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1. OOue cBeaeHus 0 JUCHUILIMHE (MOTYJIE).

ensamu ocBoeHuss ydeOHOW auCHMIUIMHBI "CTaTUCTUYECKHM Yy4yeT u
JTOKYMEHTOBEICHHE TT0 0€30MaCHOCTH M OXpaHe Tpyaa' sBisieTcs: popMupoBaHUe
y 00y4Jaromuxcs KOMITETCHIIUN, TTO3BOJISIFOIIUX UM YCIICIITHO MPUMEHSITh 3HAHUS,
HaBBIKK W YMEHHUS B OOJACTH JTOKYMEHTAI[MOHHOTO OOECIEYEHUSI CHUCTEMBI
yIpaBJIeHUs OXpaHOU TpyAa JJIs penieHus Ipo¢eCCUOHABHBIX 3a/1a4, TOBBIIICHUS
3 PEKTUBHOCTH JEATEIBHOCTH OpraHu3aIui pa3IndHbX (OpM COOCTBEHHOCTH, B
TOM 4YHCJIE C  HCIOJb30BAaHUEM COBPEMEHHBIX HMH(OPMAIUOHHBIX |
TEJIEKOMMYHHUKAITMOHHBIX 3a7a4.

3agauu TUCIUIUIMHBI (MOJYJIs1) SIBIISIFOTCS:

- U3Y4YUTh 3aKOHOJATEIbHbIE W HOPMATHUBHO-METOJMYECKUE JOKYMEHTHI,
periaMeHTUpylolme padoTy ¢ JOKYMEHTaMU CHUCTEMbl YIPaBICHUSI OXpaHOM
TpyJa OpraHu3aluy;

- U3YYHUTh OPSAOK PabOT ¢ TUYHBIMU U CIY)KEOHBIMU JIOKYMEHTaAMU;

- OBJIQJICTh IIpPaBUJIAMH COCTaBJICHUS M O(QOPMIICHHS YNPaBICHYCCKUMHU
JIOKYMEHTAMU;

- OBJIQJeThb MPAKTUYECKUMH HAaBbIKAMM TMPUMEHEHUS SKOHOMMKO-
MaTeMaTUYECKUXHU METOJIOB B CTPATErMYECKOM YIPABICHYECKOM YU€TE U aHAJIU3E.

2. Ilnanupyemblie pe3ynbTaTbl 00YYEHUS N0 JUCHUILUIMHE (MOIYJIIO).

Ilepeuenp GopMUPYEMBIX Ppe3yJbTAaTOB OCBOSCHHS  00pa3oBaTeIbHOMU
porpamMmsbl (KOMIIETEHIIUI) B pe3ysbTaTe 00y4eHHUs 10 AUCLUIUIMHE (MOAYIIO):

IMK-2 - CnocoOHOCTh pacrpeiesieHus IMOJHOMOYHH, OTBETCTBEHHOCTH,
00s3aHHOCTEW TI0O BOMpPOCAaM OXpaHbl TpyJda OOOCHOBAaHHE PECYpPCHOIO
oOecreueHus;

YK-1 - CnocobeH OCyHIeCTBISITh KPUTHUYECKUN aHaIW3 MPOOJIEMHBIX
CUTYaIIMi Ha OCHOBE CUCTEMHOTO TI0JIX0/1a, BEIpa0aThIBATh CTPATETHUIO ICHCTBHIMA.

OOGy4eHwue 1o qUCUUILUIMHE (MOIYJII0) MPEANOJaraeT, YTo MO0 €ro pe3yJibraramMm
oOydaromuiics: Oyaer:

3HaTh:

- HITA wurocymapcTBeHHBIC CTaHIAPTHI B 00JIACTH CHUCTEMBI YIPABIICHUS
OXpPaHOU TPy.a;

- OPSIAOK MPOBEACHUSIMHCTPYKTAXKEW 1O OXpaHe TPyJa B OpraHU3aI1 Y.

YMmeTh:
-pa3pabaThiBaTh HOPMATHUBHO-TIPABOBBIC JOKYMEHTHI MPEANPUITHS IO
BOIIpOCcaM 0€30MacHOCTH;



-r'OTOBUTb NOKYMCHTHEI 110 CTATUCTUYCCKUM JIaHHBIM IPCAIIPUATUA.

Baanern:
- HABBIKOM CTAaTUCTUYECKOIO aHaJIM3a U y4eTa TpaBMaTu3ma ;
- MpUeMaMHu OpTaHU3alMK pabOThI OT/IeNIa OXPaHbI TPY/IA.

3. O0beM AUCIUILIUHBI (MOIYJIS).
3.1. O6mias Tpy10€MKOCTb JTUCHUIUIUHBI (MOIYJIA).

OO6mast TpPyJOEMKOCTh JUCHMIUIMHBL (MOAyJsA) coctaBisier 2 3.e. (72
aKaJeMHYeCKuX Jyaca(oB).

3.2. O6bem guctuIUIMHBL (MOAYJsl) B (QopMe KOHTAKTHOM pabOThI
oOyJamommxcs ¢ MEJarorM4YeCKUMH  padOTHUKaAMU U (WIM)  JIHUIaMH,
MPUBJIEKAEMBIMHU K peaju3aiuu 00pa3oBaTeIbHONU MPOTpaMMbl Ha UHBIX YCIOBUSAX,
[P MPOBEJICHUHN yUE€OHBIX 3aHITHI:

KommaectBo yacoB

Tun y4eOHBIX 3aHSTHIT
Bcero | Cemectp Nel

KonrtaktHas paboTa mpu npoBeneHIH yUeOHBIX 3aHATHH (BCETO): 18 18
B Tom umncne:

3aHsATHS JIEKIIMOHHOTO TUIIA 6 6
3aHATHS CEMUHAPCKOTO TUMA 12 12

3.3. O6bemM muCHUIUIMHBI (MOIyYJisi) B (OpME CaMOCTOSITENIbHOW padOThI
oOydJaroruxcsi, a Takke B (opmMe KOHTAKTHOM pabOThl OOydYaIOIMIMXCA C
NeAarornyecKuMu pabOTHUKAMU U (UJTH) JTUIIAMH, TTPUBJIEKAEMBIMU K peaTn3aliu
o0pa3oBaTeNpHOM MpOTrpaMMbl HA HWHBIX YCIOBHUSX, TPU TPOBEIACHUU
MIPOMEKYTOUHOM aTTeCTAIlMN COCTaBIAET 54 akaleMHUUECKUX yaca (OB).

3.4. Ilpu 00y4yeHnu o HHANBUAYAIbHOMY Y4eOHOMY IIJIaHY, B TOM YHCIIE [IPU
YCKOPEHHOM 00y4YeHHU, 00bEeM TUCIUTUIMHBI (MOIYS) MOXKET OBITH pean30BaH
MOJTHOCTBHIO B (POpME CaMOCTOSITEIHbHON pabOThl 00YyJaIOMuXCs, a Takke B (hopme
KOHTaKTHOM pabOThl 00yYarolUXCsl ¢ MeAarorHuecKuMu pabOTHUKaMHU U (WIJIH)
JUIIAMH, TIPUBJIEKAaEMBIMH K pean3alii 00pa30BaTeIbHON MPOTPaMMBbl Ha HHBIX
YCIOBUSIX, TIPH MIPOBEICHUHU TIPOMEKYTOUHOM aTTECTAIIHH.

4. ConepxaHue JUCUUIUIAHBI (MOZYJIS).

4.1. 3a"HATHSA TEKIIMOHHOTO THUIIA.




TemaTuka JTEKIMOHHBIX 3aHATUHN / KpAaTKOE COJIEpKAHNE

TeopeTnyeckre OCHOBBI JOKYMEHTOBEICHUS
PaccmarpuBaeMble BOIIPOCHL:

- IOHSITHE O IOKYMEHTOBEICHUU KaK HAYYHON TUCLUILIMHE;
- OCHOBHBIE JTalbl Pa3BUTUA JOKYMEHTOBEICHHUS;

- 00BEKT U IpeaMeT JOKYMEHTOBEACHHUS;

- CTPYKTypa AOKYMEHTOBBEICHUS,;

- CyIIHOCTb NTOHATHA TOKYMEHT;

- CTPYKTypa JOKyMEHTa.

CriocoObI 1 CpesicTBa JOKYMEHTHPOBAHUS

PaccMaTpuBaemblie BOIPOCH:

- IOHATHUEC NJOKYMCHTHUPOBAHUSA KaK MMpouecca CO3JaHnud JOKYMCHTA,

- CpelICTBa JOKYMEHTHUPOBAHMUS;

- OCHOBHBIE CPE/ICTBA KOIIMPOBAHU M Pa3MHOKEHHs HH(OpMaLu;

- KIaccuuKanys MaTepuaibHBIX HOCUTENEH TOKYMEHTHPOBaHHHOM nH(popManum.

CrpaBouHO-HH(POpPMAIIMOHHBIC TOKYMEHTHI. JlenmoBas nepenucka. CocTaBIeHUE aKTOB H

IIPOTOKOJIOB.

PaccmarpuBaeMbie BOTIPOCHL:

- (pukcarus TOKaMBHBIX MPABUII, HOPM, TIOJOKEHHUH, OTPEIEIAIONINX CTaTyC CHCTEMBI YIIPABICHIUS
OXpaHOW Tpyla B KOMIIAHHU;

- CTPYKTypa, Ha3HaueHHe, MOPSIJIOK Pa3pabOTKH, COTJIACOBAHUS U YTBEPIKACHHS;

- BU/IbI M Ha3HaYeHHE MHPOPMAIIMOHHO-CIIPABOYHOM JOKYMEHTAIUH 110 OXpaHe Tpy/a.

OpFaHI/ISaHI/Iﬂ OIICPAaTUBHOI'O XPAHCHUS JOKYMCHTOB. CDOpMI/IpOBaHI/IC OCII.
PaccMarpuBaeMble BOIIPOCHI;

- HOMeHKJatypa aei. Ilopsanok ¢popmupoBaHus;

- OpraHM3alys XpaHEeHHs UCIIOJHEHHBIX JOKYMEHTOB;

- OCHOBHBIE TpeOOBaHNSI HOPMATHUBHBIX IOKYMEHTOB;

- OTBETCTBEHHOCTbH 332 COXPAHHOCTb JIOKYMEHTOB.

ITogroroBka AOKYMCHTAIIUH K HOCHG,HYIOHIGIZ nepez[aqeﬁ JAOKYMCHTOB B apXWB WJIK Ha

YHUYITOKCHHC.

PaccmarpuBaemble BOIPOCHL:

- OCHOBHBIE 3Talbl IIepeiadl JOKYMEHTOB B apXHUB MM HA YHHUTOXXECHHE;

- 9KCIepTU3a IEHHOCTH JJOKYMEHTOB;

- TpeboBaHuUs K 0pOPMIICHHIO JIeJT TIOCTOSTHHOTO, BPEMEHHOT'O CPOKOB XpaHeHHs. [IpaBuia odopmieHus u
COCTaBJICHUS OIIMCH €I

- BU/IBI QDXHBOB.

OO0mue cBeACHUS O CTAaTUCTHYECKOM yueTe. BeibopouHnoe Habt0IeHHE B CTATHCTHKE.
PaccmarpuBaemble BOIIPOCHI:

- crtocoObI HYOPMUPOBAHUS, HETOIBI OLIEHKU PE3yJIbTATOB BEIOOPOYHOTO HAOIIOACHNUS;

- KOPPEeJIALHOHHO-PErPECCUBHBII aHAJH3.

- CBOJIKA U TPYINITUPOBKA B CTATUCTHUKE. AOCOIOTHBIE, OTHOCHTENBHbIE, CpEIHHIE TIoKa3arenu. HaeKChl B
CTaTHCTHKE;

- cr1oco0bI (hOPMHUPOBaHUS], UETOJIBI OLIEHKU PE3yJIbTaTOB BEIOOPOYHOTO HAOIIOICHHUS;

- KOpPEeIALMOHHO-PErPECCUBHBIN aHAJIN3.

4.2. 3aHATHS CEMUHAPCKOTO THUIIA.

Hp AKTHYCCKUEC 3aHATUA




TemaTuka MpaKTHYECKUX 3aHATUI/KpAaTKOe CollepKaHHe

1 |Odopmienue u pazpadboTka mpukazoB.[1oaroToBka 1en0Boi KOPPECOHICHIIHH.
B pe3yabTare pa6OTI)I Ha MPaKTUYCCKOM 3aHATUU CTYACHT

- MMOJIY4YacT HAaBbIK CaMOCTOSITEJIbHOM pa6OTLI IIpyu COCTABJICHUU MTPUKA30B B OpraHU3allii B
paccMaTpuBacMoOM pasacii€ JOKYMCHTOBCACHUA

- MMOJIY4YacT HABBIK CaMOCTOSITCIbHOM paGOTbI pu COCTABJICHUU MMPUKA30B B OpraHU3alliu B
paccMaTpuBacMoM pasacyi€c JOKYMCHTOBCACHUS.

2 |llogroroBka AOKJIaHON U CIYKEOHOU 3aITMCOK, COCTaBlIeHHE U 0(hOpPMIIEHHE OCHOBHBIX
BUI0B MH(POPMALMOHHO-CIIPABOYHBIX JIOKYMEHTOB, MIEPEIaBAEMbIX 110 Pa3TMYHBIM
KaHaJlaM CBSI3H.

B pesynprare paboThl Ha IPAKTHUECKOM 3aHSATHH CTYACHT ITOIyYaeT HABBIK PabOTHI C BXOISIIIMH U
HUCXOAAIIUMU JOKYMEHTAMU

3 |Craructuyeckas rpynnupoBka. [ pynmupoBounsie Tadbmunbl. Haxoxnenne
K03((HUIMEHTOB ypaBHEHHUS perpeccur. [locTpoeHne ypaBHEHUS pEPrecCHH.

B pesynbraTe paboThl Ha MPAKTHUECKOM 3aHSATHUH CTYACHT

- IOJTy4YaeT HABBIK CAMOCTOSITEJIFHOHM pabOTHI MPH CTATHCTHYECKOM aHan3e ¢ ucroib3oBaanueM 11K -
HaXO0XJICHHUE PAa3INIHBIX KO3(PPHUIIUECHTOB, TOCTPOSHHE TPA(UKOB U THCTOTPAMM.

4.3. CamocrosiTenbHas paboTa 00y4arOIHUXCS.

By camocrosTenbHOM paboThI

1 |H3yueHue HONOJHUTENBHOMN JIUTEPATYPbI

2 |llogroroBka K MpakTHYECKUM paboTam

3 | IloaroroBka K MpOMEXYTOYHOH aTTeCTallUH.

5. Ilepeuenr wu3maHuii, KOTOpPHIE PEKOMEHIYETCS HCIOJIb30BaTh MpHU
OCBOCHUHU JUCIUIUIMHBI (MOIYJIA).
No
n/m
1 Yenynsuuc, A. B. Teoperuko- https://znanium.com/catalog/document?pid=946560
METOIMYECKHE OCHOBBI (mata obpamenus: 28.02.2023

bubnuorpaduueckoe onucanue Mecro nocryna

CTpaTeruueckoro y4yeTa 1 aHaiausa
3arpat: MoHnorpadus /

2 I'pozosa, O. C. [1enonpon3BOACTBO : https://urait.ru/book/deloproizvodstvo-492786
yuebHoe mocobue mst By3os / O. C. (mara obpaenus: 28.02.2023).

I'po3oBa. — Mocksa : 3gaTenscTBO
FOpaiir, 2022. — 124 c.

3 I'mymenxko, A. B. Ctparernueckuit https://urait.ru/bcode/493234 (nata obpareHus:

yUeT : y4eOHUK U MPAKTUKYM IS 28.02.2023).
By30B / A. B. 'mymenko, U. B.
SApkoBa. — Mocksa : 3gaTenbcTBO
FOpaiit, 2022. — 240 c.




6. IlepeueHb COBpEMEHHBIX MPOPECCHOHANBHBIX 0a3 MaHHBIX U
WH()OPMAITMOHHBIX CIPABOYHBIX CHUCTEM, KOTOPBIE MOTYT HCIIOJIb30BAaThCS IIPH
OCBOCHUHU JUCHUIUIMHBI (MOIYJIA).

1. DOnexktpoHHblii (OHI TPaBOBOW U  HOPMATUBHO-TEXHUYECKON
nokyMeHTauu http://www.consultant.ru/

2.  DnekTpoHHbIi (OHA TPaBOBOW U  HOPMATHBHO-TEXHUYECKOU
nokymeHTaruu https://www.garant.ru/

3 Caititr OAO «PX/" http://rzd.ru/
4. HayuHo-3nekTpoHHas 6ubnuoreka http://elibrary.ru/

7. llepedyeHb  JHUIIEH3UOHHOTO U  CBOOOJHO  PaCHpPOCTPAHSIEMOIO
MpOorpaMMHOr0 OOecredyeHus, B TOM 4YHUCIE OTEYECTBEHHOIO MPOU3BOJCTBA,
HEO0OXOIMMOTO /111 OCBOCHUS JUCIUTLIMHBI (MOTYJIs).

Microsoft Internet Explorer (vim npyroii 6paysep).
Omneparonnas cucrema Microsoft Windows.
Microsoft Office.

8. Ommcanme MaTepHATBHO-TEXHUYECKOW 0a3bl, HEOOXOTUMON IS
OCYILECTBJICHUSI 00pa30BaTEILHOTO Mpoliecca Mo TUCIUILUIMHE (MOIYIIIO).

YyebHble ayIUTOpPUM JUIsI TPOBEACHUS YYCOHBIX 3aHSATHUN, OCHAIIEHHBIC
KOMITBIOTEPHON TEXHUKOW M HabOpamMu JEMOHCTPAIMOHHOTO U JIA0OPaTOPHOTO

000py10BaHUS.
9. ®opma MPOMEKYTOUYHOM ATTECTALINU:

3auet B 1 cemectpe.

10. OueHouHbIe MaTEpHUAIBI.

OueHoYHbIE MaTepUalibl, TPUMEHSIEMbIE TIPU MPOBEJICHUH MPOMEKYTOUHON

aTTECTaIlui, pa3padaThIBAIOTCA B COOTBETCTBUHU C JIOKAJIHHBIM HOPMATHBHBIM
aktom PYT (MUUT).
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