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1. OGuue cBeeHUs 0 TUCHUIUIMHE (MOIYJIE).

IleneBast ycTaHOBKa ImpenojaBaHusi y4yeOHOH nucuumuinHbel «lludposas
00paboTKa IOPUIUIECKON JOKYMEHTAIUI CTPOUTCS C YYETOM 3a7ad, COJACp>KaHuUs
u GopM JeITeTbHOCTH OaKanaBpa — BhITyCKHUKA FOpHUANYeCcKOro HHCTUTYTA.

Llenpto oOyueHHUs SBISIETCS TMOJYY€HHE BBIMYCKHUKOM 0Opa3oBaHMUS,
MO3BOJIAIOIIETO IPUOOPECTH HEOOXOAMMBIE MPO(ecCHOHAIbHBIE KOMIIETEHIIUN U
yCIIEIIHO paboTaTh B U30paHHOU cepe AeITeTbHOCTU. Y CTYJEHTOB JOJIKHBI OBITH
c()OpMUPOBAHBI CUCTEMA 3HAHUI O CYUIHOCTHM HH(OPMALMOHHBIX IPOLECCOB B
IpaBOBOM c(epe, HABBIKM BIIAJICHUS MEPCOHATIBHBIM KOMIIBIOTEPOM, MPUKIATHBIM
OpOrpaMMHBIM ~ OOECTeueHUEM, YMEHHEM TMPHUMEHSTh  HMH()OPMAIMOHHBIC
TEXHOJIOTHH B CBOEU MPOPECCUOHAIBHON AESTENBHOCTH.

[IpenogaBanue TUCHUIUIMHBI JOJKHO OKa3bIBaTh BIUSHUE HA (DOPMUPOBAHHE
MH(POPMALIMOHHOM KYJIBTYpPbl Y O0yUarOLUXCsl, @ TAKXKE IMOBBIILICHUE €€ YPOBHS.

3a1auu JUCIUIUINHBIL:

- O03HAaKOMJICHHE C HalpaBJCHUAMM pPA3BUTUS U (DPYHKIHOHUPOBAHUS
MH(GOPMaIIMOHHBIX MTPOLIECCOB B MPABOBOIL cepe;

- MOArOTOBKa OOy4YarOmMXCS K MNPOPECCUOHAIBHONW JEATEIbHOCTH C
UCTIOJIb30BaHUEM COBPEMEHHBIX HHPOPMAITMOHHBIX TEXHOJIOTHI;

- (opMUpOBaHHE HABHIKOB OMpEACICHUSI CTPATETHH BHIOOpAa ONTHUMAIILHOTO
MH(OPMAIMOHHO-TEXHOJOTUYECKOTO CpPEACTBA AJIA peuieHus: 00pa3oBaTENbHBIX,
HAy4YHBIX U MPO(ECCUOHAIBHBIX 33]1a4;

- o0yueHue MeToJaM TIOMCKa W O00pabOTKM TMpaBOBOM HWHGOpPMAIINH,
oopmileHHs TPABOBBIX JOKYMEHTOB M IPOBEIEHHUS CTAaTHUCTUYECKOTO aHajau3a
uH(popManuu.

2. [Inanupyembie pe3ynbTaThl 00YYEHHS IO TUCIUTIINHE (MOIYIIIO).

Ilepeuenp (GopMUPYyEMBIX PpeE3yJbTAaTOB OCBOCHHS  00pa30BaTelIbHOU
porpamMmsbl (KOMIIETEHIIMI) B pe3ysbTaTe 00y4eHuUs 10 AUCLUIUIUHE (MOAYIIO):

OIIK-8 - Crioco0eH 1iesieHanpaBiaeHHo U 3QPEKTUBHO MOIyYaTh IOPUIUYECKU
3HAUYMMYIO0 WH(OPMAIUI0 W3 Pa3IUYHBIX MCTOYHUKOB, BKIIIOYAsl MPaBOBbIE 0a3bl
JAHHBIX, pemaTh 3adadd TPo(ECCHOHATBLHON JEATEIBPHOCTH C TMPUMEHEHHUEM
WH()OPMAITMOHHBIX TEXHOJOTUH ¥ C Yy4eToM TpeboBaHWl WHODOpMAIMOHHON
0€30MacHOCTH .

OOydenne 1O JUCHHUIUIMHE (MOAYNIO) TMpEAroyiaraeT, 4Yro TO €ro
pe3yiibTatam oOydJaromuiics OyieT:

3HATH:



OCHOBHBIE 3aKOHOMEPHOCTH CO3IaHMs u (GYyHKIIMOHUPOBAHUS
WH(POPMAITMOHHBIX TIPOIIECCOB B TPaBOBOH cdepe; METoABl M CPEelCTBa TOWCKA,
CHUCTEeMAaTH3alMu 00pabOTKU MPaBOBOM MHGOPMAIIUH.

Ymersb:

UCIIOJIb30BaTh COBPEMEHHbIE HMH()OPMALMOHHBIC TEXHOJOTHH JIA TOWCKA U
00paboTKu TpaBoBOM MHpOpMaIUU, OGOPMIICHUS IOPUAUYECKUX JTOKYMEHTOB U
POBEJCHUS aHanu3a HHGOpMaIuu.

Baagers:

HaBbIKAaMM pab0OThl Ha TIEPCOHAIBLHOM KOMIIBIOTEPE C HCIOIb30BAHUEM
COBPEMEHHOI'0 MPOTrpaMMHOI0 obecrnedeHnus, coopa u o06paboTku uHPOpMaIH,
UMEIOIIeH 3HAaYCHHE JIJIs pealn3allii MPaBOBbIX HOPM B COOTBETCTBYIOIIUX chepax
poeCCUOHATIBHON JIEATEIIbHOCTH.

3. O6beM AUCIUTIIUHBI (MOTYJIS).
3.1. O0uas TpyA0€MKOCTb JUCHUIUIUHBI (MOIYJIA).

O06mass TPyAOEMKOCTh JUCHMUIUIMHBI (Momaynisi) coctaBiser 3 3.e. (108
akaJeMHYEeCKHX Jaca(oB).

3.2. O6bem gucruIUIMHBL (MOAYJsl) B (QopMe KOHTAKTHOM pabOThI
oOydJarommxcss ¢ MeJarorM4eCKUMHM  padOTHUKaAMU U (WIM)  JIHUIAMH,
MPUBJIEKAEMbBIMHU K peau3aiii 00pa3oBaTeIbHON MPOTPaMMBbI HAa MHBIX YCIIOBUSX,
IIPU MPOBEJICHUHN yUEeOHBIX 3aHITHI:

KommaectBo yacos

Tun yueOHBIX 3aHATHI
Bceero| Cemectp 1

KonrakTHas paboTa Ipu npoBeleHHH YUeOHBIX 3aHATHI (BCero): 8 8

B ToMm uucne:

3aHsATHSI CEMHHAPCKOTO THIIA 8 8

3.3. O0beM AUCHUIUIMHBI (MOIYJis) B (OpMe CaMOCTOSTEIbHON paboThI
oOydJarommxcs, a Takke B (QopMe KOHTAKTHOW pabOThl OOYy4aromuXxcsi C
MeJarornaecKuMy paboTHUKAMH U (WJIH) JTUIIAMU, TIPUBJICKAEMBIMHU K peaTn3alun
o0pa3oBaTeNbHOM  TPOrpaMMbl  HAa  HHBIX  YCJIOBHSIX, TP  MPOBEICHUU
MPOMEKYTOUHOM aTTecTaruu cocrapiger 100 akageMuyeckux yaca (0B).

3.4. Ilpu oOydeHuu 1Mo UHIMBUIYaJIbHOMY y4€OHOMY IJIaHy, B TOM YHCIIE TIpU
YCKOPEHHOM OOy4YeHHUU, 00bEM NHUCIMIUIMHBI (MOJIYJISI) MOXET OBITh peajn30BaH
MOJIHOCTBIO B (hOpPME CaMOCTOATEIbHOU paboThl 00ydaromumxcs, a Takke B Gopme
KOHTAaKTHOW pabOThl OOyYaromuxcsl C TMEeAarormuyecKuMu paboTHUKAMH M (WJIH)



JUIAMH, TPUBJIEKAEMBIMU K peaiu3alii 00pa3oBaTeIbHON MPOrpaMMbl HA MHBIX
YCIIOBUSAX, IIPU IIPOBEACHUU IIPOMEKYTOUYHON aTTECTALINH.

4. ConeprkaHue JUCHUTUIUHBI (MOIYJIA).
4.1. 3aHATHA TEKIIMOHHOTO THUIIA.

He npenycMoTpeHO yueOHBIM TIaHOM

4.2. 3aHATHS CEMUHAPCKOTO TUNA.

[IpakTrueckue 3aHATHS

Ne
/ TemaTnka MPAKTUYCCKUX 3aHATHH/ KpaTKO€ COACPIKAHUC

II/11
BbazoBble moHATHA B 00:1aCTH UG POBBIX TEXHOJIOTHIA. DBOIIOIMSA MHYOPMALIMOHHBIX TEXHOIOTHH, 3TAIbl HX
pa3BUTHSL, UX POJIb B PAa3BUTUH SKOHOMHKH U 00IIeCTBa
IIpuMmeHneHne BO3MOKHOCTEH ceTu THTepHET B FOpUINYECKOM JEATEIBHOCTH. MEeTO bl TOMCKA FOPUIUYECKON
unpopmanun B cetnt «MHTEpHET» U151 3P (HEKTHBHOM EATETBHOCTH I0PUCTA B paMKaxX MOBCEIHEBHON
MPaKTHKH.
BbazoBble oduCHBIE TEXHOIIOTHH ¥ OCHOBBI 3JIEKTPOHHOTO JOKYMEHT0000poTa fopucrta. Knaccudukanus u
(YHKIINH IOPUINYECKIX JOKYMEHTOB. JTarbl paboThI C IOKYMEHTOM IOPHCTA.
O6naunble TexHONOTHH KoMiaHuM SHaexc. Co3xaHue U HaCTpoiKa y4eTHO! 3amucH (akkayHTa) SHIexkc,
pabota c SHaeKc-11uCcKOM, OCHOBHBIE CEPBUCH SIHAEKC.
TexctoBsiit poueccop MS Word. BBox u penaktupoBanue Tekcta. DopmMaTupoBaHUe CTPaHUIIL.
KononTuTysbl, cHOCKH U ornaBienus. Padora ¢ Tabnumamu.
TexctoBeiit poneccop MS Word. UzyueHne MeTo10B paboTHI B rpadyiIecKOM pelakTope TEKCTOBOTO
npoueccopa MS Word.
Onextponnsle Tabmuiel MS Excel. OcHOBEI pa3paOoTky TaOIMYIHBIX JOKYMEHTOB. TeXHOIOIHN TPUMEHEHUS
BCTPOCHHBIX (DYHKITHIA.
Onexrponnsle Tabiuipl MS Excel. U3yuenne rpagudecknx Bo3MOKHOCTEH TabnuaHOrO mporieccopa MS
Excel 2010. Ananu3 nudpoBbIX XapakTepUCTHK TPAaHCIIOPTHOH NpecTynHocTH B Poccuiickoit denepannu ¢
MOMOIIBIO AUATPaAMM.
Onextponnsle Tabmuiel MS Excel. CoptrpoBka U puiasTpanys JaHHBIX B AIEKTPOHHBIX TaOIUIIax.
AHanu3 TaHHBIX O COCTOSTHUU MIPECTYIMHOCTH B cpepe kommnbioTepHOH nHpopmarun. [{udposas
XapaKTepUCTHKA 3apETUCTPUPOBAHHBIX NpecTynueHnu B Poccuiickoil @enepanuu no HEMpaBOMEPHOMY
BO3JICHCTBHIO HA KPUTHUECKYIO MH(POPMAIIMOHHYI0 HH(ppacTpyKTypy Poccuiickoit ®enepannu, BKIroyast
00BEKTHI TPAHCIIOPTHOM OTPACIIH.
N3yuenune MeTom0B co3aanus u opopmiieHus npeseHranuii B MS Power Point. TexHomorus co3nanust
npe3eHTanui ¢ 3¢gdexramu MynpTUMenHa. Icnonp30BaHNe THIIEPCCHIIOK B MPE3EHTALIUH.




TemaTnka MpaKTHUECKUX 3aHATHI/KPATKOE COJIEpKAHNE

/1

12
Wzyuenne meTooB coznanus u oopmienus npesenranuii B MS Power Point. Co3nanne npeseHTanuii Ha
OCHOBE r'OTOBBIX LIA0JIOHOB CJIAHIOB.

13
Wzyuenne meTooB coznanus u odopmieHus mnpeseHranuii B MS Power Point. OCHOBHBIE IPHHIIHITBI
pa3pabotku npe3enranuii. [{upposoe noprdonuo.

14
Ob6naunsre TexHonornu kommnannu Google. Cozmanue 1 HaCTpOiiKa yueTHOH 3ammcH (akkayHrta) Google.
Co3naHne npe3eHTanuy ¢ nomoursio cepsrca Google [Ipesenrtarum.

15
[punoxenne MS Publisher. Co3nanue my6Gnukanuii B peIakIMOHHO-H3AaTeIbCKOM cicteMe MS Publisher.
Cosnanue nokyMmeHToB B MS Publisher.

16
Ipunoxenne MS Publisher. Pa3zpaboTka napopmanmorHbix OykineroB B MS Publisher.

17
WudopmannonHas 6€301mMacHOCTh B cUcTeMe obecniedeHns bezonacHocTr Poccniickoit Peneparnmn.
OCHOBHBIE TIeTTH, 3a7a9i ¥ TOHATHS JJOKTpHHEI HHpOpManHOHHOH Oe3omacHocTH P®. OprannzannonHas
OCHOBA cUCTeMbI obecrieueHnst ”HHOpMaLMOHHOH Oe3omacHocTu B Poccun.

4.3. CamocrosiTenbHas paboTa 00y4arOIHUXCS.
Ne .
Bun camocTrositenbHOM paboThI
/1
1 HO}IFOTOBKa K IPAKTUYCCKUM 3aHATHAM.
2 | IloarotoBka K mMpOMEKyTOUYHON aTTECTAIHH.

5. llepeueHb wu3HaHUN, KOTOPHIE PEKOMEHIYETCS WCIOJIb30BaTh IIPH

OCBOCHUHU JUCIUIUIMHBI (MOIYJIA).

bubnuorpaduueckoe onucanue Mecro noctyna

HNHdpopManinoHHbIe TEXHOJIOTUH B FOPUANYECKOM 9bC [Opaiir
NEeSITENIbHOCTH: Y4eOHUK U PAKTUKYM Ui By30B / B. JI.
OnwpkuH [u 1p.]; o penaknueid B. JI. DnpkuHa. - 2-¢ U3,
niepepad. u jom. - Mocksa: M3narensctBo FOpaiit, 2021. - 472
c. - (Beicmee o6pazosanue). - ISBN 978-5-534-12733-1.

NudopmanroHHbie TEXHOJIOTHH B FOPUANYECKON 9BC Opaiirt
JesTeNbHOCTH: YueOHuK /uis By30B / I1. V. Ky3nenos [u ap.];
nop obmeit penakuueii I1. V. Kysnenosa. - 3-e uzn., nepepad. u
nom. - Mocksa: M3natensctBo FOpaiit, 2020. - 325 c. -
(Beicmee oopazoBanue). - ISBN 978-5-534-02598-9.

Cogeros, b. 5. Unpopmannonnsie TexHomoruu: yaeonuk mis | 9bC HOpaiir
By30B / b. fI. CoBeros, B. B. llexanoBckwii. - 7-¢ u3.,
nepepad. u gon. - Mocksa: M3narensctBo FOpaiit, 2020. - 327
c. - (Boicuiee o6pazosanue). - ISBN 978-5-534-00048-1.




4 [TpaBoBast nH(popMaTHKa: yIeOHUK U IpakTUKyM [yt By3oB / C. | 9bC IOpaiir
I'. Yybykosa, T. M. bensesa, A. T. Kyaunos, H. B.
[TanbstHOBa; o penakmueii C. I'. UydykoBoii. - 3-e u3.,
nepepad. u gon. - Mocks: M3znatenscrBo FOpaiit, 2020. - 314 c.
- (Beicmiee obpazoBanme). - ISBN 978-5-534-03900-9

5 Edanosa, H. H. [Touck npaBoBoi HHpOpMAIUH: CTpaTeTrus U OBC IOpaiir
taktuka / H. H. Edanoga. - 2-e u3n., nepepad. u zom. -
Mocksa: U3narensctBo FOpaiit, 2020. - 234 c. -

(Koncynpranuu ropucra). - ISBN 978-5-534-04427-0.

6 I'py3nesa, JI. M. 3amura uadopmanuu: y4ued. mocodue / JI. M. | bubn. JOU PYT
I'pyszneBa. - Mocksa: IOpuauueckuii uacruryr MUHAT, 2019. - | (MUHAT)
144 c. - ISBN 978-5-7876-0326-2.

6. IlepedeHp COBpEeMEHHBIX MNPOPECCHOHANBHBIX 0a3 JaHHBIX U
WH(OPMAITMOHHBIX CIPABOYHBIX CHUCTEM, KOTOPbIE MOTYT HCIOJB30BATHCS MPH
OCBOCHMH TUCUHUTLIUHBI (MOIYJIS).

- Hay4Has 2JIeKTpoHHas 6ubnmoTeka elibrary.ru (www.elibrary.ru);

- enuMHas  KoJUieKuMs — HUGPOBBIX  00pa3oBaTeIbHBIX  PECYPCOB
(http://window.edu.ru);

- HayuHOo-TexHu4eckas ounodnuoreka PYT (MUUT) (http://library.miit.ru);

- JNeKTpOHHO-OMOIMOTeuHas  cucTeMa  m3zjarensctBa  «FOPAUT»
(https://urait.ru/);

- cpaBovHas npaBoBas cuctema (http://www.consultant.ru/);

- cnpaBouHo-tipaBoBas cucrema ['APAHT (http://www.garantplus.ru/sps-
garant/);

- JJIEKTPOHHBIN ()OHA HOPMATHBHO-TEXHUYECKON WM HOPMATHUBHO-IPABOBOM
undopmarnu Koncoprmyma «Koaekc» (https://docs.cntd.ru/).

/. IlepeueHb  JUIEH3UOHHOTO U  CBOOOJHO  PACIPOCTPAHIEMOTO
MPOTPaMMHOr0 0OECIeUYeHUsI, B TOM YHCJIC OTEUCCTBEHHOI'O IPOM3BOJICTBA,
HEO0OXOIMMOT0 /I OCBOCHUS JUCIUTIIMHBI (MOTYJIs).

Onepanmonnas cuctema MS Windows 10, nmaker oduchHbix mporpamm MS
Office Bepcun He Hmxke 2010, mporpamMMHoOe obOecrieueHHe Al MPOCMOTpa BeO-
caititoB (Opayzep Annexc), cucrema Koncynsrantlmoc.

8. OmmcaHne MaTepuaJbHO-TEXHUYECKOW O0a3pl, HEOOXOJAMMOM IS
OCYILECTBJICHUSI 00pa30BaTEILHOrO Mpoliecca Mo TUCIUILTHHE (MOIYIIIO).

KommnbroTepHsiii  kj1acc, OOOpYAOBaHHBIA JisI MPOBEACHUS MPAKTUUYECKUX
pabor CpelICTBAMH OpPTTEXHUKH, MePCOHATBHBIMU KOMIIBIOTEPAMH,
00BEIMHEHHBIMH B CETh C BBIX0JIOM B IHTEpHET.



9. ®opma MPOMEKYTOUHOU ATTECTALINU:

3aueT B 3 cemecTpe.

10. OueHouHbIE MaTEpHUAIBI.

OHCHO‘{HBIG MaTcpuajibl, IMPUMCHACMBIC IIPHU IIPOBCACHUU HpOMe}KYTO‘{HOﬁ

arrecraniuuy, pa3pa6aTBIBaIOTC}I B COOTBECTCTBHUU C JIOKAJIbHBIM HOpMaTI/IBHBIM AKTOM
PYT (MUUT).



ABTOpBI:

JIOLICHT, K.H. Ka(eapbl
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yIPaBJICHUS
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