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1. O6mue cBeaeHus O JUCHUIUIMHE (MOTYJIE).

[{enbro OCBOEHUS TUCHUIUIMHBI SBISIETCS:

- ¢dopMHpOBaHWE KOMIETCHITMH, HEOOXOMUMBIX OOydJaromemMycs s
UCTIOJTHEHHST 00S13aHHOCTEH MO MPEACTOSIIEMY JOKHOCTHOMY IpEAHAa3HAUYCHUIO
BBIOpAaHHOTO HAINPABIICHUS U 337a4aM Ipo(deCcCHOHATEHON eI TETbHOCTH.

3aauaMy JUCLIUIUIMHBI SBJISIOTCS:

- O03HAaKOMJICHHE C HallpaBJICHUAMH DPA3BUTUS U (DPYHKIHOHUPOBAHUS
MH(POPMAILMOHHBIX TPOLECCOB B IMpPaBOBOW cdepe, OCHOBaMU TIOCYAApCTBEHHOU
HNOJUTUKA B 00JaCTM HMH(POPMAIIMOHHBIX TEXHOJOTMM M HMH(DOpPMALMOHHOU
0e30ITacCHOCTH;

- MOJArOTOBKAa OOy4YaroImMXCS K MNPOPECCUOHAIBHON JEATEIbHOCTH C
UCIIOJIb30BAaHUEM LHU(PPOBBIX TEXHOJIOTUH M oOecnedeHueM HWHOOpMauOHHON
0e30I1aCHOCTH;

- OBJAJICHHE CTyJIEHTAaMU MeEToJaMH O€30MacCHOT0  HUCIOJIb30BaHUS
TEJIEeKOMMYHUKALIMOHHBIX CHUCTEM, METOAAaM IIOMCKa M 00padOTKH IpaBOBOU
uHpopManmy,  OQOpPMJIEHHS  NIPABOBBIX  JOKYMEHTOB W  IPOBEACHUS
CTaTUCTUYECKOTO aHaIM3a IU(PPOBBIX JAHHBIX.

2. [Inanupyembie pe3ynbTaThl 00YUEHUS IO TUCHIUTITHHE (MOJIYIIIO).

Ilepeuenp GopMUPYEMBIX Ppe3yJbTAaTOB OCBOSCHHS  00pa3oBaTeIbHOU
porpamMmsbl (KOMIIETEHIIUI) B pe3ysbTaTe 00y4eHHUs 10 AUCLUIUIMHE (MOAYIIO):

OIIK-8 - CniocobeH 1ienenanpaBieHHO U 3G(HEKTUBHO MOTydaTh FOPUANIECKA
3HAUYMMYIO0 WH(OpPMAIUI0 W3 Pa3IUYHBIX HMCTOYHUKOB, BKIIIOYAsl MPaBOBbIE 0a3bl
JAHHBIX, peniaTh 3aJadud TPo(EeCCHOHATBHON JEATEIBbHOCTH C MPUMEHEHHUEM
WH(OOPMAITMOHHBIX TEXHOJOTUH M C YydeToM TpeboBaHU WHOOpMAIMOHHON
0E30IaCHOCTH ;

OIIK-9 - CnocoOeH TmOHUMATh MPUHUUIBI pabOThl  COBPEMEHHBIX
WHPOPMAIIMOHHBIX TEXHOJOTMA ¥ WCIOJB30BaTh WX IS pEHIeHHus 3aaad
npodeCCUOHATILHON JIeATEIbHOCTH;

IIK-16 - Cmoocoben paborath ¢ wuHpopmarueir B 1UdpPOBON cpere,
B3aMMOJICCTBOBATh B HEH C y4ETOM HOPM IPABOBOTO PETYJIMPOBAHUS MUPPOBOTO
MPOCTPAHCTBA;

IK-17 - Cnocoben BbIOWpaTh WM MNPUMEHATH ITUGPOBBIE TEXHOJOTHUW IS
penIeHus 3a1a4 npoecCuoOHANBHON AeATeIHbHOCTH.

OOyuenue 1O aAMCHUIUIMHE (MOJYJIO) MpEArojaraet, YTo IO €ro
pe3ynbTatam o0ydaronmiics OyaeT:



3HaTh:

OCHOBHBIE 3aKOHOMEPHOCTHU CO3JIaHUS u (bYHKIIMOHHPOBAHUS
MH(POPMALIMOHHBIX MPOIECCOB B TPABOBOM cdepe, OCHOBBI TOCYAapCTBEHHOMN
NOJMTUKA B 00NacTu WHGOpMATHU3alKU OOIIECTBA M OTpacid WHGOPMAIMOHHBIX
TEXHOJIOTHI, OCHOBHBIE HOPMAaTHUBHBIC MPABOBHIC AKTHI, PErYIHPYIOIINE BOMPOCHI
obecrnieueHrss HHPOPMAIIMOHHOM 0€30MaCHOCTH, HOPMBI ITPABOBOTO PETYIHUPOBAHUS
uGpOBOr0 MPOCTPAHCTBA, HHPOPMAIIMOHHBIE TEXHOJOTHH cOOpa, XpaHEHUs,
noucka u 06paboTku HHGOPMAIIUU B IOPUINIECKON JEATEIBHOCTH.

Ymerb:

UCIIOJIb30BaTh OCHOBHBIE MOJIOKEHUSI 3aKOHOATEILCTBA B MHPOPMALIMOHHON
chepe U MH(POPMALIMOHHOW OE30MAaCHOCTH, HCMOJIb30BaTh CIIPABOYHBIE CHUCTEMBbI
JUTSL TIOMCKAa U3MEHEHUW B 3aKOHOJIATEIbCTBE M MPABONPUMEHUTEIBHON MPAKTUKE,
UCITIOJIb30BaTh COBPEMEHHBIE LU(PPOBBIE TEXHOJOTMU M OTKPBITHIE PECYpPCHI IS
MPOBEPKH JEHCTBUTEIBHOCTH JOKYMEHTOB, IOHCKAa W 00pabOTKH MpaBOBOU
uHpopmanuu, opopMIIEHUS HOPUAMYECKUX JOKYMEHTOB M IPOBEICHMS aHaIM3a
uHpOpMallMK,  HCIOJIb30BaTh  METOJIbl U  CHOCOOBI 1O  OOECHEeYEHUIo
KOH(QUACHIMAIBHOCTH, IIEJIOCTHOCTH U JJOCTYITHOCTH LIU(PPOBBIX JAHHBIX.

Baaners:

HaBbIKAMM cOopa ¥ 00pabOTKM HH(POpPMAIMH, HMEIOLEH 3HAaYeHue ISl
peanu3aluy MPaBOBBIX HOPM B COOTBETCTBYHOUIMX cdepax mnpodeccunoHanbHOU
NesATEeIbHOCTH,  HaBbIKAMU  aHaJM3a  CHUCTEM  IPaBOBOro  oOecrnedyeHus
MH(OPMAIMOHHOW 0€30MacHOCTH, HaBbIKAMU MCIOJb30BaHUSl CPEJACTB 3aLIUTHI
1 poBOi HHPOPMALIUU B CITY>KEOHOHN JAESATEIHHOCTH.

3. O0beM TUCHUTUTUHBI (MOJTYJIS).
3.1. O6mias Tpy10eMKOCTb JTUCIUIUIMHBI (MOIYJIA).

OOmrast TPpyAOEMKOCTh JUCHMUIUIMHBI (MOIyJisa) cocTaBiusier 4 3.e. (144
aKaJeMHYeCcKuX Jaca(oB).

3.2. O6bem aucuMIUIdHBL (Monaynsi) B (opMe KOHTAKTHOW paboOThI
oOyJarommxcsi C  MeJarorM4ecKuMu  paboTHUKaMU ©  (WIM)  JIMIAaMH,
MPUBJIEKAEMbBIMHU K peaau3alii 00pa30oBaTEIbHONW MPOrpaMMbl Ha MHBIX YCIIOBUSX,
IPU MPOBEJCHUHN YUE€OHBIX 3aHITHI:

KonuuectBo yacos

Tun y4eOHbIX 3aHATHI
Bcero| Cemectp 1

KonrakTHas paboTa 1pu npoBeleHUN YUeOHBIX 3aHATHI (BCEro): 22 22

B toMm uncie:

3aHATHS JIEKIHOHHOTO THIIA 6 6




|3aH}ITI/I}I CEMHMHAPCKOI'0 THIIA | 16 | 16 |

3.3. O0beM AUCHUIUIMHBI (MOIYJisA) B (OpME CaMOCTOSTEIbHON paboThI
oOydJarommxcs, a Takke B (QopMe KOHTAKTHOM pabOThl OOYy4aromuxcsi C
MeJarornaecKuMy paboTHUKaMH U (WJIH) JTUIIAMU, TIPUBJICKAEMBIMHU K peaTn3aiun
oOpa3oBaTenbHON  MpPOTPpaMMBI  HA  HHBIX  YCJIOBHSX, TP  TMPOBEIACHUHU
MPOMEKYTOUYHOM aTTeCTAIMU cocTaBisieT 122 akajgeMuueckux yaca (0OB).

3.4. ITpu oOy4eHnH MO UHIUBUIYAIBHOMY y4eOHOMY IJIaHYy, B TOM YHCIIE TIPH
YCKOPEHHOM OOYYeHHUH, 00BhEM TUCHUILUIMHBI (MOIYJISI) MOXKET OBITh pPeaTu30BaH
MOJIHOCTBIO B (DOpME CaMOCTOSITENIbHOM pabOThl 0Oy4aroOIIMXcs, a Takke B (opme
KOHTAKTHOM paboThl OOydYarolmUXCAd C TMEJAarorMuyeCKuMU paOOTHUKAMU W (WJIH)
JUIIAMH, TIPUBIIEKAEMBIMH K peaqn3alii 00pa30oBaTEIbHON MpPOTrpaMMbl HAa MHBIX
YCIIOBUSIX, TIPH MPOBEICHUHU POMEXKYTOUHOM aTTECTAILINH.

4. ConeprkaHue JUCIUTUIUHBI (MOIYJIA).

4.1. 3aHITHA JTEKOIUOHHOT'O THUIIA.

/ TemaTuka JEKITMOHHBIX 3aHATUM / KPATKOE COJEPKaHNE
/1

1 |[lonmutuka rocymapcTBa B 00J1acTu HHPOpPMATHU3AIMH OOIIECTBA U OTPACTH

MH(OPMALIMOHHBIX TEXHOJIOTHH.

PaccmarpuBaemble BOIPOCHL:

- OCHOBHBIE HANPaBIEHUS Pa3BUTHSI POCCHMCKUX MH(POPMAITMOHHBIX M KOMMYHHUKAI[HOHHBIX TEXHOJIOTHIA;
- lenu, 6a30BBIe TPUHIMITEI ¥ OCHOBHBIE HANIpaBIeHHS peann3anun CTpaTerul pa3BUTHS OTPACIIH
MHPOPMALMOHHBIX TexHosoruil B Poccuiickoii @eneparim.

2 |[IpaBoBbIe MepbI HH(OPMAITMOHHON 0€30TTaCHOCTH.

PaccmaTpuBaemble BOTIPOCHI:

- Pernamenranms npasui obpaieHns ¢ HHGopManue, onpeeseHne y9acCTHUKOB HH(GOPMAIIMOHHBIX
OTHOIIICHHUH, UX TIPaB U 00S3aHHOCTEH.

- OTBETCTBEHHOCTH B Cilyyae HapylIeHHs TpeOOBaHMIA 3aKOHOJaTENILCTBA B 001aCTH MH(OPMALTMOHHO
6e3omacHoCTH.

3 CnpaBqume CHUCTCMBI KaK UHCTPYMCHT IJIA ITIOUCKaA W3MEHEHMH B 3aKOHOJIaTEIbCTBE U

HpaBOHpI/IMCHHTeHLHOﬁ IMPpAaKTHUKE.

PaccmarpuBaeMblie BOpOCHL:

- Kommsrotepusie cripaBounsle mpaBoBble cuctemsl (CIIC);

- Knaccudukamnusa CIIC no TemaTuke: npogdeccuoHanbHbIE IOPUANIECKHE CHCTEMBI; CHCTEMBI apOUTPasKHON
NPaKTHKH, cojiepkaiue 0000IeHne MPakTHKH NPUMEHEHNS 3aKOHO1aTeIbCTBa; HHPOPManOHHO-
KOHCYJIbTaIIHOHHBIE CUCTEMBI (MH()OPMAIIMOHHO-CIIPABOYHBIE CHCTEMBI); OTPACIIEBBIE CIIPABOYHbIE CHCTEMBL;
3IIEKTPOHHBIE ITPABOBBIEC CIIPABOYHHKH.

4 COBpCMeHHBIC I_[I/I(I)pOBBIC TCXHOJIOTHU U OTKPBITBIC PECYPCHI AJIA ITPOBCPKU

JeCTBUTENILHOCTH IOKYMEHTOB, IIOMCKa U 00pabOTKM MpaBOBOM MH(POPMAITUH.
PaccmaTpuBaemble BOIPOCH:
- Kommepueckue CIIC: «"apanr» (HIIII «I"apant-CepBucy), «KoncynsranT [Tnocy (kommnanus
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«KoncymnpranT [Imrocy), «Kogexey» (LleHTp KOMITBIOTEpHBIX pa3padoToK);
- l'ocynapctBennsie CIIC s obecnieuenuns moTpeOHOCTEH B IPaBOBOM MH(POPMAIMU TOCYIaPCTBEHHBIX
BenoMcTB: UIIC «3akon»; HTL] «Cucrema;
- OTKpBITHIE ITPAaBOBEIE pecypchl ceTH VIHTepHeT.
4.2. 3aHATHS CEMUHAPCKOTO TUNA.
HpaKTI/I‘IeCKI/IC 3aHATHUA
Ne
o/ Tematuka IMPAKTUYCCKUX 3aHATHH/ KpaTKO€ COACPIKAHUC
1 |Tema. ba3oBble nmoHATHSA B 00;1aCTH HHOOPMAITMOHHBIX U IIH(PPOBBIX TEXHOJIOTHIA.
PaccmaTpuBaemble BOTIPOCH:
- OBomtonys MHYOPMALMOHHBIX TEXHOIOTHH, 3Tallbl UX Pa3BUTHS, UX POJIb B PA3BUTHN SKOHOMHKH H
00111eCTBA;
- llenn, ocHOBHBIE HANPABICHUS U IPUHIMITE (POPMUPOBAHUS HH(POPMAIMOHHOTO 00IIECTBA U PA3BUTHS
oTpaciu HHPOPMAIMOHHBIX TexHOJIorul B Poccuiickoit denepanum.
- OGecnieyeHre HHPOPMALIMOHHOM 6€30I1aCHOCTH KaK OJHOTO U3 OCHOBHBIX HAIIPaBJICHUH peaan3aluy
Crpateruu pa3BuTHs 0Tpaciu HHGOPMAIMOHHBIX TeXHOJIOrHi B Poccuiickoit ®enepanui.
2 |Tema. Mudopmarus kak 0ObEKT MPABOBBIX OTHOIICHHUH.
PaccmaTpuBaemble BOTIPOCH:
- OcHOBHBIE TTOJIOKEeHUS 1 HOpMBI DenepanbHoro 3akoHa «O0 nHpopManuy, HHPOPMAITHOHHBIX
TEXHOJIOTHSIX | O 3aIUTE HHPOPMALIINY;
- [IpuHIMIBI TPaBOBOTO PETYINPOBAHMUS OTHOLICHHH, BOZHUKAIOIINX B cepe nHpOopMaLIH U
MH()OPMAIMOHHBIX TEXHOJIOTHH.
3 Tewma. KJ'IaCCI/I(I)I/IKaLII/ISI I/IH(I)OpMaI_II/II/I B 3aBUCUMOCTH OT KaTCropun JOCTYyIIA.
PaccmarpuBaemble BOIPOCHL:
- Buapl koHpUACHIMATHHON HHPOPMALINH;
- YcnoBus oTHeCeHUst HHYOPMAIUK K CBEICHUSIM, COCTABIIAIONINM KOMMEPUECKYIO TaifHy, ClIyKeOHyIo TaiiHy
Y MHYIO TaliHy, 0053aTeIbHOCTD COOJIOICHNST KOH(BHICHIMATIBHOCTH TaKOH HH(POPMAIIHH, a TAKKe
OTBETCTBEHHOCTH 32 €€ pa3rialleHHe yCTaHABINBAIOTCS (eaepaabHbIMU 3aKOHAMH.
4 |Tema. [TomHOMOYHS OpraHOB TOCYIapCTBEHHOM BiacTu Poccuiickoit denepanuu B 00JIaCTH
MH(OPMALIMOHHBIX TEXHOJIOTHH.
PaccmarpuBaemble BOIPOCHL:
- OcHOBHBIE 3a71auH, QYHKIMH, COCTaB U CTPYKTypa roCyIapCTBEHHBIX OPTaHOB B 007aCTH MH(OPMAITMOHHBIX
TEXHOJIOTHH 1 MH(OpMaIIMOHHOH 0e30TTacHOCTH.
- OcHoBHBIE 3a7a49u 1 pyHKINN DenepanbHON CITy>KOBI IO HaA30py B cepe CBI3H, MHPOPMAITHOHHBIX
TEXHOJIOTHI U MacCOBBIX KOMMyHUKanwmii (PockomMHam30p).
5 |Tema. Ilpumenenue BoO3MOKHOCTEN ceTH VIHTEpHET B IOpUIUYECKON AEeSITENbHOCTH.
PaccmaTpuBaemble BOIIPOCHI:
- Meropp! oncka ropuauueckoii napopmannu B cetu «MHTEpHET 17151 3P PEKTUBHOIM AEATETHHOCTH IOPHUCTA
B paMKax ITOBCETHEBHOM NPaKTHKH;
- [IpaBoBbIe pecypcsl ceth IHTEepHeT.
6 |Tema. MadopmanmonHas 6e30nacHOCTh HHPOPMALMOHHO-TEIEKOMMYHUKAITMOHHON CeTH

«HTepuer» Ha Teppuropun PO.

PaccmaTpuBaemble BOIIPOCHI:

- OcHoBHbIe nostokeHust Ykasza [Ipesunenta PO «O HexkoTopsIx Bonpocax HHHOPMALMOHHONW 0€3011acCHOCTH
Poccuiickoit @enepanum».

- Mepsl IpoTHBOICHCTBHS yrpo3aM HH(pOpMaoHHON Oe3onacHocT Poccuiickoit denepaunu npu
ucnosb30BaHuu ceTu «HTepHeT» Ha Teppuropun PO.
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- [onATHe «pOCCHHCKUH TOCYIapCTBEHHBIH CErMeHT HH(OPMAIIMOHHO-TEJICKOMMYHUKAITMOHHON CeTH
«HTepHET.
7 |Tema. bazoBbie 0HCHBIE TEXHOJIOTUH U OCHOBBI AEKTPOHHOTO IOKYMEHTOO0OpOTa
IOpHCTA.
PaCCManI/IBaeMLIe BOIPOCHI:
- Kimaccudukanms u GyHKIMH I0pHINYECKUX JOKYMEHTOB;
- Dramsl paboTHI C TOKYMEHTOM FOPHUCTA.
8 |Tema. O6naunble TEXHOJIOTHH KOMITaHUU SHaekc. MnenTudukanus u ayreHTUDUKAIHS
MOJIb30BaTeNe NH(OOPMAIIMOHHBIX CHCTEM.
PaCCManI/IBaeMLIe BOIPOCHI:
- Co3iaHMe 1 HacTpoiKa y4eTHO 3anucH (akkayHTa) SIHaekc, pabora ¢ SIHaeKc-IuCKOM, OCHOBHBIE
UHCTPYMEHT U CEPBUCHL SIHIEKC;
- [TonuTrka KOHGHUACHITHATHLHOCTH B ceTH MIHTEPHET 1 METO/IbI 3aIIUTHI HHQOpMAIiK Ha npuMepe SIHIeKC.
9 |Tema. TexHomnorus paboTsl ¢ HHPOPMAIUEH B TEKCTOBOM Iporieccope MS Word.
PaCCManI/IBaeMHe BOIIPOCHI:
- UaTepdeiic mporpammer MS Word.
- TekcTOBBI JOKYMEHT H €ro cTpyKkTypa. CIioco0bI mepeMeeHus 10 TOKYMEHTY;
- BBOI[ 1 pCAAaKTUPOBAHUC TCKCTA. q)OpMaTI/IpOBaHI/Ie TCKCTAa HAa YPOBHC CUMBOJIOB.
10 |Tema. OdopmiieHne MHOTOCTpaHHUYHOTO JoKymMeHTa B MS Word.
- Ctunb Tekcta. IlpuMeHeHne roToBbIX CTUIICH;
- [lTabnon noxymeHTa u ero u3meHnenue. @opmMaTupoBaHue CTPaHULL;
- KOHOHTI/ITyHLI, CHOCKH U OI'JIaBJICHUS.
11 |Tema. Odopmiienne uapopMauu B TeKCTOBOM nporeccope MS Word.
PaCCManI/IBaGMHC BOIIPOCHI:
- [IpaBuina paboTHI ¢ KOTOHKAMU;
- HpaBHna pa6OTBI CO CIIMCKaMH. OI[HOYpOBHeBLIe 1 MHOT'OYPOBHCBBIC CIIMCKU,
- [IpaBusa paboTsI ¢ ¢ TabIUIIAMH.
12 |Tema. MeTo/b! paGoThI B Tpaue€CKOM peJakTope TeKCTOBOro npoueccopa MS Word
PaccmarpuBaembie BOIIPOCHL:
- HTerpupoBanue B JJOKyMEHTHI IpaduuecKkux 0ObEKTOB Pa3HOro THIIA: PUCYHKOB, KAPTHHOK, (GUTYD,
00BeKTOB SmartArt, fuarpaMM U CHUMKOB KpaHa.
13 |Tema. 3ammrTa JOKYMEHTOB ITAPOJIEM B TEKCTOBOM Tiporieccope MS Word
PaCCManI/IBaGMHC BOIIPOCHI:
- YPOBHI/I 3alIUTHBI, TO3BOJIAIOIIHNC YIIPABJIATH JOCTYIIOM K TOKYMCHTAM;
- [IpenoTBpamenne cirygaitHoro m3MeHeHust JokymenToB MS Word,
- U_II/I(i)pOBaHI/Ie C UCTIOJIb30BAHUEM T1apOJIs. Ol“paHI/I‘IGHI/Ie J0CTyna K JOKYMCHTaM JIA MIPEAOCTABIICHUA €T0
TOJIBKO «JIOBCPCHHBIM) IOJB30BATEIIAM,
- YpaBieHue TULIAMU U3MEHEHU, KOTOPBIE Pa3peLIEHO BHOCUTH I10JIb30BATEIISIM.
14 |Tema. [lo6aBneHue 3EKTPOHHOM MOIMUCH K IOKYMEHTY B TEKCTOBOM Tipoiieccope MS
Word.
PaCCManI/IBaCMLIe BOIIPOCHI:
- OCHOBHEBIE HOJIOKECHUSA H HOPMBI (DezlepanLHoro 3akoHa «O0 BHGKT‘pOHHOﬁ TIOAITUCH
- OpFaHI/ISaHI/IOHHOC obecrieueHue 3J'I€K’I‘p0HHOI7[ IIOITHNCH
- [IpaBoBOE 0OecTeueHNE FICKTPOHHOM MTOTNCH;
- Jlo6aBnenue nudposoit moanucy k Aokymentam MS Word, mo3Bossiieii 06ecniednTs MO IJTMHHOCTD,
[EJIOCTHOCTh M HEOTPEKaeMOCTh HH()OPMAITHH.
15 |Tema. Texnonorust paboTsl ¢ nH(popMalmen B TabnuyHoM npoueccope MS Excel.

PaccmarpuBaeMbie BOIPOCHI:
- 3nakomcTBO ¢ uHTepdeiicom MS Excel. Hactpoiika MS Excel;
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- OcHOBEHI pa3pa0OTKN TaOIUIHBIX JOKYMEHTOB. YIIpaBleHHE padodeil KHUTOi. BBox 1 m3MeHeHNe
nHdopmanum Ha pabouem nrcre. @opmMaTupoBaHue sUEEK;
- Brmmomnuaenue Beraucienuit B MS Excel. TexHoIoruu npuMeHeHHs BCTPOSHHBIX (DYHKIIUH.

16 |Tema. PaboTa co cTpyKTypoO#i JaHHBIX CIIMUCOK B TaOM4HOM Mporieccope MS Excel.

PaccmaTpuBaemble BOIIPOCHI:
- CopTHpoOBKa JaHHBIX B JIEKTPOHHBIX Ta0IHIAX;
- OuIbTpanys JaHHBIX ¢ IOMOLIBI0 ABTOGMIBTpa. PUIbTpanus ¢ MPUMEHEHHEM PaCIIHPEHHOTo QUIBTPA.

17

Tema. M3yuyenne rpadguueckux BO3MOKHOCTEH TabauaHoro mporeccopa MS Excel.
PaccMaTpuBaembie BOIPOCH:

- FI/ICTOFpaMMLI, .]'II/IHCFI‘{&TLIG, Fpa(l)I/IKI/I, KpPYTOBbIC JUATPBIMMEI. Tunsl AuarpamMm: BHCAPCHHBIC JUArpaMMbI;
AuarpaMmsl B (bOpMaTe IMOJIHOI'O 3KpaHa Ha HOBOM pa60‘1€M JIMCTC,

- Ananus JaHHBIX C IOMOLIBIO JUarpaMm.

18

Tewma. BHSyaJ'II/I3aLII/I$I JUHaMHUKHN HpeCTYHHCHHﬁ, COBCPUICHHBIX HA TPAHCIIOPTEC, B

tabmmaHoM mporieccope MS Excel.

PaccmaTpuBaemble BOTIPOCH:

- AHanm3 MUQPOBHIX XapaKTEPUCTHK TPAHCIIOPTHOM MPECTYMHOCTH B Poccuiickoit @enepanuyl ¢ TOMOIIBIO
JIrarpaMm.

19

Tema. 3amuTa KHUT U €€ 3JIEMEHTOB MapojieM B Ta0IuuHOM npoieccope MS Excel.
PaccMarpuBaeMble BOIIPOCHL:

- YpOBHHU 3alIUThI, TO3BOJISIIOIINE YIIPABIATH TOCTYNOM K KHUram B MS Excel;

- lludpoBanue xkHUT aposeM, npasuia ero popmuposanus B MS Excel;

- 3amuTa cTpykTypy KHErd B MS Excel. JleficTBus oap30BaTEs PU YCTAHOBICHHOW 3aIIUTHI JIUCTA.

20

Tema. AHanH3 TaHHBIX O COCTOSIHMM MPECTYMHOCTH B c(hepe KOMIBIOTEPHON HH(OPMAITIH.
PaccmaTpuBaemble BOTIPOCH:

- Hudposas xapakTepuCTHKA 3apeTHCTPUPOBAHHBIX IpecTyIuieHnn B Poccuiickoit @eneparmm no ct. 274.1
«HenpaBomepHoe Bo3eiicTBIE HA KPUTHIECKYIO HH(pOpMannoHHyI0 HHPpacTpyKTypy Poccuiickoi
Deneparum» (ri1. 28 YK PD), Britoyast 00beKTH TPAaHCTIOPTHOH OTPACIH.

21

Tema. M3yuenue meto10B coznanus U opopmieHus npezentauuii B MS Power Point.
PaccmarpuBaemble BOIPOCHL:

- TexHOJIOTHS CO3AaHNUs PE3CHTALUHI ¢ 3PPEKTAMU MYJIbTUMEINA,;

- Ucnonp3oBanue TUIIEPCCBUIOK B IPE3CHTAIUH.

22

Tema. OcHOBHBIE PUHIIMAITBI pa3paboTKu mpe3enTanuii B MS Power Point
- COB,Z[aHI/Ie HpeSeHTaHI/Iﬁ Ha OCHOBE TOTOBBIX IIA0JIOHOB CHaﬁZ[OB;
- Hudposoe noprdonmo cryneHra.

23

Tema. OGnaunble TexHonoruu komnanuu Google. nentuduxanus u ayreHTUDUKAIHS

MMOJIb30BaTeNNe I/IH(I)OpMaI_II/IOHHLIX CHCTCM.

PaccmarpuBaemble BOIPOCHI:

- Co3maHue W HaCcTpOMKa yueTHOH 3anucH (akkayHrta) Google;

- [NonuTuka KOHGUAESHINATEHOCTH B ceTH MIHTEpHET M MeTOo/ bl 3alMThl HHpOopMaly Ha npuMepe Google;
- Co3jiaHue npe3eHTanny ¢ noMoursio cepuca Google IlpesenTanum.

24

Tewma. [Tpunoxenue MS Publisher. Co3znanue myOnukamuii B pe1akIImOHHO-U3/1aTeITbCKOM

cucreme MS Publisher.

PaccmarpuBaemble BOIPOCHI:

- Texnonorus pa6otsl ¢ napopmanueir B MS Publisher. Co3nanue 10kyMeHTOB;
- Pa3paboTka nadopmanmonHbeix OykiaeToB B MS Publisher.

25

Tema. TexHonorus paboTsl ¢ MpaBoBOi MH(OpPMAIMEl B CIPaBOYHBIX NPABOBBIX CHCTEMAax

(CIIC) 1 OTKPBITBIX UCTOYHUKAX.
PaCCManI/IBaeMI)IC BOIPOCHI:
- Ilonstue «KOMIIBIOTECPHAsA CIIpaBOYHAA IIpaBOBas CUCTEMay, Knaccnq)m(aunn CIIC no TeMaTHKE U IO




/o

TemaTnka MpaKTHUECKUX 3aHATHI/KPATKOE COJIEpKAHNE

(hopme coOCTBEHHOCTH;
- [lonsitue «tOpuandeckast 06paboTKay.

26

Tema. MadopmarimoHHbie MOACIH JAHHBIX.

PaccmaTpuBaemble BOIIPOCHI:

- Pensinonnas 6a3a JaHHbBIX;

- Cucremsl ynpasnenus 6a3amu nanHbx (CYB/l): Ha3HaueHHE 1 OCHOBHBIE (DYHKITUH;
- OcBoenne metonoB pabotel ¢ B/l B MS Access.

27

Tema. AHanuTHYEeCKHE BO3MOXXHOCTH CHPABOYHBIX IMPABOBBIX CUCTEMAX.
PaccmarpuBaeMble BOIIPOCHI:

- [Tony4eHue U aHATHM3 PelAKIUil JOKYMEHTA, IOCTPOCHHE CIIMCKOB B3aUMOCBSI3aHHBIX JOKYMECHTOB,
KOHTPOJTb 32 H3MCHEHMSIMU B IoKyMeHTax (Ha npumepe «Koucynbrant [Tmocy).

28

Tema. Opranuzanus xpanenus npaooit uaopmaruu B CIIC.
PaccMarpuBaeMble BOIPOCHL:

- CTpyKTypa HHQOPMAIMOHHBIX 0a3 JaHHbIX;

- Texnomoruu moncka npaBosoit mHGopMmarwu B CIIC;

- Bunsr moncka noxymenToB B CIIC (ra nmpumepe «Korcynstant ILmocy).

29

Tema. UnTepdeiic 1 0cOOCHHOCTH paOOTHI B CIIPAaBOYHOM MPaBOBOM cucTeMe «l apaHTy.
PaccMarpuBaemble BOIIPOCHL:

- Buner noucka noxkymenToB B CIIC (Ha mpumepe «lapaHT»);

- Pabota ¢ okyMeHTaMu U UX CTPYKTYPHBIMHU 3JIEMEHTaMU B CIIPABOYHOM MpaBoBoii cucteMe «I apaHT.

30

Tema. DneKTpOHHBII (OH HOPMATUBHO-TEXHUYECKOW U HOPMATHUBHO-TIPABOBOM
uHpopmanuu Konexc.

PaccmarpuBaeMble BOIIPOCHL:

- OyHKIHOHABHBIC BO3MOYKHOCTH 3JIEKTPOHHOTO (POH/IA MPaBOBOM U HOPMATHBHO-TEXHUYECKOM
uHpopmanuu https://docs.cntd.ru/, ocodbeHHOCTH pabOTHI, MPEUMYIIECTBA U HEJOCTATKH.

31

Tema. Bo3MOXXHOCTH HCIIOJIL30BaHUS HH(bOpMaHHOHHO'HpaBOBLIX IIOpTaJioB.
PaccmarpuBaemble BOIPOCHL:

- OduunanbHbI UHTEPHET-TIOPTAJ IPaBOBOIl HH(OpMaLnK: Ha3HAYEHUE, TEXHOJIOTUU PabOThl C HUM
(http://pravo.gov.ru);

- OYHKIMOHAIbHBIE BO3MOXHOCTH MH()OPMALIMOHHBIX CUCTEM MOpTaia MUHHUCTEPCTBA FOCTHIIUH
Poccuiickoit ®enepanuu.

32

Tema. 3anaun u QpyHkuMK HHGOPMATU3ALUU CYJeOHOMN 1€ATEIbHOCTH.
PaccmaTpuBaemble BOTIPOCHI:

- Pa3Burne nHOOPMAIIMOHHBIX TEXHOJIOTHIA B apOUTPAXKHBIX CyJax U cyAax obmiei ropucaukimm. [ AC
«IIpaBocymue» (https://sudrf.ru/);

- Undpopmanmonnsie cucremsr Bepxosaoro Cyna PO.

33

Tema. HdopmManmoHHbIe TEXHOJIOTHH B apOUTPAKHBIX Cy/aX.
PaccmarpuBaemble BOIPOCHI:

- AyIH0-BHI€0-TIPOTOKOJIMPOBAaHKE, BUAECOKOH(EPEHIICBA3b, BOSMOXXHOCTH CUCTEMBI «Moii apOouTp»
(https://my.arbitr.ru/).

34

Tewma. PazBuTue 351eKTpOHHOIO IpaBUTENLCTBA B Poccnu.

PaCCManI/IBaCMLIC BOIIPOCHI:

- 3HaueHue PEAOCTABIICHUA TOCYIaPCTBEHHBIX YCIIYT B 3JICKTPOHHOM BUJIE,

- Ilopraxn rocyaapcTBeHHsIx yeiyr Poceuniickoit @eneparmu (https://www.gosuslugi.ru/ ).

4.3. CamocrosiTenbHas padoTa 00y4JaroImmuXCs.




Bun camocrositensHOM paboTh

n/n
1 |Pabota ¢ IeKIIMOHHBIM MaTEepUAIIOM, JIUTEPATYPON, HOPMATUBHBIMU U IIPABOBBIMH aKTaMHU
IToaroroBka K MpOMEXyTOYHOM aTTECTALMH.
3 | [loaroroBka K TEKyLieMy KOHTPOJIO.

5. llepeuens wu3naHwui,

OCBOCHUU JUCHUILIUHBI (MOYJIA).

KOTOPbIE PEKOMEHIYETCS HCIOJb30BaTh IMpHU

Ne

/ bubnuorpaduueckoe onucanue MecTo goctymna
n/m
1 NudopmaninoHHbIe TEXHOJIOTHU B IOPUIUIECKOMN O0pa3oBarenbHas

JEeSITeIbHOCTH © y4eOHUK M MPAKTHKYM /71 By30B / B. 1.
OnpkuH [u 1p.] ; mox penakuueii B. JI. Dnpkuna. — 2-e u3g.,
nepepad. u gorn. — Mocksa : M3natenscTBo FOpaiit, 2022, —
472 c¢. — (Bricmiee oopazoBanue). — ISBN 978-5-534-

miatdopma FOpaiir [caift].
— URL:
https://urait.ru/bcode/488701
(marta oOpareHus:

12733-1. 27.03.2022). -
2 NudopmaninoHHbie TEXHOJIOTHU B IOPUIUIECKOM Ob6pasoBatenpHas
JeATeNbHOCTH : yueOHuk s By3os / I1. Y. Kysuenos [u ap.] | miarpopma FOpaiir [caiir].
; mox oomeit penaknueit 1. Y. Ky3nenosa. — 3-e usn., — URL:
nepepad. u gon. — Mocksa : M3znatensctBo HOpaiit, 2022, — https://urait.ru/bcode/488769
325 ¢. — (Bwiciiee o6pasosanie). — ISBN 978-5-534- (zf;agg Ozggzl)ﬂe‘;tfm _
02598-9. o N ’
SJICKTPOHHBIN
3 I[TpaBoBast mH(pOpPMATHKA : YIeOHUK M IIPAKTUKYM IS By30B / | OOpasoBarenbHas
nox penakuueii C. I'. Uy6ykoBoii. — 3-€ n31., nepepad. u nnatopma FOpaiir [caiir].
nomn. — Mocksa : U3narensctBo WOpaiit, 2022. — 314 c. — | — URL:
(Boiciiee o6pasosanue). — ISBN 978-5-534-03900-9. https://urait.ru/bcode/488822
(marta oOpareHus:
27.03.2022).- Tekcr :
AIIEKTPOHHBII
4 Opranu3anoHHOE U IPaBOBOE oOecreyeHne OGpaszoBatenbHas

UH(POPMALIMOHHOM 0€30MacCHOCTH : y4eOHUK U MPAKTHUKYM
Juis By3oB / moj penakuueit T. A. ITonsikoBoit, A. A.
CrpenbiioBa. — Mocksa : U3patensctBo Opait, 2022, —
325 ¢. — (Bricmee obpazoanue). — ISBN 978-5-534-
03600-8.

mwiardopma FOpaiit [caiit].
— URL:
https://urait.ru/bcode/498844
(mara obpareHus:
27.03.2022). - Teker :

3JIEKTPOHHBIN

6. IlepeueHb COBpPEMEHHBIX

po¢heCCHOHAIIBHBIX

0a3 [aHHBIX U

WH()OPMAITMOHHBIX CIPABOYHBIX CHUCTEM, KOTOPHIE MOTYT HCIIOJIL30BATHCS TIPH

OCBOEHUU JUCHUILUIUHBI (MOYJIA).

NudopmarmonHbIit opTal Hayunas

eLIBRARY.RU (www.elibrary.ru);

QJICKTPOHHAsA

ouodMoTeKa



Enunas KOJUIEKIIMS U (HPOBBIX o0Opa3oBaTeIbHBIX pecypcoB
(http://window.edu.ru);

DnexkTpoHHO-O0MOMMoTeyHas cuctema Jlans (https://lanbook.ru/);

Oo6pazoBatenbHas iardgopma FOpaidt (https://urait.ru/library/vo).

Hayuno-texandeckas o6ubmuorexka PYT (MUUT) (http://library.miit.ru).

7. IlepeuyeHb  JUIEH3UOHHOTO U  CBOOOJHO  PACIPOCTPAHSIEMOTO
MpOrpaMMHOr0 OO€CTedYeHus, B TOM YHCJIE OTEUECTBEHHOI'O MPOU3BOJICTBA,
HEOOXOMMOTO JIJIS1 OCBOCHHS TUCIIUIUTAHBI (MOTYJIs).

Microsoft Office,
Nurepuet-Opaysep,
CIIC «Koncynprant [Lnrocy.

8. Omnucanue MaTepUasIbHO-TEXHUYECKOW 0a3bl, HEOOXOAMMOW st
OCYILECTBJICHUSI 00pa30BaTEIbHOrO Mpoliecca Mo TUCIUILIMHE (MOIYIIIO).

VYyeOHble ayAUTOPUM Ui TNPOBEIACHUS 3aHATUN JIEKUMOHHOTO THIIA,
OCHAILIEHHbIE HAOOpaMu IEMOHCTPALIMOHHOTO 000PYI0BAHHS.

VYyeOHble ayauTOpUU [IJIsi TPOBEACHUS 3aHATHUH CEMUHAPCKOrO THIIA,
IPYIIOBBIX W WHIUBUAYAJIBHBIX KOHCYJbTAllMM, TEKYLIEr0 KOHTPOJA H
IPOMEKYTOUYHOU ATTECTALIUU.

[Tomemenne sl caMOCTOSITENBHONW PAaOOThI, OCHAIEHHBIE KOMITHBIOTEPHOU
TEXHUKOW C BO3MOXKHOCTBIO MOJKIIOUeHUs K ceTu "MHTepHeT" u obecreueHuem
JIOCTYTIA B AJIEKTPOHHYIO HHPOPMALMOHHO-00pa30BaTENbHYIO CpEly OPraHU3aluU

9. ®opma MPOMEKYTOUHOM ATTECTALINU:

Dx3aMeH B 1 cemectpe.

10. OuieHOUHBIE MAaTEpUAIIBI.

OueHouyHble MaTepualbl, TPUMEHSAEMbIE MPU MPOBEACHUU MPOMEKYTOUHOMN
aTTeCTaIlNH, pa3pabdaThIBAIOTCA B COOTBETCTBUHU C JIOKATHHBIM HOPMATHBHBIM aKTOM
PYT (MUUT).



ABTODBI:

JOLIEHT, IOLIEHT, K.H. Kadeapsl
«IIpaBoBoe obecnieueHne
roCyAapCTBEHHOTO YIIPaBJICHUS U
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MHCTUTYTA JIL.M. Manémuna
CornacoBaHo:

3aBenyromuii kadeapoi ['TIMYIIL B.M. Kopsikun

3aBenyromuid kadeapoi AIIDITUIT A.A. Yeborapera

[Ipencenarens yueOHO-METOIUUECKOM
KOMUCCUH M.IO. ®ununnosa



