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1. OBIIASI XAPAKTEPUCTUKA PABOYEH ITPOI'PAMMBbBI
HNPOPECCHUOHAJIBHOI'O MOAYJIA IIM.01 LHudpoBbie TEXHOJIOTHA B
€10 POU3BOACTBE

1.1. Heas u niiaHupyeMble pe3yabTaThbl 0CBOeHHS NMPO¢ecCHOHATBHOIO
MOLYJIsl

PabGouass mporpamma mpodeccruoHampHOTO MOIyNIsS (mamee — pabodas
nporpamMma)  SIBIISIETCS  4acThl0  0Opa3oBaTeNbHONW  MPOTPAaMMBI  CPEIHETO
po(heCCHOHATBFHOTO O00pa30BaHUsI — TPOTPAMMBI TOATOTOBKH CIEIHAIMCTOB
cpemHero 3BeHa U paszpabortana B coorBercTBUU ¢ ®I'OC CIIO mo crienuaibHOCTH
46.02.01 JloxymeHTalMOHHOE OOECTeueHrne YIpPaBJICHUA U AapXHBOBEJICHUE,
npoeCCHOHAILHBIMU ~ CTaHJApPTAMH M C YYETOM OIICHOYHBIX MAaTEepHAJIOB
Bopuackuiic no KommneTreHuuu

B pesynbrate nzydeHus npodeccHoHaTIbHOTO MOAYJISI O0YYarOIIUNCS TOJKECH

OCBOWTH OCHOBHOM BHJ JI€ATEIBHOCTH «» M COOTBETCTBYIOUIUME OOIIUE W
npodeccruoHanbHble KOMIETEHIIMU, TPYyJAoBble GyHKUMU U pazaensl WSSS mo
KOMIIETEHIIUH

1.1.1. IlepedyeHn 0OMMUX KOMIETEHIIUM

Kona HaumeHoBaHue 001MX KOMIIETEH NI
OK 01. Bre16upats cnocoObl peieHus 3aaa4d npodeccuoHanbHoi
JESTeTbHOCTH MPUMEHUTEIFHO K PAa3JIMYHBIM KOHTEKCTaM
OK 02. Hcnonb30BaTh COBPEMEHHBIE CPEICTBA MOUCKA, aHAIN3a U

uHTepnpeTanuu nHpopmauu 1 "HGOPMAIIMOHHBIE TEXHOJIOTHH IS
BBITIOJIHEHUS 3324 MTPOPECCHOHAIBHON JACSITEIHHOCTH

OK 03. [TmanupoBath 1 peann30BbIBaTH COOCTBEHHOE MPOQPECCHOHAIIBHOE U
JUYHOCTHOE Pa3BUTHE, IPEANTPUHUMATEILCKYIO IEATCILHOCTD B
npodeccuoHabHOU cepe, UCTI0JIb30BATh 3HAHUS 110 (PUHAHCOBOM
I'PaMOTHOCTH B Pa3JIMYHBIX KU3HCHHBIX CUTYAITASIX

OK 04. D¢ (DeKTUBHO B3aMMOICHCTBOBATH U pabOTaTh B KOJJICKTUBE U
KOMaH/1e
OK 05. OCyIIEeCTBIIATh YCTHYIO M TUCBMEHHYI0 KOMMYHUKAIIUIO Ha

rocy1apCTBEHHOM sA3bIke Poccuiickont denepannu ¢ yueToM
0COOCHHOCTEH COIMAIbHOTO M KYJIbTYPHOTO KOHTEKCTa

OK 06. [IposABAATH rPa’kIAHCKO-MIATPUOTUYECKYIO MO3ULIUIO,
JEMOHCTPUPOBATH OCO3HAHHOE MOBE/IEHNE HA OCHOBE TPAAUIIMOHHBIX
OO0ILIIEYeIOBEYECKUX [IEHHOCTEH, B TOM YHCIIE C YYETOM
rapMOHHU3AIMN MEKHAIIMOHAJIBHBIX U MEKPEIUTHO3HBIX OTHOIIECHUH,
MPUMEHSITh CTAHJAPThl AHTUKOPPYIIIMOHHOTO TTOBEJICHUS

OK 07. ConelicTBOBaTh COXPAHEHUIO OKPYKAOUIEN CPEBI,
pecypcocOepeKeHUI0, MPUMEHATh 3HaHUsI 00 U3MEHEHUU KIIUMaTa,
TMPUHITUIIBI OEPEKITMBOTO MTPOU3BOACTBA, d(PPEKTUBHO IEHCTBOBATH B
YPE3BBIUYANHBIX CUTYAIUSIX




Kon HaumeHoBaHue 00IIMX KOMIIETEeHIINI

OK 08. Hcnonp30Bath cpeacTBa GU3NIECKON KyIbTYPHI I COXPAHEHUS U
YKpEIUIEHHUs 3J0pOBbs B Ipoliecce NpoPecCHOHAIbHOM 1A TeIbHOCTH
U TIOJ/Iep KaHus HEOOXOIMMOTO YPOBHSA (PU3HUECKOM
HOJTrOTOBJICHHOCTHU

OK 09. [Tonb3oBaThCs MPOPECCUOHATBHON JOKYMEHTAIMEH Ha
rOCyapCTBEHHOM U MHOCTPAHHOM SI3bIKaX

1.1.2. ITepedyens npodeccuoHaATBHBIX KOMITETSHITUN

Kox HaumeHnoBanue BUI0B AeAITeILHOCTH H npogeccHOHATbHBIX
KOMIIeTeHIUii

BI 1 OCYLIECTBJICHHE OPraHNU3allHOHHOI0 M JOKYMEHTAIIHOHHOI0
ol0ecrnieyeHNs 1eATEJIbHOCTH OPraHU3AIUN;
Ocy1iecTBIATh pUEM-TIiepeiauy yIpaBieHUeCKo HHPpOpMaIUU ¢

[IK 1.1. MOMOIIIBIO CPEJICTB MHDOPMAITMOHHBIX M KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH

K 1.5 Bnanets cnocobamu opranu3anuy padoyero mpocTpaHCTBa

T MPUEMHON U KaOMHETa PYKOBOAUTES

K 2.2, Bectu yuet apXuBHBIX 1€ (JOKyMEHTOB), B TOM YHCIIE C
MCII0JIb30BAHUEM aBTOMATU3HPOBAHHBIX CUCTEM

B2 OPraHM3anus apXUBHON padoThI 0 JOKYMEHTAM OPraHUu3alui
Pa3JH4HbIX ()OPM COOCTBEHHOCTH.
Ocy1ecTBIATh MpUEM-TIEpeiauy yIpaBiIeHIeCKO HHPpOpMaIIUU ¢

[IK 1.1. MTOMOIIIBIO CPEJICTB MHMDOPMAITMOHHBIX M KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH

K 1.5 BnaneTts cnocobamu opraHuzanuu paboyero mpocTpaHCTBa

' MPUEMHON U KaOMHETa PYKOBOIUTES

K 2.9, Bectu y4eT apXuBHBIX Jie1 (TOKyMEHTOB), B TOM YHCIIE C

MCII0JIb30BAaHUEM aBTOMATU3UPOBAHHBIX CUCTEM

1.1.3. [lepeyens TpyaoBbIX GHyHKIIUN

HauMeHoBaHMe nNpogeCcCHOHAIBLHBIX CTAHIAPTOB,

Kon - "
0000 1IEHHBIX TPYAOBBIX (DYHKIUII U TPYAOBbIX (PYyHKIMI

07.002 CrnenuajmncTt no OPraHu3aluoOHHOMY U IOKYMEHTAMOHHOMY
o0ecrneyeHUIO YIIPaBJIeHUs OpraHu3anueii

OT® A. OpranuzainmoHHoe o0ecreueHue A TeIbHOCTH OpraHU3aluu

Td A/01.3. | IIpuem u pacupenenenne TeneGOHHBIX 3BOHKOB OPraHU3aIHH

Td A/02.3. | Opranusaiiust pabOTHI ¢ TOCETUTEISIMH OpraHU3aIuN

Td A/03.3. | BeinoaHeHHE KOOPIUHUPYIONIUX U 00CCIIeUMBAIOIINX ()YHKITHIA

OT® B. /lokymMeHTanmoHHoe obecreyeHue AesITeIbHOCTU OpTaHu3aIuu

Td B/01.5. | Opranusanus paOOThI ¢ JOKYMEHTaMH

Td B/02.5. | Opranusanus TEKyIIEro XxpaHeHus JOKYMEHTOB

T® B/03.5. | Opranusanus 00pabOTKH A€ IS MOCIEAYIONET0 XPaHCHHSI

OT® C. OpranuzannoHHOE, TOKYMEHTAIIMOHHOE U MH(POPMAITHOHHOE
o0ecrniedeHre AesITeNbHOCTH PYKOBOAUTENS] OPTaHU3aluN




HaumenoBanue npogecCHOHAIbHBIX CTAHAAPTOB,

Kon . .
000011IeHHBIX TPYIOBbIX (PYHKIMI M TPYAOBBIX (PYHKIIUIA

Td C/01.6. | OkazaHue MOMOIIH PYKOBOIUTEIIO B IUNIAHKPOBAHUN Pab0OYETo

BpEMEHU

Td C/02.6. | [InanupoBanHue padoUero JHSI CEKpeTaps

Td C/03.6. | Opranusanus Tene(GOHHBIX IIEPErOBOPOB PYKOBOAUTEISA

Td C/04.6. | Opranuzanys KOMaHAHUPOBOK PYKOBOIUTEIIS

Td C/05.6. | Opranuzanus pabOTHI C TOCETUTEIISIMA B TPUEMHOMN
PYKOBOJIHUTEIIS

T® C/06.6. Opranu3zaius MoAroTOBKH, IPOBEACHUS U 0OCTY)KUBAHUS
KOH(GEPEHTHBIX MEPOIPHUSITHIA

Td C/07.6. | Opranu3anus UCHOJHEHUS PEIICHHUH, OCYIIECTBICHIUE KOHTPOJIS

VCIIOJTHEHUS IOPYYEHUN PYKOBOAUTENS

Td C/08.6. | Opranuzanus u nojajaepkanre GyHKIMOHAILHOTO Paboyero
MIPOCTPAHCTBA MPUEMHOMN M KAOMHETa PYKOBOAUTEIIS

Td C/09.6. | Pa3zpaboTka JOKaIbHBIX HOPMATHBHBIX aKTOB,
pErIaMEeHTHPYIOMINX paboTy ceKpeTapsi

Td C/10.6. | CocraBnenue u oopMIICHHE YIIPABICHUECKOW JOKYMCHTAITUH

Td C/11.6. | Opranuzanus paboThl ¢ JOKYMEHTAMH B TPHUEMHOM
PYKOBOJUTENS

Td C/12.6. | Opranuzanus XpaHeHUs JOKYMCHTOB B IPUEMHOI
PYKOBOJUTES

Td C/13.6. | OGecnieuenue pyKkoBoauTes nHGopManuen

Td C/14.6. | Opranuzanus HHPOPMALMOHHOTO B3aMMOCHCTBUS
PYKOBOIMTEIS C MOAPA3ACTCHUSIMH U TOJDKHOCTHBIMH JTUIIAMH
OpraHu3alu

OT® D. UndopmMaiinoHHO-aHATUTUYECKAS] K OPTaHU3AIMOHHO-
aJIMUHUCTPATUBHAS NOJAECPKKA NEATEIbHOCTH PYKOBOJUTENS OPraHU3allUN

Td D/01.6. | dopmupoBanre HHPOPMALIMOHHOTO B3aMMOICHCTBHUS
PYKOBOJIUTEIISI C OPraHU3alUSIMHU

Td D/02.6. | Ananu3 uHbOpMAIMK U TIOATOTOBKA MHPOPMAIIMOHHO-
AHATUTUYECKUX MAaTEePHUAaJIOB

Td D/03.6. | Opranu3aiiusi JeIOBBIX KOHTAKTOB U MPOTOKOJIBHBIX

MEPOIPUITUN
Td D/04.6. | Opranusaiiysi ICIIOJHEHUS PEIICHUI PYKOBOIUTEIIS
Td 01.6. dopmupoBanue HHHOPMAIIMOHHOTO B3aUMOICHCTBUS
TO 04.6. Opranuzanus UCIIOJHEHNN PEMIEHN PYKOBOAUTES
07.004 CrnenuajucT no ynpaspjeHH0 JOKyMEHTAMHU OPraHu3auuu

OTD A. JlokymeHTaIlMOHHOE 00ECTICUCHHE YIIPABJICHHS OpraHu3anuen

Td A/04.6. | [IpoexTupoBaHue, BHSAPCHUE U PA3BUTHE CUCTEMbI
AJIEKTPOHHOTO JOKYMEHT0000pOTa

07.004 CrneumnajmcT o ynpapJieHUI0 JOKyMeHTalueil OpraHu3aunu

OT® A. JlokymeHTalMOHHOE 00ecredeHne yrnpaBIeHHs OpraHu3anuen

Td A/01.6. | Pa3paboTka u BHEApPEHHE JOKATHHBIX HOPMATHBHBIX aKTOB IO
JOKYMEHTAIMOHHOMY OO€CIIEYEHHUIO YIPABJICHHS OpraHu3aluen




HaumenoBanue npogecCHOHAIbHBIX CTAHAAPTOB,

Kox . .
000011IeHHBIX TPYIOBbIX (PYHKIMI M TPYAOBBIX (PYHKIIUIA

Td A/01.6. | Pa3paboTka 1 BHEJpEeHHUE JOKATHHBIX HOPMATHBHBIX aKTOB B
o0JacTu ynpaBiIeHHs TOKYMEHTaMU OpTaHU3aI[lH

Td A/02.6. | Opranuszaius JOKYMEHTHPOBAHHUS YIIPABICHUYCCKOM
JeSITEIIbHOCTH B OpTraHU3aIliu

Td A/02.6. | Opranuszanus JOKYMEHTHPOBAHUS JICITEIBHOCTH B
OpraHHU3aIiH

Td A/03.6. | Oprarm3arnus TOKyMEHTO000pOTa B OpraHU3aIluu

Td A/04.6. | OcymiecTBieHHE paObOT MO MTPOSKTUPOBAHUIO M BHEPCHUTO
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000poTa B chepe
JOKYMEHTAIIMOHHOTO YIIPABJICHUsI OpTaHU3aIIH

Td A/04.6. | [IpoekTHpoBaHKE, BHEPEHHUE U PA3BUTUE CUCTEMBI
AJIEKTPOHHOT'O JOKYMEHT0000poTa

Td A/05.6. | OcymiecTBieHre HHGOPMAIIMOHHO-CIIPABOYHON paOOTHI C
JOKYMEHTaMH OpraHu3aluu

Td A/06.6. | OcyiiecTBiIeHHUE KOHTPOJISA IPOIecca H CPOKOB UCIIOTHEHUS
JOKYMEHTOB B OPTaHU3aIUU

Td A/07.6. | Opranusaius onepaTHBHOTO XPaHEHUS IOKYMEHTOB B
OpraHM3aIfH U TIEpeadyn e JUIS MMOCIEIYIOMEro XpaHeHUs

Td A/07.6. | Opranuszaius XpaHeHHs] JOKYMEHTOB B OpraHU3aIH 1
nepeJady Jesl Ha apXUBHOE XpaHEHUe

Td 01.6. Pa3paboTka 1 BHEIpeHUE JIOKATBHBIX aKTOB 10
JOKYMEHTAaIlMOHHOMY 00€CIIEYeHHIO YITPaBJICHUs OpraHu3alueil
Td 03.6. Opranuzanusi JOKyMEHTO000pOTa OpraHu3auu

OT® B. PykoBOACTBO AeATEIbHOCTHIO IO TOKYMEHTAIUOHHOMY 00€CTICYEHUIO
yIpaBJIEHHUs OpraHu3aluen

Td B/01.7. | PykoBOACTBO JEATEILHOCTHIO TOAPA3ICIICHHS 110
JOKYMEHTAIIMOHHOMY 00€CIIEUeHHIO YIIPABJICHUsI OpraHU3allH

Td B/02.7. | Opranuzanus pa3paOd0TKH JIOKAIbHBIX HOPMAaTUBHBIX aKTOB U
METOIMYECKUX JOKYMEHTOB 10 JOKYMEHTALIMOHHOMY
00eCneUeHHUI0 YIPaBIEHUS] OpraHu3aluu

Td B/03.7. | IlocTpoeHHE CUCTEMBI JOKYMEHTAITMOHHOTO 00ECTICUeHHMSI
yIpaBJICHUs] OPTaHU3aIUU

Td B/04.7. | OcyuiecTBicHUE KOHTPOIS (PYHKIIMOHUPOBAHUS CHCTEMbI
JOKYMEHTAI[MOHHOTO 00eCcTieueH!sl yIIpaBiIeHUsl OpraHu3aluu

Td B/05.7. | CoBepIlleHCTBOBaHUE CHCTEMbBI JJIOKYMEHTAIIHOHHOTO

obecrieueHus yIpaBJICHNs] OPTaHU3AIUU

OT® B. PykoBOACTBO A€ATENbHOCTHIO MOAPA3AELICHUS 110 JOKYMEHTALIHOHHOMY
00€eCIIeUeHHUI0 YIIPABJICHNS OpraHn3aluen

To 01.7.

PykoBOJICTBO A€ATEIBHOCTHIO TOAPA3ICIICHUS 110
JIOKYMEHTAIITMOHHOMY 00ECIICUCHHIO YIIPaBICHUS OpraHu3aleit

OT® C. Ynpasn

€HUE JOKYMEHTAIMEH opraHu3aluu

Td C/01.8.

CTpaTCFI/I‘ICCKOED IJIaHUPOBAHUE U PYKOBOACTBO IIOCTPOCHHUEM
eHHHOﬁ CHUCTCMBbI YIIPABJICHUA I[OKYMCHTaHHeﬁ OpraHu3alnuu




HaumenoBanue npogecCHOHAIbHBIX CTAHAAPTOB,

Kox . .
000011IeHHBIX TPYIOBbIX (PYHKIMI M TPYAOBBIX (PYHKIIUIA
Td C/02.8. | YupasneHnue pa3pabOTKOH JIOKAIBHBIX HOPMAaTUBHBIX aKTOB
OpraHM3aIliy [0 BOIIPOCaM yTIPaBJICHHS €€ JOKYMEHTAIHel
Td C/03.8. | YrpasieHue 1eATeIbHOCTBIO M0 KOHTPOJIIO (YHKIIMOHHUPOBAHUS
BCEX CHCTEM JIOKYMEHTAIIMH OPTaHU3AIH U €€
KOPIIOPATUBHOTO TOKYMEHTO000pOTa
Td C/04.8. | YrpasieHue NpoeKTaMu 110 BHEIPCHUIO KOPITOPATUBHON
CHUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO000pOTa OpraHu3aluy U
pa3pabOTKe CTPATETUH €€ Pa3BUTHS
Td C/05.8. | Ctparernyeckoe INIaHUPOBAHKUE U PYKOBOJICTBO IMTOCTPOCHUEM
€IMHOM CHCTEMBI XpaHEHUS JOKYMEHTaIbHOTO (hOoHIa
OpraHH3aIiu
Td 02.8. VYrpasienue pa3paboTKOM JIOKAIbHBIX aKTOB OPraHU3aIUU 110
BOIIPOCAM YIPABJICHUS €€ IOKyMEHTaIuen
07.009 Cnenmnanauct no popMHUPOBAHUIO JJIEKTPOHHOI0 apXUBa

OT® A. BrinonHeHue paboT Mo CO3JaHUI0 rpapuuecKux 00pa3oB JOKYMEHTOB B
CUCTEME WIEKTPOHHOI'O apXUBa

Td A/01.3. | [loaroroBka TOKYMEHTOB K CKAHHPOBAHUIO LISl DJICKTPOHHOTO
apxuBa

Td A/02.3. | CkaHupoBaHUE TIOKYMEHTOB JJIsl 3JICKTPOHHOTO apXUBa

Td A/03.3. Bo3Bpar 10KyMEeHTOB B UCXOJIHBIN BU]I

Td A/04.3. | KoHTpois KauecTBa pe3ysIbTaTOB CKAHUPOBAHHS JJOKYMEHTOB B
CUCTEME DJIEKTPOHHOTO apXHBa

Td A/05.3. | O6paboTka rpaduueckux 00pa3oB JOKYMEHTOB B CHCTEME

QJICKTPOHHOI'O apXHUBa

OT® B. ®opMupoBaHue 1 3arpy3Ka JIaHHBIX B CUCTEMY 3JIEKTPOHHOT'O apXMBa

Td B/01.4. | Pacmo3HaBaHuE TEKCTa JOKYMEHTA IO CMBICITY M COAEPIKAHMIO C
oCJIeayIoNIeH Kiaccudukaueid 1 HHISKCaIlue B CUCTEME
AIICKTPOHHOTO apXHUBa

Td B/02.4. | 3arpy3ka 00OOIICHHBIX JAHHBIX B CUCTEMY JIEKTPOHHOTO

apxuBa

OT® C. PykoBOACTBO MPOLIECCOM CKAaHUPOBAHMSI, BBOJIA U 0OpAOOTKHU JAHHBIX B
CUCTEME IEKTPOHHOT'O apXHBa

Td C/01.6.

VYmpaBieHue AesITeIbHOCTHIO 0 KOHTPOJTIO
(GYHKIIMOHUPOBaHUS, BBOAA U 00paOOTKU JaHHBIX B CUCTEME
AIIEKTPOHHOTO apXHUBa

Td C/02.6.

Pa3zpaboTka nokanbHBIX HOPMATUBHBIX aKTOB IO BOIIPOCAM
OpraHM3alMHU MPOLECCAa CKAHUPOBAHUS B CUCTEME 3JIEKTPOHHOTO
apxuBa

T C/03.6.

Crparernueckoe IIIaHUPOBAHKUE U IOCTPOEHHUE TIPOLIECCOB
CKaHMPOBaHUs, BBOJIa U 0OPaOOTKH JIaHHBIX B CUCTEME
AJIEKTPOHHOI'O apXUBa

OT® C. PykoB0oJICTBO MPOIIECCOM CKaHUPOBAHUS, BBOJIa U 0OPaOOTKHU TaHHBIX

TD 01.6.

‘ praBHeHI/Ie ACATCIIbHOCTBIO 110 KOHTPOJIO




HaumenoBanue npogecCHOHAIbHBIX CTAHAAPTOB,

0000111eHHBIX TPYAOBbIX (PYHKIMI M TPYAOBBIX PYHKIUIH
(GYHKIIMOHUPOBAHMS, BBOAA U 00paOOTKN JaHHBIX
Td 02.6. VYnpasienue pa3paboTKOil JIOKaTbHO-HOPMATHUBHBIX aKTOB
OpraHM3alMHy 10 BOIIPOCaM OpraHM3aliy Ipolecca
CKaHUPOBAHUS
T® 03.6. Crparernueckoe IIaHUPOBAHHUE U IOCTPOEHHUE TPOLIECCOB
CKaHUPOBAHHUs, BBOAA U 00pabOTKU JAHHBIX
07.013 Coennanuct uugponoii TpaHchopmanuu
JOKYMEHTHPOBAHHBIX cep aesiTeIbHOCTH OPraHu3aluu
OT® A. Texnomornyeckoe conpoBokaeHUE U(PpoBoi TpaHchopmanuu
JTIOKYMEHTHUPOBAHHBIX c(ep NesATEeIbHOCTH OpraHu3aliu

Td A/02.5. | CucremaTtu3anus CTPYKTYPHPOBAHHBIX JaHHBIX
JOKYMEHTUPOBAHHBIX Cep AeATEIbHOCTH OpraHNu3aluu s
MCIOJIb30BaHUS U XPAHEHUS

Kon

1.1.4. Pa3znensr WSSS o koMmmereHnmmn

Pasznea
WSSS

1 Pa3zxex WSSS 1

HaumenoBanue pa3aesna WSSS

1.2. lleqb U niIaHUPYeMBbIe Pe3yJIbTATHI 0CBOCHUSA

B pamkax nporpamMmbl TPO(ECCHOHATBHOTO MOIYJS O00YYarOIUMHUCS
OCBaMBalOTCs cieayromue ymeHuss u 3HaHusi B cootBerctBuu ¢ ®I'OC CIIO mno
CHEeIUaIbHOCTH, TpPOo(EeCcCCHOHATBHBIMU CTaHAapTamMu u pazaenamu WSSS 1o
KOMITETEHLIUU:

1.2.1. O01Ime KOMIIETEHIINM

Kon

OK
OK 01.
OK 02.
OK 03.
OK 04.
OK 05.
OK 06.
OK 07.
OK 08.
OK 09.

YMmennst 3HaHug

1.2.2. IIpodeccnoHanbHbIe KOMITETCHITUHN:



Kon
K IIpakTHYecKHil ONBIT Ymenus 3nanus
1 2 3 4
K 1.1.
IIK 1.5.
ITIK 2.2.
1.2.3. TpynoBbie GyHKITUU:
Koa IIC .
u TD Tpynossle aeiicTBus YMenus 3nanus
1 2 3 4
07.002 Cnenuaauct mo OpraHU3allMOHHOMY M JOKYMEHTALMOHHOMY 00eCHe4eHHUI0

ynpaBJieHUsI OpraHu3anueit

A - OpranusaioHHoe o0ecreyeHe JesiTeIbHOCTH OpraHu3aluu

A/01.3

A/02.3

A/03.3

B - I[OKYMGHTaL[I/IOHHOC obecrieyeHue ACATCIIbHOCTH OpPraHrn3aliun

B/01.5

B/02.5

B/03.5

C - OpranuzanuoHHOE, JOKYMEHTAIMOHHOE W MH(POPMAIIMOHHOE O0eCTICUeHUE NeATCIIbHOCTH

PYKOBOAUTCIIA OpraHu3alun

C/01.6

C/02.6

C/03.6

C/04.6

C/05.6

C/06.6

C/07.6

C/08.6

C/09.6

C/10.6

C/11.6

C/12.6

C/13.6

C/14.6

D - HudopmannoHHO-aHAIUTHYECKAs W OPraHU3aI[MOHHO-aJIMUHUCTPATHUBHASA TOJAJEPIKKa

ACATCIIBHOCTH PYKOBOJUTCIISA OpraHu3alnun

D/01.6

D/02.6

D/03.6

D/04.6

01.6

04.6

07.004 Crnenmnajiuct no ynpabJjieHHIO JOKYMEHTAMHU OPraHu3anuu

A - JlokyMeHTannmoHHOe 00ecTeueHre YIPaBJICHHs OpraHn3aluen

A/04.6

07.004 CrienMaJIuCT MO YNPAaBJIEHHUIO TOKYMEHTAlM el Opranu3anumn

A - JlokyMeHTaIMoHHOE 00ecTIeueHre YIPABJICHHS OpraHN3aluen

A/016 |




Kon IIC

T OBBbI€ JelicTBUA YMmenns 3HaHud
u Td pya a

1 2 3 4

A/01.6

A/02.6

A/02.6

A/03.6

A/04.6

A/04.6

A/05.6

A/06.6

A/07.6

A/07.6

01.6

03.6

B - PykoBOJCTBO JEATENHHOCTHIO IO JOKYMEHTAIMOHHOMY OOCCIICUYCHHUIO YITPABJICHUS
OopraHu3amuen

B/01.7

B/02.7

B/03.7

B/04.7

B/05.7

B - PyKkoBOACTBO [€ATENBLHOCTHIO MOAPA3ACICHUS] MO JOKYMEHTAIIMOHHOMY OOECIEYCHHIO
yIpaBIeHUs OpraHu3alnuen

01.7 \ \ \

C- praBHeHI/IC HOKyMeHTaHHeﬁ OpraHu3alnu

C/01.8

C/02.8

C/03.8

C/04.8

C/05.8

02.8

07.009 Cnennanuct n1o GopMHPOBAHMIO )JIEKTPOHHOIO APXHBA

A - BrinoaHeHue pa60T 1o CO3JaHHIO Fpa(l)I/I‘ICCKI/IX o6pa30B AOKYMCHTOB B CHUCTEMC
9JICKTPOHHOI'O apXHWBa

A/01.3

A/02.3

A/03.3

A/04.3

A/05.3

B - ®opmupoBanue 1 3arpy3Ka JaHHbBIX B CUCTEMY JIEKTPOHHOI'O apXHBa

B/01.4

B/02.4

C - PykoBoaCTBO TpOIECCOM CKAHMPOBAHHS, BBOJAa W OOpa0OTKH JIaHHBIX B CHCTEME
AJIIEKTPOHHOT'O apX1Ba

C/01.6

C/02.6

C/03.6

C - PykoBoJ1cTBO TIpoIiecCOM CKaHMPOBAHMS, BBOIA U 00paOOTKU JaHHBIX

01.6

02.6

03.6




Kon IC Tpynosble 1eiicTBUs YMeHus 3HaHHuA
uTo
1 2 3 4
07.013 Cnemmanuer unu@poBoil TpaHchopManMu JOKYMEHTHPOBaHHBIX cdep
JAeATEeJIbHOCTH OPraHU3auHuu

A - TexHONOTHYECKOE COMPOBOXACHUE IM(DPOBOU TpaHCHOpMAHH TOKYMEHTHPOBAHHBIX cep
JeSITeIIbHOCTH OPTaHU3aIIH

A025 | | |

1.2.4. Pazgensr WSSS 11o koMneTeHIIMU

Pa3zpen

WSSS YMmenns 3HaHud
1 2 3
1 111 111

1.3. Koin4yecTBO 4acoB, 0OTBOAUMOE HA OCBOCHHUE NMPOGdecCHOHATIBLHOTO0 MOAYJIsI

O6beM 00pa3oBaTEIBHON MPOTrpaMMBI 1O TPOPECCHOHATIBHOMY MO0 — 34
qac., uX HUX:

1.4. Ucnoab3oBanue yacoB BapuatuBHou yactu [IIICC3




2. CTPYKTYPA U COAEPKAHUE NTPO®ECCUOHAJIBHOI'O MOAYJIsA
2.1. CTpykrypa npo¢ecCHOHAIBHOT0 MOAYJIA

O0bem npodeccHoOHAIBLHOT0 MOYJIfA, AK.YAC.
Koapl HauMeHoBa PatGora o0yuyaromuxcsi BO B3aUMOJAEHCTBUM € MPenojaBaresiemM
Koasbl 06
npodec- npodeccuo- HHA BeM OGy4eHHe M0 MEKIHCHHILIHHAPHBIM n
CHOHAJIb- pa3nesioB oOpa3oBa KVDCaM PAKTHKH
HEIX 1 HAJIbHBIX Pa3nennl (MIIK) TeLHOI yp Camocrosi-
6 CTaH/IapPTOB WSSS B TOM 9HCT€ TeJIbHas
obIuxX (TPyROBBIX npodeccuo fporpam J1adopaTopHbIX Mpowus- padora
KOMIETEH™ | byHicnmii) HAJILHOTO | MBL HaC. | Beerg H KypcoBasi | YueOHasi | BOACTBeH-
uui MOTYJIst
NPaKTHYECKUX | padora Hast
3aHATHH
1 2 3 4 5 6 7 8 9 10 11
34 34 14
Bcero: 34 34 14




2.2. TemaTH4eCKHUil IJIaH U coJep:kaHue MPoecCHOHATBLHOT0 MOIYJIs



2.3. ConpoBo:x1eHUe peajin3anuy 00pa3oBaTeIbHON MPOrPaMMBbI €
NpUMeHEeHUEeM JIEKTPOHHOT0 00y4eHHsI M JUCTAHIMOHHBIX 00pa30BaTeIbHbIX
TEXHOJIOT M

OcBoeHue nporpaMMbl MOKET MPOBOJIUTHCS C MPUMEHEHUEM 3JIEKTPOHHOIO
oOy4eHHsI ¥ JIMCTaHIMOHHBIX oOpa3zoBarenbHbIX TexHoJorui (manee — JOT) mpu
HaJIUYAH  OOBCKTUBHBIX  YBAXKHUTEIBHBIX NPUUYMH  W/WIM  OOCTOSITEIIBCTB
HETMPEOIOMMMON  CHITBI  (POpC-MaXKOPHBIX  OOCTOSITENIBCTB), MPEMATCTBYIOIIAX
O0OyJaronMMCcsl W/WJIM TPEToaBaTessiM JIMYHO MPUCYTCTBOBATh MPH IPOBEIACHHUH
3aHSATHSL.

B sTom cnyuae poryckaercs MpOBOJUThH 3aHATHE yIAJIEHHO B COOTBETCTBUU C
paclucaHueM, YTBEPKICHHBIM PYKOBOJMTEIIEM CTPYKTYPHOTO MOApPA3[EiICHUs Ha
wiatgopMmax: ...



3. YCJIOBUS PEAJU3ALIUU TIPOTPAMMBI TIPO®ECCUOHAJILHOIO
MOJIVJIS

3.1. MuHUMAaJIbHOE MATEPHATBLHO-TEXHUYECKOE o0ecriedeHue peau3anun
npo¢ecCHOHAILHOI0 MOIYJIA

[Ipodeccuonanbupiii = Mogynas  I[IM.01  "lludpoBbie  TexHOIOTHH B
JIEJIONPOU3BOACTBE" peann3yercs B ...

3.2. UupopMmaniuoHHoe odecniedyeHUue peasu3aunuu NpoecCHOHAIBHOI0 MOAYJIA

Jns  peanuzanuu  mporpaMmbl  OMOIMOTEYHBIM  (OHJ 00pa3oBaTebHON
OpraHM3alliii HWMEeT TIeYaTHbIE W/WIM OSJCKTPOHHBIE O00pa3oBaTeNbHBIE |
WHOOPMAITMOHHBIC  PECypChl,  PEKOMEHAYEeMble  JJI1  HWCIIOJIB30BAaHUS B
o0pa3oBaTebHOM IMpOIIECCe.

OcHOBHbBIE HCTOYHUKH:

Ne i/m bubnuorpaduueckoe onucanue

1 OcHoBHas nuTeparypa

HNuTepHer-pecypcesbl

111
1.111

Hepnozmqecmle nevYyaTHbli€ U3JaHUA

3.3. O0mue TpeOOBAHUA K OPraHU3ALUM PeaTu3alui U OCBOCHUS
Npo¢ecCHOHATBHOI0 MOAYJIA

3.4. KaapoBoe o0ecnieuenne 00pa3oBaTeibHOIO nMpoiecca

Peanuzanus MIPOrPaMMBbI poecCuOHATEHOTO MOy JOJKHA
o0OecreunBaThCsl MEJarorTHYeCKUMH KaJipaMy, UMEIOIMMHU BBICIIEe 00pa3oBaHMUeE,
COOTBETCTBYIOIIEE MPOPUIIO TpernogaBaeMoro Moayiis. OMNBIT ACSITEIBHOCTH B
OpraHW3alMsIX  COOTBETCTBYIOIIEH  mMpodecCHoHalIbHONW  cepbl  sBIsAETCA
00s13aTeNIbHBIM JISI TPETOJiaBaTeNieii, OTBEUAIOIMIMX 3a OCBOCHHE OOyYarolIUMCs
po¢eCCUOHATILHOTO LMKJIA, 3T MPENOIaBaTeN M IOJKHBI TPOXOIUTh CTAXKUPOBKY B
npO(HUIIBHBIX OpraHU3aIUsAX HE pexe OJTHOTO pa3a B 3 roja.



4. KOHTPOJIb U ONIEHKA PE3YJIbTATOB OCBOEHUA
MPOPECCHUOHAJIBHOI'O MOAYJIA (BUJA AEATEJABHOCTHN)

KoHTponb U olieHKa pe3yslbTaTOB OCBOCHHS AJIEMEHTOB MPO(ecCHOHATBHOTO
moxaynst [IM.O1 "lludpoBbie TEXHOIOTHU B ACIONPOU3BOACTBE" OCYIIECTBISICTCS
IPETIoIaBaTel MU B MPOIIECCE U3yUSHUSI MaTepraia B paMKax TeKYIIero KOHTPOJIS B
dopmMe ... , a TaKKe B paMKax MMPOBEICHUS MPOMEKYTOYHON aTTeCTalK B popmax,
IPEyCMOTPEHHBIX yUeOHBIM TUTAHOM.

B 1mensx KOHTpPOJIS W OIEHKH pPe3yJIbTaTOB OCBOCHUS JJIEMEHTOB
po(hecCHOHATEHOTO MOTYJIS MPETO1aBaTEISIMU UCTIONB3YIOTCS PA3TUYHbBIC METOIBI:

OcHOBHBIE TTOKA3aTEIN U KPUTEPUHN OLICHUBAHUS 3HAHUW, YMEHUMN, HABBIKOB U
c(OPMHUPOBAHHOCTH  KOMIIETEHIIMN, TEpPEeUYeHb KOHTPOJBHBIX  MAaTE€pHUAJOB,
NPUMEHSIEMBIX ISl TEKYIIEH OLIEHKH YCHEBAEMOCTH M 3aJaHUsl IMPOMEXKYTOUYHOMN
aTTeCTalMM TI0 dDJEMEHTaM MPO(PECCHOHAIBHOTO MOIYJs OTpakeHbl B (hoHIaX
orieHoYHBIX cpeact 1o [IM.01 "[{udbpoBbie TEXHOIOTHH B I€TONPOU3BOJICTBE" .

OueHka pe3yabTaToB OCBO€HHMSI TmpodeccuoHanbHoro wmoayis [IM.O1
"[{udpoBbie TEXHOJOTUHU B IETOMPOU3BOJICTBE" OCYIIECTBISACTCS IK3aMEHAIIMOHHOM
KOMHCCHEN B paMKax MPOBECHUS MPOMEXKYTOUHOU aTTecTaliuu B popme ... .

OcHOBHBIE TTOKA3aTENU U KPUTEPUH OLICHUBAHUS 3HAHUN, YMEHUI, HABBIKOB U
c(hOpMHUPOBAHHOCTH KOMIETECHIINH, a TaK)Ke MepeueHb KOHTPOJIbHBIX MAaTEpPUAJIOB,
MPUMEHSIEMBIX JIJIs1 IPOBEJCHUS ...



