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1. OOue cBeaeHus 0 JUCHUILIMHE (MOTYJIE).

ensamu ocBoeHuss ydeOHOW auCHMIUIMHBI "CTaTUCTUYECKHM Yy4yeT u
JTOKYMEHTOBEICHHE TT0 0€30MaCHOCTH M OXpaHe Tpyaa' sBisieTcs: popMupoBaHUe
y 00y4Jaromuxcs KOMITETCHIIUN, TTO3BOJISIFOIIUX UM YCIICIITHO MPUMEHSITh 3HAHUS,
HaBBIKK W YMEHHUS B OOJACTH JTOKYMEHTAI[MOHHOTO OOECIEYEHUSI CHUCTEMBI
yIpaBJIeHUs OXpaHOU TpyAa JJIs penieHus Ipo¢eCCUOHABHBIX 3a/1a4, TOBBIIICHUS
3 PEKTUBHOCTH JEATEIBHOCTH OpraHu3aIui pa3IndHbX (OpM COOCTBEHHOCTH, B
TOM 4YHCJIE C  HCIOJb30BAaHUEM COBPEMEHHBIX HMH(OPMAIUOHHBIX |
TEJIEKOMMYHHUKAITMOHHBIX 3a7a4.

3agauu TUCIUIUIMHBI (MOJYJIs1) SIBIISIFOTCS:

- U3Y4YUTh 3aKOHOJATEIbHbIE W HOPMATHUBHO-METOJMYECKUE JOKYMEHTHI,
periaMeHTUpylolme padoTy ¢ JOKYMEHTaMU CHUCTEMbl YIPaBICHUSI OXpaHOM
TpyJa OpraHu3aluy;

- U3YYHUTh OPSAOK PabOT ¢ TUYHBIMU U CIY)KEOHBIMU JIOKYMEHTaAMU;

- OBJIQJICTh IIpPaBUJIAMH COCTaBJICHUS M O(QOPMIICHHS YNPaBICHYCCKUMHU
JIOKYMEHTAMU;

- OBJIQJeThb MPAKTUYECKUMH HAaBbIKAMM TMPUMEHEHUS SKOHOMMKO-
MaTeMaTUYECKUXHU METOJIOB B CTPATErMYECKOM YIPABICHYECKOM YU€TE U aHAJIU3E.

2. Ilnanupyemblie pe3ynbTaTbl 00YUeHHS O JUCUUILIMHE (MOIYJIIO).

Ilepeuenp GopMUPYEMBIX Ppe3yJbTAaTOB OCBOSCHHS  00pa3oBaTeIbHOMU
porpamMmsbl (KOMIIETEHIIUI) B pe3ysbTaTe 00y4eHHUs 10 AUCLUIUIMHE (MOAYIIO):

IMK-2 - CnocoOHOCTh pacrpeiesieHus IMOJHOMOYHH, OTBETCTBEHHOCTH,
00s3aHHOCTEW TI0O BOMpPOCAaM OXpaHbl TpyJda OOOCHOBAaHHE PECYpPCHOIO
oOecreueHus;

YK-1 - CnocobeH OCyHIeCTBISITh KPUTHUYECKUN aHaIW3 MPOOJIEMHBIX
CUTYaIlMi Ha OCHOBE CUCTEMHOTO TI0JIX0/1a, BEIpA0aThIBATh CTPATETUIO ICHCTBHM.

OOGy4eHwue Mo JUCUUIUIUHE (MOIYJIIO) MPENOJaraeT, 4YTo Mo €ro pe3ybTaTam
oOydaromuiics: Oyaer:

3HaTh:

rOCYJapCTBEHHBIE CTAaHIAPTOB B O0JACTH CHUCTEMBI YIPABJICHHUS OXPaHOMN
Tpyla

YMeTh:

paspabaTeiBaTh HOPMATHBHO-TIPABOBBIE JOKYMEHTBI TPEINPHUATHS  I10
BOIIpocaM O€30MaCHOCTH

Baaners:



CTpaTerueil JACMCTBUI MO TMOBBIIIEHUIO O€30MAacCHBIX YCIOBHM Tpyaa
OPEANPUATUS U OPTAHU3ALKNEN CTATUCTUYECKOTO yueTa

3. O6beM AUCIUTLIUHBI (MOIYJIs).
3.1. O0mas TpyA0eMKOCTb JUCHUIUIUHBI (MOIYJIA).

OOmast TPyIOEMKOCTh JUCUUILIUHBI (Momyns) cocTaBisier 2 3.e. (72
aKaJeMHYeCKuX Jaca(oB).

3.2. OOwvem mucuuIUIMHBL (MOAynsi) B (OpMe KOHTAaKTHOM pabOThI
oOyJarommxcss ¢  IENarorTMYeCKUMH  pabOTHHKaMu W (WIHM)  JIUIAMH,
IPUBJIEKAEMBIMU K peain3aluy 00pa3oBaTeNIbHON NporpaMMbl Ha UHBIX YCIOBHSIX,
IPU [IPOBEJICHUH YUEOHBIX 3aHATUM:

KomnuectBo yacos

Tun yaeOHBIX 3aHATHI
Bcero | Cemectp Nel

KonrtaktHas paboTa mpu npoBeIeHIH yIeOHBIX 3aHATHH (BCETO): 18 18
B ToMm gncne:

3aHATHSA JIEKIHOHHOTO THIIA 6 6
3aHATUSA CEMUHAPCKOTO TUMA 12 12

3.3. O6peM aucCHUIIMHBI (MOAYJs) B (hOopMe CaMOCTOSITENHFHOM pPabOTHI
oOydaroruxcsi, a Takke B (opmMe KOHTAKTHOM paboOThl OOydYarOMIMXCA C
nearoruaeckKuMu paboTHUKAMHU U (WITH ) JIUIIAMU, IPUBIIEKAEMBIMH K peau3aiiu
oOpa3oBaTeNbHOM MporpaMmbl Ha HWHBIX YCIOBHUSIX, TPU IPOBEIACHUU
MPOMEXYTOYHOM aTTeCTAIl COCTAaBIsIeT 54 akaJeMUIecKHX yaca (OB).

3.4. ITpu oOy4eHnH o0 UHAUBUAYATIbHOMY YYEOHOMY IIJIaHY, B TOM YHCJIE IPU
YCKOPEHHOM O0Oy4e€HHUH, 00bEeM JUCIUIUIUHBI (MOIYJIs1) MOXKET OBITh peain30BaH
MOJIHOCTBIO B (DOPME CaMOCTOSITENIbHON paboThl 00yJaronuxcs, a Takke B hopme
KOHTAaKTHOW PabOThl OOYYaIOIIUXCSl C MEAAroruuecCKUMU paOOTHUKaMU U (WJIH)
JUIAMH, TIPUBJIEKAEMBIMH K peaiM3allii 00pa30BaTEIbHOM MPOrpaMMbl Ha MHBIX
YCIIOBUSX, TP MPOBEACHUHU MPOMEKYTOUYHOM aTTeCTallUU.

4. ConepxaHue JUCUUIUIAHBI (MOIYJIA).

4.1. 3aHATHS JIEKIIMOHHOI'O TUIIA.




TemaTuka JTEKIMOHHBIX 3aHATUHN / KpAaTKOE COJIEpKAHNE

TeopeTnyeckre OCHOBBI JOKYMEHTOBEICHUS
PaccmarpuBaeMble BOIIPOCHL:

- IOHSITHE O IOKYMEHTOBEICHUU KaK HAYYHON TUCLUILIMHE;
- OCHOBHBIE JTalbl Pa3BUTUA JOKYMEHTOBEICHHUS;

- 00BEKT U IpeaMeT JOKYMEHTOBEACHHUS;

- CTPYKTypa AOKYMEHTOBBEICHUS,;

- CyIIHOCTb NTOHATHA TOKYMEHT;

- CTPYKTypa JOKyMEHTa.

CriocoObI 1 CpesicTBa JOKYMEHTHPOBAHUS

PaccMaTpuBaemblie BOIPOCH:

- IOHATHUEC NJOKYMCHTHUPOBAHUSA KaK MMpouecca CO3JaHnud JOKYMCHTA,

- CpelCTBAa JOKYMEHTUPOBAHMUS;

- OCHOBHBIE CPE/ICTBA KOIIMPOBAHU M Pa3MHOKEHHs HH(OpMaLu;

- KIaccuuKanys MaTepuaibHBIX HOCUTENEH TOKYMEHTHPOBaHHHOM nH(popManum.

CrpaBouHO-HH(POpPMAIIMOHHBIC TOKYMEHTHI. JlenmoBas nepenucka. CocTaBIeHUE aKTOB H

IIPOTOKOJIOB.

PaccmarpuBaembie BOIPOCHI:

- (pukcarus TOKaMBHBIX MPABUII, HOPM, TIOJOKEHHUH, OTPEIEIAIONINX CTaTyC CHCTEMBI YIIPABICHIUS
O0XpaHO TpyAa B KOMIIAHUU;

- CTPYKTypa, Ha3HaueHHe, MOPSIJIOK Pa3padOTKH, COTIACOBAHUS M yTBEPKICHNUS;

- BU/IbI M Ha3HaYeHUE NHPOPMAIIMOHHO-CIIPABOYHOMN JOKYMEHTAIUH 110 OXpaHe Tpy/a.

OpFaHI/ISaHI/Iﬂ OIICPAaTUBHOI'O XPAHCHUS JOKYMCHTOB. CDOpMI/IpOBaHI/IC OCII.
PaccMarpuBaeMble BOIIPOCHI;

- HOMeHKJatypa aei. Ilopsanok ¢popmupoBanus;

- OpraHU3aLysl XpaHEHHS UCIIOJHEHHBIX IOKYMEHTOB;

- OCHOBHBIE TpeOOBaHNSI HOPMATHUBHBIX IOKYMEHTOB;

- OTBETCTBEHHOCTbH 332 COXPAHHOCTb JIOKYMEHTOB.

ITogroroBka AOKYMCHTAIIUH K HOCHG,HYIOHIGIZ nepez[aqeﬁ JAOKYMCHTOB B apXWB WJIK Ha

YHUYITOKCHHC.

PaccmarpuBaemble BOIPOCHL:

- OCHOBHBIE 3Talbl Iepelaul JOKYMEHTOB B apXHB WM HA YHHYTOXEHUE;

- 9KCIepTU3a IEHHOCTH JJOKYMEHTOB;

- TpeboBaHuUs K 0pOPMIICHHIO JIeJT TIOCTOSTHHOTO, BPEMEHHOT'O CPOKOB XpaHeHHs. [IpaBuia odopmieHus u
COCTaBJICHUS OIIMCH €I

- BU/IBI QDXHBOB.

OO61ure cBeieHHsI O CTaTUCTUYECKOM yueTe. BriOopouHoe HaOI0ieHEe B CTaTUCTHKE.
PaccmarpuBaemble BOIPOCHL:

- cr1oco0bl (hOPMHUPOBAHKSI, HETOIBI OLIEHKU PE3yJIbTaTOB BEIOOPOYHOTO HAOIIOICHHST;

- KOPPEISLMOHHO-PETPECCHBHBII aHAIU3.

- CBOJIKA M IPYIIIHPOBKA B CTATUCTUKE. AGCOIIOTHBIE, OTHOCHTENIBHbIE, CPEAHHE MTOoKa3aTenu. IHaeKc B
CTATHUCTHKE;

- c11oco0bl (POPMUPOBAHUSL, UETO/IbI OLIEHKH PE3YJIbTaTOB BBIOOPOUHOr0 HAOIIOACHNUS;

- KOPPEILIMOHHO-PErPECCUBHBLI aHAIN3.

4.2. 3aHATHS CEMUHAPCKOTO THUIIA.

[IpakTueckue 3aHsaTHS




TemaTuka MpaKTHYECKUX 3aHATUI/KpAaTKOe CollepKaHHe

/11
1 |Odopmnenue u pazpaboTka IPUKa30B.
B pe3yabTare pa60T1>1 Ha MPAaKTUYCCKOM 3aHATUUN CTYACHT MOJYy4acT HaBbIK CaMOCTOSITEILHOM paGOTLI npu
COCTaBJICHUU MIPHUKA30B B OpraHru3aliii B pacCCMaTpuBacMoOM pa3acjiec JOKYMCHTOBCICHUA.
2 |llogroroBka JeI0BOM KOPPECIIOHICHITUH.
B pe3yabTare pa6OTI)I Ha MPaKTUYCCKOM 3aHATUU CTYACHT MOJy4aCT HaBbIK CaMOCTOSITEILHOM pa6OTLI npu
COCTAaBJICHUH NIPUKA30B B OpTraHU3allMU B pACCMaTPHUBAEMOM pa3ieie JOKyMEHTOBEACHHUS.
3 |[ToaroToBka MOKIaHON U CITYKEOHOM 3aMTUCOK.
B pesynprare paboThl Ha IPAKTHUECKOM 3aHATHH CTYACHT IIOIY4aeT HABBIK CAMOCTOATEIEHON paboThI pH
COCTAaBJICHUH NIPUKA30B B OpTraHU3alMU B pACCMATPHUBAEMOM pa3ieie JOKyMEHTOBEACHHUS.
4 |CocraBieHue 1 0pOpMIICHIE OCHOBHBIX BUJIOB HH(POPMAIIMOHHO-CIIPABOYHBIX
JIOKYMEHTOB, ITepeJaBacMbIX 110 PA3JIUMYHBIM KaHAJIaM CBSI3H.
B pe3yabTare pa60T1>1 Ha MPAaKTUYCCKOM 3aHATUUN CTYACHT MOJYy4acT HaBbIK CaMOCTOSITEILHON paGOTLI npu
COCTaBJICHUH MIPHUKA30B B OpraHru3aliii B pacCCMaTpuBacMoOM pa3aciic JOKYMCHTOBCICHMA.
5 |Craructudeckas rpynmnupoBka. [ pynmupoBOYHbIC TaOIHUIIBL.
B pe3yibTaTre pa6OTLI Ha MPAKTUYCCKOM 3aHATUN CTYACHT IOJY4aCT HABBIK CaMOCTOSITEILHOU pa6OTBI npu
COCTABJICHUHU IIPHUKA30B B OPraHrU3aliui B paCCMaTpruBacMOM PA3ACIIC CTATUCTUYICCKOT'O YUCTA.
6 |Haxoxaenue ko3¢ UIMeHTOB ypaBHeHUs perpeccuu. [locTpoeHne ypaBHEHHS
pepreccum.
B pesynbraTe paboThl Ha MPAKTHYECKOM 3aHITHU CTYACHT MOJIy4aeT HaBBIK CAMOCTOSATENILHON pabOTHI IPU
COCTaBJICHUH IIPHUKA30B B OpraHru3aliii B pacCMaTpuBacMoM pa3acic JOKYMCHTOBCICHUA U
CTaTUCTHUYCCKOT'O yUcTa.
4.3. CamocrosiTenbHas padoTa 00y4Jaromuxcs.
No
Bun camocrosTensHo# paboTh
n/m
1 |M3y4eHue NOMOTHUTENBHOM JIUTEPATYPHI
2 |[ToarotoBka K MpakTHYECKUM paboTam
3 ITonroroBka K MpOMEKYTOYHOM aTTECTALIUH.

5. IlepeueHp wu3NaHMM, KOTOpPBIE PEKOMEHAYETCS MCIIONb30BATh IIPHU

OCBOCHUHU JUCIUIUIMHBI (MOIYJIA).

bubnuorpapuu
€cKoe
OIHMCaHue

Mecro noctyna

Hopomixko, C.B.
OxpaHa Tpyna
npu
OpraHu3aIu
MepPEeBO30K
KEJIE3HOZOPOK
HBIM
TPaHCIIOPTOM:

http://elib.bsut.by/bitstream/handle/123456789/675/doroshko_shatilo_ot_pri_
organ_perevozok.pdf?sequence=1&isAllowed=y




yuebHoe
nocobue / C. B.
Jopo1iko u ap.
— I'oMenb:
benl'VT, 2017.
—262cc.

Yenynsuuc, A.
B. Teoperuko-
METOANYECKUE
OCHOBBI
CTPAaTETUYECKOT
0 yuera u
aHaJiM3a 3arpar:
Momnorpadus /

https://znanium.com/catalog/document?pid=946560 (nata oOpameHws:
28.02.2023

Mumenwun C. E.
Opranuzanus u
TEXHOJIOTHS
JIOKYMEHTAIHO
HHOTO
obecreyeHus
yIPaBICHUS DT
€KTPOHHOE YU.
rnmocooue.
Kemeposo:
Kemeposckuii
rocyaapCTBEeHH
BIHM
YHUBEPCHUTET,
2017,478 c.

https://search.rsl.ru/ru/record/01009586379 (nata obpamienus:28.02.2023)

Kab6amos C.
0., Acanausp
oBa I.T'.
HenonpousBo/ic
TBO ¥ apXHBHOE
JIeJI0 B
TePMHUHAX U
OTIpeIeTICHUSIX
yuebHoe
nmocoowue.
Mockaa:
H3znmarenscTBO
"®nuHTa",
2018, 295 c.

https://biblioclub.ru/index.php?page=book red&id=69168 (1ara obpareHus:
28.02.2023)

I'pososa, O. C.
HenonpousBojc

https://urait.ru/book/deloproizvodstvo-492786 (nata oOpamieHus:
28.02.2023).




TBO : yueOHOE
nocobue JuIst
By30B/ O. C.
I'pozoBa. —
Mocksa :
WM3narenscTBO
Opaiit, 2022.
— 124 c.

6 | ['nymenko, A. | https://urait.ru/bcode/493234 (nara obpamenus: 28.02.2023).
B.
Crpareruuecku

U y4er :
Y4eOHHK U
MPAKTUKYM JJIs1
By30B/ A. B.
['mymenxo, U.
B. SpxoBa. —
Mockaa :
N3parenscTBO
HOpaiiT, 2022.
— 240 c.

6. IlepedyeHbp COBpeMEHHBIX MPOQPECCHOHANBHBIX 0a3 MaHHBIX U
MH(POPMAILIMOHHBIX CIIPABOYHBIX CHUCTEM, KOTOpPbIE MOTYT HCIOJIB30BaThCS IPH
OCBOEHUU JIUCUUIUIMHBI (MOZYJIS).

1. DOnextpoHHbli (QOHA MPaBOBOM U  HOPMATHUBHO-TEXHUYECKOU
noxkymeHTaruu http://docs.cntd.ru/

2.  DnexkTpoHHBIA (QOHA TPABOBOM M  HOPMATHUBHO-TEXHUYECKOU
JToKyMeHTanuu http://www.consultant.ru/

3.  DOnexkTpoHHbIH (POHA MPaBOBOM U  HOPMATUBHO-TEXHUYECKOM
nokymeHTaruu https://www.garant.ru/

4. Caiit OAO «PX" http://rzd.ru/

5. Hayuno-anektponnas 6ubmmoreka http://elibrary.ru/

7. IlepedyeHb  JHUIIEH3MOHHOTO U  CBOOOJHO  PacHpOCTPAHSIEMOTO
MpOrpaMMHOr0 OO€CIedYeHus, B TOM YHCJIE OTEUECTBEHHOI'O IPOU3BOJICTRA,
HEO0OXOIMMOTO JIJI1 OCBOCHUS JUCIUTIIMHBI (MOTYJIs).

Microsoft Internet Explorer (unmu npyroit 6paysep).
Omneparnionnas cucrema Microsoft Windows.
Microsoft Office.



8. Omnucanne MaTepuagbHO-TEXHUYECKOW 0a3bl, HEOoOXOmMUMOW ISt
OCYIIIECTBICHUS 00pa30BaTEIBLHOTO MPOIlecca Mo AUCIUILIINHE (MOJIYIIIO).

Y4eOHpIe ayauTOpuM ISl TPOBEACHHUS YUYCOHBIX 3aHSATHUN, OCHAIECHHBIC
KOMITPIOTEPHOW TEXHHUKOW M HaOOpaMu IEMOHCTPAIMOHHOTO W J1ab0paTOpHOTO
000py10BaHUSI.

9. ®opma nMpomMeKYyTOUHOU aTTEeCTaIUU:

3aueT B 1 cemectpe.

10. OueHouHbIE MaTEPHAIIBI.

OueHOYHbIE MAaTepUAIIbl, TPUMEHSIEMBIE TIPU MPOBEICHUHN MTPOMEKYTOUYHON
aTTecTaly, pa3pabaThiBalOTCSI B COOTBETCTBUM C JIOKAJbHBIM HOPMATHBHBIM
aktom PYT (MUUT).



ABTODBI:

CorJiacoBaHo:

1.0. 3aBeaytomiero kadpeapot YbT

[Ipencenarens yueOHO-METOAUYECKOM
KOMUCCHUU

H.b. ®omuna

E.1O. Hapycosa

C.B. Bonoaun



