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1. O6mue cBeaeHus O JUCHUIUIMHE (MOTYJIE).

[enssmu ocBoeHust yueOHoOM nucuurmuuHbel  «l{udpoBas skocucrema
MEXIYHAPOTHON JIOTUCTHKW» SIBIIICTCSA HM3YYCHHE COBPEMEHHBIX ITH(PPOBBIX
AKOCUCTEM MEKIYHAPOAHOW JIOTUCTUKH, MOJYyYEHHE HABBIKOB paOOThl C HUMH U
OCBOCHHE TEOPUTHYECKOU Oa3bl.

3agauu TUCHUIUIMHBI 3aKJIF0YAI0TCS:

- (GOpMHpOBAaHUE Y CTYJICHTOB TEOPETHMUECKHX 3HAHUUA M TPAKTUUYECKUX
HABBIKOB JIOKYMEHTHUPOBAHUSI Ha OCHOBE COBPEMEHHBIX TpeOOBaHUU K
COCTaBJICHHIO U OPOPMIICHUIO TU(DPOBBIX TPAHCTIOPTHBIX JOKYMEHTOB;

- (GOpMHpPOBAaHHUE Yy CTYIACHTOB TEOPETHUYECKHX 3HAHUW M TPAKTUUCCKUX
HAaBBIKOB T10 OPraHU3aIMU U TEXHOJIOTUU PabOTHI C AIEKTPOHHBIMU JOKYMEHTAMH,
HCTOJB3YeMBbIMU B  JIOTUCTHYECKMX CHCTEMax M CHCTeMaxX YIpaBJICHUS
MEKTyHapOIHBIMHU LIETSIMU ITOCTABOK.

2. Ilnanupyembie pe3ynbTaTbl 00yUEHHUS MO TUCHUTLIMHE (MOIYIIIO).

[lepeuenb GopMUpPYEMBIX pe3yJbTaTOB OCBOCHUS 00pa3oBaTEIbHOU
porpamMmbl (KOMIIETEHIIUIM) B pe3yJibTaTe 00yUeHHUS 10 AUCIUIUIUHE (MOIYIIIO):

IIK-1 - CpoocobeH opraHu3oBaTh JIOTUCTHYECKYIO JESTENbHOCTh B
MEXTYHApOJAHON IIEMH MOCTAaBOK, B TOM YHUCJIE C HCHOJb30BaHHWEM HHU(PPOBBIX
TEXHOJIOTHi;

IIK-4 - CpoocobeH CcoCTaBisITh M CUCTEMATU3UPOBATH JOKYMEHTHI,

PETIAMCHTUPYIOIIHC BSaHMOI[efICTBﬂe Y4aCTHHUKOB JIOTUCTUYCCKOMN ACATCIBHOCTU
B Me)KI[YHapO,Z[HOﬁ LCIIN ITOCTABOK, B TOM YHCJIC Ha HHOCTPAHHBIX A3BIKAX.

OO0yueHnue 1Mo JUCIUIUTHHE (MOJTYJIII0) MPE/IOIaraeT, 4To M0 ero pe3yabTaTaM
oOyyJarommuiicst Oyier:

3Harth:

- HOPMAaTUMBHO-TIPaBOBYIO  0a3y  3JIEKTPOHHOTO  JOKYMEHTOOOOpOTa
MEXKIYHAPOIHON TPAHCIIOPTHOMN JIOTUCTHUKH;

- OCHOBBIE COBPEMEHHbIE MIIAT(OPMBI FIEKTPOHHOTO KOKYMEHTOO00pOTa U
MPUHIIUIIBI UX PabOTHI;

- OCHOBBI TEXHOJIOTUHU PA0OTHI C 3JIEKTPOHHBIMU JOKYMEHTaMU;

- BUJIbI IOKYMEHTOB, UCIIOJIb3YEMBIX B JJOTUCTUYECKUX CUCTEMAX U CUCTEMAX
YIPABJICHUS MEXTYHAPOIHBIMU LIETISIMU TTOCTABOK.

YMeTh:



- COCTaBIIATh U CUCTEMATHU3UPOBATh OPraHU3ALMOHHBIC, PACIIOPSAIUTEIbHbIE
U HUHGPOPMAITMOHHO-CIIPABOYHBIE AJICKTPOHHBIC JOKYMEHTBHI B TPaHCIIOPTHOM
OpTraHu3alru.

- COCTaBJISITb M CHUCTEMATU3UPOBATHh JOKYMEHTBI, PETJIAMEHTHUPYIOIIUE
B3aMMOJCUCTBUE YYACTHUKOB JIOTUCTUYECKON AECATEIIBHOCTU B MEXKIYHAPOIHOU
[IEH ITIOCTaBOK.

Baaners:

- IOHATUMHBIM aIapaToM JaHHOU JUCLHHIUINHBGL;

- METOJaMH COCTaBJICHUS, OPOPMIIEHHS], CUCTEMATU3AllUA U COTJIACOBAHUS
OCHOBHBIX BHUJOB YIPAaBJICHYECKOW 3JIEKTPOHHON JOKYMEHTALMM B TOM YHCIIE
pEerIaMEHTUPYIOLIUX B3aUMOJECHCTBUE YYACTHUKOB JIOTUCTUYECKOH ACATEIBHOCTU
B MEKIYHAPOAHOM LIENHU NTOCTABOK.

3. O6beM AUCIUTIIUHBI (MOTYJIs).
3.1. O0uas TpyA0€MKOCTb JUCHUIUIUHBI (MOIYJIA).

OO6mast TPyJIOEMKOCTh AMCHUILIUHBI (Monynsi) coctaBiasier 3 3.e. (108
aKaJeMHYEeCKUX Jaca(oB).

3.2. O6bem gucruIUIMHBL (MOAYJsl) B (QopMe KOHTAKTHOM pabOThI
oOydJarommxcss ¢ MeJarorM4eCKUMHM  padOTHUKaAMU U (WIM)  JIHUIAMH,
MPUBJIEKAEMbBIMHU K peau3aiii 00pa3oBaTeIbHON MPOTPaMMBbI HAa MHBIX YCIIOBUSX,
IIPU MPOBEJICHUHN yUEeOHBIX 3aHITHI:

KommaectBo yacos

Tun yueOHBIX 3aHATHI
Bcero | Cemectp Ne6

KonTtakTHas paboTa mpu NpoBeieHNH yUeOHBIX 3aHATHH (BCET0): 48 48
B tom uucne:

3aHATHS JEKIIHOHHOTO THIIA 16 16
3aHATUS CEMUHAPCKOTO THIA 32 32

3.3. O06beM mucHUIUIMHBI (MOIYJisA) B (OpME CaMOCTOSITEIIBHOW padOThI
oOyyarommxcsi, a Takke B (opMe KOHTAKTHOH pabOThl OOydYArOUIUXCS C
MeIarorn4ecKUMH pabOTHUKAMU U (WJIH ) JIMIIAMU, TIPUBIIEKAEMbIMH K peaTi3aIiu
o0pa3oBaTeNbHOM MpOTpaMMbl Ha HWHBIX YCIOBHUSX, TMPH TPOBEIACHUU
IPOMEKYTOYHOM aTTecTaluu coctapisieT 60 akaeMruueckux yaca (OoB).

3.4. ITpu oOy4eHnn o0 MHAUBUAYATFHOMY YI4EOHOMY IIJIaHY, B TOM YHCIIC IPU
YCKOPEHHOM 00y4YeHUHU, 00BEM JUCITUTUTHHBI (MOIYIISI) MOXKET OBITh PeaIn30BaH
MOJIHOCTHIO B (pOpME caMOCTOSITENFHOM pabOThl 00YUaIOUINXCs, a TAaKXKe B popme
KOHTAKTHON pabOThl 00YyYarOIIMXCs C MeAarorndyecKuMU paOOTHUKAMHU U (WJIH)




JUIAMH, TIPUBJIEKAaEMbIMH K peaiu3allii 00pa30BaTeIbHON MPOrpaMMbl Ha WHBIX
YCIJIOBUSAX, IIPU MPOBEICHUHN IIPOMEKYTOYHON aTTECTALUH.

4. ConeprkaHue JUCHUTUIUHBI (MOIYJIA).

4.1. 3aHATHA TEKIIMOHHOTO THUIIA.

/ Temaruka NTEKIIMOHHBIX 3aHATHH / KpaTKOE COJEpIKaHUE
n/m

1 |IudpoBoii (3IEeKTPOHHBII) TOKYMEHTOOOOPOT.

ba3oBble 251eMEHTHI JIEKTPOHHOTO JJOKYyMEHTO000pOTa U XapaKTEPUCTHKA 3JIEKTPOHHOTO JIOKyMEHTA.
ABToMatu3arys oOMeHa JOKyMEHTaMH B JJOTHCTHKE. DJIEKTPOHHBIE IEPEBO30YHbIE JOKYMEHTHI,
QJICKTPOHHAasA TPpaHCIIOPTHAA HaKJIaJaHasd, 3HeKT‘pOHHbII71 3aKa3-Hapid, SJICKTPOHHAA COMPOBOAUTECIIbHAA
BE/IOMOCTb. DJIEKTPOHHO-IIM(POBast MOANUCH IIEKTPOHHOTO JOKyMeHTa. CHCTEMBI 3JIEKTPOHHOTO
HOKyMCHTOO60pOTaZ KJ'IaCCI/I(I)I/IKaL[I/Iﬂ, BO3MOXKHOCTH, XapaKTCPUCTHUKU. Texuomorus BBaHMOHeﬁCTBHﬂ
MEPEBO3YUKA C IPY300TIIPABUTCIIAMU B YCIOBUAX DJICKTPOHHOT'O Z[OKyMeHTOO60pOTa, B TOM 4YHCJIC Ha
HWHOCTPAHHBIX JKCJIC3HBIX AOPOTax.

2 |HopmatuBHO-TIpaBOBast HHYPACTPYKTYpA.

HopmaruBHo-nipaBoBast 6a3a aenonpousBoactsa. OdopmileHHE CIIy>keOHBIX JOKYMEHTOB B COOTBETCTBHU C
tpedoBanusimu ['OCT P 7.0.97-2016. OpraHu3aunoHHbIe JOKYMEHTBI: OCOOCHHOCTH COEPKAHUS U
odopmienue. PaciopsaurenbHble JOKYMEHTBL: OCOOCHHOCTH COAEPkKaHUA U 0)OPMIICHUSL.
HudopmanmoHHo-clipaBOYHbIE TOKYMEHTHI. BeaeHue nenoBoit nepenucky. PeKBU3UTHI TOKYMEHTOB,
TpeboBaHUs K X 0OPMIICHHIO.

3 |[[ocymapcTBeHHBIE IIU(PPOBBIC CEPBUCHI.

HammonansHas nudposas TpaHcmopTHO-orucTrdeckas miatdopma (HUTIIIT). 'ocynapcTeenHas
mudposast miatdopma «l'ocJlory. 'ocynapcTBenHas HHGOPMALMOHHAS CHCTEMA MIEKTPOHHBIX
nepeBo30uHbIX JokymeHToB (ITUC BI1]] ). MHpopManmnoHHas cucTeMa 3JeKTPOHHBIX TIePEBO30THBIX
noxymentoB (MC OIT).

4  |udposas s3xoHOMUKA.
Hcropus nudposuzanuu poccuiickoit akoHomuku. OcobenHoctr B3aumopacuéros no 3J10.
VckyccTBeHHI HHTEIUICKT B u(poBoii skoHOMuKe. Hanmonansuas nporpamMma «L{udposasi s3koHOMHUKA

Poccuiickoit ®enepanumn». bnokyeiin B noructuke. UHTEpHET Bellel © MOHUTOPHUHT IPY30B.

4.2. 3aHATUS CEMHUHAPCKOTO THIIA.

[IpakTueckue 3aHsaTHS

/ TemaTnka MpakKTUYECKUX 3aHATUN/KPATKOE COJEPIKAHHE
/T

1 |Hoxkyment. [Ipuznaku u ¢pyHkuu nokymenta. CucremaTu3anus JOKYMEHTOB 110 BUAAM

U Tpynnam
Lenp paGoTH: M3yYUTH MIPU3HAKH U (QYHKIINH JOKYMEHTAa, OCBOUTH CHCTEMATH3AIHIO JOKYMEHTOB 10
BHJIaM U TPYIINA.

2 bnanku HAOKYMCHTOB. BI/I,Z[BI 01aHKoB. PexkBu3ut JOKYMCHTa
Lens paboTel: HAyYUTHCSI OPOPMIIATH OAHKU IOKYMEHTOB.

3 |HopmartuBHO-TIpaBOBast HHPPACTPYKTypa
Lens paboTHI: M3YYNTH OCHOBBIHE KOMIIOHEHTHI HOPMaTHBHO-IIPaBOBOH HH(PPACTPYKTYPHI.




r]:l/-(_)n TemaTuka MpaKTHYECKUX 3aHATUI/KpAaTKOe CollepKaHHe

4 |HopmaruBHO-npaBoBas 6a3a 10KyMeHTO000pOTa
Ilem) pa6OTI)IZ N3Yy4YUTHb OCHOBBIC 3aKOHBI, ITPUKA3bl U ITOCTABHOJICHUSA 00 SJICKTPOHHOM
JIOKyMEHT0000pOTE.

5 |Hamumonanbnas nudpoas TpaHcopTHO-Toructuyeckas miardopma (HLTJIIT)
Lens paboTsl: pa3oOparbes B puHIMIAX padoTsl B HanmoHansHO# udpoBoii TpaHCIIOPTHO-
JIOTHCTHUYECKOH T1aTdopme.

6 |[MudopmannonHas cucreMa 3JIEKTPOHHBIX MepeBo30YHBIX ToKymMeHTOB (MC DI1/)
Henp paboTel: co3maHme MepeBO30YHBIX JOKYMEHTOB B MHPOPMAIIMOHHON CUCTEME 3JIEKTPOHHBIX
IEPEBO30YHBIX TOKYMEHTOB.

7 |Ocobennoctu B3aumopacuéTon no IJ10
Ilem) pa6OTI)IZ 3allOJIHCHUEC aKTa CBEPKU B3aUMHBIX paCC‘{éTOB

8 |MOHHTOPHHT TPYy30B
Henp paboTeI: M3yUeHEe OCHOBHBIX TEXHOJIOTHI MOHUTOPUHTA TPYy30B. BrimonHeHus 3ananuit B TMS.
4.3. CamocrosiTenbHas padoTa 00y4Jaromuxcs.

No
By camocrostensHOM paboThI
n/m

1 |[ToaroroBka K MPaKTUYECKUM 3aHATHIM

2 | [loaroroBka K MpOMEKYTOYHOU aTTECTALIUU.

3 | [loaroroBka K TeKyIemy KOHTPOIIIO.

5. Ilepeuenr wu3maHuii, KOTOpPHIE PEKOMEHIYETCS HCIOJIb30BaTh MpHU

OCBOCHUHU JUCHUIUIMHBI (MOIYJIA).

li\/@n bubnuorpaduueckoe onucanue Mecro nocryna

1 bynnuk, P. A. IIpaBoBoe perynupoBaHue 31€KTPOHHOTO O6pasoBarenbHas
JIOKYMEHTO000pOoTa : yueOHuUK s By30B / P. A. Bynauk ; | mardopma FOpaiir [caiit].
non penakuueid M. A. @enotoBa. — 4-e u3f., nepepad. u — URL:
nomn. — Mocksa : U3parenscrBo FOpaiit, 2026. — 68 ¢. — https://urait.ru/bcode/589231
(Bricmree o6pazoBanme). — ISBN 978-5-534-19293-3. —
Tekcr : 3IeKTpOHHBIN

2 | HoxymeHTOBeeHNE | y4eOHHUK U IPAKTHKYM ISl BY30B / O6pasoBarenbHast
oz penaxiueii JI. A. JloponuHoit. — 2-e u3., nepepa6. u | 1argopma FOpaiir [caiir].
nomn. — Mocksa : M3parenscrBo FOpaiit, 2021. — 309 c. — | — URL:
(Beicmee obpasosanue). — ISBN 978-5-534-03053-2, — | httpsi//urait.ru/bcode/468838
TexcT : AeKTPOHHBII

3 I'epamu, B. /. Ynpasnenue TpaHCIOPTHBIMA CHCTEMAMM. OO6pasoBarenbHast
TpancnopTHOE 00€CIeYeHHE JTOTUCTHKY © YYEOHUK U nnarpopma FOpaiir [caiir].

npakTHKyM 115 By308 / B. JI. Tepamu, A. B. Komk. — 3-e | —URL:
U311, nepepad. u pon. — MockBsa : U3natensctBo FOpaiir, hitps://urait.ru/bcode/560494
2025. — 536 c. — (Bricuiee o6pa3oBanmne). — ISBN 978-

5-534-18372-6. — TeKcCT : 3MeKTPOHHBIN




4 Hepym, FO. M. Jloructuka : yaeOHUK AJist By30B / FO. M. Oo6pasoBatenbHast

Hepym, A. 0. Hepym. — 6-¢ usz., nepepab. u 01, — miargopma FOpaiir [caiir].
Mocksa : U3natensctBo FOpaiir, 2025. — 419 ¢. — — URL:
(Beiciee obpasosanue). — ISBN 978-5-534-19105-9, — | httpsi//urait.ru/bcode/560431
TeKCT : ANeKTPOHHBIN

5 Kysnenos, 1. H. JlokymeHTarimonHoe obecrneueHue Oo6pazoBarenbHast
ynpasieHus. JJokyMeHTo000pOT U JeIONPOU3BOICTBO : miatpopma FOpaiir [cair].

— URL:
https://urait.ru/bcode/581143

yueOHUK U pakTukyMm aiist By3oB / W. H. Ky3nernos. — 5-¢
u31., epepad. u gomn. — Mocksa : U3narensctBo FOpaiit,

2025. — 425 c. — (Bricuiee oopazoBanne). — ISBN 978-

5-534-20027-0. — TeKcT : 3MeKTPOHHBIN

6. IlepeuyeHb COBpEMEHHBIX MPOPECCHOHANBHBIX 0a3 JaHHBIX U
MH()OPMAIIMOHHBIX CIPABOYHBIX CHUCTEM, KOTOPbIE MOTYT MCIOJb30BaThCA MpPHU
OCBOCHUU JUCHUILUIUHBI (MOYJIA).

https://www.consultant.ru/ - caiitr CnpaBoyHOW TNPaBOBOH CHCTEMBI
«KOHCYIBTaHT-TLTIOCH

https://www.garant.ru/ - caiit HHpopMalMOHHO-IPABOBOTO  IopTalia
I'APAHT.PY

https://docs.cntd.ru/ - UadopmanmronHast ceth « Texakcnepm»

https://www.elibrary.ru/ - Hay4JHas AIIEKTPOHHAS OoubmoTeka
eLIBRARY.RU

https://urait.ru/ - O6pazoBarenbHas miardpopma FOpaiit

7. IlepedyeHb  JUUEH3MOHHOIO M  CBOOOJHO  PaclpOCTPaHSIEMOTO
MpOrpaMMHOT0 OO€CTeUYeHUs, B TOM YHCJIE OTEUECTBEHHOI'O MPOU3BOJICTRA,
HEO0OXOUMOTO JIJISi OCBOCHHMSI TUCIUTUTAHBI (MOYJIs).

OnextpoHHass uH(OpMamoHHO-OOpa3oBaTenbHas cpena PYT (MUUT),
JOCTYIMHAsl U3 JIMYHOTO KabMHeTa 00ydYarollerocsi WK MpenojiaBareis Ha canTe
http://miit.ru

JIuuensuonHas omnepanuroHHas cucremMa MS Windows (akamemuueckas
JIULICH3MSA).

Jluuen3nonneii maketr mnporpamMm Microsoft Office (akamemuueckas
JIULICH3MSA).

8. OmmcaHue MaTepuUaJbHO-TEXHUYECKOW O0a3pl, HEOOXOJAMMOM IS
OCYILIECTBJICHUSI 00pa30BaTEILHOrO Mpoliecca Mo TUCIUILTHHE (MOIYIIIO).

YyeOHble ayIUTOpUM JUIsl TPOBEACHUS YYEOHBIX 3aHSATUN, OCHAIEHHBIE
HabopaMu JE€MOHCTPALIMOHHOTO OOOPYJIOBaHUS U KOMIBIOTEPHOM TEXHUKOU C



BO3MOXXHOCTBIO MOJKIIOUeHUs K cetu "MHTepHeT" M obecrneueHneM nocTymna B
AJIEKTPOHHYIO HH(OPMaLIMOHHO-00pa30BaTENbHYIO CpEy OpraHU3aliy.

9. ®opma MPOMEKYTOUYHOU ATTECTALINU:

3aueT B 6 cemecTpe.

10. OueHouHbIE MaTEPHAIIBI.

OneHOYHbIE MaTepUalIbl, TPUMEHSIEMBIE TIPU MPOBEICHUHN MPOMEKYTOUHOU
aTTeCTaIlui, pa3padaThIBAIOTCA B COOTBETCTBUHU C JIOKAJIHHBIM HOPMATHBHBIM
aktom PYT (MUUT).
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