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1. IEJI OCBOEHMSI YUEBHOM JUCHUTIINHBI

Pabouas yuebHas nmporpamMma JUCHUIUIMHBI « DKCIIEpTHAs JOKYMEHTALUsD» IpeHa3HaueHa, s
IIOATOTOBKH 9KCIIEPTOB-KPUMUHAIHUCTOB.

Llenb M3y4yeHHs JUCUUIUIMHBI B TOM, YTOOBI AaTh 3HAHHS OBJIAJICHUE OCHOBAMU
JIeJIONIPOU3BOICTBA, TEXHOJIOTUI 00pabOTKU TOKYMEHTOB, OpraHU3ally JOKYMEHTO000pOTa U
(dbopMHpOBaHUs JOKYMEHTAIBHBIX (POHIOB Ha €AMHON METOJMUECKON OCHOBE

3ara4y JUCLUIUINHBIL:

- 03HAKOMUTH C OPraHU3aUeH JOKYMEHTOO00POTa B CUCTEME OPraHOB BHYTPEHHHUX JIEIT;

- cOpMHUPOBATh IPAKTUYECKUE HABBIKA U YMEHMS IIPABUIIBHOIO, FOPUANYECKH IPAMOTHOTO
oopmIIeHHs JOKYMEHTOB, UCIIOIB3yEMBIX B OKCIIEPTHBIX MOAPa3ACICHUSIX, COTIIACHO
TpeOOBaHUAM HOPMATUBHBIX ITPABOBBIX aKTOB;

- 00ecreunTh YCBOCHHE OCHOBHBIX T0JIO)KEHUI UCIIOIb30BAaHUSI COBPEMEHHBIX TEXHOJIOTUH B
JIEJIONIPOU3BOJICTBE.



2. MECTO YYEBHOM JJUCHUILJIMHBI B CTPYKTYPE OII BO

VY4ebHas aucuuIuivHa "IKCrepTHas TOKyMeHTaluus" OTHOCHTCS K 070Ky 1
"ucuumauHbl (MOAYIU)" U BXOAUT B €T0 BAPUATUBHYIO YaCTh.

2.1. HaumeHoBaHUs NpeaIIeCTBYOIIMX AUCIHILIAH

Jis u3y4eHust JaHHOW JUCIMILTUHBI HEOOXOIUMBI CIICTYIOIINE 3HAHUS, YMCHUS U
HaBBIKU, (OPMUpPYEMbIE TPEIIIECTBYIOIUMH IUCHUTUTHHAMMU:

2.1.1. Teopusi rocyaapcTsa u npasa:

3HaHUS: MECTO U POJIb MPaBa B MOJUTHYECKON cUcTeMe 00IIecTBa; MECTO U polib (uaocopuu B
OOLIECTBEHHOM )KU3HU, POJIb HAYKH B PA3BUTHUU LIUBUIN3ALUH.

VYMeHus: kinaccu(uuupoBaTh NOJUTUYECKHE OTHOLICHUS U MPOLIECCHl B OOILECTBE U B
Poccuiickoit ®enepannu; mpuMeHsTh GUIOCO(CKHAE METOIBI TOCTUKECHUS IEHCTBUTEIHHOCTH.

HaBbIky: NOHATUIHBIM anmnapaToM NOJUTHYECKON CPEPDI )KU3HENEATEIbHOCTH O0IIECTBA;
HNOHATUIHBIM anmnapaToM ¢puI0co(puu B IpoLEcce aHaIU3a COLUAIBLHO 3HAYUMBIX IpodsieM
po(hecCuOHATILHON e TENbHOCTH.

2.1.2. Teopus cynedHOii IKCIIEPTU3BI:

3HaHUs: OCHOBHBIE IPUHIUIIBI TEOPUH CY1€OHOM SKCIIEPTU3bI, UX 3HaYEHHUE B Jiesie O0pbObI C
IPECTYITHOCTBIO

YMeHus: TBOPYCCKHU NPUMCHATH ITPUHIHUIIBI, ITIOJIOKCHUA 1 UHCTUTYThI TCOPUHU Cy,[[@6HOfI
OKCIICPTHU3LI IIPpU PCHICHUHA 3aaa4 60pL6BI C IIPECTYIUICHUSAMU.

HaBbIkn: HaBBIKAMH MMpaBOMCPHOT'O U OTBETCTBCHHOT'O ITPUMCHCHU A nonoxenuit TCO.
2.2. HauMeHoBaHue mocJie Ay OImuX JUCHUIIINH

Pe3y.]'IBTaTI)I OCBOCHM AVCHUILIMHBI UCITOJIB3YIKOTCA MPHU U3YUYCHUHN MOCIICAYIOIINUX
y‘Ie6HBIX JUCHUIIINH:

2.2.1. TeXHI/IKO'KpI/IMI/IHaJ'II/ICTI/I‘leCKaSI OKCIICPTHU3a NOKYMCHTOB

2.2.2. Y4acTue CreluairncTa B POIeCCyaabHBIX JICHCTBUIX



3. INIAHUPYEMBIE PE3YJIbTATBI OBYYEHUA 11O JUCIIMIIJIMHE (MOAYJIIO),

COOTHECEHHBIE C IINTAHUPYEMbBIMHU PE3YJIbTATAMHU OCBOEHMUAA

OBPA3OBATEJIbHOM ITPOT' PAMMBI

B PE3YIbTAaTC OCBOCHUA NUCHUIUIMHBI CTYACHT JOJIKCH:

Ne Ko 1 Ha3BaHHEe KOMIIETEHIMN O>kngaeMble pe3ynbTaThl
/1
1 OK-7 ciocOGHOCTBIO K JIOTHIECKOMY 3HAaTh ¥ IOHUMATh: OCHOBHI JIOTUKU;
MBIIUICHUIO, apTYMEHTHPOBAHHO H SCHO
CTPOUTH YCTHYIO U MUCbMEHHYIO pedb, BECTU YMeTh: apryMEeHTUPOBAHHO U SBHO CTPOUTH YCTHYIO U
MOJIEMUKY U TUCKYCCHH; MUCBMEHHYIO PEYb;
Bragets: HaBbIKaMU BECTH MOJEMHUKY U JUCKYCCUU;

2 TIK-1 cmocoOHOCTBIO MCIIOIB30BATh 3HAHUS 3HAaTh ¥ IOHUMATh: TEOPETUIECKHE, METOTUIECKHE,
TEOPETUIECKUX, METOINUECKHUX, MpOLIeCCyallbHbIE U OPTaHU3AIIMOHHBIE OCHOBBI
MPOLIECCYaNbHBIX  OPTaHU3alMOHHBIX OCHOB CyJIcOHOM IKCTICPTH3HI;

CyJcOHOM IKCTICPTH3bI, KPUMHUHATIMCTUKHU TIPU

MPOU3BOJICTBE CyICOHBIX IKCIICPTU3 U YMeTh: IPOBOAUTH CY/IeOHBIE IKCIIEPTUBHI;

HCCJIeIOBaHUM;
Brageth: HaBbIKaMU UCTIONB30BaHUS TEOPETHUECKUX,
METOIMYECKIX, MPOLECCYATHBIX U OPTaHN3aIHOHHBIX
OCHOB CyZIeOHOM SKCIIEPTU3BI IIPU TIPOU3BOICTBE
CyneOHBIX SKCIIEPTU3 U HCCIICJOBaHUI;

3 [TK-2 ctocoOHOCTHIO MPUMEHSITH METOANKHU 3HATh ¥ MOHUMATh: METOIMKH ITPOBEACHUS CYACOHBIX
CyIneOHBIX SKCIICPTHBIX UCCIICAOBAHIN B SKCIEPTHHIX UCCIICIOBAHUI;
po¢eCCHOHANBHON NesITeIbHOCTH;

YMeTh: MPUMEHSITh METOANKH CyIeOHBIX SKCIIEPTHBIX
HCCIIeIOBaHUN B TIPO(ECCHOHANEHON ACATEIEHOCTH;
BrnaymeTs: HaBBIKAMH TIPOBENICHISI CYICOHBIX
JKCIIEPTHBIX;

4 TIK-3 ¢c1mocoOHOCTBIO HCII0JIB30BaATh 3HATh ¥ TIOHUMATh: TIPABOBBIC aKTHI
€CTECTBEHHOHAYYHBIC METOIBI IIPH PETIaMEHTHPYIOMINE 3allIUTy TOCYIapCTBCHHON TaifHEI.
HCCICIOBAaHUU BEIECTBEHHBIX JOKA3aTEIbCTB; WHPOPMALMOHHON OE€30MTaCHOCTH U 00ecrieueHIe

COOJTFOJICHHS Pe)KUMa CEKPETHOCTH;
YMeTh: XpaHUTh TOCYAAPCTBEHHYIO U CITYKEOHYIO
TaiiHy;
BrnaneTs: HaBBIKaMH PabOTHI C CEKPETHBIMH
JIOKyMEHTaMHU U TOKYMEHTaMH TSI CITY>KEOHOTO
II0JIb30BaHMS;

5 TTK-4 criocoOHOCTHIO IPUMEHSATH TEXHUIECKUE 3HaTh ¥ MOHUMATh: — TPO(ECCHOHATILHBIC 33JIa4H ITPH

cpencTBa pu 0OHApYKeHUH, PUKcauy U
WCCIIeIOBAaHUH MaTePHAIBLHBIX OOBEKTOB -
BELIECTBEHHBIX JI0KA3aTENbCTB B MPOLIECcCe
MPOMU3BOJICTBA CYICOHBIX IKCIIEPTU3;

BBITIOJTHEHUH CITY)KEOHBIX 00s13aHHOCTEH B 0COOBIX
YCIIOBUSX, YPE3BBIUAHHBIX 00CTOATENHCTBAX,
Ype3BhIYAHHBIX CUTYalUsIX, B YCIOBUIX PEKUMA
Ype3BBIYANHHOIO MOJIOKEHHUS U B BOCHHOE BpEMS;

— MpaBWJIa OKa3aHUs NEPBOA MEIUIIMHCKOW MTOMOLIH;
— TmpaBWIa 00ECIICYNBATh JIMYHOM OE30MaCHOCTH U
0e30MaCHOCTH TPaKJaH B IPOILIECCE PEIICHUS
CITy’)KeOHBIX 3a71a4;

YMeTh: — BBIIOTHATH CIIy)KeOHbIE 00I3aHHOCTH B
0COOBIX YCIIOBHSX, YPE3BBIYAWHBIX 00CTOSITEIHLCTBAX,
Ype3BBIYAHBIX CUTYAIUAX, B YCIOBUAX PEXKAMA
Ype3BBIYAHOTO ITOJIOXKECHHS ¥ B BOSHHOE BPEMSI;

— OKa3bIBaTh MEPBYI0 MEAUIUHCKYIO TOMOIII,
00eCTeYynBaTh JIMYHYIO 0€30I1aCHOCTh M OE30MACHOCTh




KOZ( " Ha3BAHUC KOMIICTCHIINU

O)KI/IﬂaeMI)Ie Ppe3yabTaThl

/1
rpa’k/iaH B IPOLIECCE PELICHNUS CITy>KEOHBIX 3a71ad;
BrnaneTs: — HaBBIKaMU IEHCTBUI B OCOOBIX YCIIOBHSAX,
Ype3BBIYANHBIX 00CTOSATEIHCTBAX, YPE3BBITANHBIX
CHUTYaIUsIX, B YCJIIOBHAX PEXXKMMa IPE3BHIYANHOTO
TMIOJIOKEHHSI U B BOCHHOE BpEMS;
6 [IK-6 criocoOHOCTRIO MPUMEHSATH IPH OCMOTpPEe | 3HATH M MOHUMATh: METOJIHUKH CyIeOHBIX IKCIIEPTHBIX
MecTa IIPOUCIIECTBUS TEXHUKO- HCCIIEJOBaHNH;
KPUMHUHAINCTHIECKUE METOIBI M CPEICTBA
MIOMCKa, OOHApPYKEeHNUS, QUKCALUH, U3BATHI U YMeTh: IPUMEHATH Ha IPAKTUKE METOIUKH CyICOHBIX
Npe/IBapUTETBHOTO HCCIICTOBAHUS HKCIIEPTHBIX HCCIIE0BAHUH B IPOpECCHOHATBHON
MaTepuaibHbIX 0OBEKTOB - BEIIECTBEHHBIX JIeSITENIbHOCTH;
JI0Ka3aTeNbCTB;
BJ'Ia}IeTI)Z HaBbIKaM¥ MPUMEHCHUA METOAUKHA CyI[CGHI)IX
9KCTIEPTHBIX HCCIIEJ0BAHUI B MPOpEeCCHOHATBHON
JIeSITeTIbHOCTH;
7 I1K-7 ciocoGHOCTBIO YyUacCTBOBATh B KAYECTBE 3HaTh U IOHUMAaTh: €CTECTBEHHOHAYYHbIE METOBI

cricnuainucTa B CJICACTBEHHBIX U IPYTUX
MpOLIeCCyalIbHBIX IEUCTBUAX, a TAKXKE B
HEIPOIleCCyaIbHbIX IEUCTBUSX.

HUCCJIICAOBAHNA BCHICCTBCHHBIX NOKA3aTCIbCTB,

YMern: NMPUMEHATb €CTECCTBEHHOHAYYHbBIC METO/IbI
HUCCJIICA0BAHMA BCIICCTBCHHBIX JOKA3aTCIbCTB,

BJ'Ia,Z[eTLZ HaBbIKaMU HCCJICJOBAaHHUS BCIICCTBCHHBIX
J0Ka3aTCJIbCTB C UCIIOJIb30BAHUEM
CCTCCTBCHHOHAYYHBIX METOAOB UCCIICJOBAHUAA;




4. OBBEM JUCIHHUIIVIMHBI (MOAYJIs) B BAYETHBIX EAUMHUIIAX U
AKAJEMHUYECKHUX YACAX

4.1. O0mas Tpya0eMKOCTb AU CHUIJINHBI COCTABJIAET:

12 3aueTHbIX equnul (432 ak. 4.).

4.2. Pacnpenesienue 00beMa yueOHOM JMCUMILIMHBI HA KOHTAKTHYI0 padoTy ¢
NnpenoaaBaTejieM U CAMOCTOSITEILHYIO Pa00Ty 00yUYarO X cst

KommuectBo yacos

Beeromo Cemect Cemect
Bun yaeOHOM paboThI ydaeOHOMY 5 p Cemectp 6 7 p
TJIaHy
KonrtakTHas padota 210 42,15 58,15 110,15
AynuropHsble 3aHATHS (BCETO): 210 42 58 110
B Tom uuce:
nexmun (JI) 42 14 14 14
npaktudeckue (I13) u cemunapckue (C) 168 28 44 96
CamocTosTenpHas padora (BCero) 177 66 50 61
Dk3aMeH (TIpU HAJTMYUH ) 45 0 0 45
OBUIAS TpynoeMKOCTh TUCUMILIUHBI, YaChI: 432 108 108 216
OBIIAS TpynoeMKOCTh TUCHUIUIMHEL, 3ad.ed.: | 12.0 3.0 3.0 6.0
Texkymuii KOHTPOJIb yCIIEBAEMOCTH KP (1), I1K2, KP (1),
K2, TK | [IK2,
(KOJTMYECTBO M BUJI TEKYIIETO KOHTPOJIS) K2, TK TK TK
Bunbl npomexxyTouHO# aTTecTaluu (3K3aMeH Hug.sauer,
AP YT H > | 3auer, 3auer Hud.3auér | Dx3amen

3a4er)

DK3aMeH




4.3. Copepxanue JMCHUIIMHBI (MOAYJIs), CTPYKTYPHPOBAHHOE 110 TeMaM
(pa3nenam)

Cemectp

Tema (paznen) yueOHOM
JIMCIUTITHHBI

Bunsl yueOHOMU AEATEIEHOCTH B yacax/
B TOM YHCJIC HHTEPAKTUBHOM (hopMe

JIP
Bcero

DopMBbI
TEKYLIET0
KOHTpPOJIA

yCIIEBAEMOCTHU
U IIPOMEXKY-

TOYHOMU

aTTeCTalluu

3

o~

~| KCP

10

Paznen 1

ITonsTue u 3amaun
JIeTIONPOU3BO/ICTBA

OCHOBHBIE ITOHATHUS
JICTIONIPOU3BO/ICTBA.
YHudukanus u cTaHIapTA3AIUSL
praBJ’IeH‘IeCKI/IX JIOKyMeHTOB.
Buabl fOKyMeHTOB U UX
KiaccupuKaIus

(o]
5| e | II3/TII
|| CP

©

22/2

Paznen 2

HcTopus pa3sBUTHS CHCTEMBI
rOCYAapCTBEHHOTO
JIeTIONPOU3BO/ICTBA
J1es0npon3BOICTBO MO INYHOMY
cocTaBy. JJOKyMEHTalIMOHHOE
obecrnieuenue

8/4 12 22/4

TK,
VYerHbll onpoc
Ha
MPAaKTUIECKOM
3aHATHH

Paznen 3

HopwmarusHas 6a3a o
JOKyMEHTAI[HOHHOMY
obecrieueHnIo
JIeTIONIPON3BO/ICTBA
Tpebdosanust 'OCT P 6.30-2003
K 0(OPMIICHHIO JOKYMEHTOB.
PexBusut nokymenta. Cocras
pexBusuToB cornacHo 'OCT P
6.30-2003. CxeMmsr
PpacIIooXXeHHs ¥ paBuiia

o opMIIEHHSsT PEKBU3UTOB.
[NonsiTre, BUaBI 6J1aHKOB U
TpeOOBaHUS K HAM.
Opranuzanus
JOKYMEHT0000pOTa B
9KCIEPTHBIX YUPEIKACHHSIX.
Opranuszanus padoTHI C
JOKyMEHTaMH, COJIePIKAIIUMH
nH}popMannIo OrpaHUYCHHOTO
pacIpocTpaHeHus..

8/4 14 26/4

Pazgen 4

IOpunuieckas cuiia TOKyMeHTa
[oHATHS: «KIICHHOCTH U
0e30macHOCTh HHPOPMAITUI,
«KOH(UICHIINATHBHOCTD,
«yrposa
KOH(UIEHITHATEHOCTHY,
«3anmTa THPOPMALTIN.
bezonacHOCTh IIEHHBIX
nH(OPMAIMOHHBIX PECYPCOB.
Iennas nadopManus u

2/4 8 14/4

TIK2,
Ketic-3ananus




Cemectp

Tema (paznen) yaeOHOi
JMCUUTITHHB

Bunsl yueOHOW AEATEIEHOCTH B yacax/

B TOM YHCJIC HHTEPAKTUBHOH (popme

CP

Dopmbl
TEKYIIETo
KOHTPOJIS

yCIICBAEMOCTH
1 IPOMEXKY-

TOYHOMU

aTTeCTalNN

3

P
o| II3/TI

~| KCP

©| Bcero

10

KOH(HICHIINATbHEIE
JOKyMEHTHI. PernameHrarus
cocTaBa KOH(QHUICHIINAIBHBIX
CBEJICHUH U JIOKYMEHTOB.
JloKkyMeHTHUpOBaHHE
KOH(MACHIIMAIBHBIX
ceenennit.Ilopsiok paboTsl ¢
KOH(HICHIIHAIbHBIMH
JTOKYMEHTaMH H
Mmarepuanamu.OpopmiieHHe,
00paboTKa U XpaHEHHE
KOH(HICHIIHATBHBIX
MaTepHaoB.

Paspen 5

PexBusutsl. [IpaBuna
odopMIIeHHS JOKYMEHTOB.
Pex3uBuThI
JnokyMeHToB.IIpaBuna
odopmIIeHHS JOKYMECHTOB

2/4

20

24/4

3auer

3auer

Paznen 6

brnank nokymenra

®DopMEBI OpraHnu3aIuH
JIETTOTIPON3BOJICTBA Ha
MPeIIpUATHH. 3a1a4H U
(GYHKIHU CITY>KOBI
JIETTOTIPOU3BOJICTBA.
JIOKyMeHTOOOOPOT: MOHSITHE,
MIPUHITUIIBI, KOJTMYECTBEHHBIC U

Ka4Y€CTBCHHBIC XapPAKTCPHUCTUKU.

OCHOBHBIE JTaIlbI
JIOKyMEHT0000pOTa.
JIOKYMEHTOIIOTOKH: BXO/SIIAs,
UCXOJISIIIAst, BHYTPEHHSISI
JOKyMeHTarus. TexHomorus
00paboTKH TOKYMEHTOIIOTOKOB.
Crenuduyeckre TeXHOIOTHA
00pabOTKK JOKyMEHTAIINH:
KOH(pUIEHITATLHAS
JOKYMEHTAIIHS; JOKYMCHTAIHS
10 O0paIeHNsIM TPaKIaH.

6/2

12/2

Pasnen 7

Krnaccndukarus 1oKyMeHTOB
Knaccugukanus 1oKyMeHTOB.
JIOKyMEHT KaKk HOCUTEIIb
yIIpaBJiIeHYECKONH HH(pOPMAIHH.
[MonsTre, GyHKIMK U CTIOCOOBI
JOoKyMeHTupoBaHus. [TonsTre
«QJICKTPOHHBII JOKYMEHT.
SI3bIK ¥ CTHIIB OUIMANBHBIX
JIOKyMEHTOB. YHU(HUKAIMS U

6/2

12/2

TK,
Occe
(pedepatsi)




Cemectp

Tema (paznen) yaeOHOi
JMCUUTITHHB

Bunsl yueOHOW AEATEIEHOCTH B yacax/

B TOM YHCJIC HHTEPAKTUBHOH (popme

JIP

CP

Dopmbl
TEKYIIETo
KOHTPOJIS

yCIICBAEMOCTH
1 IPOMEXKY-

TOYHOMU

aTTeCTalNN

3

o| II3/TI

~| KCP

©| Bcero

10

CTaHAapTU3ans T0KyYMEHTOB.

Paszgen 8

Cucrema opraHu3aliOHHO-
MIPaBOBON JOKYMEHTAIUH
CucreMbl TOKyMEHTAIIUU
Pa3IMYHBIX Cep AATSILHOCTH.
VYupeaurtenbHblil JOTOBOD,
yCTaB, NOJIOKEHHE 00
opranuzauuu. CTpyKTypa u
IITaTHAs YACJICHHOCTD,
MI0JIOXKEHUE O CTPYKTYPHOM
MO/IPa3JEJICHNH, IITATHOE
pacnucanue, JOKHOCTHAs
UHCTPYKIIHSA

(2]
~
N

12/2

10

Paznen 9

Cuctema pacnopsIuTeIbHON
JAOKYMCHTAlUU: aKThI,
n3naBaemsble [Ipesnnentom PO.
IIpaButenscTBoM PO.
(denepanbHBIMH OpraHaMu
UCTIOJTHUTEIIFHOM BIACTH.
PacmiopsianTenbHbIE TOKYMEHTHI
YUpEexKACHUN U OpraHu3alui.
IMpukas, hopma, conepxanus,
IIpaBuiia 0YOPMIICHHS.
Pacniopsixenne, hopma,
CoJlepKaHus, IpaBmiIa
oopMIICHHSI.

8/2

14/2

11

Paznen 10

Cucrema cripaBO4HO-
nHpopMannoHHOI 1
CIPAaBOYHO-aHAIUTUYECKOU
JOKYMEHTAIIH

[IpoTokoun, akT, fOKIagHAS
3anucka. [Ipennoxxenue,
ciry>xeOHas 3aIHcKa,
00BsSICHUTEIIbHAS 3AITHCKa,
CIpaBKa, CBOJKA, 3aKIIIOYEHUE.
IlepedeHb U CIUCOK.

6/2

12/2

12

Pazmen 11

CayxeOHast Iepenucka
OO6mas xapaKTepUCTHKa
ciry)xe0HO# mepenucku. THmbt
JIETTOBBIX ITHCEM, 0(hopMIIeHHE
KOMMEPYECKUX IMTUCEM B
3apyOeIKHOU TIPAKTHKE.

6/2

12/2

TIK2,
3amanus B
TECTOBOM

dbopme

13

Pazgen 12
JloKyMeHThI, iepeiaBaeMbIe 1O
KaHaJlaM DJIEKTPOCBS3U

212

8/2




Cemectp

Tema (paznen) yaeOHOi
JMCUUTITHHB

Bunsl yueOHOW AEATEIEHOCTH B yacax/

B TOM YHCJIC HHTEPAKTUBHOH (popme

CP

Dopmbl
TEKYIIETo
KOHTPOJIS

yCIICBAEMOCTH
1 IPOMEXKY-

TOYHOMU

aTTeCTalNN

3

P
o| II3/TI

~| KCP

©| Bcero

10

Tenerpamma. @akcorpamma.
Tenedonorpamma

14

Paznen 13
JlokyMeHTHUpOBaHHE PabOTHI C
MIepCOHAIOM

[TpaBuna odopmenus
yIPaBIEHYECKUX
(opranu3annoHHO-
PpacHopsIUTEbHBIX)
JIOKYMEHTOB

212

6/2

15

Paznen 14

Opranuszanus paboTHI C
JOKyMEHTaMH. XpaHCHHE
JOKyMEHTOB

TpebGoBaHuUs K H3TOTOBICHUIO
nokymeHToB. OdopmiieHne
JIOKyMEHTOB C IIOMOLIBIO
MEPCOHAJIBLHOTO KOMIBIOTEPA.
Oco0eHHOCTH OpraHu3alun
JIeTIONIPOU3BOJICTBA B
9KCTIEPTHO-
KPUMHUHAITUCTHIECKUX
TIOJIpa3/IeIICHHSIX.

212

18

20/2

16

Tema 14.3
HduddepernnpoBanHbIii 3a4eT

Hdud.3auér

17

Paznen 15

Jenormpon3BOICTBO B OpraHax
BHYTPCHHHUX eI KaK CHCTEMa
B3aMMOOTHOILIEHHUI B
nHpopManmoHHOM 001IeCTBE
HOpMaTI/IBHaSI METOANYECCKasa
0a3a JIe0IPOU3BOICTRA.
ITonatue nenonpou3BoiCTBa
KaK CUCTEMBI
B3aMMOOTHOIIICHUH. 3a1a4n
JenonpousBoacTBa. GopMbl
JIEJIONPOU3BOICTBA.
JIOKyMEeHTUpOBaHHE U CITOCOOBI
nokyMeHTupoBaHus. CIyKObI
nemnonpousBoacTea B OB/I, nx
LIeJH U 3a]]a9H

16/4

24/4

18

Paznen 16

OCHOBHBIE BUJIBI JOKYMEHTOB,
HCIOJIB3YEMBIX B ICATCIBHOCTH
OpraHOB BHYTPCHHHUX OECJI
IIpaBuina coctaBneHus
OpraHU3alHOHHBIX TOKYMEHTOB.
[paBuna BeaeHUs
JIOKYMEHTALIHH,
oOecrieunBaonel SKCIEPTHYIO

15/4

24/4




Cemectp

Tema (paznen) yaeOHOi
JMCUUTITHHB

Bunsl yueOHOW AEATEIEHOCTH B yacax/

B TOM YHCJIC HHTEPAKTUBHOH (popme

CP

Dopmbl
TEKYIIETo
KOHTPOJIS

yCIICBAEMOCTH
1 IPOMEXKY-

TOYHOMU

aTTeCTalNN

3

P
o| II3/TI

~| KCP

©| Bcero

10

nesrensHocTs OBJI

19

Paznen 17

Opranuzanus
JIOKYMEHT0000poTa
JlokyMeHTO000pOT B
9KCHEPTHO-
KPUMHMHATUCTHYECKUX
nopasnenexHusx OB/
Bxopmsmue u ucxonsmme
nokyMeHTHL. [IpaBuna
pETUCTpAINH BXOISIINX 1
HCXOIAIINX TOKYMEHTOB.
Bnyrpennuit
JOKYMEHTO000POT. Y HUHKATIHS
JIOKYMEHTOB. briaHku
JIOKYMEHTOB. PEKBU3UTHI.
Ileuaranue TOKyMEHTOB.
Konupopanue 10KyMEHTOB.
ITocTynaromas fOKyMEHTaLMsL
(mpuem, oOpaboTka
HCIIOJTHEHUE).

16/2

26/2

20

Paznen 18

[IpumMeHeHNE COBPEMEHHBIX
TEXHOJIOTUH B
JIEITOTIPON3BOJICTBE OPTraHOB
BHYTPCHHUX JEI

16/2

26/2

TK,
3agaHus B
TECTOBOM

dopme

21

Paznen 19

OcHOBHBIE ()OPMBI JOKYMEHTOB,
BBITIOJTHACMBIX OKCIIEPTHO-
KPUMHWHAJINCTUICCKUMU
noapazaenenusmMu OB/
DKcrepHoe

HcclefoBaHue. 3aKII0YCHIE
sKkcnepTa. JJoKkyMeHTHI,
COTPOBOXKIAIOIIUE TPOBEACHUE
SKCHepTH3bl. JJokyMeHTaus
KapTOTEK M KOJUIICKITHI

15/2

23/2

22

Paznen 20

Kontpons 3a BeeHuem
JOKYMEHTAIIH U UCIIOJTHEHNEM
MOCTYIAIOUIUX JOKYMEHTOB B
3KCIIEPTHO-
KPUMHHAITACTHIECKUX
noapazaenenusx OB/I.

Ponb pykoBogurens
NIOAPa3JCIICHUS B IIPOLIECCE
KOHTPOJIS 3a
JnokyMeHToobopoTom.KoHTpois
32 UCIOJIHEHHEM MOCTYMAIOMHX
MaTepuanoB.OTBETCTBEHHOCTh
COTPYAHUKOB 3@ HapyIICHUE

18/4

26/4

KP, I1IK2,
3amanus B
TECTOBOM

dbopme




Bunsl yueOHOW AEATEIEHOCTH B yacax/

Dopmbl

o B TOM YHCJIC HHTEPAKTHBHOU (hopme TEKYILETro
Ne § Tema (paznen) yaeOHOi KOHTPOIA
g yCIIeBaeMOCTH
/11 35 JUCIUTLIAHBI = )
@) = . ° u HpOMe?(y
9 3 O =9 3 TOYHOI
= ~ O M aTTECTAINH
1 2 3 4 5 6 7 8 9 10
MIpaBUJI IPHEMa, HCIIOTHEHNS,
BBIJIAYX U XPaHCHHUS
JIOKYMEHTOB.
23 7 | Pazmen 21 22 67
CocraBjicHUE U IPUMCHECHUE
HOMEHKJIATYPHBIX JIEJT
IToaroroBka JOKyMEHTOB K
MOCIIEAYIONIEMY XPaHEHHUIO.
XpaHeHue TOKYMEHTOB B
9KCIEPTHO-
KPUMHHATHCTHIECKUX
noapazaeneHusix OB/JI.
[IpaBuia ncnoap30BaHUSL
APXMBHBIX JJOKYMCHTOB.
24 7 | Dx3ameH 45 DK3aMeH
25 Bcero: 42 168/54 177 | 432/54




4.4. JlabopaTopHbie padoThI / NPAKTHYECKHE 3aHATHS

JlaboparopHbie pabOThI y4€OHBIM TUTAHOM HE MPETYCMOTPEHBI.

[IpakTUyeckue 3aHATHS IPETyCMOTPEHBI B 00beMe 168 ak. d.

Bcero ua-
COB/ U3 HUX
Ne Ne Tema (pazaen) . 4acoB B
. HaumeHoBaHue 3aHATHIA
n/m ceMecTpa | Y4eOHOM TUCIMITIMHBL HUHTEpaK-
TUBHOU
dbopme
1 2 3 4 5
5 PA3JIEJT 1 OCHOBHBIE IOHATHS ACIOMPONU3BOJICTBA. 8/2
[onsTne u 3agaun YHUQUKAIMA 1 CTaHAAPTA3ALNS YIIPAaBICHICCKIX
1 JIEITOTIPON3BOICTBA JIOKYMEHTOB. BHIBI JOKYMEHTOB U MIX
KaccupuKaIus
5 PA3JIEJI 2 Jlenonpou3BoACTBO 0 JIMYHOMY COCTaBY. 8/4
Hcropus pa3Butus JlokyMeHTalMOHHOE 0OecriedeHue
2 CHCTEMBI
rOCyIapCTBEHHOTO
JICITOTIPON3BOICTBA
5 PA3JIEJI 3 Tpe6osauust [OCT P 6.30-2003 x opopmieruro 8/4
HopmaTuBHas 6a3amo | mokymMeHTOB. PexBu3uT moxymenrta. Coctas
JIOKyMEHTalIMOHHOMY pexBu3uToB cornacHo ['OCT P 6.30-2003. Cxembl
o0ecreyeHnIo pacrosoxeHus ¥ npaBuia opopMIIeHHs! pEKBU3UTOB.
3 JICITOTIPOM3BOICTBA ITonsiTHe, BUABI OTAHKOB ¥ TPEOOBAHUS K HUM.
Opranuzanus J0KyMEHTO000pOTa B IKCIIEPTHBIX
yupexaenusnx. Opranusaius padoThl ¢
JIOKYMEHTaMHU, COJIEpKANUMH HHPOPMAIIUIO
OTPaHUYEHHOT'O PACIIPOCTPAHCHUS.
5 PA3AEJ 4 [oHATHS: «IICHHOCTH M 0€30MMaCHOCTh HH(OPMAIIHN, 2/4
IOpunnueckas crna «KOH(UACHIIUATBEHOCTDY, «yrpo3a
JIOKYMEHTa KOH(HICHIIMATBHOCTIY, «3alUTa HHPOPMAITUHY.
be3onacHOCTh IIEHHBIX HH(OPMAIIMOHHBIX PECYPCOB.
ennas uadopmaius 1 KOHGUICHIINAIbHBIC
JIOKyMEHThI. Periiamenranus cocraBa
4 KOH(UJICHIINATBHBIX CBEJACHUN U TOKYMEHTOB.
JlokyMeHTHpOBaHHE KOH(DHICHIINATBHBIX
cBepeHuil.[lopsok paboThI ¢ KOHGUACHITHATEHBIMU
JIOKyMeHTaMu 1 Matepuaiamu.OpopmireHue,
00paboTKa U XpaHeHHE KOH(PHUICHIINATEHBIX
MaTepHUAaJIOB.
5 PA3JIEJT 5 PexsuButhl nokymentoB.[IpaBuia opopmiieHus 2/4
5 PexBuzursl. [IpaBuna JIOKYMEHTOB
opopMIICHHS
JIOKYMEHTOB.




Bcero ga-

COB/ M3 HUX
Ne No Tema (pazaen) . 4acoB B
o HaumenoBanue 3aHATHIA
n/m cemMecTpa | y4eOHOH ITUCIMITIHHBL HHTEpaK-
TUBHOH
dopme
1 2 3 4 5
6 PA3JIEJI 6 ®DopMBI OpraHU3aLuy JeJIONPOU3BOICTBA HAa 6/2
bnank nokymeHTa NpeAnpusITHN. 3a1a4u U QYHKIUH CITy>KOBI
JIeTIONPOU3BOICTBA. JIOKyMEHTOOOOPOT: MOHSATHE,
MPUHIUIIBI, KOJMYECTBCHHBIC M KaUEeCTBEHHbIE
xapaxkTepucTuku. OCHOBHBIE 3TaIlbI
6 JOKyMeHT0000poTa. JIOKyMEHTOIIOTOKH): BXOSIIas,
WCXOZSIIAs, BHYTPEHHSA JOKYMECHTAINS.
TexHonorus 00pabOTKH JOKYMEHTOIIOTOKOB.
Crierdrraeckie TeXHOJIOTHH 00paboTKA
JIOKyMEHTaIH: KOH(pHICHINATbHAS TOKYMEHTALIHS;
JIOKyMEHTaIHs 110 00palIeHUsM IPaKIaH.
6 PA3JIEJL 7 Kiaccudukanms 10kyMeHTOB. JIOKyMEHT Kak 6/2
Kraccudukanms HOCHTEJNb ynpaBiieHueckoil nndopmannu. [lonsrue,
JOKyMEHTOB (yHKIINH ¥ CTIOCOOBI JOKyMeHTHpoBaHus. [loHsTHE
7 «QIIEKTPOHHBII JOKyMEHT». SI3bIK U CTHIIb
ounuaNbHBIX JOKYMEHTOB. Y HUDUKAIHI U
CTaH/AAPTU3AIUS JOKYMEHTOB.
6 PA3JIEJ 8 CHUCTeMBI TOKYMEHTAITUH Pa3JInIHbIX chep 6/2
Cucrtema JIEATENBHOCTH. Y YpEIUTEIbHBIN JOTOBOP, YCTAaB,
OpraHU3alMOHHO- nojioxeHue 06 opranuzanun. CTpyKTypa U IITaTHAs
8 NpaBOBOU YHCIIEHHOCTb, MOJIOKEHUE O CTPYKTYPHOM
JIOKyMEHTaluN MOJIpa3/ieNieHHH, ITATHOE PACIIUCAHUE, IOJDKHOCTHAS
MHCTPYKIUS
6 PA3JIEJI 9 PacriopsanTensHbIe TOKYMEHTHI YIPSIKICHAN H 8/2
Cucrema opranmzanui. [Ipukas, popma, conpepxanusi, npaBuia
pacnopsauTeNbHO odopmienns. Pacriopspkenue, Gpopma, copepixanus,
JOKyMEHTAl[MM: aKThl,  |TIPaBUJa O(OPMIICHHS.
u3/1aBacMble
9 [pe3unenrom PO.
IIpaButenscTBOoM PO.
(henepanbHBIMU
opraHamu
UCIIOJTHUTEIIbHOM
BJIACTH.
6 PA3JIEJI 10 [Iporoxo, akT, noknagHas 3anucka. [lpennoxenue, 6/2
Cucrema cipaBoO4HO- ciryxeOHas 3armicka, 00bICHUTENbHAS 3aMHCKa,
10 MHPOPMALMOHHON 1 CIIPaBKa, CBOJKA, 3aKiItoueHue. IlepedueHp u CIMcoK.
CIPaBOYHO-
AHAJIIUTUYECKOU
JIOKyMEHTAIN
6 PA3JIEJI 11 OO1mas XxapakTepuCTHKA CITYKeOHOM MepeTncKy. 6/2
11 CoayxeOHast nepenicka | THITBI A€TOBBIX IHCEM, 0(OPMIIEHHE KOMMEPYECKIX
IIHCEM B 3apyOe)KHOM MPaKTHKeE.
6 PA3JIEJT 12 Tenerpamma. ®akcorpamma. TemedonorpamMmma 212
12 JloOKyMeHTHI,
nepenaBaeMble 10
KaHaJIaM 3JIEKTPOCBSI3H
6 PA3JIEJI 13 [TpaBuna odopmiteHHsT yIpaBIEHYECKUX 2/2
13 JlokymMeHTHpOBaHUe (opraHu3anMOHHO-PaCTIOPSIUTENBHBIX) IOKYMEHTOB

pa6OTLI C IEpCOHAJIOM




Bcero ga-

COB/ U3 HUX
Ne No Tema (pazaen) . 4acoB B
o HanmeHoBaHnue 3aHATHI
n/m cemMecTpa | y4eOHOH ITUCIMITIHHBL HHTEpaK-
TUBHOH
dopme
1 2 3 4 5
6 PA3JAEJI 14 TpeboBaHus K U3TOTOBICHHUIO TOKYMCHTOB. 212
Opranuzanus pabotsl ¢ |OdopmieHHe JOKYMEHTOB C TOMOIIBIO
14 JIOKYMCHTaMHU. MepCOHAIBHOrO KoMnbioTepa. OcoOeHHOCTH
XpaHeHHe JOKYMEHTOB |OpTaHU3aIlNH ACJIOMPONU3BOJICTBA B SKCIIEPTHO-
KPUMHHAIACTHYECKUX TOAPa3eICHUIX.
7 PA3JIEJ 15 HopwmaTuBHas Metonndeckas 6a3a 16/4
Jlemonpon3BoICTBO B nenonpon3BoacTBa. [IoHATHE NeTonpon3BOACTBA KaK
OopraHax BHyTPEHHUX CHUCTEMBI B3aUMOOTHOIIICHHIA. 3a1auu
15 JIeJT Kak cucTtemMa Jienonpon3BoacTBa. PopMBbl A€TONPOU3BOACTBA.
B3aWMOOTHOIIICHHIT B JIOKYMEHTHPOBAHKE U CIIOCOOBI JOKYMCHTUPOBAHHUSL.
nH(QOpMaLMOHHOM Cnyx0s1 nenonpousBoactsa B OB/, ux nenu u
oOrmiecTBe 3a1a4n
7 PA3JIEJT 16 [IpaBmina cocTaBiIeHUs OpraHU3aHOHHBIX 15/4
OCHOBHBIC BUJBI IokyMeHTOB. [IpaBuia BeJeHNs JOKyMEHTAIINH,
16 JIOKyMEHTOB, obecrieunBaromIeii SKcnepTHyo AesarensHocts OBJ]
UCIIONIE3YEMBIX B
JIeSITeTIbBHOCTH OPTaHOB
BHYTPCHHUX JIET
7 PA3JIEJI 17 JIoKyMeHTOOOOPOT B IKCIIEPTHO- 16/2
Opranuzanus KpUMUHANIUCTHYECKUX noapazaenenusx OBJI.
JIOKYMEHTO000pOTa Bxonsmiue u ucxoasaniie J0KyMeHTHL. [IpaBua
PETUCTpAINX BXOASIINX W UCXOMSAIINX TOKYMCHTOB.
17 BryTpenanii okyMeHTO000pOT. Y HU( KA
JIOKYMEHTOB. briaHKM TOKyMEHTOB. PeKBH3UTHL.
[NevaTanme noxkymeHToB. KonmnpoBaHue JOKyMEHTOB.
[Mocrymatomas qokymenramwms (mpuem, o0paboTka
WCIIOJTHEHUE).
7 PA3JIEJT 18 Pa6ota ¢ Tenerpammamu, TeseOHOrpaMMaMH, 16/2
IIpumenenue (hakcorpaMMamH, JIEKTPOHHBIMH COOOIICHUAMH,
COBPEMEHHBIX 3JIEKTPOHHBIN TOKYMEHTO000pOT. Benenne
18 TEXHOJIOTHH B 3JIEKTPOHHBIX KYPHAJIOB.
JIEITOTIPON3BOICTBE
OpTraHOB BHYTPCHHUX
Jen
7 PA3AEJI 19 DKcHepHOe HccienoBanne. 3akiIoueHNe dKCIepTa. 15/2
OcHoBHbIE HOPMBI JlOKyMEeHTBI, COTPOBOX/IAIOIIUE TIPOBEICHHE
JIOKYMCHTOB, 9KCHEePTH3BI. JJOKYMEHTAIUS KAPTOTEK M KOJUICKIIHI
19 BBITIOJTHSIEMBIX
HKCIEPTHO-
KPUMHHATACTHYECKUMH
nonpaszaenenusimu OBJ]
7 PA3JIEJI 20 Ponb pyxoBoauTens nmoapaseneHus B mpoLecce 18/4
KonTpoms 3a BeieHHEM  |KOHTPOJIA 3a JOKyMeHTo0O0poToM. KoHTpOIs 3a
JIOKYMCHTAIIUHU U HCIIOJTHEHUEM MOCTYIAOIINX
WCTIOTHEHUEM MaTepuaoB.OTBETCTBEHHOCTh COTPYAHHUKOB 32
20 MOCTYTIAIOIINX HapyIICHUEe PABUIT IPUEMa, UCIIOTHEHHUS, BBIIAYN U
JIOKYMECHTOB B XpaHCHHS JOKYMEHTOB.
SKCIIEPTHO-
KPUMHHAIACTHYECKUX
nonpasznenenusix OB/I.
BCETI'O: 168/54




4.5. lIpumepHasi TeMATHKA KYPCOBBIX POEKTOB (padoT)

1. CxeMbl pacroyioKeHus U IIpaBuiia OPOpPMIICHHS PEKBU3UTOB.

2. IlonsiTue, BUbI OJAaHKOB U TPeOOBAHUS K HUM.

3. Opranu3zanus 10KyMEeHTO000pOTa B SKCIIEPTHBIX YUPEXKICHHUIX

4. Pe3uHUTHI JOKYMEHTOB.

5. Kimaccudukanusi 10KyMeHTOB.

5. IloHsATHE «3JIEKTPOHHBIN TOKYMEHT.

6. OcobeHHOCTH OpraHu3aluy AEJI0POU3BOICTBA B IKCIEPTHO-KPUMUHATUCTUYECKUX
NOJIpa3elICHUsX.

7. 3agayu nenonpou3BOJICTBA.

8. Cmyx051 nenonpousBoactsa B OB/, ux 1enu u 3aga4mu.

9. J1okyMeHTOO0OpOT B 3KCIEPTHO-KPUMHUHATUCTUYECKUX noApazaeneHusx OB/

10. Bxogsmue u ucxoasiiue 10KyMEHTHI.

11. Buyrpenuuii nokymenroobopot B O/IB.

12. BeneHue 251eKTPOHHBIX KYpPHAJIOB.

13. 3axmouenue sxcnepra. Popma, copeprkaHue, HeoOXOAUMbIE PEKBU3UTHI

14. loxymeHTanus kapTorek U koyuiekuuit B O/IB.

15. KoHTposb pyKOBOANTEINS NOAPA3IEIEHUS 32 JOKYMEHTOOOOPOTOM.

16. OtBercTBeHHOCTH coTpyAHUKOB O/IB 3a HapylieHue npaBui npuemMa, UCIIOJHEHUs, Bbljaun
Y XpaHEHMsI JOKyMEHTAaLUU.

17. XpaHeHue 10KyMEHTOB B AKCIIEPTHO-KPUMHUHAIUCTHUECKUX NoapazaeneHusx OB/I.



5. OBPA3OBATEJIBHBIE TEXHOJIOT' T

C nenbto hopMUpPOBaHUS U pa3BUTHS MPO(HECCHOHANBHBIX 3HAHUN, YMEHUN M HABBIKOB,
00yJaroImuxcst MpeycCMOTPEHO MPOBEICHUE IPAKTUYECKUX 3aHATUN U KOHTPOJIbHBIX 3aJaHUMH,
00eCTeynBarOIIUX MMOCIEI0BATEIbHOE U3YUCHUE MTPeIMeTa, KiIaccu(ukanuii 00bEKTOB U
CHCTEMBI METOZIOB TEOPUHU U3HOCA, 1eOopMallUi U pa3pyLIEeHUs arperaToB U JeTaien
TPAHCIIOPTHBIX CPEJICTB, CO3/1a€T OCHOBY ISl BBIPAOOTKHU y CTYJEHTOB KOMIIJIEKCHOT'O MOJAX0Aa K
UCCJIEIOBAaHUIO 0OBEKTOB aBTOTEXHUYECKOH 3KcnepTu3bl. CucTema mpernojiaBaHus yueOHon
JVCIUTUTMHBI TPU3BaHa CIIOCOOCTBOBATH (POPMHUPOBAHUIO Y 00y4aeMbIX BHICOKOTO
Ipo¢eCCHOHATIBHOIO YPOBHS M KOMIIETEHIIUH, 00ECIIEUYNBAIOIINX KBAIN(UIIMPOBAHHOE
IPOBEICHUE SKCIIEPTHBIX UCCIIEOBAHUIN Pa3IMYHBIX BUJOB MAaTEPHATIOB U OOHEKTOB
TPAHCIIOPTHBIX CPEICTB C LIEIBIO UX OLEHKU U PEMOHTA.

B mpornecce 00ydeHus A0KHBI OBITH PACKPBITHI OCHOBHBIE HANPAaBJICHHUS Pa3BUTHS METOJIOB
OLICHKHU TPAHCIIOPTHBIX CPEICTB U UX PEMOHTA.

[IpoBeneHNE TEOPETUUECKUX U MPAKTUUECKUX 3aHATUM 110 HACTOSIIECH Y4€OHOU TUCITUTIIIMHE
JOJDKHO CONPOBOXKIAThCSI CIIOIb30BAHNEM Pa3HO0Opa3HbIX (OPM U METOJIOB 00YUEHUSI.
Oco0oe BHUMaHHE HAJICKUT YAEIATh UCIOIb30BaHUIO B yUEOHOM MPOILIECCE COBPEMEHHBIX
JOCTM)KEHUH HayKU U IIEpeI0OBOIO OIbITA B IaHHON O0JIaCTH.

Y4eOHbIi MaTepuat, IpeayCMOTPEHHBIA IPOTPAMMOM, peann3yeTcs Ha JISKIUAX, CEMHHAPCKHX,
NPAaKTUYECKUX 3aHATUH, B X0JIe KOHTPOJIBHBIX padoT, a TAKXKe B IIPOLIECCE CaMOCTOSATEIbHON
pabotel. [Ipu mpoBeaeHnN 3aHATHI 0CO00€ MECTO TOJHKHBI 3aHUMATh aKTUBHBIEC ()OPMBI
o0yueHHMsI: 3aciIyIIMBaHue U 00CyXk1eHue pedepaToB, pelieHre NpoOIeMHBIX CUTYalUil U ap.
[TpenogaBarensiM HEOOXOUMO aKTUBHO UCIOJIb30BaTh B poliecce 00y4YeHUs COBPEMEHHBIE
KOMITbIOTEPHBIE TEXHOJIOTUHU ¢ KOHTPOJIBHBIMH U 00YyYaroIUMH IPOrpaMMaMHU.

B neknusix ocBeImarTCss OCHOBHBIE TEOPETUYECKUE U METOAUYECKHE BOIIPOCHI, KOTOPBIE
PaCIIMPSAIOTCS U 3aKPEIUIAIOTCSA B X0J1€ CEMUHAPOB.

[TpropuTteT B yueOHOM MPOLIECCE OTAAECTCA MPAKTUUECKUM 3aHITHM, IIPH MPOBEIEHUN KOTOPBIX
IPYMIIBI JeNATCS Ha NOArpynbl. [IpakTrueckue 3aHATUS TPOBOJATCSA B y4eOHO-METOJUUECKUX
KaOMHeTax, OCHAIIEHHBIX IKCIIEPTHO-KPUMUHAINCTUYECKIUM 000PYJOBaHUEM U OPITEXHUKOM.
OHM OpraHu3yIOTCS 10 MPUHLIUIIAM KOJUIEKTUBHON OTPaOOTKU MPAKTUYECKUX 3a/laHUM 10T
PYKOBOACTBOM INPENOAABATENSA; CAMOCTOSITEIIBHOIO PELIEHUS ITOCTABICHHBIX IIPETIOAaBATEIEM
3a7a4 (1Mo ero KOHTPOJIEM); KOJUIEKTUBHOTO 00CYX/I€HUS, IPUHATOTO PELICHUS C
apryMeHTaluen BbIBOJA.

JI71st KOHTPOJIA X0J1a 3aHATHS U €70 PE3YJIbTAaTOB IIPENOAaBATENb MOXKET UCII0JIb30BaTh BECH
apceHa CyIIECTBYIOLIUX B MeAaroruke npuemMoB. OHAKO MPUOPUTET JOJIKEH OTAABATHCS
TaKUM, KOTOPBIE MO3BOJIAIOT BBIACINUTE U OLEHUTh YPOBEHb HHIUBUAYAIbHOU IOATOTOBKU
CTyleHTa. TakOBBIMH SBJISIFOTCS: MPOBEPKA KOHTPOJIBHBIX 3aJaHUH U T.II.



6. YAEBHO-METO/MYECKOE OBECIIEYEHHUE JIJI1 CAMOCTOATEJBbHOM

PABOTbBI OBYYAIOHIUXCS IO AUCHUIITTUHE (MOAYJIIO)

Bun camocTosTeNnbHOM pabOThI CTYACHTA.

No No Tema (paznen) yueOHO# Bcero
n/n ceMmecTpa JUCTIATUTAHBI Hepesetn yqe6H0-MeTOHquCIfOFO 4acoB
o0ecrieyeHust Uil CaMOCTOSITENbHON paboThl
1 2 3 4 5
1 5 PA3JIEJT 1 OCHOBHBIE TIOHATHS AEIOMPON3BOJICTBA. 12
ITonsTue u 3amaun YHu}ukanus u cTaHIapTH3AINL
JIeTTOTIPON3BO/ICTBA YIPaBICHIECKUX TOKYMEHTOB. Buer
JOKyMEHTOB U MX KJaccuuKanus
[1].[2].[3].[4]
2 5 PA3JIEJI 2 Jlenonpou3BoACTBO MO TUYHOMY COCTaBY. 12
HUctopus pa3Butus JlokyMeHTallMOHHOE o0ecreueHue
CHCTEMBI [11.12].[3].[4]
TOCYIapCTBCHHOTO
JICTTOTIPON3BOJICTBA
3 5 PA3JIEJ 3 Tpedosanus 'OCT P 6.30-2003 14
HopmarusHas 6a3a mo 0OpMIICHHIO JOKYMEHTOB. PekBU3UT
JOKyMEHTAI[HOHHOMY nokymeHTa. CoctaB peKBH3HTOB COTJIACHO
obecrieueHHIo I'OCT P 6.30-2003. CxemBbI pacHOI0KEHUS U
JIeTIONPON3BO/ICTBA npaBuiia opopMIIeHHsT peKBU3UTOB. [loHsATHE,
BH/JIbI OJTAHKOB U TPEOOBAHUS K HUM.
Opranu3anus TOKyMeHT0000poTa B
SKCHEPTHHIX yupexaeHusIx. OpraHu3aims
paboTHI ¢ JOKYMEHTaMH, COACPIKAIIIMHA
WHPOPMALIUIO OTPaHNICHHOTO
pacupoctpanenus.[1],[2],[3],[4]
4 5 PA3JIEJT 4 ITonsTHS: «IIEHHOCTH U 6€30MaCHOCTh 8
IOpunandeckas cuna uHpOPMAITUHY, KKOH(DUICHIINATEHOCTDY,
JIOKyMEHTa «yrpo3a KOHQUAECHIIMAILHOCTIY, «3allUTa
uHpopmaumn». bezonacHocTh IEHHBIX
UH(OPMALMOHHBIX pecypcoB. LleHHas
uH(bOopMaLUs U KOHPUCHIATIbHbIE
JOKYMEHTHL. PerimaMeHTanus coctaBa
KOH(HICHIINATHHBIX CBEICHUH U JTOKYMEHTOB.
JokyMeHTHpOoBaHHE KOH(DHUICHIINATEHBIX
ceenenuit.[lopsnok paboTeI ¢
KOH(HICHIINATbHEIMHA JOKYMECHTAMH U
matepuanamu. OpopmiieHne, 00padboTka u
XpaHeHHe KOH(PHICHIIUAIbHBIX MATEPHAIIOB.
[11.[2].[3].[4]
5 5 PA3JIEJ 5 PexsuButs qokymenTtoB.[IpaBuina opopmiieHus 20
PexBuzutel. [IpaBuna nokymenTtoB[1],[2],[3].[4]
odopMIIeHHS
JIOKyMEHTOB.
6 6 PA3JIEJI 6 @DopMBI OpraHu3aluy JeIONPOU3BOACTBA HA 4

baank JAOKYMCHTA

MIpeAnpUATHN. 3a1auu U QyHKINHU CITy>KObI
JIeNTOTIPON3BOACTBA. JIOKYMEHTO000POT:
MIOHSITHE, NPUHIIUIIBI, KOJMYECTBEHHBIE U
Ka4yeCTBEHHBIE XapaKTepUCTUKH. OCHOBHBIE
3Tamnbl JOKYMEHT0000poTa. JIOKyMEeHTOIIOTOKH:
BXOJISIIIAS, NCXOASIIAs], BHYTPCHHSSA
JoKyMeHTarws. TexHomaorus o0paboTku
JOKyMEHTONoTOKOB. Criennpuueckue
TEXHOJIOTHH 00pabOTKU IOKYMEHTALIMH:
KOH(UAEHIIMAIbHAS JOKYMEHTALNS;
JIOKyMEHTAIMs 110 00palieHusIM




rpakman.[1],[2],[3],[4]

7 PA3JEJL 7 Knaccudukarus 1okyMeHTOB. JJOKyMeHT Kak 4
Knaccudukarms HOCHTEIb YIIPAaBICHYECKOW HHPOPMALIHHL.

JIOKYMCHTOB [Nonsrtue, GyHKIMU U CIIOCOOBI

JOKyMEeHTHUpOBaHHsL. [[OHATHE «3JCKTPOHHBIN
JIOKYMEHT». SI3BIK ¥ CTHIIb O(DUITHATEHBIX
JIOKYMCHTOB. YHHU(DUKAINSA ¥ CTAaHIAPTU3AIMS
nokymenToB.[1],[2],[3],[4]

8 PA3JIEJT 8 CucTeMbl TOKYMEHTAIIUH PA3InIHEIX cep 4
Cucrema JIEATENBHOCTH. Y UpeAUTEIbHBIA JOrOBOD,
OpTraHM3aIMOHHO- yCTaB, OJ0KEHHE 00 OpraHNu3aIlii.

TIPaBOBOM CTpyKkTypa ¥ ITaTHAS YACICHHOCTH,

JOKYMCHTAIHH TIOJIOKEHHE O CTPYKTYPHOM TOIPa3IeIICHIUH,
IITAaTHOE paclucaHue, JOHKHOCTHAs
unctpykuus| 11,[2],[3],[4]

9 PA3JIEJT 9 PacnopsiauTensHble TOKYMEHTHI YUPEKICHUH U 4
Cuctema opranmzanuil. [Tpukas, Gpopma, conepxanus,
paciopsaaIuTeabHOM mpaBuia opopmieHus. Pacropspkernue, GopMma,
JOKYMCHTAIIMH: aKTHl, COJIep KaHus, IPaBHIIa
H3/1aBacMble odopmrenns.[1],[2],[3],[4]

[Ipe3unentom PO.
[IpaButenscTBoM PO.
benepanbHBIMU
opraHaMu
HCTIOTHUTENBHOMN
BIJIACTH.

10 PA3JIEJ 10 [IpoToko, aKkT, TOKJIaHAS 3aMUCKA. 4

Cuctema cripaBOYHO- [pemnosxxenue, ciryxeOHas 3aIICKa,
HHPOPMALMOHHON U 0OBSICHUTENFHAS 3aMHCKa, CIIPaBKa, CBOJIKA,
CIIPaBOYHO- 3axntouenue. [lepeuens u cnucok.[1],[2],[3],[4]
AHAJTUTUYECKOM

JOKYMCHTAIHH

11 PA3JIEJ 11 OO01mas XxapakTepuCTHKa CITy>KeOHOM 4
CnyxxeOHas mepenucka | Mepenucku. THUIbl eTOBBIX MHUCEM,

oopMIICHHE KOMMEPUYECKHX TTHCEM B
3apy6exxHoi npakruke.[1],[2],[3],[4]

12 PA3JIEJT 12 Tenerpamma. ®akcorpamma. 4
JIOKyMeHTBHI, Tenedonorpammal 1],[2],[3],[4]
nepeaBaeMbIe IO
KaHaJIaM 3JICKTPOCBS3H

13 PA3JIEJ 13 IIpaBuna opopMieHHS yIpaBIEHIECKUX 4
JIOKyMEHTHPOBaHHE (opraHu3annOHHO-PACTIOPSAUTEILHBIX )
paboThI ¢ IEPCOHATIOM nokymenTtoB[1],[2],[3],[4]

14 PA3JIEJ 14 TpeboBaHus K U3TOTOBJIICHUIO TOKYMEHTOB. 18
Opranumzanus paboTel ¢ | OdopMileHHE JOKYMEHTOB C TIOMOIIBIO
JIOKYMCHTaMH. MIEPCOHAIBHOTO KoMIbIoTepa. OCOOCHHOCTH
XpaHeHue TOKYMEHTOB | OpPTraHHM3allHiy JEIOMPOH3BOJCTBA B IKCIIEPTHO-

KPUMHHAITHCTUICCKUX
noapazaenenusix.[1],[2],[3],[4]
15 PA3JIEJT 15 HopmaruBHas MeTomuueckas 0asa 6

JlenonpousBoicTBO B
opraHax BHyTpEHHHUX
JIeT KaK CHCTEMa
B3aIMOOTHOIIICHUH B
WHPOPMAITMOHHOM

nenonpousBojictea. [lonarue
JIEIOTIPOU3BOJICTBA KAK CHCTEMBI
B3aMMOOTHOIIIEHUN. 3aqaun
Jiesonpou3Boictea. Gopmbl
JIeJIONpPOU3BOACTBA. JIOKyMEHTUPOBAaHHE U




o01recTBe

croco0bl JokyMeHTHpoBaHUs. Ciry>KObI
nenornpon3BoacTBa B OB/, nx menu n
sanaun[1],[2],[3].[4]

16 PA3JIEJI 16 IIpaBumna cocraBieHUs: OpraHU3allMOHHBIX 7
OCHOBHBIE BUJBI noxymeHToB. IIpaBuia BegeHus
JIOKYMEHTOB, JOKyMEHTAIMH1, 00ecTieunBaroell 3KCIEPTHYIO
HCTIONb3YEMBIX B nesitenbHocTs OBJI[1],[2],[3],[4]
JIeSITeIbHOCTH OPTaHOB
BHYTPCHHUX JEI
17 PA3JEJT 17 JloKyMeHT0000pOT B IKCIIEPTHO- 8
Opranmanus KpUMHHAIHCTHYECKUX nofpasaeneHmsix OB/I.
JOKYMEHTO0000poTa Bxomsmue u ncxonsamue J0KyMeHTH. [IpaBua
PEeTHUCTpAIH BXOASIINX F UCXOIAIIIX
JIOKyMEHTOB. BHyTpeHHUI
JIOKyMEHTO000pOT. Y HU(UKAIHS TOKYMEHTOB.
bnanku noxkymenToB. PekBusutsl. [leuatanue
JnokyMeHTOB. KonnpoBaHue TOKyMEHTOB.
[Toctynaromias nokyMeHTaus (Ipuem,
obpabotka ucnonuenue).[1],[2],[3],[4]
18 PA3JIEJT 18 Pab6ora ¢ Tenerpammamu, TeneoHOTpaMMaMH, 6
[Ipumenenne (akcorpaMmMamu, NEKTPOHHBIMA
COBpPEMEHHBIX COOOIICHUSAMHU, IIEKTPOHHBII
TEXHOJIOTHH B JOKYMEHTO000pOT. Benenne 31meKTpoHHBIX
JIeJI0TPOU3BOICTBE skypHanos.[1],[2],[3],[4]
OpTraHOB BHYTPEHHHUX
Jen
19 PA3JIEJ 19 DKcnepHoe HccieloBaHue. 3aKITI0YeHIEe 6
OcHoBHBIE (POPMBI sKkcnepTa. JIOKyMeHTBI, COIPOBOXKIAIOIINE
JOKYMCHTOB, MPOBEICHUE SKCIIEPTU3BL. JJOKyMeHTanus
BBITIOJTHSAEMBIX KaproTek 1 kosutekumi|[ 11,[2],[3],[4]
9KCIEPTHO-
KPUMHHATHCTHYECKUMH
OIpa3IeIICHUSIMH
OB/
20 PA3JIEJ 20 Ponb pykoBoauTens noapaszesieHus B 6
KonTtpons 3a BeeHneM | mporiecce KOHTPOJIA 3a
JOKYMEHTAIUH U JnokymeHroobopoTom.KoHTposs 3a
HCTIOTHEHUEM HCTIOJIHEHHEM IOCTYMAIOIINX
MTOCTYTAOIINX MaTepHnanaoB.OTBETCTBEHHOCTh COTPYIHHUKOB 3a
JOKYMCHTOB B HapyIIeHHUE MPaBUJI IIpHEeMa, UCIIOTHEHUS,
3KCIIEPTHO- BbIJAUU U XpaHeHUs JokyMeHTOoB.[1],[2],[3],[4]
KPUMHHATHCTHYCCKUX
noapaszaenenusix OB/JI.
21 PA3JIEJ 21 IToAroTOBKa JOKYMEHTOB K ITOC/ICIYFOIIEMY 22
CocraBieHne u XpaHEeHHI0. XpaHEeHNE TOKYMEHTOB B
IIpUMEHEHNE 9KCHEPTHO-KPUMUHATUCTHIECKIX
HOMEHKJIATYPHBIX A€ noapazaenenusx OB/I. [Tpasuia
HCTIOJIb30BaHUS apPXUBHBIX
noxkymenTos.[1],[2],[3],[4]
BCEI'O: 177




7. IEPEYEHb OCHOBHOA U IONIOJIHUTEIbHOM JIUTEPATYPBI,
HEOBXOJNMOI JJIs1 OCBOEHUS U CIATITAHBI (MOYJIST)

7.1. OcHoBHas1 IUTEpaTYpa

Hcnonb3yercs
Ne HaiMeHOBAHME Astop (b1) I'ox u mecto u3ganus NIPY U3YYCHUHU
n/n Mecto goctyna pa3zenoB, Homepa
CTpaHUI]
1 | JAenompon3BOICTBO T.A. Brixosa, JI.M. NH®PA-M, 2013 crp. 1-364
Bsutosa, JI.B. Cankuna
WTB YJIVIIC
(Ab6onement ION);
WUTB VJIVIIC (431
ION)
2 | CyneOHast SKCIIepTH3a: [on pexn. E.P. Poccuncko#] [Ipocnekr, 2013 ctp. 1-544
TUIIMYHBIC OIIUOKU
UTB VJIVIIC
(A6onement FON);
UTB YIJIVIIC (431
ON)
3 | 1enonpou3BOACTBO U PEKUM B.II. Eropos, A.B. IOpunuueckuit Bce paszenst
CEKpPETHOCTHU CnuHbKOB uHctuTyT MUUTa,
2016
WTB YJIVIIC
(Abonement TON)
7.2. JlonosiHMTEIbHAS JIUTEPaTypa
Hcnone3yercs npu
Ne HaiMeHOBAHNE Astop (b1) I'ox n MmecTo n3ganus N3yYeHUH
n/m Mecro nocrymna paszesioB, HoMepa
CTpaHuI]
4 | CyneOHast SKCTIepTH3a E.P. Poccunckas, E.W. [Ipocnekr, 2013 cp. 2-13
lansmmna
WTB YJIVIIC
(Abonement ION);
WTB YJIVIIC (Y31
ON)

8. NIEPEYEHH PECYPCOB WH®OPMAIIMOHHO-TEJJEKOMMYHUKALIMOHHOM
CETHM "MHTEPHET", HEOBXOJIMUMBIE JJISI OCBOEHHUS M CHUATIIVHBI
(MOY.JIS)

WHTepHeT calTsl:
http://www.gaudeamus.omskcity.com/PDF _library _humanitarian.html)
http://ido.rudn.ru/lectures/624/)
http://venec.ulstu.ru/lib/disk/2015/Karnaukhov_6.pdf
http://www.consultant.ru

http://www.kodeks.ru

http://www.garant.ru
http://www.businesspravo.ru/Docum/DocumShow_DocumID_147231.html
http://www.lawmix.ru/zkrf/6644
http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=EXP;n=451572
http://www.rg.ru/2001/06/05/sudeks-dok.html

9. IEPEYUEHb TH®OPMAIIMOHHBIX TEXHOJIOT I, TIPOTPAMMHOTI'O
OBECIHHEYEHUSA U THOOPMAIIMOHHBIX CITPABOYHbBIX CUCTEM,




MCMOJIb3YEMBIX ITPA OCYHIECTBJIEHNY OBPA3OBATEJIBHOTO ITPOIECCA
MO JUCUMILIMHE (MOJY.JIIO)

Microsoft Windows,
Microsoft Office,
HNuTtepuer-Opaysep,

CIIC «KoncynpranT [Lmroc»

10. ONMCAHUE MATEPHAJIBHO TEXHUYECKOW BA3bI, HEOBXOJIUMOI JIIsI
OCYIIECTBJEHMS OBPA3OBATEJILHOT'O MTPOIIECCA 1O JUCHUATIJIVHE
(MOJZIYJIIO)

Y4eOHble ayIUTOPUH AJIsl IPOBEACHUS 3aHATHI JIEKIIMOHHOTO TUIIA, OCHAIIEHHBIE HAabopamMu
JIEMOHCTPAIIMOHHOTO 000PYIOBAHHUSL.

Y4eOHble ayIUTOPUU AJIsE IPOBEJACHUS 3aHATHI CEMUHAPCKOTO TUIIA, TPYIIOBBIX U
WHIUBUIYAJIbHBIX KOHCYJIBTAIMM, TEKYIIETO KOHTPOJISA U MTPOMEKYTOUHON aTTECTAIUH.
[Tomerienue 17151 CaMOCTOSITENNEHOM pabOThI, OCHAIIIEHHOE KOMIIBIOTEPHON TEXHUKOM C
BO3MOXKHOCTBIO TIOJIKITFOUeHHS K ceTr "MHTepHeT" 1 00ecnieueHrneM J0CTyIa B AJICKTPOHHYIO
uH(}OPMaILMOHHO-00Pa30BaTEIbHYIO CPEAY OPraHU3aAIIH.

[TomereHue 1715 BBIMTOJTHEHUS KYPCOBBIX PadoT.

KomneroTepHslit Kiacc.

11. METOJUYECKHUE YKA3AHUS /151 OBYUYAIOIUXCSI 10 OCBOEHUIO
JTUCLUILIMHBI (MOLYJIS)

Y4yeOHast qTUCHUTUIMHA «KCIIEPTHAS JOKYMEHTAIHS OTHOCUTCS K 0a30BOi yacTu
npo¢eCCHOHATBHOIO IMKJIA OATOTOBKY OaKajIaBpoOB 110 HANPaBIeHUIO «HKeHepHO-
TEXHUUYECKask SKCIIEPTU3a.

N3yueHne JaHHOM JUCHMIUIMHBI HAlPaBJIeHO Ha (JOPMHUPOBAHUE Y CTYIEHTOB 3HAHUM U
poeCCHOHAIILHBIX HABBIKOB B chepe oPopMIIeHUS SKCIIEPTHON JOKYMEHTAIIUHU. Y UeOHBII
KypC UMEET CBOIO CUCTEMY, ITPEICTABISAIONIYIO ONIPEIEICHHYIO, JIOTUUECKU 3aBEPIICHHYIO U
CTPOIHYIO MOCJIEIOBATENbHOCTD U3YUEHHSI pa3/iesioB Kypcea. Kaxaplil u3 HUX NOCBSIIEH
W3YYEHHUIO NIPAaBOBBIX M OPraHU3aLMOHHBIX OCHOB BEJIEHUS DKCIEPTHON TOKYMEHTALUN.

B yueGHOM mpouiecce npy M3y4eHUU JUCHMILTUHBI « DKCIIEPTHASI TOKYMEHTALUS»
IPEIyCMOTPEHO UCIIOIb30BAHNE aKTUBHBIX M MHTEPAKTUBHBIX (POPM MIPOBEICHUS 3aHATUM:

a) MIPU YTEHUU JIEKIIMIA — IPUMEHEHNE MYJIbTUMEIUIHHON annaparypsl;

0) npu NpOBeIeHNH TPAKTUYECKUX 3aHATUH:

— JIEJIOBBIE U POJIEBBIE UTPBI;

— pa300p KOHKPETHBIX CUTYyallUH;

— pelIeHue MpakTUYeCKUX 3a1ad.

B) MPU CAaMOCTOSITENIbHOM paboTe CTYA€HTOB 00eCeYnBaETCA HEOTPAaHUUEHHBIN TOCTYII K
UH(POPMALIMOHHO-CIIPABOYHOM cucteMe «KOHCYIbTaHT-ILTIOCY, 3JIEKTPOHHBIM pecypcam
YUTAJILHOTO 3aJ1a.

AynuTopHas paboTa coueTaeTcs ¢ BHEayIMTOPHON pabOTON Mo pyKOBOICTBOM IpEToiaBaTels
C 11eJbI0 (POpMHUPOBAHUS U Pa3BUTHA MTPO(ecCHOHATBHBIX HABBIKOB 00YYarOIINXCS.

CryneHTbl 0TpabaThiBaloT HOpMY U COAEpIKaHUE OTAEIbHBIX MPOIECCyaTbHBIX JOKYMEHTOB, a
TaK)Ke MPUOOPETAIOT YMEHHUS U HaBBIKH BEJIEHUS IKCIIEPTHOM TOKYMEHTAllUU, COCTaBICHHUS
3aKJIFOYEHUH IKCIIepTa U CIIPaBOK 00 UCCIETOBAaHHH, a TAKXKE BEJICHHS KAPTOTEK M KOJIIEKIUH.
Y4eOHbIi Kypc OpHEHTUPOBAH Ha OCBOEHHUE 3HAHUH 0 MeToJIaX U (hopMax HAyUHBIX
uccienoBanuil. Ero coneprkanue HanpaBieHO Ha pa3BUTHE HABBIKOB MCCIIEA0BATENbCKON
JESATETLHOCTH O0yYarOIINXCS.

Hacrosimas paboyast mporpamma yueOHOH TUCIMIUIMHBI BKIIIOYAET B ce0sl IIeSTd OCBOCHUS
y4eOHON JUCIUTUIMHBI, MECTO YUeOHOU mquciuIinHbl B cTpykType OI1 BO, koMeTeHnmm
oOyuarorierocsi, popMupyembie B pe3yabTaTe OCBOCHHS yUeOHOM TUCIMIUIMHBI (0XKU1aeMble



pe3yNbTaThl 00pa30BaHUS M KOMIIETCHIIUU CTYACHTA MO 3aBEPIICHUN OCBOCHHUS MPOTPaMMBbI
yueOHOM TUCIUIUIMHBI), CTPYKTYPY U COJEpKaHUE Y4eOHOM TUCIUIUIMHBI; BUIbI
CaMOCTOSITENIbHON PabOTHI CTYACHTOB; (POH OLIEHOYHBIX CPEJICTB JUISl IPOBEACHUS TEKYIIIETO
KOHTPOJISl YCIIEBAEMOCTH M MPOMEKYTOYHON aTTECTallui 00YyYarOIIUXCsl 110 AUCHHUIIINHE;
yueOHO-MeToInYecKoe U HH(POPMAIMOHHOE o0ecTieueHre Y4eOHON TUCIUTUTHHBI; HOPMATHBHBIN
MaTepuai U CIIMCOK JOMOJHUTEIBHOM JINTEPATYPhl, YTO IOMOXKET CTYIEHTaM MpU MOATOTOBKE K
UTOTOBOM (hopMe KOHTPOJIS U CAMOCTOSITETILbHOMY M3YUEHHIO Pa3/eJIOB M TEM YU4eOHOM
JUCIUTUIAHBI.

OCHOBHBIM METO/IOM M3Y4eHHUsI y4eOHOTO Kypca SIBIIETCS CaMOCTOsITeIbHAs padoTa CTy/IeHTa,
COCTOSIIIAs U3 U3YyYEHHS] HAYUHBIX TPYJOB, YUeOHOM JTUTEpaTyphl, ACHCTBYIOLIETO
3aKOHOJIATENBCTBA, CYACOHOM MPAKTUKH.

OCHOBHBIMU BUJAMH ayAUTOPHOMN pabOTHI CTYACHTOB SBJISIOTCS JIEKIIUH U CEMUHAPCKHE
(mpakTuyeckue) 3aanus. B xo/1e TeKIIMOHHBIX 3aHATUN PACKPBIBAIOTCS U PA3bIACHIIOTCA
OCHOBHBIE MOHSATHUS H3y4aeMOT0 pa3/ielia, a TakKe, CBA3aHHbIE C HUM TEOPETHUECKUE U
[IPAKTUYECKHE MTPOOIIEMBI, JAIOTCS PEKOMEHIAIMU 110 YIITyOJIEHHOMY U3Y4YEHHUIO Kypca.
CeMuHapcKue 3aHATUS IPOBOJATCS B LENSIX YCBOGHUS JIEKIIMOHHOTO TEOPETUYECKOTO Kypca,
yriayOneHus 3HaHUH cTy1eHToB. OHU CITy’»KaT Il KOHTPOJIS IIPENoIaBaTeIeM YPOBHS
MOJATOTOBKU CTYJEHTOB, 3aKPEIJICHUS U3y4YEeHHOI'0 MaTepuasa, pa3BUTHUS YMEHHUI U HaBBIKOB
MOJITOTOBKH MPOIIECCYaTbHBIX JIOKYMEHTOB, IPHOOPETEHUS OIBITA MyOJINYIHBIX BHICTYIUICHHM,
BEJICHUS IMCKYCCUH U 3aIllUThI BBICKa3aHHON TOYKH 3peHHs. [Ipu moAroToBKEe K CEMHHAPCKOMY
3aHATHUIO, CTYICHTY PEKOMEHIYETCS O3HAKOMUTHCS C yUeOHBIMU MaTepHallaMH, YKa3aHHBIMH B
pazznene «CamocrosTenbHas paboTa CTyIeHTa» HaCTosIIeH paboueil mporpaMmbl yueOHON
JUCITUTUTAHEI.

B nensix KOHTpOIIsl ypOBHS MOATOTOBICHHOCTH CTY/IEHTOB, PA3BUTHUS U 3aKPEIUICHHS Y HUX
MPOECCHOHAIIBHBIX HABBIKOB M YMEHHI KPAaTKOTO MMCbMEHHOTO U3J10 SKEHHS CBOMX MBICJIECH 1O
MPEJIOKEHHON TEMATHKE MPENo/1aBaTeNb B X0/1e CEMHUHAPCKUX 3aHATUHN MPAKTUKYET pellIeHHe
CTyJEHTaMH MPOOJIEMHBIX 3a/1a4-CUTYyallHii, a TaK)Ke TECTUPOBAaHUE 10 HauboJIee BaXKHBIM
BOMpOCaM TeMbl. PellieHne npakTHYecKux 3a/1a4-CUTyalllii MO3BOJISET OIICHUTh YPOBEHb
MOATOTOBKHU CTY/IEHTOB, Pa3BUTHE U 3aKperieHrne MPO(PEeCCHOHATBHBIX HABBIKOB 110 TOJKOBAHHUIO
U TIPUMEHEHHUI0 HOPM TIpaBa, yMEHHE KPAaTKO MUCbMEHHO M3J1araTh CBOU MBICIH TIO
IIPEIIOKEHHOW TEMATHKE.

CamocTtosTenbpHas paboTa CTYACHTOB BKIIIOUAET B ce0sl M3YUEeHHUE JIEKIMOHHOTO MaTepuana,
y4eOHUKOB, Y4EOHBIX TTOCOOUH, TEPBOMCTOUYHHUKOB, IMOJATOTOBKY JOKJIa/I0B, COOOIIECHUH,
BBICTYIUICHU Ha TPYIIOBBIX 3aHATHUSAX, HAITMCAHUE ICCE, BHIMOJIHEHNE PA3INYHBIX 33JaHUN
npernoaaBaress.



