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1. O6mue cBeaeHNs O JUCHUIUIUHE (MOJIYIIE).

HensiMu 0CBOCHUS AUCLMIUIUHBI (MOJTYJIS) SBJISIOTCS:

- U3y4YEHHUE CTYJICHTaMH OCHOB HOPMUPOBAHUS TPY/a;

- U3y4YeHHUE CTYJICHTaMHU METOJIOB H3MEpEHUs pabo4yero BpeMeHHU;

- W3yYCHHE CTYJCHTAMH HOPMATHBHBIX TOKYMEHTOB, PETIaMEHTUPYIOIINX
JeATENBHOCTD MPECOHANIA KOMITAHHIA.

3ajauamMu TUCIUTLIUHBI (MOTYJIs1) SIBJISTFOTCS:

- (popMupoOBaHME HABBIKOB MO MOCTPOEHHUIO oTorpaduu pabouero JHs;;

- (hopMHUpPOBaHUE HABHIKOB MO0 HOPMUPOBAHUIO /IS OTJEIBHBIX JIOJKHOCTEN
WJIM KaTErOpUM JOJKHOCTEN;

- (opMUpOBaHUE HABHIKOB IO JOKyMEHTAIBHOMY O(GOPMIICHUIO MpOoIecca
HOPMHPOBAHUS TPY/1a M O3HAKOMJICHUS IIEPCOHAJIA C pe3yJIbTaTaMi HOPMUPOBAHUS
Tpya.

2. [Inanupyemsble pe3ysbTaThl 00y4YEeHHUs 110 AUCHUIUIMHE (MOAYJIIO).

Ilepeuenp GopMUPYEMBIX pe3yJbTAaTOB OCBOSHHsS  00pa30BaTEIbHOMU
porpamMmbl (KOMITETECHIIUI) B PE3yIbTaTe 00yUEHHUS 10 AUCIUIUTHHE (MOIYJTIO):

OIIK-4 - CnocobeH TPUMEHSATH COBPEMCHHBIC TEXHOJOTHMH M METOJIbI
OTEPAaTUBHOTO  YyMpAaBICHUS  TEPCOHAIIOM,  BECTH  JOKYMEHTAI[MOHHOE
COTIPOBOXK/ICHUE U YUET;

IIK-8 - Cnocoben amantupoBaThcs K paboOTe B YCIOBHSIX MU(PPOBHU3AIUU
OM3HEC-TIPOLIECCOB YIIPABICHUS MTEPCOHATIOM.

OOyueHue 1Mo JUCIUTLIMHE (MOJTYITIO ) TIPEIIoIaraeT, 4To 1Mo ero pe3yibTaTaM
oOyuaromuiicst Oyier:

3HaTh:

- coJiep KaHue TIPOoIecca HOPMUPOBAHUS TPya Ha IPEANPUATHH;
- K1accuuKanyus HOPM TPyAa U TPYIOBBIX HOPMATHBOB,;

- METOBI HOPMHUPOBAHUS TPY/Ia;

- TPYIOBO¥ MPOIIECC U OCHOBBI €TI0 OpraHU3AIINH;

- OpraHu3aIys 1 00CIy)KUBaHHE PaOOUUX MECT.

Ymers:

- IIPUMCHSTh COBPEMCHHBIC MH(POPMAIMOHHBIE CHCTEMbI W TPOrPaMMHBIC
KOMIUICKCHI JJIs1 OPraHU3allii 1 HOPMUPOBAHUS TPYJa B KOMIIAHUU;

- AHAJIM3UPOBATH CYIIECTBYIOIINE HOPMBI TPYJla B KOMIIAHUH;

- HAaUTH COOTBETCTBYIOIIHE CUTYyallHM HOPMAaTHUBHBIE AKThI, CTAaHAAPTHI U
VHBIE JIOKYMEHTBI, PETJIAMEHTUPYIOIINE AECHCTBUS KOMIIAHUH.



Baaners:

- HAaBBIKAMHU pEIICHUS OPraHU3alMOHHBIX 33/a4 C HCHOJIb30BAHUEM
COBPEMEHHBIX MH()OPMAIIMOHHO-KOMMYHUKAITMOHHBIX TE€XHOJIOTHIA;

- HaBbIKAMU aHaJIW3a W MHTEpHpeTarud HHPOPMAIMU O COCTOSHUU
HOPMUPOBAHUS TPY/Jla B KOMIIAHUH;

- HaBbIKaMH OQOPMJICHHUS HM Pa3pabOTKH JOKYMEHTAIlMd C Y4YeTOM
TpeOOBAaHUM CTAHIAPTOB K HOPMATHBHBIX AKTOB.

3. O0beM IUCHUIUIUHBI (MOJTYJIS).
3.1. O6mas Tpy10€MKOCTh AUCIUTLIAHBI (MOIYJIA).

OO6masi TpyHOEMKOCTh AUCHUIUIMHBI (MOayJsi) coctaBisier 4 3.e. (144
aKaJieMUYecKux yaca(oB).

3.2. OObeMm pguctUIUIMHBI (MOayns) B ¢GopMe KOHTAaKTHOM pabOThI
oOyvarmmuxcst C  IeJarorM4ecKiMu  paboTHUKaMu ®W  (WIM)  JIMIIAMH,
MPUBJICKAEMBIMU K pean3aiuu 00pa30BaTeIbHON MPOTPaMMBbI HA MHBIX yCIIOBHUSX,
IPY POBEJICHUY yUEeOHBIX 3aHITHIA:

KonmgectBo yacos

Tun yueOHbIX 3aHATHH
Bcero | Cemectp Ne5

KonrakTHas paboTa rmpy npoBeieHUH Y4eOHBIX 3aHSTHH (BCET0): 80 80

B ToMm uucne:

3aHATHS CEMUHAPCKOTO THITA 80 80

3.3. O0beM UCHUIUIMHBI (MOIyJNsg) B (opmMe caMOCTOSITENbHONW paboThI
oOydJarommxcs, a Takke B (opMe KOHTAKTHOH pabOThl OO0ydYaromMXCA C
MearoruaeckKuMu paboTHUKAMU | (WIJTH) JTUIIAMU, TIPUBJICKAEMBIMH K peaTi3ariu
oOpa3oBaTeapbHON TPOrpaMMbl Ha HWHBIX YCIOBHUSAX, TIPU TPOBEICHHUH
MIPOMEKYTOUYHOM aTTECTAIMK COCTaBIIsAeT 64 akaJeMHUeCKUX Jaca (OB).

3.4. Ilpu oOy4eHHMH IO HHIUBUIYaIbHOMY YIYCOHOMY IIJIaHY, B TOM YHCIIE TPU
YCKOPEHHOM 00y4YeHUH, 00BeM JUCITUIUTHHBI (MOIYIIS) MOXKET OBITh peain30BaH
MOJIHOCTBIO B (DOPME CaMOCTOSITEIbHON pabOoThl 00yYaronuxcs, a Takke B hopme
KOHTAaKTHOW PabOThl 0O0YydYaIOIMUXCS C MEAArorudecKuMu pabOTHUKAMH U (WJTH)
JUIIAMU, TPUBJIEKAEMBIMH K pPealli3aIlii 00pa30BaTEIIbHON IPOTPaMMbl HA HHBIX
YCIIOBHSIX, TIPH MPOBEJACHUYU TIPOMEKYTOYHOUN aTTECTAIINH.

4. ConeprxkaHue TUCIHUTIIAHBI (MOTYJIs).

4.1. 3aHATHA TEKOUOHHOT'O THUIIA.




He npexycMoTpeHo yueOHBIM IIIIaHOM

4.2. 3aHATHS CEMUHAPCKOTO TUIIA.

[IpakTrueckue 3aHATHS
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TemaTrka MpakTUYECKUX 3aHATHI/KPATKOE COJIEpKaHUE

Huckyccus "Coaepxanue poluecca HOpMUPOBaHUs TpyAa Ha IpeIIpUsITHA"
B peE3yabTaTe NPOBCACHUSA JUCKYCCHUU CTYJACHT CUCTCMATU3SUPYET 3HAHNA O COACPIKAHUU MpoIecca
HOPMHUPOBAHHUSA TPYJla Ha IPEATNPHUITHN.

Huckyccus "M3yuenue 3aTrpart pabodyero BpeMeHu"
B pesynprarte npoBeneHNs AUCKYCCHU CTYIEHT CHUCTEMAaTH3UPyeT 3HaHu 00 M3y4eHnH 3aTpaT pabodero
BPEMEHH.

HpaKTI/I‘IeCKOC 3aJaHHueC "PacunTath HOPMEI BpEMEHHU JIA CIICHHUATIKMCTOB I10 YIIPaBJICHUIO

nepcoHagom"
B PE3YJIbTATE BBINTOJIHECHUS MPAKTUYCCKOIO 3a/laHus CTYACHT MMOJYyYa€T HABbBIK pac4€Ta HOPMbl BpDEMCHU
JJI CNEUAIMCTOB IO YHPABJICHHUIO IEPCOHATIOM.

[TpakTryeckoe 3amanue "Pacuntarb HOPMBI BBIPAOOTKH ISl CIIEIUATMCTOB IO

yIpaBJIeHUIO MepcoHaioM"
B pesynbrare BRIIOTHEHHUS MPAKTHYECKOTO 3aJaHUs CTYACHT MOJIyYaeT HaBBIK pacyeTa HOPMBI BRIPaOOTKU
JUTA CIEMHUATIMCTOB 0 YIIPABJICHUIO IIEPCOHAIOM.

HpaKTI/I‘ICCKOC 3aJaHucC "PacunTaTth HOPMBI O6CJ'Iy>I(I/IBaHI/I$I JJIA CIICHHUAJIMCTOB 110

YIIPABJICHUIO MEPCOHATIOM"
B PE3YJIbTATE BBINMOJTHCHU S MPAKTUYCCKOIO 3a/laHus CTYACHT MMOJY4YaCT HABbBIK pac4€Ta HOPMbI
060Hy>I<I/IBaHI/IH JJI CICUAJIMCTOB IO YHIPABJICHUIO IEPCOHATIOM.

Huckyccust "MecTo U poJib IUTAaHUPOBAaHMSI IEPCOHAJA B YIIPABJICHUN KOMIIaHUEH"
B pPE3YNbTATE MPOBCACHUA TUCKYCCHU CTYJACHT CUCTEMATU3SUPYECT 3HAHUA 06 MECTEC M POJIU INIAHUPOBAHUA
IepcoHajia B yIpaBJIe€HUN KOMIIAHUEH.

Huckyccus "[lnannpoBaHue kKayecTBa COTPYIHUKOB"
B pe3yabTaTe NPOBCACHUSA JUCKYCCHUU CTYACHT CUCTEMATU3SUPYCT 3HAHNA O INIAHUPOBAHWU KAaUCCTBA
COTPYIHHKOB.

HpaKanecxoe 3aJaHuc "PacunTath HOPMBI YUCJICHHOCTH IJId CIICHUAIMCTOB I10

yIpaBJeHUIO repcoHaioM"
B PE3YIBTATE BBINTOJTHCHUA MPAKTUYCCKOIO 3aJlaHuA CTYJICHT MMOJYy4YacT HaBbIK pac4y€Ta HOPMbI
YUCJICHHOCTH I CIIEITUATTMCTOB 10 YIIPABJICHUIO IIEPCOHAIIOM.

[IpakTrueckoe 3ananue "PacuntaTe HOPMBI YIPABISIEMOCTH ISl CHELUATUCTOB 110

yIpaBJI€HUIO NepcoHaioM"
B PE3YIbTATE BLINTOJIHCHUS MPAKTUYCCKOIO 3a/laHus CTYACHT MMOJY4YaCT HABbIK pac4€Ta HOPMbI
YIpaBIACMOCTH JJId CICIUATIMCTOB IO YIIPAaBJICHHUIO IEPCOHAIOM.

10

Juckyccus "IlnannpoBanue NOTpeOHOCTH B KOJIMYECTBE epcoHaa”
B pe3yapTaTe NPOBEACHUS AUCKYCCHU CTYACHT CUCTEMATU3UPYET 3HAHUA O INTAaHUPOBAHUU HOTpe6HOCTI/I B
KOJIMYCCTBEC I€pCOHAIA.

11

Juckyccus "OyHKIMOHAIBHOE U CUTYAIIMOHHOE TUIAHUPOBAHUE MEpcoHaa"
B pesynbprarte npoBeAeHNs AUCKYCCHN CTYIEHT CUCTEMAaTH3UPYyET 3HAHUS O (PYHKIIMOHATEHOM 1
CUTYAallUOHHOM IUTAaHUPOBAHWHU IEPCOHAJIA.

12

Muckyccus "CyImHOCTb npoliecca OpraHu3aluy Tpy1a Ha NpeAnpUsTan"
B pesynbrare npoBefieHNs AUCKYCCUU CTYAEHT CUCTEMaTU3UPYyeT 3HAHUSI O CYIIHOCTH IIpoliecca
OpraHu3aluy Tpy1a Ha IPEAIpUATUH.




n/n

TemaTHka MPaKTHYECKUX 3aHATHI/KPaTKOE COIEep KaHNe

13

[IpakTnueckoe 3amanne "Opranu3aius TPy I0BBIX IPOIECCOB"
B pesynbrare BhINOIHEHUS IPAKTUYECKOTO 3aJIaHUS CTYJEHT M10JIy4aeT HaBbIK OPTaHU3aLNU TPYIOBBIX
IpoHeccoB.

14 |[IpaxTnueckoe 3ananue "CoBeplICHCTBOBAaHUE METOAOB U IIPUEMOB Tpyaa"
B PE3YIBbTATE BBINTOJTHECHUA MPAKTUYCCKOIO 3aJlaHus CTYACHT MOJYy4YacT HaBbIK COBCPIICHCTBOBAHU A
METOJIOB ¥ IPUEMOB TPy a.
15 |[Ipaktrueckoe 3aganue "Pamponanu3amus pe>KUMOB TPy U OTAbIXA"
B pesynbrare BbINOIHEHHS IPAKTUYECKOTO 3a1aHUs CTYAEHT MOJIy4aeT HAaBbIK PALIMOHAIU3ALNY PEKUMOB
TpyZla ¥ OTAbIXA.
16 |[IpaxTnueckoe 3aganue "PacuuraTs HOPMBI IPOU3BOAUTENBLHOCTH TPYAA VIS
CIELUAJIMCTOB I10 YIIPaBJICHUIO IIEPCOHATIOM"
B PE3YJIbTATE BBINTOJIHCHUS MPAKTUYCCKOIO 3a/laHus CTYACHT MMOJY4Ya€T HABbBIK pac4€Ta HOPMbI
MMPOU3BOAUTECIIBHOCTHU TpYyJda MJIsA CIICHUAIUCTOB 110 YIIPABJICHUIO IIEPCOHAIIOM.
17 |[Ipaktuueckoe 3aganue "Pacuntarh pe3epBbl pocTa MPOU3BOAUTEIBHOCTH TPY/Ia ISt
CIIELIUAIIUCTOB TI0 YIIPaBJICHUIO IepcoHAIOM"
B pesynbrare BhINOIHEHHS IPAKTUYECKOTO 3a1aHUs CTYEHT MOJIy4aeT HAaBbIK pacyeTa pe3epBOB pOCTa
MMPOU3BOAUTEIIBHOCTH TPYyAa MJIA CIICHHUAJIMCTOB 1O YIIPABJICHUIO IIEPCOHAIIOM.
18 |[IpakTnueckoe 3ananue "Pacunrath TapudHbie KOAPPUIUEHTH A1 CIIEUATUCTOB 10
YIPaBIEHUIO IIEPCOHAIOM"
B pe3ysbrarte BBIIOIHEHUS MPAKTHYSCKOTO 3aaHUs CTYACHT MTOJyJYaceT HABBIK pacyeTa Tapr(pHbBIX
KO3 (PHUIIMEHTOB IS CIICIIHATHUCTOR 110 YIPABICHUIO IIEPCOHATIOM.
19 |[IpakTrueckoe 3amanne "PacuntaTh MOMIIATH K 3apaO0THOM II1aTe /s CIISIIHATUCTOB TI0
YIIPABIICHUIO MEPCOHATIOM"
B PE3YIbTATE BLINTOJIHCHUS MPAKTUYCCKOIO 3a/laHus CTYACHT MMOJYYaCT HABbIK pacdyeTa JOIIAT K
3apa60TH0171 mjaTe Ajid CueuaJIrCTOB IO YHPABJIICHHUIO IEPCOHAIOM.
20 |IIpaktuueckoe 3aganue "PacuutaTh 3KOHOMUYECKYIO 3PPEKTUBHOCTD CUCTEMBI
IIPEMUPOBAHUS IS CIIELIMATIMCTOB 10 YIIPABIECHUIO IIEPCOHAIOM"
B pesynbrare BhINOIHEHUS IPAKTUUECKOTO 33JJaHUs CTYACHT MOJy4aeT HaBbIK pacueTa SKOHOMHUYECKOU
3¢ (GEKTUBHOCTH CHCTEMBI IPEMHUPOBAHHMS IS CIICIIHATUCTOB 110 YIIPABICHUIO IIEPCOHATIOM.
21 |IIpaktuueckoe 3amanue "PacunraTs KOPPEKTHPOBKHA HOPM MTPOU3BOAUTEIEHOCTH TPY/Ia
JUTSL CTICIIMAIMCTOB M0 YIIPABIECHUIO TTepcoHaIom"
B PE3YIbTATE BBITOJIHCHUS MMPAKTUICCKOIO 3a/laHus CTYACHT MMOJYYaCT HABbIK PACYCTa KOPPCKTUPOBKU
HOPM NPOU3BOAUTCIBHOCTH TpyAa JJId CIICIIUATMCTOB IO YIIPAaBJICHUIO IEPCOHAIIOM.
22 |TpeHHMHT 1O pacyeTy HOpPM Tpy/a Ha OCHOBE PErJaMEeHTOB
B PE3YIbTATEC TPCHUHI'A CTYJACHT NOJY4Ya€T HABbIKU pacuy€Ta HOPM TpyJa Ha OCHOBC PCIrJIaMCHTOB.
23 |TpenuHr mo GOPMUPOBAHUIO PETIIAMEHTOB PAabOTHI KOMITAHUHT
B pesynbrare TpeHHHTA CTYACHT IOTyYaeT HABBIKH 10 (YOPMHUPOBAHUIO PETIIAMEHTOB pabOTH KOMITAaHHH.
4.3. CamocrosiTenbHas padoTa 00yJarOIInXCs.
Ne
Bun camoctosTensHOM paboThI
/1
1 |Pabora c nurepatypoi.
2 |IloarotoBka K NPaKTUYECKUM 3aHATHSIM.
3 |CamocrosTenbHOE U3YUEHUE TEM AUCLUIIUHBI.
4 | [loarotoBka K MpOMEKYTOYHOU aTTECTALIUH.




5 | IloaroroBka K TEKyLIEMY KOHTPOIIIO.

5. IlepeueHp wu3IaHHWM, KOTOpPHIE PEKOMEHAYETCS UCIIOIb30BaTh IIPU
OCBOCHHUH JTUCIUIIINHBI (MOITYJIs).

IJJ(; bubnuorpaduueckoe onucanue Mecto nocrymna
1 brinkos, B. I'. Pernamenranus tpyna : yaebHoe mocodue O6pazoBaTenbHas
1714 By308 / B. I'. Beuikos. — Mocksa : M31aTeb5cTBO matdopma FOpaiir [caiit].
FOpaiit, 2024. — 189 c¢. — (Bsicuiee ob6pazoBanue). — — URL:
ISBN 978-5-534-14847-3. — TeKcr : 31eKTPOHHBiii https:/furait.rufbcode/543861
(mata oOpareHus:
10.04.2024).
2 | beuxos, B. I'. Hopmuposanue Tpya : yueOHOe nocodue O6pasoBatenbHast
nus By30B / B. I'. BeuikoB. — Mocksa : M31atenscTBo mwiargopma FOpair [cait].
FOpaiit, 2024. — 537 ¢. — (Bricmiee oOpa3oBanue). — — URL:
ISBN 978-5-534-15058-2. — TeKcT : SMeKTpOHHbI hitps://urait.ru/bcode/544354
(mata obpareHus:
10.04.2024).

6. IlepeueHb COBpEMEHHBIX MPOPECCHOHANBHBIX 0a3 JaHHBIX U
UH(GOPMAITMOHHBIX CIPABOYHBIX CHCTEM, KOTOPBIE MOTYT HCIOJIB30BaThCSA IMPHU
OCBOCHMH JTUCHUILITUHBI (MOIYJIs).

®denepanbHblii  00pa3oBaTeNbHBI  TOpTan «OKOHOMHKA. CoOIMOIOTHS.
Menemxment» (http:/www.ecsocman.edu.ru/);

Kypuan «kcnepr» (http:/www.expert.ru);

Kypuan «Kommepcant» (https://www.kommersant.ru/);

Kypnan HBR (https://hbr.org/);

[TouckoBas cucrema Annaexc (http:/yandex.ru);

Hayuno-texunueckas oudauorexka PYT (MUUT) (http:/library.miit.ru).

7. llepeueHb  JNHIIEH3UOHHOTO U  CBOOOJHO  PacCIpPOCTPAHSIEMOTO
IPOrpaMMHOTO OOECIeYeHHs, B TOM YHCIIE OTEUYECTBEHHOTO MPOU3BOICTBA,
HEO0OXOMMOTO JIJIS1 OCBOCHUSI TUCIUTLTAHBI (MOTYJIS).

1. Microsoft Internet Explorer (unu apyroi 6paysep);
2. Oneparmonnas cuctrema Microsoft Windows;

3. Microsoft Office;

4. Microsoft Teams;

5. Windows Media Player.



8. Ommcanme MaTepHATbHO-TEXHUYECKOW 0as3pl, HEOOXOAMMOW st
OCYIIECTBICHUST 00pa30BaTEIHLHOTO TIPOIIecca MO MUCIUTLTHHE (MOIYIIIO).

1. YueOHbIC aymauTOpuu IJisi TPOBEICHUS 3aHATHUH JIGKIIMOHHOTO THIIA,
OCHAIIIEHHbIE KOMIBIOTEPHON TEXHUKOW U HabopamMu JIEeMOHCTPAIIMOHHOTO
o00opynoBaHUsI.

9. ®opma NPOMEKYTOUYHOM aTTECTALIUM:

DK3aMeH B 5 ceMmecTpe.

10. OuieHOUHBIE MAaTEpUAIIBI.

OueHOYHbIE MaTepUaJIbl, TPUMEHSIEMBIE TIPU MPOBEICHUHN MPOMEKYTOUYHON
aTTecTally, pa3padaThIBAIOTCS B COOTBETCTBHM C JIOKAJIbHBIM HOPMATHBHBIM
aktom PYT (MUNUT).
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