKM TEIArOrMUYECKUX KaJpoB, O0ECIEeUMUBAIOIIUX
PYKOBOJICTBO TPAKTUKOW: HAJIMYMUE BBICHIETO MPOPECCHOHAIBHOTO 00pa3oBaHUs,
COOTBETCTBYIOIIETO MPOUITIO.

PykoBOJCTBO TPaKTUKOW OCYIIECTBISACTCS MPEMOJABATEIIMU CIICIIMATBHBIX
JTUCIUIUIMH , a TakKe paOOTHHUKHU MPEINPHUSATHH, 3aKPETUICHHBIE 3a CTYIACHTaMHU.
[Ipuka3zom pekTopa Ha3HAYaeTCs NPENoJaBaTellb - PYKOBOJIWUTEIh IMPAKTHKHA OT
oOpa3oBaTenbHOM oOpraHu3anuu. B ero 005S3aHHOCTH BXOAWT TOCEIICHUE
npeanpusaTvs (OTIea), KOHTPOJIb BBITIOJIHCHUS 33JlaHWs Ha MPaKTHUKY, YTOYHCHHE
(KOppeKTHpOBKa) 3aJaHWsl B 3aBHCHMOCTH OT KOHKPETHBIX YCJIOBUH TIPH
00s13aTEIPHOM COTJIACOBAHWM JTHX BOMPOCOB C PYKOBOJUTEIEM TIPAKTHKUA OT
MIPEANPUATHS, TTPOBEACHUE KOHCYJIBTAIIUN 1O COCTABJICHHUIO OTYETa MO MPaKTHUKE,
OIICHKA PE3yJIbTaTOB MPAKTUKH IO UTOTAM €€ MTPOX0XKICHUS.



5. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHMS }
MPO®ECCUOHAJIBLHOT'O MOJY.JIS (BUJA MPO®ECCUOHAJILHOM
JNESTEJBLHOCTH)

KoHTposlb ¥ OIlEHKa pe3ynbTaTOB OCBOEHHA MNPOPECCUOHAIBHOIO MOIYJIS
I1IM.02 "OGecnieyeHue COXPAaHHOCTHU JOKYMEHTOB" OCYIIIECTBIISIETCS
neJaroruyeckuM pabOTHUKOM B IPOIIECCEe MPOBENICHUS AYJUTOPHBIX 3aHSATUN, YTO
MO3BOJISIET TPOBEPUTH Yy  OOydaromuxcsi HE TOJbKO C(HOPMUPOBAHHOCTD
MpO(ECCHOHATIBHBIX KOMIETCHITMH, HO W pPa3BUTHE OOMMX KOMICTCHIMN W
00€eCIeYnBaAOIINX UX YMEHHUN.

®opMbl W METOALI KOHTPOJS U  OIEHKH Pe3yJbTaToB  OOydYeHUSs
periiaMeHTUPOBaHbl COOTBETCTBYIOIIMM PoHIO0M ouneHouHbIX cpeactB (POC) nmo
npodeccuonambHoMy Moy o [IM.02 "ObecnieueHne COXpaHHOCTH IOKYMEHTOR'".



