MHUHHUCTEPCTBO TPAHCIIOPTA POCCUICKOM ®EJEPALIIN

OEJIEPAJTBHOE 'OCYJAPCTBEHHOE ABTOHOMHOE OBPA30OBATEJIBHOE
YYPEXJIEHUE BBICIHIEI'O OBPA3OBAHMSA

«POCCHUUCKHNHA YHUBEPCUTET TPAHCIIOPTA»

PABOYASI MPOIPAMMA JUCLMITJIMHBI (MOIY.JI5D)

(PYT (MAUT)

/

I10 HAIIpaBJICHUIO MMIOATOTOBKHU

Tumonunsm B.C.

-

PaGouast mporpaMma JUCIUIIINHEL (MOILYIIS),
KaK KOMIIOHEHT 00pa30BaTeIbHON IPOrpaMMbl
BBICLLIETO 00pa30BaHMs - IpOrpaMMbl OaKajgaBpuaTa

38.03.03 YnpasneHue nepcoHaioM,
YTBEPKIEHHOM nepBbIM npopexkropoM PYT (MUNT)

\

J

PerinameHTanusi 1 HOpMHPOBaHHE TPY/AA MEPCOHAJIA

HaHpaBJIeHI/Ie IIOATOTOBKH.:

HamnpapnerHocTs (mpoduiib):

®opma oOyueHus:

38.03.03 YnpaBneHue nepcoHagom

VYrpaBiieHre NEPCOHAIIOM OpPTaHU3aALNU

OyHag
PaGoyast mporpamma JUCHIUIIIMHBI (MOJYJIs) B BUJIE
'BHBKTPOHHOFO HOKyMeHT'rl BBIpr)KEHa n3 CHHHOﬁ
KOpHOpaTHBHOﬁ I/IHCl)OpM'rlL[I/IOHH()ﬁ CUCTEMbI praBHeHI/IH
leHBCpCI/ITCTOM u COOTBCTCTByCT opnmuaﬂy

ID moamucu: 84716

IMoxmucan: 3aBenyromuii kadenpoii [lucemennas Anna
Bopucosna
Jata: 01.06.2021

IIpocTas snexTpoHHas moanucs, Beltannas PYT (MUUT)




1. O6mue cBeaeHus O JUCHUIUIMHE (MOTYJIE).

LenssMu OCBOEHUS AUCIUILIUHBI (MOJTYJIS) SIBIISIFOTCSI:

- U3YYCHHE CTyJIEHTaMH OCHOB HOPMHPOBAHUS TPy

- U3YYCHHE CTYJICHTAaMHU METOJO0B U3MEPEHUS pabouero BpeMeHu

- W3y4YeHHE CTYJCHTAaMH HOPMATHUBHBIX JTOKYMEHTOB, PETIAMEHTHPYIOITUX
NeSATEILHOCTh MPecoHana KOMIaHUH

3amavyaMu JUCIUTUTMHBI (MOJTYJIS) SIBJISIFOTCSI:

- opMupoBaHUE HABBIKOB 110 MOCTpOSHUIO hoTorpaduu padouero aHs

- (hopMupoBaHKE HABBIKOB 10 HOPMHUPOBAHUIO JJI OTAEIBHBIX JOJIKHOCTEH
WJIM KaTETOPUM JOJDKHOCTEN

- ¢opMUpOBaHHE HABBIKOB MO JOKyMEHTaJIbHOMY OGOPMIICHHIO Ipoliecca
HOPMHUPOBAHUS TPYJla U O3HAKOMJICHUS MEpPCOHANa C pe3yabTaTaMl HOPMHUPOBAHUS
TpyJa.

2. Ilnanupyemble pe3ynbTaThl 00YUeHHS 110 AUCHUTUTHHE (MOJIYIIIO).

[lepeuenb GopMUpPYEMBIX pe3yJbTaTOB OCBOCHUS 00pa3oBaTEIbHOU
porpamMmbl (KOMIIETEHIIUIM) B pe3yJibTaTe 00yUeHHUS 10 AUCIUIUIUHE (MOIYIIIO):

OIIK-4 - CnocobeH TPUMEHSTH COBPEMEHHBIC TEXHOJIOTUU M METOJbI
OMEPATUBHOTO yIpaBJIeHUs MIEPCOHAJIOM, BECTH JIOKYMEHTAI[MOHHOE
COTIPOBOKJICHHUE U YUET;.

OOyduenue 1o AMCHUIUIMHE (MOIYJIO) WpEANojaraer, 4YTo IO €ro
pe3ynbTatam o0ydaronuiics OyaeT:

3HaTh:
- CozeprkaHue npolecca HOpMUPOBAHUS TPY/la HA MPEIIPUATHH
-Knaccudukanus HopM TpyJa U TPYAOBBIX HOPMATHBOB
-MeTo1p1 HOpMUPOBAHUS TPYAQ
-TpynoBoii mporecc U OCHOBBI €0 OPraHu3aluu
-Opranu3anus 1 o0CIyKMBaHUE pabOYrX MECT

YMmers:

- IPHUMCHATH COBPCMCHHLIC I/IH(I)OpMaI_II/IOHHLIe CUCTCMbI KW IIPOI'PaMMHBIC
KOMIUICKCHI JJIA OpraHru3alilvui 1 HOPMHUPOBAHUA pr;[&l B KOMIIaHUH,

- AHAJIN3UPOBATb CYIHGCTBYIOIHI/IG HOPMBbI prz[a B KOMIIaHUMH,

- HAUTH COOTBCTCTBYIOH_II/Ie CI/ITyaI_II/II/I HOpMaTI/IBHBIe aKThI, CT aHJIapTBI 1 UHBIC
JIOKYMCHTBI, pGFJIaMeHTI/Ipy}OH_II/IG lICfICTBPISI KOMIIaHHUH,

Baanern:
- HaBbIKAMHM PEIICHUS OPTraHW3alMOHHBIX 33Ja4 C HCIOJb30BAaHUEM



COBPEMEHHBIX HHHOPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA,

- HaBBIKAMM aHajM3a M UWHTEpOpeTanuu UHOOpPMAIMU O COCTOSHUU
HOPMUPOBAHUS TPYJla B KOMIIAHUH;

- HaBbIKaMU OQOPMJIICHUS U pa3pabOTKU JOKYMEHTAIIUU C YYETOM TpeOOBaHUM
CTaHJaPTOB U HOPMATUBHBIX aKTOB.

3. O6beM AUCIUTLIUHBI (MOIYJIs).
3.1. O0mas TpyA0eMKOCTb JUCHUIUIUHBI (MOIYJIA).

OOmrast TPyAOEMKOCTh IUCHMIUIMHBI (MOIyJisa) cocTtaBiusier 4 3.e. (144
akaJeMHYeCKUX Jaca(oB).

3.2. O6bem pguctuIUIMHBL (MOAYJsl) B (QopMe KOHTAKTHOM pabOThI
oOydarommxcs ¢ MeJarorM4eCKUMH  padOTHUKaAMU U (WIM)  JIHIAMH,
MPUBJIEKAEMBIMHU K peau3aiii 00pa3oBaTeIbHONU MPOTPpaMMbI Ha MHBIX YCIIOBUSX,
[P MPOBEJICHUHN yUEOHBIX 3aHITHI:

KonmaectBo yacoB

Tun y4eOHbIX 3aHSTHIT
Bcero | Cemectp Ne§

KonrakTHas paboTa Ipu NpoBeIeHUH YUeOHBIX 3aHATHI (BCEro): 66 66
B tom uucane:

3aHATHUS JEKIIMOHHOTO THUIIa 16 16
3aHATHSI CEMUHAPCKOTO THUIIA 50 50

3.3. O0beM AUCHUIUIMHBI (MOIYJis) B (opMe CaMOCTOSTEIbHON paboThI
oOyyarommxcsi, a Takxke B (opMe KOHTAKTHOM pabOThl 0O0ydYaronmxcs ¢
MeJaroruaecKuMy paboTHUKaMH U (WUTH) JTUIAMU, TIPUBJICKAEMBIMHU K peaTu3aiin
oOpa3oBaTeIbHOM  MpPOTpaMMBI  HA  HHBIX  YCJIOBHSX, TIPH  TMPOBEIACHUHU
IPOMEKYTOUHOM aTTECTAIIMH COCTABIIACT 78 aKaAeMHUECKUX Jaca (OB).

3.4. Ilpu oOyueHnu Mo UHIMBUYaJbHOMY y4€OHOMY IJIaHy, B TOM YHCIIE TIpU
YCKOPEHHOM OOy4Y€HHUM, 00bEM JMCIMIUIMHBI (MOIYJISI) MOXKET OBITh peaju30BaH
MOJIHOCTBIO B (hOpME CaMOCTOSITENIbHOM paboThl 00ydaronIuxcs, a Takxke B Gpopme
KOHTaKTHOM paboThl OOydYaromuxcsl ¢ MeAarornyecKuMu pabOTHUKAMH M (WJIN)
JWIIAMH, TIPUBIIEKAEMBIMH K peanu3alii 00pa3oBaTEIbHON MpOTrpaMMbl Ha MHBIX
YCIIOBUSIX, TIPH MPOBEICHUHU TPOMEKYTOUHOM aTTECTAIINH.

4. ConepxaHue JUCUUIUIAHBI (MOIYJIA).

4.1. 3aHsATHs JIEKIIUOHHOTO THUIIA.



TemaTuka JIEKIMOHHBIX 3aHATUN / KpaTKOE COJIEpKaHHE

Jlekuun

Tema 1. ConeprkaHue nporecca HOpPMHUPOBAHUS TPyJa Ha NPEANPUATUI
Tema 2. AHanu3 Npou3BOACTBEHHOTO Npolecca

Tema 3. M3ydenue 3aTpar pabouero BpeMeH!

Tema 4. Kitaccupukauus HopM TpyJia U TpyAOBBIX HOPMATHBOB

Tema 4. Kitaccuukauus HopM TpyJia U TpyAOBBIX HOPMATHBOB

Tema 5. MeToasl HOpMUPOBaHUS TPYAA

Tema 6. BHenpenne u nepecMoTp HOPM Tpyaa

Tema 7. CynrHocTh Iporiecca OpraHM3aluy TpyJa Ha IPEATIPHATHH
Tema 8. TpynoBoii mporiecc 1 OCHOBHI €r0 OpraHU3aluu

Tema 9. CoBeprreHcTBOBaHME (HOPM pazfeNeHus U KOOTIepaluy Tpyaa
Tema 10. Opranun3zanus 1 o0cykUBaHHE pabOYMX MECT

Tema 11. CoBepIieHCTBOBaHUE METOOB U MPUEMOB TpyAa

Tema 12. [ToAroTOBKA U MOBBIIICHUE KBATU(DUKAIIMH KAIPOB

Tema 13. OOyueHue nepcoHala Ha MPEANPHUITHH

4.2. 3aHATHS CEMUHAPCKOTO THUIIA.

[IpakTrueckue 3aHATHS

TemaTuka INPAaKTUICCKUX 3aHATHH/ KpaTKOC COACPIKAHUC

PA3/IEJI 1 HopmupoBanue tpyna

Tema: ConeprkaHue nporecca HOpMUPOBaHUSI TPY/la Ha MPEANIPUATUN
Amnanuz MIPOU3BOACTBECHHOI'O IpoOIIECca

IIpe3enTanuy CTyIEHTOB € MOCIEAYIOLEN JUCKYCCUER

Tema: M3yuenue 3arpar pabodero BpeMeH!
Knaccudukanus HOpM Tpyzaa ¥ TpyIOBBIX HOPMAaTHBOB

[Ipe3eHTanuu CTYICHTOB € TOCIEAYIONMIeH JUCKYyCCHEH

PA3/IEJI 2 KanpoBoe miaHupoBaHue

Tema: Mecto u POJIb IIJIAHUPOBAHUS IIEPCOHAJIA B YIIPABJIICHUU KOMIIaHHuEH
OnpezeneHue TPYI0BOTO MOTEHIIHANIA COTPYIHIUKOB

[Ipe3eHTanu CTYACHTOB C TOCIEAYIONIeH JUCKYCCHEH

Tewma: [InaHupoBaHue KayeCcTBa COTPYAHUKOB
OHpeHGHGHI/IC HOTpe6HOCTI/I B Ka4€CTBE NIEPCOHATIA

IIpe3eHTanuu CTyAEHTOB C MOCIENYIOIIEH JUCKYCCUEH

Tewma: HHaHI/IpOBaHHC HOTpC6HOCTI/I B KOJIMYCCTBC IICPpCOHAIA
Meron Posenkpania

[IpeseHTanuu CTYAEHTOB ¢ NOCIEAYIOLIEH AUCKyCCUe

Tema: @yHKIMOHATBHOE U CUTYallMOHHOE IJIAHWPOBAHUE TIEPCOHAJA.
BIOI[)KGTI/IpOBaHI/IC Ha HyneBoﬁ OCHOBC

IIpe3eHTanuu CTyAEHTOB C MOCIENYIOIIEH JUCKyCCUEH

PA3JIEJI 3 Opranuzanus TpyAa Ha IpeIIpUsITHH




/ TemaTnka MpaKTHUECKUX 3aHATHI/KPATKOE COJIEpKAHNUE
n/n

10 |CymrHoCTh mpolecca OpraHu3aluy Tpyaa Ha MPEANPUSITHN
TpynoBoii mporecc U OCHOBBI €r0 OpraHU3ALNHI

IIpe3eHTanuu CTyACHTOB C MIOCIELYIOIIECH JUCKYCCUEH

11 |CoBepiieHCTBOBaHUE METOOB U IPUEMOB TPyAa
IToaroToBKa M MOBHIIICHNE KBANA(UKAIIINH KaJpOB

IIpe3eHTanuu CTyAEHTOB C MOCIENYIOIIEH JUCKyCCUEr

12 |PanuoHanm3anus peKUMOB TPY/Aa U OTIbIXA
Opranuzanus TpyIOBbIX epEeMENICHUH

IIpe3eHTanuu CTyACHTOB C OCIELYIOIIEH JUCKYCCUEH

4.3. CamocrosiTenbHas padoTa 00y4aromuxcs.

Ne .
Bun camocTrositenbHOM paboThI
/11
1 |M3yuyeHue NOMOIHUTENHHOM TUTEPATYPHl U HUHTEPHET-UCTOYHUKOB.
2 |[ToaroToBKa K MPaKTHYECKUM 3aHATHSIM.
3 [ToaroroBka K MPOMEXYTOYHOHN aTTECTAIUH.
4 [ToaroroBka K TeKyIieMy KOHTPOJIIO.

5. IlepeueHp wu3NaHWM, KOTOpPBIE PEKOMEHAYETCS MCIIOIb30BATh IIPHU
OCBOEHUU JIUCUUIUIMHBI (MOZYJIS).

11\/@n bubnuorpapuueckoe onucanue Mecro nocryna
1 PernamenTanus tpyna beuikos B. I'. 2021 HTb MUUT
2 Hopmuposanue tpyaa beuikos B. I'. 2021 HTb MUUT
1 VYnpasnenue nepcoHanom npeanpusatusa Macnos, E. B.
VYuebHoe mocooue M , 1999 HTb MUHUT
2 Jlenonpoun3BoICTBO (JIOKYMEHTaIIMOHHOE 00ecIieueHne
ynpasienus) Kysnenosa, T. B. Vue6noe nmocodue M , 1999 HTb MHUHUT

6. IlepedyeHb COBpEMEHHBIX MPOPECCHOHANBHBIX ©0a3 JaHHBIX |
WH()OPMAITMOHHBIX CIPABOYHBIX CHUCTEM, KOTOPHIE MOTYT HCIIOJIL30BATHCS MPH
OCBOEHUU JUCUUILUIUHBI (MOYJIA).

DNEKTPOHHBIC CIIPABOYHBIC OA3bI

1. http:/library.miit.ru/ - saekTpoHHO-OMOMMOTEYHas cucTema HaydHo-
TexHuueckoit ondmuoreku MUUNT.

2. http://elibrary.ru/ - Hay4HO-311€KTpOHHAs OMOIHMOTEKA.

3. [louckosele cuctemsl: Yandex, Google, Mail.



4. DNeKTpOHHBIE MaTEPHAIIBI Kypca, BBIAABAEMBIE KaXAOMY CTYJIEHTY

7. IlepeuyeHb  JHUIEH3UOHHOTO H  CBOOOJHO  PACIPOCTPAHIEMOTO
MpOrpaMMHOT0 OOECIeYeHUsI, B TOM YHCJIE OTEUECTBEHHOI'O IPOU3BOJICTBA,
HEO0OXOIMMOTO0 JIJII OCBOCHHS JUCITUTIIIMHBI (MOTYJIs).

[Iporpamuoe obecneuenuel) st mpoBeneHHs] 3aHATHI JEKIMOHHOTO THIIA
TpedyeTcs:

Microsoft Windows, Microsoft Office

2)[1ns mpoBeAeHUs] CEMUHAPCKUX 3aHATUN , TPYNIOBBIX U MHAMBUAYATbHBIX
KOHCYJIbTalUi TpeOyeTcs:

Microsoft Windows, Microsoft Office

3)ns npoBeneHus 3aHATUI AJI1 CAMOCTOSITENIbHON pabOThI TpeOyeTCs:

Microsoft Windows, Microsoft Office

4) Ins npoBeieHus 3aHATHH B AUCTAHIIMOHHON (hopme TpedyeTcs:

Microsoft Teams

8. OmnucaHue MarepuaJIbHO-TEXHUYECKOW 0a3bl, HEOOXOAUMOM it
OCYIIECTBJICHUSI 00pa30BaTEILHOTO Mpoliecca Mo TUCIHUILTHHE (MOIYIIIO).

MatepuanbHo-TexHudeckass 6azal) [[ns mpoBeaeHMs! 3aHATHI JIEKIITMOHHOTO
TUIa TpeOyeTCs:

IlepcoHaJIbHBIE ~ KOMIBIOTEPHI  ,TEJIEBU30P,ayIUOCUCTEMA.  AyauTOpHUs
o0opyaoBaHa BBIXOJOM B ceThb "WHTepHET" M 3JEKTPOHHYIO HH()OPMALMOHHO-
o0pa3zoBaTEIbHYIO Cpey

2)[lns mpoBeAeHUs] CEMUHAPCKUX 3aHATUNA , TPYNIOBBIX U MHAMBUAYAJIbHBIX
KOHCYJIbTallui TpeOyeTCs:

MynbeTuMenuitnoe o0opyaoBaHue (IIPOEKTOP ISl BBIBOJA M300pakKeHHUsS Ha
9KpaH), MHTEPAKTUBHAs JOCKA aKyCTHYECKasl CUCTEMA, IEPCOHAIIBHBIN KOMIIBIOTED

3)dns mpoBeneHns 3aHATUH I CaMOCTOSITEIbHOU paboThl TpedyeTcs:

[lepcoHalibHbIE ~ KOMIBIOTEPHI  ,TE€JIEBU30P,ayIUOCUCTEMA.  AyIUTOpUS
o0opyZoBaHa BBIXOJOM B ceTh "WHTepHET" M S3JEKTPOHHYIO HH()OpPMAMOHHO-
00pazoBaTeILHYIO Cpey

4) Ins npoBeneHus 3aHATUN B AUCTAaHIIMIMOHHOU (hopme Tpedyercsi:

OtnenpHas nomemenue, [IK ¢ Beixomom B yueOHyio cpeny, WEB kamepa,
rapHUTypa (HAyIIHUKA C MUKPO(DOHOM)

9. ®opMa NpoMEKYTOUHOU aTTECTAIUU:

3adeT B 5 cemectpe.



10. OueHouHble MaTEpHUAIBI.

OHCHO‘{HBIG MaTcpuajibl, IMPUMCHACMBIC IIPH IIPOBCACHUU HpOMe}KYTO‘{HOﬁ

arrecraniuuy, pa3pa6aTBIBaIOTC}I B COOTBCTCTBHUU C JIOKAJIbHBIM HOpMaTI/IBHBIM AKTOM
PYT (MUUT).
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CorJiacoBaHo:
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[Ipencenarens yueOHO-METOIUUECKON
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