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1. O6mue cBeaeHus O JUCHUIUIMHE (MOTYJIE).

[{enbro OCBOEHUS TUCHUIUIMHBI SBISIETCS:

- ¢dopMHpOBaHWE KOMIETCHITMH, HEOOXOMUMBIX OOydJaromemMycs s
UCTIOJTHEHHST 00S13aHHOCTEH MO MPEACTOSIIEMY JOKHOCTHOMY IpEAHAa3HAUYCHUIO
BBIOpAaHHOTO HAINPABIICHUS U 337a4aM Ipo(deCcCHOHATEHON eI TETbHOCTH.

3aauaMy JUCLIUIUIMHBI SBJISIOTCS:

- O03HAaKOMJICHHE C HallpaBJICHUAMH DPA3BUTUS U (DPYHKIHOHUPOBAHUS
MH(POPMAILIMOHHBIX MPOIIECCOB B IPABOBOM c(epe, OCHOBaMU TIOCYAAPCTBEHHOU
HNOJUTUKA B 00JaCTM HMH(POPMAIIMOHHBIX TEXHOJOTMM M HMH(DOpPMALMOHHOU
0e30ITacCHOCTH;

- MOJArOTOBKAa OOy4YaroImMXCS K MNPOPECCUOHAIBHON JEATEIbHOCTH C
UCIIOJIb30BAaHUEM LHU(PPOBBIX TEXHOJIOTUH M oOecnedeHueM HWHOOpMauOHHON
0e30I1aCHOCTH;

- OBJAJICHHE CTyJIEHTAaMU MeEToJaMH O€30MacCHOT0  HUCIOJIb30BaHUS
TEJIEeKOMMYHUKALIMOHHBIX CHUCTEM, METOAAaM IIOMCKa M 00padOTKH IpaBOBOU
uHpopManmy,  OQOpPMJIEHHS  NIPABOBBIX  JOKYMEHTOB W  IPOBEACHUS
CTaTUCTUYECKOTO aHaIM3a IU(PPOBBIX JAHHBIX.

2. [Inanupyemsble pe3ybTaThl 00yUYeHHUs 10 JUCIUIUTMHE (MOIYJIIO).

Ilepeuenp GopMUPYEMBIX Ppe3yJbTAaTOB OCBOSCHHS  00pa3oBaTeIbHOU
porpamMmsbl (KOMIIETEHIIUI) B pe3ysbTaTe 00y4eHHUs 10 AUCLUIUIMHE (MOAYIIO):

OIIK-9 - Choocoben TmOHMMATh MPHUHIMIBI pabOThl  COBPEMEHHBIX
MHPOPMALIMOHHBIX TEXHOJIOTMH M HCIOJIb30BaTh MX JJS pelIeHHus 3ajad
npohecCuOHANBHOM NesSTENbHOCTH;

IIK-19 - Coocoben paborath ¢ wuHpopmarueir B 1UdpPOBON cpere,
B3aMMOJICHCTBOBATh B HEH C YYETOM HOpPM IPABOBOIO PETYIUPOBaHUS LU(PPOBOro
POCTPAHCTBA;

IIK-20 - CnocobeH BbIOMpaTh M MPUMEHATH IUGPOBBIE TEXHOJIOTUHU IS
peuieHus 3a1a4 npodecCuoHaNbHON NeATeTbHOCTH.

OOyuenue 1O JUCHUILIHHE (MOIYJIO) TMpEArNoJiaraeT, 4YTO IO €ro
pe3yabpTaTam o0yvatrouuiicst Oyner:

3HaTh:

OCHOBHBIE 3aKOHOMEPHOCTH CO3/IaHUsI 5 (YHKITMOHUPOBAHUS
WH(POPMAITMOHHBIX MPOLIECCOB B TNPaBOBON cdepe, OCHOBBI TOCYIAPCTBEHHOM
MOJIMTUKK B 00JacTH HMH(pOpMaTH3AIMK OOIIECTBA U OTpaciu MHGOPMAIMOHHBIX
TEXHOJIOTUW, OCHOBHBIE HOPMAaTUBHBIEC MPABOBbIC AKThI, PETYIUPYIOLIUE BOMPOCHI



obecnieueHrss HHPOPMAIIMOHHOM 0€30MacCHOCTH, HOPMBI ITPABOBOTO PErYIHUPOBAHUS
U(POBOr0 MPOCTPaHCTBA, WH(GOPMAIIMOHHBIE TEXHOJOTUU cOOpa, XpaHEHWUS,
noucka u 00paboTKN HHPOPMALIMK B FOPUIUYECKON JEATEIHHOCTH.

Ymern:

HCIIOJIb30BaTh OCHOBHBIC ITOJIOKCHHS 3aKOHOATEIILCTBA B HH(POPMAITOHHON
chepe n mHDOpPMAITMOHHONW OE30MACHOCTH, WCIIOJIB30BATh CIPABOYHBIC CHCTEMBI
JUTS. TIONCKA M3MEHCHHUH B 3aKOHOIATENILCTBE W MPABONPUMEHHUTEIIEHON MPAaKTHKE,
UCIIOJIb30BaTh COBPEMEHHBIC ITU(POBBIE TEXHOJOTHU M OTKPBITHIC PECYPCHI IS
IPOBEPKH JIEHCTBUTEILHOCTH JIOKYMEHTOB, TIOHCKa M 00pabOTKM MpaBOBOM
uHpOpMaIui, OPOPMIICHUS FOPUIUICCKHX TOKYMEHTOB W TPOBEACHUS aHaIW3a
uHPOpMAIIMK,  HCIIOJIB30BaTh  METOJIBI W CHOCOOBI MO  OOECIEeUCHUIO
KOH(QUICHIIMATLHOCTH, IICJIOCTHOCTH M JJOCTYITHOCTH IIU(PPOBBIX JaHHBIX.

Baaners:

HaBbIKaMM cOopa ¥ 00pabOTKM HHPOpPMAIMK, HMEIOLEH 3HAaYeHue ISl
peanu3anyy TPaBOBBIX HOPM B COOTBETCTBYIOMIMX cdepax mpodecCHoHaTbHON
NESATEIIbHOCTH,  HaBbIKAMU  aHajW3a  CUCTEM  IPaBOBOrO  oOecrnedyeHus
MH(POPMAIlMOHHON 0€30IaCHOCTH, HABBIKAMHU HCIIOJIb30BAHUS CPEJCTB 3alllUThI
U poBoi HHGOPMALIUU B CITY>KEOHOHN JESTEIHHOCTH.

3. O6beM TUCIUTIIUHBI (MOTYJIS).
3.1. O6mas Tpy10€MKOCTh AUCIUTIIAHBI (MOTYJIs).

OO0mast TpyAOEMKOCTh JUCUMIUIMHBI (MOayJisg) coctaBiser 4 3.e. (144
aKaJIeMUYEeCKUX yaca(oB).

3.2. O6bem guctuIUIMHBL (MOAYJsl) B (QopMe KOHTAKTHOM pabOThI
oOyJarmmxcss ¢ [ENarorMYecCKUMH  pabOoTHHKaMu W (WIM)  JUIAMH,
MIPUBJICKAEMBIMHU K peaau3aii 00pa3oBaTEIbHON MPOTPAMMBbI Ha MHBIX yCIIOBUSX,
IIPY MIPOBEJICHUHN YUCOHBIX 3aHATHI:

KonuuectBo yacos

Tun yaeOHBIX 3aHIATHI
Bcero | Cemectp Ne3

KonrakTHas paboTa Ipu NpoBeleHUN YUeOHBIX 3aHATHI (BCEro): 16 16
B ToMm umcne:

3aHATUA JEKIIMOHHOTO TUIIA 2 2
3aHATHS CEMUHAPCKOTO TUIA 14 14

3.3. O0beM AUCHUIUIMHBI (MOIYJisA) B (OpMe CaMOCTOSTEIbHON paboThI
oOydJarommxcs, a Takke B (QopMe KOHTAKTHOW pabOThl OOy4aromuxcsi C
MeJarornaecKuMy paboTHUKAMH U (WJIM) JTUIIAMU, TIPUBJICKAEMBIMHU K peaTn3anun



o0pa3oBaTeNbHOM  TPOrpaMMbl HAa  HHBIX  YCJIOBMSIX, TMPU  IPOBEICHUU
MIPOMEKYTOUHOM aTTecTalluu cocTaBiisgeT 128 akageMuyeckux yaca (0B).

3.4. ITpu oOy4eHnH MO UHIUBUIYAIBHOMY y4eOHOMY IJIaHYy, B TOM YHCIIE TIPH
YCKOPEHHOM OOydYeHHUH, 00bEM NHUCIMIUIMHBI (MOIYJISI) MOXET OBITh peaan30BaH
MOJTHOCTBIO B (DOPME CaMOCTOATEIBHOU paboThl 00ydaromuxcs, a Takxke B (Gopme
KOHTAKTHOM paboThl OOyYarOlUXCA C MEJArorMYeCKUMU paOOTHUKAMU M (WJIH)
JULAMH, TPUBICKAEMBIMU K pEATM3alMU 00pa30oBaTEIbHOW MPOrpaMMbl Ha HMHBIX
YCIIOBUSIX, TP MPOBEJCHUU IPOMEKYTOUHOM aTTeCTAIINH.

4. ConeprkaHue JUCHUTUIMHBI (MOIYJIA).

4.1. 3aHITHA JTEKOIUOHHOTO THUIIA.

/ Temaruka JISKIIMOHHBIX 3aHATUH / KPaTKOE COJIEpIKaHUE
n/m

1 |[Tonutuka rocymapcTBa B o0nactu HHGOpMaTU3aluu OOIIeCTBa U OTPACIIU

WH()OPMAITMOHHBIX TEXHOJOTHM.

PaccMarpuBaeMble BOIPOCHL:

- OCHOBHBIC HATIPABJICHUS PA3BUTHSI POCCHUICKUX HH(GOPMAIIMOHHBIX K KOMMYHHUKAI[HOHHBIX TEXHOJIOTHIA;
- [lenu, 6a30BbIe MPUHIUIIBI U OCHOBHBIE HaNpaBleHus peanu3anui CTpaTeruu pa3BUTHSI OTPACIIU
WHPOPMAMOHHBIX TeXHONOTH B Poccuiickoit Denepariim.

2 |[IpaBoBbIe Mepbl HH(OPMAITMOHHOH 0€30TTaCHOCTH.

PaccmarpuBaeMbie BOIIPOCHL:

- Pernamenranust npaBuit oOparieHus ¢ nHGopMaluei, onpeaeneHie y4aCTHUKOB HH()OPMAIIHOHHBIX
OTHOIIICHUH, UX TIPaB U 0053aHHOCTEH.

- OTBETCTBEHHOCTH B CIy4ae HapyIICHUs TPEOOBaHMIA 3aKOHOIATEILCTBA B 00JaCTH HHPOPMAIIMOHHON
6e3omacHoCTH.

3 CnpaBquHe CHUCTCMBbI KaK UHCTPYMCHT IJIA ITIOUCKa M3MEHEHUH B 3aKOHOJIATEIbCTBE U

IIPaBONIPUMEHUTEIBHON MTPAKTHKE.

PaccmaTpuBaemble BOTIPOCH:

- KommsroTepasie cripaBounsle mpaBoBbie cuctemsl (CIIC);

- Knaccudukamus CIIC no TemaTrke: npogeccnoHaabHbIE I0pUANYECKHE CUCTEMBI; CHCTEMBI apOUTPasKHOM
NPaKTHKH, cojiepkainue 0000IeHne MPakTHKH NPUMEHEHHUS 3aKOHO1aTeIbCTBa; HHPOPManOHHO-
KOHCYJIbTAIIHOHHBIE CUCTEMBI (MH(OPMAITHOHHO-CIIPAaBOYHBIE CHCTEMBI); OTPACIICBHIE CIIPABOYHBIE CHCTEMBI;
3IIEKTPOHHBIE ITPABOBBIEC CIIPABOYHHKH.

4 COBpCMeHHLIC I_[I/I(I)pOBBIC TCXHOJIOTHU U OTKPBITHIC PECYPCHI AJII ITPOBCPKU

JIeMCTBUTENIHOCTH IOKYMEHTOB, IIOMCKa U 00pabOTKH MpaBOBOM MH(POPMAITUH.
PaccmarpuBaeMblie BOpOCHL:

- Kommepueckue CIIC: «Iapant» (HIIII «I"apant-CepBucy), «KoncynpranT [Tmocy (kommnaHus
«Koncynsrant [Timocy), «Koneke» (LIeHTp KOMIBIOTEPHBIX Pa3padOToK);

- l'ocynapcrBennsie CIIC s obecnieyeHns moTpeOHOCTEH B IPaBOBOM MH(POPMAIMU TOCYIapCTBEHHBIX
BenoMmctB: UTIC «3akon»; HTL «Cucrema;

- OTKpPHITHIE TIPABOBEIE pecypcHI ceTn MIHTepHEeT.

4.2. 3aHATHS CEMUHAPCKOIO TUIIA.



[IpakTrueckue 3aHATHS

FJEQH TemaTnka MpaKTHUECKUX 3aHATHI/KPATKOE COJIEpKAHNE

1 |Tema. bazoBbie moHATHS B 00J1aCTH MH(POPMAITMOHHBIX U ITU(POBBIX TEXHOJIOTHUM.
PaccmarpuBaeMbie BOTIPOCHL:
- DBomtonys HHPOPMAIIMOHHBIX TEXHOJIOTHIA, ITAIBI X Pa3BUTHS, UX POJIb B Pa3BUTHH YKOHOMHKH H
o01ecTBa;
- Llenu, OCHOBHBIC HATIPABIICHUS U MPUHIUIBI GOPMHUPOBAHHS HHYOPMAIIMOHHOTO OOLIECTBA U Pa3BUTHS
oTpaciy HH(POPMAMOHHBIX TeXHONOTHH B Poccuiickoit @enmepartm.
- OGecrieuenre nHHOPMAITMOHHOM 0€30MMaCHOCTH KaK OJHOTO W3 OCHOBHBIX HAIIPABJICHUH pearn3aun
Crpareruu pa3BUTHs OTpacin HHQOPMAIIMOHHEIX TeXHOJOTHi B Poccmiickoit @enepanuu.

2 |Tema. Madopmanus kak 00BEKT MPABOBBIX OTHOUICHUH.
PaccmarpuBaeMbie BOTIPOCHL:
- OcHoBHBIE TI0JIOKEeHUS 1 HOpMBI DenepanbHoro 3akoHa «O0 nHbGopMaLuu, HHPOPMAITHOHHBIX
TEXHOJIOTHSIX M O 3aIUTe HHPOPMALINY;
- [IpuHUMIBI TPaBOBOTO PETYJIMPOBAaHUS OTHOLICHHI, BOBHUKAIOUIHNX B chepe nHpopMaLuK U
MH(OPMALMOHHBIX TEXHOJIOTHI.

3 |Tema. Knaccudukanus nHbOpMaIuy B 3aBUCUMOCTH OT KaTETOPUH JOCTYIIA.
PaccmarpuBaeMble BOIIPOCHL:
- Bunsl koHbUIeHITMANTBHOM HHpOPMAaLHY;
- VenoBus oTHeCeHUsI MHOPMALIUK K CBEICHUSIM, COCTABIIAIONINM KOMMEPUYECKYIO TaifHy, CITy)KeOHYIO TailHy
Y MHYIO TaiiHy, 0053aTebHOCTh COOJIOICHHSI KOH(HICHIINAIBHOCTH TAKOH HHPOPMAIINH, a TaKKe
OTBETCTBEHHOCTH 3a €€ pa3riIalliCHIE YCTAaHABIHBAIOTCS (DelepaATbHBIME 3aKOHAMH.

4  |Tema. [TomHOMOYMS OpraHoOB ToCyaapcTBeHHO BiacTu Poccuiickoit @enepanuiu B 00J1aCTH
UH(POPMALIMOHHBIX TEXHOJIOTUH.
PaccmarpuBaeMbie BOIIPOCHL:
- OcHOBHBIE 331241, QYHKIMH, COCTaB ¥ CTPYKTypa rOCyJapCTBEHHBIX OPTaHOB B 00acTH HHPOPMALMOHHBIX
TEXHOJIOTHH 1 MHPOPMALMOHHON GE30MACHOCTH.
- OcHoBHbIe 3agaun 1 pyHKIuH DenepanbHOi ciryxObI 0 HaA30py B cdepe cBA3M, HHPOPMALHOHHBIX
TEXHOJIOTHI 1 MacCOBBIX KOMMYHHKaluit (PockoMHaI30D).

5 |Tema. [IpumeneHnne BO3MOKHOCTEH ceT THTepHET B IOpUINYECKOM JESTEIbHOCTH.
PaccmarpuBaemble BOIPOCHL:
- Meronp! noucka opuauueckoit nadopmanunu B cetu «HTepHET 115 3P HEKTHBHOM AEATEIBHOCTH I0PUCTa
B paMKax MMOBCEJHEBHOW TMPAKTHKH;
- [IpaBoBble pecypchl ceT IHTepHeT.

6 |Tema. Madopmanmonnas 6e30nacHOCTb HHPOPMAMOHHO-TEIIEKOMMYHUKAITMOHHOW CETH
«HTepreT» Ha Teppuropun PO.
PaccmarpuBaemble BOIPOCHI:
- OcHoBHBIE oNOXeHUs YKa3a [Ipesunenta PO «O HeKOTOPHIX Bompocax HHPOPMAITMOHHON 0€30IacHOCTH
Poccuiickoit denepauun.
- MepsI mpoTHBOACHCTBHS yTpo3aM HHPOPMAITMOHHOM Oe3omacHocTH Poccuiickoit deaepanuu npu
ncnosabp30BaHuu cetu «MHTepHeT» Ha Teppuropun PO.
- [TonsATHE «POCCUIICKUI TOCYIAPCTBEHHBIN CErMEHT HH(POPMALOHHO-TEICKOMMYHUKAIMOHHOH CeTH
«HTEpHETY.

7 |Tema. bazoBbie 0HCHBIE TEXHOJIOTUN U OCHOBBI AIEKTPOHHOTO TOKYMEHTOO00pOTa
IOpHUCTA.
PaccmarpuBaemble BOIPOCHI:
- Knaccuduxamms u GyHKINY IOpUATIECKUX TOKYMEHTOB;
- OTansl paboThI C TOKYMEHTOM IOPHCTA.

8 |Tema. ObGnaunble TeXHOJIOrUM KoMmanuu Sunexc. Unentudukanus u ayTeHTUPUKAIHS

MoJIb30BaTeNe HHHOPMALIMOHHBIX CUCTEM.




TemaTnka MpaKTHUECKUX 3aHATHI/KPATKOE COJIEpKAHNE

/11
PaccmatpruBaeMbie BOTIPOCHL:
- Co3aHue ¥ HACTPOIKA yYeTHOI 3anucH (akkayHTa) SIHaeKe, paborta ¢ SIHIeKC-TUCKOM, OCHOBHBIC
UHCTPYMEHT U CepBUCHI SIHIEKC;
- [lonuTuka KOH(bHHeHHHaHLHOCTH B CC€TU I/IHTepHeT 1 METOAbI 3allIUThI I/IH(i)OpMaHI/II/I Ha nIpuMepe ﬂH,HeKC.
9 |Tema. TexHomorus padoThl ¢ HHGOPMAIIKEH B TEKCTOBOM mporieccope MS Word.
PaccmatpuBaeMbie BOTIPOCHL:
- UaTepeiic mporpammer MS Word.
- TekcTOBBIH JOKYMEHT U ero cTpyKkTypa. CIiocoOb! mepeMemieHus 1Mo JoOKyMeHTY;
- BBoa u penaktuposanue tekcra. @opmarupoBaHue TEKCTa HA YPOBHE CUMBOJIOB.
10 |Tema. OopmieHne MHOrOCTpaHHYHOTO JoKymMeHTa B MS Word.
- CTHIIb TEKCTA. HpI/IMeHeHI/Ie T'OTOBBIX CTHHeﬁ;
- [ITabyion noKyMeHTa 1 ero u3MeHeHne. opMaTHpPOBaHUE CTPAHUIL,
- KOHOHTI/ITyHLI, CHOCKH U OI'JIaBJICHUSI.
11 |Tema. Odopmiienue undopMaiuu B TeKCTOBOM Iporieccope MS Word.
PaCCManI/IBaCMLIe BOIIPOCHI:
- [IpaBumna paboTHI ¢ KOTOHKAMU;
- HpaBHna pa6OTBI CO CIIMCKaMH. OZ[HOYpOBHCBLIe 1 MHOT'OYPOBHCBBIC CITUCKH;
- [IpaBuma paboThI ¢ ¢ TaOIUIIAMH.
12 |Tema. Metonbl paboThl B rpadrueckoM pegakTope TeKCToBoro mpoieccopa MS Word
PaccmarpuBaeMble BOIIPOCHL:
- UHTerpupoBanue B JOKyMEHTHI I'paduiecKkux 0ObEKTOB Pa3HOro THIIA: PUCYHKOB, KAPTHHOK, (GUTYD,
00BeKTOB SmartArt, fuarpaMM U CHUMKOB JKpaHa.
13 |Tema. 3ammra JOKYMEHTOB ITAPOJIEM B TEKCTOBOM Tiporieccope MS Word
PaCCManI/IBaGMLIC BOIIPOCHI:
- YPOBHI/I 3alIUTHBI, TO3BOJIAIOIIHNC YIIPABJIATH JOCTYIIOM K TOKYMCHTAM;
- [IpemoTBpameHue cirygaitHoro m3MeHeHus JokyMeHToB MS Word;
- llInppoBanue ¢ ucrnoas3oBaHueM mapoist. OrpaHudeHre TOCTyIa K JOKYMEHTaM JUIS IIPEJOCTaBICHHUS €ro
TOJIBKO «JIOBCPCHHBIM) MOJB30BaATEIAM,
- YpaBieHue TULIAMU U3MEHEHUM, KOTOPBIE PA3PELIEHO BHOCUTH I10JIb30BATEIISIM.
14 |Tema. [loGaBneHMe 3JIEKTPOHHOM MOANUCH K JOKYMEHTY B TEKCTOBOM Ipolieccope MS
Word.
PaCCManI/IBaGMLIC BOIPOCHI:
- OCHOBHEBIE HOJIOKCHUSA H HOPMBI CDC,I[CpaJ'IBHOFO 3akoHa «O0 3J'I€K’I‘p0HHOﬁ TIOAIIMCH),
- OpFaHI/ISa]_II/IOHHOG obecrieueHue 3J'IeKTpOHHOI7[ IIOAIIMCH,
- HpaBOBOC obecrieuenue 3J'I€KTpOHHOI>i OAITMCH,
- Jlo6aBnenue nudpoBoit moamnucu k JokymeHtaM MS Word, mo3Bosisiieii 06ecreunTsb Mo JIMHHOCTD,
[[EJIOCTHOCTh M HEOTPEKaeMOCTh HH()OPMAITHH.
15 |Tema. TexHonorust paboTsl ¢ nH(popMaluel B TabnuyHoM npoueccope MS Excel.
PaccmarpuBaemble BOIPOCHI:
- 3nakomMcTBO ¢ uHTepdeiicom MS Excel. Hacrpoiika MS Excel;
- OCHOBBI pa3paboTKN TaOIMYHBIX TOKYMEHTOB. YTpaBiieHHe pabouel KHUToil. BBOI M M3MeHeHne
nHpopmanuu Ha pabouem nrcre. PopmMaTupoBaHue sUCEK;
- Beimmonnenue Berunciiennii B MS Excel. TexHomornu npruMeHeHNs: BCTPOSHHBIX (DYHKITHH.
16 |Tema. PaGora co cTpyKTypoii JaHHBIX CIIMCOK B TaOIM4YHOM Iporeccope MS Excel.
PaccmarpuBaemble BOIPOCHI:
- CopTupoBKa JaHHBIX B 3JIEKTPOHHBIX TaOIUIAX;
- OuIbTpaIus JaHHBIX C TOMOIIBI0 ABTO(GUIBTpa. OUIBTpAIMS ¢ IPUMEHEHHEM PACIIMPEHHOTO (QHIBTPA.
17 |Tema. U3ydenue rpadmyeckux BO3MOKHOCTEH TabmuyHoro nporeccopa MS Excel.

PaccmarpuBaeMblie BOIPOCHL:
- 'ncrorpammsl, nuHevaThle, rpaduKy, KPYroBble AUAarpbIMMBL. THIIBI qUarpaMM: BHEAPEHHBIE THAarpaMMBI;




/o

TemaTnka MpaKTHUECKUX 3aHATHI/KPATKOE COJIEpKAHNE

JIarpaMMBbI B (popMate TOTHOTO SKpaHa Ha HOBOM pabodeM JIUCTE;
- AHaJM3 JaHHBIX C IOMOIIBIO AUATrPaMM.

18

Tema. Buzyanuszauusi AJMHaAMHUKU MPECTYIJICHUH, COBEPIICHHBIX Ha TPAHCIIOPTE, B
tabnumaHOM Tporieccope MS Excel.

PaccmarpuBaeMble BOIIPOCHL:

- AHanm3 UQPOBHIX XapaKTEPUCTHK TPAHCIOPTHOM NpecTymHOCTH B Poccuiickort deneparyu ¢ IIOMOIIBO
JrarpaMm.

19

Tewma. 3amuTa KHUT U €€ 3JIEMEHTOB MapojieM B Ta0muHOM nporeccope MS Excel.
PaccmarpuBaemblie BOIPOCHI:

- YpOBHHU 3alIUTHI, TO3BOJISIIOIINE YIIPABIATH TOCTYNOM K KHUram B MS Excel;

- llndpoBanue xkHUT naposeM, npasuwia ero popmuposanus B MS Excel;

- 3amuTa cTpyKTYpy KHErH B MS Excel. JleficTBus 10Ip30BaTEIs [IPU YCTAHOBJICHHOM 3aIIUTHI JIUCTA.

20

Tema. AHanu3 JaHHBIX O COCTOSIHUU MPECTYIMHOCTH B cpepe KOMIBIOTEPHON HH(POPMAIHH.
PaccmaTpuBaemble BOTIPOCH:

- Hudposas xapakTepuCTHKA 3apeTUCTPUPOBAHHBIX IpecTyIuieHnn B Poccuiickoit @eneparmm no ct. 274.1
«HenpaBomepHOe Bo3aeHicTBIE HA KPUTHIECKYTO HH(OpMannoHHYI0 HHPpacTpyKTypy Poccuiickoi
Oeneparum (Ti1. 28 YK PO), Brirtoyast 00bEKTH TPAaHCTIOPTHOH OTPACIIH.

21

Tema. U3ydyenue MmeTonoB co3nanus u opopmienus npesentanuii B MS Power Point.
PaccMarpuBaeMble BOIIPOCHL:

- TexHOIOTHS CO3AaHNUs MPE3CHTALUH ¢ d3PPEKTAMU MYJIbTUMEINA,;

- Ucnonb3oBanue TUTICPCCHUIOK B IPE3CHTAIUH.

22

Tema. OcHOBHBIE PUHIIMIIBI pa3paboTKu mpe3enTanuii B MS Power Point
- COS,Z[EIHI/IC Hpe3€HTaI.[PII>i Ha OCHOBE TOTOBBIX IIA0JIOHOB CJ'IafI,Z[OB;
- Hudposoe noprdonmo cryneHra.

23

Tema. O6maunble TexHonoruu komnanuu Google. Unentuduxanus u ayreHTUGUKAIISL

MoJIb30BaTeNeh I/IH(I)OpMaI_II/IOHHLIX CHCTCM.

PaccmarpuBaemble BOIPOCHL:

- Co3aHue U HACTPOIiKa yueTHO# 3anucH (akkaynra) Google;

- [TonmuTrKa KOHPHUACHIIMATBHOCTH B ceTH MIHTEpHET 1 MEeTO B! 3auThl nHpopMaiuu Ha mpumepe Google;
- CozmaHue npe3eHTannu ¢ noMoIisio cepeuca Google IlpesenTanuu.

24

Tewma. [Tpunoxenue MS Publisher. Co3znanue myOnukanuii B pe1akIIMOHHO-U3/1aTeIbCKOM
cucreme MS Publisher.

PaccmarpuBaeMbie BOIIPOCHL:

- Texnomorus padotsl ¢ uHPopmarueir B MS Publisher. Co3manue qOKyMeHTOB;

- Pa3paboTka nadopmanmonHbeix OykiaetoB B MS Publisher.

25

Tema. TexHonorus paboTsl ¢ MpaBoBOi MH(OpPMAIMEH B CIPAaBOYHBIX NTPABOBBIX CHCTEMAax

(CIIC) 1 OTKPBITBIX UCTOYHHKAX.

PaccmarpuBaemble BOIPOCHI:

- IToHsiTHE «KOMIBIOTEPHAS CIIPABOYHAS IPaBOBast cucTeMay, Kiaccupukamuu CIIC mo Tematrke u mo
(hopMe coOCTBEHHOCTH;

- onsitue «fOpumuaeckas 06paboTKay.

26

Tema. MadopmarimonHbsie MOACIN JAHHBIX.

PaccmarpuBaemble BOIPOCHI:

- Pensumonnas 6a3a IJaHHBIX;

- Cucremsl ynpasnenus 6a3amu ganabx (CYB/]): Ha3HaueHWE 1 OCHOBHBIE (DYHKITUH;
- OcBoenne MeTon0B paboTsl ¢ B/ B MS Access.

27

Tema. AHATUTUYECKUE BO3MOKHOCTH CIIPpaBOYHBIX ITPABOBBIX CUCTEMAX.
PaccmarpuBaeMblie BOPOCHL:
- [onyuenue u aHanu3 pefakiuil JOKyMEHTa, IOCTPOEHHE CIIMCKOB B3aUMOCBS3aHHBIX JOKYMEHTOB,




/o

TemaTnka MpaKTHUECKUX 3aHATHI/KPATKOE COJIEpKAHNE

KOHTPOJIb 32 I3MEHEHUIMH B TOKyMeHTax (Ha mpumMepe «KoncynbranT [1mrocy).

28

Tema. Opranuzanus xpanenus npaBoBoi nHdopmaruu B CIIC.
PaccMarpuBaeMble BOIIPOCHL:

- CTpykTypa HH(POPMAIMOHHBIX 0a3 JaHHBIX;

- Texnonmornu moncka npasosoit mHGopMmarwu B CIIC;

- Bunsr noncka noxymenToB B CIIC (ra mpumepe «Korcynsrant ILmocy).

29

Tema. MaTepdetic 1 ocoOeHHOCTH pabOTHI B CIIPAaBOYHOM MPaBOBOM cucteme «l apaHT».
PaccmaTpuBaemble BOIPOCH:

- Bunsl noucka noxkymenToB B CIIC (Ha npumepe «l'apaHT»);

- PaboTa ¢ joxyMeHTaMu U UX CTPYKTYPHBIMH 3JI€MEHTaMH B CIIPaBOYHOM NpaBoBoi cucteMe «I'apaHT.

30

Tema. DneKTpOHHBII (OH HOPMATUBHO-TEXHUYECKOW U HOPMATHUBHO-TIPABOBOM
uHpopmarun Kogekc.

PaccmarpuBaeMble BOIIPOCHL:

- OyHKIMOHAIBHBIC BO3MOXKHOCTH 3JIEKTPOHHOTO (POH/IA MPaBOBOM W HOPMATHBHO-TEXHUYECKOM
uHpopmanuu https://docs.cntd.ru/, ocobeHHOCTH pabOTHI, MPEUMYIIECTBAa U HEJOCTATKH.

31

Tema. Bo3MOXHOCTH UCTIOIB30BaHUS HHPOPMAITHOHHO-TIPABOBBIX TTOPTAJIOB.
PaccMarpuBaemble BOIIPOCHL:

- OdpuunanbHbIH HHTEPHET-TIOPTaJl IPaBOBOil HH(OpManny: Ha3HAYEHUE, TEXHOJIOTUU PabOThl C HUM
(http://pravo.gov.ru);

- OYHKIMOHAIBHBIE BO3MOXXHOCTH HH()OPMALIMOHHBIX CUCTEM MOpTaia MUHHCTEPCTBA FOCTHIINH
Poccuiickoit @enepanuu.

32

Tema. 3amaun u GpyHKIHK HHDOPMATU3ANNHN CYJICOHOH IEATeIHHOCTH.
PaccmaTpuBaemble BOTIPOCHI:

- Pa3Burne nHOOPMAIIMOHHBIX TEXHOJIOTHIA B apOUTPAXKHBIX CyJax U cyAax obmiei ropucaukimm. [ AC
«[Ipasocymue» (https://sudrf.ru/);

- Mndopmannonnsie cucremsl Bepxosaoro Cyna PO.

33

Tema. IHpopManmoHHbIe TEXHOJIOTMH B apOUTPAKHBIX Cy/aX.

PaccmarpuBaemble BOIPOCHL:

- AyI10-BUI€0-TIPOTOKOJIUPOBaHKE, BUICOKOH(PEPEHICBSA3b, BO3MOXKHOCTH CUCTEMBbI «Moii apOouTp»
(https://my.arbitr.ru/).

34

Tewma. PazBuTue 3JIeKTpOHHOIO IpaBUTENLCTBA B Poccnu.

PaCCManI/IBaeMLIC BOIIPOCHI:

- 3HaueHne npeaoCTaBJICHUS IT'OCYAaPCTBCHHBIX YCIYT B 3JICKTPOHHOM BU/IC,

- ITopraxn rocyaapcTBeHHsIX yeiyr Poceuniickoit @eneparuu (https://www.gosuslugi.ru/ ).

4.3. CamocrosiTenbHas paboTa 00y4aroImuxcs.

Bun camocrositensHoOM paboTh

Pabora ¢ neKIMOHHBIM MaTepUajIoM, JINTEPATypoi, HOPMaTUBHBIMU U MPABOBBIMU aKTaMU

IToaroToBKa K MPOMEXKYTOYHOM aTTECTALMH.

[ToaroroBka Kk TEKymeMy KOHTPOJIIO.

5. Ilepedyenb wu3gaHUM, KOTOpPHIE PEKOMEHIYETCS MCHOJIb30BATh IPHU

OCBOCHUU JUCHUIUIMHBI (MOIYJIA).




i bubnmorpaduueckoe onucanue Mecro nocryna

1 WubopManinoHHbIe TEXHOJIOTHH B FOPUINIECKON ObpasoBaTenpHas
JeSATeNbHOCTH | y4eOHUK U NPAKTUKYM Jist By30B / B. JI. nnardopma FOpaiir [caitt].
OnbkuH (| 1p.] ; moa penaknueit B. JI. Onpkuna. — 2-e u3a., | URL:
nepepad. u gon. — Mocksa : U3natenscTBo FOpaiiT, 2022, — https://urait.ru/bcode/488701
472 c¢. — (Bricmiee oo6pazoBanue). — ISBN 978-5-534- (ZI;a;; (;g};z;)ueHm:
12733-1. R '

2 WNubopmaninoHHbIe TEXHOJIIOTUH B FOPUANYECKON O6pasoBaTenpHas

JeATeNnbHOCTH : yueOHuk s By3oB / I1. V. Kysuenos [u ap.] | miarpopma FOpaiir [caiir].

; mox oomeit penakuueit 1. Y. Ky3nenoa. — 3-e usn., — URL:
nepepad. u gon. — Mocksa : U3natenscTBo HOpaiit, 2022, — https://urait.ru/bcode/488769
325 c. — (Boicmee obpazoBanue). — ISBN 978-5-534- (;;a;g ;gg;;u_elgiT .
02598-9. 3IEKTPOHHBII

3 | IIpaBoBas uHpOpMaTHKa : y4eOHUK U MPAKTUKYM IS By30B / | OOpasoBarenbHast
nop pepakuueii C. I'. YyOykoBoit. — 3-e u3za., nepepad. u mnatopma FOpaiir [caiir].
non. — Mocksa : U3parensctBo FOpaiit, 2022. — 314 c¢c. — | — URL:
(Beiciiee o6pasosanue). — ISBN 978-5-534-03900-9. https://urait.ru/bcode/488822

(mata oOpareHus:
27.03.2022).- Texcer :

JIIEKTPOHHBIN
4 OpranuzanoHHOE U MPaBOBOE 0OecreyeHue OGpasoBarenbHast
MH(POPMALMOHHON GE30MaCHOCTH : YYEOHHK M TIPAKTUKYM nnaropma FOpaiir [caiir].
11t By30B / moa pepakuueit T. A. TlonskoBoit, A. A. — URL:
CrpensiioBa. — Mocksa : M3natensctBo FOpaiit, 2022, — https://urait.ru/bcode/498844
325 ¢. — (Beiciiee o6pasosanne). — ISBN 978-5-534- (Zf;ag; ‘;gfz’zl)uef‘;‘;m .
03600-8. o " ’
SJICKTPOHHBIN

6. IlepeueHb COBpeMEHHBIX MPOPECCHOHANBHBIX 0a3 JaHHBIX U
WH()OPMAITMOHHBIX CIPABOYHBIX CHUCTEM, KOTOPBIE MOTYT HCIIOJIL30BAThCS IIPH
OCBOCHUU JUCUUIUIUHBI (MOYJIA).

Nudopmanmonnsiii  mopran  Haywynas  anekTpoHHas  OuOnumoreka
eLIBRARY.RU (www.elibrary.ru);

Enunas KOJUIEKIIMS U (HPOBBIX o0pa3oBaTeIbHBIX pecypcoB
(http://window.edu.ru);

DnekTpoHHO-0MbmoTeunas cucrema Jlanb (https://lanbook.ru/);

O6pazoBatenbHas matdopma FOpaiit (https://urait.ru/library/vo).

Hayuno-texauueckast oubnuoreka PYT (MUUT) (http://library.miit.ru).

7. TlepedyeHb  JNWIICH3UOHHOTO H  CBOOOJHO  PacIpOCTPaHIEMOTO
MPOTrPaMMHOTO OOECredeHusi, B TOM YHCJIE OTEYECTBEHHOTO MPOM3BOJICTBA,
HEO0OXOIMMOT0 JIJIs1 OCBOCHHS JUCITUTIIMHBI (MOTYJIs).



Microsoft Office,
Nurepuet-Opaysep,
CIIC «KoncynpranT [Lmrocy.

8. Ommcanme MaTepUATBHO-TEXHUYECKOW 0a3bl, HEOOXOTUMON IS
OCYIIECTBJICHHUSI 00pa30BaTEIBLHOTO MpOolecca MO AUCHUILTHHE (MOIYIIIO).

VY4eOHble ayauTOpUM U1 MPOBEJIEHUS 3aHATUN JIEKIIMOHHOIO THIIA,
OCHalIEHHbIE HA0OpaMU JEMOHCTPALIMOHHOTO 000PYAOBAHHUS.

VY4eOHble ayaUTOpUM [Js1 NPOBEIACHUS 3aHATUH CEMUHApCKOro THIIA,
IPYIIIOBBIX W WHAUBUAYAJIBHBIX KOHCYJIbTAl[Md, TEKYIIEro KOHTPOJd U
IPOMEKYTOUYHOM aTTECTALMH.

[lomenienne 1js1 caMOCTOSITENBHOW pPaOOThI, OCHAIIEHHBIE KOMITBIOTEPHOU
TEXHUKOW C BO3MOXKHOCTBIO MOAKIIOUEHUs1 K cetu "MHTepHer" m obecreueHnem
JIOCTYTA B IEKTPOHHYIO HH(POPMAILIMOHHO-00pa30BaTENbHYIO CpPEly OpraHu3alun

9. ®opma MPOMEKYTOUHOM ATTECTALNU:

3auer B 3 cemecTpe.

10. OueHouHbIE MaTEpHUAIBI.

OuneHoYHbIE MaTepHUalibl, TPUMEHAEMBIE NPHU NPOBEACHUU IPOMEKYTOUHOU
aTTecTalllH, pa3padaThIBalOTCA B COOTBETCTBUH C JIOKAJTbHBIM HOPMATUBHBIM aKTOM
PYT (MUUT).



ABTODBI:

JOLIEHT, TOLIEHT, K.H. Kadeapsl
«IIpaBoBoe obecnieueHne
roCyAapCTBEHHOTO YIIPaBJICHUS U
sKOHOMUKW» FOpuanyeckoro

MHCTUTYTA JIL.M. Manémuna
CornacoBaHo:
IIpopexTop C.C. CokomnoB

[Ipencenarens yaeOHO-METOIUUECKOM
KOMUCCUH M.IO. ®ununnosa



