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1. ACIIOPT PABOYEM IMPOT'PAMMBI JUCIIUILIUHBI I111.06 Pycckuii
SI3bIK B IPO(ecCHOHAIBLHON AeATEeJIbHOCTH

1.1. ObsacTh npuMeHeHus1 pado4eil MporpaMMsbl

PaGouas  mporpamma  aucrurmubel - [II1.06  "Pycckuii  s3bIKk B
npodhecCHoHANBbHOM IeATeIbHOCTH" SIBISIETCS YaCThI0 OCHOBHOM MPO(decCroHaIbHOM
obpazoBarenbHoi mporpammbel ®I'OC CIIO u pa3zpabdotana B coorBercTBUU OI'OC
CIIO no cneunanbaoctu 46.02.01 JlokyMeHTallMOHHOE OOECIIeYeHUE yIpaBICHUS U
apXHUBOBEJICHHUE ...

HNuctumunaa I1I1.06 "Pycckuil s3pIKk B mpodecCHOHaIbHON JeaTeIbHOCTH"
oOecrieunBaeT (OPMUPOBAHHWE U PA3BUTHE CIEAYIOIIUX KOMIETCHLUUHA B
cootBercTBUM ¢ PI'OC CIIO no cnenHalbHOCTH MU TPYAOBBIX (PYHKIUH B
COOTBETCTBHUHM C MPOPECCUOHAIBHBIMU CTAaHJAPTAMM, a TaKke pasaenoB WSSS:

1.1.1. IlepedyeHn 0OMMUX KOMIETEHIIAM

Kon HaumeHoBaHue 00IMX KOMIIETEHIINHI
OK 01. Bri6upath cioco0sl perieHus 3aaa4d npoecCuoHalIbHON
JEATEIIbHOCTH MPUMEHUTEIBHO K PAa3JIMYHBIM KOHTEKCTaM
OK 02. Hcnonb30BaTh COBPEMEHHBIE CPEACTBA TOMCKA, aHAIN3A U

UHTepIpeTanuy HHOopMaIuu 1 UHOOPMATMOHHBIEC TEXHOJIOTUHN AJIS
BBITIOJTHEHHMSI 33/1a4 PO ECCHOHATBHON ACSITEIbHOCTH

OK 03. [ImanupoBaTh U peann30BbIBaTh COOCTBEHHOE MPOPECCHOHAIBHOE U
JMYHOCTHOE Pa3BUTHE, IPEANPUHUMATEIBCKYIO I€ITEIbHOCTD B
npodeccuoHalbHOU cepe, NCTI0JIb30BaTh 3HAHUS 10 (PMHAHCOBOM
I'PaMOTHOCTH B Pa3JIMYHbIX KU3HEHHBIX CUTYalHUsIX

OK 04. D} heKTUBHO B3aUMOJICHCTBOBATh M pabOTaTh B KOJUICKTUBE U
KOMaH/1e
OK 05. OcylecTBIsATh YCTHYIO M TUCBbMEHHYI0 KOMMYHHKAIIMIO Ha

roCcyJapCTBEHHOM s3bIKe Poccuiickont denepanuu ¢ yueTom
0COOEHHOCTEN COLMAIBbHOTO M KYJIBTYPHOTO KOHTEKCTa

OK 06. IIposABAATH rPaKIAHCKO-IIATPUOTUYECKYIO MO3ULIUIO,
JEMOHCTPHUPOBATH OCO3HAHHOE MMOBEIEHNE HA OCHOBE TPAAUIIMOHHBIX
00IIeYeI0BEYECKUX LIEHHOCTEN, B TOM YHCIIE C YUETOM
rapMOHU3ALMN MEKHALMOHAJIBHBIX U MEXPEJIUTHO3HBIX OTHOILEHUH,
IPUMEHSATH CTAaHAAPTHI AaHTUKOPPYHIIMOHHOIO ITOBEECHUS

OK 07. CoJelicTBOBaTh COXPAHEHUIO OKPYIKAIOIIEH Cpeabl,
pecypcocOepexeHHI0, MPUMEHSITh 3HaHUS 00 U3MEHEHUH KJINMAaTa,
MIPUHIIUIIBI OEPEKITMBOTO MTPOU3BOICTBA, 3P (HEKTUBHO ICUCTBOBATH B
Ype3BbIYAMHBIX CUTYAIUIX

OK 09. [Tonwp3oBaThes nMpodecCuOoHANBHON TOKYMEHTAlUeH Ha
rOCyJJapCTBEHHOM M MHOCTPAHHOM $I3bIKaX

1.1.2. ITepevyens npodheccnoHaTBHBIX KOMITETEHITUN



Kon

HaumenoBanue npogecCuoOHaIbHBIX KOMIIETEHIHT

1.1.3. Ilepedyens Tpy10BBIX HYHKIUI

Kon

HaumeHoBanue npodecCuOHAIBHBIX CTAHAAPTOB,
00001IeHHBIX TPYAOBBIX (DYHKIMI U TPYAOBBIX (DyHKIMIA

07.002

CrenuaamncTt no OPraHu3aluoOHHOMY U IOKYMEHTAMOHHOMY
o0ecrneyeHNI0 YIIPABJICHUS OPraHu3anuei

OT® A. OpranuzanmoHHOE 00eCTIeYeHUE NeITEIHHOCTH OpraHN3alun

Td A/01.3. | IIpuem u pacupenenenre Tere(OHHBIX 3BOHKOB OPTaHU3aIiN
Td A/02.3. | Opranuzanus paboThl ¢ TOCETUTEISIMA OpraHU3aIluN
Td A/03.3. | BeimonHeHne KOOPAMHUPYIOIINUX M 00€CIIEUNBAIOIINX DYHKITHAH

OT® B. /lokymMeHTanmoHHoe obecrieyeHue AesITeIbHOCTU OpraHu3aluu

Td B/01.5. | Opranuzanus paboThl C JOKYMEHTaMH
Td B/02.5. | Opranmuzanus TeKyIiero XxpaHeHus JOKYMEHTOB
Td B/03.5. | Opranuzanus o0pabOTKH Je IS MOCISAYIONIETr0 XPaHCHHUS

OT® C. OpranuzaiioHHOE, TOKYMEHTAIIMOHHOE U HH(POPMAIIUOHHOE
o0ecrieueHue AesITeIbHOCTH PYKOBOJIUTENS] OpraHu3alluu

Td C/01.6. | OkazaHue MOMOIIH PYKOBOIUTEIIO B IUNIAHKPOBAHUN Pab0OYETo
BpPEMEHH

Td C/02.6. | [InanmpoBaHue padbovero JTHsA CEKpeTaps

Td C/03.6. | Opranmzanus TeneOHHBIX IIEPETOBOPOB PYKOBOIUTEIS

Td C/04.6. | Opranuzanys KOMaHIUPOBOK PYKOBOIUTEIS

Td C/05.6. | Opranuzanus paboThl ¢ TOCETUTEISIMHA B IPUEMHOM
PYKOBOJUTES

Td C/06.6. | Opranuzanus NOArOTOBKH, TIPOBEICHUS U 00CITY)KUBaHUS
KOH()EPEHTHBIX MEPONPHUSITHIA

Td C/07.6. | Opranu3anus UCTIOTHEHUS PEIICHUH, OCYIIECTBICHUE KOHTPOJISI
WCTIOJTHEHUS TIOPYYCHUN PYKOBOUTEIS

Td C/08.6. | Opranuzanus u nojajaepkanue GyHKIIMOHAILHOTO Paboyero
IPOCTPAaHCTBA NPUEMHOM U KaOWHETa pyKOBOIUTESI

Td C/09.6. | Pa3paboTka J0KaIbHBIX HOPMATUBHBIX aKTOB,
perJaMeHTHPYIOIIUX paboTy cekpeTaps

Td C/10.6. | CocraBnenue u oopMIICHUE YIIPABICHUECKOW JOKYMCHTAITUH

Td C/11.6. | Opranuzanus paboThI C JOKyMEHTaMH B TPHEMHOM
PYKOBOIUTEIS

Td C/12.6. | Opranuzanus XpaHeHHs JOKYMCHTOB B IPUEMHOI
PYKOBOJUTES

Td C/13.6. | Obecrieuenne pykoBoauTeNIs HHbOpMaIei

Td C/14.6. | Opranuzanus HHPOPMALMOHHOTO B3aUMOACHCTBUS

PYKOBOJUTENS € MOAPA3ACICHUSIMHU U JOJKHOCTHBIMU JIUIIAMHU
OpraHu3aluu

OT® D. NudopmarimoHHO-aHATUTHYECKAS U OpraHU3aIMOHHO-

AIMHUHUCTPATUBHAA IIOAACPKKA NJCATCIbHOCTH PYKOBOJUTECIIA OpraHru3alu

Td D/01.6.

dopmupoBanue HHHOPMAIIMOHHOTO B3aUMOICHCTBUS
PYKOBOAMTENS C OPraHU3alUsIMHU




HaumenoBanue npogecCHOHAIBHBIX CTAHAAPTOB,

Kox . .
000011IeHHBIX TPYIOBbIX (PYHKIMI M TPYAOBBIX (PYHKIIUIA
Td D/02.6. | Ananu3 uH(pOpMAIK U TIOATOTOBKA MHPOPMAIMOHHO-
AHATMTHYECKIUX MAaTePUAJIOB
T® D/03.6. Opranu3zaius JeJ0BbIX KOHTAKTOB U MPOTOKOIbHBIX
MEPONPHUITUN
Td D/04.6. | Opranu3ans HCIIOJHEHUS PEIICHUH PyKOBOIUTEIIS
TD 01.6. dopmupoBanue HHPOPMAITMOHHOTO B3aUMOICHCTBUS
Td 04.6. Opranu3zaiusi UCTIOJHEHUN PEHICHU PYKOBOIUTENS
07.004 CnenmnajaucT no ynpasJeHUI0 JOKYMEHTAMM OPraHU3aluu

OT® A. JlokymeHTalMOHHOE 00ecredeHne ypaBIeHHs OpraHu3anuei

Td A/04.6. | [IpoexTupoBaHue, BHEAPCHUE U PA3BUTUE CUCTEMBI
HIIEKTPOHHOTO JTOKYMEHTO000POTa
07.004 CrnenuajucT no ynpapJjieHHIO JOKYMeHTAlMel opraHu3annu

OT® A. JlokymeHTaIlMOHHOE 0OECIICUeHHE YIIPaBICHUs OpraHu3aluen

Td A/01.6. | Pa3zpaboTka v BHEIPCHHE JOKAIBHBIX HOPMATUBHBIX aKTOB 110
JOKYMEHTAIIMOHHOMY 00€CIICUCHHIO YITPABICHUS OpTaHu3aIei

Td A/01.6. | Pa3zpaboTka v BHEIPCHHE JOKAIBHBIX HOPMATUBHBIX aKTOB B
o0JacTy ynpaBiIeHHs TOKYMEHTaAMH OpTraHU3aIluu

Td A/02.6. | Opranuszaius JOKYMEHTHPOBAHHUS YIIPABICHUYCCKOM
JIESITETLHOCTH B OPTraHU3aIuu

Td A/02.6. Opranuzanus J0KyMEHTUPOBAHUS I€STEIbHOCTH B
OpraHu3aIuH

Td A/03.6. | Opranusaisi JOKyMEHTOO00OpPOTa B OpraHU3aIHH

Td A/04.6. | OcymectBieHre pabOT MO MPOSKTUPOBAHUIO U BHEIPCHHUIO
CHUCTEMBI 3JIEKTPOHHOI'O JIOKYMEHTO000pOTa B chepe
JOKYMEHTAIIMOHHOTO YIPABJICHUsI OpTaHU3AIIH

Td A/04.6. | [IpoexkTupoBaHue, BHEAPCHUE U PA3BUTHE CUCTEMBbI
AJIEKTPOHHOT'O JOKYMEHT0000poTa

Td A/05.6. | OcymiecTBieHue HHGOPMAIIMOHHO-CIIPABOYHON pabOTHI C
JIOKyMEHTaMU OpraHu3aliu

Td A/06.6. | OcyiecTBiIeHHE KOHTPOJISA IpoIecca U CPOKOB UCIIOJTHEHUS
JOKYMEHTOB B OPTaHU3AIUN

Td A/07.6. | Opranusaiiyisi OrIepaTUBHOTO XPAHEHUS TJOKYMEHTOB B
OpraHM3aIMH U TIEpeadn I JUIS MOCIEAYIOMEro XpaHeHUs

Td A/07.6. | Opranu3zaius XpaHeHHs JOKYMEHTOB B OPraHU3aI|H 1
nepeayuun Jiel Ha apXuBHOE XpaHEHUE

Td 01.6. Pa3paboTka 1 BHeIpeHUE JIOKATBHBIX aKTOB 110
JOKYMEHTAIIMOHHOMY 00€CIIEUeHHIO YITPABJICHUs OpraHu3alieit
T® 03.6. Opranuzanusi JOKyMEHTO000pOTa OpraHu3auu

OT® B. PykoBoACTBO JAeATEIBHOCTHIO MO JOKYMEHTAIIMOHHOMY 00ECTIEYEHHUIO
YIIPaBJIEHUs] OpraHu3aluen

Td B/01.7. PyKoBOJCTBO €ATEIBHOCTHIO TOIPA3ICIICHHS 110
JIOKYMEHTAITMOHHOMY 00€CIICYEHHUI0 YIIPABJICHNS OPraHN3allin
Td B/02.7. | Opranmu3anus pa3paObOTKH JIOKAITBHBIX HOPMAaTUBHBIX aKTOB U




HaumenoBanue npogecCHOHAIBHBIX CTAHAAPTOB,

Kox N .
000011IeHHBIX TPYIOBbIX (PYHKIMI M TPYAOBBIX (PYHKIIUIA
METOJAMYECKUX TOKYMEHTOB 10 JOKYMEHTAITMOHHOMY
00€CTICYeHUI0 YIIPABJICHHS OpraHu3aIuu
T® B/03.7. [TocTpoeHune cucTeMbl TOKYMEHTAIIMOHHOTO 00eCIIeueH s
yHpaBJICHUs] OPTaHU3AIUU
Td B/04.7. | OcymiecTBiIeHHE KOHTPOIS PYHKIIMOHUPOBAHUS CUCTEMbI
JIOKYMEHTAI[MOHHOT'0 00eCcTieueHtsl YIIpaBiIeHUs] OpraHu3aluu
T® B/05.7. | CoBeplIeHCTBOBAaHHUE CHCTEMBI JJOKYMEHTAITUOHHOTO

obOecrieueHusl ynpaBJieHUs OpraHu3aiuu

OT® B. PykoBOACTBO J€ATEIRHOCTBIO MOAPA3IEIEHUS MO TOKYMEHTALHOHHOMY
00ecleyeHNIO yIpaBIeHusl OpraHu3aiuen

Td 01.7.

PYKOBOIICTBO ACATCIbHOCTBIO ITOAPA3ACIICHUA 110
JOKYMCHTAIITHOHHOMY 00eCIICUCHHUIO YIIPABJICHUA OpFaHI/IBaHI/Ief/'I

OT® C. Ynpasn

CHHC IIOKYMGHTaHI/Ieﬁ OpraHu3annun

Td C/01.8.

CTpaTeFI/ILICCKOG IIAHUPOBAHHUC U PYKOBOACTBO ITIOCTPOCHUCM
eﬂHHOﬁ CHUCTCMBI YIIPABJICHUS I[OKyMeHTaI_[I/Ief/'I OpraHu3anunu

Td C/02.8.

VYnpasienue pazpadoTKo# JTOKaTbHBIX HOPMAaTUBHBIX AKTOB
OpraHu3alyy Mo BONPOCAM YIIPABJIEHUS €€ JOKYMEHTAIUEN

T C/03.8.

VYnpaBieHue 1esTebHOCTBIO 10 KOHTPOJIO (DYHKIIMOHUPOBAHUS
BCEX CUCTEM JIOKYMEHTALlUX OPTaHU3al1u U €€
KOPIIOPATUBHOI'O IOKYMEHTO000pOTa

Td C/04.8.

VYpasieHne NpoeKTamMu M0 BHEAPEHUIO KOPIIOPATUBHOU
CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO000pOTa OpraHU3alluy U
pa3pabOTKe CTPATETUU €€ Pa3BUTHUS

Td C/05.8.

Crparernueckoe IaHUPOBAHUE U PYKOBOACTBO TOCTPOCHUEM
€MHON CUCTEMbI XpaHEHUs JOKYMEHTAIBHOTO (pOoHIa
OpraHU3alHN

Td 02.8.

VYnpasiienue pazpaboTKo# JIOKaTbHBIX aKTOB OpTraHU3alUK 110
BOIIPOCAM yIpaBJIEHUS €€ IOKYMEHTaluen

07.009

Cnennanauct no popMupPOBAHUIO FJIEKTPOHHOIO APXUBA

OT® A. BeinonHeHnue padoT 1o co3aaHuto rpadguueckux o0pa3oB JOKYMEHTOB B
CUCTEME JIEKTPOHHOTO apXHBa

Td A/01.3. | I[ToaroroBka JOKyMEHTOB K CKAHUPOBAHHIO JIJISl JICKTPOHHOTO
apXuBa

Td A/02.3. | CkanupoBaHHe JOKYMEHTOB JUIS QJIEKTPOHHOTO apXHBa

Td A/03.3. Bo3Bpar 10KyMEHTOB B UCXOJIHBIN BUJI

Td A/04.3. | KoHTpois KauecTBa pe3ysibTaTOB CKAHUPOBAHHS JJOKYMEHTOB B
CUCTEME AJIEKTPOHHOTO apXuBa

Td A/05.3. | O6paboTka rpaduueckrx 00pa3oB JOKYMEHTOB B CHCTEME

QJICKTPOHHOI'O apXHBa

OT® B. ®opMupoBaHue 1 3arpy3Ka IaHHBIX B CHCTEMY 3JIEKTPOHHOTO apXHBa

Td B/01.4.

Pacnio3HaBaHue TEKCTa JOKYMEHTA 10 CMBICITY U COIEPKAHUIO C
MOCJIEeTyIONIeH KiaccuduKaImei 1 HHIeKCaIuen B CUCTEMe

QJICKTPOHHOTI'O apXHBa




HaumenoBanue npogecCHOHAIBHBIX CTAHAAPTOB,
0000111eHHBIX TPYAOBbIX (PYHKIMI M TPYAOBBIX PYHKIUIH
Td B/02.4. | 3arpy3ka 00OOIICHHBIX TAaHHBIX B CUCTEMY JIEKTPOHHOTO
apxuBa
OT® C. PykoBoCTBO NPOIIECCOM CKAaHUPOBaHUs, BBOA U 00paOOTKHU JTaHHBIX B
CUCTEME IEKTPOHHOI'O apXUBa

Td C/01.6. | YnpasieHue IeATEIbHOCTBIO IO KOHTPOJIIO
(YHKIIMOHUPOBAHUS, BBOAA U 00paOOTKU JAHHBIX B CUCTEME
AIIEKTPOHHOTO apXUBa

Kon

Td C/02.6. | PazpaboTka JOKaIbHBIX HOPMATHBHBIX aKTOB 11O BOITPOCAM
OpraHM3alliy MPoLecca CKAHUPOBAHUS B CUCTEME 3JIEKTPOHHOTO
apxuBa

Td C/03.6. | Crparernyeckoe IIaHUPOBAHKUE U MIOCTPOCHHUE MPOLIECCOB

CKaHMPOBaHUs, BBOJIa M 0OPaOOTKH JIaHHBIX B CUCTEME
AJIIEKTPOHHOTO apXHBa
OT® C. PykoBOICTBO MPOIIECCOM CKaHUPOBAHMS, BBOJA U 00OpaOOTKU JaHHBIX

T® 01.6. VYrpaBiieHH€e 1€ TENbHOCTHIO IO KOHTPOJIIO
(YHKIMOHUPOBaHMsI, BBOAA U 00pabOTKU JaHHBIX

Td 02.6. VYmpasieHue pa3paboTKO# JIOKaTbHO-HOPMATHBHBIX aKTOB
OpraHM3aIMH [0 BOIIPOCAM OpTaHMU3aIlNH Mpoliecca
CKaHMPOBAHUS

T® 03.6. Crparernueckoe IaHUPOBAHUE U ITIOCTPOCHUE MTPOLIECCOB
CKaHUPOBAHUS, BBOJIA M 0OPaOOTKH JaHHBIX

07.013 Cneunanuct uudposoii Tpanchopmanumn

AOKYMEHTHPOBAHHBIX c(ep 1eATeJbHOCTH OPraHu3alun
OT® A. TexHOJIOTHYECKOe COMPOBOXKACHUE UPPOBOU TpaHCHOpMALIUH
JIOKYMEHTUPOBAHHBIX CEP NEATETbHOCTH OPTaHU3auU

Td A/02.5. | Cucremaru3anus CTPYKTYPUPOBAHHBIX JTAHHBIX
JOKYMEHTUPOBAHHBIX CPEP NEATETbHOCTH OPraHU3aLUU JJIs
MCIIOJIb30BAHUS U XPAHECHHUS

1.1.4. ITepeuens pazaenoB WSSS nmo koMmneTeHIMN

1.2. lleab ¥ JIaHUPYeMBbIe Pe3yJIbTAThI OCBOCHHS Pe3yJibTaThl

B pamkax mnporpammbl gucuumuinabl  [I[1.06  "Pycckuii  s3bIk B
PO ECCHOHATILHON JIeATENBbHOCTH" 00YyJaroNUMHUCA OCBAMBAIOTCS  CIICAYIOIIHE
yMeHusi W 3HaHuss B coorBeTrcTBUM ¢ PI'OC CIIO no cnenuanbHOCTH H
npodecCUOHAILHBIMU CTaHAapTaMU, a Takxke paszaesioB WSSS:

1.2.1. O6mume u npodeccroHaaIbHbIe KOMIETEHIIUN:

Kon
IIK, OK
OK 01.

YMenus 3Hanus




Kon
IIK, OK

YMmenns 3HaHud

OK 02.

OK 03.

OK 04.

OK 05.

OK 06.

OK 07.

OK 09.

1.2.2. TpynoBsie pyHKINU:

Kona IIC
YMmenns 3Hanug
unTod
07.002 Crnemuanucr 11 1) OPraHu3auMOHHOMY 7| JOKYMEHTAITHOHHOMY

o0ecreyeHuI0 ypaBJeHHusi OpraHu3anmen

A - OpraHI/IBaHI/IOHHOG obecreyeHue ACATCIIbHOCTHU OpPraHrn3aln

A/01.3

A/02.3

A/03.3

B - I[OKYMGHTaI_[I/IOHHOC obecreyeHue ACATCIIbHOCTH OpPraHn3aliun

B/01.5

B/02.5

B/03.5

C - OpranuzanuoHHOe, JOKYMEHTAIIMOHHOE U MHPOPMAITMOHHOE 00ECIICUeHUE IS TEITbHOCTH

PYKOBOAUTCIIA O

TraHHu3alun

C/01.6

C/02.6

C/03.6

C/04.6

C/05.6

C/06.6

C/07.6

C/08.6

C/09.6

C/10.6

C/11.6

Cl/12.6

C/13.6

C/14.6

D - UudopmarnimoHHO-aHATUTHYECKAS] K OPTaHU3AIMOHHO-aIMUHUCTPATHBHAS TTOJIJIEPKKa

ACATCIIBHOCTH PYKOBOJUTCIISA OpraHu3alun

D/01.6

D/02.6

D/03.6

D/04.6

01.6

04.6

07.004

CrnenmajucT o ynpapjieHHIO JOKYMEHTAMH OPraHU3anul

A - JlokyMeHTalnmoHHOEe 00ecTIeueHre YIPABJICHHS OpraHN3aluen

Al046 |




Kon IIC

u T YMennst 3HaHug

07.004 CrenuaJucT no ynpapJjeHHI0 JOKYMeHTalluell Oprann3anuu

A - JlokyMeHTallMOHHOE 00eCTieUeHUE YITPaBJICHUS OpraHu3aIuei

A/01.6

A/01.6

A/02.6

A/02.6

A/03.6

A/04.6

Al04.6

A/05.6

A/06.6

A/07.6

A/07.6

01.6

03.6

B - PykoBoCTBO A€SATEIHHOCTHIO MO IOKYMEHTAIUOHHOMY O0CCIICUCHHIO YITPABIICHUS
OopraHu3aiuen

B/01.7

B/02.7

B/03.7

B/04.7

B/05.7

B - PyKoBOJICTBO AEATEIBHOCTHIO MTOIPA3/ACICHHUS 110 JOKYMEHTAIIHOHHOMY 00ECTICYCHHIO
yIpaBJIeHUs] OpraHu3anuein

01.7 \ \

C - Ynupasnenue JOKyMEHTAIMEH OpraHu3aIiui

C/01.8

C/02.8

C/03.8

Cl/04.8

C/05.8

02.8

07.009 Cneuuanuct no OpMHPOBAHMIO YJIEKTPOHHOI0 APXHBA

A - BeinonHenue pa60T 1O CO3JaHHIO rpa(bnqecxux O6p8.30B JAOKYMCHTOB B CUCTEMC
SJICKTPOHHOI'O apXHuBa

A/01.3

A/02.3

A/03.3

A/04.3

A/05.3

B - ®opmupoBanue u 3arpy3ka JaHHBIX B CHCTEMY 3JIEKTPOHHOTO apXHBa

B/01.4

B/02.4

C - PyKOBOJICTBO IIPOIIECCOM CKaHUPOBAHHMS, BBOJIa 1 00PaOOTKH JAaHHBIX B CHCTEME
JIEKTPOHHOI'O apXUBa

C/01.6

C/02.6

C/03.6

C - PykoBoJIcTBO IIpoIIecCOM CKaHMPOBAHMS, BBOIA U 00paOOTKH JAHHBIX

016 | |




Kon IIC

0 T® Ymenust 3Hanus

02.6

03.6

07.013 Cneunamucer umudpoBoii TpanchopMaumu JOKYMEHTHPOBAHHBIX cdep

ACATECJIBHOCTH OPraHu3alnumn

A - TexHonorudeckoe conpoBoxaeHue nudppoBoi TpanchopMaluy JOKYMEHTUPOBAHHBIX cdep
JIeATETLHOCTH OpraHN3aluu

A/02.5

1.2.3. Pa3znensr WSSS o koMIieTeHnun

1.3. Ucnoab3oBanue yacoB BapuatuBHoii yactu IIIICC3




2. CTPYKTYPA U COAEP KAHUME JUCIHIUIT/IMHBI

2.1. O0beM TMCHHUILVIMHBI U BUABI Y4eOHO# padoThI

= O0bem
Bun yuyeOHo# padoThI
4acoB

O6beM 00pa3oBaTeIbHON MPOrpaMMBbl IO AUCHUIINHE 56
PaboTa oOydarommxcst BO B3aUMOACHCTBUH C IIPETOaBaTeieM 48
B TOM YHCIIE:
ITpakTHueckoe 3aHsATHE 32
Jlexuusa 16
CamocTosTenpHas padora o0ydaronierocs (BCero) 8
B TOM YHCIJIE:
CamocrosiTenpHas pabora 8
[TpomexyrouHas arrectanus B popme qudpepeHIIMpOBaHHOTO 3a4eTa




2.2. TemaTtuvecknii miian u coaepkanue Jucuuiuinebl I111.06 Pycckuii 361K B podeccHoHAIBHOM 1eATeJIbHOCTH

HaunmenoBanue
pa3esioB U TeM

Coaeprxanue yueOHOIro MaTepuaJa, JabopaTopHble M NPAKTHYECKHE
padoThl, caMocTOosITeIbHAsA padoTa o0y4yarommxcsi, popMbl OpraHu3anumn
AeATeTbHOCTH 00yYarouXCs

Kos-Bo yacos

Koabl koMneTeHIUi,
¢dopmupoBanuio
KOTOPBIX CIOCOOCTBYET
3JIEMEHT NPOrPaMMBblI

2

4

56

Pasnen 1

Conepkanue yueOHOrO MaTepuaa:

56

Bcero:

56




3. YCJIOBUSI PEAJTU3AIIAN PABOYEN ITPOTPAMMBI
JACTOUTIIAHBI

3.1. [luis peajJu3anuy NporpamMmMbl y4eOHOM TUCHUIIMHBI T0JKHBI ObITH
Npea1ycMOTPEHbI CJIeYIolHe CllelHalbHbIe MOMeleHUs:
VYyeOHast TUCIMIUIMHA peau3yeTcsl B y4eOHOM KaOMHETE ...

MuHUMaIbHO  HEOOXOAMMOE  MaTepPHalbHO-TEXHHYECKOe  OOecCIeueHue
BKJIOUYAET B CEO4:

TexHuueckue cpeacrsa oﬁyqunﬂ:

3.2. UndopMmanmonHoe obecnevyeHne o0yueHmst

IIOHOJIHI/ITCJIBHI)IC HCTOYHUKH:
Ne ni/m bubnunorpaduueckoe onucanue

HNuTepHeT-pecypcesl

3.3. ConpoBoxkaeHune peaju3anuu 00pa3oBaTe/IbHON MPOrPaMMBbl €
NPUMEHeHNEeM IJIEKTPOHHOT0 00yUeHHUs U JUCTAHIIMOHHBIX 00Pa30BaTEILHbBIX
TEeXHOJIOTH I

OcBoeHre MmporpaMMbl MOXKET MPOBOJIUTHCS C MPUMEHEHHEM 3JIEKTPOHHOTO
oOy4eHHsI M MCTAaHIIMOHHBIX oOpa3zoBarenbHbIX TexHoJorud (mamee — JIOT) mpu
HAIMYUA ~ OOBEKTHUBHBIX  YBAXUTEIBHBIX  MPUYMH  W/WIM  OOCTOSITENIbCTB
HETMPeoNoMMON  cuiibl  (POpC-MaKOPHBIX  OOCTOSITENICTB), MPEMATCTBYIOIINAX
0oOy4JaronuMCsl W/WIIM TIPENoaBaTe/IsasM JIMYHO TMPHUCYTCTBOBATH MPH IPOBEICHHUH
3aHATHS.

B aToMm ciydae moryckaercst MpOBOJINUTD 3aHATHE yIaJICHHO B COOTBETCTBHUU C
pacnucaHueM, YTBEP)KICHHBIM PYKOBOJMTENIEM CTPYKTYPHOTO MOJpa3eieHHs Ha
miaThopmax: ...



4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHMS
JACTOUTIIAHBI

Kontpons u oreHka pe3yiabTaroB ocBoeHus auciuruivuabl [1I1.06 "Pycckuit
A3bIK B MPO(PEeCCHOHAIBHON JAESITENbHOCTU" OCYIIECTBISETCS MMEAarornyeckum
pabOTHUKOM B IIpOLIECCE IPOBEJICHUS AyAUTOPHBIX 3aHATHH, YTO TO3BOJSET
IPOBEPUTHh y OOYYAIOIIUXCS HE TOJBKO CHOPMHPOBAHHOCTH MPOPECCHOHATBHBIX
KOMIIETEHIIUN, HO U pa3BUTHE OOIIMX KOMIIETEHIINI U 00€CTIeYBAIOLINX UX YMEHUI.

@opMbl W  METOAbl KOHTPOJII W OLEHKM pEe3ylbTaToOB  OOy4YEHUs
perilaMeHTUPOBaHbl COOTBETCTBYIOIIMM PoHI0M oneHouHbIX cpeactB (POC) nmo
yuebnoit quctumiuHe [111.06 "Pycckuil s13p1k B mpodeCCHOHaTBHON AeITeTbHOCTH" .



