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1. O6mue cBeaeHus O JUCHUIUIMHE (MOTYJIE).

Hensamu ocBoeHust ydeOHOM AUCIUILIMHBI "CTaTUCTUYECKMM ydeT |
JIOKyMEHTOBE/ICHHE TT0 0€30MaCHOCTH U OXpaHe Tpyaa" sBiseTcs GOPMHUPOBAHUE Y
OOyJaronMXcsi KOMITETCHIIMMA, TO3BOJISIONIMX WM YCIEIIHO TPUMEHSTh 3HAHUA,
HAaBBIKK M YMEHHS B O0O0JIACTH JOKYMEHTAIlUOHHOTO OOECIICUCHUS CHUCTEMBI
yIpaBJeHUs] OXpaHOU TpyJia sl perieHrs MpodeCCUOHABHBIX 3aJ1a4, MOBBIIICHUS
3 PEKTUBHOCTH NEATEIBHOCTH OpPraHU3aIui pa3IuYHbBIX (OPM COOCTBEHHOCTH, B
TOM YHCJI€ C  HKCIOJIb30BAHMEM  COBPEMEHHBIX  HH(DPOPMAIIMOHHBIX |
TEJIEKOMMYHHUKAITMOHHBIX 3a/a4.

3afgaun TUCIUIUIMHBI (MOJTYJIS) SIBJSIFOTCSI:

- W3YyYUTh 3aKOHOJIATEJIbHbIE W HOPMATHUBHO-METOJIMYECKUE JOKYMEHTHI,
periaMeHTUpyole padoTy ¢ JOKYMEHTaMU CUCTEMBI YIIPaBJIEHUsI OXpaHOU Tpyaa
OpraHu3allvu;

- U3YYHTH TOPSIIOK pabOT C TUIHBIMHU U CITY)KEOHBIMU JIOKYMEHTaMU;

- OBJAJETh NpPaBUJIAMU COCTaBJICHUS W OQGOPMIICHHUS YIPABICHUYCCKUMHU
JIOKYMEHTaMU;

- OBJAACTh TMPAKTUYECKUMU  HABbIKAMU  INPUMEHEHUS  IKOHOMUKO-
MaTeMaTUYECKUXHU METOJIOB B CTPATETMUECKOM YIIPABICHYECKOM YUYETE U aHaJIU3E.

2. [Inanupyembie pe3ynbTaThl 00YUSHHS IO TUCIUTIINHE (MOYJIIO).

Ilepeuenp (GopMUPYyEMBIX Ppe3yJbTAaTOB OCBOCHHS  00pa30BaTeIbHOU
porpamMmbl (KOMIIETEHIIN) B PE3yJibTaTe 00yUeHHUS 10 AUCIUIUIUHE (MOIYIIIO):

IIK-2 - CnocoOHOCTh pachpefenieHusl IMOJTHOMOYUM, OTBETCTBEHHOCTH,
00s3aHHOCTEM 1O BOMpOcaM OXpaHbl Tpyda OOOCHOBAaHHE PECYPCHOTO
o0ecIeYeHHS;

YK-1 - CnocobeH OCYIIECTBISATh KPUTHUECKHM aHaiu3 MPOOJEMHBIX

CUTyaIlMii Ha OCHOBE CUCTEMHOTO I0/[X0/1a, BhIpa0aThIBATh CTPATETHIO ICHCTBUM.

OO6ydeHue 10 AUCHUIUIMHE (MOJYJIO) TpeArnoiaraer, 4YTo T0 €ro
pe3yabpTaTam o0yyatrouuiicst Oyner:

3HaTh:
rOCyJapCTBEHHBIC CTAHIAPTOB B OOJACTH CHCTEMBI YIPABJICHHS OXPaHOU

Tpyaa

YMeTh:
pa3pabarbiBaTh  HOPMATHUBHO-TIPABOBBIC  JOKYMEHTHI  NPEANPUITHS  TIO
BOIIpOcaM 0€30IMMacHOCTH

Baanern:



CTpaTterueil JEeWCTBHA TIO TOBBIIIEHUIO OE30MACHBIX YCIOBUU Tpyna
MPEANPUATUS U OPTaHU3ALMEN CTATUCTUYECKOTO y4eTa

3. O0beM AUCIUILIUHBI (MOIYJIS).
3.1. O6mias Tpy10eMKOCTb JTUCIUIUIUHBI (MOIYJIA).

OO0mast TPyIOEMKOCTh JUCHUIUIMHBL (Monmyns) coctaBisier 2 3.e. (72
akaJeMHYeCKUX Jaca(oB).

3.2. OOwvem mucuuIUIMHBL (MOAynsi) B (OpMe KOHTAaKTHOM pabOThI
oOyyarommxcsi C  MeJarorM4ecKuMM  paboTHUKaMU HW  (WIM)  JIMIIAMH,
IPUBJIEKAEMBIMU K peain3aluy 00pa3oBaTeNIbHON NporpaMMbl Ha UHBIX YCIOBHSIX,
IIpU MIPOBEICHUH YICOHBIX 3aHATUM:

KomnuectBo yacos

Tun yaeOHBIX 3aHATHI
Bcero | Cemectp Nel

KonrtaktHas paboTa mpu npoBeIeHIH yUeOHBIX 3aHATHH (BCETO): 18 18
B ToMm gncne:

3aHATHSA JIEKIHOHHOTO THIIA 6 6
3aHATUSA CEMUHApPCKOTO TUMA 12 12

3.3. O0peM pucuMIUIMHBI (MOAYJsl) B (popMe camMOCTOSATEIbHOM padOThI
oOydJarommxcs, a Takke B (QopMe KOHTAKTHOM paboOThl O0O0yYaromuxcsi C
neJaroru4eckuMy paboTHUKaMH U (WJIH) JIUIAMU, TIPUBJICKAEMBIMHU K pealn3aliu
oOpa3oBaTeNpHOM  TOpOrpaMMbl Ha  HHBIX  YCJIOBMSIX, IpPU  IPOBEIECHUU
MIPOMEKYTOUHOM aTTeCTAllMM COCTaBIsAET 54 akaleMHUUeCKUX yaca (OB).

3.4. Ilpu o0y4yeHuu 1Mo MHAUBUIYAILHOMY Y4€OHOMY IJIaHYy, B TOM YKCIIE IPH
YCKOPEHHOM OOYyYE€HUHU, 00BhEM TUCHMIUIMHBI (MOIYJSI) MOXKET OBITh peaTn30BaH
MOJIHOCTHIO B (DOpME CaMOCTOSITENIbHON pabOoThl 00yJaronuxcs, a Takke B Ghopme
KOHTAaKTHOW pabOThl OOyYaronuxcsi C TMeAarormuecKuMu paboOTHUKAMH U (WJIN)
JUIAMH, TIPUBJICKAEMBIMH K peaM3aiii 00pa3oBaTEIbHOM MPOTpaMMbl Ha MHBIX
YCIIOBUSIX, TIPU MPOBEAECHUU IPOMEKYTOUHOM aTTeCTALINH.

4. ConeprxaHue JUCHUTUIUHBI (MOIYJIA).

4.1. 3a”HATHA TEKIIMOHHOTO THUIIA.

/ TemaTuka JIEKIMOHHBIX 3aHATUHN / KPaTKOE COJIEpKaHHE
n/n

1 |Teopernueckue OCHOBBI JOKYMEHTOBEACHUS




/o

TemaTuka JIEKIMOHHBIX 3aHATUN / KPaTKOE COJIEpKaHHE

PaccmarpuBaeMble BOIIPOCHL:

- IOHSITHE O IOKYMEHTOBEICHUU KaK HAYYHON TUCLUILIMHE;
- OCHOBHBIE JTaIlbl Pa3BUTHS JIOKYMEHTOBE/ICHHS;

- 00BEKT ¥ peIMET JOKYMEHTOBEACHMUS;

- CTPYKTypa JOKYMEHTOBBEICHUS;

- CYIIHOCTb MTOHATHS JIOKYMEHT;

- CTPYKTypa JOKYMEHTA.

CriocoObI 1 cpecTBa JOKYMEHTUPOBAHUS

PaccMaTpuBaembie BOIPOCH:

- IOHATHUE NOKYMCHTHPOBAHHUS KaK IIponecca CoO3aaHnus JOKYMEHTA,

- CpelICTBAa JOKYMEHTUPOBAHMUS;

- OCHOBHBIE CPE/ICTBA KOIIMPOBAHU M Pa3MHOKEHHs HH(OpMaLu;

- KJaccuuKanys MaTepuaibHbIX HOCUTEIEH TOKYMEHTHPOBAaHHHON HH(pOPMAIHH.

CHpaBO‘lHO'I/IH(bOpMaI_II/IOHHBIe JAOKYMCHTEI. I[eJ'IOBaH IEPCIIrMCKa. CocraBiicHHE aKTOB U

IIPOTOKOJIOB.

PaccmaTpuBaemble BOIIPOCH:

- (huKcanus JOKAIBHBIX TIPaBHI, HOPM, MTOJI0KEHUH, OTPEEIISFOLINX CTaTyC CUCTEMBI YIIPABJICHHS OXPaHOU
TpyZla B KOMIIaHHH;

- CTPYKTypa, Ha3HauCHHE, MOPSJIOK Pa3pabOTKH, COTTACOBAHMS M YTBEPKICHHUS;

- BU/IbI M Ha3HaYeHUE MHPOPMAIIMOHHO-CIIPABOYHOM JOKYMEHTAIUH 110 OXpaHe Tpy/a.

OpFaHI/ISaHI/Iﬂ OIICPAaTUBHOI'O XPAHCHUSA JOKYMCHTOB. CDOpMI/IpOBaHI/Ie ACII.
PaccMarpuBaeMble BOIIPOCHI;

- HoMeHKJaTypa Jei. Ilopsanok dopmMupoBaHus;

- OpraHu3aLysl XpaHEHHS UCITOJHEHHBIX JIOKYMEHTOB;

- OCHOBHBIE TpeOOBaHNSI HOPMATHUBHBIX IOKYMEHTOB;

- OTBETCTBEHHOCTbH 332 COXPAHHOCTb JIOKYMEHTOB.

HO}IFOTOBKa AOKYMCHTAIIUU K HOCHGHYIOIHGﬁ Hepeglaqef/i JOKYMCHTOB B apXUB WJIM HA

YHUYTOKCHHC.

PaccmarpuBaembie BOIPOCHL:

- OCHOBHBIE ATaIlbl TIepejaull JOKYMEHTOB B apXUB WM Ha YHHUTOXKEHHE;

- OKCIIEPTH3a LIEHHOCTH JIOKyMEHTOB;

- TpeOoBaHus K 0pOPMIICHHIO JIeJT TIOCTOSIHHOT0, BPEMEHHOI'0 CPOKOB XpaHeHus1. [IpaBuna odopmieHus u
COCTaBJICHUS OIIMCH JEJ;

- BUZIBI QDXHBOB.

OO61ure cBeieHHsI O CTaTUCTUYECKOM yueTe. BriOopouHoe HaOI0eHe B CTaTUCTHKE.
PaccmaTpuBaemble BOIIPOCHI:

- crmoco0bl POPMHUPOBAHUS, HETOBI OLIEHKH PE3yJIbTATOB BHIOOPOYHOTO HAOIOACHNS;

- KOPPEJSALHOHHO-PErPECCUBHBII aHAIN3.

- CBOJIKA U TPYNIIMPOBKA B CTATUCTHKE. AOCOIIIOTHBIE, OTHOCUTENBHBIC, CPEIHUE MTOKa3aTe. Hiekcr B
CTaTHCTHKE;

- crtocoObI HOPMUPOBAHUS, HETOIBI OIIEHKU PE3yJIbTATOB BEIOOPOYHOTO HAOIIOACHNUS;

- KOpPEeIALMOHHO-PErPECCUBHBIN aHAJIN3.

4.2. 3aHATHS CEMUHAPCKOTO THUIIA.

[IpakTueckue 3aHsaTHS

/o

TemaTuka MpakTUYECKUX 3aHATUN/KPATKOE COJCPKaHNE

Odopmnenue u pa3paboTKa MPUKA30B.




TemaTnka MpakTHUECKUX 3aHATHI/KPATKOE COJIEpKAHNUE

B pesynbTate paboThl Ha MPAKTUUECKOM 3aHSITHHU CTYACHT ITOJIYJacT HABBIK CAMOCTOSITEILHON paboTHI IPpH
COCTaBJICHUH IIPUKA30B B OPraHU3alUU B pACCMAaTPUBAEMOM pa3fielie JOKYMEHTOBEACHUS.

2 |[ToaroToBka AeMOBOM KOPPECTIOHICHIIUH.
B pe3yabTare pa6OTI)I Ha MPaKTUYCCKOM 3aHATUUN CTYACHT MOJYy4acT HaBbIK CaMOCTOATEIHHOU pa6OTLI npu
COCTaBJICHUU IIPHUKA30B B OpraHru3aliii B pacCCMaTpuBacMoOM pa3acjiec JOKYMCHTOBCICHUA.

3 |lloaroroBka AOKJIAIHOW U CITY>KEOHOU 3aMHCOK.
B pesynprare paboThl Ha IPAaKTHYECKOM 3aHATHH CTYICHT MOTyJaeT HaBBIK CAMOCTOSITEIIBHOM PabOTHI pH
COCTAaBJICHUH NIPUKA30B B OpTraHU3allMy B pACCMATPHUBAEMOM pa3lieiie JOKyMEHTOBEACHHUS.

4 |CocraBnenue u opopMiIeHHE OCHOBHBIX BUI0B HH()OPMAITMOHHO-CIIPABOYHBIX

JOKYMCEHTOB, IIEPCAABACMBIX 10 Pa3JIMUYHBIM KaHajlaM CBA3H.
B pe3yabTare pa6OTI)I Ha MPaKTUYCCKOM 3aHATUUN CTYACHT MOJYy4acT HaBbIK CaMOCTOSTECIIbHOM pa6OTLI npu
COCTaBJICHUH IIPHUKA30B B OpraHru3aliii B pacCCMaTpuBacMoOM pas3aicji€¢ IOKYMCHTOBCACHU .

5 |Cratuctuueckas rpynnupoBKa. I pynnupoBoUHble TaOIUIIbI.
B pe3yiabTare pa6OTbI Ha MPAKTUYCCKOM 3aHATUU CTYACHT MOJYYacT HABBIK CaMOCTOSTSIILHOM pa6OTLI npu
COCTABJICHUHU IIPHUKA30B B OPraHrU3aliui B paCCMaTpruBacMOM PA3ACIIC CTATUCTUYICCKOT'O y4cTa.

6 |Haxoxnenune kooduuneHToB ypaBHEeHUs perpeccuu. IlocTpoeHne ypaBHEHUs pepreccuu.
B pesynbraTe paboThl Ha MPAKTUYECKOM 3aHITHU CTYACHT MOJIy4aeT HaBBIK CAMOCTOSATEILHON paboTHI IPU
COCTaBJICHUHU MIPHUKA30B B OpraHru3aliii B pacCMaTpuBacMoM pa3aciic JOKYMCHTOBECACHUA U CTATUCTUYCCKOTO
yuera.

4.3. CamocrosiTenbHas padoTa 00y4Jaromuxcs.

Bun camocrositensHoM paboTh

1 |M3yueHue AONOIHUTEIBHOMN JTUTEPATypHI

IToaroroBka k MPaKTUYCCKUM pa60TaM

3 | [oaroroBka K MpOMEXYTOYHOI aTTeCTaIMH.

5. llepedenb wu3maHuii, KOTOpbIE PEKOMEHAYETCS UCIOIb30BaTh MIPHU
OCBOCHUU JUCUUIUIUHBI (MOYJIA).

No
bubnuorpaduue

Mecto nocryna
m/ | CKOe OmucaHue

II

1 | Hopomko, C.B. | http://elib.bsut.by/bitstream/handle/123456789/675/doroshko_shatilo_ot_pri_or
OxpaHa Tpyzaa gan_perevozok.pdf?sequence=1&isAllowed=y

npu
OpraHu3aluu
MIEPEBO30K
JKEIE3HOAOPOXK
HBIM
TPaHCIIOPTOM:

yuebHoe




nocobue / C. B.
Hoporiko u ap.
— T'omensn:
benl'VT, 2017.
—262cc.

Yenynsiauc, A.
B. Teoperuxko-
METOIMYECKHE
OCHOBBI
CTpaTeruyeckor
0 ydera u
aHaJIM3a 3aTpar:
Monorpadwus /

https://znanium.com/catalog/document?pid=946560 (aata oOpameHws:
28.02.2023

Mumenwns C. E.
Opranuzanus u
TEXHOJIOTHS
JTIOKYMEHTAIMOH
HOT'O
obecrecucHus
yIpaBIeHUS: e
KTPOHHOE Y.
rmocooue.
Kemepogo:
Kemeposckuit
rOCyJapCTBEHH
BIM
YHUBEPCUTET,

2017,478 c.

https://search.rsl.ru/ru/record/01009586379 (mara obpamenns:28.02.2023)

Kab6amos C.
10.,Acanausip
opa N.T'.
HenonpousBojc
TBO W apXHUBHOE
JIeNIO B
TepPMHUHAX U
ONpeIeTCHUSsX:
yuebHoe
nmocooue.
Mockaa:
HN3narenscTBO
"®dnouaTa",
2018, 295 c.

https://biblioclub.ru/index.php?page=book red&id=69168 (nata obparmieHus:
28.02.2023)

I'pozoga, O. C.
Jenonpoussosc
TBO : y4eOHOE

https://urait.ru/book/deloproizvodstvo-492786 (mara oopamenus: 28.02.2023).




mocooue JuIst
By30B/ O. C.
I'po3zoBa. —
Mockaa :
HUznarenncTBO
Opaiit, 2022.
— 124 c.

6 | ['mymenko, A. https://urait.ru/bcode/493234 (nara obpamenus: 28.02.2023).
B.
Crpareruyecku
1 y4er :
y4eOHUK U
MPaKTUKYM JUIS
By30B / A. B.
I'mymenko, U.
B. Apxosa. —
Mockaa :
N3paTenscTBO
FOpaiir, 2022.
—240 c.

6. IlepeuyeHb COBpEMEHHBIX MPOPECCHOHAIBHBIX 0a3 JaHHBIX U
MH(OPMAIIMOHHBIX CIPABOYHBIX CUCTEM, KOTOPbIE MOTYT HCHOJB30BAaThCS MPHU
OCBOEHUU JIUCUUIUIMHBI (MOZYJIS).

1. DnexktpoHHbli  (OHA  TPaBOBOM U  HOPMATHUBHO-TEXHHUYECKOM
nokymeHTaruu http://docs.cntd.ru/

2. DOnexTpoHHbIH  (HOHA  TPaBOBOM M HOPMATUBHO-TEXHUYECKOM
nokymenTaruu http://www.consultant.ru/

3. DNeKTpoHHBIM  (GOHA  NPaBOBOM U  HOPMATUBHO-TEXHUYECKOU
JOKyMeHTaIruu https://www.garant.ru/

4. Canit OAO «PXO" http://rzd.ru/

5. Hayuno-anektponnas 6ubimoteka http://elibrary.ru/

7. TlepedyeHb  JNWIICH3UOHHOTO W  CBOOOJHO  PaCHPOCTPAHIEMOTO
MpOrpaMMHOr0 OO€CTeYeHus, B TOM YHCJIE OTEUECTBEHHOI'O IPOU3BOJICTRA,
HEO0OXOMMOTO JIJIs1 OCBOCHMSI TUCIIUTTUHBI (MOYJIs).

Microsoft Internet Explorer (unu apyroii 6paysep).
Omneparmonnas cucrema Microsoft Windows.
Microsoft Office.



8. Omnucanne MaTepuagbHO-TEXHUYECKOW 0a3bl, HEOoOXOmMUMOW ISt
OCYILECTBJICHUSI 00pa30BaTEILHOrO Mpoliecca Mo TUCIUILUIMHE (MOIYIIIO).

VY4eOHbIC ayAWTOPUU IS TPOBEICHUS YYCOHBIX 3aHATHHA, OCHAICHHBIC
KOMITBIOTEPHOW TEXHHKON W HaOOpaMH JIEMOHCTPAIIMOHHOTO M JIabOpaTOPHOTO
o0opyaOBaHUS.

9. ®opma MPOMEKYTOUYHOU ATTECTALINU:

3auet B 1 cemectpe.

10. OueHOUHBIE MAaTEPUAIIBI.

OI.[GHO‘IHI:IG MaTcpuaiibl, IIPUMCHACMBIC IIPHU IIPOBCACHHUU HpOMG)KYTO‘-IHOﬁ

arTeCcranuu, pa3pa6aTBIBaIOTC51 B COOTBCTCTBUU C JIOKAJIbHBIM HOpMaTI/IBHBIM AKTOM
PYT (MUUT).
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