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1. O6mue cBeaeHus O JUCHUIUIMHE (MOTYJIE).

IleneBast ycTaHOBKa ImpenojaBaHusi y4yeOHOH nucuumuinHbel «lludposas
00paboTKa IOPUIUIECKON JOKYMEHTAIIMI» CTPOUTCS C yUETOM 3a/ad, CoJep KaHus
u GopM JeITeTbHOCTH OaKanaBpa — BhITyCKHUKA FOpHUANYeCcKOro HHCTUTYTA.

llenpto o0OyueHUs SBISIETCS TMOJYY€HHE BBIMYCKHUKOM 0Opa3oBaHMUs,
MO3BOJIAIOIIETO IPUOOPECTH HEOOXOAMMBIE MPO(ecCHOHAIbHBIE KOMIIETEHIIUN U
YCIIEIIHO paboTaTh B U30paHHOU chepe AeITeTbHOCTU. Y CTYJEHTOB JOJIKHBI OBITH
c()OpMUPOBAHBI CUCTEMA 3HAHUI O CYHUIHOCTH HH(OPMALMOHHBIX MPOLECCOB B
IpaBOBOM c(epe, HABBIKM BIIAJICHUS MEPCOHATIBHBIM KOMIIBIOTEPOM, MPUKIATHBIM
OpOrpaMMHBIM ~ OOECTeueHUEM, YMEHHEM TMPHUMEHSTh  HMH()OPMAIMOHHBIC
TEXHOJIOTHH B CBOEU MPOPECCUOHAIBHON AESTENBHOCTH.

[IpenonaBaHue MUCUUILIMHBL JOJDKHO OKa3bIBaTh BIMSHUE HAa (OPMUPOBAHUE
MH(POPMALIMOHHOM KYJIBTYpPbl Y O0yUarOLUXCsl, @ TAKXKE IMOBBIILICHUE €€ YPOBHS.

3a1auu JUCIUIUINHBIL:

? O03HAKOMJICHHE C HaIpaBJICHUSAMU pa3BUTUS U  (PYHKIMOHUPOBAHUS
MH(GOPMaIIMOHHBIX MTPOLIECCOB B MPABOBOIL cepe;

? NOAroTOBKa OOydYalmMXcd K MOpo(ecCHOHATBHOM JIEATETbHOCTH C
UCTIOJIb30BaHUEM COBPEMEHHBIX HHPOPMAITMOHHBIX TEXHOJIOTHI;

? (GopMHpOBaHHE HABBIKOB ONPEIEICHUS CTPATErMU BBIOOpA ONTHMAIBLHOTO
MH(OPMAIMOHHO-TEXHOJOTUYECKOTO CpPEACTBA AJIA peuieHus: 00pa3oBaTENbHBIX,
HAy4YHBIX U MPO(PECCUOHANBHBIX 3a/1a4;

? oOyueHue MeToAaM ToOuUCKa M 00pabOTKM TMpaBoOBOM HWHGOPMAIINH,
oopmileHHs TPABOBBIX JOKYMEHTOB M IPOBEIEHHUS CTAaTHUCTUYECKOTO aHajau3a
uH(popManuu.

2. [Inanupyembie pe3ynbTaThl 00YYEHHS IO TUCIUTIINHE (MOIYIIIO).

Ilepeuenp GopMUPYEMBIX Ppe3yJbTAaTOB OCBOSCHHS  00pa3oBaTeIbHOU
porpamMmsbl (KOMIIETEHIIMI) B pe3ysbTaTe 00y4eHuUs 10 AUCLUIUIUHE (MOAYIIO):

OIIK-5 - Cnocoben pa3pabarbiBaTh MPOILECCYAIbHBIE U CIYKEOHBIC
JIOKyMEHTHI B cpepe cBoei mpoecCHOHATBLHOM IS TEIbHOCTH ;

IIK-6 - CrnocoGen pa3pabaThiBaTh U IOPUIUYECKH MPABUIBLHO O(POPMIISATH
pacnopsiiuTeIbHbIe, OpraHU3allMOHHbIE, MHPOPMAIIMOHHO-CIPABOYHbIE U JIPyTHe
ClTy>KeOHBbIE TJOKYMEHTHI;

IIK-18 - CnoocobeH peann3oBbIBaTh MEPONPHUATUS MO  MOJYYESHHIO
IOPUIMYECKY 3HAYUMOI MHGOpMaIuu, IPOBEPTh, aHAIM3UPOBATh, OLIEHUBATh €€ U
UCTIONIb30BaTh B IIENIAX  MPEAYNPEkKACHHUS, TPECEUYCHUs, PACKPBITUI U
pacciieioBaHUs MPECTYIUICHUN U HHBIX NIPAaBOHAPYILIEHUH Ha TPAHCTIOPTE .



OOydenne 1O JUCHUIUIMHE (MOAYNIO) MpPEAINoJaraeT, 4ro MO €ro
pe3yiibTatam oOyJaromuiics OyieT:

3HaTh:

OCHOBHBIE 3aKOHOMEPHOCTH CO3JIaHUS u (YHKIIMOHUPOBAHUS
uH(GOPMAIIMOHHBIX TPOIECCOB B MPAaBOBOM cdepe; METOABl M CPEeACTBa IOUCKA,
cucTeMaru3anuu o0paboTKK MPaBOBOM HHPOPMAITHH.

Ymers:

WCIIOJIh30BaTh COBPEMEHHBIE MH(POPMAIMOHHBIC TEXHOJOTHUU IJIs TIOWCKA U
00paboTKku TpaBoBON HH(popMaIuu, ohOPMIICHUS HOPUAMYCCKUX TOKYMEHTOB U
MIPOBEJICHUS aHAIM3a HH(POPMAITUH.

Baaners:

HaBbIKAMU pabOThl Ha TMEPCOHATBHOM KOMIIBIOTEPE C MCIOIB30BAaHUEM
COBPEMEHHOT'0 MPOrpaMMHOI0 obOecrniedueHus, coopa u 00pabOTKM HH(OpMaLuHy,
UMEIOIIEeH 3HAYCHUE IS peaTn3aliy MPaBOBBIX HOPM B COOTBETCTBYIOMIMX chepax
poeCCUOHATIBHON JIEATEIIbHOCTH.

3. O0beM AUCIUILIUHBI (MOIYJIs).
3.1. O6mias Tpy10eMKOCTb JTUCIUIUIUHBI (MOIYJIIA).

OO0miast TpyAOEMKOCTh JUCHUILIUHBI (MOAyJisi) coctaBisier 3 3.e. (108
aKaJIeMUICCKHX yaca(oB).

3.2. O6bem paucuMIUIUHBL (Monaynsi) B (OpME KOHTAaKTHOW pabOThI
oOyyarommxcsi C  MeJarorM4eckuMu  paboTHUKaMU ©  (WIM)  JIMIaMH,
MPUBJIEKAEMBIMU K peaju3alii 00pa30BaTEIbHONW MPOrpaMMbl HAa MHBIX YCIIOBUSX,
IIPU MPOBEJCHUHN YUEOHBIX 3aHATHI:

KomnuectBo yacos

Tun y4eOHbIX 3aHATHI
Bcero| Cemectp 1

KonrakTHas paboTa Ipu npoBeIeHHH YU4eOHBIX 3aHITHIl (BCero): 8 8

B tom umncie:

3aHATUS CEMUHAPCKOTO THIA 8 8

3.3. O0beM AUCIUIUIMHBI (MOIynsl) B (OpMe CaMOCTOSITEIbHON palOOThI
oOyyarommxcsi, a Takke B (opMe KOHTAKTHOM pabOThl OO0ydYaroIuxcs ¢
NeJaroruaecKuMy pabOTHUKaMHU U (WIIH) JTUIIAMU, TIPUBJICKAEMBIMHU K peaTu3aiin
oOpa3oBaTeNbHOM  MpPOTPpaMMBI  HA  WHBIX  YCJIOBHSX, TP  TMPOBEIACHUU
MPOMEXKYTOUHOM arrectanuu coctaBisier 100 akagemuueckux yaca (0OB).

3.4. Ilpu oOy4eHun 1Mo UHIMBUIYaTbHOMY y4€OHOMY TUIaHy, B TOM YHCIIE TIPU



YCKOPEHHOM OO0y4YeHHUH, 00bEeM NHUCIMIUIMHBI (MOIYJISI) MOXET OBITh peaan30BaH

MOJIHOCTBIO B (hOpME CaMOCTOSITENIbHOM paboThl 00ydaronuxcs, a Takke B ¢popme

KOHTAKTHOM paboThl OOy4YarOMIUXCA C TEJarorM4yecCKUuMU paOOTHUKaAMU M (WJIH)

JIMIaMHU, IIPHUBJIICKACMBIMH K pCaJIn3alliu 06p330BaTeHBHOﬁ ImporpaMmMbl Ha HHBIX

YCIIOBUAX, IIPU IMTPOBCACHUN HpOMC)I(yTO‘-IHOfI arTecrauuu.

4. ConeprxaHue JUCHUTUIAHBI (MOIYJIA).
4.1. 3aHsaTus JISKIIUOHHOTO THUIIA.

He npenycMoTpeHo yueOHBIM MJIaHOM

4.2. 3aHATUS CEMUHAPCKOTO TUTIA.

Hp AKTHYCCKHUC 3aHATHA

Ne
Temaruka MpakTUYECKUX 3aHITHI/KPATKOE COJICPIKAHUE

n/m
bazoBblie NOHsTHS B 00J1aCTH HU(PPOBBIX TEXHOJIOTH. DBOIIONNS HHPOPMAIIMOHHBIX TEXHOJIOTHH, 3TaIbl UX
pa3BUTHSL, UX POJIb B PAa3BUTUH SKOHOMHKH U 00IIeCTBa
[Ipumenenne Bo3MOXHOCTEH ceTH VIHTEpHET B IOpUANYECKOHN IS TeNFHOCTH. MeTo bl TIOMCKa FOPUINYECKOM
nHpopmanuu B cetn «MHTEpHET» I 3P (HEKTHBHOM AEATETBHOCTH I0PUCTA B paMKaxX MOBCETHEBHON
MPaKTHKH.
BbazoBeie o(prcHBIE TEXHOJIIOTHH U OCHOBBI 3JIEKTPOHHOTO JOKyMeHTo0o00poTa fopucta. Kinaccubukanus u
(hyHKIMY IOPUIMYECKUX JOKYMEHTOB. DTambl paboThl ¢ JOKYMEHTOM IOPHCTA.
Oo6naunsle TexHONOTHH KoMmaHnu SHaekc. Co3maHne U HACTPOHKa YIeTHOW 3amicH (akkayHTa) SHIekc,
pabora ¢ SlHneKc-1ucKoM, OCHOBHBIE CEpBHUCHI SIHAEKC.
TexctoBsiit poueccop MS Word. BBox u penaktupoBanue Tekcta. DopmMaTupoBaHUe CTPaHUIIL.
KonoHTuTYIHI, CHOCKH U OTNaBieHus. PaboTa ¢ Tabnuamu.
Tekcrosiii iporieccop MS Word. M3ydenne MeTo10B paboThI B rpadiueckoM peakTOpe TEKCTOBOTO
nporeccopa MS Word.
OnextponHsle Tabiuipl MS Excel. OcHOBBI pa3pabOTKH TaOIMYHBIX JOKYMEHTOB. TEeXHOIOIMN IPUMEHEHHS
BCTPOCHHBIX (DYHKIIHH.
Onextponnbie Tabmuiel MS Excel. 3ydenne rpaduuecknx BO3MOXHOCTEH TabaMIHOTO mporieccopa MS
Excel 2010. Aranu3 nnu¢poBbIX XapaKTEPHUCTHK TPAHCIIOPTHOH mpecTynHocTH B Poccuiickoit @eneparun ¢
MOMOIIIBIO THATPaMM.
Onexrponnsle Tabiuipl MS Excel. CopTrpoBKa 1 pUIBTpAIHs JAHHBIX B SJIEKTPOHHBIX Ta0OIUIAX.

AHanu3 JaHHBIX O COCTOSIHUM NPECTYIHOCTH B chepe KomnblotepHoit nHdopmannu. Ludposas
XapaKTepUCTHKA 3apETUCTPUPOBAHHBIX NpecTynueHnu B Poccuiickoit @enepanuu no HempaBoMEPHOMY

BO3JICHCTBHUIO HA KPUTHIECKYIO HHPOPMAITMOHHYIO HHPpacTpyKTypy Poccuiickoit @eneparinu, BKIFOYAs




TemaTnka MpaKTHUECKUX 3aHATHI/KPATKOE COJIEpKAHNE

/1
00BEKTHI TPAHCIIOPTHOM OTPaCITH.

11
W3ydenue MeTo10B co3manus u ohopmieHus npesenraiuii B MS Power Point. TexHomorus co3aanust
npeseHTanui ¢ agdexramn MyapTuMena. cnonp30BaHue THIEPCCHUIOK B MPE3EHTALIUH.

12
N3ydenne meTonoB co3nanms u opopmienus npeserranuii B MS Power Point. Cozmanne npeseHnTanuii Ha
OCHOBE T'OTOBEIX IIAOJIOHOB CIIAW/IOB.

13
Wzyuenne meTonoB coznanus u odopmienus mnpeseHranuii B MS Power Point. OCHOBHBIE IPHHIIHITBI
pa3pabotku npeseHranuii. [{upposoe noprdonuo.

14
O6naunsie TexHoJoruu kommnanuu Google. Co3nanue 1 HacTpoiika yueTHoit 3anucu (akkayHTa) Google.
Co3maHue npe3eHTanun ¢ nomomisio cepsruca Google [IpeseHTtarum.

15
[punoxenne MS Publisher. Co3nanue nmyOnukanuii B peakiinoHHO-u31aTenbekoi cucreme MS Publisher.
Co3znanne nokymeHToB B MS Publisher.

16
[Mpunoxenue MS Publisher. Paspaborka nHpopmanmonssix 0ykietoB B MS Publisher.

17
Wudopmanmonnas 6e30macHoCTh B cucTeMe odecrniedenus 6e3onacHoctu Poccuiickoit @enepanni.
OCHOBHBIE IIeTTH, 3a7a9i 1 TOHATHS JJOKTpHHBEI HHpOpMaHOHHOH Oe3omacHocTH P®. OprannzannonHas
OCHOBa CHCTEeMBI o0OecrieueHrss HHpopMarmoHHO! Oe3omacHOoCTH B Poccnn.

4.3. CamocrosiTenbHas paboTa 00y4aroIuXCs.
Ne .
BI/II[ CaMOCTOATCIBHOU pa6OTBI
n/m
1 HOI[FOTOBKa K IPAKTUYCCKUM 3aHATHAM.
HOI[FOTOBKa K HpOMe)KYTO‘-IHOI\/’I aTTCCTalluu.
3 | IloaroToBka K TEKymeMy KOHTPOJTIO.

5. llepeueHb wu3HaHUN, KOTOPHIE PEKOMEHIYETCS HCIOJIb30BaTh IIPH

OCBOEHUU JUCLUUILUIUHBI (MOYJIA).

i\/ri[ bubnuorpaduueckoe onucanue Mecro nocrtyna
1 HNudopmalinoHHbIe TEXHOJIOTUH B FOPUANUECKON ObC Opaiir
NEeSTENIbHOCTH: YIeOHUK U TPAKTUKYM Ui By30B / B. JI.
OnwpkuH [u 1p.]; mox penaknuei B. JI. DnpkuHa. - 2-¢ U3,
niepepad. u jom. - Mocksa: M3natensctBo FOpaiit, 2021. - 472
c. - (Beicmiee oopaszoBanue). - ISBN 978-5-534-12733-1.
2 HNudopmaninoHHbIe TEXHOJIOTUH B FOPUANUECKOMN OBC Opaiir

JesTeNbHOCTH: YueOHuK /it By30B / I1. V. Ky3nenos [u ap.];
non obmieit pepakmueit [1. V. Ky3nenosa. - 3-e uzn., mepepad. u
nom. - Mocksa: M3natensctBo FOpaiit, 2020. - 325 c. -




(Beicmiee oopazoBanue). - ISBN 978-5-534-02598-9.

3 Cogeros, b. S1. UndopmanmoHHbIe TEXHOTOTHH: YICOHUK JUIS 3BC IOpaiit
By30B / b. fI. CoBeros, B. B. llexanoBckuii. - 7-¢ u3n.,
nepepad. u gorm. - Mocksa: U3parensctBo HOpaiit, 2020. - 327
c. - (Beicmiee o6pazoBanue). - ISBN 978-5-534-00048-1.

4 [TpaBoBas nH(OpMaTHKa: y4eOHUK U TpakTHKyM Jutst By30B / C. | OBC IOpait
I'. Yybykona, T. M. bensera, A. T. Kynunos, H. B.
[TanbstHOBa; o penakmueii C. I'. UydykoBoii. - 3-e u3.,
nepepad. u gon. - Mocks: M3natensctBo FOpaiit, 2020. - 314 c.
- (Bricmiee o6pazoBanue). - ISBN 978-5-534-03900-9

5 Edanosa, H. H. [Touck npaBoBoi HHpOpMAIUHU: CTpaTeTUs U OBC IOpaiir
taktuka / H. H. Edanoga. - 2-¢ u3n., nepepad. u zom. -
Mockga: U3narensctBo FOpaiit, 2020. - 234 ¢. -

(Koncynbranuu ropucra). - ISBN 978-5-534-04427-0.

6 I'py3nesa, JI. M. 3amura uapopmanuu: y4ued. mocodue / JI. M. | bubn. FOU PYT
I'pyszneBa. - Mocksa: IOpuauueckuii uncrutyr MUUT, 2019. - | (MUHAT)
144 c. - ISBN 978-5-7876-0326-2.

6. IlepeueHb COBpEeMEHHBIX MPOPECCHOHAIBHBIX 0a3 JaHHBIX U
WH()OPMAITMOHHBIX CIPABOYHBIX CHUCTEM, KOTOPBIE MOTYT HCIIOJIL30BATHCS IIPH
OCBOCHUU JUCHUILIUHBI (MOYJIA).

? Hay4Hasl 3JIeKTpOoHHas Oubmoteka elibrary.ru (www.elibrary.ru);

?  emuHas  KOJUIEKIMA  IUM(POBBIX  00pa3oBaTENbHBIX  PECYpPCOB
(http://window.edu.ru);

? HayuyHO-TexHUueckast ouonunorexka PYT (MUUT) (http://library.miit.ru);

?  OJIGKTPOHHO-OMONMOTeuHas  cucreMa  m3jatenbctBa  «FOPAUTY
(https://urait.ru/);

? cipaBouHas mpaBoBas cucteMa (http://www.consultant.ru/);

? cmpaBouHo-tipaBoBasi cuctema ['APAHT (http://www.garantplus.ru/sps-
garant/);

? DIIEKTPOHHBIM (OHI HOPMATUBHO-TEXHUYECKOW W HOPMATHBHO-TIPABOBOM
undpopmanuu Koncopimyma «Kozaexcy» (https://docs.cntd.ru/).

7. llepedyeHb  JIMIIEH3MOHHOTO W  CBOOOJHO  PacHpOCTPaHSIEMOTO
MpOrpaMMHOr0 OO€CTeYeHus, B TOM YHCJIE OTEUECTBEHHOI'O IPOU3BOJICTRA,
HEO0OXOIMMOT0 /I OCBOCHUS JUCIUTIIIMHBI (MOTYJIs).

Onepanmonnas cuctema MS Windows 10, nmaker oducubix mporpamm MS
Office Bepcuu He Hmke 2010, mporpamMmmHOe oOecrieueHUe ISl TPOCMOTpa BeO-
caiitoB (Opay3ep Annekc), cuctema Koncynprantllmroc.



8. Omnucanne MaTepuagbHO-TEXHUYECKOW 0a3bl, HEOoOXOmMUMOW ISt
OCYILECTBJICHUSI 00pa30BaTEILHOrO Mpoliecca Mo TUCIUILUIMHE (MOIYIIIO).

KommbproTepHsiii  kj1acc, OOOpYAOBAHHBIA Ui MPOBEACHHUS MPAKTHICCKUX
pabor CpeACTBaMHU OPITEXHUKH, MEPCOHAIBHBIMHA KOMITBIOTEPaMH,
00BEIMHEHHBIMH B CETh C BBIX0IOM B IHTEpHET.

9. ®opma MPOMEKYTOUYHOU ATTECTALINU:

3aueT B 3 cemecTpe.

10. OueHOUHBIE MAaTEPUAIIBI.

OI.[GHO‘IHI:IG MaTCpualibl, IMPUMCHACMBIC IIPH IIPOBCACHHUU HpOMe)I(YTO‘{HOﬁ

arTeCcranuu, p33pa6aTBIBaIOTC$I B COOTBCTCTBHUU C JIOKAJIbHBIM HOpMaTI/IBHBIM AKTOM
PYT (MUUT).
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