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1. OOue cBeaeHus 0 JUCHUILIMHE (MOTYJIE).

[enssmu ocBoeHust yueOHoOM nucuurmuuHbel  «l{udpoBas skocucrema
MEXIYHAPOTHON JIOTUCTHKW» SIBIIICTCSA HM3YYCHHE COBPEMEHHBIX ITH(PPOBBIX
AKOCUCTEM MEKIYHAPOAHOW JIOTUCTUKH, MOJYyYEHHE HABBIKOB paOOThl C HUMH U
OCBOCHHME TEOPUTHYECKOU Oa3bl.

3agauu TUCHUIUIMHBI 3aKJIF0YAI0TCS:

- (GOpMHpOBAaHUE Y CTYJICHTOB TEOPETHMUECKHX 3HAHUUA M TPAKTUUYECKUX
HABBIKOB JIOKYMEHTHUPOBAHUSI Ha OCHOBE COBPEMEHHBIX TpeOOBaHUU K
COCTaBJICHHIO U OPOPMIICHUIO TU(DPOBBIX TPAHCTIOPTHBIX JOKYMEHTOB;

- (GOpMHpPOBAaHHUE Yy CTYIACHTOB TEOPETHUYECKHX 3HAHUW M TPAKTUUCCKUX
HaBBIKOB I10 OPTaHU3AIUN U TEXHOJIOTUU PAOOTHI C AJICKTPOHHBIMU JOKYMEHTAMH,
HCTOJB3YeMBbIMU B  JIOTUCTHYECKMX CHCTEMax M CHCTeMaxX YIpaBJICHUS
MEKTyHapOIHBIMHU LIETSIMU ITOCTABOK.

2. [Inanupyembie pe3ybTaThl 00yUEHUS M0 TUCHUTLTHHE (MOJIYIIIO).

[lepeuenb GopMUpPYEMBIX pe3yJbTaTOB OCBOCHUS 00pa3oBaTEIbHOU
porpamMmsbl (KOMIIETEHIIUI) B pe3ysbTaTe 00y4eHUs 10 AUCHUILUIUHE (MOIYIIO):

IIK-1 - CpoocobeH opraHu3oBaTh JIOTUCTHYECKYIO JESTENbHOCTh B
MEXTYHApOJAHON IIEMH MOCTAaBOK, B TOM YHUCJIE C WCIOJB30BaHHWEM HHU(PPOBBIX
TEXHOJIOTHi;

IIK-4 - CpoocobeH CcoCTaBisITh M CUCTEMATU3UPOBATH JOKYMEHTHI,

pPETIaMEHTUPYIOIINE B3aUMOICHCTBUE YYACTHUKOB JIOTUCTUYECKOMN AEATEIbHOCTH
B MEXIYHAPOAHOM LIETIH NTOCTABOK.

OOyueHue 1Mo JUCIUILTNHE (MOJIYIIIO ) IIPEIIoIaraet, 4YTo 1o ero pe3ybTaTaM
oOyyJarommuiicst Oyier:

3Harth:

- HOPMAaTUMBHO-TIPAaBOBYIO  0a3y  3JIEKTPOHHOTO  JOKYMEHTOOOOpOTa
MEXAYHAPOIHON TPaHCIIOPTHOM JIOTUCTHKHY;

- OCHOBBIE COBPEMEHHbIE MIIAT(OPMBI FIEKTPOHHOTO KOKYMEHTOO00pOTa U
MPUHIIUIIBI UX PabOTHI;

- OCHOBBI TEXHOJIOTUHU PA0OTHI C 3JIEKTPOHHBIMU JOKYMEHTaMU;

- BUJIbI JIOKYMEHTOB, UCIIOJIb3YEMBIX B JJOTUCTUYECKUX CUCTEMAX U CUCTEMAX
YIPABJICHUS MEXTYHAPOIHBIMU LIETISIMU TTOCTABOK.

YMerh:



- COCTaBJIATh U CUCTEMATU3UPOBATH OPTraHU3ALMOHHBIC, PACIIOPSAIUTEIbHbBIE
U HUHPOPMAIMOHHO-CIIPABOYHBIE JJICKTPOHHBIE JOKYMEHTBI B TPaHCIIOPTHOM
OpTraHu3alru.

- COCTaBJISITb M CHUCTEMATU3UPOBATHh JOKYMEHTBI, PETJIAMEHTHUPYIOIIUE
B3aMMOJCUCTBUE YYACTHUKOB JIOTUCTUYECKON AECATEIIBHOCTA B MEXKIYHAPOIHOU
[IEH ITIOCTaBOK.

Baaners:

- IOHATUMHBIM aIapaToM JaHHOU JUCLHHIUINHBGL;

- METOJaMH COCTaBJICHUS, OPOPMIIEHHS], CUCTEMATU3AllUA U COTJIACOBAHUS
OCHOBHBIX BHUJOB YIPAaBJICHYECKOW 3JIEKTPOHHON JOKYMEHTALMM B TOM YHCIIE
pErIaMEHTUPYIOLINX B3aUMOJACHCTBUE YYACTHUKOB JIOTUCTUYECKOM JESITEIIBHOCTH
B MEKIYHAPOAHOM LIENHU NTOCTABOK.

3. O0beM AUCIUTLIUHBI (MOIYJIs).
3.1. O6mias TpyI0eMKOCTb JTUCIUIUIUHBI (MOIYJIA).

OO6mast TPyJIOEMKOCTh AMCHUILIUHBI (Monynsi) coctaBiasier 3 3.e. (108
aKaJeMHYEeCKUX Jaca(oB).

3.2. O06bem gucHUIUIMHBL (MOAYJsl) B (QopMe KOHTAKTHOM paldOThI
oOyJarommxcss ¢ MeJarorM4eCKUMH  padOTHUKaAaMU U (WIM)  JIHIAMH,
MPUBJIEKAEMbBIMHU K peau3aiii 00pa3oBaTeIbHON MPOTPaMMBbI HAa MHBIX YCIIOBUSX,
TP MIPOBEJICHUHN yUCOHBIX 3aHITHI:

KommaectBo yacos

Tun yueOHBIX 3aHATHI
Bcero | Cemectp Ne6

KonTtakTHas paboTa mpu NpoBeieHNH yUeOHBIX 3aHATHH (BCET0): 48 48
B tom uucne:

3aHATHS JEKIIHOHHOTO THIIA 16 16
3aHATHSA CEMUHAPCKOTO THIIA 32 32

3.3. O06beM muCHUIUIMHBI (MOIyYJisA) B (OpMEe CaMOCTOSITENIbHONW padOThI
oOyyarommxcsi, a Takke B (opMe KOHTAKTHOH pabOThl OOydYArOUIUXCS C
MeIarorn4ecKUMH pabOTHUKAMU U (WJIH ) JIMIIAMU, TIPUBIIEKAEMbIMH K peaTi3aIiu
o0pa3oBaTeNbHOM MpOTpaMMbl Ha HWHBIX YCIOBHUSX, TPH TPOBEIACHUU
IPOMEKYTOYHOM aTTecTaluu coctapisieT 60 akaeMruueckux yaca (OoB).

3.4. Ilpu 00y4yeHnu o MHANBUAYAIBHOMY Y4eOHOMY IIJIaHY, B TOM YHCIIE [IPH
YCKOPEHHOM 00y4YeHUHU, 00BEM JUCITUTUTHHBI (MOIYIISI) MOXKET OBITh Peain30BaH
MOJTHOCTHIO B (POpME CaMOCTOSITENIBHON padOThl 00yJaromuxcs, a Takke B popme
KOHTaKTHOM pabOThl 00yYarolUXCsl ¢ MEAArorHuecKuMu pabOTHUKaMHU U (WIJIH)




JUIAMH, TIPUBJIEKaEMbIMH K peaiu3alii 00pa30BaTeIbHON MPOrpaMMbl Ha WHBIX
YCIIOBUAX, IIPYU MPOBEICHUHU IIPOMEKYTOYHON aTTECTALIUM.

4. ConeprxaHue JUCHUTUIAHBI (MOIYJIsA).

4.1. 3aHsaTus JIEKIIUOHHOTO THIIA.

/ Temaruka NTEKIIMOHHBIX 3aHATHH / KpaTKOE COJEpIKaHUE
n/m

1 |IudpoBoii (3IEeKTPOHHBII) TOKYMEHTOOOOPOT.

bazoBbie dy1eMeHTBI QJICKTPOHHOI'O Z[OKyMeHTOO60pOTa " XapaKTECPpUCTUKA 3JICKTPOHHOI'O0 JOKYMCHTA.
ABTOMaTI/I?)aHI/I)I oOMeHa JOKYMCHTaMU B JIOTUCTHUKE. SHeKTpOHHI)Ie NEPEBO30YHBIC TOKYMCHTHI,
QJICKTPOHHAasA TPpaHCIIOPTHAA HaKJIaJaHasd, 3HeKT‘pOHHbII71 3aKa3-Hapid, SJICKTPOHHAA COMPOBOAUTECIIbHAA
BE/IOMOCTb. DJIEKTPOHHO-IIM(POBast MOANUCH IIEKTPOHHOTO JOKyMeHTa. CHCTEMBI 3JIEKTPOHHOTO
HOKyMCHTOO60pOTaZ KJ'IaCCI/I(I)I/IKaL[I/Iﬂ, BO3MOXKHOCTH, XapaKTCPUCTHUKU. Texuomorus BBaHMOHeﬁCTBHﬂ
MEPEBO3YUKA C IPY300TIIPABUTCIIAMU B YCIOBUAX DJICKTPOHHOT'O Z[OKyMeHTOO60pOTa, B TOM 4YHCJIC Ha
HWHOCTPAHHBIX JKCJIC3HBIX AOPOTax.

2 |HopmatuBHO-TIpaBOBast HHYPACTPYKTYpA.

HopmaTuBHO-npaBoBast 6a3a aenonpousBoactsa. OpopmiieHHe CiyKeOHBIX JOKYMEHTOB B COOTBETCTBHH C
tpeboBanusimu 'OCT P 7.0.97-2016. Opranu3aiiioHHbIe TOKYMEHTBI: OCOOCHHOCTH COACPIKAHUS U
odopmiienne. PacriopsiiutenbHble TOKYMEHTBI: 0COOCHHOCTH COZIEPKaHUs U 0pOpMIICHHSI.
HudopmanmoHHo-clipaBOYHbIE TOKYMEHTHI. BeaeHue nenoBoit nepenucky. PeKBU3UTHI TOKYMEHTOB,
TpeOOBaHUS K X 0GOPMIICHHIO.

3 |[[ocymapcTBeHHBIEC IIUPPOBBIEC CEPBUCHI.

Hammonansnas nudposas TparcmopTHO-orucTrdeckas miatdopma (HLTIIIT). 'ocynapcTeennas
mdposast miatdopma «l'ocJlor». 'ocynapcTBeHHas HHGOPMALMOHHAS CHCTEMA JICKTPOHHBIX
nepeBo30uHbIX JokymeHToB (ITUC BI1]] ). MHpopManmnoHHas cucTeMa 3JeKTPOHHBIX TIePEBO30THBIX
noxymentoB (MC OIT).

4  |udposas s3xoHOMUKA.
Hcropus nudposuzanuu poccuiickoit akoHomuku. OcobenHoctr B3aumopacuéros no 3J10.
VckyccTBeHHI HHTEIUICKT B u(poBoii skoHOMuKe. Hanmonansuas nporpamMma «L{udposasi s3koHOMHUKA

Poccuiickoit ®enepanumn». bnokyeiin B noructuke. UHTEpHET Bellel © MOHUTOPHUHT IPY30B.

4.2. 3aHATHS CEMUHAPCKOTO THIIA.

[IpakTrueckue 3aHATHS

/ TemaTuka MpakTUYECKUX 3aHATUN/KPATKOE COJEPIKAHNE
/T

1 |Hoxkyment. [Ipuznaku u ¢pyHkuu nokymenta. CucremaTu3anus JOKYMEHTOB 110 BUAAM

U Tpynnam
Lenp paboTHI: M3yUNTH MPU3HAKH U (QYHKIUH JOKYMEHTA, OCBOUTH CHCTEMATH3AINIO JJOKyMEHTOB IO
BHJIaM U TPYIINA.

2 bnanku HAOKYMCHTOB. BI/I,Z[BI 01aHKoB. PexkBu3ut JOKYMCHTa
Lens paboTel: HAyYUTHCSI OPOPMIIATH OAHKU IOKYMEHTOB.

3 |HopmaruBHO-TIpaBoBas HH(ppacTpykTypa
Lens paboOTHI: M3YYNTH OCHOBBIHE KOMIIOHEHTHI HOPMAaTHBHO-TIPaBOBOH MH(PPACTPYKTYPHI.




:/-(_)H TemaTuka MpaKTHYECKUX 3aHATUI/KpAaTKOe CollepKaHHe

4 |HopmaruBHO-npaBoBas 6a3a 10KyMeHTO000pOTa
LICJ'H) pa6OTI)IZ N3Yy4YUTHb OCHOBBIC 3aKOHBI, ITPUKA3bl U ITOCTABHOJICHUSA 00 SJICKTPOHHOM
JIOKyMEHT0000pOTE.

5 |Hamumonanbnas nudpoas TpaHcropTHO-Toructuyeckas miardopma (HLTJIIT)
Lens paboTsl: pa3oOparbes B MpUHIMIAX padoTsl B HarmoHanbHON nugpoBoii TpaHCIIOPTHO-
JIOTHCTHUYECKOH T1aTdopme.

6 |[MudopmannonHas cucreMa 3JIEKTPOHHBIX MepeBo30YHBIX ToKymMeHTOB (MC DI1/)
Henp paboTsl: co3maHme MepeBO30YHBIX JOKYMEHTOB B HHPOPMAIMOHHON CHCTEME IEKTPOHHBIX
IEPEBO30YHBIX TOKYMEHTOB.

7 |Ocobennoctu B3aumopacuéTo mo 210
LICJ'H) pa6OTI)IZ 3allOJIHCHUEC aKTa CBEPKU B3aUMHBIX paCC‘{éTOB

8 |MOHMTOPHHT TPYy30B
Henp paboTeI: M3yUeHEe OCHOBHBIX TEXHOJIOTHI MOHUTOPUHTA TPYy30B. BrimonHeHus 3ananuit B TMS.
4.3. CamocrosiTenbHas padoTa 00y4Jaromuxcs.

No
Bunx camocrostensHOM paboTh
n/m

1 |[ToaroroBka K MPaKTUYECKUM 3aHATHIM

2 | IlogroroBka K MpOMEXYTOYHOH aTTeCTaLNH.

3 | [loaroroBka K TeKyIeMy KOHTPOJIIO.

5. llepeueHp wu3HaHUN, KOTOPHIE PEKOMEHIYETCS WCIOJIb30BaTh IIPH

OCBOCHUHU JUCHUIUIMHBI (MOIYJIA).

li\/@n bubnuorpaduueckoe onucanue Mecro nocryna

1 bynnuk, P. A. IIpaBoBoe perynupoBaHue 31€KTPOHHOTO O6pasoBarenbHas
JIOKYMEHTO000pOoTa : yueOHuUK s By30B / P. A. Bynuux ; | mardopwma FOpaiir [caiit].
non penakuueid M. A. @enotoBa. — 4-e u3f., nepepad. u — URL:
nomn. — Mocksa : U3parenscrBo FOpaiit, 2026. — 68 ¢. — https://urait.ru/bcode/589231
(Briciree o6pazoBanne). — ISBN 978-5-534-19293-3. —
Tekcr : 27eKTpOHHBIN

2 | HoxymeHTOBeeHUE | y4eOHHUK U IPAKTUKYM ISl BY30B / O6pasoBarenbHast
oz penaxiueii JI. A. JloponuHoit. — 2-e u3., nepepa6. u | m1ardopma FOpaiir [caiir].
nomn. — Mocksa : M3parenscrBo FOpaiit, 2021. — 309 c. — | — URL:
(Beicmee obpasosanue). — ISBN 978-5-534-03053-2, — | httpsi//urait.ru/bcode/468838
TexcT : AeKTPOHHBII

3 I'epamu, B. /. YnpaBnenue TpaHCIOPTHBIMA CHCTEMAMM. OO6pasoBarenbHast
TpancnopTHOE 00€CIeYeHHE JTOTUCTHKY © YYEOHUK U nnarpopma FOpaiir [caiir].

npakTHKyM s By308 / B. JI. Tepamu, A. B. Komk. — 3-e | —URL:
u31l., nepepad. u gomn. — Mocksa : U3narensctBo FOpaiit, https://urait.ru/bcode/560494
2025. — 536 c. — (Bricuiee oopa3oBanue). — ISBN 978-

5-534-18372-6. — TeKcCT : 3NeKTPOHHBIN




4 Hepym, FO0. M. Jlorucrtuka : yueOHuK aist By30B / 0. M. Oo6pasoBatenbHast

Hepymi, A. 10. Hepyur. — 6-e u3f., nepepa6. 1 1011, — iatdopma FOpaiir [caiit].
Mocksa : U3natensctBo FOpaiir, 2025. — 419 ¢. — — URL:
(Beiciee obpasosanue). — ISBN 978-5-534-19105-9, — | https://urait.ru/bcode/560431
TeKCT : ANeKTPOHHBIN

5 Kysnenos, 1. H. JlokymeHTarimonHoe obecrneueHue Oo6pazoBarenbHast
ynpasieHus. JJokyMeHTo000pOT U JeIONPOU3BOICTBO : miatpopma FOpaiir [cair].

— URL:
https://urait.ru/bcode/581143

yueOHUK U pakTukyMm i By3oB / W. H. Ky3nenos. — 5-¢
u31., epepad. u gomn. — Mocksa : U3narensctBo FOpaiit,

2025. — 425 c. — (Bricuee obpazoBanue). — ISBN 978-

5-534-20027-0. — TeKcT : 3MeKTPOHHBIN

6. IlepedueHb COBpPEeMEHHBIX MNPOQPECCHOHANBHBIX 0a3 JaHHBIX U
WH(GOPMAIIMOHHBIX CIPABOYHBIX CHUCTEM, KOTOpPBIE MOTYT HCIOJB30BaThCS MPH
OCBOCHUU JUCHUILUIUHBI (MOYJIA).

https://www.consultant.ru/ - caiitr CnpaBoyHOW TNPaBOBOH CHCTEMBI
«KOHCYIBTaHT-TLTIOCH

https://www.garant.ru/ - caiit HHpopMalMOHHO-IPABOBOTO  IopTalia
I'APAHT.PY

https://docs.cntd.ru/ - UadopmanmronHast ceth « Texakcnepm»

https://www.elibrary.ru/ - HaydJHasI AJIEKTPOHHAS OuoOIHMoTeKa
eLIBRARY.RU

https://urait.ru/ - O6pazoBarenbHas miardpopma FOpaiit

7. IlepeuyeHb JHUIEH3UOHHOTO W  CBOOOAHO  PACIPOCTPAHSIEMOTO
MPOTrPAaMMHOTO OOECIeYeHUsI, B TOM YHCJIC OTCYECTBEHHOTO IPOM3BOJICTBA,
HEO0OXOIMMOTO /11 OCBOCHUS JUCIUTLIIMHBI (MOIYJIs).

OnextpoHHass uH(OpMamoHHO-OOpa3oBaTenbHas cpena PYT (MUUT),
JOCTYMHAsl U3 JMYHOTO KabuHeTa 00ydJarollerocsi WK MpenojiaBareis Ha canTe
http://miit.ru

JIuuensuonHas omnepanvoHHas cucremMa MS Windows (akamemuueckas
JIULICH3MSA).

Jluuen3nonneii maketr mnporpamMm Microsoft Office (akamemuueckas
JIULICH3MSA).

8. OmmcaHue MaTepUaJbHO-TEXHUYECKOW O0a3pl, HEOOXOJAMMOM I
OCYIIECTBJICHHUSI 00pa30BaTEIHLHOTO MPOIecca MO AUCIUTUTHHE (MOIYIIIO).

YueOHble ayIUTOPUU ISl MPOBEACHUS YYEOHBIX 3aHATHM, OCHAIEHHbBIC
HabopaMHu JEMOHCTPAIMOHHOTO OO0OPYJIOBaHMS W KOMIBIOTEPHOM TEXHUKOW C



BO3MOXXHOCTBIO TOJKIIOUEHUS K ceTu "VHTepHeT" M obecrneueHueM 0cTyma B
AJIEKTPOHHYIO MH(OPMaLIMOHHO-00pa30BaTENbHYIO CpEy OpraHU3aiH.

9. ®opma nMpoMeKYTOUHOU aTTEeCTaIUU:

3aueT B 6 cemecTpe.

10. OueHouHbIe MaTEpHUATIBI.

OneHOYHbIE MaTepUalIbl, TPUMEHSIEMBIE TIPU MPOBEICHUHN MPOMEKYTOUHOU
aTTeCTaIlui, pa3padaThIBAIOTCA B COOTBETCTBHUHU C JIOKAIHHBIM HOPMATHBHBIM
aktom PYT (MUUT).
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