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1. O6mue cBeaeHus O JUCHUIUIMHE (MOTYJIE).

Lenp naucuumiuHel (MOAYJS) - H3YYEHUE TEOPETHUYECKUX MpoliIeM u
MPUKJIATHBIX aCMEKTOB MPUMEHEHHsI (OpPMATOB MPU CO3JAHWW U HCIIOIH30BAHUU
AJIEKTPOHHBIX JOKYMEHTOB B JIOKYMEHTAllUOHHOM OOECTICUCHHH YIIPaBIICHUS
(mamee dopmatoB D/I).

3aaun AUCIUIUIAHBI (MOTYJIs):

- U3y4YeHUEe OCHOBHBIX MOHATHI U PpopmaToB D], ucnonszyemoix B JJOY;

- M3y4YeHHE HOPMATHUBHO-TIPABOBBIX OCHOB HCIIOJIb30BaHUs (popmatoB D/ B
HOVY;

- U3YUYCHHE HAIMOHAIBHBIX U MEXKIYHAPOJHBIX CTAHAAPTOB, PETYIUPYIOIINX
BOIIPOCHI CO3/IaHUs U UCTIONIb30BaHus popmaToB D/ B yrpaBieHUH TOKYMEHTaMHU.

2. Ilnanupyembie pe3ynbTaTbl 00y4eHUS 0 TUCUUILTUHE (MOIYIIIO).

[lepeyenr GopMHUpyeMBIX pe3ylbTaTOB OCBOCHHSI  0Opa3oBaTEILHOM
porpamMmbl (KOMIIETEHIIUM) B pe3yJibTaTe 00yUeHHUS 10 AUCIUIUIUHE (MOIYIIIO):

IKC-4 - CiocobeH BBINOIHATH NpodeccuoHaabHbie 00I3aHHOCTH C YYETOM
MOCTaBJICHHBIX 33]1a4.

OOydenne 1O JUCHUIUIMHE (MOAYNIO) TMPEANOoiaraeT, dYro TO €ro
pe3yabTataMm oOydJaromuiics OyIeT:

3HaTh:

- HOpPMATHUBHBIE TPABOBBIE AaKThl, HAIMOHAJILHBIE U MEXIyHAPOIHbIE
CTaHapThI, pErJIAMEHTUPYIOITUE BOMPOCH HCToab30Banus ¢popmaroB D/ B 1I0OVY;

- BUIbI (hopMaToB, ucrnosibdyembie B JIOY u ux ocoOeHHOCTH.

Ymersn:

- aHanmu3upoBaTh uH(popmaruio Ha peiHKe WT U opueHTUpOBaTHCS B
COBpEeMEHHBIX opmarax D/I;

- BbIOMpath (Qopmatel /I, mnpuromHele s uUcnojb3oBaHus B OV
OpraHu3alyu.

Baagerts:
- HaBBIKAMHU  TONY4YeHUs HUHPOpMAIMM U3  CHEIUATH3UPOBAHHBIX
MH(POPMAITMOHHBIX CHCTEM.

3. O0beM AUCIUTUTMHBI (MOJTYJIS).
3.1. O6mas Tpy10€MKOCTh AUCIUTIINHBI (MOTYJIs).

OO6miass TPyAOEMKOCTh JTUCHMIUIMHBI (Momynsi) coctaBisger 4 3.e. (144



aKaJeMHYeCcKuX yaca(oB).

3.2. O0bem gucHUIUIMHBL (MOAYJsl) B (QopMe KOHTAKTHOM pabOThI
oOyJarommxcsi C  MeJarorM4ecKuMM  paboTHUKaMH | (WIM)  JIMIIAMH,
MIPUBJICKAEMBIMHU K peau3aiiy 00pa30BaTEIbHON MPOTPAMMBI Ha MHBIX yCIIOBHUSX,
IIPU MTPOBEICHUH YICOHBIX 3aHATHH:

KomnnuectBo
. 4acoB
Tun y4eOHBIX 3aHATUN
Cewm.
Bcero

N9
KonraktHas paboTa rpu mpoBeI€HUN YI€OHBIX 3aHATHIH (BCETro): 18 18
B tom uuce:
3aHATHSA JIEKIUOHHOIO TUIIA 8 8
3aHATUSL CEMUHAPCKOIO TUIIA 10 10

3.3. O6bem mucHUIUIMHBI (MOAYNS) B (opMe caMOCTOSTENBHON paboThI
oOyyarommxcsi, a Takxke B (opMe KOHTAKTHOM pabOThl 0O0ydYaronmxcs ¢
NEeAarornYecKUuMU pabOTHUKAMH U (WJIH) JIMIIAMH, TTPUBJICKAEMBIMU K pealli3aluu
oOpa3oBaTeNpHOM  NIpOrpaMMbl Ha  HHBIX  YCJIOBMSIX, IpU  IPOBEIECHUU
IPOMEXYTOUHOM aTTecTalu cocTaBisieT 126 akageMuyeckux yaca (0OB).

3.4. IIpu oOy4yeHHH MO UHIMBHUIyAIbHOMY y4€OHOMY IJIaHy, B TOM YHCIIE IIPU
YCKOPEHHOM OOy4YeHUHU, 00bEM TUCHUIUIUHBI (MOIYJISI) MOXKET OBITh peaqn30BaH
MOJIHOCTBIO B (hOpME CaMOCTOSITENIbHOM pabOoThl 00y4aroIIMXcs, a Takxke B (opme
KOHTaKTHOM paboThl OOyYarolmIMxcsl ¢ MeAarornyecKuMu pabOTHUKAMH M (HJIN)
JUIAMM, TPUBJIEKAEMBIMH K peaiu3alii 00pa3oBaTeNbHON MpOrpamMMbl Ha MHBIX
YCIJIOBHSIX, IPU MPOBEAEHUN IPOMEKYTOUYHOM aTTECTALINH.

4. ConeprkaHue JUCIUATUIMHBI (MOIYJIS).

4.1. 3aHITHA JTEKIUOHHOTO THUIIA.

/ TemaTnka JTEKITMOHHBIX 3aHATHH / KPATKOE COJEPIKAHHE
/T

1 |BBenenue

IIpenmer, conep:xanue u 3agada Kypca «Popmatsr D/1».
Pous 1 MecTO Kypca cpeau Apyrux usyqaembix aucuuiuiig. [Torstus «dopmar D/]» 1 «31eKTpoHHBIH

JAOKYMEHT» U JIp.




TemaTuka JIEKIMOHHBIX 3aHATUN / KpaTKOE COJIEpKaHHE

0O030p HCTOYHUKOB H JIUTEPATYPHI IO TEME.

Paznen 1. HopmatuBHOE peryianpoBaHue

HopmatuBHBIE IPaBOBBIE aKThI, perJIAMEHTUPYIOIIKE Bompock! ucnons3oBanud UT B IOV u ynpasneHuu.
HannonansHble 1 MEXIyHapOIHBIE CTAHAAPTHI, PErIaMEHTHPYIOLINE BOPOCH opmaTtoB D/I.

3 |Pazmen 2. Bunb! u pazHoBuaHOCTH hopmaToB D/I.
®dopmarter D]1, ucnonezyemeie B IOY u apxusHoM jaene. Dopmatsl /1, HCTIONB3yeMbIE B CMEKHBIX chepax
nesrensHocTd. [Iponpuerapusie popmatsl D/, UCOIb3yeMbIe B YIIPaBICHUH JOKYMEHTaMH.
4  |Paznen 3. OtkpeiThie hopMmaThl D/
Crierndrika mpuMeHEHHsT OTKPBITHIX (hopMaToB D] 1 ricTopus ux co3manus. OTKpeIThIe popmatsr D1,
ucnonszyemsie B IOY. Ionmutrka PO mo ncmonb3oBaHmio OTKPHITEIX popmaros B 1OY u
MMITOPTO3aMEIICHHE.
4.2. 3aHATHS CEMUHAPCKOTO THUIIA.
HpaKTI/ILICCKI/Ie 3aHATUA
Ne .
/ Temarnka MpakTUYECKUX 3aHITHI/KPATKOE COJICpIKAaHUE
II/11
1 38.CJ'IYH_II/IB8.HI/I€ u O6CY)K,Z[€HI/Ie JOKJIaa0B I10 TCMaM:
@dopMaThl AMEKTPOHHBIX JOKYMEHTOB, HCIIOIb3yeMble B JJOY: 1o KaxI0My U3 IPeATIoKeHHBIX (GopMaToB.
[IpakTrueckas padboTa 1o CO3/JaHUIO U HUCIIOJIb30BAHMIO IOKYMEHTOB B H3y4aeMoM (opmMaTte
2 |Pabora ¢ HIIA, pernameHTHPIOINMHU:
- UaopMannoHHbIe TEXHOJIOTUH, HCIIOIb3YEMbIE B IOKYMEHTALOHHOM 00ECIIeYeHUH YIIPABICHNUS;;
- CB00OOIHOE NIPOTrpaMMHOE 00ECIIeYeHUE U OTKPHIThIE (POpMAThI, HCIIOJIb3YEMbIE B YIIPABICHUH
nokymentamu u JJOY.
3 |Pabota c HaMOHATLHBIMH U MEXAYHApIHBIbIME cTaHgapTamu UCO,
perJaMeHTUPYIOIIMMHU BOIPOCHI BEIOOpA U UCOIIb30BaHus opmatoB D1,
4.3. CamocrosiTenbHas paboTa 00yJarommxcsl.
Ne .
BI/III CaMOCTOATCIbHOU pa6OTLI
n/n
1 [IToaroToBka K MpakTUYECKUM paboTam:




/ Bun camocrositensHOM paboTh
/1

IToaroToBka TOKIAa0B M MPE3EHTALUI 110 TEMATHUKE NPAKTUUECKUX 3aHATUM:

DopMaThl HIEKTPOHHBIX TOKYMEHTOB, UCTIOIb3yeMble B JJOVY: 10 Kax10My U3 MPEIOKEHHBIX (POPMATOB.
Wsyuenue mureparypsr: [1], [2], [3], [4], [5], [6] ¢.363-385.

Pab6ora co cranmapramu MUCO Ha caiite: http://www.iso.org

2 |I[logroToBka K TeKyIeMy KOHTPOJIIO:

- pabora ¢ popmaTamu;
- u3yueHne mMarepuanos: nekuuit, HITA u yae6uo# murepatypst [1], [2], [3], [4], [5], [6]

3 |llogroroBka K 3a4eTy:

- m3yueHue marepuanoB gekuuii, HITA u yueOnoit nutepatypsi [1], [2], [3], [4], [5], [6]

4 [ToaroroBka K MPOMEKYTOYHOMN aTTECTAIUH.

5. llepedenr wu3maHuii, KOTOpbIE PEKOMEHAYETCS UCIOIb30BaTh MIPHU
OCBOCHUU JUCHUIUIUHBI (MOYJIA).

11\/?1 bubnuorpapuyeckoe onucanue Mecro nocryna
1 DopmaThl JJIEKTPOHHBIX TOKYMEHTOB, UCOILIb3YEMBIE B OduuunanbHblii caiT
yIpaBieHUH JOKyMeHTauuen Sranosa A.A. AKyHpala
Henonpoussosactso , 2016 «J1enonpon3BoACTBOY
2 OTKpBITBIE CTAHAAPTHI U OTKPBITHIE (POPMATHI SJTEKTPOHHBIX OdumanbHeplii cait
nokyMeHTOB franoBa A.A. Jlenonpoussoactso , 2016 KyHpana
((I[eJIOHpOI/ISBOI[CTBO))
3 CBoboHOE MTporpaMMHOE 00ecrieueHUe U OTKPBIThIE (hOpMaThI
B Poccuu franosa A.A. Jlenonpounssoactso , 2016
4 ®opmaTsl MIEKTPOHHBIX JOKyMeHTOB. YacTs 1 Bapinamosa
JLH., Kopsiruna U.A. [lenonpousBoacTso , 2018
5 @®opmaTsl AIEKTPOHHBIX JOKyMeHTOB. YacTh 2 Bapnamosa
JLH., Kopsiruna U.A. lenonpousBoacTso , 2018
6 Cranpaptusanus ynpasieHus JokymMeHTamu Bapnamosa JILH.
M.: Tepmuka , 2018

6. IlepeueHb COBpEMEHHBIX TMPOQPECCHOHANBHBIX 0a3 JaHHBIX U
WH()OPMAITMOHHBIX CIPABOYHBIX CHUCTEM, KOTOPHIE MOTYT HCIIOJIL30BATHCS MPH
OCBOEHUU JUCHUILUIUHBI (MOYJIA).

HNuTepHer pecypcebl

http://www.iS0.0rg - odunmaneHblii callT MeXIyHapIHONW OpraHHM3aluu IO
crananaptuzaiuu (MCO)




http://www.consultant.ru - caiitr CnpaBoYyHOW  TPABOBOH  CHCTEMBI
«KoHCYynbTaHT-TUTIOCH

http://www.garant.ru - caiit CripaBo4HO# IIPaBOBOM CUCTEMBI «["apaHT»

Cryaentam o0ecriedeHa BO3MOKHOCTh CBOOOJHOTO JOCTyma K (QoHIaM
y4eOHO-METOIMYECKOM JoKyMeHTauun u MHTepHer-pecypcam. Bce cTyneHTbI
UMEIOT BO3MOKHOCTh OTKPBITOTO JTOCTYIMA!

- K JJIEKTPOHHOMY KaTajory BY30BCKOW Oubmmnorexku Ha muatdopme Oracle
http://miit.ru/portal/page/portal/miit/library/e-catalogue

- K HAay49HOM 3JIeKTpOHHOM OubamoTeke «eLibrary» http://elibrary.ru

- K JIGKTpOHHO-O0nbmoTeuHoi cucreme Book.ru http://book.ru

- K DJJEKTPOHHO-OMOMMOTeYHOM  cucteMe  wu3aarenbcTBa  «HOpailt»
http://www.biblio-online.ru

Cryaentam ob0ecniedeHa BO3MOYKHOCTb CBOOOJHOrO JIOCTynma K (oHaam
y4eOHO-METOIMYECKOM JoKyMeHTauuun u MHTepHer-pecypcam. Bce cTyneHTbI
UMEIOT BO3MOKHOCTh OTKPBITOTO JTOCTYIA!

- K 3JIEKTPOHHOMY KaTajlory By30BCKOH OuOmuotexu Ha miuatdopme Oracle
http://miit.ru/portal/page/portal/miit/library/e-catalogue

- K HAy9HOM 3JIeKTpOHHOM OubanoTeke «eLibrary» http://elibrary.ru

- K 2JIEKTpOHHO-0MOmmoTeyHoi cucreme Book.ru http://book.ru

- K DJJEKTPOHHO-OMOMMOTeYHOM  cucteMe  wu3aarenbctBa  «IOpailt»
http://www.biblio-online.ru

7. IlepeuyeHb  JUIEH3UOHHOTO W  CBOOOAHO  PAaCIPOCTPAHSIEMOTO
MPOTpaMMHOr0 OOECIeUYeHUs, B TOM YHCJIE OTEUECTBEHHOI'O IPOM3BOJICTBA,
HEO0OXOIMMOTO /11 OCBOCHUS AUCIUTIIIMHBI (MOIYJIs).

DOnexkTpoHHass HMHPOpPMaLHUOHHO-OOpa3oBatenbHass cpena PYT (MUUT),
JOCTYMHAsI U3 JIMYHOTO KaOMHeTa O0ydaromierocss Wik MperojaBaTelis Ha caite
http://miit.ru

Jlunenzuonnas omnepanuonHas cucrema MS Windows (akagemudeckas
JIULICH3US ).

JIuuensnonusli maker mnporpamMm Microsoft Office (axkamemuueckas
JULICH3HS ).

8. OmnucaHue MaTepuaJIbHO-TEXHUYECKOM 0a3bl, HEOOXOIUMOM IS
OCYILIECTBJICHUSI 00pa30BaTEILHOrO Mpoliecca Mo TUCIUILTHHE (MOIYIIIO).

Y4eOHble ayAUTOpUM U TPOBEIEHUS 3aHATHUH JIGKIIMOHHOTO THIIA,
OCHAILIEHHbIE HAOOpaMu IEMOHCTPALMOHHOTO 000PYI0BAHHS.
Y4eOHble ayAuTOpHM 7S TIPOBEIACHHS 3aHATHH CEMUHAPCKOTO THIIA,



TPYIIOBBIX W UWHAWNBUAYATBHBIX KOHCYJIbTAI[MH, TEKYIIET0 KOHTPOJIS U
MIPOMEKYTOUYHOM aTTeCTALUH.

[Tomenienne s caMOCTOSITENBHOW PaOOThI, OCHAIEHHBIE KOMITBIOTEPHOU
TEXHUKON C BO3MOXKHOCTBIO MOAKIIOUEHUs: K cetu "MHTepHer" u obecrieueHueM
JIOCTYTa B IEKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO CPEly OpraHU3alllu.

9. ®opma nMpoMeKYTOUHOU aTTEeCTaIUU:

3auet B 9 cemectpe.

10. OueHouHbIe MaTEpHUATIBI.

OHCHO‘{HBIG MaTcpuaibl, IIPUMCHACMBIC IIPHU IIPOBCIACHUU HpOMG)KYTO‘IHOﬁ
arrecraium, pa3pa6aTI>IBaIOTC$I B COOTBCTCTBHH C JIOKAJIbHBIM HOPMATHBHBIM aAKTOM
PYT (MUUT).



ABTOpBI

Bapmamosa JIrogmuia
HuxkomnaesHa

JIuct corytacoBanus

W.o. 3aBenyromero kademnpoit H.N. banaxoHnues



