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1. MACIHIOPT PABOYEM ITPOT'PAMMBI JUCIIATIJIMHBI OIN.11
TexHuyeckue cpeacTBa ynpaBjieHus B opuce

1.1. O6a1acTh npuMeHeHUs1 padoyeil MPOrpaMmbl

Pabouas nporpamma qucuuminasl OI1.11 "TexHuueckue cpencTBa ynpaBiieHUs
B oduce" SBIACTCI YaCThlO OCHOBHON MpodeCcCHOHATBHONW 00pa30BaTeIbHOM
nporpaMmmbl ®I'OC CIIO u paspaborana B coorBerctBun PI'OC CIIO mo
cennasibHOCTH  46.02.01 JloKyMeHTallMOHHOE oOOecredeHrue yhnpaBiICHUs U
apXHBOBEJICHUE.

1.2. MecTO TUCUMIITIMHBI B CTPYKTYPe OCHOBHOI MPodecCHoOHATIbLHOM
00pa3oBaTeIbHOM POrPpaMMBbI

Jucuuminaa otHocuTea K nukiay OIl mporpamMmel MOATOTOBKY CHENUAIUCTOB
CpeHEer0 3BEHa, HarpaBjeHa Ha (GopMHUpOBaHUE MPO(PECCHOHATBHBIX M OOIIUX
KOMIICTCHIMH.

[lepeuenp (popmHupyeMBbIX pPE3yJIbTATOB OCBOEHHUS 00pa30BATEIbHON IMPOrpaMMBI

(koMIieTeHIui) B pe3yabTaTe 00yUYeHUs MO AUCIUTLINHE:

OK1 TIlonumarh CYIIHOCTh M COLMAJIBHYIO 3HAYUMOCTh CBOEW Oymyrieit
npodeccuu, MposIBIATh K HEW YCTOMYMBBIA HHTEPEC. ;

OK 2  OpranuzoBbIBaTh COOCTBEHHYIO JESITEIBHOCTD, BRLIOUPATh THUIIOBBIE METO/IBI
U CrocoObl BBITIOJIHEHUS] TPO(ECCHOHANBHBIX 3aj7ad, OIEHUBATh WX
3¢ (HEKTUBHOCTH U KaYECTBO.;

OK 3 IlpuHuMath pemieHus B CTAHAAPTHBIX U HECTAHIAPTHBIX CUTYallUsIX U HECTH
32 HUX OTBETCTBEHHOCTb.;

OK 4  OcymecTBisATh MOUCK M UCHOJb30BaHUE MH(POPMALIMK, HEOOXOIUMOM IS
3¢ (HEeKTUBHOTO BBITTOJTHEHUS po(ecCHOHATIbHBIX 3a1ad,
npo(hecCHOHATBHOTO U IMYHOCTHOTO PA3BUTHSL.;

OKS5 HWcnonb3oBaTh MHGOPMAIIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTHH B
npo(hecCHOHATILHOM JeSITeIbHOCTH. ;

OK 6  Paborarh B KOJIJIEKTHBE U KOMaH[ie, 3 (HEKTUBHO OOIMIATHCS C KOJIJIETaMH,
PYKOBOJICTBOM, MOTPEOUTEISAMHU. ;

OK7 bpatp Ha ce0s OTBETCTBEHHOCTh 3a pabOTy WIEHOB KOMAaH/IbI
(MOJYMHEHHBIX ), PE3YJIbTAT BHIMOJHEHUS 3a/1aHU.;

OK 8  CamocToATenbHO ONpeaensiTh 3a/1auyi Npo(ecCuOHATBLHOTO U JIMYHOCTHOTO
pa3BUTHS, 3aHUMATHhCS CaMOOOpa30BaHHWEM, OCO3HAHHO IIJIAHUPOBATH
MOBBINICHUE KBATU(PUKAIIHH.

OK9 OpuentupoBaTbCcsi B  YCIOBUSIX 4YacTOM CMEHbl TEXHOJOTH B
npodeccuoHaNbHOMN eI TEIbHOCTH. ;

IIK 1.1 KoopauHupoBaTh paboTy opranu3anuu (MIpUEeMHON PYKOBOJUTEIIS), BECTH
MIPUEM IOCETUTEIIEM. ;



[IK 1.2 OcymectBiath pab0OTy MO MOATOTOBKE M TPOBEICHUIO COBEIIAHUH,
JIEJIOBBIX BCTPEY, IPHUEMOB U MPE3ECHTALINI.;

[IK 1.3 OcyiecTBidATh NOATOTOBKY JEJIOBBIX MOE3J0K PYKOBOAMUTENISA U JIPYrUX
COTPYIHUKOB OpraHU3alIUu.;

IIK 1.4 OpranuzoBsiBaTh pabodyee MECTO CEKpeTapsi U pyKOBOIUTES.

I[IK 1.5 Odopmassth U perucTpupoBaTb OpPraHU3aALUOHHO-PACTIOPSAUTEIIbHbBIE
JIOKYMEHTBI, KOHTPOJMPOBATh CPOKU UX UCTIOJHEHUS.;

[IK 1.6 OOG6paOatbiBaTh BXOASAIIME U UCXOIAIIME JOKYMEHTBI, CHCTEMATH3UPOBATh
UX, COCTaBJISITh HOMEHKJIATYPY €7 U (OPMHUPOBATH JOKYMEHTHI B JIENA. ;

I[IK 1.7 CamocTosTenbHO paboTaTh Cc JTIOKYMEHTaMH, CoZIepKAIUMHU
KOH(HUICHIMAIbHYI0O HH(POpMAlLMIO, B TOM YHUCJIE C JOKYMEHTaMH IO
JUYHOMY COCTaBY.;

I1IK 1.8 OcymectBisate TenehoHHOE OOCTy)KMBaHUE, NMPUHUMATh M IEpEeAaBaTh
dbakchol.;

IIK 2.2 Bectu paboTy B cucTemMax 3JeKTPOHHOIO IOKYMEHTO000pOTA.

1.3. leau 1 3agaum JMCHUIIMHBI — TPe0OOBaHMSA K Pe3yJIbTATaM OCBOCHUS
AUCIHUANIMHBI

O6yuenue no aucuumivae OIIL.B.03 "Texuuueckue cpencTa yrnpaBlieHUs B
oduce" mpeanoiaraet, 4YTo Mo ero pe3yyibraTaM 00ydaromnuics OyaeT:

3HaTk:

* KJIACCU(PUKAIINIO COBPEMEHHBIX TEXHUUECKUX CPEJICTB YIPABJICHUS; YCIOBUS,
HaJIe)KHOCTh U 3G (PEKTUBHOCTh MPUMEHEHUS] TEXHUUYECKUX CPEJICTB YIPABIICHHUS;
NPUHIUIBI IEUCTBUS U KOHCTPYKTHBHBIE OCOOCHHOCTH PA3JIMYHBIX TEXHHUYECKUX
CPEACTB YIPABICHUS, HX TEXHHUKO-DPKOHOMUYECKUE XapPaKTEPUCTUKH; OCHOBBI
TEXHUKO-IKOHOMHYECKOTO 00OCHOBAHHUS TEXHUYECKOTO OCHAICHUS] PaboYmx MecCT
YIPaBJIEHYECKOTO MepcoHaa; MPUHIUIIBI OpraHu3alui padoT C MCIOJIb30BAHUEM
TEXHUYECKUX CPEJICTB.

YMeTh:

* HCIIOJIb30BATh Pa3IMYHbIE CPEICTBA YIIpaBJIeHUs B ouce B mpouecce padoThl
C JOKyMEHTAIlMeH; COCTaBIsATh H OQOPMISATH CIY)KEOHbIE JOKYMEHTBHI C
MIPUMEHEHUEM CPEJICTB JOKYMEHTHPOBAHUS TEKCTOBON MH(POPMAIIUU; TPOU3BOIUTH
KOMHMPOBAHUE U OMEPATHUBHOE PA3MHOKEHUE TOKYMEHTOB; HUCIOJIb30BaTh CPE/ICTBA
00pabOTKH JOKYMEHTOB; MPUMEHSATh Ha MPAKTHUKE CPEJCTBA XPAaHEHUS M TOUCKA
JIOKYMEHTOB.

1.4. KosimyecTBO 4YacoB Ha OCBOeHHE padoyeil MPOrpaMmMbl AMCUHUILIMHBI

MaxkcruManbHON yueOHOM Harpy3Kku oOyuaromerocsi 66 4acoB, B TOM YHCIIE:
- 00s13aTeNbHOM ayAUTOPHOM Y4eOHOM Harpy3ku oOyuaroierocs 44 4acos;



- CAMOCTOSTENBHOM paboThl 00yJaromerocst 22 4yacos.

1.5. Ucnmosb3oBanue yacoB BapuatuBHou yactu IIICC3

B mucuumnuue OIIL.B.03 "Texuuueckue cpenctBa ymnpasieHuss B oduce"
IPEeIyCMOTPEHO UCIOJIb30BaHUE BapUATUBHOM YacTh HAarpy3ku B 00bEéMe 60 yacos.



2. CTPYKTYPA U COAEP KAHUME JUCIHIUIT/IMHBI

2.1. O0beM TMCHHUILVIMHBI U BUABI Y4eOHO# padoThI

= O0bem
Bun yuyeOHo# padoThI
4acoB

MaxkcumanbHas yueOHas Harpyska (Bcero) 66
OO0s3aTenbHas ayIMTOpHAs ydeOHas Harpy3ka (BCero) 44
B TOM YHCIIE:
Jlexuusa 24
ITpakTrueckoe 3aHsATHE 20
CamocTtosTenpHas padora o0ydaromerocs (BCero) 22
B TOM YHCIJIE:
CamocTosTenpHas pabora 22
Hrorosas arrecranus B popme apyras popma KOHTPOJIs




2.2. TemaTu4ecKkuii IUIaH U coaepxkanne qucuInHbI nukiaa OIl.11 Texuuveckue cpeacrsa ynpasjieHus B oduce

Coaepixanue yueOHOro MaTepuaJa, JJabopaTopHbie 1

Koapl koMneTreHIui,

¢popmMupoBanuio
HaumenoBanue NpaKkTHYeCKHe PadoThl, CAMOCTOSITE/IbHAsI padoTa KOJI-B0 9C0B YpoBeHb KOTOPbIX
pa3/iesioB U TeM o0yuaromuxcsi, (POPMbI OPraHU3aluH AeATeJbHOCTH OCBOEHUS CII0COGCTBYET
o0yuaromuxcest 3JIEMEHT IPOrpaMMbl
1 2 3 4 5
Paznen 8
CoBpemMeHHbIE
TeXHUYeCcKHe
cpeacTBa
ylpasBJjieHusl B
opuce.
Tema 1.1 Copepxanue yueOHOro MaTepuana: 4 2 OK 1,0K2,0K 3, 0K
Ha3nauenue cpenctB | KpaTkoe conepxanue npeaMera U ero CBsizb ¢ IpyruMu 4,0K 5,0K 6,0K 7,
OpraHu3alMOHHON npenMeramu. HazHaueHue cpe/icTB OPITEXHUKHU. YUeT (pakTopoB, OK 8, 0K 9,IIK 1.1,
TEXHUKHA BIUSIIOLIUX Ha MPOIEAYpPY BIOOpA TEXHUYECKUX CPEJICTB. IIK 1.2, IIK 1.3, IIK
TexHonorus u GopMbI HCIIOIB30BAaHHUS OPTTEXHUKH B TIPOIIECCE 1.4, 1IK 1.5, IIK 1.6,
paboThI C TOKYMEHTAMH. K 1.7, IIK 1.8, IIK
2.2
CamocrosrenbHas pabora 3 2
Hamucanne pedeparoB u coobmennii« Kiaccudukanms
MH(OPMAIIMOHHBIX MPOILIECCOBY U T.1I..
Tema 1.2 Coneprxanue yueOHOro MaTepuaa: 4 2 OK 1,0K2,0K 3, 0K
Knaccudukanms OpranuzanoHHasi TEXHUKA, KaK MaTepuaibHasi OCHOBA 4, 0K 5, OK 6, OK 7,
CPEICTB COBPEMEHHBIX Cpe/cTB yipasneHus. Knaccupukarus OK §,0K9,IIK 1.1,
OpraHu3alMOHHOMN TEXHUYECKUX CPEJICTB MO (DYHKIIMOHATLHOMY MPU3HAKY. IK 1.2, TIK 1.3, TIK
TEeXHUKH JJIS 1.4, TIK 1.5, TIK 1.6,
COBPEMEHHBIX IIK 1.7, IIK 1.8, IIK
OQUCHBIX 2.2
TEXHOJIOTHH.
[IpakTHueckoe 3aHsiTHE 2 2

Texaudeckoe ocHareHue paboynx MecT sl pabOThI €
nokymentami [Ipasuna Th mpu paGote ¢ oprrexHuKon




Conep:kanue y4yeOHOro MaTepuaJa, 1ad0paTopHbie U

Koabl koMneTeHIui,

(popmupoBanuio
HaunmenoBanue NpaKkTH4YecKue padoTbl, CAMOCTOATeIbHAsI padoTa KOI-B6 44C0B YpoBeHb KOTOPbIX
pa3/1esioB U TeM o0yuaromuxcs, (POPpMbI OPraHU3alNNHU AeATeJIbHOCTH OCBOEHHUS crocodeTByeT
00yJaroIMXCs 3JIEMEHT MPOTrPaMMbI
1 2 3 4 B
CamocrosTenpHas padbora 1 2
OTBeTsI Ha BOMPOCH TeMbl.OdopMIICHHE OTUETA K
zamute.llogroroska pedepara: «Anmnaparypa U TEXHOJIOTUU IS
Ipe3eHTaIMii, KOH(pEepeHIInH, COBEIIAaHMIT.
Paznen 30
Texnuuyeckue
cpeacTBa padoTsl ¢
AOKYMEHTaMH.
Tema 2.1 CpeactBa | Conmepkanue yueOHOTO MaTepuaa: 8 2 OK 1, 0K 2, OK 3, OK
COCTAaBJICHUS U Bupl, kauecTBEHHBIC U KOJIMYSCTBCHHBIC ITOKA3aTCIU 4, OK5,0K 6,0K 7,
U3TOTOBJICHUSI IIOJArOTABIMBAEMBIX TOKYMEHTOB. TPYyI10E€MKOCTb IIOATOTOBKHU OK 8, 0K 9,IIK 1.1,
JIOKYMEHTOB nokymMeHTOB. OO0111ast XapakTeprUCTHKA MeYaTaIOUX YCTPOUCTB K 1.2, TIK 1.3, TIK
1.4, TIK 1.5, TIK 1.6,
K 1.7, TIK 1.8, TIK
2.2
[IpakTryeckoe 3aHsTHE 2 2
Juktodonnas Texuuka [IpuHTEpHI, MIOTTEPHI, CKAHUPYIOIINE
YCTPOWCTBA
CamocrosiTenbHas padbta 2 2
OTBeThI Ha Bompockl TeMbl.OdopMiIeHHE OTUETa K
samure.[logroroBka pedepara: «Hoeime TeXHOIOTHN TTEYATH C
MIPUMEHEHUEM NIPUHTEPOB U IIOTTEPOB)
Tema 2.2 CpeactBa | Cozaep:xaHue yueOHOTo MaTepHana: 10 2 OK 1,0K2,0K 3, OK

KOIIMPOBAHUs U
OTIepaTUBHOTO
Pa3MHOXKEHHUS
JIOKYMEHTOB

OO6mre noHaTus. Pa3HOBUAHOCTD U XapaKTEPUCTUKU OPUTHHAJIOB,
KOIUHM ¥ OTTUCKOB TOKyMeHTOB. Kiaccudukanus MeTo0B
KOIIMPOBAHHUS ¥ Pa3MHOXEHUS JOKYMEHTOB, 00J1aCTH HX
npuMeHeHusKparkasi XxapaKTepuCcTHKa 3JIEKTporpapuueckKux
nporeccoB.Kiaccuduxanus u TeXHUUECKUE XapaKTePUCTHKH
ANEeKTporpadpuyeckuX KONUPOBaJIbHBIX alapaToB.
[lepcoHanbHble, ToaynpodeccuoHaIbHbIE U MPOHECCHOHATIBHBIE

4,0K 5, 0K 6, 0K 7,

OK 8, 0K 9,IIK 1.1,

IIK 1.2, IIK 1.3, TIK

1.4, 11K 1.5, IIK 1.6,

IIK 1.7, IIK 1.8, TIK
2.2




HaunmenoBanue
pa3esioB U TeM

Conep:kanue y4yeOHOro MaTepuaJa, 1ad0paTopHbie U
NpaKkTH4YecKue padoTbl, CAMOCTOATeIbHAsI padoTa
0o0y4aomuxcs, (popMbl OPraHU3aANMHU AeSITEJIbHOCTH
00yJamuxcs

Kos-Bo yacos

YpoBeHnb
OCBOEHHUS

Koabl koMneTeHIui,
(popmupoBanuio
KOTOPbIX
crnocoocTByer
3J1eMeHT NPOrpaMMbl

2

5

KOIIMPOBAJIbHBIE AIIApaThl, UX QYHKLIHU U YCIOBUS
skcmutyaTanuu.Cpeactsa cBeTokonupoBanus. Crocoobl
nuasorpaduu. TpedoBaHus, MpeIbsIBIAEMbIE K OPUTHHAIIAM.
KauecTBo nosyyaembix konuii. CBETOKONMPOBAJIbHBIE aIlllapaThl
CYXOIo U MOKpOTo IposiBiieHHs.CpeicTBa TEPMOKOIIMPOBAHUS.
Tepmorpaguueckue criocoObl KOMUPOBAHUS. XapPAKTEPUCTUKU
KOIIMPYEMBIX OPUTMHAJIOB U Konui. O6sacTb
npumenenus.Cpeacrsa MUKpoduiIbMUpoBaHus. TpeOoBaHus K
opuruHasiam. Buael Mukpodopm. TeXHOIOTUS U TEXHOJIOTHYECKUE
cpeacTBa MUKpOGMIbMUPOBaHHS. YNTATbHO-KOITMPOBAIHLHOE
obopynoBanue. OCHOBHbIE HallpaBJICHUS Pa3BUTHUS CPE/ICTB
KOIMpPOBaHUs JOKyMeHTOB.CpeacTBa ohceTHOM neyaty,
BO3MOKHOCTH U 00J1aCTH UX NpUMeHeHus. O0mas
XapaKTepUCTHKA anmnapaToB TpadapeTHON U reKTorpadudecKoi
nedati. OCOOEHHOCTH MOTyYaeMbIX
OTTHUCKOB.ABTOMAaTU3UPOBAaHHAS TEXHOJIOTUS PA3MHOKEHUS
JOKYMEHTOB C UCIIOJIb30BAHNEM aBTOMATUYECKUX TYIJIMKATOPOB,
puzorpagon

[IpakTrueckoe 3aHsTHe
CpenctBa KonupoBaHus JOKyMeHTOB CpecTBa pa3MHOKEHUS
JIOKYMEHTOB

CamocrosiTenpHas padbora

OTBeThI Ha Bompockl TeMbl.OdopMiIeHHE OTUETa K
samure.[logroroska pedepara: «CoBpeMeHHbIE KOMUPOBAIbHAS
TEXHHUKA U TEXHOJIOTHI.

Tema 2.3 Cpenctaa
0o0paboTku
JTIOKYMEHTOB

Coneprxanue yaeOHOTO MaTepHraa:

OcHOBHBIE TPYIIIIHI CPeCTB 00padbOTKH JoKyMeHTOB. KpaTkast
XapaKTePUCTHKA (aTbIIEBATLHOTO H COPTHPOBATHLHOTO
000pynOBaHUs, CKPEILISIONIUX U Pe3aTEeNIbHBIX YCTPOUCTB,
MITEMITEJICBATBHOTO 000PY/I0BAaHUS, IPECOBATLHBIX MAIIHH,

OK 1, OK 2, OK 3, OK
4, 0K 5, OK 6, OK 7,
OK 8,0K 9, TIK 1.1,
IK 1.2, [IK 1.3, TIK
1.4, TIK 1.5, TIK 1.6,




HaunmenoBanue
pa3esioB U TeM

Conep:kanue y4yeOHOro MaTepuaJa, 1ad0paTopHbie U
NpaKkTH4YecKue padoTbl, CAMOCTOATeIbHAsI padoTa
0o0y4aomuxcs, (popMbl OPraHU3aANMHU AeSITEJIbHOCTH
00yJamuxcs

Kos-Bo yacos

YpoBeHnb
OCBOEHHUS

Koabl koMneTeHIui,
(popmupoBanuio
KOTOPbIX
crnocoocTByer
3J1eMeHT NPOrpaMMbl

2

5

CPEACTB YHUUTOXXEHUS TOKyMEHTOBTHIIOBbIE KOMIIEKCHI CPEZCTB
00pabOTKU JOKYMEHTOB JUIsl KaHIEISPHIA, CTPYKTYPHBIX
[0JIpa3/ielIeHn i, KOMUPOBAIbHO-MHOXHTEIbHBIX CIIyKO, apXUBOB
u 1p. KomruiekcHpie TMHUM 110 00paboTKe NCXOIHBIX
JOKYMEHTOB.ATrperaTupoBaHue CpeJCTB 00pabOTKH JOKYMEHTOB C
KOIIMPOBAJIbHO-MHOKUTEIbHBIMY amliapaTaMu, e4aTaoluMu
YCTPOMCTBAMM.

IIK 1.7, IIK 1.8, TIK
2.2

[IpakTrueckoe 3aHsATHE
CpenctBa 00pabOTKH JOKYMEHTOB

CamocrositenbHas padbora
OTBeThI Ha Bonpockl TeMbl.OdopMiIeHHE 0TUeTa K
samute.[logroroBka pedepara: «Maias OprTeXHUKA»

Tema 2.4 CpencrtBa
XpaHEeHUs, TOUCKa 1
TPaHCIIOPTUPOBAHUSA
JTOKYMEHTOB

Copepxanue yueOHOro MaTepHana;

[lepBuunbIe cpencTBa xpaHeHUs: JOKyMeHTOB. CpenicTBa
ONEPATUBHOTO U IJTUTEIBHOTO XpaHEHUsI JOKyMEHTOB. OCHOBHBIE
BUIBI cTeimaxen. HacTosibHbIE KAPTOTEKU U KAPTOTEUHBIE
mkagdbl. MexaHM3UpOBaHHBIE U aBTOMATHU3UPOBAHHBIE CPEICTBA
XpaHEHHs ¥ TOMCKa TOKyMEHTOBMexaHnYecKue u
AJIEKTPOMEXAHUYECKHUE CPENICTBA TPAHCIIOPTUPOBKHU JOKYMEHTOB.
OCHOBHBIE TEXHHUECKHE XaPAKTEPUCTUKHU U 00JIaCTH PUMEHEHHUS
IOJbEMHBIX YCTPOUCTB, TpaHCIIOPTEPOB. [IpuMenenue
IMHEBMOITOYTHI B JOKYMEHTAIMOHHBIX CUCTEMAX.

OK 1, 0K 2, OK 3, OK
4, 0K 5, OK 6, OK 7,
OK 8, OK 9, TIK 1.1,
MK 1.2, TIK 1.3, TIK
1.4, TIK 1.5, TIK 1.6,
MK 1.7, TIK 1.8, TIK

2.2

[IpakTnueckoe 3aHsATHE
CpenctBa XpaHeHUs U OMCKa JOKyMeHTOB CpencTsa
TPAHCIIOPTUPOBAHUS TOKYMEHTOB

CamocrosiTenbHas paboTa

OTtBeThI Ha Bompockl TeMbl. OpopMieHHE oTueTa K
samute.llogroroBka pedepara: «Cpencrsa u CHCTEMBI
BHYTPHUO(PHUCHON TPAHCTIOPTHPOBKHU JTOKYMEHTOB (DJICKTPOHHBIX U
Ha TPaJMIIMOHHBIX HOCUTEIISX ).




Conep:kanue y4yeOHOro MaTepuaJa, 1ad0paTopHbie U

Koabl koMneTeHIui,

(popmupoBanuio
HaunmenoBanue NpaKTH4ecKue padoThl, CAMOCTOSAATEeJIbHAsI padoTa KOI-B6 44C0B YpoBeHb KOTOPbIX
pa3/1esioB U TeM o0yuaromuxcs, (POPpMbI OPraHU3alNNHU AeATeJIbHOCTH OCBOEHHUS crocodeTByeT
00yJaroIMXCs 3JIEMEHT MPOTrPaMMbI
1 2 3 4 B
Pa3nen CpeacrBa u 28
CHCTEeMBbI CBSI3H
Tema 3.1 Coneprxkanue y4eOHOT0 MaTepuraa: 4 2 OK 1,0K 2, OK 3, OK
Knaccudukanus OO0mue cBeIeHNs 0 cCUCTeMax repeaayu nHpopmanuu. Mojens 4,0K 5, 0K 6, 0K 7,
CpEACTB Neperauu AJIEMEHTHOM crucTeMbl CBs3U. [IpuHIMIBI Nepenaun nHpopMaIuu. OK 8, 0K 9,IIK 1.1,
uHpOpMauu AmnHanorosbie 1 TUPPOBBIE CHCTEMBI CBSI3U..Momysus, IIK 1.2, TIK 1.3, TIK
KOJUpOBaHue, o poBaHue, MyIbTUIIEKCUPOBAHHE CUTHAIIOB. 1.4, T1IK 1.5, TIK 1.6,
Kanane! n muann cBsa3u. KauecTBeHHEBIC OKA3aTEIN CUCTEMBI IIK 1.7, IIK 1.8, IIK
nepeaadyd HHGOpMaIuu 2.2
CamocrositenbHas padbora 2 2
OtBeTsl Ha Bonpockl TeMbl.Iloaroroska pedepara: «OducHbie
ATC»y.
Tema 3.2 Cpeactea | Conmeprkanue yueOHOTO MaTepuaa: 7 2 OK 1,0K 2,0K 3, OK
M CUCTEMBI Cpencrsa TenedonHO# cBsi3u. DyHKIIMOHAIBHBIC BO3MOXHOCTH U 4, 0K 5, OK 6, OK 7,
CTallMOHAPHOU U JIONIOJTHUTEIbHBIE YCTPOUCTBA COBPEMEHHBIX TEIEe()OHHBIX OK §,0K9,IIK 1.1,
MOOMIIHHOM anmapaToB. OpraHu3aius ornepaTuBHON Teae(OHHOM CBSI3H: IK 1.2, TIK 1.3, TIK
TeneOHHOH CBSI3U «IUPEKTOP-CEKPETaphy, LUPKYIAPHAs, CEIEKTPOHHAS, 1.4, 1IK 1.5, IIK 1.6,
KOH(EPEHII-CBSI3b, CPEACTBA 3alTUTH KOHPUICHITHATHHON K 1.7, TIK 1.8, TIK
uHpOpMalNU B ceTAX Tele(OHHOH CBA3H. YUpeKaAeHYECKHE U 2.2
MuHH-ATC, X Ha3HAYEHHUE U OCHOBHEIE
XapakTepucTUKuMOoOUIbHBIE CpeAcTBa CBsI3U. PannoTenedonHas
cBsA3b. CHCTEMBI U CPE/ICTBA ONEPATUBHOM U BEJOMCTBEHHOM
paauocBsi3y, coToBas CBA3b. [lelxunroBas cBsi3b. CyTHUKOBAS
cBs13b. [lorckoBO-BBI3bIBHBIE cHCTEMBL. CpeicTBa TenerpadHoit
cBs13u. Ha3nauenue u o61acte npuMeHeHus Tenerpada.
Tenerpadnas cerb «Tenexcy. Teneraim.
[IpakTryeckoe 3aHsATHE 2 2
Tenedonnsle annapatsl, paguorenchoHHAsl CBSI3b
CamocrosiTenpHas padbora 2 2




Conep:kanue y4yeOHOro MaTepuaJa, 1ad0paTopHbie U

Koabl koMneTeHIui,

(popmupoBanuio
HaunmenoBanue NpaKkTH4YecKue padoTbl, CAMOCTOATeIbHAsI padoTa KOI-B6 44C0B YpoBeHb KOTOPbIX
pa3/1esioB U TeM o0yuaromuxcs, (POPpMbI OPraHU3alNNHU AeATeJIbHOCTH OCBOEHHUS crocodeTByeT
00yJaroIMXCs 3JIEMEHT MPOTrPaMMbI
1 2 3 4 B
OTBeThl Ha Bonpockl TeMbl.OdopMiIeHHe 0TUeTa K
samute.llogroroBka pedepara: «Hoast oprrexanka (0630p
COCTOSIHUS PbIHKA TEXHUYECKHX
Tema 3.3 Cpenctea | Conmepkanue yueOHOTO MaTepuaa: 15 2 OK 1, 0K 2, OK 3, OK
U CUCTEMBI CpenctBa (hakCUMHUIBHOM CBSI3U. MeXayHapOAHbIE CTAHIAPTHI B 4, 0K 5, OK 6, OK 7,
(hakCUMUITBHOU 00J1aCTH TEIEKOMMYHHKAIUH. OK 8 OK9,IIK 1.1,
nepenayu IIK 1.2, IIK 1.3, TIK
nH(popMaUN 1.4, IIK 1.5, 1IK 1.6,
IIK 1.7, TIK 1.8, TIK
2.2
[IpakTHueckoe 3aHsATHE 6 2
Pabora Ha pakcumuiIpHOM ammapare, MogeMbl OpucHbIe
texHosnoruu U Marepuer Kpyrubiii cton Ha Temy "TexHuka B
coBpeMeHHOM oduce" CemuHap AHAIN3 IIAHUPOBKU pabodero
MeCTa ¢ y4eTOM TpeOOBaHUN IPTOHOMUKHU U TEXHUKU
6e3onacHocTH. Pa3paboTka u co3nanue Oykiera: « JproHoOMHKa
COBPEMEHHOT0 O(uca»»
CamocrosiTenpHas padbora 6 2
[ToaroTroBka K UTOTOBOI paboTe
IIpaxTueckoe Coneprxanue yueOHOro MaTepuaa: 2 OK 1,0K2,0K 3,0K
3aastue 3.4 4, 0K 5, OK 6, OK 7,
Hrorosas paborta mo OK 8, 0K 9,IIK 1.1,
Marepuaiam IIK 1.2, IIK 1.3, IIK
cemecTpa

1.4,TIK 1.5, TIK 1.6,
IIK 1.7, IIK 1.8, IIK
2.2

Bcero:

66




3. YCJIOBUSI PEAJTA3AIIAN PABOYEN ITPOTPAMMBI
JACTOUTIIAHBI

3.1. Jlns peanm3anyu NporpamMmbl y4e0HOM JUCUUIJINHBI J0JKHBI ObITH
NpeaycMOTPEHbBI cJieAyollue crenuaabHble MOMeleHus :
VYuebnas aucrumumHa OIIL.B.03 "Texnuueckue cpeicTBa YIpPaBICHHUS B

oduce" peanmusyercs B a00OpaTopus TEXHUYECKOTO OCHAILIEHUS TOPIOBBIX
OpraHM3alM{ U OXPaHbl TPyAa.

MuHuManbHO  HEOOXOJMMOE  MaTepHaAbHO-TEXHHUYECKOe  obecreueHue
BKJIIOYAET B ceOs:

KOMIIBIOTEPHBIE CTOJBI U CTYJIbs, pabouee MECTO MPENnoJaBaTeisi, KOMIUIEKT
ceTeBOoro 00OpyAOBaHUs, OOECHEUMBAIOIINN COEJUHEHHE BCEX KOMIIBIOTEPOB,
YCTaHOBJICHHBIX B KaOWMHETE, B €AMHYIO CETh C BBIXOJOM 4epe3 MPOKCU-CEPBEP B
WHTepHeT, ayuTopHas JOCKa.

Texnnueckue cpeacrBa 00y4eHus :
Cucremnslii 6110k Intel(R) Core(TM) 13-6100 CPU @ 3.70Hz, 3.70Hz O3Y 8Gb

-1 .

Monutop DELL 24.1 U2415 /1920x1200/ HDMI x2/DisplayPort/Mini
DisplayPort/USBx2-11ur.

Knasuarypa -1 mr.

Mpbib -1 wr.

IIpoextop EPSON -1lmr.

Okpan 115 npoekropa Digis Optimal-B -1mT.

WBIT ABC Back-UPS

3.2. UndopMmanmoHHoe obecnevyeHue o0yueHmsi

OCHOBHBIE NICTOYHHUKH:
Ne ni/mt bubnuorpaduueckoe onucanue

1 O. C. I'po3oBa [lenonpous3BoACTBO : yueOHOE IOCOOHE ATl CPEHETO
npodeccuoHanbHoro oopazosanus KOpaiir 2022

2 M. B. I'aBpunios, B. A. KnumoB. MadopmaTtika 1 nHbOpMallMOHHbIE TEXHOIOTHH :

Y4eOHHK TSI cpeHero mpodeccuoHaibHOT0 00pazoBanus / FOpaiit 2022

I[OHOJIHI/ITG.]'ILHLIC HUCTOYHUKU:
Ne n/mt bubnuorpaduueckoe onucanue

1 H. H. llyBanosa, A. FO. MIBanoBa OCHOBBI J1€JI0NPOU3BOJICTBA | YUCOHUK U
MPAKTUKYM JUIS CpeHero npogeccuoHansHoro oopasosanus Opait 2022

2 O. A. Mopo3soga, B. B. Jlocesa, JI. 1. iBanoBa NH(popManimoHHbIE TEXHOJIOTHH B
roCyJ1IapCTBEHHOM U MYHHUIIMIIAJIbHOM yripaBiieHuu FOpait 2022

HNuTepHeT-pecypcebl




http://school-collection.edu.ru
http://www.rusedu.ru/
http://www.poiskknig.ru
http://xn--80abucjiibhv9a.xn--plai/).

Ilepuoanueckue nevYaTHbie U3TAHUS
https://rg.ru/org/companies/informteh/

3.3. ConpoBoxieHue peaju3anui 00pa3oBaTeJbHOH NPOrPaMMBbI €
NpPUMeHEHUEM 3JIeKTPOHHOI0 00y4YeHHUsI M JMCTAHIMOHHBIX 00pa30BaTe/JIbHbIX
TEXHOJIOTHH

OcBoeHME MPOTrpaMMbl MOXKET MPOBOAUTHCA C MPUMEHEHUEM JJIEKTPOHHOTO
oOy4eHHsI M JIMCTAaHIIMOHHBIX oOpa3zoBarenbHbIX TexHoJorui (mamee — JOT) mpu
HAIMYUA ~ OOBEKTHBHBIX  YBAXHUTEIBbHBIX  NPUUYMH  W/WIM  OOCTOSITENIbCTB
HEMPeoq0JIUMON  Cuiibl  ((OpC-MaKOPHBIX  OOCTOSITENBCTB), MPEMSITCTBYIOIMINX
oOyyYaromuMcsl W/Wau OpernojiaBaTesisiM JIMYHO MPHUCYTCTBOBATH MPHU MPOBEIACHUU
3aHSTHUS.

B sToM ciyuae qomyckaercsi MpOBOJIUTD 3aHATUE YIAJICHHO B COOTBETCTBUU C
pacrucaHueM, YTBEPKJICHHBIM PYKOBOAMUTEIEM CTPYKTYPHOTO IMOJpa3/Ie/iCHUs] Ha
wiargopmax: MS Teams (mpennoYTuTeNnsHO), Zoom U rpouue (Mpy COrjacoBaHUM €
PYKOBOJICTBOM).



4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHMS
TV CHUTILTAHBI IINKJIA

KoHTposIb 1 OIlEHKa pe3yNbTaTOB OCBOEHUS JUCUUIUIMHBI OCYIIECTBISETCA
[Earorn4eckuM pabOTHUKOM B MPOILECCE NMPOBEACHUS AYAUTOPHBIX 3aHATHM, UTO
NO3BOJIIET NPOBEPUTh y OOy4yaroUMXxcs HE TOJbKO C(HOPMUPOBAHHOCTD
npo(eCCUOHATBHBIX KOMIETEHLUUH, HO M pa3BUTHE OOMIMX KOMIIETEHIUN H
o0OecreunBaroINX X YMEHUH.

@opMbl W  METOAbl KOHTPOJII W OLEHKM pEe3ylbTaToOB  OOy4YEHUs
perilaMeHTUPOBaHbl COOTBETCTBYIOIIMM PoHI0M oneHouHbIX cpeactB (POC) nmo
yueOnou muctumuimae 1ukia OI1.11 "Texanyueckue cpepcTa ynpasieHus B odrce".



