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COI''TACOBAHO YTBEPXJIEHO

pemenueM Copera ['umHazun npukazoM ['imuazun PYT (MHUHAT)
npotokon ot 13 .13 .2023 Ne 4 or3l .03 2023 N S2/4

IMosio:xxenune o oudamorexke I'mmuazuu PYT (MUUT)
1. O0Iue 1M0JI0KEeHUA

1.1. Hacrosimee mMONOKEHUE PETJIAMEHTUPYET JAESATEIBHOCTh OUOIMOTEKU
['umuazuu PYT (MUNT) (nanee — 'umuazus).

1.2. Hacrosiee mosoxkeHue pa3paboTaHo B COOTBETCTBUU ¢ DenepaabHbIM
3akoHOM oT 29.12.2012 Ne 273-®3 «06 o0pazoBanun B Poccuiickoii
@®enepauun», npukazom MunHkynbTypel oT 08.10.2012 Ne 1077 «O6
yTBepxKaeHun Ilopsiaka  ydeta  JIOKYMEHTOB, BXOJSIIMX B COCTaB
oubmmoTedyHoro Goxga» ¢ yueroM nucbMa MunoopazoBanus ot 23.03.2004

Ne  14-51-70/13  «O  IlpumepHOM  TOJOXKEHHMHM O  OHOIMOTEKE
00111e00pa30BaTENILHOTO  YUPEKIACHUS»,  METOIUYECKUX  PEKOMEHAIui
OI'bBHY «HIIb wum. K.JI. VYmwmackoro» ot 31.05.2017, pexkomeHpanuit
MuskynpTypel 0T 12.09.2017 mno pabGore OHMONMOTEK C JOKYMEHTaMH,
BKJIFOUEHHBIMU B (peiepaibHbIi CIIMCOK IKCTPEMUCTCKUX MAaTEPUATIOB.

1.3. bubnuorexka sBIsE€TCA CTPYKTYpPHBIM TojpasjaeneHueM [ 'mmHazuu,
CO3JaHHBIM B UENSIX OOeCleyeHuss MpaBa YYACTHUKOB OOpa30BaTEIBHOTO
mpoiecca Ha OeclylaTHOE TOJIb30BaHHE OHOIMOTEUHO-UH(GOPMAIIMOHHBIMU
pecypcamu.

1.4. Tlopsimox MONB30BaHUS UCTOYHUKAMHU WH(OpMAIuu, mepedyeHb OCHOBHBIX
YCIYT U YCJIOBUS UX MPEAOCTABICHUS ONPEAEIISIIOTCS HACTOSAIINM IMOJ0KEHUEM
0 OuOIMOTEeKE W TpaBWIAMH TIOJB30BaHUS OMOIMOTEKOM, YTBEPKIACHHBIMHU
pykoBoauTeneM 00pa3oBaTENbHON OpraHU3aluu.

1.5. Opranuzanusi OOCITy>KMBaHUSI YYaCTHHUKOB 0OOpa30BaTEILHOTO Mpoliecca
MPOU3BOJIUTCSI B COOTBETCTBUU C TMpPaBWIAMU TEXHUKU OE30MAaCHOCTH H
MIPOTUBOIIOXKAPHBIMU, CAHUTAPHO-TUTHCHUYECKUMU TPEOOBAHUSIMH.

2. lean, 3apa4yu, yHKUMH ONOJIHUOTEKH

2.1. llenu GuOAMOTEKH COOTBETCTBYIOT IIe/sIM [ MMHA3UM 1 BKIIIOYAIOT B ce0s B
TOM uHcie: (GopmupoBaHHEe OOLIEH KyIbTypbl JUYHOCTH OOydaroIIMXCs Ha



OCHOBE YCBOCHHS COAEPKaHHSI OCHOBHBIX 001€00pa30BaTEeNbHBIX MPOrPaMM,
UX ajanTanus K JKA3HM B OOIIECTBE, CO3/IaHHME OCHOBBI IS OCO3HAHHOTO
BBIOOpA ¥ TIOCJIEAYIOMIETO0 OCBOCHHS MPOGECCHOHATBHBIX 00pa30BaATEIHHBIX
MporpaMM, BOCIHUTAaHUE TPAKIAHCTBEHHOCTH, TPYIOJIO0Us, YBaXKEHUS K
opaBaM M CBOOOJAM 4YeJOBEKa, JIIOOBU K OKpyXaromied npupone, Poaune,
cembe, (pOpMHUPOBAHUE 3A0POBOr0 00pa3a KU3HH.

2.2. 3agauamu 6uOIMOTEKH 00pPa30BATENIbHON OpraHu3aln SABJISIOTCS:

o of0ecrmieueHuWe  ydyacTHHKaM  oOpa3oBaTelIbHOTO  Tpolecca  —
00y4aroIumMcsl, MeJarornueckuM paboTHUKAM, POJIUTENSIM (3aKOHHBIM
MIPEACTaBUTENSIM) 00yJaromuxcs (gajiee — MmoJIb30BaTEsIM) — JTOCTYIIA
K uHpOpManMM, 3HAHUAM, UOESAM, KYyJIbTYPHBIM  IICHHOCTSIM
IOCPEACTBOM  HCIOJIb30BAHUSA OMOIMOTEYHO-MH(POPMALTMOHHBIX
pecypcoB [ nMHa3nu;

e BOCIHTaHUE KYJIbTYPHOTO M TPaKJAHCKOTO CaMOCO3HAHHA, MOMOIIb B
colpaiu3auy  00ydYarollerocs,  pPa3BUTUM  €r0  TBOPYECKOrO
MOTEHINAA;

o TPUBICYCHHE OOYYAIOMIMXCSA K CHUCTEMATHUYECKOMY UTCHHUIO Y4EeOHOM,
XyJI0’)KECTBEHHOM, HAYYHO-TIOIYJISIPHOM JINTEPATYPHI;

e COJCICTBHE Pa3BUTHUIO IO3HABATEIbHBIX MHTEPECOB U CIIOCOOHOCTEH
oOydJarommxcs;

« (opMHUPOBaHNE HABBIKOB HE3aBUCUMOr0 OMOIMOTEYHOTO TOJIB30BATENS,
oOyueHue MOUCKy, 0TOOPY U KPUTHUUECKOH OlleHKe HH(OpMaLny;

e COJCHCTBHE TIEAAroTMYeCKUM pabOTHHKAM B TOA0OpE HAy4YHO-
METOIUYECKOW  JHUTEepaTypbl,  HUHPOPMUPOBAHME O  HOBBIX
MOCTYIJICHUSIX B OMOIMOTEUHbIN (QOH;

¢ COBEpIICHCTBOBAHUE MPEIOCTABIIIEMbIX OMOINOTEKON YCIIyT HA OCHOBE
BHEJPEHUS HOBBIX MH(pOPMaLMOHHBIX TEXHOJIOTH u
KOMITBIOTEpU3AIMU  OMOJIMOTEYHO-UH(DOPMAITMOHHBIX ~ TPOIIECCOB,
dbopmupoBanre KOMPOPTHON OMOITHMOTEUHOM CPEIbI.

2.3. bubnmnoTteka BBIMOJIHAET cienytoume GyHKIUN:
2.3.1. ®opmupyer ¢GoHn  OUOIMOTEUHO-UHPOPMALMOHHBIX  PECYPCOB
o0pa3oBaTenbHON OpraHU3aluu:

o KOMIUIEKTYET OCHOBHOW (OHI y4eOHBIMU, XYJ0>KECTBEHHBIMH,
HAyYHBIMU, CIPABOYHBIMH, ME€IarOTMYECKUMH U HAYYHO-TIOMYJISIPHBIMU
JIOKYMEHTaMU;

e YyJacTByeT B  KOMIUICKTOBAaHUM  CIIELHUAIM3UPOBAHHOTO  (oHJA
yueOHMKaMHd W3 4YHcla BXOMAMMX B (¢eAepanbHbIi  MepeueHb
y4eOHUKOB, JOMYIIEHHBIX K WCIOJB30BAHUIO TPH peau3aliu
UMEIONINX TOCYAApCTBEHHYIO  aKKpPEAWTAIUI0  00pa3oBaTeIbHBIX



IporpaMM HayaJlbHOTO OOIEro, OCHOBHOTO OOIIET0, CPEeHEro 00IIero
oOpa3oBaHMsl, ¥  Y4eOHBIMH TOCOOMSIMH,  JOMYUICHHBIMH K
UCIIONB30BAHUIO TPH  peajHu3alil YKa3aHHBIX 00pa30BaTEIbHBIX
porpamm;

o AKKyMYyJUpyeT (OHJ JOKYMEHTOB, CO3/I1aBa€MbIX B 00pa3oBaTEIbHON
opranuzanuu (myOiaukaruidi u paboT TmeaaroroB oOpa3oBaTeIbHOM
OpraHu3allyy, JTy4YIINX Hay9HbIX padoT U pedepaToB yyaliuxcs u ap.);

o OCYUIECTBJISIET  pa3MELIEHUE, OpraHU3aldid M  COXPaHHOCTb
JTIOKYMEHTOB;

e OpraHu3yeT M BEAET CIPABOYHO-OMONIHMOrpauUecKuii amnmapar:
KaTaJoTu (astpaBUTHBIH, CUCTEMATHUYECKHUA ), KapTOTEKH
(cucTeMaTHYeCcKyl0 KapTOTEKy CTaTei, TEeMaTUYECKUE KapTOTEKH),
AJIEKTPOHHBIN KaTayor, 0a3bl JaHHBIX MO Mpoduio 00pa3oBaTeIbHON
OpraHu3alluu.

2.3.2. OcymectBiser auddepeHupoBaHHOe OUOINOTEUYHO-UH(OPMAIIMIOHHOE
o0cy)KruBaHUE O0yYAIOIINXCS:

¢ TIpenocTaBisieT MH(POPMAIIMOHHBIE PECYPCHI HAa PA3IUYHBIX HOCUTEIISX;

e Opranu3yer oOy4YeHHUE HaBbIKAM HE3aBUCUMOTO OUOJIMOTEYHOTO
M0JIB30BATENSI U TOTPEOUTENST UHPOPMAIIMU, COJICHCTBYET UHTETPAIlUU
KOMITJIEKCA 3HAHWM, yMEHUH M HABBIKOB pPA0OThI C KHUTOM U
uHdopMaIuei;

e OKa3blBaeT WH(MOPMAIMOHHYIO TMOJJIEPKKY B pEIICHWU 3ajad,
BO3HHUKAIOIIMX B TMpolecce y4eOHOM, camMooOpa3oBaTebHOU U
JIOCYTOBOM JI€ATETLHOCTH 00YYaOIIUXCS;

e OpraHU3yeT MAacCCOBBIE MEPONPHSITHS, OPUEHTUPOBAHHBIE HA PA3BUTHE
oO0IIIel U YUTATEeTHCKON KYJIbTYPhI IUNYHOCTH;

e COJICHWCTBYET  MENarorMyeckuM  pabOTHUKAM B  OpraHu3aluu
00pa30BaTeNBLHOrO MPOLIECcca U 10Cyra 00yYaroINXCs.

2.3.3. OcymectBusier auddepeHnupoBaHHOE OMOINOTECUHO-HHGOPMAIIMOHHOE
o0cy’)KMBaHUE MEeIarorniyecKuX pabOTHUKOB:

¢ BBIABISIET MH(DOPMAIMOHHBIE MOTPEOHOCTH U YJOBJIETBOPSET 3alPOCHI,
CBSI3aHHBIC C 00yUYECHHEM, BOCIIUTAHUEM O0YUaIOIINXCS;

¢ COJICHCTBYET npodeccuoHanbHON KOMITETEHLIUU TMIe/IaroroB,
MOBBINICHUIO KBATM(DUKAITUH, TIPOBEICHUIO aTTECTalINN;

¢ OCYIIECTBIISIET TeKyIiee nHpopMupoBaHue (IHU UHOOPMAITUH, 0030PHI
HOBBIX MOCTYIUICHUM U MyOIMKaIuil);

e CHOCOOCTBYET  MPOBEACHUIO  3aHATUA 1O (bopMUPOBaHUIO
MH(OPMAIMOHHOW KYJBTYpbl OOydYaroluxcsi, sBiserca Oa3oil ams



IPOBEJCHUS MPAKTUYECKUX 3aHATHI M0 paboTe ¢ MHPOPMAITMOHHBIMU
pecypcamu.
2.3.4. OcymectBisier auddepeHupoBaHHOe ONOINOTEYHO-NH(OPMAIIIOHHOE
00cITy’KUBaHUE POJUTENEH (3aKOHHBIX MPEJICTABUTENEH) 00yJaIOIIUXCSA:
¢ YIOBIIETBOPSIET 3ampOoChl TOJB30BaTeNe W WH(MOPMHUPYET O HOBBIX
MOCTYIUICHUSX B OMOIMOTEKY;
e KOHCYJIBTHPYET TIO BOMPOCAM OpraHW3alMd CEMEHHOTO YTCHHS,
3HaKOMUT ¢ MH(OpMAIIHEH 10 BOCIIUTAHUIO ACTEH;
¢ KOHCYJIBTHPYET MO BOIPOCAM yUeOHBIX U3IaHUMN AJIs1 00yUarOIIUXCSl.

3. Opranu3anus AesiTeJIbHOCTH 0MOJIMOTEKH

3.1. OO0mee pyKOBOACTBO JEATEIBHOCTHIO OWOIMOTEKH OCYIICCTBISIET
nupektop [ mmuazum.
3.2. HemocpeACTBEHHOE€  PYKOBOACTBO  OMOJMOTEKOM  OCYIIECTBISET
3aBeYIOMINA OMOIMOTEKON, KOTOPBIA Ha3HAYAETCA TUPEKTOpOM [ MMHA3HH.
3.3. 3aBeayromuii OMOIMOTEKONW HECET OTBETCTBEHHOCTHh B TMpEJeNiax CBOEH
KOMITETECHIIMU 32 OPTaHU3AIUIO U PE3YJIbTATHI ACSITEIBHOCTH OMOIMOTEKH.
3.4. B coctaB OUOIMOTEKH BXOJIUT:

o a0OHEMEHT;

e YHTAJLHBIN 347,

o OTIEN YYCOHUKOB;

o oTAea UHPOPMAIMOHHO-ONOIMOrpaduuecKoit paboThI;

o (GOHA W CHEIUATM3UPOBAHHBIA 3a] PabOTHl C MYJbTUMEAUNUHBIMU U

CETEBBIMH JIOKYMEHTAMU;

o MeJuaTeKxa.
3.5. bubmmuoreyHo-uHPOpPMAIMOHHOE OOCITY)KMBAaHUE OCYIICCTBIISIETCS B
COOTBETCTBHH C IJIAHAMHU PadO0Thl OMOIMOTEKH U peXUMOM paboThl [ MMHA3HH.
3.6. PexxuM paboThl OUOIMOTEKH OMpPEACIISIeTCSl 3aBEAYIOINIMM OHOIUOTEKOMN ¢
ydgeToM pexxuMma padoTel ['mmHazmm. OnuH pa3 B MeECSI] MpeaycMaTpUBaeTCs
CaHUTApHBIA JIEHb, B KOTOPBIA OOCITYXMBaHHME TIOJb30BaTElie  HE
IPOU3BOIUTCS.

4. Yyer nocTyieHus U BHIOBITHA JOKYMEHTOB OMO/1MOTEYHOr0 (poHaa

4.1. IIpuem noKyMeHTOB B (pOH]T OMOTMOTEKM BKIIFOYAET CISAYIOIINE ONePAITiu:
¢ CBEpKa IMOCTYIUICHUH C IEPBUYHBIM YUYETHBIM JJOKYMEHTOM (HaKJIaIHas,
aKT), BKJIFOUAIOIIUM CIHCOK IMOCTYMHUBIINX JOKYMEHTOB;
¢ COCTaBJICHHE MEPBUYHOTO YUYETHOI'O JOKYMEHTa JUIsl TIOCTYIUIEHUN 0e3
COIIPOBOAUTEIIBHON JOKYMEHTALIUM;



e perucTtpaiusi MOCTYNUBIIUX JOKYMEHTOB B PErUCTpax CYMMAapHOTO,
rpynmoBoro u  uHamBuayaiasHoro yuera (I'OCT 7.0.93-2015
«bubmoteunsiii poua. TexHomorus GopMUPOBAHUS).

4.2. Tlpm mNOMOJHEHUH OCHOBHOTO OuMOIHOTEYHOrO (OHIA HEOOXOANMMO

cobmoaaTte TpeboBanuss deaepanpHoro 3akoHa ot 25.07.2002 Ne 114-®d3 «O

IPOTUBOJEHCTBUU IKCTPEMHUCTCKOMN AeATENbHOCTHY. JlIOKyMEHTBI, BKIIOUEHHBIE

B DenepanbHblii CHUCOK SKCTPEMHUCTCKUX MarepuanoB (namee — DOCOM),

OMyOJIMKOBaHHbIN Ha opHUIHATEHOM caure Munrocra

(http://minjust.ru/ru/extremist-materials), npuoOpeTatb 3ampeiieHO, MpH

BBISIBIICHUU WX B (DOH/IE — U3BIMATh U3 JIOCTYIIA.

4.3. Yaer u 06paboTKa JOKYMEHTOB OMOIMOTEYHOTO (POHA.

4.3.1. Yuer u 00paboTKka JOKYMEHTOB OCHOBHOTO (DOHJA OCYIIECTBIISICTCS
UHAUBUIYaTbHBIM ~ criocoOoMm. CBelleHMs O TOCTYNUBIIUX  MEYATHBIX
JOKYMEHTaX BHOCATCA B «KHHUry CyMMapHOro y4yera JOKYMEHTOB OCHOBHOIO
dbonma.

[ToctynuBmmm JIOKyMEHTaM MIPUCBANBAIOT WHIUBUTy aTbHBIN
PErMCTPAalMOHHBIN HOMEpP (MHBEHTapHBIA HOMEp WJIM WHOM 3HaK, MPUHATHIA B
KAueCTBE PETUCTPALMOHHOIO HOMEpa, CHUCTEMHBIA HOMEp AJIA 3JIEKTPOHHBIX
JIOKYMEHTOB) U MIU(P XpaHEHUS.

Perucrpamimonnsie  HoMepa W mHUGPHl  OTMEYAIOT B PETHCTpax
WHJVBHUIYaJbHOTO Yy4Ye€Ta JOKYMEHTOB — WHBEHTApHOM KHUIE, KapTOTEKE
pEruCTpalliy ra3er, )KypHaloB, YIeTHOU 0a3e JaHHBIX.

Bce osx3eMIuipsl npUHATBHIX K3JaHuM  mTemnentororcs.  Ilremnens ¢
HaVMEHOBAaHHEM o0Opa3oBarenbHON OpraHu3alKH JOJIKEH OBITh
MpsAMOYTOJIbHOM (hOpMBI, pa3MepoM He Oosibiie yem 1,5 X 4 cMm.

[IItemnens cTaBUTCS Ha OO0OpPOTE THUTYJIBHOrO JucTa (TP OTCYTCTBUU
TUTYJIBHOTO JIMCTa — Ha NEPBOM CTpaHULIE TEKCTa MOJ 3arjiaBuem), Ha 17-i
CTpaHMIIE TOJ TEKCTOM B JIEBOM HWXXHEM YIUIy M Ha 000pOTE KaJaoro
npwiokeHusi. Ha Opoirtopax u KypHaigax IITEMIENb CTaBUTCS TOJBKO Ha
00JI0’KKE WJIM Ha MEPBOM CTPAaHHULIE TEKCTA.

CoctaB ocHOBHOTO (hoHJa PUKCUPYETCSI B KAPTOYHOM ajihaBUTHOM KaTajore, B
AJIEKTPOHHOM 0a3e TaHHBIX OMOJIMOTEKHU.

4.3.2. Yuet u 00paboTka cieruain3upoBaHHoro Gonaa. Crenuanu3upoBaHHbIN
GbOHI yYHUTHIBACTCA W XPAHUTCS OTICIHHO OT OCHOBHOTO OHOJIMOTEYHOTO
donma.

Y4eT MOKYyMEHTOB CHEIUATU3UPOBAHHOTO (OHMIA, KaK MHOTOIK3EMIUISIPHOMN
JUTEPATYPhl, OCYIIECTBIISECTCS IPYNIOBBIM CIOCOOOM U oTpakaercst B «Kuure
CyMMapHOro ydera yuyeOHOro ¢oHIa» U B KApTOTEKE PErucTparmOHHBIX
KapTOUeK.


http://minjust.ru/ru/extremist-materials

Ha kaxgoe HanMeHOBaHHE JOKYMEHTOB CIELHUAIM3UPOBAHHOTO (OHIA
3aBOJUTCS OTAeNbHAas ydeTHas kaprouka. Kaprouku ¢ Oubmmorpaduueckum
ONKMCAaHUEM H3aHUN y4YEOHHKOB PACCTABJISAIOTCS B YYETHYIO KapTOTEKy IO
KJlaccaM, a BHYTPH KJIaccoB — Mo andaButy (GpaMuiInii aBTOPOB WUJIU 3aryIaBU.
JIJist KOHTPOJISI 32 COXPAHHOCTBIO YUETHBIX KapTOUEK OHU PETUCTPUPYIOTCS B
«KypHane perucTpaiuu y4eTHbIX KapTOueK YUCOHHUKOBY.

Texnnueckass o0pabOTKa JOKYMEHTOB MpeaycMaTpUBAaeT IMPOCTaBICHUE Ha
KKJIOM JOKYMEHTE LITeMIENsl OMOIMOTEKH B COOTBETCTBUU C MyHKTOM 4.3.1
HACTOSIIIET0 MOJIOKEHHUS.

VY4yeT crnennanu3upoBaHHOTO (POHIA IPETyCMATPUBAET OTPAXKEHHE €r0 COCTaBa
B CIPaBOYHO-OMONMHMOrpadguieckoM amnmapare OMOIMOTEKH, B TOM YHCIIE B
AJIIEKTPOHHOM 0a3e JaHHBIX.

4.4. BpiObITHE JOKYMEHTOB OUOIHOTEYHOTO (OH .

4.4.1. IlpuunHbl, IO KOTOPHIM JOKYMEHT MOKET OBITh BBIBEJICH M3 COCTaBa
o6ubnuoTeuHoro ¢GoHAa, BKIIOYAIOT B TOM YHCJIE BETXOCTb, ACHEKTHOCTD,
yCTapesocTh IO COAEpKaHMIO, yTpary. HckinroueHue JOKyMEHTa H3
OubmmoTeyHoro (oHga TPOBOJUTCA HA OCHOBAHMM aHall3a COCTaBa
OuOIMOTEeUHOTr0 (POHIA U PE3YJTATOB €r0 MIPOBEPKH.

4.42. Tlog BeTXOCTbIO JOKyMEHTa MOHUMAIOT PE3YJIbTaT ECTECTBEHHOTO
CTapeHus Wi (PU3NIECKOT0 U3HOCA JOKYMEHTA.

4.43. Tlon nedeKTHOCThIO JAOKYMEHTA MOHMMAIOT YaCTHUYHYIO WIIMA TOJHYIO
yTpaTy »SKCIUTyaTallMOHHBIX KAa4yeCTB JOKYMEHTa B pe3yJbTaTe BHEIIHETO
BO3/ICUCTBHS.

4.4.4. Tlox ycTapenoCThiO MO COJICPKAHUIO MOHUMAIOT MOTEPI0 AKTYaJbHOCTH
TEMaTHKH, MTOATBEPKIAEMYIO OTCYTCTBUEM copoca YUTaTeNEeH,
HEBOCTPEOOBAHHOCTHIO B MEpEpACIIPEICTIECHUH U Pealln3alllu.

4.4.5. Tlog yrparoli JOKyMEHTa IIOHMMAlOT €ro OTCYTCTBHE B (oHJE
OMOJMOTEKH TI0 TPUYMHAM TIOTEPH, XHUILNCHHS, OCICTBUH CTUXHUHUHOTO,
TEXHOTEHHOTO (B TOM YHCIIE XaKEPCKOW aTakd U HEBOCCTAHOBHUMOTO COOs
AJIEKTPOHHOTO  O0OOpYAOBaHWS) WM  COIMAJIBLHOIO  Xapakrepa, IO
HEYCTaHOBJICHHOW NPUYNHE.

4.4.6. TIlpouecc wuckiItOYEHUS JTOKYMEHTOB U3 (¢oHAa OUOIUOTEKH
OCYIIIECTBIISIETCS B COOTBETCTBHH ¢ [lopsiakom ydera TOKYMEHTOB, BXOASIINX B
coctaB OmOMMoTeYHOro (HOHIA, YTBEPKACHHBIM MPUKA30M MUHKYIBTYPHl OT
08.10.2012 Ne 1077.

4.47. BpiObiTHE TOKyMEHTOB OuOIMOTEUHOTO (OHAA TPOU3BOAUTCS B
pe3yJsibTaTe UX CIUCAHUSA KOMUCCUEH, CO3MAHHOM TUPEKTOpOM [ mMHa3uum.

4.48. VYrTunuzauus CHUCAaHHBIX JOKYMEHTOB OubiamoreyHoro (Qouaa
IIPOU3BOJAUTCS B COOTBETCTBUHU C 3aKOHOAATEILCTBOM Poccuiickon denepanuu.



5. IlpoBepka 1OKYMeHTOB OU0JIMOTEYHOT0 GoHIA

5.1. IlnanoBasi mpoBepka JTOKYMEHTOB OMOIMOTEYHOTO (POHIA TPOBOAMUTCS C
NEPUOJUYHOCTBIO OJIMH pa3 B ISTh JIET Ha OCHOBAaHUU Tpaduka MPOBEPKH,
YTBEPKJIEHHOTO 3aBEAYIOIIUM OUOIMOTEKOM.

5.2. BxemiaHoBas TpoBepka  JOKYMEHTOB  OubOiuoteuHoro  ¢doHaa
MIPOU3BOJIUTCS B 00513aT€IbHOM MOPSJIKE:

e TIPW BBHISBICHUU (DAKTOB XUIICHUS, 3JOYMOTPEOJICHUS WU TOPYA
JIOKYMEHTOB;

e B ClIydae CTHXHUUHOTO OCICTBHS, MOXapa WU JAPYTUX YPE3BBIUANHBIX
CUTyalluid, BBI3BAHHBIX YKCTPEMAIBHBIMH YCIOBHUIMU;

e TIPU pEOpraHU3AlMK WIN JTUKBUIALUHA 00pa30BaTeIbHON OpraHU3aIUH.
5.3. IIpoBepka ¢oHAa HA TPEAMET HAIMYHUS B HEM JOKYMEHTOB, BKIIFOUEHHBIX B
OCOM, npoBOAUTCH:

e TIPU MOCTYIUICHUU HOBBIX JIOKYMEHTOB B (DOH/T;

e CHCTEMaTHYECKH (HE pEKe OJHOr0 paza B TPU MecsIa) MyTEM CBEPKHU
OCOM co cmpaBoyHO-OMOIMOrpaduueckuM anmapatoMm  (oHa
ONOTMOTEKH.

5.4. Ilo wuroram mpPOBEPKH 3aBEAYIONIUN OWOIMOTEKONM COCTaBISIET akKT,
MOJIMUCHIBAET U XPAHUT €ro B OMOIMOTEKE B TEUEHHE CPOKA, YCTAHOBJICHHOTO
HOMEHKJIaTypoi nen. Eciu  Kakue-TO  JOKYMEHTBl OTCYTCTBYIOT — IIO
HEYCTAaHOBJICHHOM NIPUYMHE, TO K aKTy MPUKIIAILIBAETCS UX CIHUCOK, B KOTOPOM
(PUKCUPYIOTCSA CBEIEHUSA O KOJUYECTBE JTOKYMEHTOB OMOIMOTEYHOro (poHAA B
HaJIMYUM M KOJUYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM YHCJE IIO
HEYCTAaHOBJICHHOW TMpUYuHE. B akTe Takke yKa3blBalOTCS HOMEp W JaTa akTa
IPEABbIAYIIEH ITPOBEPKHU.

[Ipu BBIsIBJICHUH B MpoIiecce MpOoBEpKH (POHIA OTCYTCTBYIOUIUX TIOKYMEHTOB U
HEBO3MOXKHOCTH YCTAHOBJICHUS BWHOBHBIX JIMIl YOBITKM 10 HEIOCTa4am
CIIUCHIBAIOTCS B COOTBETCTBUM C JICUCTBYIOIIUM 3aKOHOIaTEILCTBOM.

5.5. Ins npoBepku OubamoTeuHoro gonna ['mMHa3uu Ha MpeaMeT HAJIUYMS B
HEM JOKYMEHTOB, BKJIIOUeHHBIX B @COM, B [ MMHa3uu co3gaercs crnenuaibHas
Komuccust mo cBepke Oubnuoreunoro ¢onaa c¢ DenepalibHbIM CHUCKOM
AOKCTPEMUCTCKUX MATEPHAJIOB, BBISIBJICHUIO, HW3BATUI0O U YHUYTOKECHHIO
DKCTPEMUCTCKUX  MaTepuanoB (mamee — Komuccuss 1o mpoBepke
AKCTPEMUCTCKUX MaTEPUAIOB), KOTOpasi CUCTEMAaTUUECKH (HE Peke OJTHOrO pasa
B TPU MecsIla) OCYIIECTBIISIET MTPOBepKYy OubiamoreyHoro pouga I'mMmuazum Ha
npeAMEeT HAJIUuusg B HEM JOKYMEHTOB, BKIIIOUEHHbIX B @COM, myTeM CBEpKH
OCOM co cripaBouHO-O0MbOIMOTrpaduuecKuM arrmaparoM (poHa.



[Ipy BBISIBIEHMM JIOKYMEHTa, BKIOUeHHoro B @OCOM, Ha 93tane
KOMIUIEKTOBaHUSA ()OHNA YKa3aHHBIA JOKYMEHT HE TMOJICKHUT BKIIIOUECHHUIO B
Ooubaroreunsiit poua ['mMHazuu.

B cayyae BbIIBIEHMS JOKyMEHTa, BKIoueHHOoro B ®OCOM wu  yxe
Haxozsmerocs B (oHae Onbmuorexku ['MMHa3uM, JOKYMEHT UCKIIOYAaeTcs M3
O0uOaMoTEeYHOrO0 (QOHIA U MOJIEKUT YHUUTOKECHHUIO.

6. Ilopsaok noJsib30BaHusl OUOJINOTEKOM

6.1. 3amuce oOyvarouuxcss ['MMHa3uu B OUOIMOTEKY MPOUZBOJUTCSA IO
CIIMCOYHOMY COCTaBYy KJIacCa B MHAMBUIYaJIbHOM MOPSIKE, MEAATOTUYECKUX U
UHBIX paOOTHUKOB OO0pa3oBaTEIbHOM OpraHW3alMu, poaUTENed (UHBIX
3aKOHHBIX IMpEACTaBUTENEH) o0ydaromuxcs — 1no nacnopry. Ilepeperucrpanms
MoJIb30BaTeNIeit OMOIMOTEKU TPOU3BOJUTCS €KETOTHO.
6.2. JIOKyMEHTOM, MOATBEPKAAIOIMIUM MPABO MOJIb30BAHUS OHOIUOTEKOM,
SBJISIETCA YUTATEIbCKU popmysip. YutaTensckuil hopmMysip GUKCUpPYET naTy
BbIJIAUX TIOJIb30BATENIO JOKYMEHTOB U3 (POHIa OUOTMOTEKH U UX BO3BPAILICHUS
B OMOIMOTEKY.
6.3. Ilopsimok nmosib30BaHusl aOOHEMEHTOM:
6.3.1. Tlomp30oBaTeny HMEIOT IPABO NOJYYUTh HAa JOM U3 MHOTOTOMHBIX
M3/1aHUI He 0oJiee IBYX TOKYMEHTOB OJJHOBPEMEHHO.
6.3.2. MakcumanbHble CPOKH MOJIB30BAHUS JOKYMEHTAMH:

o y4eOHUKH, yueOHbIE TOCOOUS — yUeOHBIN TO;

¢ Hay4YHO-NOIYJsIpHAs, MO3HABATEbHAsA, XyA0KECTBEHHAsI JIUTEpaTypa —

OJINH MECHILI;

o TEPUOANYECKHE U3JAHUSI, U3JaHUA MMOBBIIIEHHOTO cipoca — 15 mHe.
6.3.3. Ilosnp30BaTenn MOryT MPOMJIUTH CPOK IMOJIb30BaHUSI IOKYMEHTaMU, €CIU
Ha HUX OTCYTCTBYET CIIPOC CO CTOPOHBI JPYTUX MOJIH30BATEIICH.

6.4. [TopsiioK MOIB30BaHUS YATAIBHBIM 3aJI0M.

6.4.1. JlokyMeHTBI, MpeIHaA3HAYCHHbIE Il pa0OThl B UMUTAIHLHOM 3ajie, Ha JIOM
HE BBIJJAIOTCHI.

6.4.2. DHUUKIONEINH, CIPABOYHUKHU, PEIKUE, IEHHbIE U HMMEIIIUECS B
€IMHCTBEHHOM DJK3EMIUISIpE JOKYMEHTBI BBIIAIOTCS TOJBKO [JIsi pabOTHI B
YUTAJIBLHOM 3aJi€.

6.5. ITopsimok paboOTHI C KOMITBIOTEPOM, PACIIOIOKEHHBIM B OMOJINOTEKE.

6.5.1. PabGotra Cc KOMIBIOTEPOM YYACTHHKOB OO0pa30oBaTEIbHOTO Ipoliecca
MPOU3BOJUTCS TO TpauKy, YTBEPKICHHOMY IHPEKTOpOM [HMMHa3uu, U B
MPUCYTCTBUH COTPYAHHUKA ONOINOTEKH.

6.5.2. Pa3pemiaercs paboTta 3a OJTHUM MEPCOHAIBHBIM KOMITBIOTEPOM HE OoJiee
JIBYX YEJIOBEK OJTHOBPEMEHHO.



6.5.3. Ilomp3oBaTenr WMEET NpPaBO padOTaTh C COOCTBEHHBIM HOCHTEIIEM
uHbOpMallMK TOCNE TPEABAPUTEILHOTO TECTUPOBAHUS €ro PabOTHUKOM
OMOINOTEKHY.

6.5.4. Ilo Bcem Bompocam Moucka MH(pOpPMAIMK B MHTEPHETE MOJIb30BATENb
JOJDKEH 00paiarhcsi K pabOTHUKY OUOJIHMOTEKH; 3alperiaeTcs oOpallleHHe K
pecypcam HHTEpHETa, IPE/IOoJIararolIiM OTIaTY.

6.5.5. Pabota ¢ KOMIBIOTEpPOM TPOM3BOAUTCS COTJIACHO YTBEPKICHHBIM
CaHUTAPHO-TUTUCHUYECKUM TPEOOBAHUSIM.

7. IllpaBa 1 00s13aHHOCTH OHMOJIHOTEKH

7.1. PaboTHHKH OMOJIMOTEKH UMEIOT IIPaBoO:

e CaMOCTOSTEILHO BHIOMPATH (DOPMBI, CPEICTBA M METOABI OUOIMOTEUHO-
UH(OPMAIMOHHOTO o0cy)KuBaHUs 00pa3oBaTeIbHOTO 17§
BOCITUTATEIHLHOTO IMPOIIECCOB B COOTBETCTBUU C IMEIISIMH U 3aJladaMH,
yKa3aHHBIMH B YCTaBe 00pa30BaTeIbLHON OpraHU3aNK U TIOJI0KCHUH O
OMOINOTEKE;

e TIPOBOJUTH B YCTAHOBIICHHOM TMOpsiAKe (aKyIbTaTUBHBIC 3aHATHS,
YPOKH U KPYXKKH OHOIHMOTEUHO-OMOIMOrpauiecKux 3HAHUN W
UH()OPMAITMOHHON KYJIBTYPHI;

e OMpPENEIATh UCTOUHUKH KOMIUICKTOBaHMS MHGOPMAIIMOHHBIX PECYPCOB;

e W3BIMaTh W PEATM30BHIBATH JOKYMEHTH M3 ()OHIOB B COOTBETCTBUU C
MHCTPYKIMEHN N0 y4yeTy OMbImoTedHoro (poxa;

e YYAaCTBOBATh B COOTBETCTBHUM C 3aKOHOJATEILCTBOM Poccuiickou
®denepanuu B paboTe OMOIMOTESYHBIX aCCOLUAIINNA UITH COI030B.

7.2. PaboTHUKHN OUOIMOTEK O0S3aHBbI:

« o0ecreyuTh MOJIb30BaTENSAM BO3MOKHOCTb paboTHI c
MH(OPMAIIMOHHBIMU pECypcaMu OMOIHOTEKH;

o WHGOPMHUPOBATH TMOJB30BATENIeH O  BHIAX  IPEIOCTABISIEMBIX
OMOIMOTEKOM yCIyT;

e OCYIIECTBJISTh IUTAHOBBIC W BHEILJIAHOBBIE MPOBEPKUA OMOIMOTECYHOTO
dboHIa, PErylsapHO OCYIICCTBISATH IMPOBEPKY OMOIMOTEHYHOro (HOHIA
['MMHa3MM Ha TIpeIMET HaJu4Ms B HEM JOKYMEHTOB, BKIIOYCHHBIX B
OCOHM;

o 00€CIeunTh HAYYHYIO OPTaHU3AIUIO (DOHOB M KAaTaJIOTOB;

o ¢dopmupoBaTh (POHIBI B  COOTBETCTBHM C  YTBEP)KICHHBIMU
dbenepabHBIMA ~ TIEPEYHSIMH  y4EOHBIX  W3JaHHWH, OCHOBHBIMH
o0Opa3oBaTeIbHBIMH nporpaMmmMamMu ['umHazuu, WHTEPECAMH,
MOTPEOHOCTSIMU U 3alIPOCAMH BCEX KATErOpUil MOJb30BaTEIICH;



COBEPILIEHCTBOBATH nH(pOopMaIMOHHO-O0uOIMorpaduIecKoe "
OubIMOTEYHOE 00CITY )KMBaHHE MOJIb30BATENCH;

o0OecreunBaTh COXPAHHOCTh MCIIOIB30BaHMs HOCHUTENEH MH(OpMAaIIHH,
UX CHCTEMATH3alHUI0, Pa3MEILEHNE U XPAHEHNUE;

o0OecnieunBaTh peXUM pabOThl B COOTBETCTBUM C MOTPEOHOCTIMHU
moJib30BaTeNie u padoToit [ mMHa3uu;

OTYUTHIBATBCS B YCTAHOBJICHHOM IMOPSAJAKE IMEpel JIUPEKTOPOM
['umHa3um.

8. IIpaBa u 00513aHHOCTH NOJIb30BaTE e ONOJIHOTEKH

8.1. [Tonp3oBaTenu OMOTMOTEKH UMEIOT MPABO:

MoJIy4yaTh TMOJIHYI0 HH(POpMAIUI0 O cocTaBe OubmmoreyHoro QoHna,
MH()OPMAIIMOHHBIX pecypcax M MPEJOCTABISIEMBbIX OMOINOTEKON
yCIyTax;

ITOJIb30BaThCA CIpaBOYHO-OMOIMOrpaduuecKuM anmapaTom
OMOJIMOTEKU;

HOJyyaTh KOHCYJbTAllMOHHYI0 TIOMOIIb B IIOMCKE U  BbIOOpE
UCTOYHUKOB UH(POpMAIIHH;

MOJIy4aTh BO BPEMEHHOE MOJIb30BaHNE HA a0OHEMEHTE U B YUTAIHLHOM
3aje TeuYaTHbIC W3JaHUs, ayJUOBH3yalbHBIE TOKYMEHTHI M JIPyTHE
UCTOYHUKU UHPOpMAIUH;

MPOJIEBATh CPOK IMOJIb30BAHUS TOKYMEHTAMU;

nmoJiy4ath ~ TeMmaTudeckue, ¢GakTorpapuyeckue, yTOUYHSIOIME U
oubnuorpaduyeckue crpaBku Ha OCHOBE (hoHIa OUOTMOTEKH;
HOoJIyyaTh KOHCYJIbTAIMOHHYIO MOMOIL B paboTe ¢ nHbopMaluen npu
M0JIb30BAHUU AJIEKTPOHHBIM M UHBIM 000PYJOBaHHUEM;

y4acTBOBATh B MEPONPUATHSIX, IIPOBOUMBIX OMOIHOTEKOMA.

8.2. Ilomp3oBareiu OMOJIMOTEKH 00SA3aHbI;

co0JIroAaTh MpaBUiia MOJIb30BaHUsI OMOINOTEKOM;

OCpEe)XHO OTHOCUTHCS K TIPOM3BEICHHSAM IieyaTd (HE BBIPHIBATh, HE
3aru0arh CTpaHMIl, HE JeiaTh B KHHUTax TMOJMUYEPKUBAHUM, MTOMETOK),
WHBIM JOKYMEHTaM Ha pPa3JIMYHbIX HOCUTEIAX, OOOPYIOBAHHIO,
WHBEHTAPIO;

MOJJICP)KUBATh MOPSAOK PACCTAaHOBKHA JIOKYMEHTOB B  OTKPBITOM
JIOoCTyrne OWOJMOTEKH, PACHOJIOKEHUS KapTOUYeK B KaTajorax u
KapTOTEKax;

MOJIb30BAaThCS IIEHHBIMH U CIPAaBOYHBIMH JOKYMEHTaMH TOJHKO B
ITOMEIIEHUN OMOIMOTEKH;



yOenUThCS IPH TMOJTYYECHUN TOKYMEHTOB B OTCYTCTBUH JAS(PEKTOB, a TIPU
oOHapy>KeHUHn MPOUHGOPMHUPOBATH 00 3TOM pabOTHHWKA OMOIMOTEKH.
OTBETCTBEHHOCTh 3a OOHapyKeHHbIE Je(heKThl B  CIaBaCMBIX
JIOKYMEHTaX HeCeT MOCJeIHUI MOIb30BaTelNb;

PACIUCBHIBAThCS B YUTATEIBCKOM (POpPMYIIIpe 3a KaXKAblH MOTYyYEHHBIH
JOKYMEHT (MCKII0YeHue: oOy4aronuecs: 1-4-X KiiaccoB);

BO3BpaIlaTh JOKYMEHTHI B OMOJIMOTEKY B yCTAHOBJICHHBIE CPOKH;
3aMEHSTh JIOKYMEHTHI OMOIMOTEKH B CITydae WX yTPaThl WA TIOPYU UM
pPaBHOIICHHBIMH ~ JTHOO  KOMIIGHCHpPOBaTh ymiepd B pasmepe,
YCTaHOBJICHHOM IPaBUJIaMU MOJIb30BAHUSI OMOJIMOTEKOM;

MOJIHOCTBIO PAacCUUTaThCsl € OMONMOTEKOM TO KCTEYEHUH CpPOKa
oOy4eHus Wi paboTel B [ UMHA3MM.
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