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1. O6mue cBeaeHus O JUCHUIUIUHE (MOJTYJIE).

[{enbt0 OCBOEHUS TUCIUTUIMHBI SIBIISICTCS:

-popmupoBanue y OOy4aromMXcsi KOMIIETEHIMHA, HEOOXOAUMBIX JUIs
UCTIOJIHEHUS 00S13aHHOCTEN MO MPEACTOSIIEMY J0JDKHOCTHOMY MpeaHa3HAuCHHIO
BBIOPAHHOTO HAPABJICHUS U 3a/1a4aM MPOPECCHOHAIBHON A TEIbHOCTH.

3amayamMul TUCIUTUIMHBI SIBIISIOTCS:

-O3HAKOMJICHHE C HAMNpaBICHUSIMH Pa3BUTHS U (YHKIMOHUPOBAHHUS
MH(GOPMAILIMOHHBIX MPOILIECCOB B MPaBOBOIl cdepe, OCHOBAMHU TOCYJapCTBEHHOM
MOJIMTUKA B 00JIacTH HMH(POPMALMOHHBIX TEXHOJOTHH U HHPOPMAIMOHHOM
0€30IacCHOCTH;

-IOATOTOBKA OOydarommxcsi K Mpo(ecCHOHANbHON JEATENbHOCTH C
UCIIOJIb30BaHUEM LU(POBBIX TEXHOJIOTUHA M oOOecrnedeHHeM HH(POPMALMOHHOM
0e30I1aCHOCTH;

-OBNIQ/ICHUE  CTYACHTaMH  METOAaMH  O€30MacHOTO  HCIOJIb30BAHHUS
WH(POPMAIIMOHHO-TEIIECKOMMYHHUKAIIMOHHBIX ~ CUCTEM, METOJaMH TIOUCKa W
00paboTKu mpaBoBOi WHGpOpMaIMK, OGOPMIICHHS MPABOBBIX JOKYMEHTOB W
IPOBEJCHUS CTATUCTUYECKOIO aHAIN3a HIU(PPOBBIX JAHHBIX.

2. [Inanupyembie pe3ynbTaThl 00YYEHHS MO TUCHUILIIMHE (MOIYJIIO).

[lepeuenb GopmMuUpyeMBIX pe3yJbTAaTOB OCBOCHUS 00pa3oBaTEIbHOU
porpamMmsbl (KOMIIETEHLIUI) B pe3ybTaTe 00yUYeHHUs M0 AUCUMILTUHE (MOYIIO):

OIIK-4 - CroocobeH WHCMOIB30BaTh COBPEMEHHBIE WH(MOPMAIIMOHHbBIE
TEXHOJIOTUU U TPOTPAMMHBIE CPEACTBA PU pElIeHUH Npo(dhecCHOHANbHBIX 33/1a4;

IK-11 - CnocoOeH BbIOMpaTh W NPUMEHSTh UU(PPOBBIE TEXHOJOTUU IS
penieHus 3a1a4 npophecCuoHaNIbHON AESTENbHOCTH.

OO0yueHnue 1Mo JUCIUIUTNHE (MOIYIII0) IPEANOaraeT, yTo Mo ero pe3yibTaram
oOyuJarommiicst Oyier:

3HaTh:

-OCHOBHBIE ~ 3aKOHOMEPHOCTHM  CO3laHud U (PYHKIIMOHMpPOBAHUSA
UH(OPMAIIMOHHBIX TPOIECCOB B MPaBOBOW c(epe, OCHOBBI TOCYJAapPCTBEHHOM
NOJIMTUKHU B 00JacTH MHPOPMATU3AMU OOLIECTBA U OTPACIU MH(POPMALIMOHHBIX
TEXHOJIOT UM,

-COBpEMEHHbIE MH(POPMAIIMOHHBIE TEXHOJOTUU cOOpa, XpaHEHUs, IOUCKA U
00paboTKN HH(POPMAIINH B FOPUINYECKON ACATEIHHOCTH;



-OCHOBHBIC HOpPMAaTUBHBIC IIPABOBBIE AaKThl, PETYJIMPYIOIIUE BOIPOCHI
oOecnieueHuss  WHPOPMAIMOHHOM  0€30MacHOCTH,  HOPMBI  TMPABOBOTO
perynupoBanus IU(GPOBOTO MPOCTPAHCTBA;

-OCHOBBl ~ OpraHu3allid  BHEApPEHUS  UU(QPOBBIX  TEXHOJOTMHA B
COOTBETCTBYIOIIEH cdepe MpodeccrnoHaIbHOMN e TENbHOCTH.

Ymern:

-HCTIOJTh30BaTh OCHOBHBIC TIOJIOKEHUS 3aKOHO/IaTeJIhCTBA B
uHopMarimoHHoOM cdepe u nHGOopMaIMOHHOM 0€30MacHOCTH;

-HCTIOJIb30BaTh  CIIPAaBOYHBIC CHUCTEMBI IS TIOMCKa W3MCHCHHH B
3aKOHOJIATEILCTBE U MIPABONPHUMEHUTEILHOMN MPAKTUKE;

-HCTIOJIb30BaTh COBPEMEHHBIC ITU(POBBIC TEXHOJIOTHH B OTKPBITHIC PECYPCHI
JUTSI TIPOBEPKU JIEUCTBUTEILHOCTH JIOKYMEHTOB, IMOMCKA U 00pabOTKH MPaBOBOM
uHdopmaruu, st OoPOPMIICHUS HOPUIAUYECKUX JIOKYMEHTOB U TIPOBEJCHUSA
aHanu3a uHdopmaIuy;

-ICTOJIB30BaTh METOIbI U CIIOCOOBI 110 00eCTIeYeHUI0 KOH (U ICHIIMATIBHOCTH,
IIEJIOCTHOCTH M JIOCTYITHOCTH TU(PPOBBIX JaHHBIX.

Baanernb:

-HaBbIKaMu cOopa U o0paboTku HHGOpPMALUM, UMEIONICH 3Ha4YeHUe st
peanu3aluy MPaBOBBIX HOPM B COOTBETCTBYIOHIUX cdepax IPOSCCHOHATBLHOM
JIeSITCIILHOCTH;

-HaBBIKAMHU TPUMCHEHUS IM(PPOBBIX TEXHOJOTHH IS pelIeHus 3aaad
npodeCCUOHAIILHON JIeATEIIbHOCTH;

-HaBBIKAMU aHaJM3a CHUCTEM IMPaBOBOTO oOecreueHus: UHGOPMaIMOHHON
0€30MaHOCTH, HaBBIKAMHU  HCMOJIb30BAHUSI  CPEACTB  3allUTHl  HUQPPOBOIA
nH(pOpMaUK B CIIYKEOHOU NEATETbHOCTH.

3. O6beM TUCIUTIINHBI (MOTYIIs).
3.1. O6m1as Tpy10€MKOCTh AUCIUTLIAHBI (MOIYJIs).

OO0mast TPyIOEMKOCTh AUCIUIUIMHBI (MOIyJis) coctaBisieT 4 3.e. (144
aKaJeMHYEeCKuX Jaca(oB).

3.2. O06bem gucruIUIMHBL (MOAyJsi) B (opMe KOHTAKTHOM pabOTHI
oOydaronmxcss € MEJAarorM4YecCKUMH  padOTHUKaAMU U (WIKM)  JHIAMH,
MIPUBJIEKAEMBIMH K pean3anun 00pa3oBaTebHON MPOTrpaMMbl Ha MHBIX YCIOBHSX,
IIPU MTPOBEICHUH YICOHBIX 3aHATHH:

KonuuectBo yacos

Tun y4eOHBIX 3aHATHI Cemectp

Bcero

Ne3 Ne4




KonrtakTHas paboTa mpu IpOBEICHHH YICOHBIX 3aHATHI (BCET0): 48 24 24

B Tom uucie:

3aHATHSA JIEKIIHOHHOTO THIIA 16 8 8

3aHATHSI CEMHHAPCKOTO THIIA 32 16 16

3.3. O6beM auCHUIUIMHBL (MOIyYJiA) B (OpME CaMOCTOSITENIbHOM paboThI
oOydJarormuxcsi, a Takke B (opmMe KOHTAaKTHOW pabOThl OOyYarOMMXCS C
MearoruIecKUuMU PabOTHUKAMHU | (WJIH) JTUIAMU, TIPUBJICKAEMBIMH K PeaTi3ariu
oOpa3oBaTeNpHON TpOrpaMMbl  HA HWHBIX YCIOBHUSAX, TP IPOBEICHUU
IPOMEKYTOYHOM aTTECTAIIMH COCTABIIET 96 akajeMHuecKux Jaca (0OB).

3.4. ITpu oOy4eHnu o UHAUBUAYATLHOMY Y4€OHOMY ILJIaHY, B TOM YHCJIE IPU
YCKOPEHHOM 00y4YeHUH, 00BEM JUCITUIUIMHBI (MOJIYJIsI) MOXKET ObITh pealii30BaH
MOJIHOCTBIO B (POPME CaMOCTOSITENBHOU padOThl 00yUaroOIuXCs, a TAKKe B (hopme
KOHTAKTHOM pabOThl 00YUYaIONIUXCSl C MEJAarornyeCKuMU pabOTHUKaMU U (UJIH)
JUIAMH, TIPUBJIEKaEMbIMH K pealu3allii 00pa30BaTeIbHON MPOTrpaMMbl HA WHBIX
YCIIOBUSIX, TP MPOBEICHUHU TIPOMEXKYTOUHON aTTECTAIIHH.

4. ConepxaHue JUCHUTUIUHBI (MOIYJIA).

4.1. 3a"HATHA TEKIIMOHHOTO THUIIA.

Temaruka JEKIIUOHHBIX 3aHATHH / KpaTKO€ COACPIKAHUC

1 |ba3oBble MOHATHA B 001aCTH HH(OPMAIIMOHHBIX U IU(PPOBBIX TEXHOIOTHH.
PaccmarpuBaeMble BOIPOCHI:

-3BOJIIOIINS MH(OPMAIIMOHHBIX TEXHOJIOTHH, 3TAIbl MX Pa3BUTHUS, UX POJIb B PA3BUTUH SKOHOMUKH 1
00111eCTBA;

-I1eJI1, OCHOBHBIE HAIPaBJICHNS ¥ IPUHIHUITEI (POPMHUPOBAHUS HHPOPMAIIMOHHOTO OOIIECTBA U Pa3BUTHUS
oTpaciu HHPOPMAIMOHHKIX TexHooTui B Poccuiickoit ®enepamnumy;

-OCHOBHBIE TIOJI0XKEHUS 1 HopMBI DenepanbHoro 3akoHa «O0 nHbopMaIy, HHOOPMAITHOHHBIX
TEXHOJIOTHSX H O 3alUTe HHPOPMALIUID;

-OCHOBHBI€ TI0JIOJKEeHHUs 1 HopMbl CpaTeruu pa3Butus nHppManuoHHoro obiectsa B Poccuiickoii
®Deneparun Ha 2017 - 2030 roasr.

2 |OducHBIC TEXHOJIOTHH B OCHOBHI 3JIEKTPOHHOTO JIOKYMEHTO000pOTa FOPHCTA.
[TpumeHneHre BO3MOXKHOCTEH ceTu MIHTepHeT B mpodeccuoHanbHON AeSITEIbHOCTH.

PaccmarpuBaeMble BOIPOCHL:

-Kyaccuukanys n GyHKINN IOPUIMYECKUX JOKYMEHTOB;

-3Tamnsl paboTHl C JOKYMEHTOM IOPHUCTA;

-METO/IbI TONCKA IOpHUANIECKON HHPOpMaIuH B ceTH «HTepHET» I 3 HEKTUBHOM e TETBHOCTH
IOPUCTA B paMKax IOBCEJHEBHOM NIPAKTUKU;

-IIpaBOBbIE peCypcChl ceTu MHTepHeT.

3 |Texunonorwust paboThI ¢ MHPOPMAIIKEH B TEKCTOBOM Mporieccope MS Word.

PaCCMa’IpI/IBaCMLIC BOIPOCHI:
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Temaruka NTEKIIMOHHBIX 3aHATHH / KpaTKOE COJEpIKaHUE

-nHTepdetic mporpammsr MS Word,

-TEKCTOBBIN TOKYMEHT U €ro CTPYKTypa. CocoObI IepeMeIeHHs TI0 JOKYMEHTY;
-BBOJI U pellakThpoBaHue Tekcta. dopmaTupoBaHue TEKCTa HA YPOBHE CUMBOJIOB,;
-CTWIb TeKcTa. [I[puMeHeHe rOTOBBIX CTHIICH;

-11abJIOH IOKYMEHTAa U ero u3MeHeHne. @opMaTUpOBaHKUE CTPAHMIL,
-KOJIOHTHUTYJIbI, CHOCKU U OTJIABJICHUS;

-YPOBHH 3aIUTHI, TO3BOJIAIOMINE YIPABIATH JOCTYIIOM K JOKyMEHTaM;
-IIPeIOTBPAIICHIE CITyYaiHOTO U3MEHEHUs TOKyMeHToB MS Word,;
-mmm¢poBaHHUe C HCIOIB30BaHNEM Maporst. OrpaHUdeHHe JOCTYIIA K IOKYMEHTaM IS TIPEIOCTABICHHUS €TO
TOJIBKO «JIOBEPEHHBIMY TOJIH30BATEISIM;

-yIIpaBJIeHHE THIIAMHU U3MEHEHHH, KOTOPBIE pa3pemIeH0 BHOCUTD MOJIh30BATEIISAM.

N3yuenne MmeTon0B co3nanus u ohopmiieHus npeseHTtanuii B MS Power Point
PaccmarpuBaembie BOIIPOCHL:

-TeXHOJIOTHS CO3JJaHUs Pe3eHTANUi ¢ d3hdeKTaMu MYJIbTUMEINA;

-~UCIIOJIb30BAHNEC TUIIEPCCHIJIOK B MIPE3CHTAUH,

-CO3JaHHucC Hpe3€HTaL{PII>i Ha OCHOBE T'OTOBBIX IIA0JIOHOB CJ'Iaﬁ,I[OB.

Texunonorust paboThl ¢ HHPpOpManueit B TabauanoM nporeccope MS Excel
PaccmaTprBaemble BOTIPOCHI:

-3HaKOMCTBO ¢ mHTep(eiicom MS Excel. Hactpoiika MS Excel;

-OCHOBBI pa3pabOTKH TaOJIMYHBIX JOKYMEHTOB. YIIpaBicHue paboycii KHUToi. BBoa U M3MeHEHHE
uHdopmanum Ha pabouem nrcre. DopMaTUpOBaHUE SUECK;

-BbINIOJIHEHUE Bhrunciennit B MS Excel. TexHosorun npuMeHeHust BCTPOSHHBIX (yHKINIA;
-COPTHPOBKA JIAaHHBIX B 3JICKTPOHHBIX Ta0IHIIAX;

-QuipTpanys JaHHBIX ¢ HOMOIIBI0 ABTodMIbTpa. PUIbTpalHs C IPUMEHEHHEM PaclIMPEHHOTo QUIBTPa;
- TUCTOTPaMMBl, JIMHeYaThie, rpaMKy, KPYyroBble TUarpbIMMBI. THITBI AUArpaMm: BHEIPEHHbIE
JMiarpaMMBl; IMarpaMMbl B (hopMaTe HOHOTO SKpaHa Ha HOBOM pabodeM JIHCTE;

-aHAJIN3 JIAaHHBIX C TIOMOIIBIO THATPAMM.

[IpaBoBble Mepbl HHPOpMAIIMOHHOM Oe3onacHocTH. MIHpOopMaloHHas 6€301MacHOCTb

I/IH(l)OpMaI_II/IOHHO'TCHCKOMMYHHK&HHOHHOﬁ CCTU «I/IHTepHeT» Ha TEppUTOpUHN P®.
PaccmarpuBaembie BOIIPOCHL:

-BHJIbl KOHQUCHIMaIbHOW HHbopMalyy. PernaMentanus npasui oOpalieHus ¢ nHpopMmanuei,
oTpeieNeHHe YYaCTHUKOB HH(POPMAIIMOHHBIX OTHOIICHUH, X PaB U 00sS3aHHOCTEH;
-OTBETCTBEHHOCTH B ClIyyae HapylIeHHs TpeOOBaHUIi 3aKOHOIATENILCTBA B 001aCTH HHOOPMALMOHHOM
0€30IaCHOCTH;

-OCHOBHBIC TIOJI0keHUs Ykaza [Ipesunenra PO «O HekoTOphIX Bompocax HHYOPMAIIOHHOH 0€301MacHOCTH
Poccuiickoit denepauuny;

-MepBI IPOTHBOACHCTBHSA yrpo3aM HH(OpMAIIMOHHOH Oe3omacHocTH Poccuiickoit @enepanun npu
UCNONB30BaHNN ceTH «HTepHeT» Ha Teppuropun PO;

-nioHsiTHe «Poccuiickuii rocy1apcTBEHHBIH CerMeHT HH(POPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHON CeTH
«nTepHeTY.

COBpCMeHHLIC I_[I/I(I)pOBBIC TCXHOJIOTHU U OTKPBITBIC PECYPChI JJIS1 IPOBEPKU

JeMCTBUTENIEHOCTH JIOKYMEHTOB, IIOMCKA 1 00pabOTKM MPpaBOBOW HHPOPMALIUH.
PaccmarpuBaeMble BOIPOCHL:

-kommepueckue CIIC: «"apant» (HIIIT «I"apant-CepBucy), «Koncynsrant [Tmoc» (koMmanuns
«KoucynpranT [Tnrocy), «Koaeke» (LleHTp KOMITBIOTEPHBIX pa3padoToOK);

-rocynapcrennslie CIIC st obecrieueHus nmoTpedHOCTEH B MPaBOBOM HH(OpMALIK TOCY1apCTBEHHBIX
BegomcTB: UIIC «3akon»; HTL] «Cucrema;

-OTKPBITHIE IPABOBBIE pecypchl ceTn MHTEpHeT.

Pazsutne QJICKTPOHHOTO IMPABUTCIILCTBA B Poccum.
PaccmarpuBaembie BOIPOCHL:
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TemaTyka JTEKIMOHHBIX 3aHATUHN / KPAaTKOE COJIEpKAHNE

-3HAUCHHE TIPEIOCTABICHHUS TOCYJAPCTBEHHBIX YCIIYT B 3JIEKTPOHHOM BHJIE;
-TIOpTaJ TOCYJapCTBEHHBIX yCiIyT Poccuiickoit @enepanuu (https:/www.gosuslugi.ru/).

4.2. 3aHATHS CEMHUHAPCKOTO THUIIA.

[IpakTrueckue 3aHATHS

/o

Tematuka MPAKTUICCKUX 3aHATHH/ KpaTKO€ COACPKAHUEC

bazoBbie moHsaTHs B 0077aCTH HHGOPMAITMOHHBIX M IUGPOBBIX TEXHOJIOTHH.
PaccmarpuBaembie BOIIPOCHL:

-3BOJIIOIINS MH(GOPMAIIHOHHBIX TEXHOJIOTHH, 3TAIBl MX Pa3BUTHUS, UX POJb B PA3BUTUH SKOHOMUKH 1
00111eCTBA;

-IIeJIM, OCHOBHBIC HAIIPABIICHNS ¥ IPUHIHUIEI (POPMHUPOBAHUS HHPOPMAIIMOHHOTO OOIIECTBA U Pa3BUTHUS
oTpaciy HHPOPMANMOHHKIX TexHoorui B Poccuiickoit @enepanumy;

-OCHOBHBIE TIOJIOKEHNUS 1 HOpMBI DenepanbHoro 3akoHa «O0 mHpOpMaIiy, HHPOPMAITMOHHBIX
TEXHOJIOTHSIX M O 3aIUTE HHPOPMALIII;

-OCHOBHBI€ TI0JIOJKEHUS 1 HopMbl CpaTeruu pa3Butus nHppmanuoHHoro obiectsa B Poccuiickoii
®Deneparun Ha 2017 - 2030 roasl.

O(i)I/ICHLIe TCXHOJIOTUHU U OCHOBBI 3JICKTPOHHOI'O ,I[OKYMGHTOO60pOTa HOpucTa.

[Ipumenenne Bo3MoxHOCTEN cetn IHTEpHET B IPOeCcCHOHATBHOM e TETbHOCTH.
PaCCManI/IBaeMHe BOIPOCHI:

-Kiraccuuranys ¥ GyHKINH IOPUIAISCKAX JOKYMEHTOB;

-OTaIlbl pa6OTI>I C JOKYMCHTOM IOpHUCTA;

-METOJIBI TTOUCKA IOpUANdecKoi HHPopMarun B ceTr «HTepHET» st 3P DEKTUBHOM e TETFHOCTH
IOpUCTa B paMKax IMOBCEIHEBHOI NPaKTUKY;

-IIPaBOBBIE pECYpChl ceTu MHTepHeT.

TexHomnorust paboTsl ¢ HHPOpMaLueil B TekcToBoM Iporeccope MS Word.
PaccmarpuBaembie BOIPOCHL:

-uHTepdetic mporpammel MS Word;

-TEeKCTOBBIN JOKYMEHT U ero cTpykTypa. Crioco6sl mepeMeneH s [0 JOKYMEHTY;

-BBOJI M peJaKTHPOBaHue TekcTa. DOpMaTHPOBAHUE TEKCTa HA YPOBHE CHMBOJIOB;

-CTHIIb TeKCTa. [[pUMEHEeHNE TOTOBBIX CTHIICIH;

-mrabiioH JOKyMeHTa U ero u3MeHeHune. @opMaTupoBaHue CTPaHHII,

-KOJIOHTUTYJIbl, CHOCKU U OTJIaBJICHUA.

Odopmnenne nadopmaruu B TeKCTOBOM npoieccope MS Word.

PaccmarpuBaembie BOIPOCHL:

-TipaBIJIa paboTHI C KOJIOHKAMU;

-mpaBuiia paboTel co cruckamu. OIHOYPOBHEBBIE © MHOTOYPOBHEBBIE CIIMCKH;

-TpaBuIiIa paboThI ¢ TabIMIAMU;

-MHTETPHPOBAHUE B JOKYMEHTHI IpadUuecKuX 00BEKTOB Pa3HOTO TUIA: PUCYHKOB, KAPTHHOK, (GUTYD,
00beKTOB SmartArt, IarpaMM M CHUMKOB 3KpaHa.

3amuTa JOKyMEHTOB IaposieM B TEKCTOBOM mpoueccope MS Word.

PaccmarpuBaembie BOIPOCHL:

-YPOBHH 3aIUTHI, IIO3BOJIAIONINE YIIPABIATE JOCTYIIOM K JOKYMEHTaM;

-TIpeIOTBpAIllEHHUE CITyYaifHOT0 M3MEHEHUs ToKyMeHToB MS Word;

-mu(ppOBaHUE C UCTIOIb30BaHHEM Hapoiisi. OrpaHUYeHUE AOCTYNA K JOKYMEHTaM JUIS IIPEIOCTABICHUS €ro
TOJIBKO «IOBEPEHHBIM» I10JIb30BATEIAM;

-yIpaBJIeHUE THIIAMU U3MEHEHUH, KOTOPbIE pa3pelieH0 BHOCUTD II0JIb30BATEILIM.
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TemaTuka MpakTHYECKUX 3aHATUI/KpAaTKOE CoJlepKaHHE

[Mpunoxenne MS Publisher. Co3nanue myOnukanuii B peJakimoOHHO -U31aTeIbCKON
cucteme MS Publisher.

PaccmarpuBaembie BOIIPOCHL:

-TeXHOJIOTHsA paboThl ¢ uHpopmarmei B MS Publisher. Coznanue 10KyMEHTOB;

-pa3paboTka nH(popMaOHHEIX OykieroB B MS Publisher

Nzydenue meTo 0B co3manus u opopmiieHus npesenranuii B MS Power Point.

PaccmaTpuBaemble BOIIPOCHI:

-TEXHOJIOTUS CO3/IaHMA Ipe3eHTanui ¢ 3hexTaMu MyIbTUMETHA;
-HICIOJIb30BaHUE THIICPCCHUIOK B MIPE3CHTALIUM;

-CO3/1aHHE NIPE3CHTALNI HAa OCHOBE T'OTOBBIX IIa0JIOHOB CJIAMIIOB.

Texnomorust pabotsl ¢ HHGoOpMaIueit B Tabimunom nporeccope MS Excel.
PaccmaTtpuBaeMble BOIIPOCHI:

-3HaKOMCTBO ¢ uHTep(deiicom MS Excel. Hactpoiika MS Excel;

-OCHOBBI pa3pabOTKN TaOJIMYHBIX JOKyMEHTOB. YTIpaBlIeHHe pabodeii kHuroi. Box u n3meneHue
nHpopmanuu Ha pabodem nucte. PopMaTHPOBAHHE SUEEK;

-BBIMONTHEeHUE BhrancieHnit B MS Excel. TexHomornN npuMeHeHUs BCTPOCHHBIX (hyHKITHH.

Pabora co cTpykTypo#i JaHHBIX CITUCOK B TaOIm4HOM Mporeccope MS Excel.
PaccmaTrpuBaeMble BOIIPOCHI:

-COPTUPOBKA JAHHBIX B 3JICKTPOHHBIX Ta6HI/IHaX;

-(uIbTpanys JaHHBIX ¢ TOMOIIBI0 ABTO(MIBTpa. OUNbTpaIys ¢ IPUMEHEHHEM PACIIMPEHHOTO (GHILTPA.

10

Nzydenue rpaduueckux Bo3MoxHoOcTel Tabmuunoro nporeccopa MS Excel.

PaCCManI/IBaeMBIe BOIPOCHI:

-T'ICTOIrPaAMMBI, HHH@ﬁ‘IaTLIC, Fpa(I)I/IKI/I, KPYT'OBBIC JUATI'PBIMMBI. Tumner AuarpamMm: BHCAPCHHBIC
AuarpaMmbl; fuarpaMmhbl B Q)opMaTe INOJIHOT'O 5KpaHa Ha HOBOM pa60qu JIMCTE,

-aHaJIN3 JaHHBIX € IOMOIIBIO AUATrPAMM.

11

3aiuTa KHUT U €€ 3JIEMEHTOB MapojeM B TabnuyHoM mporeccope MS Excel.
PaccmarpuBaembie BOIPOCHL:

-YPOBHH 3alllUTHI, TO3BOJIIOIINE YIPABIATh JOCTYHOM K KHUram B MS Excel;

-mrdpoBaHKe KHUT aposem, npasuia ero Gpopmuposanus B MS Excel;

-3amuTa CTpyKTypy KHUrd B MS Excel. [leiicTBUS MOTB30BaTENs IPH yCTAHOBICHHOM 3alUTHI JIHCTA

12

WNHupopmanonHble MOIENH TaHHBIX.

PaccmaTpuBaemble BOIIPOCHI:

-pensuonHast 6a3a JaHHbIX;

-cHCTeMBI ypaBieHus 6a3amu nanHbx (CYB/]): Ha3HaYeHHE M OCHOBHBIC (DYHKIUH;
-ocBoeHue MetooB paboTsl ¢ B/l B MS Access.

13

[TpaBoBBIE Mephl HHPOPMALIMOHHOM Oe3omnacHocTH. MHpOopMannonHas 6e301acHOCThb

I/IH(I)OpMaI_II/IOHHO-TCHCKOMMYHI/IKaLII/IOHHoﬁ CCTUu «I/IHTepHeT» Ha TCppUTOpUn P®.
PaccmarpuBaeMble BOIPOCHL:

-BU/IbI KOHQUEHIIMAIbHOW nH(popMary. PernamMenranys npasui oOpamieHus ¢ nHpopManue,
orpezielieHNe y4acTHUKOB HH(OPMAIIMOHHBIX OTHOILICHNH, NX TpaB U 00s3aHHOCTEI;
-OTBETCTBEHHOCTH B ClIyyae HapylIeHHs TpeOOBaHM 3aKOHOATENILCTBA B 001aCTH MH(OPMAIIIOHHON
0€e30IacHOCTH,

-0CHOBHBIE TIOJI0KeHUs Ykasa [Ipesunentra PO «O HeKoTOpHIX Bompocax HHYOPMAIIOHHOH 0€3011acHOCTH
Poccuiickoit denepanuny;

-MepBI MPOTUBOJCHCTBHS yrpo3aM HHPOopMaImoHHOH 6e3omacHocTr Poccniickoii deneparyu mpu
ucnosabp3oBaHuu cetu «MHTepHeT» Ha Tepputopun PO;

-niousiTHe «Poccuiickuii rocy1apcTBEHHBIN CerMeHT HH(OPMAIIMOHHO-TEIEKOMMYHUKAITMOHHON CETH
«HTEepHETY.




/ TemaTuka MpakTHYECKUX 3aHATUI/KpAaTKOE CoJlepKaHHE
n/m

14 |[TonmnoMOuMs OpTaHOB rocynapcTBEHHOM BiacTu Poccuiickoit denepannu B obmactu
MH(POPMALMOHHBIX TEXHOJIOTUH.

PaccmarpuBaembie BOIIPOCHL:

-OCHOBHBIE 33/1a4H, (DYHKIIUH, COCTAB M CTPYKTYpPa roCyIapCTBEHHBIX OPraHOB B 00J1aCTH
MH(OPMALMOHHBIX TEXHOJIOTUI U HH(POPMAIIMOHHON 0€30I1aCHOCTH;

-OCHOBHBIC 3a7a4ul 1 pyHKINN DenepanbHON cIyKObI 110 HAA30pY B cepe cB3H, MHOOPMAITOHHBIX
TEXHOJIOTHH W MacCOBBIX KOMMyHHKanuit (PockoMHam30p).

15 |CoBpemeHHBIE IIUPPOBBIE TEXHOIOTUN U OTKPBITHIE PECYPCHI Uil IPOBEPKH

JNEHCTBUTEILHOCTH JOKYMEHTOB, MIOMCKA U 00pa0OTKH MPaBOBOW WH(OPMAIIUH.
PaccmarpuBaembie BOIIPOCHL:

-kommepueckue CIIC: «I"apant» (HIIII «I"apant-CepBucy), «Koncynprant Ilmocy (koMmaHus
«Koncynbrant Ilmocy), «Konexe» (L[eHTp KOMIBIOTEPHBIX pa3pabOTOK);

-rocynapctBennsie CIIC st obecnieueHus NoTpeOHOCTEH B IPaBOBOM HH(OPMALIMH T'OCY 1apCTBEHHBIX
BenoMmcTB: UIIC «3akon»; HTL «Cucremay;

-OTKPBITHIC ITPABOBBIE pecypchl ceTi VIHTepHeT.

16 |Pa3BuTHE 2EKTPOHHOTO MPaBUTEIHCTBA B Poccum.
PaCCManI/IBaeMHe BOIPOCHI:
-3HAYCHHNC NMPEAOCTABJICHUA I'OCYAAPCTBCHHBIX YCIYT B 3JICKTPOHHOM BUJIC,

-TIOpTaJl TOCYJapCTBEHHBIX yCiIyT Poccuiickoit @enepanuu (https:/www.gosuslugi.ru/).

4.3. CamocrosiTenbHas padoTa 00y4daroImXCs.

Bun camocTosTenbHOM paboThI

1 |Pabora c neKIMOHHBIM MaTepUaIoM, JINTEPATypOl, HOPMATUBHBIMU U MPABOBBIMU
aKTamMu

IToaroroBka k MPAKTUYCCKUM 3aHATUAM.

CaMocToATEIbHOE U3YUEHHUE TEM TUCHUIUIMHBI (MOIYJIS).

4 | IloarotoBka K MpOMEKYTOYHOW aTTECTALIUU.

5. Ilepeuenr wu3maHuii, KOTOpPHIE PEKOMEHIYETCS HCIOIb30BaTh MPHU
OCBOCHUU JUCHUIUIUHBI (MOAYJIA).

11\/(; bubnuorpaduueckoe onucanue Mecro nocryna
1 | UudopmannoHHbIE TEXHOIOTUU B FOPUIMUECKOI O6pasoBarenbHast
JIEATENBHOCTH : yIeOHUK U PAKTUKYM JJIsl BY30B / I0JT nnarpopma FOpaiir [caiiT]. —
penakuueit B. 1. Dnapkuna. — 2-¢ u3ja., nepepad. u 1011, — URL:
Mocksa : U3natensctBo FOpaiit, 2025. — 472 c. — (Briciee https://urait.ru/bcode/559716
obpazosanue). — ISBN 978-5-534-12733-1. (nata obpameHms:
25.05.2026). — Texcer :
3JIEKTPOHHBII.
2 | MadopmannoHHBIE TEXHOJIOTUU B FOPHIUUECKON O6pasoBarenbHast
JeSATeNBHOCTH ;| y9eOHHUK IS By30B / O 00Iei mwiardopma KOpair [caiit]. —
URL:




penakmueii [1. V. Ky3nenosa. — 4-e uzn., nepepal. u 1011, —
Mocksa : U3natensctBo FOpaiit, 2025. — 436 c. — (Bricuee
obpa3zoBanue). — ISBN 978-5-534-18199-9.

https://urait.ru/bcode/559790
(maTa oOpareHus:
25.05.2026). — Tekcr :
3JIEKTPOHHBIN.

[TpaBoBas nHpopmatrka : yaeOHUK U IPAKTUKYM IS

OO0pazoBaTenbHas

matdopma FOpaiit [caliT]. —
URL:
https://urait.ru/bcode/580542
(mata obOparmeHus:
25.05.2026). — Tekcr :
3JIEKTPOHHBIN.

npukiagHoro 6akanaspuara / C. I'. UyOykosa, T. M.
bensiera, A. T. Kynunos, H. B. IlanbsiHoBa ; noa
penaknueii C. I'. UyObykoBoi. — 4-¢ u3f., mepepad. u J1om. —
Mocksa : U3narensctBo HOpaiit, 2025. — 338 ¢. —
(bakanaBp u cnenmanuct). — ISBN 978-5-534-19012-0.

4 OpranuzaloHHOE U MPaBOBOE 0OecIeYeHne Ob6pasoBaTenbHast
mwiatdopma FOpaiit [caift]. —
URL:
https://urait.ru/bcode/560516
(marta oOpareHus:
25.05.2026) — Tekcr:

3JIEKTPOHHBIN.

UH(POPMALIMOHHOM 0e30MacHOCTH : yueOHuK aiist By30B / T.
A. TlonsikoBa, A. A. Ctpenbios, C. I'. UyOykoBa, B. A.
Huecos ; nox pepaxuueit T. A. [lonsxoBoit, A. A.
CrpernbiioBa. — 2-e u3l., nepepad. u gom. — Mocksa :
UznatensctBo FOpaiit, 2025. — 357 c. — (Briciiee
obpazoanue). — ISBN 978-5- 534-19108-0.

6. IlepeuyeHb COBpEMEHHBIX MNPOPECCHOHANBHBIX 0a3 JaHHBIX U
MH(POPMAITMOHHBIX CIPABOYHBIX CHUCTEM, KOTOpPbIE MOTYT HCHOJIb30BaThCS MpHU
OCBOCHUU JUCHUUIUIUHBI (MOIYJIA).
OdurmanbHbIit
WWW.pravo.gov.ru
['ocynapcTBeHHas aBroMaTu3upoBaHHas cuctema Poccuiickon denepanuu
«[IpaBocymue» unrepuer-noptan — https://sudrf.ru/
Poccutickoe
https://rapsinews.ru/
KoHcTuTylImOHHBIM Cyn
https://ksrf.ru/ru/Pages/default.aspx
OopasoBarenbHas iatdopma FOpaiit - https://urait.ru
CIIC «Koncyabtant [Timoc» - https://www.consultant.ru/
Bepxoeusbiit Cyn Poccuiickoit deneparu —https://vsrf.ru/
Nudopmarmonnsiii  mopran  Hayunas
eLIBRARY.RU (https://www.elibrary.ru/)

Hayuno-texuunueckas oudnuoreka PYT (MUUNT) (http://library.miit.ru)

WHTEPHET-TIOPTA IIPAaBOBOM uH(popmamn —

areHTCTBO MpaBOBOM W  cyneOHOW  wHboOpMaruum —

Poccuiickoi denepannun —

dJICKTpOHHAs  OmbimoTeka

7. llepedyeHb  JNHUIICH3UOHHOTO U  CBOOOJHO  PaCHpPOCTPAHSIEMOTO
MPOTrPaMMHOTO OOECreYeHus, B TOM YHCJIE€ OTEUYECTBEHHOTO MPOM3BOJICTBA,

HEO0OXOMMOTO JIJIS1 OCBOCHHMSI TUCIIUTTUHBI (MOYJIs).

Microsoft Windows:;
Microsoft Office;



HNutepuet-Opaysep,

B oOpazoBarensHOM Tpolriecce, Mpy MPOBEACHUU 3aHATUN C MPUMEHEHHEM
AIIEKTPOHHOTO OOYYeHUS W JIUCTAHIIMOHHBIX OOpa30BATEIBHBIX TEXHOJOTHH,
MOTYT NPUMEHSTHCS cheaytomue cpeactsa kommyHukanuii: SJUOC PYT(MUNT),
https://mts-link.ru/, Cpena snekTpoHHOro 0oOydenus Pycckuit  Moodle,
AJIEKTPOHHAS ITOYTA U T.II.

8. Omnucanue MaTepUaqIbHO-TEXHUYECKOW 0a3bl, HEOOXOAMMOW st
OCYILIECTBJICHUSI 00pa30BaTEILHOIO MPOoIecca MO JUCIUILUIMHE (MOIYJIIO).

Y4eOHbIC ayIUTOPUU [JIS TPOBENCHUS Y4YEOHBIX 3aHATHH, OCHAIICHHBIC
HaOOpOM JIEMOHCTPAIIMOHHOTO O0OpYAOBaHUS W KOMIIBIOTEPHON TEXHUKOH ¢
BO3MOXXHOCTBIO TOJKIIOUECHUS K ceTu «HTepHeT».

[TomereHus i CaMOCTOSATEIBHON pabOThI, OCHAIEHHBIE KOMIIBIOTCPHOM
TEXHUKON C BO3MOKHOCTBIO MOAKIIOUEHUS K ceTh «MHTepHeT» M obecrnedeHrneM
JOoCTynma B DJIGKTPOHHYHO  MH(OPMAlMOHHO-00pa30BaTEIbHYI0  Cpeay
YHUBEPCHUTETA.

JlomyckaeTcsi 4acTU4yHash 3aME€Ha OOOpYJIOBaHUS €ro BUPTYaJIbHBIMU
aHajoramu.

9. ®opMa MPOMEKyTOUHOM aTTECTAINU:

3auer B 3 cemecTpe.
DKk3aMeH B 4 cemecTpe.

10. OuleHOUHBIE MAaTEpUAIIBI.

OreHOYHBIE MaTepUANTBI, TPUMEHSIEMBIE TIPH TIPOBEICHUN MTPOMEKYTOTHON
aTTECTaIluH, pa3padaThIBAIOTCSI B COOTBETCTBHUH C JIOKAJIHHBIM HOPMATHBHBIM
aktrom PYT (MUUT).
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CornacoBaHo:

3aBenyromuii kadeapoi TIuOT/] E.H. PynakoBa
3aBenyromuii kadeapoit [10I'Yud A.A. Yeborapera

[Ipencenarens yueOHO-METOIUUECKOM
KOMHCCHUH E.H. PynakoBa



