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1. IACHIOPT PABOYEM ITPOT'PAMMBI TIPO®ECCUOHAJIBHOI'O
MOAYJIA IIM.02 I{u¢gpoBbie TEXHOJIOTHHA B APXUBHOM Jejie

1.1. O6a1acTh npuMeHeHUs1 padoyeil MPOrpaMmbl

PabGouass mporpamma mpodeccrmoHansHOTO MOIyNs (mamee — pabodas
mporpamMma)  SBJSIETCS  4YacThl0  0Opa30BaTENbHOM  MPOTPAMMBI  CPEITHETO
MpoeCCHOHATEHOTO 00pa30oBaHUs — TPOTPAMMbl TIOJATOTOBKH CIEIIHATHCTOB
cpennero 3BeHa (manee IIIICC3) m cocrtaBieHa B COOTBETCTBUHM C MPUMEPHOU
nporpamMmmoii mpodeccuonanbHoro moayis (ITM.02 "IludpoBbie TexHOIOTHH B
apxuBHOM Jene") no crnernuanbHocTh 46.02.01 JlokyMeHTallMOHHOE O0eCIeUCHHE
YIOpaBICHUS U apXUBOBEJACHUE B YAaCTU OCBOEHHUSI OCHOBHOTO BHUJA JACSTEIbHOCTH
(BM): BeimonHeHue pabOT MO OJHOM WIIM HECKOJbKHM MpodeccusM padoyux,
TOJDKHOCTSIM ciykamux (npuioxkenue k Hactosiemy @I'OC CIIO).; Opranuzaius
apXUBHON U CIPaBOYHO-MH(OPMALIMOHHON PabOTHI MO JOKYMEHTaM OpraHU3alluu.;
Opranuzanus JIOKYMEHTAIMOHHOTO obecrieueHus yIpaBJICHUS u
(GYHKIIMOHUPOBAHUS OpraHU3alMi. W COOTBETCTBYIOMIMX MPOo(ecCHOHATBHBIX
kommneteHiui (I11K):

I[IK 2.2 Bectu y4eT apXUBHBIX €I (JOKyMEHTOB), B TOM YHUCJIIE C UCIIOJIb30BAHHEM
ABTOMATU3UPOBAHHBIX CUCTEM

I[IK 2.5 OcyiiecTBasTh UCIOJIH30BAHUE APXUBHBIX 1] (IOKYMEHTOR), B TOM YHUCJIE
C UCIOJIb30BaHUEM aBTOMATU3UPOBAHHBIX CUCTEM

1.2. Hean u 3apaun npogeccuoOHAIBHOT0 MOYJIA — TPe0OBaHUA K pe3yibTaTaM
0CBOEHMS NMPO(PeCcCHOHATBLHOT0 MOIYJIS

O6yuenne mno aucuumuinHe npodeccuonampHoro moxayias MJIK.B.02.02
"LudpoBbie TEXHOIOTUU B apXUBHOM Jieje" MPeAnoaaraer, 4To Mo ero pe3yjbrataM
oOyyarommmiicst Oyer:

3HaTk:

* IPUHIIMITBI OPTaHU3aLMU U COCTAaB MH(OPMALIMOHHBIX PECYPCOB OpraHU3aAINH

* OCHOBBI PENAaKTHPOBAHMS TEKCTOB, JTambl pPeNaKIMOHHO-U3/1aTeIbCKOTO
nporecca

* COBPEMEHHOE COCTOSIHHE UM TEPCICKTUBHBIC HAIPaBJICHUS IUGPOBHU3AINH
apXUBHOTO JIEJNa.

YMers:

* BBICTpauMBaTh B3aMMOJIECUCTBUE CTPYKTYPHBIX MOAPA3/IEICHUIA OpraHU3aIlu
110 BOIIPOCaM paboThI C JOKYMEHTaMHU

* NPUMEHATH TMOJYYCHHbIE TEOPETHYECKHE 3HAHUS [UIsl pelIeHUs 3ajad
npodeccuoHaNbHON NESITENIbHOCTU B OT/ENAaX HCIOJIb30BAHUS U ITyOJIMKATOPCKUX
oT/ieNaX apX1BOB.

* HCMOJB30BATh LIU(PPOBHIE TEXHOJIOTUU B TPO(PECCHOHANBHOMN 1€SITEIbHOCTH.



1.3. Koin4ecTBO 4acoB Ha ocBOeHHEe padoyeil NporpaMmbl NpodecCHOHAIBHOTO
MOIYJIAl 10 y4eOHOMY IIAHY:

Bcero - 90 yac.

B ToMm umncie:

MaxkcumanbHas yaeOHast Harpy3ka oOydatomerocs - 90 gac.

Bxutrouas:

00s13aTENPHYIO ayUTOPHYIO yUeOHYIO HAarpy3Ky odydaromerocs - 80 gac.;
CaMOCTOSITENIbHYIO paboTy oOy4aromierocs - 10 ygac.

[IpomexxyTouHas artectanus B popme sK3amMeHa

1.4. Ucnosib3oBanme yacoB BapuatuBHoii yactu OII IIIICC3

B nmucuummuue MJIK.B.02.02 "lludpoBbie TEXHOJIOTUU B apXWBHOM jene"
MPEAYCMOTPEHO MCIOJIb30BAaHNE BApUATUBHOM YacTH Harpy3ku B 00béme 90 yacos.



2. PE3YJIBTATBI OCBOEHUSA ITPO®ECCUOHAJIBHOT'O MOAYJIA

PesynbraTom ocBoeHHsI NMPOGECCHOHAIBHOTO MOMIYJSl SIBJISETCS OBJAJCHHUE
oOyuarorumucst BuaoM nedrenbHoctd (B/): Beimonnenue paboT mo ogHoOW win
HECKOJbKUM TpodeccusiMm pabouymux, IOJDKHOCTSAM CHyKalux (IPUIOKEHHE K
Hactosimemy ®I'OC  CIIO).; Opranuzanus apXuBHOM U CIPABOYHO-
nH)OpPMAIMOHHOW paboThl 1O JOKYMEHTaM opranusanuu.; OpraHu3anus
JOKYMEHTAIIAOHHOTO  OOeCTedeHHuss  yOpaBieHUS W (QPYHKIIMOHUPOBAHUS
opranm3amuu., B ToMm uucie mnpodeccuoHanbHbiMi (IIK) m o6mumu  (OK)

KOMITETEHIIUSMH:
Kon HaumMeHoBaHue pe3ybTaTa 00y4eHHs
[IK 2.2 Bectu yueT apXuBHBIX Je1 (JOKyMEHTOB), B TOM YHCIIE C
MCIIOJIb30BAHUEM aBTOMATU3HPOBAHHBIX CUCTEM;
[IK 2.5 OcCy1IecTBIIATh UCIIOIB30BAHUE APXUBHBIX A€ (JOKYMEHTOB), B TOM
YHUCJIE C UCMOJIb30BAaHNEM aBTOMATHU3UPOBAHHBIX CHCTEM.




3. CTPYKTYPA U COAEP KAHUE TPOPECCUOHAJIBHOI'O MOAYJIA

3.1. TemaTudyecknii mjiaH npoghecCHOHAILHOT0 MOLYJIsA

O0bem BpeMeHH, OTBeICHHbI HA 0CBOEHHE

[MpakTuka, 4

Bcero MekIuCHUIUINHAPHOTO0 Kypca (KypcoB), 4
Koanl JacoB CamocrosTeabHas
HaumenoBanust Oobs13aTesibHASE AYyTUTOPHAS yYeOHast
npodgeccuo- (makcu- padora
pasiesos HArpy3ka o0y4aromerocst
HAJIBHBIX MaJIbHast o0yuyawuerocs
npodeccuoHaIbLHOr0 IIpousBoacTBeHHast
KOMIIe- yueOHast B T.4.
. MOIYJISA B T.4. yueOHas | (mo mpoguJiro
TeHI U HArpy3Ka B T.4. KypcoBast
KypcoBasi CIEeUAJIBHOCTH)
U Npak- BCEro | MpaKTH4yeckKkue pabora BCero 6014
THKH) 3aHATHUSA (mpoekr) P
(mpoekT)
1 2 3 4 S 6 7 8 9 10
Pasznen 1. 18 15 5 3
HopmatusHo-
MIPaBOBBIE U
METOJINYECKUE
OCHOBBI BHEJIPEHUS U
HCII0JIb30BAHUS
U (HPOBBIX
TEXHOJIOTHI B
apXUBHOM JIeJIe
PA3JIEJI 2. Bazbl 17 15 5 2
JAHHBIX U
nH(pOpMaLIMOHHbIE
CUCTEMBI B apXUBHOM
Jene
PA3/IEJI 3. 18 15 5 3
NHurepHer-
TEXHOJIOTUH B
apXUBHOM Jieje
PA3JIEJT 4. 17 15 5 2
DNEeKTPOHHBIE apXUBbI
DK3aMeH 20 20 20
Bcero: 90 80 40 10







3.2. Coaep:xanue 00yueHusi 1o NpodheccHOHAILHOMY MOIYJII0

HaumeHoBaHue pa3ae/ioB
npogeccunoHaIbHOr O
moayJas (IIM),
MeRIUCHUIIIHHAPHBIX
kypcoB (MJK) u Tem

Copep:xanue yuedOHOI0 MaTepHaJia, JIJaopaTopHble paGoThl U NPAKTHYECKHe 3aHATHS,
caMoCTOsITeJIbHAsI padoTa 00y4aroIIUXCs

O0bem
JacoB

Yposensn
OCBOCHUS

Koasbl
KOMIeTeHIU,
¢opmupoBanuro
KOTOPBIX
crnoco0cTByeT
3J1eMeHT
MpPOrpaMMbl

1

5

Pazgen 1 Pazgean 1.
HopmaTuBHO-nIpaBOBbIE U
MeTOAHYeCKHe OCHOBBI
BHeJpPeHHs U
UCTO0JIb30BaHNA IH(POBBIX
TeXHOJIOTHIl B APXHMBHOM
aeJie

18

Tema 1 Tema 1.
HopmatuBHO-TIpaBOBBIE 1
METOUYCCKHIE OCHOBBI
BHEPCHUSA U UCIIOJIH30BAHMUS
TUPPOBBIX TEXHOJIOTHIA B
apXUBHOM JIeNIe

Conepxkanue yaeOHOro MaTepuana:
3aKkoHOaTeNbHAst 1 HOPMAaTUBHO-MeTOoANYecKas 0a3za nHpopmarmsanun JJOY u apXuBHOTO aena

10

CamocrositenpHas pabora 3
CamocrosTenbHas paboTta

ConepxaHue yaeOHOTO MaTepHuaa;
HOpMaTHBHO-HpaBOBLIe 1 METOANYCCKUE OCHOBBI BHCAPCHUA U UCIIOJIB30BaHUA HI/I(prBI)IX
TEXHOJIOTUI B apXUBHOM JIeJie

Pazgen 2 PA3EJI 2. Ba3bl
JaHHBIX U
uH(pOpPMAIMOHHBIE
CHCTEMBI B APXUBHOM JIeJie

17

Tema 1 Tema 2. bazsr
JTAHHBIX U HHGOPMAIIMOHHBIC
CHCTEMBI B apXHUBHOM JIeJie

ConepxaHue yaeOHOTO MaTepHuaa;
1.ba3bl TaHHBIX B apXUBHOM JeJie
2.MlndopManioHHBIE CHCTEMBI B apXUBHOM JIeIe

10

CamocrositenpHas padora 3
CamocrosiTenbHas paboTta
00yJaroImuxcst

ConepxaHue yaeOHOTO MaTepuaia;
Bbasnl JAaHHBbIX U I/IHq)OpMaHI/IOHHBIe CHUCTEMBI B ApXUBHOM JICJIC

Paznen 3 PA3AEJI 3.
HNHTepHeT-TEXHOJIOTHH B
APXHUBHOM Jiejie

18




Koapl

HaumeHoBaHue pa3aesioB KOMIIeTEeHIIH,
npodeccnoHaILHOIr0 ¢popmupoBanuio
woyst (TTM), Copep:xanue yueOHOr0 MaTepHaJia, JIaopaTopHbIe pa0oThl U NPAKTHYECKHe 3aHATHS, O0bem YpoBeHb KOTOPEIX
caMocTosITe1bHast padoTa 00y4Yaronuxcs 4acoB OCBOCHUSA
MERIUCHUTIIHHAPHBIX crnocoocTByeT
kypcoB (MJK) u Tem 3JIEMEHT
MPOrpamMmbl
1 2 3 4 5
Tema 1 Tema 3. UaTepuer- Copneprxanue yueOHOTO MaTepHaa; 10
TEXHOJIOTHH B apXUBHOM 1 .lHTepHET-TEXHOIOT UH, CIIOIb3yEMbIC B ADXUBHOM JICTIE
Jene 2.MudopmManmoHHbIE PeCypChl, HCIIOJIb3yEMBIE B ADXHBHOM JIENIe
CamocrosTenpHas padoTa 3 Copneprxanue yueOHOTO MaTepHaa; 3
CamocTostensHas paboTa VIHTEpHET-TEXHOJIOTHH B apXHUBHOM JETIe
oOygaromuxcs
Paznen 4 PA3JIEI 4. 17
JJIeKTPOHHBbIE APXUBBI
Tema 1 Tema 4. ConeprxaHne yueOHOTO MaTepHaa; 10
DJEeKTPOHHBIC APXUBBI KopnopartusHsle nHGOpMaMOHHBIE cucTeMbl. CHCTEMBI 3JIEKTPOHHOTO JJoKyMeHToobopoTta (COI)
HopmaTtnBHO-METOIMYECKHE OCHOBBI BHEAPECHUS M MCIIOIB30BAHMUS ICKTPOHHBIX apXHUBOB
CamocrostensHas pabota 3 Conepxkanue yueOHOTo MaTepuana: 2
CamocTosTensHast paboTa DJEeKTPOHHBIC aPXUBEI
oOygaromuxcs
Bcero: 70




3.3. ConpoBoxieHHe peaju3alui 00pa3oBaTeJbHON MPOrPaAMMBbI C
NpUMeHEeHUEeM JIEKTPOHHOT0 00y4eHHs M JUCTAHUMOHHBIX 00pa30BaTeIbHBIX
TEeXHOJIOTH I

OcBoeHue MmporpaMMbl MOXKET MPOBOJUTHCA C MPUMEHEHHEM 3JIEKTPOHHOIO
oOy4eHHsI ¥ JIMCTaHIMOHHBIX oOpa3zoBarenbHbIX TexHoJorui (manee — JOT) mpu
HaJIUYAH  OOBCKTUBHBIX  YBAXKHUTEIBHBIX NPUUYMH  W/WIM  OOCTOSITEIIBCTB
HETMPEOTOMMMON  CHIIBI  ((pOpC-MaKOPHBIX OOCTOSITENIBCTB), MPEMATCTBYIOIIHAX
0OyJaronuMcsl W/ WM TIPEToaBaTesiM JIMYHO MPHUCYTCTBOBATH MPH IMPOBEIACHHUH
3aHSATHSL.

B sTom cnyuae poryckaercs MpOBOJUThH 3aHATHE yIAJIEHHO B COOTBETCTBUU C
paclucaHueM, YTBEPKICHHBIM PYKOBOJMTEIIEM CTPYKTYPHOTO MOApPA3[EiICHUs Ha
wiargopMmax: teams, zoom



4. YCJOBUSA PEAJINBALIU ITPOPECCUOHAJIBHOT'O MOAYJIA

4.1. TpeOoBaHMSA K MUHMMAJIbHOMY MAaTePHAIbLHO-TEXHUYECKOMY
o0ecnmeYeHNIo

Jlabopatopuss «HMHDOpMAIMOHHBIX W KOMMYHHUKAIIMOHHBIX TEXHOJOTHID»,
OCHallleHHass B COOTBeTCTBMM ¢ 1. 6.2.1.3 oOpa3oBaTenpHON MPOrpaMMbI IO
cnenuanpHocTd.  Jns  peanmuzanuMyd  TporpaMMbel  OMOMMOTEeuHBId  (HOHA
o0pa3oBaTeNbHON OpraHU3alMKA JODKEH HWMETh IeYaTHBIC W/WIIA DIESKTPOHHBIC
oOpa3zoBarenbHble W HMH(POPMALIUOHHBIE PECYPChI, JJII HUCHOJIb30BaHUS B
obpazoBarenpHOM mponecce. Ilpu  dopmupoBanun OubauoreyHoro ¢oHaa
oOpa3oBaTeNnbHON OpraHu3aleil BBHIOMpAETCS HE MEHEe OJHOr0 U3JIaHud U3
NEPEUNCICHHBIX HIDKE TMEYaTHBIX M3JaHUN W (WJIM) SJICKTPOHHBIX H3IaHUM B
KauyeCTBE OCHOBHOTO, IIPH 3TOM CITUCOK, MOKET OBITh TIOMOJHEH HOBBIMHU U3/IaHUSMU.

4.2. UudopmanuoHHoe odecreueHne 00ydeHust

OcHOBHBIE HCTOYHHUKH:
Ne i/m bubnuorpaduueckoe onucanue

1 Kopnees, U. K. JlokymeHTanmonnoe odecrieyeHne yrpaBieHus | y4eOHUK U
MPAaKTUKYM JUIs cpeHero npogeccuonansHoro oopazosanus / U. K. Kopuees, A. B.
[Tmenxo, B. A. Mamrypues. — 2-e u3f., nepepad. u gon. — Mocksa : U3natenbcTBo
FOpaiir, 2023. — 384 c. — (IIpodeccronansnoe odpazoBanue). — ISBN 978-5-534-
05022-6. — TexcT : anekTponHsli // OOpa3oBaTenbHas maatdopma FOpaiit [cait].

2 KazakeBuu, T. A. JlokyMeHTallmOHHOE O0ECIieUeHUE YIPaBIECHUS | YUeOHUK U
MPaKTUKYM JIJIsl cpenHero npodeccuonansuoro oopazosanus / T. A. Kazakeuy, A.
. Tkammu. — 2-e w3 ., ucnp. u nom. — Mocksa : M3garensctBo FOpaiit, 2023. —
177 ¢. — (Ilpodeccuonanproe oopazosanne). — ISBN 978-5-534-06291-5. — Teker
: anekTpoHHbI // OOpa3oBaTensHas miaardopma FOpait [caiit].

3 Kysnenos, 1. H. JlokymeHnTtaiimonnoe odecrnieuenue ynpasiaeHus. JlokyMeHToo00poT
U JIEJIONPOU3BOJICTBO : YUEOHHUK M MIPAKTUKYM JUIsl CPETHETO MPO(eCCHOHATBHOTO
obpazoBanus / U. H. Ky3neuoB. — 4-e u3a., nepepad. u 1on. — Mocksa :
MznarensctBo IOpaiit, 2023. — 545 ¢. — (IIpodeccuonanpHoe 00pa3oBaHue). —
ISBN 978-5-534-16004-8. — Tekcr : anekTpoHHbIH // OOpa3zoBaTenbHas miaropma
FOpaiir [caiiT].

HNuTepHer-pecypcenl

1. Konbimikuna, T. B. Jlenoast kyiabpTypa : yueGHOE TOCOOHUE 715l CPEAHETO
npodeccuonanbuoro oopazopanusi / T. b. Konbsrmkuna, U. B. lllyctuna. — 3-e
u3., ucop. u gor. — Mocksa : U3natensctBo FOpaiit, 2023. — 145 c. —
(ITpodeccuonansaoe odpazosanue). — ISBN 978-5- 534-15388-0. — Texker :
anekTpoHHbIH // OOpa3zoBaTenbHas miatgopma FOpait [cait].



1. URL.: https://urait.ru/bcode/.

2. Kadran, B. B. JlenoBas sTuka : y4eOHUK ¥ TIPAKTUKYM JJISI CPETHETO
npodeccuonansHoro oopazosanus / B. B. Kadran, JI. Y. Yepusimoa. — Mockaa :
MznarensctBo KOpaiit, 2023. — 301 c. — (ITpodeccuonanbHoe 06pa3zoBaHue). —
ISBN 978-5-534-03916-0. — Texct : anexktponHbIit / OOpazoBarenbHas
iargopma FOpaiit [caiT].

1. URL.: https://urait.ru/bcode/512059.

4.3. O0mme TpeOOBaAHMA K OPraHU3aALMU 00Pa30BaTeJIbLHOIO Npolecca

4.4. KaapoBoe obecnieueHne 00pa3oBaTebHOI0 nmpouecca

Peanuzanus IIPOrpamMMBl 1po(heCcCUOHATIBHOTO MO JOJDKHA
o0OecnieunBaTbcs MEAArOTMYECKUMH KaJpaMH, MMEIOLIMMHU BbIcIIee 00Opa3oBaHUE,
COOTBETCTBYIOILIEE MPOPUII0 MPENnoJaBaeMoro MoayJsa. OMNbIT AESITENbHOCTH B
OpraHu3alMsIX  COOTBETCTBYIOUIEH  MpOQECCHOHATIBHOM  cepbl  sBIsAETCA
00s3aTeNbHBIM JJIA MPENoJaBaTesIeii, OTBEYAIOIINX 332 OCBOEHUE O0YyYaroIIUMCS
MPO(ECCUOHAIBHOTO IIUKJIA, 3TH MPENO0/1aBaTeNN JOJKHBI TPOXOJAUTH CTAXKUPOBKY B
npoUIbHBIX OPraHU3alUsAX HE PEXe OJTHOTO pasa B 3 roja.



5. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHMS }
MPO®ECCUOHAJIBLHOT'O MOJYJIS (BUJA MPO®PECCUOHAJILHOMI
JNESTEJBLHOCTH)

KoHTpons ¥ olEeHKa pe3yiabTaTOB OCBOCHUSI MPOGECCHOHAIBHOTO MOMYJIsS
I[IM.02 "udpoBeie TEXHOJIOTMH B apPXUBHOM Jielie"  OCYIIECTBIISICTCS
neJaroruyeckuM pabOTHUKOM B IPOIIECCEe MPOBENICHUS AYJUTOPHBIX 3aHSATUN, YTO
MO3BOJISIET TPOBEPUTH Yy  OOyYAIOMIMXCS HE TOJBKO CHPOPMUPOBAHHOCTD
MpOoECCHOHATIBHBIX KOMIIETCHITMH, HO W pPa3BUTHE OOMMX KOMIETCHINN H
00€eCIeYnBaAOIINX UX YMEHHUN.

®opMbl W METOALI KOHTPOJS U  OIEHKH Pe3yJbTaToB  OOydYeHUSs
periiaMeHTUPOBaHbl COOTBETCTBYIOIIMM PoHIO0M ouneHouHbIX cpeactB (POC) nmo
npodeccuonanbHoMy Moy o [IM.02 "LudpoBsie TEXHOJOTUH B apXUBHOM Jjeie".



