MHUHHUCTEPCTBO TPAHCIIOPTA POCCUICKOM ®EJEPALIIA

OEJEPAJTBHOE 'OCYJAPCTBEHHOE ABTOHOMHOE OBPA30OBATEJIBHOE
YYPEXXJIEHUE BBICIHIEI'O OBPA3OBAHMUSA

«POCCHUUCKHNHA YHUBEPCUTET TPAHCIIOPTA»

(PYT

(MUAUT)

/

N

Paboyast mporpamma JUCHUILIMHBI (MOJTYJIs),

KaK KOMIIOHEHT 00pa30BaTeIbHON POTrpaMMbl
BBICILIErO 00pa3oBaHus - IporpamMa OakajaaBpuara
0 HaNPaBJICHHIO IOATOTOBKU

38.03.03 YnpaneHue nepcoHaioM,
yTBEpKJIeHHOMH nepBbIM npopexTopom PYT (MUUT)
TumonnnsiM B.C.

\

J

PABOYASI MPOI'PAMMA JUCHMITJIMHBI (MOJIYJIST)

PersiaMeHTanusi ¥ HOpMUPOBAHKE TPY/AA EPCOHAJIA

Hanpagnenue noarotoBku:

Hanpasnennocts (mpoduib):

dopma 00yUeHUsI:

38.03.03 YmpaBieHue nepcoHaIoM

VYnpasieHue nepcoHaioM OpraHu3alu

Ouynas

( PaGouas nmporpaMma JUCIUIIINHEL (MOIYJIs) B BUIE )
3JIEKTPOHHOTO JIOKYMEHTA BBITPYKEHA U3 eIMHON
KOPIIOPATHBHON MH(OPMAIIOHHOM CHCTEMBI yIIpaBICHUS
YHHMBEPCHTETOM M COOTBETCTBYET OpPUTHHAIY
- J

Ipocras nekTpoHHast NOANUCH, BeiganHas PYT (MUINT)
ID nognucu: 11244

Moamucan: 3aBenyromuii kapenpoit Enumkun Minbs
AHaToIReBUY

Jara: 27.03.2025




1. O6mue cBeaeHus O JUCHUIUIUHE (MOJTYJIE).

[{enssMu OCBOCHMS TUCIIMIUIAHBI (MOYJISI) SIBJISTFOTCSI:

- U3yYCHHUE CTYJCHTAMH OCHOB HOPMHUPOBAHUS TPY/Ia;

- U3y4YCHHUE CTYJACHTAMH METOJI0OB U3MEpPEHUs paboyero BpeMeHu;

- U3y4YEeHHE CTYJECHTAMU HOPMATHBHBIX JOKYMEHTOB, PETIaMEHTHUPYIOIIUX
JesITeIbHOCTD MPEecoHa a KOMITaHUH.

3agayamMu JUCHUILIIMHBI (MOMYJIs) SIBIISIFOTCS

- (hopmupoBaHNE HABBIKOB MO MOCTPOCHUIO PoTOorpaduu paboyero IHs;;

- (hopMHUpPOBAaHKUE HABBLIKOB TI0 HOPMUPOBAHUIO JJIS OTJCIBHBIX JTOKHOCTEH
WJIM KaTErOpUM JOJKHOCTEH;

- (hopMHUpOBaHUE HABBIKOB MO JOKYMEHTAIbHOMY O(GOPMIICHUIO MpoIecca
HOPMUPOBAHUS TPY/1a U O3HAKOMJICHHS TIEPCOHANIA C pe3yIbTaTaM1i HOPMUPOBAHHUS
TpyZa.

2. Ilnanupyembie pe3ynbTaTbl 00yUEHHS O JUCHUILUIMHE (MOIYJIIO).

[lepeyenr GopMHUpPYyEMBIX pe3yJbTaTOB OCBOCHUSI 0Opa3oBaTEIbHOM
porpamMmbl (KOMIIETEHIIUI) B pe3yibTaTe 00yUeHus 10 AUCHUILIUHE (MOIYJIIO):

OIIK-4 - CpnocobeH HpUMEHSATH COBPEMEHHBIE TEXHOJOTHH M METOJbI
ONEpPaTUBHOTO  YIpaBJICHUA  MEPCOHAIOM,  BECTH  JOKYMEHTAI[MOHHOE
CONPOBOXKJICHHUE U YUET;

IK-8 - CnocobeH amanTupoBaThcs K paboTe B YCIOBHUSX MU(PPOBHU3AIUN
OM3HEC-TIPOLIECCOB YIIPaBJICHUS [IEPCOHATIOM.

OOGy4eHwue 1Mo JUCUUIUIUHE (MOAYJII0) MPENOaraeT, 4YTo Mo ero pe3yJibTatam
oOyyatoruiicst Oyier:

3HaTh:

- cojiepKaHue Mpoliecca HOPMUPOBAHUS TPY/1a HA TIPEANIPUSITUH;
- KIaccuuKamus HOpM TpyJia U TPYI0BBIX HOPMATHBOB;

- METOJIbl HOPMUPOBAHUS TPY/a;

- TPYJI0OBOM IIPOIIECC M OCHOBBI €T0 OpraHU3allnu;

- OpraHuszalus u o0ciIy>KuBaHue pabourx MecT.

YMmeTh:

- TIPUMEHSTh COBPEMEHHBIE HH(POPMAIMOHHBIE CUCTEMbI U MPOrPAMMHBIE
KOMIUJIEKCHI JUISl OpraHU3alliid U HOPMUPOBAaHUS TPyAa B KOMIIAHUY;

- AHAJIM3UPOBATH CYUIECTBYIOIINE HOPMBI TPY/1a B KOMIIAHWH;

- HAWTH COOTBETCTBYIOIIME CUTyallMM HOPMATHUBHBIE AKThbI, CTAHAAPTHI U
WHBIC IOKYMEHTBI, PETJIAMEHTUPYIOIIHNE JEHCTBUS KOMIIAHUH.



Baanern:

- HAaBBIKAMHU pEIIEHUS OPTraHU3alMOHHBIX 331a4 C HCIIOJIb30BAHUEM
COBPEMEHHBIX MH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

- HaBBIKAMHM aHAJIW3a W WHTEPIpeTaruu WHOOPMAIMU O COCTOSHHH
HOPMHUPOBaHUA TPy/la B KOMIIAHUM;

- HaBbIKaMHU OGQOpPMJIEHHUS M Pa3padOTKU JIOKYMEHTAllMd C Y4eTOM
TpeOOBaHU CTAaHIAPTOB U HOPMATUBHBIX aKTOB.

3. O0beM AUCIUILIUHBI (MOIYJIs).
3.1. O6mas Tpy10eMKOCTb JUCIUTUIUHBI (MOTYJIS).

OO6mast TPYJIOEMKOCTh AUCIHUILIMHBI (Moayisi) coctaBisier 4 3.e. (144
aKaJeMHYeCKuX Jaca(oB).

3.2. O6bem pguctuIUIMHBL (MOAYJsl) B (opMe KOHTAKTHOM pabOThI
oOyyarolmuxcss € MeJIarori4eckKuMM  pabOTHUKaMu M (WIM)  JIMLAMH,
IPUBJIEKAEMBIMH K peain3alun 00pa3oBaTeIbHOM MporpaMmbl Ha UHBIX YCIOBHSX,
IIPU [IPOBEJICHUH YUEOHBIX 3aHATUM:

KommaecTBo yacoB

Tum yaeOHBIX 3aHIATHI
Bcero | Cemectp No5

KonrakTHas paboTa Ipu NpoBeleHNN yueOHBIX 3aHATHI (BCEro): 80 80

B ToM uyucne:

3aHATHS CEMUHAPCKOTO THIIA 80 80

3.3. O6beM muCHUIUIMHBI (MOIyYJiA) B (OpME CaMOCTOSITENIbHONW pabOThI
oOyyJaroruxcsi, a Takke B (opmMe KOHTAKTHOW pabOThl OOyYarOMIMXCS C
nearoruaeckKuMu paboTHUKAMHU U (WITH) JIUIIAMU, IPUBIIEKAEMBIMH K peau3aiiu
oOpa3oBaTeNnpHON TpOorpaMMbl HAa HWHBIX YCIOBHUSX, TIPU MPOBEICHUU
MIPOMEKYTOYHOHN aTTECTAIIMN COCTaBIIACT 64 akaJleMHUeCKUX Jaca (OB).

3.4. ITpu oOy4eHHH 0 UHAUBUAYAJIBHOMY YUYEOHOMY IIJIaHy, B TOM YHCJIE IPU
YCKOPEHHOM 00Yy4Y€HUH, 00BEM AUCIUIUIMHBI (MOIYJIsI) MOXKET ObITh peaii30BaH
MOJTHOCTHIO B (pOpME CaMOCTOSITENIHPHON pabOThl 00yUaroOmuXCs, a Takke B (hopme
KOHTaKTHOW pabOThl O0ydYarOMIMXCSA C MEJarorudecKuMu paboTHUKAMHU U (WJTHN)
JUIaMH, TPUBJIEKAaEMbIMH K pealiu3alii 00pa30BaTeIbHON MpOrpaMMbl Ha MHBIX
YCJIOBHUSIX, TP MPOBEACHUHN MPOMEKYTOUYHOM aTTECTalIUU.

4. ConepkaHue JUCUUILIAHBI (MOIYJIA).

4.1. 3aHsaTHs JIEKIIUOHHOTO THUIIA.




He npenycMoTpeHO yueOHbIM TIAaHOM

4.2. 3aHATHS CEMHUHAPCKOTO TUIIA.

[IpakTrueckue 3aHATHS

Temarnka MpakTUYECKUX 3aHITHI/KPATKOE COJIEPKaHUE

Huckyccusa "Conaepskanue mpoiecca HOpMUPOBaHUS Tpy/la HA MPeAnpUsiTUn"
B Ppe3yJIbTaTe MPOBEACHUA NJUCKYCCUN CTYACHT CUCTEMATU3UPYCT 3HAHUA O COACPIKAHUU ITpoLecca
HOPMHPOBAHUS TPyJa Ha NPeIIPUITHH.

Huckyccus "M3yuenue 3atpat pabodero BpeMeHu"
B pesymnbraTte npoBefeHNs IUCKYCCHU CTYIEHT CUCTEMAaTH3UPYeT 3HAHUS 00 M3YUCHUH 3aTpaT pabodero
BPEMEHH.

[TpakTrueckoe 3aganue "Pacuutath HOpMbI BpEMEHU JJIsl CHIELMATIMCTOB 10 YIIPABJICHUIO

nepconagom"
B PE3YJIbTATC BBIMMOJIHCHUSA NPAKTUYCCKOTO 3aJaHUs CTYACHT IMOJTYyYacT HaBbIK pacu€Ta HOPMbI BDEMCHHN
JUISL CIICLIMAJIMCTOB 10 YIIPABJIEHUIO MEPCOHATIOM.

HpaKTI/I‘{eCKOG 3aJaHuC "Pacuurath HOPMBbI BBIpa6OTKI/I JJIA CIICHHUAaJIMCTOB I10

YIpaBJICHUIO MepcoHaIOM"
B PE3yJbTATC BBIMIOJIHCHHUA NPAKTUYCCKOTO 3aJaHU CTYACHT IOJIYYacT HABBIK pacy€Ta HOPMbI BBIpa6OTKI/I
A CTICHHUAIIMCTOB IO YIIPABJICHUIO IIEPCOHAIIOM.

[TpakTrueckoe 3aganue "Pacuutats HOpMbI 00CITYKUBAHUSA JUIsl CIIELUAINCTOB IO

YIPaBJICHUIO MTepcoHAIOM"
B PE3YJIbTATC BBIMIOJTHCHHUSA NPAKTUYCCKOTO 3aJaHUs CTYACHT IMOJIYYacT HaBbIK pacuy€Ta HOPMbI
00cIy)KUBaHUS AJIsl CIIEIIMAIMCTOB 10 YIIPABJICHUIO MIEPCOHATIOM.

Huckyccus "MecTo U poJib INIAHUPOBAHUS IEPCOHANA B YIIPABICHUH KOMIaHuen"
B pe3yabTaTe NPOBCACHUA NUCKYCCUHN CTYACHT CUCTCMATU3UPYCT 3HAHUA 00 MecTe U POJIA TIIIAHUPOBAHUL
NnepcoHaja B ynpaBJICHUN KOMITaHUEH.

Huckyccus "llnanupoBanue KauecTBa COTPYIHUKOB"
B pe3ybTaTe NMPOBEACHUA NUCKYCCUN CTYACHT CUCTEMATU3UPYET 3HAHUA O TIJIAHUPOBAHUN Ka4Y€CTBA
COTPY/THUKOB.

HpaKTI/IquKOe 3aaHuc "PacunTath HOPMbI YUCJICHHOCTU IJIs CIICHIUAJIMCTOB I10

YIPAaBIEHUIO IEPCOHAIOM"
B PE3YyJbTATC BBIMIOJIHCHHUA NPAKTUYCCKOTO 3aJaHUs CTYACHT IOJIYYacT HABBIK pacyeTa HOPMbI
YHUCJICHHOCTHU [JIA CIICHUATIUCTOB IO YIIPAaBJICHUIO IEPCOHAIOM.

[TpakTrueckoe 3aganue "Pacuutats HOPMbI YIPABISIEMOCTH JUIsl CIIEHUATMCTOB 110

YIIpaBJICHUIO MTepcoHAIOM"
B PEIYIBTATE BBIMIOJTHEHUA NPAKTHYCCKOTO 3aJaHUA CTYACHT IOJTYYacT HABBIK pacuy€Ta HOPMBI
YHOpaBIAEMOCTH JJId CICIUATINCTOB IO YIIPABJICHHUIO IEPCOHATIOM.

10

Huckyccus "lIlnannpoBanne NoTpeOGHOCTH B KOJIWYECTBE epcoHaa”
B peE3YyIbTATE MPOBEACHUA TUCKYCCUN CTYACHT CUCTEMATU3NPYET 3HAHUA O TINIAHUPOBAHU N HOTpC6HOCTI/I B
KOJIM4YECTBE NIEpCOHAJIA.

11

Huckyccens "@yHKIHOHAIBHOE M CUTYAallMOHHOE IUTAHWPOBaHUE NIepcoHana"
B pe3ybTaTe NPOBEACHUA JUCKYCCUN CTYACHT CUCTEMATU3UPYET 3HAHUA O q)yHKHPIOHaJ'ILHOM n
CUTYAlMOHHOM IJIAaHUPOBAHUU II€PCOHAJA.

12

Huckyccus "CyImHOCTb Npoliecca OpraHu3aliy Tpy/a Ha NPeAnpusTUn"
B pesynbpTaTe npoBegeHNs AUCKYCCHH CTYAEHT CUCTEMaTU3UPYET 3HAaHHA O CYIIHOCTH IIpoLecca
OpraHU3alHHU Tpyla Ha IPEINPUATHH.




/o

TemaTuka MpakTHYECKUX 3aHATUI/KpPAaTKOE COEepKaHHE

13

[IpakTuueckoe 3ananue "Opranuzanus TpyAOBbIX IIPOLIECCOB"
B PE3YyJIbTATC BBIMIOJIHCHUSA NPAKTUYCCKOTO 3aJaHUs CTYACHT MOJTYYacT HaBbIK OpraHnu3aliui TPyJO0BbIX
IMMPOLECCOB.

14 |[Ipaktuueckoe 3amanue "CoBEepIICHCTBOBAHKE METOIOB ¥ IIPUEMOB Tpyaa"
B PE3YyJIbTATC BBIMIOJIHCHHUSA NPAKTUYCCKOTO 3aJaHus CTYACHT MOJIYy4YacT HaBbIK COBCPIICHCTBOBAHUA
METOZIOB U IPUEMOB TpyJa.
15 |[Ipaktuueckoe 3aaanue "Pamnronanu3anus pe:;xuMoB Tpyia U OTabIxa"
B PE3YIbTAaTE BBINNOJTHEHU IPAKTHICCKOTO 3alaHus CTYJEHT I10JIY4acT HABBIK pallMOHAIN3AINN PEKUMOB
TpyJZla U OTABIXA.
16 |IIpakTuueckoe 3aaanue "PacuntaTh HOPMBI IPOU3ZBOJUTEILHOCTH TPYJA [
CIEIMAIIMCTOB 10 YNPABICHUIO IIEPCOHATIOM"
B PE3YyJIbTATC BBIMIOJIHCHUSA NPAKTUYCCKOTO 3alaHUA CTYACHT NOJY4aCT HaBbIK pacucTa HOPMbI
MPOU3BOAUTCIILHOCTH TpyAa JJid COCUATMCTOB IO YIIPAaBJICHUIO IEPCOHATIOM.
17 |[Ipaktuueckoe 3amanue "Pacuntarh pe3epBbl pocTa MPOU3BOAUTEILHOCTH TPyaa s
CIIEIUATIMCTOB 10 YIIPaBJICHUIO MepcoHaIoM"
B PE3yJbTAaTC BBINIOJIHCHUA NPAKTUICCKOTO 3aaHUA CTYACHT NOJYHAaCT HABBIK pacucTa pe3C¢pBOB POCTA
MNPpOU3BOAUTCIBHOCTH TpyAa AJId CICHUATMCTOB 110 YIIPAaBJIICHUIO IEPCOHAIOM.
18 |[Ipaktuueckoe 3amanue "Pacuntarh TapudHbe KOAGOUIMESHTHI ISl CICIIUAIUCTOB 10
YIPaBJICHUIO MepcoHaAIOM"
B PE3YJIbTATC BBIMIOJIHCHUA NPAKTUYCCKOTO 3aJaHUs CTYACHT MOJIYy4acT HaBbIK pacucTa TapI/I(bHI)IX
K03 PHUIHUEHTOR [JIsI CIICIIUATIMCTOB IO YIPABJICHHUIO MIEPCOHATIOM.
19 |[IpakTrueckoe 3amanue "PacuntaTh MOMIaTHl K 3apab0OTHOM 11aTe s CIICUATUCTOB 110
YIpaBJICHUIO MTepcoHAIOM"
B PE3yJbTAaTC BBIMIOJIHCHHUSA NPAKTUYCCKOTO 3aJaHUs CTYACHT IOJIYYacT HABBIK pacyeTa AOIIAT K
3apabOTHOI TIIaTe JUIs CIIeUAINCTOB M0 YIIPABICHHUIO EPCOHATIOM.
20 ([TpakTuueckoe 3aganue "PacuutaTth SJKOHOMUYECKYIO 3(PPEKTUBHOCTD CUCTEMBI
MIPEMUPOBAHUS AJIs CIIELIMAIIMCTOB MO YIPABIEHUIO epCcoOHanoM"
B PE3YIbTATE BBIMIOJTHEHUA NPAKTUYCCKOTO 3aJaHUs CTYACHT IMOJIYyYacT HaBbIK pacueTa 3KOHOMHUYECKOUN
3(1)(1)6KTI/IBHOCTI/I CHUCTEMbI NIPEMHUPOBAHUA JId CHCIIUATIMCTOB 10 YIIPABJICHUIO IICPCOHAIIOM.
21 |IIpaxTuueckoe 3aganue "PacuutaTh KOPPEKTUPOBKHA HOPM MTPOU3BOAUTEIEHOCTH TPY/Ia
JUTSL CTICIIUATMCTOB 110 YIPABIICHUIO TIEpCOHATIOM"
B PE3YyJIbTATC BBINIOJIHCHUA NPAKTUYCCKOTO 3aJaHUs CTYACHT IOJIYYacT HABBIK pacyeTa KOPPEKTUPOBKHU
HOPM NPOU3BOAUTEIILHOCTU TpyAa JJId CICIIUAJINCTOB IO YIIPABJICHUIO IEPCOHATIOM.
22 |TpeHUHT MO pacyeTy HOPM TPyJia Ha OCHOBE PEriiaMEeHTOB
B pesynbrare TpeHUHra CTYEHT I0JIY4YaeT HaBbIKM pacueTa HOPM TPy/la Ha OCHOBE PErJIaMEHTOB.
23 |TpeHuHT M0 (GOPMUPOBAHUIO PETIIAMEHTOB PabOTHI KOMITAHUHT
B pesynbraTe TpeHHHTA CTY/ICHT MOJY4aeT HABBIKHM MO ()OPMUPOBAHHIO PETTIAMEHTOB PabOThl KOMITAHHH.
4.3. CamocrosiTenbHas paboTa 00y4daroImxcs.
Ne
Bun camocrosTensHO# paboThI
/1
1 |Pabota c nmurepaTypoi.
2 |[ToaroroBka K MPaKTUICCKUM 3aHATHSIM.
3 |CamocrosiTensHOE U3yYEHHE TeM AUCIUILTHHBL.
4 | [loarotoBKa K MpOMEKYTOYHOW aTTECTAIIUU.




5 | IloaroroBka K TE€KyIIeMy KOHTPOJIIO.

5. IlepeueHr w3maHUN, KOTOpPHIE PEKOMCHIYETCS HMCIOJIb30BaTh IIPU
OCBOCHUU JUCHUIUIUHBI (MOIYJIA).

i\/ri[ bubnmorpaduyeckoe onucanue Mecro nocrymna
1 beuikos, B. I'. Permamenranus tpyzaa : yaeOHOE mocooue O6pazoBaTenpHas
1714 By308 / B. I'. beuiko. — Mocksa : M31aTenbcTBoO miardopma FOpaiir [caiit].
FOpaiir, 2024. — 189 ¢. — (Bricuiee 006pa3oBaHue). — — URL:
ISBN 978-5-534-14847-3. — TeKcr : 31eKTpOHHbiii https:/furait.rufbcode/543861
(mara obparnieHus:
10.04.2024).
2 beuikos, B. I'. HopmupoBanue tpyJa : yuebHoe nmocooue O6pasoBarenbHast
1714 By308 / B. I'. Beuikos. — Mocksa : M31aTebcTBO mwiardopma FOpair [cait].
FOpaiit, 2024. — 537 c. — (Bricuiee oOpazoBaHue). — — URL:
ISBN 978-5-534-15058-2. — TeKcT : SMeKTpOHHbIL https://urait.ru/bcode/544354
(marta oOpareHus:
10.04.2024).

6. IlepedueHb COBpPEMEHHBIX MNPOQPECCHOHANBHBIX 0a3 JNaHHBIX U
UH(POPMAITMOHHBIX CIPABOYHBIX CHCTEM, KOTOPBIE MOTYT HCIOJIB30BAaTHCSA IPH
OCBOCHUU JUCHUUIUIUHBI (MOAYJIA).

®denepanbHblii  00pa3oBaTeNbHbIE TOpTal «IKOHOMHKA. CoIMoIOTHS.
Menemxment» (http:/www.ecsocman.edu.ru/);

Kypnan «kcnept» (http:/www.expert.ru);

Kypnan «Kommepcant» (https:// www.kommersant.ru/);

Kypnan HBR (https://hbr.org/);

[TouckoBas cucrema Annexc (http:/yandex.ru);

Hayuno-texuunueckast oudnuoreka PYT (MUUT) (http:/library.miit.ru).

7. llepedyeHb  JHUIEH3UOHHOTO M  CBOOOJHO  PacHpoOCTPaHSIEMOIO
IPOrpaMMHOr0 00€cleyeHus, B TOM YHCIE OTEYECTBEHHOTO IPOU3BOJICTBA,
HEO0OXOMMOTO JIJIS1 OCBOCHHMSI TUCIIUTTUHBI (MOYJIs).

1. Microsoft Internet Explorer (unu apyroit 6paysep);
2. OnepauunonHas cuctema Microsoft Windows;

3. Microsoft Office;

4. Microsoft Teams;

5. Windows Media Player.




8. Omnwucanue MaTepUaIbHO-TEXHUYECKOW 0a3bl, HEOOXOAUMOUN s
OCYIIIECTBJICHUSI 00pa30BaTEILHOTO MPOIecca MO AUCIUTLINHE (MOIYIIIO).

1. YueOHbICe ayauTOpuW JIA TPOBEACHUS 3aHATUN JICKIIMOHHOTO THIIA,
OCHAIICHHBIE KOMITBIOTEPHOW TEXHUKOW ¥ HaObopamMu JIEeMOHCTPAIIMOHHOTO
000py10BaHUSI.

9. ®opma MPOMEKYTOUYHOU ATTECTALINU:

DK3aMeH B 5 ceMecTpe.

10. OueHouHbIe MaTEpHUAIBI.

OreHOYHBIE MaTepHUANTBI, TPUMEHSIEMBIE TIPH TIPOBEICHUH TTPOMEKYTOTHOM
aTTeCTallui, pa3padaThIBAlOTCA B COOTBETCTBUHU C JIOKAJIbHBIM HOPMATHBHBIM
aktrom PYT (MUUT).
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